AOMUHUCTPATUBHbIA PEFMAMEHT
NPEOOCTABJIEHUA OPFTAHOM rOCYOAPCTBEHHOW BJIACTU CYEBEKTA
POCCUNCKON ®EQEPALIUN B OBJIACTU JIECHbIX OTHOLUEHUA
FOCYOAPCTBEHHOWM YCNYIU NO NPEAOCTABJIEHUIO NECHbIX
YYACTKOB B BE3BO3ME3AHOE NOJIb3OBAHUE

. O6wme nonoxeHus

MpeameT perynupoBaHusi pernameHTa

1.1. AQMUHUCTPATMBHBIN pernamMeHT NpeaocTaBneHnsa opraHoM rocyaapCcTBEHHOM BRacTu
cybbekta Poccunckon ®egepaumm B 061acty NecHbIX OTHOLEHUI rocyAapCTBEHHOM YCIyrn no
npeaocTaBneHnto NecHbIX y4acTkoB B 6e3B03mMe3HOe Nosnb3oBaHue (ganee -
AOMUHUCTPATMBHBIVA PErnamMeHT) yCTaHaBnMBaeT CPOKU K NocnefoBaTeNbHOCTb
agMUWHUCTPATMBHbLIX Npouenyp (4eNCTBMI) opraHa rocygapCcTBEHHOW BNacTn cybbekTa
Poccunckon ®epepaumm B 0651acTu NIECHbIX OTHOLIEHUI (fanee - yNosIHOMOYEHHbIM OpraH) npu
npeaocTaBnNeHNn rocyaapCTBEHHOM YCNyri No NpeaoCcTaBNeHNIo B Npeaenax 3emMernb JIeCHOro
doHaa necHbIX y4acTKoB B 6e3B03Me3HOE MOrb30BaHue.

Kpyr 3asButenen

1.2. 3agButensmmn ABNAKTCA rpaxaaHe, opunandeckme nuua, a Takke opraHmsauum
onpeaeneHHble nyHkToM 2 ctatbk 39.10 3emenbHoro kogekca Poccuinckon degepaumm
(Cobpanue 3akoHogaTtenbcTBa Poccunckon ®egepaumn, 2014, N 26, ct. 3377; 2015, N 10, cT.
1418; 2016, N 18, c1. 2495, N 26, cT. 3890) (nanee - 3aaBuTernb).

OT nmeHun 3asBuTENs, ABMSAIOLErocs PMANYECKUM NULOM, BbICTYNaeT pyKoBOAUTEND,
AENCTBYIOLINN HA OCHOBAHUN JOKYMEHTa O ero HasHavyeHun (M3dpaHnmn) Ha OOMKHOCTb, UHbIE
nvua, AeNCTBYHOLINE HA OCHOBAHMM AOBEPEHHOCTUN, 3aBEPEHHOM NOANUCHI0 PYyKOBOAUTENS
IOPUANYECKOro NnLa 1 ero nevatbio (Npu HanMyum).

OT nmeHun 3asBuTens, SBMASOLEroCsa rpaXxaaHUHOM, MOXET BbICTynaTb puandeckoe nmuo,
AENCTBYIOLLIEE HA OCHOBAHMM HOTapuasnbHO yOOCTOBEPEHHOW JOBEPEHHOCTMW.

Tpe6oBaHuA K NopsAaAKy MHPOPMUPOBaHUSA O NpeaoCcTaBeHnu
rocyaapcTBeHHOM ycnyru

1.3. lHcbopmupoBaHme o0 npeaocTaBneHnn rocygapCTBEHHON YCNYrn OCyLLECTBIISETCA
nocpencTBOM pasMeLLeHns MHpopMauumn 0 MecTax HaxoxaeHus, rpacdumkax paboTbl n
CMpaBOYHbIX TenedoHax ynosIHOMOYEHHbIX OPraHoB, a Takke O Nopsiake NpeaocTaBrneHns
rocygapCTBEHHOW YCIYrn N nepevHe JOKYMEHTOB, HEOBX0AMMbIX AN €€ NOSTyYEeHUs:

- Ha opuuManbHbIX canTax yrNnorHOMOYEHHbIX OpraHoB B MH(POPMaLMOHHO-
TeNnekoMMyHUKaUnoHHOM ceTn "MIHTepHeT",

- B pegepanbHON rocyaapCTBEHHOM MHAOPMAaLIMOHHON cucTeme "EauHbI nopTan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr (PyHKumn)" (www.gosuslugi.ru) (ganee - MNMoptan);
- Ha UHPOPMALMOHHbLIX CTEHAAX B 30aHUAX YNOSTHOMOYEHHbIX OPraHoB.

1.4. YkasaHHas nHopmaumst MoxeT ObITb NonydeHa B NOpsiaKe KOHCYNbTUpoBaHua. [ns
nosly4yeHust MHpopmaumm o npoueaype npeaocTaBfieHUsi roCy4apCTBEHHOM YCyrn 3asaBUTensiMm
NCrnonb3ylTcs creayroume opMbl KOHCYNbTUPOBAHNUSA:



- UHANBUAYAIbHOE KOHCYSIbTUPOBaHUE JINYHO;
- UHOMBUAYaANbHOE KOHCYIIbTUPOBaHME Mo noyTe (MO 3MEeKTPOHHOM noYTe);

- UHOMBUAYaNbHOE KOHCYIbTUPOBaHME Mo TenedoHy;

- Ny61IMYHOE NMUCbMEHHOE KOHCYNbTUPOBAHUE;

- NyGnn4HOE YyCTHOE KOHCYNbTUPOBAHNME.

KoHcynbTupoBaHue npegoctaBnsaetca 6e3 B3uMaHmsa nnatbl.

NHdpopmauma o mecTtax HaxoxgeHusd, crnpaBoYvHbIX TenedoHax, agpecax opmunanbHbIX CanTos B
MHPOPMALMOHHO-TENTEKOMMYHUKALMOHHON ceTh "VHTepHeT", aNeKTPOHHOM NOYThl OpraHoB
rocyaapCTBeHHOM Briactu cybbektoB Poccuinckon ®egepaumm B 06nacty NeCHbIX OTHOLLEHWUNI
npveseaeHa B NpunoxeHnn 1 K ADMUHUCTPATUBHOMY perfiaMeHTy.

1.5. Bpems oxxngaHus 3assutens npy MHOMBUAYyasibHOM KOHCYNbTUPOBAHUN NIUYHO HE LOSMKHO
npesbIlWaTb 15 MUHYT.

1.6. 3anpoc, cocTaBneHHbIN B NTMCbMEHHOW hopMe, NOASNEXNT pErmcTpaunm B EHb €ro
NOCTYNNEHNS B YNOSIHOMOYEHHbIN OpraH € ykasaHueM AaTbl Nofy4YeHnsa 3anpoca, AaHHbIX
obGpaTuBLLErocs nvua, kpaTkon (bopMynMpoBKM NpegmMmeTa 3anpoca, aMmunnm 1 AoMKHOCTY
COTpPYAHWKa, OTBETCTBEHHOrO 3a NOArOTOBKY OTBeTa.

1.7. Npwn oTBeTax Ha TenedOHHbIE 3BOHKM AOSMKHOCTHbIE LA YNOAHOMOYEHHOro opraHa
MHPOPMUPYIOT OOpPaTUBLLErOCS rpaXkgaHMHa O NopsaaKe NpefoCTaBneHnst rocyaapCTBEHHOM
ycrnyrm unm coobLiatoT Homep TenedoHa KOMMETEHTHOMO AOSMKHOCTHOIO Nvua, a Takke o
daMmmnnuu, UMeHun, otyecTee (NocrnegHee - NPU HanM4Mm) JOSMKHOCTU cneumanucTa, NPUHABLLEro
TenedOHHbIN 3BOHOK.

1.8. Npn npegocTaBneHnn KOHCyNbTauum nNo TenegoHy A0OMMKHOCTHbIE Nnua 06a3aHbl B
COOTBETCTBUM C MOCTYNMBLUMM 3aNpOCOM NpeaocTaBnATb MHOPMaLMIO MO CreayoLwmm
BOrnpocam:

- BXOAsdLme HoMepa, nof KOTOpbIMU 3aperncTpupoBaHbl B CUCTEME Aenonpom3BoaCTBa
AOKYMEHTbI 3asBUTENS;

- HOpMaTMBHbIE NPaBOoBbIe akTbl MO BONpocam npeaocTaBreHnsa rocyaapCTBEHHON YCNyru;

- NepeyeHb AOKYMEHTOB, NpeacTaBeHme KoTopbix Heo6xoaMMo Ansa npeaocTaBneHns
rocygapCcTBEHHOW yCnyru;

- TpeboBaHUA K 3aBepPEHNI0 JOKYMEHTOB, NpunaraemMblX K 3asiBIIEHWNIO;

- pe3ynbTaTthl NPegoCTaBeHNs rocyAapCTBEHHOMN YCIyru;

- MPUHATOE peLLeHne;

- CPOK 3aBepLUeHUs npefoCTaBNeHns rocyaapCTBEHHON YCIyrn U BO3MOXHOCTb NOSTy4YeHUs
AOKYMEHTOB.

1.9. HanBmnayansHoOe KOHCYNbTUPOBaHWE No TenedoHy He AOSMKHO npesbiwaTtb 15 MUHYT.

1.10. KoHcynbTauum obuiero xapakrepa (0 Mecte HaxoXaeHus, rpaduke (pexxmme) paboTbl,
TpebyeMbIx JOKYMEHTax) MOryT NpeaoCTaBNATbLCS C UCMOMNb30BaHNEM CPEACTB
aBTOMHGOpMMpoBaHus. MNMpn aBTOMHPOPMUPOBaHN obecrneymBaeTCs KpyriloCyTOYHOe
npegocTaBneHne cnpaBovYHOM NHopmMaunn.

1.11. MNMy6nn4yHOEe NMCbMEHHOE KOHCYNbTUPOBaHME OCYLLIECTBIISIETCA NyTEM pa3MeLLEeHMS
MHPOPMALMOHHBIX MaTepuanoB Ha MHPOPMALIMOHHBIX CTEHOAX B MecTax npeocTaBfeHuns
rocyaapCTBEHHOM ycnyru, nybnukaumm nHopMaumoHHbIX MaTepranoB B CPeACTBax MacCoOBbIX
NMHopmauun, BKoYasa nybrvkauuio Ha ouumanbHbIX cantax ynosITHOMOYEHHbIX OPraHoB B
MHPOPMALMOHHO-TENEKOMMYHUKaUMOHHON ceTn "UHTepHeT" 1 Ha NMopTane.

1.12. KoHcynbTupoBaHue nytem nybnukaumm nMHOopMaLmMOHHbIX MaTepmnanos Ha oguumanbHbIX
canTax yrnoSIHOMOYEHHbIX OpraHoB B MHOOPMaLMOHHO-TENTIEKOMMYHUKAUVMOHHON ceTn "NHTepHeT",
B CpeAcTBax MacCoBOW MHGOPMaLUKN PErMOHaNbHOMO YPOBHS OCYLLECTBAAETCS YNONHOMOYEHHbLIM
opraHoMm. YNosIHOMOY€EHHbI OpraH HanpasnseT MHPOPMaUuIo B MECTHbIE CPeaCcTBa MacCOBOW



NMHOpMaLUN N KOHTPONUPYET ee pasMeLLeHme.

1.13. MNMy6nn4yHoe yCTHOE KOHCYNbTUPOBaHME OCYLLECTBIISAETCA AOSMKHOCTHLIM NINLOM
YNONTHOMOYEHHOIO OpraHa c rnpuereYyeHnemM cpeacTB MaccoBOW MHoOpMaLnu.

1.14. [JomkHOCTHbIE NUa YNONIHOMOYEHHOrO OpraHa nNpu oTBETE Ha obpalleHust 3asiBUTENEN
00s13aHbI cobrnogaTh cnegyoLlme ycnosus:

- NP1 YCTHOM obGpaLleHnn 3asasutens (No TenedoHy UM NMYHO) OOSMKHOCTHBIE NnLa,
OCYLLIECTBNAOLLME KOHCYNbTUPOBaHNE, AOSMKHbI AaTb OTBET CaMOCTOATENbHO. Ecnn
AOJDKHOCTHOE NNL0, K KOTOPOMY 0BpaTuics 3asBuTersib, He MOXEeT OTBETUTb Ha BOMNPOC
CaMOCTOATENBHO, TO OHO MOXET NPEASIOKUTL 3adBUTEN0 06paTUTLCA NMMCbMEHHO NBO
HasHaunTb Aapyroe ygobHoe Anst HEro Bpems KoOHcynbTauuu, nnbo nepeagpecoBaTb (MEPEBECTN)
Ha gpyroe LOMKHOCTHOE NNLO, NN COOBLLNTL TENEdOHHbLIN HOMEP, NO KOTOPOMY MOXHO
nonyyYnTb HEOBXOANMYO MHOPMALMIO;

- OOJPKHOCTHbIE NNLA, OCYLLECTBNAOLLME KOHCYNbTMPOBaHWE (MO TeNedOHy UM JIMYHO), AOSMKHbI
KOPPEKTHO 1 BHUMATENbHO OTHOCUTLCS K 3asButensm. Bo Bpems pasroBopa Heob6xoanumo
NPOM3HOCUTL CroBa YeTKO, n3beratb NapannenbHbiX Pa3aroBOPOB C OKPYXXatoLWMMK NIIOABMU U HE
npepbiBaTb PasroBop Mo NpuYnHe NOCTYNEeHNa 3BOHKa Ha Apyron annapat. B koHue
KOHCYNbTUPOBAHUA JOMMKHOCTHOE NULO, OCYLLECTBNSAIOLWEE KOHCYSTIbTUPOBaHWE, AOSMKHO KPpaTKo
noaBecT NTOMM N NePeYNCINTb Mepbl, KOTOpble HAOO0 MPUHATL (KTO MMEHHO, KOrAa 1 YTO A0SDKEH
caenartb);

- OTBETbI Ha MCbMEHHbIE OBpalLleHNsa JalTCA B MPOCTON, YETKOW U NOHATHOW dhopMe B
NMCbMEHHOM Buae 1 0b6a3aTenbHO SOMKHbI coaepXaTb:

OTBETbl HA NOCTaBfIEHHbIE BOMNPOCHI;

AOJDKHOCTb, haMUnnio U MHMLManbl nvua, nognucasLuero OTBeET;

dhamMunumio 1 MHMumanbl UCNONHUTENS;

HanMeHoBaHWEe CTPYKTYPHOro noapasaeneHns-ucnonH1Tens;

HoMep TenedgoHa UCNOoSTHUTENS;

- JOMMKHOCTHOE NULO He BNpaBe OCYLEeCTBNATb KOHCYbTUPOBaHWE 3asBUTENEN, BbIxodsulee 3a
pamMKn MHpOPMMPOBaHMSA O CTaHOAPTHLIX Npoueaypax N yCrnoBMaX OKasaHWs rocygapCTBEHHON
yCnyru v BrvsitoLLiee NpsiMo UM KOCBEHHO Ha UHAMBUAYarbHbIE pPeLleHns 3asiBUTeNen.

1.15. Bpems npegoctaBneHna TeXHMYECKOro nepepbisa, nepepbiBa Ang otabixa n nnTaHna
crneumanucToB yCTaHaBNMBaeTCH CNyxebHbIM pacnopsiikoM ¢ cobnogeHnem rpaduka npuema
3asaBuTenen.

1.16. Ha nHpopmMaunoHHbIX CTeHOaX B MecTax npefoCcTaBNeHns rocyaapCTBEHHON YCIyru
pasmeLlatTcs creayoLlmne MHpopMaunoHHble MaTepuansi:

- UcYepnbiBaoLaa nHopMaunsa o nopsagke npegocTaBneHnsi rocyaapCTBEHHOM yenyru (B
TEKCTOBOM BuAe u B Buae Brnok-cxembl, HarnsaHo otobpaxaroLwwen anroputMm NpoxoxaeHns
agMWHUCTPATUBHbLIX Npouenyp);

- TeKCT AAMUHUCTPATUBHOIO perfnameHTa ¢ NpunoXxeHnammn (nonHas Bepcus - Ha oomumnanbHOM
canTe ynoriHOMOYEHHOro opraHa B MHOPMaLMOHHO-TENEKOMMYHUKALUNOHHON ceTn "UIHTepHeT" n
N3BMNeYeHns - Ha MHPOPMAaLIMOHHbIX CTEHAAX);

- CXeMa pasMeLLeHns 1 pexnm npuema 3asButesnen;

- HOMepa kabnHeTOoB, B KOTOPbIX NPEAOCTaBNAETCA rocyaapCTBEHHAs ycnyra, damunmm, UMeHa,
oT4yecTBa (NocrnegHee - Npy Hannynumn) N AOSMKHOCTM COOTBETCTBYHOLWMX AOMKHOCTHbIX UL

- MecCTa HaxoXaeHusi U rpacomkm paboTbl MHOrOYHKLMOHANbHbIX LLEHTPOB NpeaocTaBneHuns
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCAYT (NPU Hanu4um);

- BbIAEPXKN U3 HOPMATUBHbIX MPaBOBbIX aKTOB N0 Hanbonee YyacTo 3ajaBaeMbliM BONpoOCcaMm;

- TpeboBaHUsA K NTMCbMEHHOMY 3anpocy O NpeaoCTaBNeHnn KOHCynbTaumm, obpasel, 3anpoca o
npegocTaBNeHUM KOHCYnbTaumm;



- NepeyeHb JOKYMEHTOB, HanpaBnaeMblx 3aaBuTenem, n TpeboBaHus, NnpeabsasnsemMble K 3TUM
AOKyMeHTaM;

- (bOopMbl AOKYMEHTOB ANA 3anonHeHus, obpasupbl 3anoNHEHNS JOKYMEHTOB;

- NepeYveHb OCHOBAHWN AN OTKasa B NpedocTaBreHnn rocygapCTBEHHON YCryru;

- NOPSIAOK 0BXXanoBaHUs peLleHnin, AeNCTBUN N 6e30encTBUS AOIMHKHOCTHbBIX UL,
npegoCcTaBNAILWMX FOCYJapCTBEHHYIO YCIyry.

TekcTbl MaTepunarnoB nevaTarTcsa yagobHbIM AN YTeHus WprudToM (pa3mep He MmeHee 14),
Hanbonee BaXHble MeCcTa BbIOENSATCSA NOSTY>KUPHbLIM LLPUETOM.

1.17. Ha opmymnanbHbIx cantax ynosITHOMOYEHHbIX OpraHoB B UHGPOPMaLNOHHO-
TenekoMMyHUKaUnoHHOM ceTn "MIHTepHeT" pasmeLlatoTcs crnefyoume MHQPOPMaLnNoHHbIe
mMarepuansl:

- NONIHOE HaMMeHOBaHWe 1 NorHble NOYTOBbLIE afgpeca YNONIHOMOYEHHOrO opraHa u ero
CTPYKTYpPHbIX nogpasaeneHunn,

- CNpaBoOYHble TENEdOHbI, N0 KOTOPbLIM MOXHO MOMYYNTb KOHCYbTaUMo No Nopagky
npegocTaBneHns rocyaapCTBEHHOWN yCryru;

- agpeca 9neKTPOHHOW NOYThl YNOSTHOMOYEHHOrO OpraHa 1 ero CTPYKTYpPHbIX nogpasgeneHun;

- TeKCT AAMUHUCTPATUBHOIO perfnameHTa (C COOTBETCTBYIOLLMMM CChINTKaMyn Ha BrOK-CXeMbl,
oTobpakaroLune anropuTm NPOXOXKAEHUS aOMUHUCTPATUBHBIX Npoueayp) C NPUNOXEHUSMU;

- NH(POpPMaLMOHHbIE MaTepuarnsbl (MoMnHas Bepcus), cogepalmnecs Ha MHPOPMaLNOHHBbIX
CTeHJax B MecTax npefoCcTaBfieHnsi roCy4apCTBEHHOW YCyri.

1.18. Ha lNopTtane pa3smelaeTcs nHopmaums:

- MONHOEe HauMeHOBaHWe, NOSHbIV NOYTOBLIN agpec U rpadunk paboTbl YNOMHOMOYEHHOIO OpraHa;
- CNpaBoOYHble TENEedOHbI, N0 KOTOPbLIM MOXHO MOMYYNTb KOHCYbTauUMo No Nopaaky
npegocTaBneHns rocyaapCTBEHHOWN yCryru;

- agpeca aneKTPOHHOW NOoYThI;

- NOPSAJ0K NoSlyvYeHnst MHbopmaLumn 3asBUTENAMM MO BONpocam NpeaocTaBeHunst
rocygapCTBEHHOW yCnyrn, cBefeHnn 0 pesynbTate NpeocTaBneHnsa rocygapCTBEHHON YCNyru.

Il. CranpapT npeaocTtaBneHUst rocyfapCcTBEHHOWN yCnyru

HanmeHoBaHue rocyp,apCTBeHHoﬁ ycnyru

2.1. l'ocypapcTBeHHas ycnyra no npegocTaBneHnto B npeaenax 3emMernb NIeCHOro ooHAa NeCHbIX
yyacTkoB B 6e3B03Me3HOe Nosb3oBaHue (ganee - rocygapCTBeHHas ycnyra).

HanmeHoBaHue opraHa rocy,qapCTBeHHoﬁ BJ1aCTMm,
npenoctTaBndOLwWero rocynaapCcrtBeHHyr ycnyry

2.2. MpepocTaBneHne rocyaapCTBEHHOM YCyr OCYLLECTBNSETCS YNONHOMOYEHHBIMM OpraHamu,
yKa3aHHbIMU B NpUMoXXeHun 1 kK ADMUHUCTPATUBHOMY PerfiamMeHTy.

OnucaHue pe3ynbTaTa NpeAocTaBNeHus rocyAapCTBEeHHOMN ycnyru

2.3. Pe3ynbTaToM NpegoctaBneHns rocyaapCTBEHHON YCIyrn ABNAETCA NPUHATUE peLleHuns
YNOSTHOMOYEHHbBIM OpPraHoM O NpeaoCTaBNeHUN B Npeaenax 3eMesib IeCHOro goHAa NecHoro



yyacTka B 6€3B03Me34HOE NOSb30BaHNE (Oanee - peLleHne) 1 3akyeHme 4orosopa o
npeaocTaBneHnn B Npegenax 3emerb necHoro oHaa NecHoro y4actka B 6e3so3mesgHoe
nonb3oBaHne nNnbo oTkas B NpefoCTaBNEeHWUM NTECHOro yvacTka B 6e3B03Me34HOoe MOorb30BaHNe U
BO3BpaT 3aABUTENIO NPeaCTaBNEHHbIX JOKYMEHTOB.

Cpok npeaocTtaBneHus rocyaapcTBeHHOW ycnyru, Cpok
Bbla4um (HanpaBneHusi) AOKYMEHTOB, ABNSAOLWUXCA pe3yfibTaToM
npenocTaBreHUA rocyfapCTBEHHOM yCnyru

2.4. CpoKk npegocTaBrieHns rocyaapCTBEHHOMW YCIyrv Npu NosTlyYeHUn 3asBneHuns
YNONHOMOY€EHHbLIM OPraHoM Mo NoYTe, 3NEKTPOHHON NoYTe, Yepes [NopTan unv HenocpeacTBEHHO
OT 3a8BUTENS, He A0SKEH NpeBbIWaTh TPpUALaTn gHen Co OHS perucTpaumm ynosTHOMOYEHHbIM
OpraHoMm 3asiBfneHus o NpeaocTaBlieHuMy B npeaenax 3emMerb necHoro ooHaa fieCHoro yyacTtka B
6e3B03Me3gHOe NoNb30BaHMe.

Cpok Bblga4vn (HanpasneHnsa) goroeopa 6e3803Me34HOro Nosib30BaHUS JIECHbIM Y4aCTKOM M akTa
npuema-nepenayn coctaBnseT oguH pabounii AeHb C MOMEHTa X NOANUCaHUSA CO CTOPOHbI
YNONHOMOYEHHOro opraHa.

lNepeyeHb HOPMATUBHLIX NPaBOBbIX aKTOB, PEeryupyrLWmnx
OTHOLLUEHNSA, BO3HMKalOLMe B CBA3MU C NpeaoCTaBlieHUeM
rocynapCcTBeHHOMN yCrnyru

2.5. MNpepnoctaBneHune rocygapCTBEHHOW yCnyrn perynupyeTcs:

KoHctutyumen Poccunckon denepaumm (CobpaHne 3akoHogatensctBa Poccunckon degepaumn,
2009, N 1, ct. 1, cT. 2; 2014, N 6, cT. 548, N 30, cT. 4202);

JlecHbim kopekcom Poccuinckon degepaumm (CobpaHme 3akoHogaTenbcTBa Poccnnckon
depepauunmn, 2006, N 50, ct. 5278; 2008, N 20, c1. 2251, N 30, cT. 3597, cT1. 3599, cT. 3616, N 52,
cT. 6236; 2009, N 11, c1. 1261, N 29, cT1. 3601, N 30, cT. 3735; N 52, cT. 6441; 2010, N 30, cT.
3998; 2011, N 1, c1. 54, N 25, cT1. 3530, N 27, cT. 3880, N 29, cT. 4291, N 30, cT. 4590, N 48, cT.
6732, N 50, cT. 7343; 2012, N 26, cT. 3446, N 31, cT. 4322; 2013, N 51, cT. 6680, N 52, cT. 6961,
cT. 6971, cT. 6980; 2014, N 11, c1. 1092, N 26, cT. 3377, cT. 3386, N 30, cT1. 4251; 2015, N 27, cT.
3997, N 29, cT. 4350; 2016, N 1, cT. 75, N 18, cT. 2495, N 26, cT. 3875, c1. 3887, N 27, cT. 4198,
CT. 4294);

3emenbHbIM kogekcom Poccuiickon ®enepaunn (CobpaHue 3akoHogaTenbcTBa Poccumnckon
depnepaumm, 2001, N 44, cT. 4147; 2003, N 27, cT1. 2700; 2004, N 27, cT. 2711, N 41, c1. 3993, N
52, cT. 5276; 2005, N 1, cT. 15, c1. 17, N 10, cT. 763, N 30, cT. 3122, c1. 3128; 2006, N 1, cT. 17,
N 17, cT. 1782, N 23, cT. 2380, N 27, cT. 2880, cT1. 2881, N 31, cT. 3453, N 43, cT1. 4412, N 50, cT.
5279, cT1. 5282, N 52, c1. 5498; 2007, N 1, c1. 23, cT. 24, N 10, cT. 1148, N 21, cT. 2455, N 26, cT.
3075, N 31, cT. 4009, N 45, cT1. 5417, N 46, c1. 5553; 2008, N 20, cT. 2251, cT1. 2253, N 29, cT.
3418, N 30, c1. 3597, cT1. 3616, N 52, cT. 6236; 2009, N 1, cT. 19, N 11, cT. 1261, N 29, cT. 3582,
cT. 3601, N 30, cT. 3735, N 52, cT. 6416, cT. 6419, cT1. 6441; 2010, N 30, cT1. 3998; 2011, N 1, cT.
47, cT. 54, N 13, cT. 1688, N 15, c1. 2029, N 25, cT1. 3531, N 27, cT. 3880, N 29, cT. 4284, N 30, cT.
4562, cT. 4563, cT. 4567, cT. 4590, cT. 4594, cT. 4605, N 48, c1. 6732, N 49, cT. 7027, cT. 7043, N
50, cT. 7343, c1. 7359, cT. 7365, cT. 7366, N 51, cT. 7446, cT. 7448; 2012, N 26, cT. 3446, N 31,
cT. 4322, N 53, cT. 7643; 2013, N 9, cT. 873, N 14, cT. 1663, N 23, cT. 2881, N 27, cT. 3440, cT.
3477, N 30, cT. 4080, N 52, cT. 6961, cT. 6971, cT. 6976, cT. 7011; 2014, N 26, c1. 3377, N 30, CT.



4218, cT. 4225, c1. 4235, N 43, c1. 5799; 2015, N 1, c1. 11, cT. 38, cT. 40, c1. 52, N 10, cT. 1418,
N 17, cT. 2477, N 27, c1. 3997, N 29, cT1. 4339, cT. 4359, c1. 4378, N 41, cT. 5631, N 48, cT. 6723;
2016, N 1, ct. 80, N 18, cT. 2495, N 22, cT. 3097, N 26, cT. 3875, cT. 3890, N 27, cT. 4267, CT.
4268, cT. 4269, cT. 4287, cT. 4298, cT. 4306);

depepanbHbIM 3akoHOM OT 13 aHBaps 1995 r. N 7-03 "O nopsgke ocBeweHns 4esaTeNbHOCTU
OpraHoB rocyapCTBEHHOW BIlaCTN B rocyJapCTBEHHbIX CpeAcTBax MaccoBon nHdgopmaumm”
(Cobpanue 3akoHogaTtenbcTBa Poccurickon ®epepauun, 1995, N 3, c1. 170; 2006, N 43, cT. 4412;
2009, N 20, cT. 2392; 2014, N 11, cT. 1094);

KoHcynbTaHTlntoc: npumeyaHue.

C 1 anBaps 2017 roga ®egepanbHbim 3akoHoM 0T 03.07.2016 N 361-P3 BHeCEHbI CyLECTBEHHbLIE
nameHeHna B ®egepanbHblii 3akoH oT 21.07.1997 N 122-®3, ¢ 3TOro e cpoka gencTeyeT
depepanbHbIv 3akoH oT 13.07.2015 N 218-93.

depepanbHbIiM 3akoHOM OT 21 utonga 1997 r. N 122-03 "O rocygapCTBEHHOW permcTpauumn npas
Ha HeABWXNMOE MMYLLECTBO 1 caenok ¢ HUM" (CobpaHue 3akoHogaTenscTBa Poccuickom
®epepaumm, 1997, N 30, ct. 3594; 2001, N 11, c1. 997, N 16, cT. 1533; 2002, N 15, cT. 1377;
2003, N 24, c1. 2244; 2004, N 27, cTt. 2711, N 30, cT. 3081, N 35, c1. 3607, N 45, c1. 4377; 2005,
N 1, cT. 15, cT. 22, cT. 40, cT1. 43, N 50, cT. 5244; 2006, N 1, c1. 17, N 17, c1. 1782, N 23, cT1. 2380,
N 27, ct. 2881, N 30, cT. 3287, N 50, cT1. 5279, N 52, cT. 5498; 2007, N 31, cT. 4011, N 41, cT.
4845, N 43, cT. 5084, N 46, cT. 5553, N 48, c1. 5812; 2008, N 20, cT. 2251, N 27, cT. 3126, N 30,
cT. 3597, cT. 3616, N 52, c1. 6219; 2009, N 1, cT. 14, N 19, c1. 2283, N 29, cT. 3611, N 52, CT.
6410, cT. 6419; 2010, N 15, cT. 1756, N 25, cT. 3070, N 49, cT. 6424; 2011, N 1, c1. 47, N 13, cT.
1688, N 23, cT. 3269, N 27, cT. 3880, N 30, cT. 4562, CcT. 4594, N 48, cT1. 6730, N 49, cT. 7056, CT.
7061, N 50, cT. 7347, c1. 7359, cT. 7365, N 51, cT. 7448; 2012, N 24, cT. 3078, N 27, cT. 3587, N
29, c1. 3998, N 31, c1. 4322, N 53, c1. 7619, cT. 7643; 2013, N 14, cT. 1651, N 19, cT. 2328, N 30,
cT. 4072, cT. 4077, cT. 4083, cT. 4084, N 44, cT. 5633, N 51, cT. 6699; 2014, N 11, cT. 1098, N 26,
cT. 3377, N 30, cT. 4218, c1. 4225, N 43, cT. 5799, N 48, cT. 6637, N 52, cT. 7543, cT. 7558; 2015,
N1, ct.10,cT1. 39, c1.52, N9, cT. 1195, N 10, cT. 1393, cT. 1418, N 14, cT. 2022, N 27, cT. 3974,
N 29, cT. 4339, cT. 4359, cT1. 4362, cT. 4385; 2016, N 1, c1. 11, N 1, cT. 29, N 18, cT. 2484, N 18,
cT. 2495, N 23, cT. 3296, N 26, cT. 3890, N 27, cT. 4198, cT. 4284, CT. 4293);

®epepanbHbiM 3akoHoM oT 9 cbeBpansa 2009 r. N 8-®3 "O6 obecneveHmm goctyna K nHgopmaumm
O AEATENbHOCTU rOCYyAapCTBEHHbIX OPraHOB M OpraHoB MecTHoOro camoynpasneHus" (CobpaHue
3akoHogartenbcTBa Poccuinckon degepauumn, 2009, N 7, ct. 776; 2011, N 29, cT. 4291; 2013, N
23, c1. 2870, N 51, c1. 6686, N 52, cT. 6961; 2014, N 45, cT. 6141; 2015, N 48, c1. 6723; 2016, N
11, cT. 1493);

depeparnbHbIiM 3akoHOM OT 27 utonda 2010 r. N 210-93 "O6 opraHmsaummn npegocTaBneHus
rocygapcTBeHHbIX 1 MyHUUmnanbHblx yenyr" (CobpaHue 3akoHogaTenbctBa Poccumnckon
®epepaumm, 2010, N 31, cT. 4179; 2011, N 15, cT1. 2038, N 27, cT. 3873, cT. 3880, N 29, cT. 4291,
N 30, cT. 4587, N 49, cT. 7061; 2012, N 31, cT. 4322; 2013, N 14, c1. 1651, N 27, cT. 3477, CT.
3480, N 30, cT. 4084, N 51, c1. 6679, N 52, cT. 6952, cT. 6961, cT. 7009; 2014, N 26, cT. 3366, N
30, cT1. 4264; 2015, N 1, c1. 67, cT. 72, N 10, cT. 1393, N 29, cT. 4342, cT. 4376; 2016, N 7, CT.
916, N 27, cT. 4293) (nanee - ®egepanbHbin 3akoH N 210-03 "O6 opraHmMsaummn npegocTaBneHus
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX ycryr");

depepanbHbiM 3akoHOM OT 2 Mad 2006 r. N 59-03 "O nopsgke paccMoTpeHus obpalleHui
rpaxgaH Poccunckon degepaunn” (CobpaHne 3akoHogatenscteBa Poccunckon degepaunn, 2006,
N 19, cTt. 2060; 2010, N 27, ct. 3410, N 31, cT. 4196; 2013, N 19, cT1. 2307, N 27, cT. 3474; 2014,
N 48, cT. 6638; 2015, N 45, cT. 6206);

KoHcynbTaHTlnoC: npumeyaHume.

C 1 anBaps 2017 roga ®enepansHbiM 3akoHoM 0T 03.07.2016 N 361-P3 BHeCeHbI CyLecTBEHHbIE



nameHeHna B degepanbHbii 3akoH oT 24.07.2007 N 221-93, B YaCTHOCTU U3MEHEHO ero
HammeHoBaHue Ha "O KagacTpoBoWn gesTenbHOCTH".

depeparnbHbiM 3akoHOM OT 24 utonga 2007 r. N 221-®3 "O rocygapCTBEHHOM KagacTpe
HegBmxmnmocTn" (CobpaHne 3akoHogaTenbcTBa Poccunckon degepaunmn 2007, N 31, c1. 4017,
2008, N 30, ct. 3597, cT1. 3616; 2009, N 1, cT. 19, N 19, cT1. 2283, N 29, cT1. 3582, N 52, cT. 6410,
cT. 6419; 2011, N 1, c1. 47, N 23, cT1. 3269, N 27, c1. 3880, N 30, cT. 4563, CT. 4594, cT. 4605, N
49, c1. 7024, ct. 7061, N 50, cT1. 7365; 2012, N 31, c1. 4322; 2013, N 14, cT. 1651, N 23, cT. 2866,
N 27, cT. 3477, N 30, cT. 4083; 2014, N 26, c1. 3377, N 30, cT. 4211, c1. 4218, N 43, c1. 5799, CT.
5802, N 45, cT. 6145, N 52, cT. 7558; 2015, N 1, cT. 39, cT. 52, N 9, cT. 1193, N 14, c1. 2019, N
27, c1. 3975, c1. 3997, N 29, cT. 4339, cT. 4359, cT. 4370, cT. 4385; 2016, N 1, cT. 11; CT. 51, CT.
72, N 18, c1. 2484; N 18, cT1. 2495, N 26, cT1. 3890, N 27, cT. 4198, cT. 4294) (nanee -
®epepanbHbIn 3akoH N 221-03 "O rocyaapcTBEHHOM KafacTpe HeaABMXUMOCTN");

depepanbHbIiM 3akoHOM oT 6 anpens 2011 r. N 63-93 "O6 anektpoHHon nognucn" (CobpaHne
3akoHogartenbcTBa Poccuinckon degepaunn, 2011, N 15, c1. 2036, N 27, c1. 3880; 2012, N 29, cT.
3988; 2013, N 14, cT. 1668, N 27, cT. 3463, cT. 3477; 2014, N 11, cT. 1098, N 26, cT. 3390; 2016,
N 1, cT. 65, N 26, cT. 3889) (nanee - ®eaepanbHbin 3akoH N 63-O3 "O6 anekTpoHHOM nognucu");
noctaHoBneHunem lNpasutensctBa Poccuinckon ®egepaunm ot 16 maa 2011 r. N 373 "O
pa3paboTke 1 yTBEpPXXAEHUM aAMUHNCTPATUBHBLIX PErMaMeHTOB UCMOMHEHUS rOCy4apCTBEHHbIX
YHKUMIA N aAMUHUCTPATUBHbLIX pernamMeHToB npeaocTtaBneHns rocyaapcTBeHHbIX yenyr”
(Cobpanue 3akoHogatenscTBa Poccurckon ®egepauun, 2011, N 22, ct. 3169; N 35, c1. 5092;
2012, N 28, c1. 3908, N 36, c1. 4903, N 50, ct. 7070, N 52, c1. 7507; 2014, N 5, cT. 506);
noctaHosneHnem lNpasutensctea Poccunckon degepaumm ot 16 asrycta 2012 r. N 840 "O
nopsgke nogayun n paccMoTpeHus xanob Ha pelweHus n gencteus (besgenctene) peagepanbHbIX
OpraHoB MCMOMHUTENBHOM BNACTU U UX AOSMKHOCTHbIX NUL, beaepanbHbIX rocyaapCTBEHHbIX
cnyXaLumx, AOMKHOCTHbIX NNL, roCy4apCTBEHHbIX BHEGKOAXKETHbLIX (hoHA0B Poccumnckom
depepaumm, a Takke FocygapcTBeHHOM Kopnopauun no atToMHon aHeprum "Pocatom" n ee
AomKHOCTHbIX Nuu" (CobpaHne 3akoHogaTenscTBa Poccuiickon Pepepaumn, 2012, N 35, cT.
4829; 2014, N 50, cT1. 7113; 2015, N 47, cT1. 6596);

noctaHosneHnem MNpasutensctea Poccunckon depepaumm ot 25 asrycta 2012 r. N 852 "O6
yTBepxaeHun NpaBun ncrnonb3oBaHUs YCUNEHHOW KBannduLMpoBaHHOW 3M1EKTPOHHOW Noannucu
npu obpalieHn 3a NoNyYeHMEM rocygapCTBEHHbBIX U MyHULMMANbHbLIX YCNYT 1 O BHECEHUU
nameHeHusa B [Npasuna pa3paboTku 1 yTBEPXAEHUS aAMUHUCTPATUBHbLIX perfnaMmeHToB
npegocTaBneHna rocygapcrBeHHbix yenyr" (CobpaHume 3akoHogaTenbcTBa Poccumnckon
depepaummn, 2012, N 36, cT. 4903; 2014, N 50, cT1. 7113);

noctaHosneHunem lNpasutensctBa Poccuinckon ®egepaunn ot 25 aHeaps 2013 r. N 33 "O6
NCronb30BaHWUM MPOCTON 3NEKTPOHHOW NOAMUCU NPU OKa3aHUM roCyaapCTBEHHbIX U
MyHuumnaneHbix yenyr" (CobpaHue 3akoHogatensctBa Poccuiickon ®egepauuu, 2013, N 5, cT.
377, N 45, ct. 5807, N 50, c1. 6601; 2014, N 50, cT. 7113; 2016, N 34, cT. 5247),
noctaHoBneHnem lNpasutensctea Poccuiickon Peaepaumm ot 11 Hosbpsa 2015 . N 1219 "O6
yTBepxaeHun lNonoxeHna o MuHucTepcTee NpUPOAHLIX peCcypcoB U aKonornn Poccumckon
denepaumm 1 06 USMEHEHUN N NPU3HAHUM YTPATUBLLMMUM CUIY HEKOTOPbIX akToB lNpaBuTenscTBa
Poccuiickon depepaunn” (CobpaHne 3akoHogaTenbctsa Poccuiickon deaepaumn, 2015, N 47,
cT. 6586; 2016, N 2, cT. 325, N 25, cT. 3811, N 28, cT. 4741, N 29, cT. 4816, N 38, cT. 5564, N 39,
cT. 5658);

noctaHosneHnem lNpasutensctBa Poccunckon ®egepaumm ot 23 ceHtabpsa 2010 r. N 736 "O
depnepanbHOM areHTCTBe necHoro xo3snctea" (CobpaHune 3akoHogaTtenscTBa Poccunckon
depepauunmn, 2010, N 40, cT. 5068; 2011, N 6, cT. 888, N 14, cT. 1935, N 41, cT. 5740; 2012, N 13,
cT. 1530, N 28, cT1. 3905; 2013, N 16, cT. 1964, N 24, cT. 2999, N 45, cT1. 5822; 2014, N 5, cT. 507,



N 46, cT. 6370; 2015, N 2, c1. 491, N 47, c1. 6586, cT. 6593; 2016, N 2, c1. 325, N 28, cT. 4741; N
29, c1. 4816, N 39, cT. 5658).

WcuepnbiBaowmi nepeyeHb JOKYMEHTOB,
Heo6Xx0AMMbIX B COOTBETCTBUM C HOPMAaTMBHbLIMU NPAaBOBbLIMU aKTaMu
ANA NpefocTaBreHns rocyAapCTBEHHOM YCIyr U ycnyr, Kotopbie
ABNAOTCA HeO6XO0AUMbIMU U 06A3aTenbHbLIMU ANA NpPefoCTaBrNeHns
rocyfapcTBeHHOM yCcrnyru, noanexaiwux npeacTaBrieHuto
3asBUTENeM, cnocobbl UX NONy4YeHUs 3asBUTENEM,

B TOM 4MuCIie B 3NIeKTPOHHOM hopme,

NopsiAoK UX NpeacTaBneHus

2.6. [1na nony4eHus rocygapCTBEHHOW yCryru 3adaBuTenb NpeacTaBrnseT B YNONHOMOYEHHbIN
opraH:

1) 3agBneHve 0 NpefocTaBneHnn B npegenax 3eMersb NecHoro ooHaa necHoro y4dacTka B
©e3B03Me3gHOE Nofb3oBaHMe No hopme COrnacHo NPUNOXEHUIO 2 K AOMUHUCTPATUBHOMY
perrnameHTy 1 cogepxallee cnegyowmne ceeeHns:

- MOMHOE 1 COKpaLleHHOEe HanMEeHOBaHME U OpraHn3aunoHHO-NpaBoBas hopma 3aaBuTenNs,
NnOeHTUUKAUNOHHBIN HoOMep Hanoronnatenswmka (MHH), kog NnpMymMHbl NOCTAHOBKM Ha y4eT B
Hanorosbix opraHax (KIl), mecToHaxoxaeHne 1 NoYTOBbIN agpec, PpekBM3nNTbl GaHKOBCKOro cyeTa
- AN 1opugnyeckoro nuua;

- hammnuga, nmsi, 0OTYECTBO 3asiBUTENS, UOEHTUAMKALMOHHBIA HOMep HanoronnaTtenbwuka (MHH),
MECTO XUTenNbCTBa (perncTpaumm), NoYTOBbLIN agpec, PeKBMU3NTbI GAHKOBCKOro cyeTa - As
MHONBMAYaNbHOrO NpeanpuHMMaTens;

- (hamunusa, nms, 0T4ECTBO, agpec MecTa XUTenbCTBa (pernctTpaumm), JaHHble JOKYMeHTa,
YyOOCTOBEPSAIOLLENO JIMYHOCTD - ANK FpaX4aHuHa;

- Ka4acCTPOBLIN HOMEP, MECTOMOMOXEHME (NTECHUYECTBO, y4aCTKOBOE NTECHNYECTBO, KBapTarn,
Bblen) 1 nrowanb NecHoro yyacTka, KOTopbln NnpeanonaraeTcs B3sTb B 6e3B03Me3gHoe
nosib3oBaHue;

- obocHoBaHWe Lenu, BUaa 1 Cpoka MCNonb30BaHWS NECHOrO y4acTka, KOTOpbIV NpegnonaraeTcs
B35Tb B 6€3B03Me34HOEe Nosib30BaHue;

- PEKBU3UTBI pPeLLEHUsT O NpeaBapuTesibHOM COrflacoBaHUN NpeaoCcTaBieHUs IECHOrO yvacTka B
crnydae, ecnu ucnpawimBaeMbiii IECHOWN y4acToK 06pa30BbIBancs Unn ero rpaHuubl YTOYHANNCH
Ha OCHOBaHWW AAHHOrO peLUEHUs.

2) KONno JOKYMEHTa, YOOCTOBEPSIOLLErO NIMYHOCTL 3asBUTENS, ABMSOWEro (oU3n4eCKNUM fNLIOM,
nmbo NNYHOCTb NpeacTaBUTeENs prManYecKoro NnNu PNSNYECKOro N1Ua;

3) KONUIo OKYMEHTa, YAOCTOBEPSIOLLEro NOSIHOMOYNA NpeacTaBuTenst U3N4ecKoro unm
IOPUANYECKOro Nnua, ecnu ¢ 3assfieHMeM obpaliaeTcsa npeacTaBuTeNb 3adaBUTENS.

3asiBrneHune 3anonHaeTca B MalMHOMNNUCHOM BUAE UIK OT pyKu pa3bopumeo (neyvaTHbIMn BykBamm)
YepHUNamMn CUHEro UM YepHoro LBeTa.

2.7. 3aaBuTenb UMeeT NpaBo NpeacTaBuUTb JOKYMEHTbI, YKasdaHHble B NMyHKTe 2.6
AOMWHUCTPATMBHOIO pernamMeHTa, B YyNoSITHOMOYEHHbIN OpraH:

- B MMCbMEHHOM BUAE NO MNoyTe;

- 3NIEKTPOHHOWM MOYTON (NPU HANUYUN 3NEKTPOHHOW MOANUCH);

- Nn4HO NMBOo Yepes CBOUX NpeacTaBuTENeEn.



UcuepnbiBalowmi nepeyeHb JOKYMEHTOB, HEOGX0AUMbIX
B COOTBETCTBUM C HOPMATUBHbLIMU NPaBOBbLIMU aKTamMu

ANA NpefocTaBreHNs rocyaapcTBeHHOM YCnyru, KotTopble

Haxo[sATCsl B pacnopsi>keHUU rocyaapcTBeHHbIX OPraHoB, OpraHoB
MECTHOro camoyrnpaBfieHUS U UHbIX OPraHOB, Yy4acTBYHOLWMX

B NpeAoCTaBlIEHUM rocyAapCTBEHHOW yCNyru, U KoTopble
3asiBUTenb BnpaBe NpeacTaBUTb, a TaKXKe cnocobbl ux
nony4eHus 3aABUTENAMU, B TOM YUCTIe B 3NTIEKTPOHHOM

dopmMe, NnopsfoOK UX NpeacTaBneHus

2.8. [Ina npegocTtaBneHns rocyaapCTBEHHON YCryrn 3aaBUTENb BNpaBe NpeacTaBuTb:

1) konuio cBMaeTenbCTBa O rOCyAapCTBEHHOW perncTpaumm lpuanyeckoro nua unm BbINUcKy u3
EaunHoro rocyaapcTBeHHOro peectpa opuanyecknx nuu (4ns opuanyeckux nuu);

2) KONUIO CBUAETENLCTBA O FOCYAAaPCTBEHHON pernctpaumm usndeckoro nuua B Ka4ecTse
MHOUBMAYanbHOro NpeanpuHMMaTens unn BeiNnUCKy U3 EgMHOro rocyaapcTBeHHOro peectpa
MHOMBMAYaNbHbLIX NpeanpuHuMartenen (ons nHansuayanbHbIX NpeanpuHuMaTenen);

3) Konuio cBUAETENLCTBA O MOCTAHOBKE 3asBUTESNS HA y4YeT B HANIOrOBOM OpraHe;

4) BbINUCKY M3 EAMHOro rocyaapcTBEHHOrO peecTpa npasB Ha HeABMXMMOE UMYLLLECTBO U CAENOK C
HUM Ha UcnpalwmnsaeMbli NECHOM y4acToK;

5) kagacTpoBbIN NAacnopT MCNpaLIMBaeMoro fIeCHOro yyacTka.

HenpencraesneHue 3asBuTenem JOKYMEHTOB, NePEeYnCrieHHbIX B HACTOSALEM NYHKTE, He SBnseTcs
OCHOBaHWeM sl OTKa3a B NpefoCTaBlieHnn rocyapCTBEHHOW YCMYT.

2.9. 3anpeuwaeTtca TpeboBaTtb OT 3asBUTENSA NPeaOCTaBNEHNA JOKYMEHTOB 1 MHGOpMaLnm nnm
OCYLLIeCTBMNEHNS AeACTBUI, NpeaCTaBreHne U OCyLeCTBNEHNe KOTOPbIX He NPeayCMOTPEHO
HOPMaTUBHbLIMW NPAaBOBLIMU akTamMu, PerynmpyroLwmMMn OTHOLLEHUS, BO3HUKAOLLNE B CBA3U C
npegocTaBneHMeM rocygapCTBeHHON yCnyru,  AOMUHUCTPATUBHBIM perfiaMmeHToM.
3anpewaeTca TpeboBaTb OT 3asgBUTENSA NPeAcTaBNeHNa JOKYMEHTOB 1 MHGOpMaLnn, KOTopble B
COOTBETCTBUM C HOPMATMBHbLIMU MPaBOBbLIMU akTamu Poccuinckon degepaumm, HOpMaTUBHbLIMU
npaBoBbIMKU akTamn cybbekToB Poccuiickon Pegepaumm n MyHUUmMnanbHbIMY NPaBoBbIMU akTaMu
Haxo4ATCA B pacnopsXXeHUn rocyfapCTBEHHbIX OPraHoOB, NPeoCTaBMALWNX rocyaapCTBEHHYHO
yCnyry, UHbIX rocy4apCTBEHHbIX OPraHoB, OpraHoOB MECTHOIro caMoynpasfieHus 1 (Unu)
noaBeOMCTBEHHbIX rOCyapCTBEHHbIM OpraHamMm 1 opraHaMm MecTHOro caMmoynpasrieHUs
opraHusauuin, y4acTBYOLWNX B NpeaoCcTaBneHn rocygapCcTBEHHON YCnyru, 3a UCKNIYeHneM
AOKYMEHTOB, YKa3aHHbIX B 4actu 6 ctatbun 7 PepepanbHoro 3akoHa N 210-d3 "O6 opraHusauunm
npegocTaBnNeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yCryr".

2.10. [loOKyMeHTbI, yKa3aHHble B NyHKTEe 2.8 AOAMUHUCTPATUBHOIO pernameHTa, MoryT ObiTb
npegcTaBneHbl 3asaBUTENEM B YNOSTHOMOYEHHbIN OpraH:

- B MMCbMEHHOM BUAe No noyTe;

- 3NEKTPOHHOM NOYTON (MPX HANUYUN SNEKTPOHHON NOLMUCNK);

- Nn4HO NMBO Yepes CBOUX NpeacTaBuUTeNen.

UcuepnbiBalowmm nepevyeHb OCHOBaAHUN ANA OTKa3a
B NpMeMe [OKYMEHTOB, HeO6GXoAUMbBIX ANns NpeaocTaBrieHus
rocyaapcTBeHHOM ycrnyru

2.11. 3asBuTenio oTKasbiBaeTCsA B NpUeMe JOKYyMEHTOB, HEOGX0AUMbIX ANsi NpeaoCTaBeHus!
roCyfapCTBEHHOM YCNyru, B Criydae, yCTaHOBIIEHHOM MYHKTOM 3.7 AAMUHUCTPATUBHOIO
pernameHTa.



MC‘-IepI'IbIBaIOLLWIﬁ nepe4vyeHb OCHOBaHuUn ans npuocTaHoBJ1€eHUsA
Unn oTKasa B npeanocrtaBlieHNn rocynapCTBeHHoﬁ ycnyru

2.12 OcHOBaHuM ANs NPUOCTaHOBNEHUS NpeaoCTaBeHUst FOCYyAapCTBEHHOM YCyrn He
npeaycMoTpEHO.

2.13. OcHoBaHus Ansa oTkasa B NpeaocTaBrieHnn rocygapCTBEHHON YCIyrn:

- HenpeacTaBneHne AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6 AOMUHUCTPATUBHOIO pernameHTa;
- HECOOTBETCTBME COAEPXKaHUA 3asBeHns O NpeaocTaBrneHnn B npegernax 3eMernb f1ecHOro
doHaa necHoro yyacTtka B 6e3B803Me3aHOe Nonb3oBaHne TpeboBaHUAM, YCTAHOBIIEHHbLIM MYHKTOM
2.6 ADMVHUCTPAaTMBHOIO pernamMeHTa;

- Hannyme 3anpeTa Ha UCMNONb30BaHNE NeCcoB A8 3aABMEHHbIX Lienen B COOTBETCTBUN C
AENCTBYIOLLNM 3aKOHOAATENbCTBOM;

- HaNM4yne orpaHMYeHn NN HeCOOTBETCTBME LieNN NCNOSIb30BaHUS UCMpaLLMBaEMOro B
6e3B03mMe3gHOe NONb30BaHUE NIECHOro yYacTka NIeCHOMY nnaHy cybbekta Poccumnckon
denepaumm, NeCOX03ANCTBEHHOMY perfiaMeHTy NNeCHMYECTBA, 3a UCKIMIYEHMEM ClyYaeB
pasMeLLeHNsa NMMHeNHOro o6bekTa B COOTBETCTBUMN C YTBEPXKAEHHBIM NPOEKTOM MIaHUPOBKN
TeppuTopuu;

- NpeAcTaBneHne 3asBeHns NMUOM, KOTOPOMY B COOTBETCTBUW C 3aKOHOAATENbCTBOM
Poccunckon ®egepaumm necHom y4acTok He MoXeT ObITb NpefocTaBrieH B 6e3Bo3Me3gHoe
nosib3oBaHue;

- YKa3aHHbIN B 3a8BNEHUM FIECHOM Y4aCTOK NpeaoCTaBneH Ha npaBe NOCTOsAHHOro (6eccpoyHoro)
Nnosib3oBaHnsA, 6€3B03Me34HOro NOSIb30BaHUSA U apeHbl, 3a UCKNIOYEHNEM CriyvaeB, ecrim ¢
3asiBNeHneM o0 NpeaocTaBfeHNN NEeCcHOro yyactka obpaTtuncs obnagarens AaHHbIX NPas;

- Ha NeCHOM y4acTKe, YyKa3aHHOM B 3asiBIIEHUUN, PacnosioXeHbl 30aHne, CoopyXeHne, 00bekT
He3aBepLUEHHOro CTPOUTENLCTBA, NPUHaANeXalme rpaxgaHam unv lpunamyeckum nuuam, 3a
NCKITIOYEHMEM Cry4aeB, eCrv COOPY>KEHUE (B TOM YMCE COOPYXKEHUE, CTPOUTENBCTBO KOTOPOrO
He 3aBepLUeHO) pa3MeLlaeTcs Ha NeCHOM y4acTKe Ha YCNOBUSAX CEPBUTYTA NN HA NIECHOM
yyacTke pasmMeLleH o6beKT, NpeayCMOTPEHHbIN NyHKTOM 3 cTaTbn 39.36 3emMenbHOro Kogekca
Poccunckon ®egepaunn, n 9To He NPensATCTBYET UCMNONb30BAHMUIO JIECHOMO y4YacTka B
COOTBETCTBUM C ero paspeLleHHbIM Ucnosib3oBaHmeM nnbo ¢ 3aasneHnem obpaTtuncs
COBCTBEHHUK 3TUX 34aHNA, CTPOEHUS, COOPYXXEHUSA, NOMELLEHUS B HUX, 9TOro obbekTa
He3aBepLUEHHOro CTPOUTENLCTBA,;

- Ha NEeCHOM y4acTke, YKa3aHHOM B 3asiBIIEHUUN, PacnosioXeHbl 30aHne, CoopyXeHne, O0bekT
He3aBepLUEHHOro CTPOUTENBLCTBA, HAaXoAsLWKNecs B rocy4apCTBEHHOW U MyHULMNANbHOM
COBCTBEHHOCTH, 3a UCKMOYEHNEM CIyYaeB, ECNN COOPYXeHME (B TOM YMCNEe COOPYXKEHME,
CTPOMTENLCTBO KOTOPOro He 3aBepLUEHO) pa3MeLLaeTcs Ha JIECHOM y4acTKe Ha YCIroBUAX
cepBuUTyTa Unn ¢ 3asBrieHem obpatuncs npasoobnagartens 3TUX 30aHUS, COOPYXXEHNS,
NMOMELLLEHNI B HUX, 3TOr0 06bekTa He3aBepLUEHHOrO CTPOUTENBCTBA;

- yKa3aHHbIN B 3asiBfIEHUN JIECHOM Y4aCTOK ABNAETCA U3bATbIM U3 06opoTa 1 ero
npegocTaBneHne He AonyckaeTcs Ha npase, YkadaHHOM B 3asBleHuu;

- YKa3aHHbIN B 3asiBNIEHUN NIECHOW Y4aCTOK SABNAETCA 3ape3epBUpPOBaHHbIM AN rOCy4apCTBEHHbIX
NN MyHULMNANbHBIX HYXA;

- YKa3aHHbIN B 3asiBN€HUM NIECHOM Y4aCTOK ABNSeTCS NpeaMeToOM ayKLUMOHa, N3BELLEHNE O
NnpoBeJeHMM KOTOPOro pasmeLleHo B COOTBETCTBUM C YacTblo 3 cTaTbn 79 JlecHoro kogekca
Poccunckon ®epepaunu;

- YKa3aHHbIN B 3asBN€HUM FIECHOM Y4aCTOK B COOTBETCTBUMU C YTBEPXKAEHHLIMU JOKYMEHTaMM



TeppuUTOpUanNbLHOro NaHMpPoBaHUA U (UNM) JOKyMEHTaumMen no ninaHMpoBKe TeppUTOpUmn
npegHasHayeH ansa pasmMelleHnsa o6bekToB hedeparibHOro 3HayeHus, 00 beKTOB permMoHanbHOro
3Ha4YeHnst UM 06 BEKTOB MECTHOMO 3HAYEHUSA U C 3asaBreHneM obpaTnnocb NMUO, He
YNONHOMOYEHHOE Ha CTPOUTESIbCTBO 3TUX OO BHLEKTOB;

- YKa3aHHbIN B 3asBNEHUM IECHOM Y4aCTOK nNpefHa3HayYeH aAnga pasmMeLLeHns 34aHusl, COOpPY>XeHUs
B COOTBETCTBMM C rocyfapCTBeHHOW nporpammon Poccuinckon degepaumum, rocyaapcTseHHOM
nporpammon cybbekta Poccuiickon egepauum n ¢ 3aaBneHnemMm obpatunocs nuuo, He
YNOSTHOMOYEHHOE Ha CTPOUTENBLCTBO 3TUX 3[aHUS, COOPYXKEHUS;

- B OTHOLLIEHMN NECHOr0 yyacTKa, YKa3aHHOro B 3asBfIEHUN, He YCTaHOBIIEH BUA pa3peLleHHOro
NCNosib30BaHus;

- YKa3aHHbIN B 3asBNI€HUM FIECHOM Y4aCTOK HE OTHECEH K onpeaerieHHON KaTeropun 3emMens;

- YKa3aHHbIN B 3a8BNEHUN NNECHON Y4aCTOK U3BbAT OS5 rOCYAapCTBEHHbIX NN MyHULUMNANbHbIX
HY>X U YKasaHHas B 3asBfieHUN Lerib NpeaoCTaBNeHNs Takoro NIeCHOro yyacTtka He
COOTBETCTBYET LeNsAM, AN KOTOPbIX Takon IECHOM Y4acTOK BbIST U3BbAT;

- FPaHULbI JTECHOTO Y4YacTKa, yKa3aHHOro B 3asBNeHUM O ero npefocTasneHnn, nognexar
YTOYHEHMIO B coOTBETCTBMU ¢ PeaepanbHbiM 3akoHOM N 221-03 "O rocynapCTBEHHOM KagacTpe
HeaBMXUMOCTN";

- Nnowaab fIeCHOro y4yacTka, yKasaHHOro B 3asiBfieHMM O ero npegoctaBrieHnn, npesbIWaeT ero
nnowaipb, yKasaHHyo B NPOEKTHOM LOKYMEHTaLUMM O MECTOMOMNOXEHUN, rpaHmLax, nnowaam n ob
WHBIX KONIMYECTBEHHbIX U KAYECTBEHHbIX XapaKTePUCTUKaX SIECHbIX Y4aCTKOB, B COOTBETCTBUU C
KOoTopon oH obpa3oBaH, 6onee YeM Ha OeCsATb NPOLIEHTOB.

OTka3s B npegocTaBrneHnm rocygapCcTBEHHON YCnyrn He ABASeTCH NpenaTCcTBUEM A1 NOBTOPHOM
nogayun JOKYMEHTOB, HEOOXoAMMbIX AN NpefoCTaBeHns B npeaenax 3eMerb fieCHoro gooHaa
NeCHbIX y4acTKoB B 6e3B03Me3aHOE NONb30BaHME.

[MoBTOpHas nogaya 3asaBneHus 0 NpeaoCcTaBNeHnn B Npeaenax 3emMerb JIeCHOro oH4a NeCHbIX
y4acTKoB B 6€3B03Me34HO€E NONb30BaHWE Npu YCIOBUKM YCTPaHEHUS OCHOBAHWUI, BbI3BaBLUMX
OTKa3, OCYyLLEeCTBMAEeTCA B COOTBETCTBUN C AAMUHUCTPATUBHBLIM PernaMmeHToM.

MNMepeyeHb ycnyr, KOTOpble ABNSAOTCA HEOOXOAUMBIMU
M obsA3aTenbHbIMU AN NpeaocTaBlieHUsl roCyAapCTBEHHOMW YCnyru,
B TOM YuCIie CBeAeHUA O AOKYMeHTe (AOKYMeHTax), BbiajaBaeMoMm
(BbIAABaeMbIX) OpraHM3auusiMu, y4acTBYHOLUMU B NpeaocTaBneHumn
rocyaapcTBeHHOM yCrnyru

2.14. MNpun npegocTaBneHnn rocygapCTBEHHON YCNYyrn okasaHne NHbIX YCryr, He0BXo0OMMBbIX U
obs13aTenbHbIX ANs NPeaoCTaBneHNsa rocyaapCTBEHHOM YCNyr, HE OCYLLIECTBNSAETCS.

MNMopspok, pasmep n o0CHOBaHUS B3MMaHUA rocyaapcTBEeHHOMN
NOLWSIUHbI U UHOM NNaTbl, B3UMaeMoun 3a npegocTaBreHne
rocyaapcTBeHHOM yCcrnyru

2.15. l'ocypapcTBeHHas ycnyra npegocrtasnseTca 6e3 B3MaHnsa rocy4apCTBEHHON MOLUMMHBLI UIN
MHOW MnnaThbl.

Mopsaok, pasamep U OCHOBaHUSA B3UMaHUs nnaThbl



3a npegocTaBrieHue ycnyr, KoTopbie SBNATCA HE06X0AUMbIMU
M ob6si3aTeNnbHbIMU ANs NpefoCcTaBeHUsi FoCyAapCTBEHHOW yCnyru,
BKNo4vasa MHopMaLmio 0 MeToAMKe pacyeTa pa3mMepa Takou nnathbl

2.16. Nopspgok, pasamep, OCHOBaHWA B3VMaHUA NraTtbl U METOAMKA pacyeTa ee pasmepa
OTCYTCTBYOT.

MakcumManbHbIN CPOK OXUAAHUA B ovepeau nNpu nogaye
3aaBneHus (AOKyMEeHTOB) O NpeAoCTaBIeHUN rocyfapCTBEHHOMN
ycnyru n npu nonyyeHum pesynbTaTta npeaoctaBneHus
rocynapCcTBeHHOM yCrnyru

2.17. MakcumanbHbI CPOK OXUAAHUA B oMepean nNpu nogade 3assreHns (QOKYMEHTOB) O
npegocTaBNeHnn rocyaapCTBEHHOM YCyrn U Npu NonyyYeHnn pesynbstaTta NpegocTaBneHuns
rocygapCTBEHHOW YCNyrn coctaBndaeT NaTHaguaTb MUHYT.

CpoK 1 nopsiAoK perncTpaumm 3asBreHusl (QOKYyMEHTOB)
3asiBUTenNs O NpefoCcTaBfieHMU rocyfapCTBEeHHOW ycnyrm

2.18. 3anpoc 3asBuTens, NpeacTaBneHHbI B YNOTHOMOYEHHbIN OpraH Nnpu HenocpeacTBEHHOM
obpaLleHnn, NOYTOBLIM OTNPaBIEHNEM UK B 3NIEKTPOHHON dhopme Yepes oduLmanbHble CanTbl
YNOMHOMOY€EHHbIX OPraHoB B MHAPOPMALMOHHO-TENEKOMMYHUKALNOHHOW ceTn HTepHeT unu
MopTtan, nognexuT obsi3aTtensHON perncTpaunmn B 4eHb NOCTYNNEHUS.

2.19. 3anpoc 3asBuTeNda 0 NpeoCcTaBeHnn rocyaapCTBEHHOW YCIyrn perucTtpupyeTcs B
BEOMCTBEHHOW CUCTEME ANEKTPOHHOrO AOKYMEHTO060poTa C NPUCBOEHMEM 3anpoCy BXOAALLEro
HOMepa M yKa3aHMeM faTbl ero Nosly4eHnsa ynosTHOMOYEHHbIM OpraHoM.

TpeboBaHusA K NOMeLLEHUsIM, B KOTOPbIX NpeaocTaBnsaeTcA
rocyaapcTBeHHas ycrnyra, K MecTy OXuaaHuUA U npuema
3asBuTenen, pasmeLeH1o u ohopmMIIeHMIO BU3yanbHOM,
TeKCTOBOMW U MyNnbTUMeAUUHON MHdopMaLmm o nopsake
npenocTaBlieHUsi TaKoW ycnyru

2.20. 3naHune, B KOTOPOM pacrnosnoXeH YNONHOMOYEHHbIM OpraH, AOMMKHO UMETb BXOA,
060pyAOBaHHbIN NaHAycaMn, pacluMpPEeHHbIMM NPOX0OA4aMu, NO3BONAKOLWNMM 06ecneynTb, B TOM
yncrne 6ecnpenaTCTBEHHbIM AOCTYN UHBaNMA0B, BKOYAsa MHBANMAOB-KONSCOYHMKOB.
LleHTpanbHbI BXOA B 34aHMe YNONHOMOYEHHOIo opraHa 4osmkeH 6biTb 0bopyaoBaH
NMHpopMaLMOHHON Tabnunykon (BbIBECKOW), coaepkallen MHopMaLmo 0 HAMMEHOBaHUN
YNOMMHOMOYEHHOro OpraHa, ero MecTe HaxoXaeHus u rpacgvke paboTbl.

MNepen 3gaHMeM ynosTHOMOYEHHOIrO opraHa gOMKHbl OblTb OpraHM3oBaHbl NAPKOBOYHbIE MECTa,
npegHasHa4YeHHble Ansa pasMeLLeHns TPaHCNoOPTHbLIX cpeacTB 3aasutenen. Konnyectso
NMapKOBOYHbIX MECT OnpeaensaeTca NCXoasa U3 akTM4eCcKon Harpy3km n BO3MOXHOCTEN AS1S UX
pasmeLlleHns nepen 3a4aHMeM YynoIHOMOYEHHOrO OpraHa, Ho He MOXET COCTaBMATb MeHee Tpex
NapKOBOYHbIX MECT.

Bxopn B 30aHne ynosiIHOMOYEHHOro opraHa ocyllecTenaeTca cBob60aHo.



MecTa ons npegoctaBneHns rocyaapCTBEHHON YCNyru AOMKHbI COOTBETCTBOBaTL CaHUTapHO-
aANNOEMNOSIOrMYECKUM Npasuiiam n HopMmatmeam "lMrneHmnyeckme TpeboBaHns K nepcoHanbHbIM
9NEKTPOHHO-BbIYNCIIUTENBbHBIM MallMHaM 1 opraHmnsaumm pabotel. CanluH 2.2.2/2.4.1340-03",
yTBEepPXOeHHbIM NOCTaHOBNeHMeEM [NaBHOro rocyfapCTBEHHOIro caHUTapHoro Bpadva Poccuinckon
®epepaumm ot 3 noHa 2003 r. N 118 (3apeructpmposaHo Munioctom Poccun 10 uronsa 2003 r.,
pernctpaunoHHbin N 4673), ¢ UISMEHEHUAMN, BHECEHHbLIMU MOCTaHOBIEHUsAMU [NaBHOro
rocyapCcTBeHHOro caHutapHoro Bpada Poccunckon denepauum ot 25 anpensa 2007 r. N 22
(3apernctpuposaHo MuHoctom Poccum 7 noHs 2007 1., pernctpaunoHHsin N 9615), ot 30
anpens 2010 r. N 48 (3apernctpuposaHo MuHoctom Poccum 7 noHa 2010 r., perncTpaynoHHbIN
N 17481), ot 3 ceHTabps 2010 r. N 116 (3apernctpmpoaHo MuHioctom Poccum 18 oktabps 2010
r., permnctpaunoHHsin N 18748).

MecTo oxungaHusa n npyema 3asiButenen OmKHO COOTBETCTBOBATL CrieaylowmmM TpeboBaHnAM:
- Hannyme CoOTBETCTBYHOLLNX BbIBECOK U YKasaTernewu,;

- HanM4yne cncTeMbl KOHANLMOHMPOBAHUS BO3a4yXa, CPEACTB NOXKaPOTYLEHNA N CUCTEMDI
ONoBeLLEeHNs 0 BO3HUKHOBEHUWN Ype3Bbl4anHOM CUTyauuu;

- HanM4une OOCTYMHbIX MECT obLlero nonb3oBaHus (TyaneT, rapaepod);

- Hann4ne TenedgoHa;

- Hannume yaobHom ocmcHon mebenu;

- Hanuuune dymarn cbopmata A4 N KaHUENSAPCKNX NPUHAANEXHOCTEN;

- BO3MOXXHOCTb KOMMPOBaHNSA JOKYMEHTOB.

BuayanbHas, TekcToBasa n MynbtuMeannHas nHopmauusa o nopsake npeaocraBneHns
rocyaAapCTBEHHOM YCryr1 pasmeLLaeTcs Ha UHPOPMaLMOHHOM CTeHAe U MHPOPMALMOHHOM
TepMUHane B NOMeLLEHUN YNONIHOMOYEHHOrO OpraHa Ans OXXugaHus U npyema 3asiButenen, a
Takke Ha [MopTane n odmumansLHOM canTe YNnofTHOMOYEHHOro opraHa B MH(pOpMaLMOHHO-
TeNeKkoMMYyHUKaUNoHHON ceTn "MIHTepHeT".

OdopmneHne Bn3yanbHOW, TEKCTOBOWN N MYNbTUMEANNHON MHGOPMaLUK O Nopsiake
npegocTaBneHns rocygapCTBEHHON YCIyrn OMKHO COOTBETCTBOBATL ONTMMasibHOMY
3pUTESTIbHOMY M CITyXOBOMY BOCMPUSTUIO 3TOW MHGPOPMaLUK 3asBUTENAMMU.

[OmKHOCTHBIE NnLa, NpefoCTaBNsALWME roCy4apCTBEHHYIO yCnyry, obecneymBaloTcs JIMYHbIMU
HarpygHbIMU MAEHTUUKALMOHHBIMK KapTovkamu (bengxamm) ¢ ykazaHmeM hamunumn, uMeHu,
oTyecTBa (NocrnegHee - Npu HanM4YMmM) U JOMKHOCTN NMOO HACTONbHLIMK TabnMykamm
aHanorn4yHoro cogepkaHus.

Moka3aTenu 4OCTYNHOCTU U KayecTBa rocyfapCcTBEHHOMN
ycrnyru, B TOM YUcCrie KONIM4eCcTBO B3aMMOAENCTBUIN 3asiBUTENA
C AOMKHOCTHLIMU NULLIAMU NPU NPefoCTaBreHMN rocyaapcTBeHHOM
yCInyru u X NpoAOIMKUTENbHOCTb, BO3MOXHOCTb NONy4eHUs
rocyfapcTBeHHOM yCnyru B MHOro)yHKLUMOHaNbLHOM LieHTpe
npeAocTaBlieHUA rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT,
BO3MOXHOCTb NMosly4yeHus UHopMaLmm o xoae nNpenocTaBreHus
rocyfapcTBeHHOM yCryru, B TOM YUCTie C UCNONIb30BaHUEM
WH(OPMaLMOHHO-KOMMYHUKALIMOHHbIX TEXHOJOIMMN

2.21. OCHOBHbIMM NOKa3aTensaMM AOCTYNHOCTM U Ka4ecTBa rocyaapCTBEHHOWN YCyrn ABNSKOTCS:
- BO3MOXXHOCTb MOfyYaTb rocyJapCTBEHHYH YCryry CBOEBPEMEHHO Y B COOTBETCTBUM C
3aKoHOAAaTENbLCTBOM, PErynmpyroLwmMm npegocTaBneHne rocyaapCTBEHHOW yCnyru;

- BO3MOXHOCTb Nnosiy4aTb MOSHYI0, akTyanbHY0 U JOCTOBEPHYIO MHPOPMALMIO O NOpsaaKe U



CpoKax npefoCcTaBneHns rocyaapCTBEHHOW YCnyru;

- OTCyTCTBUE 06OCHOBaHHbIX Xanob 3assuTenen Ha gencTeus (besgenctene) U peLlleHns,
ocywiecTBngemble (MpUHUMaeMble) B Xxo4e npeaoctaBneHnsa rocyaapCTBEHHON YCyru;

- OCTYMHOCTb ObpalleHns 3a npegocTaBieHneM rocyfapCTBEHHOW yCryrk, B TOM YMcne ans nuy
C OrpaHN4YeHHbIMU BO3MOXHOCTSMN 300POBbS;

- B3aMOAENCTBUE 3asBUTENS C roCyJapCTBEHHBbIMU CRyXallnMu npu npeaocTasneHnm
rocyAapCTBEHHOM YCIyr OCyLLEeCTBNSAETCSA Npy NpMeMe AOKYMEHTOB Ha permctpaumio, npu
Nnosly4eHUn JOKYMEHTOB JIMYHO 3asBUTESNEM (€ro YNOSTHOMOYEHHbBIM NpeaCcTaBUTENEM),
NPOOOIMKUTENBHOCTb B3auMoaencTBnd - 15 MUHyT;

- BO3MOXXHOCTb B3aUMOAENCTBMUS 3asBUTENS C FOCYAapCTBEHHbIM CyXaLluM B Criydae nonyvyeHus
3asiBUTENEM KOHCYIbTalMu Ha NpueMe;

- BO3MOXHOCTb HarnpasfneHus 3assButerieM NMCbMEHHOro 3adBNeHns Unu 3asBreHns B
3NEKTPOHHOM (popMe O NpeaoCTaBeHNM rocygapCTBEHHOWN YCYTU;

- HanM4une NOsTHOM N NOHATHOW MHAPOPMAaLMK O MeCcTax, NopsaaKe U Cpokax npefoCcTaBneHus
rocygapCTBeHHOW yCnyrn Ha MHPOPMaUMOHHbIX cTeHaax, MNMopTane, oduunansHOM cante
YNOSTHOMOYEHHOIo OpraHa B MH(pOPMaLMOHHO TeNeKOMMYHUKaLUNMoHHOM ceTn "UHTepHeT",
npegcraBneHne ykasaHHom MHopmMaummn no TeniedoHy rocygapCTBEHHbIMU CryXXalLnUMMU.

MHble TpeGoBaHMA, B TOM YuChe y4UTbiBawoLwme 0oCO6EeHHOCTH
npeaocTaBlieHUsi FoCyAapCTBEHHOM yCNyru B MHOro(pyHKLUMOHaNbHbIX
LeHTpax NpeaocTaBlieHUs rocy[apCTBeHHbIX U MyHULUNaNbHbIX
yCcryr n ocob6eHHOCTU npeaocTaBneHus rocyaapcTBeHHON
yCryru B 35IeKTPOHHOM ¢hopme

2.22. 3aasutenam obecrneymBaeTcsi BO3MOXHOCTb MOMyYeHUs HopMauumn o nopsiake
npegocTaBnNeHns rocygapCTBEHHON YCIyrn Ha oduLMansHOM canTe YyNnorTHOMOYEHHOro opraHa B
MHPOPMALNOHHO-TENEKOMMYHUKaUNOHHON ceTn "HTepHeT" 1 Ha NopTtane.

2.23. C ncnonb3oBaHnem odumumnanbHOro canta B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON CETH
"MinTepHeT" 1 MNopTana 3assutenam NpeaocTaBnsieTca BO3MOXHOCTb OCYLLECTBIISATb MOHUTOPUHT
XoJa npefocTaBrieHns rocyaapcTeeHHoun yenyru. 1o 3anpocy 3asasuTens emy npegocraBnseTca
NMHopMauusa o criefyoLWwmx atanax NpegoCcTaBneHns rocyapCTBEHHOW YCIyrn:

- NOCTYyNfeHne 3aaBieHnst U AOKYMEHTOB B YNOSTHOMOYEHHbI OpraH;

- Nepefaya 3asBreHns U JOKYMEHTOB Ha pacCMOTpPeHWe JOSMKHOCTHOMY NnnLy YNOSTHOMOYEHHOrO
opraHa, OTBETCTBEHHOMY 3a UX PpaCcCMOTPEHME.

2.24. 3aaBuTenb BNpaBe NpeacTaBuTh 3asiBfieHMEe B 3NIEKTPOHHOM BMAe C UCMOSIb30BaHNEM
MopTana wnn ounymnaneHOro canta ynosiIHOMOYEHHOro opraHa B MHpopMaLOHHO-
TenekoMMyHUKaUnoHHON ceTn "IHTepHeT".

2.25. [ina HanpaBreHus 3asiBeHnd B 3aN1IeKTPOHHOM BuAe Ha [opTane un Ha odmumanbHbIX canTax
YNONTHOMOYEHHOI0 opraHa B MH(POPMaLNOHHO-TENEKOMMYHUKaLUMOHHON ceTu "UHTepHeT"
obecneunBaeTcs AOCTYNHOCTb OS5 KOMMPOBAHUA U 3anoSfTHEHUS B 35IEKTPOHHOM BUAE 3asiBiEeHUs,
B TOM YUCHE C UCMNOSIb30BAHNEM 3IEKTPOHHOW MNOAMNUCH.

[Mpy nogadye 3aaBNeHUs B 9NEKTPOHHOM BUAE JOKYMEHTbI, yKa3aHHbIe B NyHKTe 2.6
AOMUHUCTPATMBHOIO pernameHTa, MoryT ObiTb NpeacTaBneHbl B (POpMe 3rIeKTPOHHbIX
AOKYMEHTOB, NOAMNUCAHHbLIX 3NEKTPOHHON NOLMUCHIO.

[nsa obpalleHns 3asBuTens 3a NoslyYeHneM rocygapCTBEHHOWN YCyrn B ANIEKTPOHHOM bopMe C
NCNOSIb30BaHMEM MPOCTON ANEKTPOHHOM NOANUCHK 3asBUTENDb AOSMKEH ObITb 3aperncTpupoBaH B
COOTBETCTBYHOLLEM pernctpe eaepansHOM rocyaapcTBEHHOM MH(POPMaLMOHHON CUCTEMDI



"EonHaga cuctema naeHTudunkaumm n ayTeHTudukaumm B MHpacTpykType, obecneumsatoLLemn
MHOPMALMOHHO-TEXHOMOMMYECKOe B3anMoAeNCTBME MHPOPMALMOHHBIX CUCTEM, UCMNOSTb3YEMbIX
ANS NpefoCTaBlieHUst TOCYAapPCTBEHHbIX U MYHULMNASbHBIX YCIYr B 9NEKTPOHHOW dhopme”.

B cnyyae HanpaBneHus 3aaBfeHnsa ¢ NOMOLLbIO KBaNMUUMPOBAHHOW 3NTIEKTPOHHOM NOLMUCH,
Takasi NOANUCb CO34aeTcs U NPoBepsieTCsl C UCMONb30BaHMEM CPEACTB ANIEKTPOHHOM NOANUCHU U
KBannduuMpoBaHHOro ceptudukaTa Kritoya NpoBepKN SNEeKTPOHHOW NOAMUCU, COOTBETCTBYHOLLUX
TpeboBaHnaMm 3akoHogatenbcTBa Poccurickon ®epepaunn B 06nactun ncnonb3oBaHnNs
3NEeKTPOHHOW NOAMNUCH.

2.26. lNpepocTaBneHne ynosITHOMOYEHHbIM OpraHoOM rocyapCTBEHHOW YCIyrn B 35IEKTPOHHOM
dopme He NnpeayCMOTPEHO.

2.27. NpepocTtaBneHne ynosTHOMOYEHHbIM OpraHoM rocyapCTBEHHON YCIyrn B
MHOrOOYHKLUNOHAamNbHbIX LleHTpax npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHULUMNANbHbIX
OCYLLECTBMNAETCA NpU Hann4mMm cornawlieHmi o B3aMmoaencTBuu.

lll. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOSIHEHUA
agMUHUCTpPaTMBHLIX Npoueayp (AencTeumn), TpedboBaHUsA K NOPAAKY
MX BbIMNONTHEHUS, B TOM YUCIie OCOGEHHOCTU BbINOJNHEHUA
aAMUHUCTpPaTUBHLIX Npoueayp (AencTeun)

B 3J1IEKTPOHHOM hopme

CocTtaB agMMHUCTpPATUBHLIX NpoLeayp Npu npegocTaBreHUn
rocyaapcTBeHHOW yCryru

3.1. lNpu npegocTaBneHnn rocyaapCTBEHHON YCNyru OCYLLECTBIAIOTCA criegytowme
agMWHUCTPATUBHbIE NpoLeaypb!:

- NpUeM 1 perncTpaums 3asBreHnsa o NnpegocTaBneHun B npeaenax 3eMerib fieCHoro ooHaa
NeCcHOro y4yactka B 6e3B03me3gHoe Nofnb30BaHUE;

- paccMoTpeHu1e 3asBNeHns O NpefoCcTaBneHm B npegenax 3eMernb necHoro ooHaa necHoro
y4yacTka B 6e3B03Me3HOEe Morb30BaHUE;

- (bopMmpoBaHme 1 HanpaBneHne MeXXBeAOMCTBEHHbIX 3aNpOCOB B OpraHbl (OpraHnsaumm),
yyacTByloLLMe B NpeJoCTaBNeHnn rocyaapCTBEHHOMN YCIyru;

- NPUHATNE peLleHns O NpefoCTaBeHMM NECHOro y4acTka B 6e3Bo3mMe3gHoe Nosib30BaHue;

- NOAroToBKa AoroBopa 6e3803mMe3qHOro Nonb30BaHUA U akTa Nnpuema-nepeaadu;

- HanpasfeHne 3aaBUTENO NMCbMa, U3BELLaKLLEero 0 He06XO0ANMOCTM SBKU B YNOSTHOMOYEHHbIN
opraH ans nognucaHnsa gorosopa 6e3s803mMe3qHOro Nonb3oBaHNA U akTa npuema-nepenayv unm
HanpasfeHue 3asiBUTEN0 KOMUN peLleHns yNnorTHOMOYEHHOro opraHa o npeaocTaBrieHnn NecHoro
yyacTka B 6e3B03Me34HOe Nonb3oBaHne, Aorosopa 6€3803mMe3gHOro Nofib30BaHUA U akTa
npuemMa-nepegaym.

3.2. bnok-cxema npefocTaBneHms opraHoM rocyaapCTBEHHOM BriacTu cybbekTta Poccumnckon
depepaumm B 0651aCTh NECHBIX OTHOLLIEHUI rOCYapCTBEHHOM YCyrn MO NpegoCTaBeHunto B
npegenax 3emMmernb NecHoro ooHAa NecHbIX y4acTKoB B 6e3BO3Me3gHOe Nonb3oBaHWe npuseneHa
B NpunoxeHnn 3 K AOMUHUCTPATUBHOMY perfiameHTy.

an/IeM n perncrtpauusa 3asiBrieHnA o npeaocrtaBJjieHUA
B npegenax 3emMersb JieCHOro (bOHFI,a JIECHbIX y4YaCTKoOB
B 6e3BO3Me3aHOe Nosib3oBaHue



3.3. OcHoBaHuMeM gns Havana agMUHUCTPaTMBHOM NMpoLlenypbl ABASETCSA nosiyvyeHmne
YNONTHOMOY€EHHbBIM OpraHoOM 3asaBfeHNsa 0 NpeoCTaBNeHnn B Nnpeaenax 3emMerb fecHoro goHaa
NecHOro y4yactka B 6e3Bo3Me3gHOe Nofb30BaHue.

3.4. 3aaBUTENN MMEKT NPaBO HanNpPaBUTb JOKYMEHTbI MOYTOBbLIM OTNPaBeHneM, NpeacTaBnuTb
AOKYMEHTbI NMMYHO NMBOo Yyepes ynosTHOMOYEHHOrO NPeACTaBUTENS UK HanpaBuTb B 3NEKTPOHHOWN
dopMe C MCrnonb3oBaHNEM MH(POPMALMOHHO-TENEKOMMYHUKALMOHHBIX CeTeln obLuero
NnoJsib30BaHUsA, B TOM Yncne MHPOPMaLNOHHO-TENEKOMMYHUKALNOHHON ceTn "HTepHeT", BKoYas
MopTan.

3.5. MNpwn npegocTtaBneHun 3asaBNeHNA N JOKYMEHTOB NMYHO B0 Yepes yNnosTHOMOYEHHOIO
npeacTaBUTENS 3asBUTENS AOSMKHOCTHOE ML YNOTHOMOYEHHOro opraHa genaeTt OTMETKY O
npuemMe 3asBrneHnsa n JOKYMeHTOoB. [laHHas oTMeTKa NpoCTaBNAeTCs Ha KONUKU 3asiBIieHus,
yKasblBaeTcq Aata v BpemMs npuema, amunus, UMs, 0OT4eCTBO (NocrneaHee - Npu Hannimm)
AOJHKHOCTHOrO nnua ynosIHOMOYEHHOIo OpraHa, NMPUHABLLETO 3asiBlieHNE N JOKYMEHTbI, HoMepa
KOHTAKTHbIX U CrPaBOYHbIX TeNegOoHOB.

Konus 3asBneHnsa ¢ oTMeTKOM O NpueMe 3asiBNeHns nepegaeTtca 3asButento nmbo
YNOSTHOMOYEHHOMY NpeacTaBuTenNto 3aaBuTens. B crnyvyae oTcyTcTBua y 3asButens nubo y
YNONTHOMOYEHHOI0 NpeacTaBuUTens 3adaBUTENSA KOMUKN 3asBNEHUS JOMKHOCTHOE NnLO
YNONHOMOYEHHOro OpraHa CaMOCTOSTENbHO OCYLLECTBISET KONMMPOBaHUE 3asBIeHuS.
[omKHOCTHOE NNUO, OCYLLEeCTBAALEE NPUeM 3asBEHNN U JOKYMEHTOB, NOcne nosyvyeHns
yKa3aHHbIX JOKYMEHTOB nepegaeTt ux Ans perncrpauumn B CTPYKTypHOe noapasneneHue, Ha
KOTOpOE BO3MNOXEHbI (PYHKLMM MO OpraHn3aunm JOKyMeHToobopoTa B YNONIHOMOYEHHOM OpraHe.
3.6. 3aaBneHue, HanpasreHHOE B 3NEKTPOHHOM BUAe Yepes [NopTan nnu oduumansHblii cant
YNONTHOMOYEHHOI0 opraHa B MH(POPMaLNOHHO-TENEKOMMYHUKaLUMOHHON ceTu "UHTepHeT",
nocTynaeT B COOTBETCTBYIOLLEE CTPYKTYPHOE NoAapasaeneHne ynofHOMOYEHHOro opraHa, Ha
KOTOpOE BO3MOXEHbI (DYHKLUKN NO opraHM3aumm JOKyMeHToobopoTa Ans pernctpaumm
(NprcBoeHUs BxoasLLero Homepa).

Mpu nocTynneHnn 3asBneHnsa N JOKYMEHTOB B 3N1IEKTPOHHOM POpPME C UCMONb30BaHUEM
MHOPMALMOHHO-TENTEKOMMYHUKALMOHHBIX CETEN 00LLEero nonb30BaHus, B TOM Yucre
MHOPMALNOHHO-TENEKOMMYHUKaLNOHHON ceTn "HTepHeT", BKnoYvas NopTtan, nHpopmaums o
nonyyYeHnn 3asiBfieHns N JOKYMEHTOB B TeyeHne paboyero oHs, cneayroLero 3a AHeEM UxX
NOCTYNNEHUS, HaNpPaBnseTCA 3ad9BUTENIO B 3NIEKTPOHHON hopMe MO yKaszaHHOMY UM agpecy
3IEKTPOHHOM MOYThI.

3.7. MNMpwn nocTynneHun 3ansreHns, NOANMCAHHOIO KBannuUUMpoBaHHOW 3NIEKTPOHHOM NOANUCHIO,
YNOSTHOMOYEHHOE OOMKHOCTHOE NnLo 06513aHO NPOBECTU NpoLeaypy NpoBEpPKU
AEeNCTBUTENbHOCTU KBaNUOULUMPOBAHHOW 3MEKTPOHHOW NOANUCK, C UCNONb30BaHNEM KOTOPOM
noanncaH aNeKTPOHHbIV AOKYMEHT (MakeT 3NeKTPOHHbIX JOKYMEHTOB) O NpeaoCcTaBieHnm
rocygapCTBEHHOW YCyrn, NpegycMaTpmuBaloLLyo NPOBEPKY COBNoAeHNsT YCNOBUN, YKa3aHHbIX B
ctatbe 11 ®egepanbHoro 3akoHa N 63-®3 "O6 anekTpoHHOW noanucn”.

B cnyyae, ecnu B peaynbtate NpoBEPKM KBAaNMpULUNMPOBaAHHOW 3NEKTPOHHOW noanucu dyaet
BbISIBIEHO HECOONIOAEHNE YCTAHOBNEHHbIX YCOBU NPU3HAHUSA ee AeNCTBUTENbHOCTH,
YNONTHOMOYEHHOE OOMMKHOCTHOE NULO B TEeYEeHNe Tpex AHEN CO OHSA 3aBepLUeHns NnpoBeaeHus
Takown NPOBEPKN NPUHMMAET peLleHne 06 oTkase B NpMemMe K paCCMOTPEHUIO 3asBMEHUS U
HanpasnseT 3asaBUTENo yBegomseHme 06 3TOM B 3MEKTPOHHON (hopMe C yKka3daHMEM NMYyHKTOB
ctatbn 11 ®egepanbHoro 3akoHa N 63-®3 "O6 anekTpoHHOM noanMcK”, KOTOpbIe NOCYXUMN
OCHOBaHWeM AN NPUHATUSA YKa3aHHOro pelleHus. Takoe yBeLoOMMNeHne NnoanmcbiBaeTcs
KBannduumMpoBaHHOM 3MEKTPOHHOM NOAMNUCHI0 AOSMKHOCTHOMO N YNOAHOMOYEHHOro opraHa u
HanpaBnseTcs No agpecy dMEeKTPOHHOW NOYTbI 3asBUTENSA MO0 B €ro NNYHbLIN KabnHeT Ha



MopTane. Nocne nony4yeHns yBegoOMIEHNs 3asBUTENb BNpaBe 0bpaTuTbLCA NOBTOPHO C
3asiBlieHNEM, YCTPaHMB HapyLUEHNd, KOTOpble MNOCIYXXMUN OCHOBaHMEM 115 OTKasa B nNpueme K
pacCMOTPEHMIO NEPBUYHOIO 3adBNEHUS.

3.8. Perncrtpaums 3asiBrneHns, NoCTynMBLLErO B YNONIHOMOYEHHLIN OpraH, He3aBMCUMO OT cnocoba
ero A0CTaBKM OCYLLIECTBIISIETCA B CUCTEME SIEKTPOHHOIO AOKYMEHTOO60pOTa AOMKHOCTHBIM
NNUOM YNOSTHOMOYEHHOTO OpraHa, OCyLeCTBNALWNM perncTpaumio Bxoasiemn
KOoppecnoHAeHUMN, B IeHb €ro NOCTYNMeHus (B cnyvae, ecnun 3assrneHne npeacrasneHo B hopme
3MIEKTPOHHOrO AOKYMEHTA, OOMMKHOCTHOE NULO YNOSTHOMOYEHHOIO OpraHa npenBapuTensHO
pacrneyaTbiBaeT ero U NPUnoXeHHble K HeMy JOKYMeHTbI). [py pernctpaunmn saasneHunto
npucBanBaeTCs COOTBETCTBYHOLLNN BXOOALLMA HOMEP.

3.9. HanpaeneHue 3aperncTpmpoBaHHOro 3adBeHUs C NpUnoXXeHMeM npeacTaBneHHbIX
AOKYMEHTOB Ha pacCMOTpPEHWE C Lienblo Ha3Ha4YeHNsa JOSMKHOCTHOrO nnua, OTBETCTBEHHOIO 3a
npegocTaBneHne rocyaapCTBEHHOM YCIyru, pyKOBOAUTESO YNOMHOMOYEHHOro opraHa (nvua,
NCMOSHAOLLEro ero 06513aHHOCTIN) UK NO NOPYYEHUIO PYKOBOAMTENS YNOMHOMOYEHHOro opraHa
(Mvua, ncnonHsatoLero ero 0683aHHOCTN) 3aMeCTUTENIO PYKOBOAUTENS YNONTHOMOYEHHOrO OpraHa
OCYLLIECTBNHAETCH B TedeHne OAHOro paboyero AHA Co OHA perncTpaunmn 3assrieHus.
MakcumManbHbI CPOK BbINOSIHEHUS AAHHOMO OENCTBUSA COCTaBNdAeT ABa paboymx OHS CO AHA
peructpauuu.

3.10. [JomKHOCTHOE N0 YNOSTHOMOYEHHOIo OpraHa, OTBETCTBEHHOE 3a A4enonpousBoicTBO, B
AEeHb NOCTYNMNEHUS K HEMY 3aperMcTpMpoOBaHHOMO 3asBEHUS C NPUNOXEHNEM NPeaCTaBEHHbIX
AOKYMEHTOB C BU30OW PYKOBOAUTESS YNONTHOMOYEHHOrO opraHa (nuua, UCNoSHAKLWEro ero
00513aHHOCTI) NN MO NOPYYEHUIO PYKOBOAMUTENS YNOMHOMOYEHHOro opraHa (nvua,
NCMOMHAOLEro ero 0653aHHOCTIN) 3aMECTUTENS PYKOBOAUTENS YNONHOMOYEHHOIO opraHa
nepegaet UX SOMKHOCTHOMY NULly, OTBETCTBEHHOMY 3a NpefoCcTaBrieHe rocyaapcTBEHHOM
yCnyru.

3.11. Pe3ynbTaTOM UCMNOMHEHNA aMUHUCTPATUBHOM NpoLenypbl ABNGeTCa nepegada
3aperncTpupoBaHHOro 3asiBrieHNsa JOSMKHOCTHOMY nnly, OTBETCTBEHHOMY 3a nNpefocTaBneHne
rocyapCTBEHHOMN yCnyru.

3.12. Pe3ynbTaT UCMNONHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl npueMa n permctpaunmn 3asaBneHus
UKCUpyeTcst B CUCTEME INEKTPOHHOIO AOKYMEHTO060pOoTa AOSMKHOCTHLIM fULIOM
YNONHOMOYEHHOro opraHa.

PaccmoTpeHue 3aaBneHuA o npeaocTaBrieHUn B npegenax seMmersnb
necHoro cdoHaa necHoro y4dyacTKka B 6e3BO3Me3gHOE NoNb30BaHNe

3.13. OcHoBaHMeM Onsa Havana BbIMOMHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCS
nonyyeHne AOMKHOCTHbLIM NULIOM, OTBETCTBEHHbIM 3a NpeAoCTaBeHne rocyaapCTBEHHON YCNyriu,
3aperncTpupoBaHHOro 3asiBleHNs N JOKYMEHTOB, HEOBXoaUMbIX AN NpeaocTaBneHns
rocygapCTBEeHHOW YCNyru.

3.14. MNpun nocTynneHnn 3adaBneHns ¢ NPUNOXKeHMEM OKYMEHTOB, HEODXOAMMbIX AN
npegocTaBnNeHns rocyfapCTBEHHON YCryrn JOMKHOCTHOE NULLO, OTBETCTBEHHOE 3a
npegocTaBneHne rocyaapCTBEHHOM YCryrn, oCyLecTBNAEeT X pacCMOTpeHue Ha npeameTt
OCHOBaHW ANs 0TKasa B NpeJoCTaBNeHnn rocyAapCTBEHHOM YCIyru.

MakcumanbHbIA CPOK BbINOMIHEHUS AAaHHOMO OENUCTBUS cocTaBnaeT oguH paboyni aeHb,
cnefyoowunn 3a AHEM nepegayvv A0SMKHOCTHOMY nnly, OTBETCTBEHHOMY 3a nNpefocTaBreHne
rocyaAapCTBEHHOM YCIyru, 3aperncTpMpoBaHHOro 3asiBNEeHNA 1 AOKYMEHTOB.

3.15. MNpu Hann4MmM ocHOBaHUM, NPeayCMOTPEHHbIX NYHKTOM 2.13 AAMUHUCTPATUBHOIO



pernamMmeHTa, JOMMKHOCTHOE NL0, OTBETCTBEHHOE 3a NpeaAoCcTaBreHne rocygapCTBEHHON yCnyru,
obecneynBaeT NOAroToOBKY, cornacoBaHue 1 nognucaHne MOTMBMPOBAHHOIO OTKasa B
npeaocTaBneHNnN NecHoro yyactka B 6e3803me3gHoe Nosib3oBaHme ¢ 06s13aTernbHbIM
NMHOpMMUPOBaHMEM 3asiBUTENSA O BO3MOXXHOCTWN NMOBTOPHO NPeAcTaBuTb 3asiBNieHNE C
NPUIOXeHNneM HeobXOANMbIX JOKYMEHTOB.

[aHHbIN 0TKa3 opopmMnaeTcs B BUAE NMCbMa 3a NOAMUCHI0 PYKOBOAUTENSA YNOMHOMOYEHHOro
opraHa (nvua, ncnonHawLLero 0683aHHOCTU PYKOBOAUTENS) UM 3aMeCTUTENSA PyKOBOAUTENS MO
NopyYeHUIo pyKoBOAUTENS YNOSTHOMOYEHHOMO opraHa (nuua, ncnosHsitowero o6a3aHHOCTH
PYKOBOAUTENSA) U Bpy4aeTCAa 3asiBUTENIO UK NpeacTaBUTENIO 3adBUTENS NNYHO, NGO
HanpasnseTcs B agpec 3asBUTeNs B BUAe NOYTOBOro OTNPaBieHns C yBe4OMSEHNEM O BPYHEHUM.
Mpy NpnHATUN pelleHnsa o6 oTkase B NpeoCTaBNeHUM eCcHOro yvyacTtka B 6e3Bo3me3gHoe
nosib3oBaHne npencTaBneHHble JOKYMEHTbl BO3BpaLLalTCH 3asBUTEN0 OO4HOBPEMEHHO C
NMUCbMEHHbBIM YBEOOMIEHUEM O MPUHATOM pPELUEHUN.

MakcumManbHbI CPOK BbINOMTHEHUS AAHHOMO OENCTBUSA COCTaBNAeT AecaTb paboyumx gHewn,
cnefylowmnx 3a gHeM nepegadn JOMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a nNpefocTaBrieHme
rocyaapCTBEHHOM YCIyru, 3aperncTpMpoBaHHOro 3asiBNEeHNA 1 AOKYMEHTOB.

3.16. [Npun OTCYyTCTBMN OCHOBAHUM, NPeayCMOTPEHHbIX MYHKTOM 2.13 AQMUHUCTPATUBHOIO
perrnameHTa, JO/MKHOCTHOE L0, OTBETCTBEHHOE 3a NpefoCcTaBrieHe rocyaapCTBEHHOM YCnyriu,
obecneunBaeT BbINOMHEHWE aAMUHUCTPATUBHBIX Npoueayp, NpeayCcMOTPeHHbIX NyHkTamu 3.19 -
3.40 AAMMHUCTPATUBHOIO pernamMmeHTa.

3.17. Pe3ynbTaToOM agMUHUCTPATMBHOM Npouenypbl ABASETCA NoAroToBKa NUCbMa, coaepallero
MOTUBMPOBAHHbLIN OTKa3 B NpeAoCcTaBneHnn rocygapcrBeHHon ycnyrm nmbo obecneyeHune
BbIMOMHEHUS afMUHUCTPATUBHBIX Npoueayp, NpeayCcMoTPeHHbIX nyHkTamu 3.19 - 3.40
AOMWHUCTPATMBHOIO pernamMmeHTa.

3.18. Cnocobom hmkcaumm pesynbTaTta agMUHUCTPATUBHON NpoLeaypbl B Crydae Hanmyus
OCHOBaHW, NpeagyCMOTPEHHbIX NYHKTOM 2.13 AAMUHUCTPATUBHOIO perfiameHTa, aBnseTcs
odhopmrieHme Ha ByMaKHOM HOCUTENe NMCbMa, CoAep Kallero MOTUBMPOBAHHbIM OTKa3 B
npeaocTaBneHnn rocyaapCTBEHHOMN YCIyru.

dopmMupoBaHue 1 HanpasreHue MeXXBe4OMCTBEHHbIX 3anNpocoB
B opraHbl (opraHusauuu), y4acTBylowme B npeaocTtaBneHum
rocyaapcTBeHHOW yCryru

3.19. OcHoBaHMeM Onsa Havyana BbIMNONHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCS
HenpeacTaBneHne 3asButenemM no co6CTBEHHOM MHULMATUBE JOKYMEHTOB, HEOBX0OUMbIX ANS
npegocTaBneHns rocygapCTBEHHON YCIyrn U NpegyCMOTPEHHbIX MYHKTOM 2.8
AOMWHUCTPATMBHOIO pernamMeHTa.

3.20. NpepocTaBneHne JOKYMEHTOB U (MNKn) MHopMaunn, HeobxogMmon Ana NpegocTaBneHus
rocygapCTBEHHOW YCINYrn, OCYLLIECTBIISIETCH, B TOM YUCHE B 3NIEKTPOHHOM (bopme C
NCronb3oBaHWEM eOMHOWN CUCTEMbl MEXBEOOMCTBEHHOIO 3NEKTPOHHOIo B3auMoaencTBUS U
NoAKNto4YaeMbIX K HEM permoHanbHbIX CUCTEM MEXBEAOMCTBEHHOMO 3fIEKTPOHHOIO
B3aMMOAENCTBUS NO MEXBELOMCTBEHHOMY 3arnpocy opraHa, NpeaocTaBnsAoLWLero
rocygapCTBEHHYHO yCryry.

3.21. TpeboBaHus K MEXBELOMCTBEHHOMY MHGOPMALMOHHOMY B3aMMOLENCTBUIO NPU
npegocTaBNeHnn rocy4apCTBEHHbIX YCYr U MeXBeLOMCTBEHHbIN 3anpoc 0 npeacTaBneHum
AOKYMEHTOB 1 MHGOpMaumm, HeoBXoANMbIX ANSA NPeAoCTaBNeHUst rocy4apCTBEHHbIX YCryr, B
pamkax MexBeOMCTBEHHOIO MHPOPMAaLIMOHHOIO B3aMMOLENCTBUSA OCYLLECTBISETCS B



COOTBETCTBUM CO cTaTbaMu 7.1 n 7.2 ®epepanbHoro 3akoHa N 210-03 "O6 opraHmsaumm
npefoCTaBNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCryr".

MeXBeaAOMCTBEHHbIM 3anpoc O NPeACTaBeHNN JOKYMEHTOB UM MHAOpMaLmK, Heobxoanmon
ANA NpeaocTaBneHns rocyfapCTBEHHON YCNyrn, ecnv Takue JOKYMEHTbI U (Mnn) MHdopMaLms He
npeacTaBneHbl 3asaBUTeNeM, a Takke MeXBeJOMCTBEHHbIE 3anpockl O NpeaoCcTaBleHnn
AOKYMEHTOB N MHpOpMaLMK B paMKax MeXBeAOMCTBEHHOIO MHPOPMALMOHHOIO B3auMOOeNCTBUS
C UCNOMb30BaHNEM €0MHON CUCTEMbI MEXBEAOMCTBEHHOMO 3NIEKTPOHHOIO B3aUMOAENCTBUS U
NoaKIo4aeMbIX K HEN perMoHanbHbIX CUCTEM MEXBELOMCTBEHHOIO 35IEKTPOHHOIO
B3aMMOAENCTBUSA OOIMKHbI coaepXaTb crnefyolmne CBeAeHNs:

- HAMEHOBaHMe opraHa, HanpasBnALLEro MEeXBEJOMCTBEHHbIN 3anpoc;

- HAaMMEHOBaHMe opraHa UM opraHmsauuu, B agpec KOTopbiX HanpasnseTcs MeXBeJOMCTBEHHbIN
3anpoc;

- HAMEHOBaHMe rocyJapCTBEHHOW yCryrn, Ans NnpeaoctaBneHnsa KOTopon Heobxoammo
npeacraBneHne 4oKyMeHTa Unu nHgopmauum, a Takke, ecrnm nmeeTcs, Homep (MAeHTUguKaTop)
Takou yCryru B peectpe rocygapCTBEHHbIX YCNYT;

- yKasaHue Ha NosioXXeHUs1 HOPMaTUBHOIO NPaABOBOro akTa, KOTOPbLIMU YCTAHOBIIEHO
npeacraBneHne 4oKyMeHTa Unn nHgopmauum, Heobxoanmblx Ans npegocTaBeHuns
rocygapCTBEHHOW YCNyrn, N ykasaHue Ha PeKkBU3UTbl JaHHOr0 HOPMAaTMBHOIO NPaBOBOro akTa;

- cBeeHuns, Heobxoaumble Ans NpeacTaBneHns JOKyMeHTa unv nHdopmMaumm, yCTaHOBMNEHHbIE
aAMWUHUCTPATUBHbBIM perfnameHToOM NpeaocTaBieHns rocygapCTBEHHON YCNYrn, a Takke
cBefeHus, NpeayCMOTPEHHbIE HOPMATMBHBLIMU NPABOBbLIMU aKTaMmn Kak Heobxoanmble ans
npeaocTaBneHnsa Takux 4OKYMEHTOB Ui nHopMaumu;

- KOHTaKTHast MHbopmaums Ans HanpaBreHUs OTBETa Ha MEXBEAOMCTBEHHbIV 3anpoc;

- JaTa HanpasneHna MexBeJOMCTBEHHOrO 3anpoca;

- (hamunusa, nms, 0TY4ECTBO U JOMMKHOCTb Nvua, NOArOTOBUBLLErO U HaNpaBuBLLETO
MeXBeJOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenegoHa u (Mnu) agpec aNeKTPOHHON
NoYTbl AAHHOIO Nvua.

3.22. HenpeacraeneHne (HECBOEBPEMEHHOE) NpeACTaBNeHME OpraHOM Uy opraHu3aumen no
MeXBEeJOMCTBEHHOMY 3anpocy JOKYMEHTOB U MHGOPMaLUM HE MOXET SIBMSATbCS OCHOBaAHUEM AJ1s
OoTKa3a B NpefoCTaBNeHnn 3asBUTEN0 rocyJapCTBEHHOW NN MyHULIMNANbLHOW YCIYIi.

3.23. dopmmpoBaHMe N HanpasneHne MeXxBeLOMCTBEHHOIO 3anpoca OCYLLECTBNAETCA B TEYEeHne
ABYX pabounx AHen co AHA NOCTYNNEHUS 3aperMcTpupoBaHHOMO 3asiBNEHUS K JOMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a NpefoCcTaBneHne rocyaapCTBEHHOW YCryru.

3.24. Pe3ynbTatoM UCMONHEHNA afMUHUCTPATUBHOW Npoueaypbl ABNAETCA nonyyeHme
AOKYMEHTOB U (Mnn) nHpopmaumm, HeobxoanuMbIX AN9 NpeoCcTaBleHnsa rocygapCTBEHHON
yCrnyru, no MexBeoMCTBEHHOMY 3anpocy nNnbo oTkas B NX NpegocTaBrieHnun.

3.25. Cnocobom hmkcauum pesynbTaTta agMUHUCTPATUBHOW NpoLeaypbl ABNAETCS perncrpaums
3anpalmBaeMblX JOKYMEHTOB (MPUCBOEHNE BXOASALLErNO HOMepPaA).

MpuHATHE pelueHus o NpefoCcTaBNEeHUN NIeCHOro y4yacTka
B 6e3BO3Me34HO€e Nofib3oBaHue

3.26. OcHoBaHMeM A5 Havana BbIMNOMIHEHUS afMUHUCTPATUBHOW Npoueaypbl ABNAeTCs
npegcrasneHne 3asBuTenem B YNorHOMOYEHHbIN OpraH 3asiBfieHUst U JOKYMEHTOB,
COOTBETCTBYHOLLMX TPEOOBaAHMAM NyHKTa 2.6 AOMUHUCTPATUBHOIO pernamMeHTa, a Takke Hanuyune
B YNOSTHOMOYEHHOM OpraHe JOKYMEHTOB, NPeLyCMOTPEHHbIX MYHKTOM 2.8 AOMUHUCTPATMBHOIO
perrnameHTa, U OTCYyTCTBMM OCHOBaHUM ANs oTKasa, NpegyCMOTPEHHbIX MYHKTOM 2.13



AOMUHUCTPATMBHOIO pernameHTa.

3.27. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a NpeoCTaBfeHe rocygapCTBEHHOW yCnyru,
obecneunBaeT NOArOTOBKY, COrflacoBaHWe, a Takke nognucaHme NpoekTa peLleHns.
MakcumanbHbIA CPOK BbIMONHEHUS 4AaHHOMO AENCTBUS COCTaBMNSAET NSATb paboymx gHeN.

3.28. [1omKHOCTHOE N0, OTBETCTBEHHOE 3a NpeoCTaBeHNe rocyaapCTBEHHOW yCnyru,
nepenaeT CornacoBaHHbIV MPOEKT peLLeHNs Ha NOANUCH PYKOBOAUTESO YNOMHOMOYEHHOMO
opraHa (nvuy, nCnonHsaLWweMy ero 06s3aHHOCTIM) UMK MO NOPYYEHNIO PYKOBOAUTENS
YNOSIHOMOYEHHOro opraHa (nua, UCNOMNHSALWEro ero 0683aHHOCTN) 3aMeCTUTEN0 PyKOBOANUTENS
YNOTHOMOYEHHOIO OpraHa.

MakcrmanbHbIA CPOK BbIMOMHEHUS aHHOMo eNCTBUSA cocTaBnseT Asa paboymx gHS.

3.29. [1omKHOCTHOE L0, OTBETCTBEHHOE 3a AeNONPON3BOACTBO, NepenaeT peLleHne,
noanncaHHoOe pyKoBOAMUTENEM YNOSTHOMOYEHHOro opraHa (IMLoM, UCNOSHAOLWMM ero
00513aHHOCTI) NN MO NOPYYEHMIO PYKOBOAMUTENS YNOMHOMOYEHHOro opraHa (nvua,
NCNOJTHAIOLEro ero 06513aHHOCTN) 3aMecTUTENeM PyKOBOAMTENS YNONMHOMOYEHHOIo opraHa, Ha
perncTpauuio B COOTBETCTBYIOLLIEE CTPYKTYPHOE NoapasaeneHue.

MakcumanbHbIA CPOK BbINONIHEHUS AAHHOMO OENCTBUS COCTaBnaeT oauH paboumin OeHb.

3.30. PesynbTaTtomM MCNONHEHMA agMUHUCTPATUBHOW Npoueaypbl ABNAETCA NPUHATUE PELLEHMS.
3.31. Cnocobom dhukcauumn pesynbTata agMUHUCTPATUBHOM NpoLeaypbl ABnseTcs ohopmneHme
pelueHnsa Ha ByMaXHOM HocuTerne C NPUCBOEHNEM EMY PErmcTpauMoHHOro HoMepa 1 3aHeCeHNeMm
AaHHOro Homepa B 6a3y AaHHbIX B NOpsSAKe Aenonpom3BOACTBa, YCTAaHOBNIEHHOM B
YNOIHOMOYEHHOM OpraHe.

MogroToBka goroBopa 6€3B03ME34HOIO NoNb30BaHMSA
1 aKkTa npuema-nepenayu

3.32. OcHoBaHMeM N5 Havana BbIMOMHEHUS afMUHUCTPATUBHOW Npouenypbl ABNAeTCS NpUHATHE
YNONTHOMOYEHHbBIM OPraHOM pPeLLEHUS.

3.33. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a NpefoCTaBfeHne rocyJapCTBEHHOWN YCyru,
obecrneunBaeT NOArOTOBKY, COrflacoBaHue, a Takke nognucaHue npoekTa Aorosopa
6e3B803mMe3QHOro NONb30BaHNA 1 akTa Npuema-nepeaayu.

MakcrmanbHbI CPOK BbIMOMHEHUS aHHOIro EeNCTBUSA cocTaBnseT ABa paboyumx OHA Co OHA
NPUHATUSA YNONHOMOYEHHbIM OPraHOM peLLeHUS.

3.34. [lormKkHOCTHOE N0, OTBETCTBEHHOE 3a NpefocTaBreHne rocygapcTBEHHON yCryru,
nepegaeT NOArOTOBIIEHHbIN N COrNacOBaHHbIV MPOEKT AoroBopa 6e3B03Me34HOro Nofb30BaHUA U
aKkTa npuemMa-nepegadm Ha nognucb PYKOBOAUTESO YNOSTHOMOYEHHOMO opraHa (nvuy,
ncnosnHswLwemy 0653aHHOCTM PYKOBOAUTENS) UM 3aMECTUTESIO PYKOBOAUTENS MO NOPYYEHUIO
pyKOBOAUTENSA YNONMHOMOYEHHOrO OpraHa (nvua, McnonHsawLero 06s3aHHOCTM pykoBOAUTENS).
MakcumManbHbIA CPOK BbINOMIHEHUS AAHHOMO OENUCTBUS CocTaBnaeT oauH paboumin aeHb.

3.35. [JoroBop 6e€3B803Me34HOr0 NOSIb30BaHMA U akT npuemMa-nepenayv noAroTaBMBaeTcsa n
3aKkn4yaeTca B Tpex aK3emnnapax: no 0OAHOMY ANSA KaX4oW U3 CTOPOH U OAVH - AN1s opraHa,
OCYLLIeCTBNALLEro pernctpaumio. [loroBopsl, 3akroyaemMble Ha CPOK MeHee OOHOro roaa,
NnoAroTaBfMBalOTCA U 3aKIOYaOTCA B ABYX 3K3eMnngapax, No OAHOMY A5151 KaXXO0W U3 CTOPOH.
3.36. Pe3ynbTtatomM NCNONHEHNA afMUHUCTPATUBHOW Npoueaypbl SBnseTca opopMmreHne
porosopa 6e3803Me3gHOro Nonb30BaHUA U akTa npuema-nepenaydu.

3.37. Cnocobom cdhunkcauumn pesynbTata agMUHUCTPATUBHOM NpoLeaypbl ABnseTcs ohopmneHme
Aorosopa 6e3803mMe3gHOro Nofb30BaHUA U akT npuema-nepeayn Ha 6ymaxxHom HocuTene.

HanpaBneHme 3adaBUTENIO NNCbMa, n3BeLllaroLlero



0 HEOBXOAUMOCTY SABKM B YNONTHOMOYEHHbI opraH Ans noanucaHms
foroBopa 6e3803Me3QHOr0 NoNb30BaHMSA U akTa NpMema-nepeaayn
WY HanpaBneHve 3asiBUTENN0 KOMUW PELLEHNS YNIONTHOMOYEHHOTO
opraHa o npenocTaBfieHnm NecHoro yyactka B 6e3Bo3Me3Hoe
nonb3oBaHWe, orosopa 6€3803Me34HOro Norb30BaHUS

1 aKkTa npuema-nepenayu

3.38. OcHoBaHMeM ns Havana agMUHUCTPATMBHOM NpoLueaypbl SBASETCA nognucaHune co
CTOPOHbI YNOSTHOMOYEHHOrO OopraHa gorosopa 6e3803Me34HOro Nofib30BaHMsA U akTa npuema-
nepenayun B Tpex ak3emnnsapax.

3.39. lNocne nognucaHusa co CTOPOHbI YNOSIHOMOYEHHOrO opraHa gorosopa 6e3803mMe3gHoro
Nnorb30BaHUA U akTa nNpuema-nepeaadn B Tpex aksemMnnspax JOMKHOCTHOE N0, OTBETCTBEHHOE
3a npeaocTaBneHne rocygapCcTBeHHOM ycnyr, obecneynBaeT NO4rOTOBKY, COrfiacoBaHue,
noanucaHne u HanpaslieHWe B agpec 3asiBUTEeNsa NMcbma, N3BeLLaroLLLEro 0 HEOBX0AMMOCTU SIBKU
B YNOSTHOMOYEHHbIN OpraH And ux noanucaHus.

MakcumanbHbIA CPOK BbINONTHEHUS AAHHOMO OENCTBUS COCTaBnAeT oauH paboumii aeHb,
cnefyowmnn 3a AHEM NOANMCAaHUS YNONIHOMOYEHHbLIM OpraHoOM AoroBopa 6e3B03Me3gHOro
Nnofb30BaHUA U akTa npuema-nepegadu.

3.39.1. B cnyyae HedABKM 3a8BUTENSA B YKa3aHHbIWM AeHb JOSMKHOCTHOE NNL0, OTBETCTBEHHOE 3a
npegocTaBneHne rocyaapCTBeHHOM ycnyrn, obecnevmBaeT HanpaBieHne Konun peLleHunst, Tpex
3K3eMnnsipoB AorosBopa 6€3B03Me34HOr0 NOfib30BaHUA U akTa NnpuemMa-nepegaym necHoro
yyacTka B 6€3B03Me34HOE NOSib30BaHNE 3asBUTESO MO NOYTE 3aKa3HbIM MMCbMOM C
yBEOOMSIEHMEM U C OMUCHIO BIOXEHUSI.

3.40. Pe3ynbTaTOM UCMOMNHEHNA aMUHUCTPATUBHOW Npouenypbl ABNAETCA HanpasreHue
3asBUTENO NMMCbMAa, N3BELLAOLLIErO O HEOBXOOMMOCTM SBKN B YNOSTHOMOYEHHbIN OpraH A
noanncaHunsa goroeopa 6e3803Me3qHOro Nosb30BaHUS U akTa NnpMemMa-nepenaym nnm
HanpaBneHue 3asBUTEN0 oroBopa 6€3803mMe34HOro NoNb30BaHMA U akTa Npuema-nepenadn.
3.41. Cnocobom hmkcaumm COOTBETCTBYIOLLIErO pedynbTaTta agMUHUCTPATMBHOM Npouenypbl
SIBMNSFETCHA 3aHECEeHNEe B PeecTpbl UCXOASALLEN KOPPECNOHAEHUMM OTMETOK 06 OThpaBke NUCbMa,
n3BeLlaroLero 0 Heo6xogMMOCTH ABKU B YNONIHOMOYEHHbIN OpraH A5s nognucaHnsa orosopa
©e3B03Me34HOro Nofb30BaHMS U akTa NpMema-nepenadn unm OTMETKN O HanpaBfieHun
3aaBuUTEnNto JoroBopa 6e3B03Me34HOro Nosib30BaHUs U akta npuema-nepenaudun.

I\VV. ®opMbl KOHTPONSA 3a NpeaocTaBeHNeEM
rocynapCTBeHHOW yCryru

MopsaoK OCyLLEeCTBNEHNS TEKYLLEro KOHTPONS

3a cobntoeHneM 1 UCTONTHEHNEM OTBETCTBEHHbLIMU OOMKHOCTHBIMM
NLAMK1 NONOXEHWI perfnaMmeHTa n HbIX HOPMAaTUBHBLIX MPABOBbIX
aKTOB, yCTaHaBNMBawLmMx TpeboBaHUsi K NpegoCTaBNeHuo
rOCY4apCTBEHHOMN YCNyrn, a Takke NPUHATUEM UMW peLLEHWIA

4.1. TekyLwmn KOHTPONb 3a cobntogeHnem nocnefoBaTeNbHOCTU agMUHUCTPATUBHBIX NpoLeayp,
onpeaeneHHbIX AQMUHUCTPATUBHBLIM PErfaMeHTOM, U CPOKOB UX UCMOSNTHEHUS YNOSTHOMOYEHHbLIMN
OOSDKHOCTHBIMY NULaMu (garnee - TeKyLMin KOHTPOSb) OCYLLEeCTBNAET pyKoBOAUTENb
YNOSTHOMOYEHHOIO OopraHa (nuuo, ncnosnHsawwee 0643aHHOCTM PyKOBOAUTENS) U 3aMECTUTESb
PYKOBOAMTENS MO NOPYYEHUIO PYKOBOAUTENS YNOSTHOMOYEHHOMO opraHa (nuua, NCNosTHSLWero
0693aHHOCTN pyKOBOAUTENS).



4.2. TekyLwmn KOHTPOSb OCYLLIECTBIISAETCA NyTEM NPOBEAEHNSA NPOBEPOK 3a COBNOAEHNEM U
NCMONHEHNEM YNOSTHOMOYEHHBIMU AOMKHOCTHBIMUY NMLaMn NONOXEHUA AOMUHUCTPATUBHOIO
pernamMmeHTa u UHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNMBaLWmx TpeboBaHms K
npeaocTaBnNeHnto rocyAapCTBEHHOM YCIyIw.

[Mopsiaok n NepnoanyHOCTb OCYLLLECTBNEHUS NITaHOBbIX

1 BHEMMaHOBbLIX NPOBEPOK NOMHOTLI U KAa4eCcTBa NpefoCTaBneHus
rocygapCTBEHHOW YCNyrn, B TOM YUcne Nopsaok n hopmbl
KOHTPOJSIS 3a NOMHOTOWN N Ka4eCTBOM NpeaoCcTaBrieHns
rocyapCTBEHHOM yCnyrn

4.3. KOHTpOrib 3a NOMHOTOM 1 Ka4eCTBOM NpeaoCcTaBieHns A0SMKHOCTHLIMY Nnuuamm
YNONTHOMOYEHHOro OpraHa rocy4apCTBEHHON YCNyru oCyLecTBNAeTCa B (oopMax NpoBEpPOK U
paccMoTpeHusa xanob Ha aencTeus (besgenctame) JOMKHOCTHBIX ML YNOSTHOMOYEHHOMO opraHa.
4.4. MNpoBepkn MOryT ObiTb NAHOBLIMU M BHEMMAHOBbLIMU. [1OpAA0K 1 NEPUOLAUYHOCTD
OCYLLIeCTBIEHWS NMaHOBbIX NPOBEPOK YCTaHaBMMBaETCa pyKoBoAUTENEM YNOMHOMOYEHHOMO
opraHa (fiMuoM, UCNOSTHAKLWMM 0693aHHOCTN PYKOBOAUTENS) UK 3aMeCTUTENEM PYKOBOAUTENS
Mo NOPYYEHUIO PYKOBOAUTENS YNOSTHOMOYEHHOrO opraHa (nuua, ucnonHsawLwero 06493aHHOCTH
pykoBoauTENS).

4.5. Mpu npoBepke paccmaTpuBaloTCs BCE BOMPOCHI, CBA3aHHbIE C NpeoCcTaBeHneM
rocygapCTBeHHOW yCnyru (KOMMmeKCHbIe NPOBEPKN), NN OTAENbHbIE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM rocyaapCTBEHHOM yCryrn (TeMatmuyeckne nposepkun). Nposepka Takke
NPOBOAUTCS MO KOHKPETHOM Xanobe.

BHennaHoBblIe NPOBEPKN NPOBOAATCH B CBSA3W C NPOBEPKON YCTPaAHEHUS paHee BbISIBNEHHbIX
HapyLLEHWI, a Takke B criydae nonyyeHus xanob Ha gencreus (6e3genctene) JOMKHOCTHBIX NNLL.

OTBEeTCTBEHHOCTb AOMKHOCTHBIX ML, YNOSTHOMOYEHHOro
opraHa 3a pelleHus n gencreus (6esgenctame), NPUHMMaeMbIE
(ocyuiecTBnsiemble) MK B Xo4e NpeaoCTaBneHuns
rocyaapCTBEHHOM yCryru

4.6. [No pe3ynbTaTaM NpOBEAEHHbIX MPOBEPOK B Clyyae BbIABEHUSA HapyLLEHWI coObBnoaeHns
NOSTIOXeHNN AMUHUCTPATUBHOIO perfiaMmeHTa U UHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB,
yCTaHaBnmBatoLwmx TpeboBaHUs K NpeJoCTaBeHNIO rocyapCTBEHHOW YCYrn, BAHOBHbIE
AOJDKHOCTHbIE NMLa HEeCYT NepcoHasnbHyH OTBETCTBEHHOCTb 3a peLleHns n 4enCTBUS
(6es3pencTBme), NpUHNMaeMble (OCyLLECTBNSEMbIE) UMW B XO4€e NpeaoCTaBneHns
rocyapCTBEHHOM yCNyru.

4.7. MNepcoHanbHas OTBETCTBEHHOCTb AOMMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a NpefocTaBieHme
rocygapCTBEHHOW YCNyrn, 3akpennsaeTcs B JOMKHOCTHbLIX perfameHTax B COOTBETCTBUM C
TpeboBaHnamu 3akoHogaTenbcTea Poccuiickon ®epepauun.

4.8. O mepax, NPUHATbLIX B OTHOLLEHUW A0SMKHOCTHbLIX UL, BUHOBHbBIX B HAPYLLUEHUN NONOXEHUI
AOMWHUCTPATMBHOIO perfnaMmeHTa 1 MHbIX HOPMaTUBHBIX NPABOBbLIX aKTOB, YCTaHABNUBAKOLLMX
TpeboBaHWNA K NPeJoCTaBEHUIO rOCyJapCTBEHHOW YCyrn, B TedeHne aecatn paboymx gHen co
AHSA NPUHATUA TaKMX Mep YNONHOMOYEHHbIN opraH coobuiaeT B MMCbMEHHOW hopMe 3asBUTENIO,
npaea v (MnNKn) 3aKOHHbIE NHTEPECHI KOTOPOro HapyLUEHbI.

[MonoxeHusi, xapakTepuaytome TpeboBaHUs K NOpaaky
n dpopMam KOHTPOIs 3a npeaocTasneHnemM rocyaapCTBeHHON



yCryru, B TOM Y1Crie CO CTOPOHbI rpaxkaaH, ux o6beanHeHuN
N opraHusaumn

4.9. KoHTpornb 3a npegoctaBneHMeM rocygapCTBEHHON YCryru, B TOM YMCI1e CO CTOPOHbI
rpaxkgaH, nx o6beanHeHn 1 opraHnsauumn, ocyLeCcTBNAETCS NOCPEACTBOM OTKPbITOCTU
AeATerIbHOCTM YNOSTHOMOYEHHOrO opraHa npu NpeaocTaBrieHnn rocyapCTBEHHOM YCNyru,
NnosyyYeHust NOSTHOM, akTyasnibHOM N OCTOBEPHOW MHPOpMaUMK O NopsaKke npegocTaBneHns
rocyapCTBEHHOM YCIyr1 U BO3MOXHOCTU AocyaebHoro paccMoTpeHus obpatueHus (xkanob) B
npouecce NonyyYeHnsa rocygapCcTBEeHHON YCNyru.

V. JocynebHbin (BHecyanebHbIn) nopsagok obxanosaHUs
pelieHnn n gencteum (6esgencTand) ynonHOMOYEHHOMO opraHa,
a TaKKe ero AOoMKHOCTHbIX Nu

NHdopmaums gna 3assutens o ero npase noaatb xanoby

Ha peweHune u (unu) gencrtene (besnencTene) ynosTHOMOYEHHOMO
opraHa u (Mnu) ero JOMMKHOCTHbIX NWL, NpU NpeaocTaBneHnn
rocyaapCTBEHHOM yCryru

5.1. 3aaButenu nmeroT NpaBo Nogathb xanoby Ha pelueHne n (Mnu) gencreme (b6esgencraeme)
YNOIHOMOYEHHOrO opraHa u (Unu) ero A0SMKHOCTHbIX MWL, NPY NPeLoCTaBneHMm rocyaapCcTBEHHOM
yCnyru.

3aasutenun MoryT nony4ntb MHopmaumo 06 ux npaeax, nogaTb xanoby Ha pelueHne n (Mnn)
aencteue (6e3gencTeme) ynosTHOMOYEHHOrO opraHa u (Mnn) ero 4OMKHOCTHbBIX NUL, Npw
npeaocTaBneHnn rocyaapCTBEHHON YCIyru:

- Ha odMLManbHOM canTe YNOIHOMOYEHHOIo opraHa B MHOPMaLMOHHO-TENEKOMMYHMKALNOHHOW
cetn "HTepHeT", ykaszaHHOro B NpusioXXeHnn 1 kK ADMUHUCTPATUBHOMY pernamMmeHTy;

- Ha NopTane;

- N3 Tekcta AAMUHUCTPATUBHOIO pernameHTa.

5.2. OcobeHHOCTM Nogayun n paccMoTpeHus xanob Ha pelleHnsa n gencteuns (besgencraune)
YNOMHOMOYEHHbIX OPraHOB U UX OOSPKHOCTHBIX MWL, FOCYAapCTBEHHbIX MPaXX4aHCKMX CryXaLlmx
OpraHoB rocyfapCTBeHHON BriacTn cybbekToB Poccunckon degepaumm ycraHaBnmBarTCS
HOpMaTUBHbLIMM NPaBOBbIMK akTaMu cybbekToB Poccuinckon ®epepauuu.

MpeameT xanobbl

5.3. 3aaButenb MOXeT 06paTUTLCS C kanobon, B TOM YMCne B CReayowmnx cryyvasx:

- HapyLLEeHMe CpoKa perncrpaumm sanpoca 3asaBuTerns o NpegocTaBieHnn rocyaapCTBEHHOM
ycnyru;

- HapyLueHve cpoka NpeaoCcTaBreHns rocyapCTBEHHOM yCnyru;

- TpeboBaHWe NpeacTaBneHns 3agBuTenem JOKYMEHTOB, HE NPeayCMOTPEHHbIX HOPMAaTUBHBIMU
npasoBbIMKU akTamn Poccuiickon degepaunn ona npesoctaBneHns rocyaapCTBEHHOM YCIyru;

- OTKa3 B NpveMe JOKYyMEHTOB, NpeAcTaBrieHne KOTopbIX NPeaycMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMKU akTamn Poccuiickon ®egepaunn ona npegoctaBneHns rocyaapCTBEHHOM YCIyru;

- OTKa3 B NpeaocTaBrneHny rocygapCTBEHHON YCnyru, ecrnv OCHOBaHMA OTKa3a He npeayCcMOTpeHb!
denepanbHbIMU 3aKOHaMU U NMPUHATBIMU B COOTBETCTBUM C HUMU UHBIMU HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickon ®egepaumu;

- TpeboBaHWe BHECEHUS 3asBuUTENeM Npy NpeocTaBneHnn rocygapCTBEHHOW yCryr nnatbl, He



npeaycMOTPEHHON HOpMaTMBHbIMU NMpaBoBbIMK akTamu Poccuinckon ®epepaunu;

- OTKa3 opraHa, NpeoCTaBALWEro rocy4apCTBEHHYIO YCNYry, ero AO/MKHOCTHOrO fivua B
ncnpasneHnn JonyLeHHbIX oneYaTok 1 OWNBOK B BblAaHHbIX B pe3ynbTaTe NnpegocTaBneHns
rocyaAapCTBEHHOM YCIyr1 AOKYMeHTax fimbo HapyLLeHne yCTaHOBIIEHHOMO CpoKa Takmx
ncnpasneHnn.

OpraHbl rocyfapcTBEHHON BMacTu 1 YNONTHOMOYEHHbIEe
Ha paccMoTpeHue xanobbl JOMMKHOCTHbLIE NMLA, KOTOPbLIM MOXET ObITb
HanpasneHa xanoba

5.4. XXanoba 3asButens Ha pelleHns n aencteus (6esgencrane) ynorHOMOYEHHOro opraHa,
NnpeaoCTaBNAOLLEro rocygapCTBEHHYHO YCIyry, MOXET ObiTb HanpaeneHa:

- Ha pelleHnsa n genctena (6esgencrTeme) ynonHOMOYEHHOIO opraHa u ero pykoBoamTens - B
BbILLECTOSALLNIA OpraH rocygapCcTBeHHON Bractn cybvekta Poccunckon degepaunm;

- Ha peweHna n genctens (6e3gencTene) KOHKPETHBIX AOMKHOCTHBIX NML YNONHOMOYEHHOIO
opraHa - pykoBoguTesito YNOnHOMOYEHHOIo opraHa (fuy, UCNOMHSALWEMY ero 0693aHHOCTH).

Mopsaok nogayn n paccMoTPeEHMs Kanoobl

5.5. OcHoBaHueM gns Havana npouenypsbl gocyaebHoro (BHecyaebHoro) obxanoBaHna aBngeTcs
nocTynneHne xanobbl B yNOSTHOMOYEHHbI OpraH.

5.6. XKanoba nogaetcsa B nCbMeHHOM hopme Ha ByMaKHOM HOCUTENE UMK B SNEKTPOHHOM
dopMe B YNOSTHOMOYEHHbIN OpraH.

5.7. XXano6a moxeT ObITb NpeacraBnexa:

- 10 nouTe,

- C MCMNoNb3oBaHMeM oumLManbHOro canta ynorHOMOYEHHOro opraHa B MHOpMaLMOHHO-
TenekoMMyHUKaLMOHHOM ceTun "IHTepHeT",

- Yepes [opTan,

- Ha NINYHOM NpuemMe 3asaBUTENS.

5.8. YKano6a gomxkHa cogepxaTb:

- HAMEHOBaHMe YNOMHOMOYEHHOro opraHa, AOMKHOCTHOMO NULA YNOMHOMOYEHHOMO OpraHa,
peweHunsa n genctena (6e3gencrTeme) KoTopbix 0bxanyrTcs;

- (hamunuio, UMs, OTYECTBO (MocneaHee - Npu Hanu4nm), cBegeHNUst 0 MecTe XUTernbCcTBa
3aaBuTens - pusanyeckoro nuua Nnnbo HaMmeHoBaHue, CBeAEHUS O MECTE HaxOXOeHUs -
IOPUANYECKOro Nnua, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HanpaBneH
OTBET 3asBUTENIO;

- cBefeHns 06 obxanyemblx pelleHusx n gencrTeusx (6esgencTenm) ynosTHOMOYEHHOMO opraHa,
AOJHKHOCTHOrO nnua yrnosIHOMOYEHHOrO OpraHa;

- 4OBOAbl, HA OCHOBaHUK KOTOPbIX 3asiBUTESb HE COrMaceH C peLleHnem n JencTBuem
(6e3pencTBnemM) ynormHOMOYEHHOro opraHa, A0SMKHOCTHOIO nua yYNnosIHOMOYEHHOro opraHa.
3asButenem MoryT 6bITb NPegOCTaBEHbl JOKYMEHTbI (MPU Hanu4mMn), NnogTBEpPXKAaoLne OBOAbI
3aasutensd, nnbo nx Konuu.

Cpokun paccMoTpeHus xanobbl

5.9. »Kano6a, noctynusLLas B yNoNHOMOYEHHbIN OpraH, NOANEXUT perncTpaummn He nos3aHee
cnepgytowero paboyero AHs o AHS ee nocTynneHus. XXanoba paccmaTpuBaeTcs OOMKHOCTHBIM



NMUOM, HageneHHbIM NOSTIHOMOYMSIMU MO PAaCCMOTPEHMIO Xanob, B TeYeHne NsTHaguaTn pabounx
[Hel co OHs ee pernctpauun, a B crnyvae o6xanoBaHus 0Tkasa ynoiHOMOYEHHOro opraHa,
AOMKHOCTHOrO NMLa YNOMHOMOYEHHOMO OpraHa B npveme JOKYMEHTOB Yy 3asiBuTenst nnbo B
ncnpaBneHnn SonyLeHHbIX one4YaTok U ownboK nnu B criyyae o6XxanoBaHus HapyLLeHUs
YCTaHOBIIEHHOIO CpOKa TaKUX UCTPaBMEHUIA - B TeYeHMe NATU pabounx AHen co aHNA ee
permcTpaumu.

[MepeyeHb OCHOBaHM ONsi NPUOCTAHOBIEHUS
paccMoTpeHust xanobbl B criydae, eCniv BO3MOXHOCTb
NpUOCTaHOBIEHNSI NPeayCMOTpeHa 3aKoHOAaTeNIbCTBOM
Poccuinckon ®egepaunn

5.10. OcHoBaHuW Ans NPUOCTAHOBNEHUS PACCMOTPEHNS Kanobbl HE NPeayCMOTPEHO
3akoHogartenscTtBoM Poccuickon ®eagepaumn.

PesynbTaT paccMoTpeHus xanobbl

5.11. lNo pesynbTatam pacCMOTPEHMUSA XKanobbl YNOMHOMOYEHHbIV OpraH NPUHUMaeT O4HO U3
peLleHui:

1) yaoBneTBopeHue xanobbl, B TOM Yncre B opMe OTMEHbI NMPUHATOrO peLleHnsi, CnpaBneHus
AONyLLEHHbIX OneYaToK 1 ownboK B peadynbTaTe NpeaocTaBNeHnsa rocygapCTBEHHON YCnyri,
BO3BpaTa 3asdBUTES0 AEHEXHbIX CPeACTB, B3MaHNe KOTOPbIX HEe NpeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbIMK akTamn Poccuiickon degepaummn, a Takke B UHbIX hopmax;

2) 06 oTka3e B yA0OBMeTBOPEeHUN Xanobbl B CrnegyloLmnx criyyasx:

- PV HanNM4YUKU BCTYNUBLLETO B 3aKOHHYIO CUIY peLleHns cyaa, apbuTpaxkHoro cyaa no xanobe o
TOM e NpeameTe U Mo TeM XKe OCHOBaHUAM;

- nogaya »xanobbl NMLUOM, MONTHOMOYMSI KOTOPOro HE NOATBEPXKAEHbI B NOPSAKE, YyCTaHOBIEHHOM
3akoHogartenbcTtBoM Poccuinckon ®epepaumm;

- HanNn4yme peLleHns no xxanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHMAMMK
AOMMHUCTPATMBHOIO perfiameHTa B OTHOLLEHUM TOrO e 3asBUTENS U MO TOMY Xe npeameTy
Xanobbl.

5.12. YNONHOMOYEHHbLIN Ha pacCMOTPeEHUE xanobbl opraH BnpaBe 0CTaBUTb xanoby 6e3 oTBeTa B
crneylowmx cnyyasx:

1) Hannume B xxanobe HeueH3YypPHbIX MO0 OCKOPOUTENBHbLIX BbIpaXXEHUN, YIPO3 XKU3HU, 340POBbIO
N NMYLLLECTBY AOMKHOCTHOrO MMLa, a TakkKe Yr1eHOB ero ceMbi;

2) OTCyTCTBUE BO3MOXHOCTU NPOYMTATb KaKyto-nmbo YacTb TekcTa xanobbl, amunumio, ms,
OTYECTBO (NpU HanNM4uKM) n (MNK) NOYTOBLIN aapec 3asiBUTENS, yKa3aHHble B xarnobe.

Mopsiaok MHpopMUpPOBaHUS 3asBUTENA O pesyrbTaTtax
paccMOTpeHns xanobbl

5.13. OTBeT NO pesynbTaTtaM pacCMOTPEHUSN XKanobbl HAaNpPaBnseTCs 3asABUTENO HE NO34HEE OHS,
crnegylowero 3a AHeM NPUHATUS peLleHns, B MMCbMEHHON (hopMe 1 MO XXenaHuio 3asBuTens B
3NEeKTPOHHOM chopme.

5.14. B oTBeTE NO pesdynbTaTtam pacCMOTPEHNS anobbl ykasbiBalOTCA:

1) HaMMeHoBaHWe opraHa, pacCMOTPEBLLErO Xanoby, AOMKHOCTb, (hamMunnd, nmsi, 0T4eCTBO (NpU
HanNn4MM) ero OSMKHOCTHOrO Nnua, NPUHSABLLEro peLleHne no xanobe;

2) HOMep, AaTa, MecTo NPUHATUS peLUEeHUs], BKNOYasi CBeAEHMS O LOMKHOCTHOM nuue, peLleHne



unu gencrteune (6e3gencTane) KOToporo obxanyeTcs;

3) hamununsa, umsi, 0T4eCTBO (NPU HaNU4YMn) UNNM HaMMeHoBaHWNE 3aaBUTENS;

4) oCcHOBaHWS AN NPUHATUA peLleHns no xanobe;

5) npuHaToe no xanobe pelleHue;

6) B crny4ae, ecnu xanoba npnsHaHa 000CHOBAHHOW, - CPOKN YCTPaHEHUS BbISIBNIEHHbIX
HapyLUeHWI, B TOM Y1CIe CPOK NpeaoCcTaBneHns pesynbTaTta rocygapCTBEHHON yCnyru;
7) cBeeHna 0 nopsaake obxanoBaHUA NPUHATONO NO anobe pelleHus.

5.15. B cny4ae ycTaHOBNEHWs1 B XOA4€e Unn NO pe3ynbTaTaM pacCMOTPEHUS »Kanobbl NPU3HaKoB
cocTaBa aAMUHUCTPATUBHOIO NPaBOHAPYLUEHUS UNW NPECTYNNEHNS, JOMKHOCTHOE Nnuo,
HagerneHHoe NOSTHOMOYMNSIMI MO PAaCCMOTPEHUIO Xarnob, HesameanuTenNbLHO HanpasnsaeT
nMeroLmecs Matepuansl B opraHbl NPOKypaTypbl.

Mopsiaok obxxanoBaHUs peLueHns no xanobe

5.16. B cny4ae, ecnu 3adaBuUTENb CYMTAET, YTO peLleHneM, NPUHATBIM NOo pesynbTaTtam
paccMOTpeHus xanobbl, HapyLLeHbl ero npasa U cBoboabl, OH BNpaBe 0b6paTUTLCS C kanobon Ha
pelleHne, NPUHATOEe No pesynbTaTaM PacCMOTPEHUS Xanobbl, B a4MUHUCTPATUBHOM NOpPSIAKE B
COOTBETCTBUM C 3aKoHOoAaTeNbLCTBOM Poccunckon denepaumn.

MpaBo 3asaBMTENSA Ha NonyyYeHne NHdopMaunm N 4OKYMEHTOB,
HeobxoaMMbIX 4N 060CHOBaHUA N pacCMOTPEHMSA anoobl

5.17. 3aaButenb MMeET NpaBo Ha NofyvYeHne ncuepnbiaroLen MHopMaLmMm 1 JOKYMEHTOB,
HeobxoaMMbIxX 4N 060CHOBaHNA 1 PaCCMOTPEHUS Karnoobl.

Cnocobbl HhopMMpoBaHMS 3asiBUTENEN O NopsaKe nogadu
N paccMOTPEHNS xanobbl

5.18. NHdopmauuio 0 nopsiake nogadm n pacCMOTPEHNS XKarnobbl 3a8BUTENb MOXET MONYYUTb:

- Ha opULManbHOM canTe YyNorTHOMOYEHHOro opraHa B MHOPMaLMOHHO-TENEKOMMYHUKaALWOHHOM
cetn "IHTepHeT";

- Ha NopTane;

- Ha MHPOPMALMOHHBLIX CTEHOAX B MecTax NpeaoCTaBieHUsi TOCyAapCTBEHHOMW yCnyru;

- N0 TenedoHaM, ykasaHHbIM B NpunoxeHun 1 K ADMUHUCTPATUBHOMY pernameHTy;

- NpW JIM4HOM NpUeEME.



