AAMUHUCTPATUBHbLIN pernamMeHT
npenocTaBrieHUA rocyfapCcTBEHHOM yCnyru
«MpepocraBneHne eaUHOBPEMEHHOIo nocooums
6epeMeHHON XXeHe BOeHHOCyXallero, npoxoasiuero
BOEHHYIO CIyX0y no npusbiBy»

Paspen |
OOLwue nonoxeHus
NMpeameT perynupoBaHns AQMUHUCTPATUBHOIO perfiameHTa

1. ADIMVHUCTPATUBHBIN pernamMeHT onpeaenseT cTaHaapT U NOPsAoK NpeaoCcTaBneHus
rocyZapCTBEHHOW YCNyry No NpeaocTaBneHno eAMHOBPEMEHHOIO NOcobus 6epeMeHHO XeHe
BOEHHOCY)XaLLlero, NPOXOASALLEro BOEHHYH Cry0y no npu3sbiBy (danee COOTBETCTBEHHO —
aOAMVHUCTPATMBHbIN pernaMeHT, eAMHOBpeMeHHOe Nnocobue, rocyapCTBEHHas ycnyra).

Kpyr 3asaButenen
2. 3agBUTENAMU Ha NoNnyyYeHne rocyapCTBEHHON yCnyru (ganee — 3asgBuTenm) ABMsOTCS:
1) dnsmyeckme nuua, NPoXMBaroLLMe Ha TeppuTopmum HeHeLKoro aBTOHOMHOIO OKpYyra;

2) yNnornHOMOY€eHHble NpeacTaBUTeNn NL, YKadaHHbIX B NOAMNYHKTE 1 HAacTosILWLEero nyHkTa
AOMWUHUCTPATUBHOIO pernamMeHTa.

3. Monyyatenamun rocyaapCTBEHHOM YCIyry SBNAIOTCA:

)X€Ha BOEHHOCYXalLlero, NpoXoAsLLero BOeHHyH Ccrnyx0y no npuabiBy, CPOK 6epeMeHHOCTH
KOTOPOW COCTaBmNseT HE MEHee CTa BOCbMUOECATU OHEN.

TpeboBaHusa K nopsaKy nHhopMmmupoBaHus o
npenocTaBlieHMN rocyAapCTBEHHOW ycnyru

4. NudopmupoBaHue o nopsake npefocTaBreHns rocyaapcTBEHHOM YCyrn OCyLecTBNAeTCs
rocyfapCTBEHHbIM Ka3eHHbIM ydpexaeHnem HeHeukoro aBTOHOMHOro okpyra «OtageneHue
coumarnbHOW 3alnTbl HaceneHus» (ganee — YupexageHuve).

MouToBLIN agpec: HeHeLknn aBTOHOMHBIN okpyr, 166000, r. HapesaH-Map, yn. CanpeirnHa, 4. 9 b.
CnpaBo4HbIv TenedoH YupexaeHus: (81853) 4-84-97.

Apgpec opuumanbHOro canta YdpexaeHnsa B ceT MHPOPMaUNOHHO-TENEKOMMYHUKALNOHHOW CeTH
«MHTepHeT» (nanee — ceTb «MHTEpHET»): 0sznnao.ru.

Appec snekTpoHHOW noYThl (e-mail): soczash@atnet.ru.
'paduk npnema noceTuTenen:
BTOPHMK, 4YeTBepr — ¢ 13 yacoB 30 MnHyT o 17 yacoB 30 MUHYT,

noHeaenbHUK, cpeaa, NATHULA — HE MPUEMHbIE OHU;



cyb660Ta 1 BOCKpeceHbe — BbIXOOHbIE OHW.

5. IHdbopmumpoBaHue 06 ycnyre ocywecTBnAeTcs:

1) npyn nu4yHomM obpalleHnmn 3aaBUTENS;

2) C Ucnonb3oBaHWeM NOYTOBOW, TenedoHHON CBA3Y;
3) NocpeCcTBOM 3S1IEKTPOHHOM MOYThI;

4) yepes opuLmanbHbli canT YupexaeHns, EguHbI nopTan rocygapCTBEHHbIX U MyHULMMNANbHbIX
yenyr (pyHkummn)» (www.gosuslugi.ru) (aanee — EauHbIn nopTan) u PernoHanbHbIn nopTtarn
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pgu.adm-nao.ru) (ganee — PervoHarnbHbIv nopTarn) B
cetn «/IHTepHETY;

5) Ha MHPOPMALIMOHHBIX CTEHAAX B MeCTax Anst UHPOPMUPOBaHUS, NpeaHa3HaYeHHbIX Ans
03HaKOMIeHUs 3asiBUTENeN ¢ MHPOPMaLMOHHbIMU MaTepuanamm.

6. B no6oe Bpems co AHS npyema AOKYMEHTOB A0 NONyyYeHUs pe3ynbTaToB NpeaoCTaBneHns
rocyapCTBEHHOM YCIyr1 3asBUTENb UMEET MPaBo Ha NonyyeHne CBeAeH 0 xoae
npeaocTaBneHns rocyaapCcTBEHHON YCMyrn Mo NMCbMEHHOMY oBpalLeHuto, TenedoHy,
SNEKTPOHHOWN NoYTe, NMUYHO UMK NUYHOM KabuHeTe Ha PernoHansHOM noptane. 3asBuTternto
NnpeaocTaBnATCA CBEAEHUSA O TOM, Ha KakoM 3Tare (B npoLecce Kakon npouenypbl) HaxoguTcs
ero 3asBkKa.

7. Npuem n KOHCYNbTUPOBaHME (NIUYHO UIK Mo TenedoHy) AOMKHbI NPOBOAUTLCHA KOPPEKTHO U
BHUMAaTENbHO MO OTHOLLEHWUIO K 3aaBuUTenNto. KOHCynbTUpoBaHWe JonyckaeTcsl B TedeHue
yCTaHOBMEHHOro paboyero BpeMeHu. [1pn KOHCYNbTUPOBaHMM 3aSBUTENIO0 4AETCA TOYHbIN K
ncyepnbIBaoLWUN OTBET Ha NOCTaBfEHHbIE BOMPOCHI.

8. KOHch'IbTaLl,I/IVI npenocTaBnAldTCA NO cneayrwmnm Bonpocam:

1) nepeyvHs JOKYMEHTOB, HEOOX0AMMbIX ANs NPeAOCTaBNeHNs rocyaapCTBEHHOW YCnyru,
KOMMIEKTHOCTU (4OCTaTOMHOCTWN) NpeAcTaBneHHbIX JOKYMEHTOB);

2) UICTOYHMKA NOSyYEHUS JOKYMEHTOB, HEOOXOAMMBIX AN NPEeAOCTaBNeHNs FOCY4apCTBEHHON
ycnyru;

3) BpeMeHu npvema 1 Bblgayn JOKYMEHTOB;
4) cpoKOB npefocTaBreHns rocyJapCTBEHHOW YCIyru;

5) nopsigka obxanoBaHusa AencTeuin (6e30encTBus) U peLLeHNin, OCYLLIECTBSAEMbIX U
NpYHYMaeMbIX B Xo4e NpefoCcTaBrieHns rocyAapCTBEHHOM YCITyTW.

9. lNpepocTasBneHne rocyaapCcTBEHHOM YCNyru NpoM3BoanTCsa YupexaeHnem no agpecy:
HeHeuknn aBToHOMHbIN Okpyr, 166000, r. HapbaH-Map, yn. CanpsbirvHa, a. 9 b.

Mpadhuk paboTbl YupexaeHus:
noHeaenbHUK - NaTHUUa - ¢ 08 yacos 30 MuHyT o 17 yacoB 30 MUHYT;
nepepbiB Ha 0bea - ¢ 12 yacos 30 MuMHYT o 13 yacoB 30 MUHYT;

cyb660Ta 1 BOCKpeCeHbe - BbIXOAHbIE OHMW.



CnpaBouyHbiv TernedoH (81853) 4-84-97.

Apgpec opuumansHOro canta YupexaeHnsa B cetn «MHTepHeT»:
0Sznnao.ru.

Appec snekTpoHHOW noYThl (e-mail): soczash@atnet.ru.

lNpepnocTaBneHne rocygapCcTBEHHOW YCyrn OCYLLLECTBSET OTAEeN Ha3HavYeHUs BbINmaT CEMbSM,
nmerownm aeten (KOHTakTHbIM TenedoH: (81853) 4-20-46).

10. B npepocTasneHnm rocygapcTBEHHOW yCryrn NpUHUMaroT ydacTue:

1) JenapTameHT 34paBoOXpaHeHns, Tpyaa U coumansHOM 3alnTbl HaceneHna HeHeukoro
aBTOHOMHOIO OKpyra.

MouToBLIN agpec: HeHeLkn aBTOHOMHBIN Okpyr, 166000, r. HapbsaH-Map, yn. CmugoBuya, a. 25.
CnpaBo4HbIvi TenedoH: (81853) 4-23-04,

®dakc: (81853) 4-92-62;

Mpadmk paboTbl JenapTameHTa:

noHegenbHUK — naATHMUa — ¢ 08 yacos 30 MuHyT go 17 yacos 30 MUHYT;
nepepsblB - ¢ 12 yacos 30 MmuHyT Ao 13 yacos 30 MUHYT;

cyb660Ta 1 BOCKpeCeHbe - BbIXOAHbIE OHM.

Anpec ouumansHoro canTta B cetn «MHTepHeT»: medsoc.adm-nao.ru.

Afpec aneKkTpoHHOM NoYThbl: uzo@adm-nao.ru.

2) maBHOe YnpasrneHue rno sonpocam murpaumm Poccun.

MouToBbIN agpec: r. Mockea, 109240, yn. BepxHas Paguwesckas, a. 4, ctp. 1.
CnpaBo4HbIv TenedoH: (495) 698-00-79,

Appec opuuymansHoro canta B cetu «HTepHeT»: ryBM.MBa.pdd

AJpec 3neKkTpoHHOW NoYTbl: cogpw@fms-rf.ru.

MecTa HaxoxageHus TepputTopuanbHbiX opraHoB deaepanbHOM MUrpaumMoHHOM cnyxbbl Poccun,
nxX HoMepa TenegoHOB CNpaBoYHbIX Cryx06, agpeca canToB B ceT «IHTepHeT» yKka3biBalOTCA Ha
oduymnansHom cante PegepanbHON MUrpaLmMoHHon cnyxobl Poccun B cepBuce « KOHTaKTbI».

3) KazeHHoe y4dpexaeHne HeHelkoro aBTOHOMHOro okpyra « MHOrogyHKUMOHaNbHbIN LEHTP
npegocTaBneHns rocyapCTBEHHbIX U MyHULMNAnNbHbIX yenyr» (ganee — MoL).

MouToBLIN agpec: HeHeLkun aBTOHOMHBIN OKkpyr, 166000, r. Hapean-Map, yn. JleHuna, a. 27 B.
CnpaBouyHbin TenedoH: (81853) 2-19-10,
Anpec ouumansHoro canta B cetn «MHTepHeT»: mfc.adm-nao.ru.

Appec anekTpoHHon no4Tbl: mail@mfc.adm-nao.ru.



Apnpeca odpucos MPLL pasmeweHbl Ha odomumnansHom cante MOL].
Paszgen Il
CtaHgapT npefocTaBrieHUsi rocyAapCTBEHHOW yCnyru
HanmeHoBaHue rocynapcTBeHHOM ycnyru

11. l'ocygapcTBeHHasd ycrnyra no npegocTaBneHuio eaUHOBPEMEHHOIo nocobus bGepemeHHON
XXeHe BOEHHOCIyXaLlero, NpoxoasLLero BOEHHy0 Criyxoy.

HaumeHoBaHue YupexaeHus,
npeaocTaBnAoLWEero rocyaapcTBeHHY0 yCnyry

12. l'ocypapcTBeHHas ycnyra npefoCcTaBnseTcs rocyAapCTBEHHbIM Ka3eHHbIM yuYpexaeHnem
HeHeukoro aBToHOMHOro okpyra «OTtaeneHve coumanbHOM 3alnTbl HAceNeHNs».

OpraHbl, obpaleHue B KOTopbie Heob6xoaMmo
AN NpeaocTaBneHUs rocyAapCTBeHHOW yCcnyru

13. B npegocraBneHnmn rocyaapCTBEHHOW YCyrn y4acTBYIOT criefytoLine opraHbl
NCNOSTHUTENbHOW BNAcTu (OpraHbl MECTHOIO CaMoyrnpaBfeHusi, opraHnsauunmn), obpawieHue B
KOTOpble He06X0AMMO ANA NpeaoCTaBNEeHNs rocy4apCTBEHHON YCNyru:

maBHOe YnpasneHue no sonpocam murpaumm Poccuu (ganee — N'YBM MB[).

14. YupexgeHue He Bnpase TpeboBaTb OT 3asABUTENSA OCYLLECTBEHNS OENCTBUIN, B TOM YMCne
cornacoBaHui, He0BXOANMbIX AN NONYYEeHUsS rocyAapCTBEHHOM YCIYrn N CBA3AHHbIX C
obpaLleHnem B opraHbl UCMOSTHUTENbHOW BNACTK, yKa3aHHbIX B NyHKTe 13 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

OnucaHue pe3ynbTaTta NpeaocTaBleHUs rocyfapcTBeHHOM yCcnyru

15. Pe3ynbTatom npeaocraBneHnsi rocygapCTBEHHOW YCryrn ABMSETCH nNpefocTasreHme (0Tkas B
npeaocTaBneHnn) eaMHOBPEMEHHOIO Nocobus.

Cpok npeaocTaBneHus rocyjapcTBeHHOMW ycnyru
16. Cpok npefocTaBrneHnsi rocygapCTBEHHOW YCMYyTrn:

npegocTasneHune (oTkas B NnpegoCTaBneHnm) eQUHOBPEMEHHOIO Nocobumsi — OCyLLECTBNAETCH B
CpOK, He npeBblwatowmin 10 KaneHgapHbIX gHEN.

Cpok Bbigayu (HanpaBreHUs) 4OKYMEHTOB,
ABNSAIOLWUNXCS pe3ynbTaToM nNpeaocTaBreHus
rocyaapcTBeHHOW yCryru

17. JOKyMeHT, ABNAIOLWNNCA pe3yrbTaToOM NpegocTaBneHns rocygapCTBEHHON YCNyrn, B Te4yeHme
3 pabounx gHen co aHs ero ohopMIIEHNS:

1) Bpy4yaeTca 3aaBUTENIO HENOCPEACTBEHHO B YUpexaeHun. B cnyyae HEBO3MOXHOCTUN BpyYeHUS
yBegomMmsneHuns ob oTkase B YUpexxgeHum B yCTaHOBIIEHHbIN CPOK, OTBETCTBEHHbIA UCNOMHUTENb
HanpasnseT ero 3asiBUTENO NOYTOBLIN OTNPaBrieHNEM C yBELOMIIEHUEM O BPYYEHUMU;



2) HanpaBnseTCcsa 3akasHbiM NOYTOBbLIM OTNPABIIEHNEM C YBELOMIIEHNEM O BPYHEHWUMU;
3) HanpaBnseTcs ¢ ucrnonb3oBaHMem PernoHansHOro noprana;
4) HanpaBsnseTca Yepe3 MoLI.
NepeyeHb HOPMaATUBHbLIX NPaBOBbLIX aKTOB,
perynupyroLwmx oTHOLWEHUS, BO3HUKalowwme
B CBSAI3U C NpefocTaBlieHNeM rocyaapCTBEHHOMW yCnyru
18. lNpepocTaBneHne rocygapCTBEHHOW YCNYrn OCYLLIECTBISAETCHA B COOTBETCTBUU C:

1) KoHctutyumnen Poccuiickon ®epepauum («Poccurckas raseta», Ne 7, 21.01.2009);

2) ®epepanbHbIM 3aKkoHOM OT 24.11.1995 Ne 181-®3 «O counanbHOM 3alimMTe NHBaNUAOB B
Poccuiickon depepaunn» (CobpaHne 3akoHogaTtenbctBa Poccuiickon ®egepaunn, 1995, Ne 48,
cT. 4563; 2016, Ne 1, cT. 19);

3) ®epepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®d3 «O nepcoHarbHbIX AaHHbIX» («Poccumnckas
razeta», Ne 165, 29.07.2006);

4) ®epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHmsaumm npegocTaBneHms
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyry («Poccunckas raseta», Ne 168, 30.07.2010);

5) npukas MuHsgpascoupa3ssutma Poccun ot 23.12.2009 Ne 1012H «O6 ytBepxaeHun MNMopsiaka un
YCIOBUIN Ha3Ha4YeHUs 1 BbiNnaTbl FOCY4apCTBEHHbIX NOCOOUIM rpaxkgaHam, MMeoLWMM geTeny
(3apeructpuposaHo B Muniocte Poccumn 31.12.2009 Ne 15909);

6) noctaHosneHnem AgMmuHucTpaumm HeHeukoro aBToHoMHOro okpyra ot 04.09.2013 Ne 334-n
«O6 yTBepxaeHumn MNonoxeHna 06 0COGEHHOCTAX NO4aYN U PpacCMOTPEHUS xanob Ha HapyLeHus
nopsiaka NpegocTaBreHns rocyaAapCTBEHHbIX yCryr B HeHeukomM aBTOHOMHOM okpyre» («COopHuMK
HOPMaTMBHbIX NPaBOBbIX akTOB HeHeLkoro asToHoMHoro okpyra», Ne 36, 20.09.2013);

7) noctaHosneHnem AgMunHucTpaumm HeHeukoro aBToHOMHOro okpyra ot 23.10.2014 Ne 408-n
«O6 onTuMU3aunm nepeyHsa AOKYMEHTOB, NpeoCcTaBnseMbIX 3asgBUTENSMU NPU OKa3aHuUm
rocygapCcTBeHHbIX ycnyr HeHeukoro aBTOHOMHOro okpyra» (C60pHMK HOpMaTMBHBIX NPaBOBbIX
akToB HeHeukoro aBToHoMHoro okpyra, Ne 40 (yactb 1), 31.10.2014).

UcuyepnbiBaowmm nepevyeHb JOKYMEHTOB,
Heo6XxoaUMbIX B COOTBETCTBUM C HOPMATUBHbIMMU
npaBoOBbLIMWU aKTaMu ANA NpegocTaBneHus
rocyfapCTBEHHOM yCIyru u ycnyr, Kotopble
ABNSAIOTCA HEO6XOAUMbIMU N 065I3aTeNbHbLIMMU
ANns npeaocTaBfieHUsi roCyAapCTBEHHOM yCnyru,
noanexaiwymx npeacTaBneHulo 3asaBUTesNnemMm,
Cnocobbl NX NOJNy4YeHUA 3assBUTENEM,

B TOM YMCIie B 3IEKTPOHHOM ¢hopme


consultantplus://offline/ref=9558CBFCBBAF75DB12790E63030014A06B5CA2C2C85C8D81E9B17A79C9E788F5EA83D025434D447FsDO0I

19. [Ina npegocTaBneHns eqUHOBpeMEeHHOro nocobusi NnpeacTaBnsOTCS crieqyowmne AOKYMEHTbI
(cBepeHwus):

1) cooTBeTCTBYIOLLEE 3asdBeHNe No PopMe COrnacHoO NPUNOXeHUo 1 K HacToALeMy
AOMWHUCTPATUBHOMY perfnamMeHTy C yKa3aHneM MecTa XUTernbCcTBa, PEKBU3UTOB CYETA,
OTKPbITOro B opraHu3aumu (ounmane, CTpyKTypHOM nogpasaerieHnn) KpeauTHOW opraHu3saumm
nnbo pekBU3NTbI CHETA NOYTOBOMO OTAENEHNSA CBA3M ANA NEPEYNCIIEHNSA OEHEXHbIX CPEACTB
(banee — 3asaBnexHue);

2) DOKYMEHT, yOOCTOBEPSOLLNIA JINYHOCTD;
3) OOKYMEHTbI, nogTBepXxaatoLme nNoIHOMoYna npeacraBuTens;
4) cBngeTenbCcTBo 0 bpake;

5) cnpaBka 13 >XeHCKOW KOHCYmnbTauun Nubo gpyron MeaULMHCKON opraHn3aumnm, NoCTaBMBLLETO
XEHLUMHY Ha yJeT;

6) cnpaBka U3 BOMHCKOMW YacTW O NPOXOXAEHUU MYy>XeM BOEHHOW Crny>06bl N0 Npu3bIBY (C
yKa3aHueM cpoka Crnyx0bl), NOCre OKOHYaHMsA BOEHHOW Cry>6bl N0 NPU3bIBY — U3 BOEHHOIO
KoMuccapmara no MecTy npusbisa.

UcuyepnbiBalowWwmin nepevyeHb AOKYMEHTOB,
Heo6XxoAUMbIX B COOTBETCTBMU C HOPMATUBHbIMU
NpaBOBbLIMWU aKTaMu ANnsl NpeAoCTaBNeHUs
rocyaapcTBEHHON yCnyru, KOTopble HaXoAATCA
B pacnopsiXeHUM rocyfapCcTBEeHHbIX OPraHoB,
y4yacTBYHOLMX B NpeAoCTaBreHUun rocyaapcTBEHHON
yCnyru, u KoTopble 3asiBUTeNb BrnpaBe NpeacTaBUTb

20. [Ina npegocTaBneHns rocygapCTBEHHON yCryrn Heobxoaumel cnegyroLime AOKYMEHTbI
(cBepeHust), KOTOpble HAaXOAATCH B PaACNOPSKEHNN:

NYBM MBL — ookymMeHTbI, cogepalme cBegeHus:

O perucTpauumm 3asiBuTens no MecTy XUTenbCTBa rpaxgaHnHa Poccurckon ®epepauuu;

O OeNCTBUTENbHOCTU (HeAEeNCTBUTENBHOCTU) NacnopTa rpaxgaHuHa Poccuinckon enepaumu.
21. 3anpellaeTcs TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHnsa JOKYMEHTOB 1 MHOPMaLnn NN OCYLLECTBIIEHUSA OENCTBUN, NpeacTaBneHne
NN OCYLLIECTBINEHNE KOTOPbIX HE NPEeAyCMOTPEHO HOPMATUBHbLIMU NPAaBOBbLIMY aKkTamu,
perynvpyowmMn OTHOLLEHNS, BO3HUKAIOLLME B CBA3WN C NpefoCcTaBleHneM rocyaapcTBeHHOM
ycnyru;

2) npeacraBneHns JOKYMEHTOB U MHGOpPMaL MK, KOTOPble HaXOAATCHA B pacnops>KeHU OpraHoB,
npegoCcTaBNAILWMNX rOCY4apCTBEHHYIO YCITYry, MHbIX FOCY4apCTBEHHbLIX OPraHoB, OpPraHoB
MECTHOro camoyrnpasneHus n opraHm3aunin, B COOTBETCTBMM C HOPMATUBHBIMU NPaBOBLIMU
aktamun Poccuinckon ®enepauumn, HOpMaTUBHBIMU NMPaBOBbIMU akTaMu CyObEKTOB Poccumnckon



CDeuepau,MM n MyHUUmMnanbHbIMU NMpaBOBbIMU akTaMW.

3aaBuTenb Bripase NpeacTaBUTb yKa3aHHble B nyHkTe 20 AQMUHUCTPATMBHOIO perfnamMeHTa
AOKYMEHTbI MO COBCTBEHHOM MHULMATUBE.

UcuepnbiBarowmm nepev4eHb OCHOBaHUMN
Ans oTKasa B npueme AOKYMEHTOB,
HeobXxoAuMbIX Ans npegocTaBneHns
rocyaapcTBeHHOW yCryru

22. OcHOBaHUN oNsi OTKasa B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANS NPefOoCTaBneHNs
rocygapCTBeHHOW yCnyru, He NpegyCMOTPEHbI.

UcuepnbiBarowmm nepev4eHb OCHOBaHUMN
AN NPUOCTaHOBIEHUS NpeaocTaBrneHus
rocyaapcTBeHHOW yCryru

23. OcHoBaHuUM AN NPUOCTaHOBMNEHUSA NpeOoCTaBNeHUs rocyaapCTBEHHON YCIyrn He
npeaycMoTpEHO.

UcuyepnbiBaowmm nepevyeHb OCHOBaHUM ANA OTKa3a
B NpeAoCcTaBfIeHUN rocyfapCTBEHHOM yCnyru
24. OcHOBaHUAMM 4NS OTKa3a B NpefoCTaBneHum eAMHOBPEMEHHOIO Nocobus ABMASOTCS:

1) HeCcoOoTBEeTCTBUNE 3aABUTENA Tpe6OBaHI/IFIM, YCTaHOBJTIEHHbIM MYHKTOM 2 HacTosLlero
aAMWHUCTPATUBHOIO pernamMmeHTa,

2) Hanuyue B NpeaCcTaBNEeHHbIX 3asBUTENEeM CBeAEeHUAX HEMOMHON U (Un) HeJ4OCTOBEPHON
MHdopMauuu;

3) cpok 6epeMeHHOCTU 3asBUTENSI COCTaBNAET MeHee CTa BOCbMUAECATU AHEN.
MNepeyeHb ycnyr, KOTopble ABNSAIOTCA
Heob6XxoAMMbIMM U 06A3aTeNbHbLIMU
ANSA npefocTaBrieHUsi rocyAapCTBEHHOW yCnyru,
B TOM YuCrie CBeAeHNA O AOKYMeHTe (AOKYMeHTax),
BblJaBaeMOM (BblAaBaeMbIiX) opraHu3auusmm,
y4YacTBYHOLMX B NpefocTaBrneHMn rocyaapcTBEHHOWN YCyru

25. Mpu npegocTaBneHnn rocyAapCTBEHHOM YCIyr OKa3aHUe UHbIX YCIyr, HE0OXOaANMbIX U1
obs3aTenbHbIX Ans NPpeaoCTaBNEHUS TOCY4apCTBEHHOW YCMyrK, a Takke y4acTue UHbIX
opraHu3auuii B NpefocTaBeHnn rocyiapCTBEHHOM YCNYr He OCYLLECTBISETCSI.

Mopsaok, pasamep U OCHOBAHMA B3MaHUS



rocyfapCTBeHHOM NOLWSIUHBLI UM UHOM NNaThbl,
B3bIMaeMou 3a npefocTaBlieHne rocyfapcTBeHHOM yCnyru

26. B3nmaHue ¢ 3aaBUTeNs rocygapCTBEHHON NOLUNUHBLI U MHOW NNnaThbl 3a NpeaocTaBrieHme
rocygapCTBEHHOW YCIyrn He NnpegyCMOTPEHO.

Mopspok, paamep n 0CHOBaHUSA B3MMaHUA NnaTbl
3a npefocTaBrieHue ycnyr, Kotopble
ABMNATCA HEOOXOAUMBIMU U 06A3aTeNbHbIMMU
ANns npeaocTaBfieHUsi roCyAapCTBEHHOM yCnyru,
BKIO4Yasa nHcpopmaumio o metoauke
pacuyeTa pasmMmepa Takou nnartbl

27. BavmaHue ¢ 3asBUTENS NnaThbl 3a NpeaocTaBieHne yCnyr, KoTopble SBNSTCA
HeobXoAMMbIMU 1 06513aTeNbHBIMU ANA NPEA0CTaBNEHUS TOCYAapPCTBEHHON YCIYyrU He
NpPeayCcMOTPEHO.

MakcuManbHbIW CPOK OXUAAHUA
B ouyepeau npuv nogaye sanpoca o npeaocTaBreHumn
rocyAapCcTBEHHOW yCryru U Npu Nony4yeHumn
pe3ynbTaTa npeAocTaBfeHUs rocyaAapCTBeHHOW yCcrnyru

28. MakcnmanbHbIM CPOK OXUAAHUA B oMepean npu nogade 3assuterieM 3asBneHus o
npegocTaBnNeHnn rocy4apCTBEHHOM YCyru 1 Npu nonyyYeHnn pesynstarta rocygapCTtBeHHON
yCryru He JOSMKeH npesbiwaTtb 15 MUHYT.

CpoK 1 NopsiAoK perncTpauum 3asaBrieHUs
3asiBUTenNs O NpefoCcTaBrieHUN rocyaapcTBEHHOM
yCcrnyru B TOM 4Yucrie B 35IeKTPOHHOM chopme

29. 3agBneHune 3asaBuTENSa 0 NPeOCTaBNEHUN roCcyAapCTBEHHOM YCIyru PerMcTpupyeTcs B eHb
ero noctynreHns B Yupexaenune unu MoLl.

TpeboBaHUsA K NOMELLEHUAM, B KOTOPbIX
npepocTaBnfAeTcA rocyaapcTBeHHas ycnyra,
K MeCTy OXuUaaHuA, npuema 3asaBuTenen,
pa3mMeLeHno n ochopmMneHnto Bu3yasrnbHOM,
TEKCTOBOMW U MyNbTUMeaAUNHON nHopmaumum
O nopsiake nNpeaocTaBfieHUs1 TaKUX ycnyr

30. LleHTpanbHbIN BXOA, B 34aHNe, B KOTOPOM pacnosnioXeHo YupexaeHune, obopynoBaH



NMHopMaLNOHHON Tabnnykon (BbIBECKOW), coaepKallen nHgopmMmaumm 0 HaMMeHOBaHUN
YupexaeHus, MecTte ero HaxoXxaeHus u rpacduke paboTbl.

Bxon B 34aHMe, B KOTOPOM pPacrionoXeHo YupexaeHue, 1 BbIXo4 U3 Hero o6opyayoTcs
COOTBETCTBYHOLUUMI yKasaTensMy ¢ aBTOHOMHbIMU UCTOYHUKaMK GecrnepeGoiHOro nuTaHus, a
TaKkKe NeCTHULAMM C MOPYYHSMU 1 NaHaycaMy Ons nepeaBukeHns NHBanuOHbIX KOMSICOK.

B cnyyae pacnonoxeHusi YupexgeHua Ha BTOPOM 3Taxe U Bbllle 3[aHne OCHalaeTca NUdTom,
acKanaTopom UM MHbIMKM aBTOMaTUYECKMMN YCTPOMCTBaMU, obecneynsatoLLmm
6ecnpenaTCcTBEHHOE NEepeMELLLEHNE NHBAINMAOB.

Mepen 3naHMeM MMEITCS NapkoBOYHbIE MeCTa, NpeaHa3HayYeHHble AN pasMeLLeHus
TPAHCMOPTHbLIX CPEACTB 3asBMTENEN, B TOM YMCIe ANS pa3MeLLeHus crieumanbHbiX TPaHCMOPTHBIX
cpencTs MHBanuaoB. KonMyecTBo NapkoBOYHbLIX MECT onpeaensieTcs UCXoas 13 dakTn4eckom
Harpysku 1 BO3MOXXHOCTEN A1 UX pa3MeLleHnst nepea 34aHneM, HO He MOXET COCTaBNsATb MeHee
TPEex NapKoBOYHbIX MECT.

31. lNpu npegocTaBneHnn rocygapCTBEHHOM yCnyru Ans nuy, ¢ orpaHNYeHHbIMU BO3MOXHOCTAMU
JOJKHbI ObITb 006ecneyYeHsbl:

1) ycnosusi 6ecnpensTCTBEHHOrO AOCTYNa K 34aHuI0, MOMELLLEHUIO, B KOTOPOM MNpeaocTaBnsieTcs
rocyaapCTBEHHasi ycnyra, a Takke ans 6ecnpensiTCTBEHHOro Nofb30BaHUS TPAHCMOPTOM,
cpencTeamm CBsI3U U MHAOPMaLINK;

2) BO3MOXHOCTb CaMOCTOSTENBHOrO NepeaBmKeHnst No TEPPUTOPUN, HA KOTOPOW PacroNOXeHbI
34aHuNA, NOMELLEHWS, B KOTOPbIX NpeaoCcTaBnaeTca rocyfapCTBEHHaAs ycnyra, a Takke Bxoga B
Takne o6beKTbI N BbIXOAA UX HUX;

3) ycrnoBusi nocagku B TpaHCNOPTHOE CPEACTBO M BbiCaaKku U3 HEro, B TOM Yuche ¢
NCMNornb3oBaHNEM Kpecrna-KOomsiCKu;

4) conpoBOXaeHne MHBanNnaoB, UMELLNX CTONKNE pacCTpoONUCTBa (PYHKUUKN 3pEeHUs U
CaMOCTOATENBHOro NepenBUXeHWS;

5) Hapgnexauwlee pasmelleHne obopyaoBaHMs U HOCUTENEN MHopMaLmm, HeoBXoaNMbIX AN
obecneyeHns 6ecnpensaTCTBEHHOro AOCTyNa MHBaANUAoB K o6bekTam (3aaHnsam, NOMeLLEHNSIM), B
KOTOpPbIX NPefoCTaBnseTcs rocyaapCTBEHHAs ycnyra, C y4eTOM OrpaHnYyeHnn nx
XN3HEeAEeATENbHOCTH;

6) aybnmpoBaHue Heobxo4MMon AN UHBaNMAO0B 3BYKOBOW M 3pUTENbHON MHpOpMaLuK, a Takke
HagnMcen, 3HakoB N MHOW TEKCTOBOM U rpadpmnyeckon nHopmMaunmn 3Hakamu, BbINOHEHHBbIMU
pernbedHO-To4eYHbIM WpudToM bpanns;

7) ponyck cypgonepesoayvka u TudnocypaonepeBoaymka;

8) ponyck cobakn-npoBogHMKa Ha 06beKTbI (34aHus, MOMELLEHNST), B KOTOPbIX NPeaoCTaBnseTcs
rocyaapCcTBEHHas ycnyra;

9) okasaHue nHBanugam NOMoLWM B NpeoaoneHnn 6apbepos, MeLlatoLwmx Nony4YeHNo NMn
rocyaapCTBEHHOM YCIyrn HapaBHe C APYrMMW NULAMM.

32. Bxog B 3gaHue ocyLLecTBnsieTcs cBO6OAHO.

33. MecTa ons npegocTtasrieHns rocyaapCTBEHHOM YCIyry AOMKHbI COOTBETCTBOBATL CaHUTapHo-
3MMAEMMONOrM4YeCckUM npasunam u Hopmatmeam «l mrneHnyeckme TpeboBaHNs K NepcoHarnbHbIM
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34. lNomeLlleHVs1, B KOTOPbIX OCYLLECTBNAETCA NpefoCcTaBneHne rocyaapCTBEHHOM YCIyru,
AOMXKHbI 6bITb 060PYAOBaHbI:

1) NpoTMBONOXapHOM CUCTEMOM U CpeaCTBaMM MNOXapOTyLUEeHUS;
2) cMcTemMou onoBeLLeHNss O BO3HUKHOBEHUMW Ype3BbliYaHOW CUTyauun.

35. Cneumannct YupexaeHusi OCyLeCcTBNAET NpMeM 3asiBuTenen B kabmHete, npegHasHa4Y€HHOM
Ang paboTbl cneuynanucTa YupexageHus (gdanee — kabuHeTt npuema).

KabuHeT npuema gosmkeH 6b1Tb 060pyaoBaH MHGPOPMaLUMOHHON TabnnyKom (BbIBECKON) C
yKasaHuem:

1) Homepa kabuHeTa;
2) hamunun, uMeHn, oT4yecTBa (NocrnegHee Npu HanMyMm) U JOSMKHOCTM crieumanucTa.

36. MecTa oxxmpgaHua ang 3asgButenen, Mecta ang 3anonHeHnsa 3asaBneHnin O KHbI
COOTBETCTBOBATb KOM(POPTHLIM YCIOBUAM A5 3asiBUTENEN.

MecTa oxungaHus ansa sassutenen B odepeamn Ha npegocTtaBneHne unm nonyyvyeHme JoKyMeHToB
AOIMKHbI 6bITb 060PYAOBaHbI CTYNbAMMU (KpeCenbHbIMU CEKLNSAMN, CKaMbsaMW, BaHKeTKamm).
KonnyecTtBO MecT oxugaHus onpegensieTca ncxoga u3 goakTu4eckon Harpyskm 1 BO3MOXHOCTEN
ANS UX pasMeLLeHns B 34aHUKN, HO HE MOXET COCTaBIsATb MEHEE TPeX MeCT.

MecTta ons 3anofiHeHus1 3asiBNIeHNIA O NPeAOCTaBIEHNM rOCYAapCTBEHHOM YCryrn o6opyayoTcs
CTONamu 1 LWAPVKOBLIMW pyYKaMu, KONIMYECTBO MECT A1 3aMOSIHEHNS 3asiIBNEHUIA onpeaensieTcst
ncxoasn U3 PakTUYECKOW Harpy3kn M BOSMOXHOCTEW AN X PasMELLEHUS B 30aHUU, HO HE MOXET
COCTaBnATb MEHEE TPEX MECT.

37. MecTta onsa nHopMmnpoBaHus, NpeaHasHa4YeHHble 49 03HaKOMITEHUS 3asiBUTENEN C
MHPOPMaLNOHHBIMIN MaTepuanamm, odopyayTcs MHPOPMAaLMOHHBIMU CTEHAAMM.

38. Ha nHdopmaLumoHHbIX CTeHaax pasMellaeTcs creayrowas nHopMaums:

1) n3BneyeHns N3 HopMaTUBHLIX MPaABOBbLIX aKTOB, PEryNUPYOLWUX NopsaLgoK NpeaocTaBneHns
rocyaapCTBEHHOM YCIyru;

2) TekcT AOMUHUCTPATUBHOIO perrnamMeHTa npeaocTaBneHusi rocyapCTBEHHOW YCryru;

3) nepeyeHb JOKYMEHTOB, NpeacTaBeHne KOTopblX HE06X0aUMO Ansi NpeaocTaBneHus
eanHoBpeMeHHOro nocobus n TpeboeaHus, NpeabsaBrsieMble K 3TUM JOKYMEHTaM;

4) obpa3subl 0PopMNeHNss OKYMEHTOB, NpeAcTaBreHne KOTopblix He0b6XxoauMO A5s NonyvYeHUs
rocyaapCTBEHHOM YCIyru;

5) mecTo HaxoxaeHus, rpadmnk paboTel, HOMepa TenedoHOB, agpec ouumnanbHOro canTta
YupexaeHus B ceTn «HTepHET», agpec 3NEKTPOHHOM NOYTbl YUpeXaeHus;

6) ycrnoBus n NOpsiAOK Nosly4yeHnsa nHpopmauum o npegocTaBneHnn rocy4apCTBEHHON yCnyru ot
YupexaeHus;

7) HoMepa kabuHeToB, hamunuun, UMeHn oT4yecTBa (NocrnegHee NPU HanUYUN) N OMKHOCTH
COTPYZAHMKOB, OCYLLECTBNALNX NpeaocTaBneHne rocygapcTtBeHHON yCnyru, 1 rpaduk nppema



UMK 3aaBUTENEN;

8) nHdopmaums o NpeaocTaBNEHUN rOCYJaPCTBEHHOW YCMYrn B LLIEMOM U BbINONTHEHWUSI OTAENbHbIX
aAMVHUCTPATUBHbIX NpoLeayp, NPeAYCMOTPEHHbLIX ALMUHUCTPATUBHBLIM PErNIaMEHTOM;

9) nopsigok obxanoBaHUA AencTBuin (6e3nencTBms) CneLmanucToB YUpexxaeHus, y4acTByOLWKX B
npeaocTaBneHnn rocyaapCTBEHHOM YCNyrn, a Takke NPUHATLIX UMW peLLeHni 0 Xoae
npeaocTaBneHns rocyaapcTBEHHON YCAYru.

MNokasaTtenu AOCTYNHOCTU U
KayecTBa rocyfapCTBEHHON yCIyru
39. OCHOBHbIMM MOKa3aTenamMu 4OCTYMHOCTU U KayYeCcTBa rocyapCTBEHHON YCIyrn ABNAIOTCS:

1) OTKPLITOCTb M NOMHOTA MHPOPMaLUKN AN 3aaBUTENen 0 NOpPSLKE U CpoKax NpeaocTaBreHns
rocyaapCTBEHHOM YCIyru;

2) cobnogeHve ctaHgapTa NpeaoCcTaBneHns rocyAapCTBEHHOM YCNyru;

3) nonsi obocHoBaHHbIX Xanob 3assuTenen Ha genctens (bes3gencTene) u peLleHns,
ocylwiecTensgemMble (NpuHMMaeMble) B XoAe NpeaoCcTaBneHns rocyaapCTBEHHOM yCnyrn, - He bonee
5 npoueHToB OT 0bLLero konmyecTaa xanob 3assutenen Ha AencTBus (6e3gencTeme) n peLleHus,
ocyLecTBnsemble (NPpUHNMaeMble) B XOAe NpefoCcTaBrneHnsi rocyaapCTBEHHOW YCyru;

4) pOCTYNHOCTL ObpalleHVs 3a NpeaoCTaBNEHNEM roCy4apCTBEHHOW YCyru, B TOM Y1cne Ans
NNL, C OrpaHNYEHHBbIMU BO3MOXHOCTAMM 3[10POBbS;

5) npegocTaBneHne BO3MOXHOCTU NOyYeHUs1 MHpopMaLumm o0 Xxode NpPeaoCTaBneHus
rocyaapCTBEHHOM YCyru, B TOM YUCIe C UCMOoNb3oBaHNEM PernoHanbHoro noprana;

6) KONNMYecTBO B3aUMOOENCTBUM 3a8BUTENSA CO cneynannctaMmm npyu npegocraBneHnm
rocygapCTBEHHOW YCINyrn N Ux NpOAOIKUTENBHOCTbL onpeaeneHsl AQMUHUCTPATUBHBLIM
perriameHToM.

MHble TpeboBaHusA, B TOM Yucne
yuuTbiBarowme oCo6eHHOCTM NpeocTaBreHus
rocyfapCTBEHHOM YCIyrM B MHOro(yHKLUMOHasbHbIX
LeHTpax npeaocTaBfieHUsi rocyAapCTBEHHbIX
M MyHULMNANbHbIX YCIYr U OCOBGEHHOCTH
npenocTaBreHUA rocyfapCcTBEHHOM yCnyru
B 3J1IEKTPOHHOM hopme

40. lNpepocTtaBneHue rocyaapCTBEHHOM YCIyr B MHOroYyHKLMOHANbHOM LeHTpe
npeaocTaBneHns rocyapCTBEHHbIX U MyHULMMNANbHbIX YCIyr OCYLLECTBNAETCA B COOTBETCTBUN C
cornaileHnem o B3anmoneuncTeuu.

41. lNpepocTtasneHne rocygapCTtBEHHON YCNYr B 35IEKTPOHHOM (POpMe OCYLLEeCTBNAETCS C
ncnosnib3oBaHnemM PermoHanbHoOro noprana.



42. [Npv npegocTaBneHnn rocygapCTBEHHON YCIyrn B 3NIEKTPOHHOM (popme Ucnosnb3yeTca
yCcuneHHas KkeanuguumpoBaHHas aNekTpoHHas nognuck (Nnbo npoctast aNeKTpoHHas NoAnNuch).

43. MNpwn obpalleHnm 3a Nofy4eHneM rocygapCTBEHHOW YCyrn B 3NEKTPOHHOM hopMe 3asBneHne
Ha pyKOBOAUTENS NOANUCLIBAETCHA YCUITEHHOW KBANMPULUNMPOBAHHOW 3NEKTPOHHOW NOAMUCHIO
(nMBo nNpocTo 3NEKTPOHHOM NOAMUCHIO) 3asBUTENS.

44. [loBepeHHOCTb, MOATBEPXKAAOLW AN NoIHOMOYME Ha obpalleHne 3a nonyyYyeHnem
rocygapCTBeHHOW yCNnyru, BbldaHHAA opraHu3aumen, ygocToBepaeTcs yCuneHHom
KBannduuMpoBaHHOM 3M1EKTPOHHOW NOAMNUCHI0 MPaBOMOYHOrO JOIMKHOCTHOrO Nuua opraHMsauum,
a [OBEPEHHOCTb, BblAaHHas PU3NYECKUM NULLOM, - YCUINIEHHOW KBaNMULMPOBAHHON
3IEKTPOHHOM MNOAMNUCHLIO HOTapuyca.

45. Konun OKYMEHTOB, NpunaraembiX K 3asiBIIeHUI0, B OTHOLLIEHUN KOTOPbIX AAMUHUCTPATUBHBIM
pernameHToM He YCTaHOBMEHO TpeboBaHne 0 HoTapuanbHOM CBUAETENbCTBOBAHNN,
noanucbIBalOTCA NPOCTOM 3NEKTPOHHOM NOANUCHI0 3asBuTens. [Ana nognucaHns Takmx
AOKYMEHTOB JOMNyCKaeTCs UCNONb30BaHNE YCUITEHHOW KBannUUnMpoBaHHOW 3NEKTPOHHOM
nognucu.

46. [Npv npegocTaBneHnn ycryr B arIeKTPOHHOM (hopme nocpeacTBoM dpesepanbHOn
rocygapCcrBeHHOW MHPOPMaLMOHHOW cucTteMbl « EQMHBIM NopTan rocygapCTBEHHbIX U
MYHUUMNAanNbHbIX ycnyr (PyHKLMIA)», NOPTanoB rocyaapCTBEHHbIX N MyHUUUNANbHbLIX YCIyr
cybbekToB Poccuiickon ®egepauun, a Takke oguumanbHbIX CauTOB OpraHOB rocy4apCTBEHHOM
BNacTW U OpraHoB MECTHOro camoyrnpaBfieHns 3asBuTento obecneynBaeTcs:

a) nony4yeHve nHopMaLmnn o Nopsiake U cpokax NpeaoCcTaBneHnst yenyru;

6) 3anucb Ha npuem B opraH (opraHunsaumio), ML, ons nogayun 3anpoca o npeaocTaBneHumn
ycnyru (ganee — 3anpoc);

B) hopMmUpoBaHue 3anpoca;

r) Nnpuem u permctpaums opraHom (opraHusalmen) 3anpoca 1 MHbIX AOKYMEHTOB, HEOOX0ANMbIX
AnNa npefocTaBrieHnst yenyru;

A) onnaTta rocyaapCTBEHHOW MOLUMNHbBI 32 NPeoCTaBneHne YCnyr 1 ynnarta UHbIX NnaTexen,
B3MMaeMbIX B COOTBETCTBUM C 3aKoHOoAaTeNnbCcTBOM Poccunckon denepaunn (ganee — onnaTta

ycnyr);

e) nony4eHve pesynbTaTta NnpegocTaBneHne ycnyru;

X) norny4yeHue cBefeHUN O XOAEe BbINOMHEHNS 3anpoca;

3) OCyLLEeCTBIIEHME OLEHKN KayecTBa NpeaocTaBneHns ycnyru;

n) pocyaebHoe (BHecynebHoe) obxanoBaHue pelleHni u gencteui (besgencrTemns) opraHa
(opraHusauum), AOMKHOCTHOrIO NMua opraHa (opraHusauumn) nnbo rocyaapCTBEHHOIO MUnu
MYHULMNANbHOTO Cy>aLlero.

[Mpn 3TOM 3aNUCb Ha NPUEM MOXET OCYLLECTBIIATLCA NOCPESCTBOM UHAPOPMALMOHHOWN CUCTEMBI
opraHa (opraHusauun) unm MoL|, kotopasa obecnevmBaeT BO3MOXHOCTb MHTErpaLmm ¢ €ANHbIM
nopTasiom, noptanamu ycrnyr n opuumansHbIMU cauTamu.

Paspen Il

CocraB, nocnenoBaTefnibHOCTb U CPOKM BbINOJIHEHUA



aAMUHUCTpPaTMBHLIX Npoueayp (AencTeum), TpedboBaHUsA K NOPAOKY
MX BbIMNOMTHEHUS, B TOM 4YUCIie OCOGEHHOCTU BbINOJNTHEHUA
aAMUHUCTpPATUBHLIX Npoueayp (AeNCTBUM) B INEKTPOHHOMU
dopme, a Takke 0COGEHHOCTU BbINOMHEHUS aAMUHUCTPATUBHbIX
npoueayp B MHOroyHKLMOHaNbHbIX LIEHTpax
CoctaB agMMHUCTpPaTMBHbLIX Npoueayp B pamkax
npeaocTaBrieHUs rocyaapcTBEHHOMW yCcnyru

47. lNpepocTtaBneHne rocyaapCTBEHHOM YCryru BKNoYaeT B cebs cnegyrowme
aZlMUHUCTPATUBHbIE Npoueaypbl:

1) npuem 3asiBNeHns 0 NPeAOoCTaBNeHNN rocy4apCTBEHHOWM YCNyr U NpunaraeMblix K Hemy
[AOKYMEHTOB, pPErncTpaums 3asiBneHus;

2) paccMOTpeHWe 3adBneHns o npegocTasneHmm (0Tkas B NpegocTaBneHnmn) rocygapCcTBeHHOM
yCrnyru v npunaraemMbix K HeMy JOKYMEHTOB, €ANHOBPEMEHHOIO Nocobus.

48. bnok-cxema NpefoCcTaBleHNst FOCYAapCTBEHHON ycnyru npueoauTtcs B MpunoxeHun 2 k
HacTosweMy AOMUHUCTPATUBHOMY PErfIaMeHTY.

Mpuem 3asBNeHnA o NnpeaocTaBrNeHUU
rocyaapCcTBEHHOW ycryru U npunaraemMbiX K Hemy
AOKYMEHTOB, peructpauus 3asaBneHus

49. OcHoBaHVeM N4 Havana UCMNoNHeHNs agMUHUCTPATUBHOW Npouenypbl ABNAeTCs
NnocTynneHue 3asBrieHns 0 NpeaocTaBneHnn rocygapCTBEHHON YCNyrn B YupexaeHue.

50. Cneumanuct YuypexaeHus, oTBETCTBEHHbIN 3a UCMNONHEHME aAMUHUCTPaATUBHOW NpoLeaypbl,
NPUHUMaET 3asdBrneHne o NpeaoCTaBIEHUM FOCYAapCTBEHHOW YCNyru U npunaraemMble K Hemy
AOKYMEHTOB, pernctTpmpyeT 3asiBfieHne B ieHb ero rnocTynneHnsa B YupexaeHue.

51. Pe3ynbTaToM UCNOSHEHNst aAMUHUCTPATMBHOWN NpoLeaypbl SBNSETCA NPUeM 3asiBNeHns o
npeaocTaBneHMn rocyaapCTBEHHOM YCyr U Npunaraemblx K HEMY IOKYMEHTOB, perMctpaums
3asiBNeHusI.

52. Cnocobom dhukcauum NCNosTHEHNA agMUHUCTPATMBHON NpoLeaypbl ABASETCS NPOCTaBfeHne
perncTpaunoHHOro wramMna Ha 3asBfneHnun o NpeaoCcTaBieHU rocyaapCTBEHHOM YCyru.

53. B cny4ae ecnu 3aaBuTens obpawaetca B MOL, n npegcraBnseT nakeT AOKYMEHTOB,
yKasaHHbIX B NyHKTe 19 AOMUHUCTpaTMBHOrO pernameHTa, cneuyyannct MOLL, oTBeTCTBEHHbIN 3a
npuem JOKYMEHTOB:

1) ycTaHaBnMBaeT NUYHOCTb 3aABUTENS (MPOBepPSieT AOKYMEHT, YAOCTOBEPSAIOLMIA €ro FIMYHOCTD);

2) NpUHMMAET OOKYMEHTbI, MPOBEPSET NPaBUINBbHOCTb HANUCaHUS 3asiBNEHUS O NPeAoCTaBNeHUN
rocyapCTBEHHOW YCINyr U COOTBETCTBME CBEAEHUIA, YKasaHHbIX B 3asiBNEeHNM, AaHHbIM
[I0KYMEHTa, yAOCTOBEPSIIOLLErO JIMYHOCTD;


consultantplus://offline/ref=DA779645CC1F779D0E68FBCA18C079BD7123D63B72412A5BCDCC41E862398E6D4B0122CD5863D801A2881Bg9FFG

3) npoBepsieT Hanu4Me Bcex HeobXoaNMbIX AOKYMEHTOB, YKa3aHHbIX B MyHkTe 19
AOMMHUCTPATMBHOIO pernameHTa.

54. Npun ycTaHOBRNEHUN (pakToB OTCYTCTBUS HEOHXOOUMBIX JOKYMEHTOB, yKa3aHHbIX B MyHkTe 19
AOMWHUCTpaTMBHOIO pernamMmeHTa, cneumanuct MOLL ysegomnseT 3asgsutensd 0 Hanuyuuu
NPenATCTBUIN AN npuemMa JOKYMEHTOB, O6bACHAET 3adBMTENIO O BbISIBNIEHHbIX HeJoCcTaTKax B
npeacTaBneHHbIX JOKYMEHTaxX U BO3BpaLLaeT ux 3asaBUTENIO 115 YCTPaHEHUs] He4OCTaTKOB.

55. B cniyvae ecnv goKyMeHTbl 0popMieHbl NpaBunbHO, cneumanuct MOLL B yctaHoBNeHHOM
nopsgke nepefaet 3asdBreHne o NpeaocTaBfieHUy rocy4apCTBEHHOM YCnyru ¢ npuniaraeMbiMm K
HeMy JOKYMeHTaMun B YupexgeHue.

56. [Ins nogayun 3asBreHust 0 npeaocTaBneHnn rocygapCTtBEHHON YCNYrn B 35IEKTPOHHOM hopme
3asBuUTEnNb:

1) ocywiecTBnsieT BXoA Ha PervoHarnbHbI nopTar nog CBOen y4eTHOW 3anuchlio;
2) oTKpbIBaOT (POopMy 3adBMNeHUs, KotTopas npegycMoTpeHa AN rocyaapCTBEHHOW YCnyru;
3) 3anonHseT 3aaBneHne, NpuknagbiBaetT HeobXxoanMble JOKYMEHTbI B ANIEKTPOHHOM BUAE;
4) oTnpaBnseT 3asiBrieHne B YupexaeHue.
PaccmoTpeHue 3asiBneHust o npegocTaBfieHUU
rocynapCTBeHHOM yCrnyru v npunaraemMbix K Hemy
AOKYMEHTOB, eAUHOBPEMEHHOro nocoous

57. OcHoBaHWeM ANnsi HaYana UCMofHEHWST agMUHUCTPATUBHON NpoLeaypbl SIBASETCS NPUeM
3asiBNeHNs 0 NpeaocTaBneHnmn (oTkas B NpeoCTaBneHnm) rocyAapCTBEHHOM YCIyru 1
npunaraemMbix K HEMy JOKYMEHTOB, PETUCTPaALUS 3asBIEHMSI.

58. OupekTop YupexaeHus B TedeHne 1 paboyero gHA CO gHA pernctpaummn 3assreHnst o
npeaocTaBneHnn rocyaapCcTBEHHON YCNyrn onpegenseT u3 ymcna CoTpyAHMKOB YupexaeHns
NCMNOMHUTENS, OTBETCTBEHHOIO 3a UCMOMNHEHNEe aaMUHUCTPATMBHOM NpoLueaypbl (aanee —
OTBETCTBEHHbIN UCMOSTHUTEND).

damnnus, nmsi, oT4eCTBO (NocrneaHee — Npy HanMyMmM) OTBETCTBEHHOIO NCMOSTHUTENS, ero Homep
TenedoHa AOMKHbI ObiTb COOBLLEHbI 3asiBUTENIO MO €ro MMCbMEHHOMY UM YCTHOMY 06paLLeHuto,
a Takke NocpeacTBOM MHPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMNOIMI, B TOM YKCHE C
ncnonb3oBaHneM PernoHanbHoro noprana.

59. OTBETCTBEHHbIV UCMONHUTENb HE No3gHee 2 paboymx AHEN CO OHA MNOCTYNNEeHNS B
YupexaeHue Hagnexawum obpazoM ohopMNEHHOro 3asiBNeHns o NpeaocTaBneHnm
eQUHOBPEeMEHHOro nocobusi 1 JOKYMEHTOB, OCYLLECTBASIET MPOBEPKY NOMHOTLI U AOCTOBEPHOCTU
npeacTaBneHHbIX B HAX CBEAEHWUN, C LESbio OLEHKMU:

1) cormacoBaHHOCTU MHOPMaLMK MeXy OTAErNbHbIMU JOKYMEHTaMM, yKa3aHHbIMU B NyHKTe 19
AOMMHUCTPATMBHOIO pernameHTa;

2) COOTBETCTBUSA CBEAEHUSM O 3aaBUTENE, NOMyYEHHbIM NyTEM MeXBELOMCTBEHHOIO
MHGOPMAaLMOHHOIO B3aMMOAENCTBUS:

'YBM MBL — ookyMeHTbI, cogepkalme cBeeHus:



O perucTpauum 3asiBuTens no MecTy XUTenbCcTBa rpaxgaHnHa Poccurckon ®enepauuu;
O OEeNCTBUTENbHOCTU (HeAEeNCTBUTENBHOCTU) NacnopTa rpaxgaHuHa Poccuinckon degepaumu.

60. B cny4ae BbIABNEHWs OCHOBaHWI s OTKasa B NpeoCTaBeHnn eaUHOBPEMEHHOrO nocobus,
yKa3aHHbIX B NyHKTe 24 AOMUHUCTPATUBHOIO perfnamMmeHTa, OTBETCTBEHHbIV UCMOMHUTENb B
TeyeHne 2 pabounx AHen Co OHA BbISBMEHNS YKa3aHHbIX OCHOBAHWA, MOAroTaBnmMBaeT
MOTUBMPOBAHHbLIN OTKa3 B NpeaoCTaBNeHNN eUHOBPEMEHHOIO Nocobus.

OTka3s B npegocTaBneHMm eAMHOBPEMEHHOIO Nocobus 3asaBuTento oopmMnseTcs B popme
yBeJOMIIEeHUS 3a NOAMUCLI0 AUpeKTopa (3aMecTuTens AnpekTopa) YupexageHus.

61. OTBETCTBEHHbIN UCMOMHUTENb B TEYEHNE 2 paboumx AHEN CO OHA NOANUCaAHUSA yBEAOMIEHMWS
00 OTkase B NpeaoCTaBlEHNN EOUHOBPEMEHHOIO NOCObUS:

1) Bpy4aeT ero 3asiBuTento HenocpeacTBEHHO B Y4ypexaeHun. B cnyyae HEBO3MOXHOCTU
BpyYeHMs yBegoMMNeHna 06 oTkase B YUYpexxaeHumn B +yCTaHOBIEHHbIN CPOK, OTBETCTBEHHbIN
NCMONHUTESb HanpaBfiseT ero 3asiBUTEN0 NOYTOBLIN OTNPaBlieHNeM C yBeLOMIIEHUEM O
BpyYeHuUu;

2) HanpaBndeT ero 3adBUTEN0 3aKa3HbIM NOYTOBbLIM OTMpaBlieHnemM C yBegomMmrieHmnem o
Bpy4YeHUNn;

3) HanpaBnseT ero 3asBUTENIO C UCMNONb30BaHNeM PernoHanbHOro noprana;
4) HanpaBsnseT Yyepe3 MOLI.

BmecTe ¢ yBeaoMIieHnem 00 oTkase €OJnHOBpPEeMEHHOIo nocobus 3asBUTENO BO3BpaLlanTCA BCe
npencrtaBlieHHbIE UM OOKYMEHThI.

62. B cny4ae ecnu B xoae NpoOBEPKN HE BbISIBNIEHbl OCHOBaHMA N5 OTKa3a B NpeoCcTaBfeHnm
€e4MHOBPEMEHHOrO NOCOobUsA, yCTaHOBNEHHbIE B NYHKTE 24 HacTosawero AAMUHUCTPaATUBHOIO
pernamMmeHTa, OTBETCTBEHHbIN UCNONHUTENb B TedeHne 8 paboumnx gHen co AHA NOMNyYeHus
3a8BNeHNa 1 JOKYMEHTOB 0pOpMNAET pacnopsikeHme n yBeLoOMEHNe 0 NpeaocTaBneHnm
€4NHOBPEMEHHOIO nocobus.

63. OTBETCTBEHHbIN UCMOMHUTENDL B TeYeHne 3 paboyumx AHEeN Co AHA NoANMCaHUSA yBEAOMIIEHMWS
O NPeaoCTaBMEHNN EOUHOBPEMEHHOIO NOCOOUS:

1) Bpy4aeT ero 3asiBuTento HenocpeacTBEHHO B Y4ypexaeHun. B cnyyae HEBO3MOXHOCTU
BpyYeHMs yBegoMneHnsa 06 oTkase B YUpexxaeHUn B yCTaHOBIEHHbIV CPOK, OTBETCTBEHHbIN
NCMONHUTESb HanpaBfiseT ero 3asiBUTEN0 NOYTOBLIN OTNPaBlieHNeEM C yBeLOMIIEHUEM O
BpyYeHuu;

2) HanpaBnseT ero 3aKka3HbIM MOYTOBLIM OTMPaBfeHNEM C yBEOOMITIEHUEM O BPYYEHUMU;
3) HanpaBnseT ero 3asBUTENNIO C UCMNONb30BaHNeM PernoHanbHOro noprana;
4) HanpasnseT Yepe3 MOLI.

64. Pe3ynbTaToOM UCNOMHEHNA agMUHUCTPATMBHOM NpoLeaypbl SBnsgeTca npegocraBneHue (oTkas
B NpeaocTaBreHnn) egUHOBPEMEHHOIO Nocobus.

65. Cnocobom dukcaumm NCNosTHEHNS agMUHUCTPATMBHON NpoLueaypbl ABASETCS:

1) yBegomneHue o6 oTkase B NpefoCTaBleHnn e4MHOBPEMEHHOIO NOCOOUS;



2) pacnopsikeHue o NpegocTaBfeHnn egUHOBPEMEHHOIO Nocobus.
UcnpaBneHne TexHNYeCKNX owmnoboK

66. B cnyyae BbisiBNeHWs 3asBUTenemM B NoNyYeHHbIX JOKYMEHTax onevaTok u (Mnu) owmbok
3aaBuTENb NpeacTaBnseT B YupexaeHue 3assneHne o6 ncnpasneHny Takmx onevaTtok u (unm)
OLLNBOK.

67. OTBETCTBEHHbIN UCMOMHUTENb B CPOK, HE NpeBblaowmnn 3 paboumx gHen co gHA
NOCTYyNneHns 3aaBneHms o6 ncnpasneHnn oneyvyaTok n (unu) owmbok, NPOBOANT NPOBEPKY
yKa3aHHbIX B 3aABNeHUN CBEAEeHUN.

68. B cnyyae BbisiBNEHWS OOMNYLLEHHbIX ONeYaTok 1 (unu) owmbok B AOKYMEHTax, BblaHHbIX B
pesyrnbTate npefocTaBrneHnsi rocyJapCTBEHHOW YCMyr, OTBETCTBEHHbIV UCTONHUTENb
OCYLLECTBNSAET UX 3aMeHy B CPOK, He npeBbIatoLwmin 5 pabovmx gHen co gHA NOCTynneHns
COOTBETCTBYHOLLErO 3asiBrIeHNS.

B3aumopencrteue YupexaeHus ¢ opraHaMu, y4acTBYHOLWUMMU
B NpeAocTaBreHun rocyaapCcTBeHHbIX YCNyr,
dopmMupoBaHMe U HanpaBrneHne MeXxXBeAoOMCTBEHHbIX
3anpocoB B YKa3aHHble opraHbl, y4acTByloLme
B NpeAocTaBneHUn rocyaapCcTBeHHbIX yCnyr

69. C uenbto nony4yeHns rocyaapCcTBEHHOM ycnyrn He TpebyeTca npeaocTaBneHne 3assutenemM
AOKYMEHTOB, BblAaHHbIX UHbIMW OpraHamMu rocyapCTBEHHOM BracTu.

WckntoueHne cocTaBnstoT AOKYMEHTbI, HEOGX0ANMbIE B COOTBETCTBMM C HOPMATUBHbIMU
NnpaBoBbIMW akTamMu Af18 NpeaoCTaBieHUst TOCYyA4apCTBEHHOMW YCyry, ucHeprbiBaloLmi nepeyvyeHb
KOTOpbIX YKa3aH B nyHkTe 20 AOMUHUCTPATUBHOIO perfiameHTa.

70. B pamkax npegocTtaBrneHnsa rocygapCTBEHHON YCNyrn MexseOMCTBEHHOE NH(POPMaLIMOHHOE
B3aMMOJENCTBME OCYLLEeCTBNAETCS C:

NYBM MBL — ookymMeHTbI, cogepalme cBeeHus:
O perucTpaumm 3asiBuTens no MecTy XUTenbCTBa rpaxagaHnHa Poccurckon ®epepauuu;
O OeNCTBUTENbHOCTU (HeAEeNCTBUTENBHOCTU) NacnopTa rpaxgaHuHa Poccuinckon egepaumu.

71. MexXBeJOMCTBEHHbIN 3anpoc O NpeAcTaBneHnn JOKYMEHTOB U (M) MHAopMauuK, ykasaHHbIX
B NyHKTe 20 AOMUHUCTPATUBHOIO perrameHTa, Ana npegocTaBneHns rocygapCTBEHHON yCryrn ¢
NCronb30BaHMEM MeXBEJOMCTBEHHONO MHPOPMALVMOHHOIO B3aMMOOENCTBUA COAEPXKUT yKasaHue
Ha 6a30BbIN rocyaapCTBEHHbIN MHAPOPMALMOHHbBIN PeCYpC, B LIENsIX BeAeHUst KOTOPOro
3anpalwmBaroTCa JOKYMEHTbI M MHOpMaLUUSA, U B cnyyae, ecrnv Takme 4OKYMEHTbl U
nHpopmauusa He Bbiny NpeacTaBneHbl 3asBUTENEM, CeayoLne CBEAEHUS, eCIu
AONoSHUTENbHbIE CBEAEHUS HE YCTaHOBMEHbl 3akoHoA4aTerbHbIM akToM Poccunckon ®enepauuu:

1) HaMMmeHoBaHWe Y4pexaeHus, HanpaBnAwLero MexxseJoMCTBEHHbIN 3anpoc;
2) HauMeHoBaHWe opraHa, B agpec KOTOporo HanpasisieTCa MeXBeAOMCTBEHHbIV 3anpoc;

3) HaMMeHoBaHWe rocyaapCTBEHHOW YCyrn, ANna NnpeaocTaBneHns KOTopon Heobxoammo



npeacraBneHne JoKyMeHTa u (Mnun) nHdopmanmu, a Takke, ecriv UMeeTcs, HOMep
(noeHTUdUKaTOP) TAKOM YCNyrn B peecTpe rocyaapCTBEHHbIX YCHyT;

4) ykazaHue Ha NoNoXXeHUs1 HOPMaTMBHOIO NPABOBOrO akTa, KOTOPbIMWU YCTAaHOBEHO
npeacTaBneHne JoKyMeHTa v (Mnun) MHpopmaumm, HeobxoauMbIX ANs NpeaocTaBneHus
rocyaapCTBEHHOW YCyrn, U yKasaHue Ha PeKBU3UTbI JAHHOTO HOPMAaTUBHOMO NPaBOBOrO aKTa;

5) cBegeHns, Heobxoaumble Ans NpeacTaBneHns JOKyMeHTa u (Mnun) nidopmMaumm,
yCTaHOBIEHHblE aAMUHUCTPATUBHbLIM perfiaMeHToOM NpeaocTaBrneHnsi rocygapCcTBEHHOW yCryru, a
Takke cBefeHuns, NnpeayCcMOTPeHHble HOPMaTMBHbBIMU NPAaBOBbIMU akTaMu Kak Heobxoaumble Ans
npeacTaBneHns Takmx JOKYMEHTOB U (Urnn) nHpopmauuu;

6) KOHTaKTHas NHpopmMaums Ans HanpasreHNs OTBeTa Ha MeXBeAOMCTBEHHbIV 3anpoc;
7) baTa HanpasneHna MexxBeJOMCTBEHHOro 3anpoca;

8) hamunua, umsi, oT4ecTBO (NocnegHee - NpU Hanu4um) U AOSMKHOCTbL NuLa, NOAroTOBUBLLIETO U
HanpaBMBLLEro MeXXBeAOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa u (1nu)
afpec 3reKTPOHHOM NMoYThl AAHHOIOo Nvua Ans CBA3W.

72. Cpok NoAroTOBKU M HarnpasreHna oTBeTa Ha MeXBEeAOMCTBEHHbIV 3anpoc O NpeacTaBfieHumn
AOKYMEHTOB N MHpOopMaLnMK, Yka3aHHbIX B NMyHKTe 20 AOMUHUCTPATUBHOIO perfameHTa, ong
npegocTaBneHns rocygapCTBEHHON YCIyrn C UCMNOSb30BaHNEM MEXBEeOOMCTBEHHOIO
NHPOPMALMOHHOrO B3aUMOAENCTBUS HE MOXET npeBbiwaTh 5 pabounx gHen co AHSA NOCTyNNeHns
MeXBeJOMCTBEHHOrO 3anpoca B opraH, NpegocTaBnAwLWNNn JOKYMEHT U MHopMaLumio, ecrnm
WHbIE CPOKM MOArOTOBKM U HanpaBfeHns oTBeTa Ha MeXBE4OMCTBEHHbIN 3anpocC He YCTaHOBIEHbI
beepanbHbIMU 3aKOHaMK, NpaBoBbIMK akTamu [NpasuTtenscTBa Poccunckon denepaunm un
NPUHATBIMU B COOTBETCTBUN C (beeparibHbIMU 3aKOHaMU HOPMATUBHBLIMU NPaBOBLIMU aKTaMu
cybbekToB Poccuiickon degepaunn.

Pasgen IV
®opMbl KOHTPONA 32 UCNOJSIHEHUEM
aAMMHUCTPATUBHOIO pernamMeHTa
Mopsapok ocylecTBNEeHUA TeKYLero KOHTPonsa
3a cobnaeHnemM N UCMONTHEHMEM OTBETCTBEHHbLIMMU
AOJDKHOCTHbLIMM NULAMU NONOXEeHUN AAMUHUCTPATUBHOIO
pernameHTa U UHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB,
yCcTaHaBnMBawLwmnx TpeboBaH1A K NpeaocTaBneHuro
rocyfapCTBEeHHOM YCIyru, a Takke NPUHATMEM UMM peLueHUn

73. KoHTponb 3a cobniogeHmeM AOQMUHUCTPATMBHOIO pernameHTa cneyuanmctammn YupexaeHus
OCyLLeCTBNAeTCa B hopMe TEKYLLLEro KOHTPOSIS U B (POPMe KOHTPONS 3a NOSTHOTOM N Ka4eCTBOM
npegocTaBneHns rocyaapCTBEHHOW YCryru.

74. Tekywmm KOHTpOnb 3a cobnogeHnem AAMUHUCTPATUBHOIO perfaMmeHTa OCyLeCTBNAETCSA:

pykoBoauTenem [lenapTameHTa B OTHOLLEHUM OUPEKTOopa YUpexaeHus;



AVNPEKTOPOM YUpexaeHusi B OTHOLLEHMM HavarbHMKa oTAena HasHadeHust BbinnaT CEMbSM,
UMEKLLNM OeTen;

HaYanbHWKOM OTAena HasHa4YeHUs BbInNaT CEMbsSM, UMEIOLLMM AeTeN — B OTHOLLEHUN
OTBETCTBEHHbIX UCNOSTHUTENEN.

Mopspok u NnepMoanYHOCTb OCYLLECTBEHUA NNaHOBbIX
M BHEMNJIAaHOBbIX MPOBEPOK NOMHOTLI U KavyecTBa
npefocTaBreHUs rocyfapCcTBeHHOM yCnyru,

B TOM 4ucrie NopAAoK U PopMbl KOHTPOSSA 32 NONMHOTOM
M Ka4yeCTBOM NpefoCTaBleHUA rocyfapCTBEHHOM yCrnyrm

75. KOHTponb 3a NOMHOTON 1 KA4YeCTBOM NpeaoCTaBneHMs FoCcyAapCTBEHHOM YCryr BKIOYaeT B
cebs1 npoBeAeHWe MaHOBbLIX M BHEMMAHOBbIX MPOBEPOK, BbISIBNIEHWE U YCTPAHEHNE HapYLLEHUI
npaB 3asiBUTENEeN Npu NpeaoCcTaBreHnn rocy4apCTBEHHON YCryri.

76. naHoBblEe NPOBEPKU NPOBOAATCA MO PELLEHNI0 AMpPeKTopa YUYpexaeHUs B OTHOLLEHUN
cneumanucToB 1 pas B nonroga.

77. ExXerogHbIn nraH NpoOBEPOK YyCTaHaBNNBAETCSH AUPEKTOPOM YUpexaeHs.

78. BHennaHoBble NPOBEPKM MPOBOAATCA NO peLleHuto pykosoauTens [lenaptameHTta B
OTHOLUEHUM cneynanmcToB YupexaeHus npu nocTynneHnn nHpopmMauum o HapyLweHnn nosTHOThbI
N Ka4yecTBa nNpefoCTaBnNeHns rocygapCTBEHHON YCryrn oT 3asBuTenien, opraHoB
rocygapCTBeHHOW BNacTu.

79. BHennaHoBble NPOBEPKM MOMHOTLI U KavyecTBa NpefoCTaBNeHns rocy4apCTBEHHON, YCIyrn
npoBoasTcs [lenapTaMeHTOM Ha OCHOBaHUU »anob (NpeTeH3nin) rpaxaaH Ha peLleHns nnm
aencTtens (6esgencTane) AOMKHOCTHBIX MWL M CNELNanmncToB YUYpexaeHus, NpUHATbIE Unn
OCYLLEeCTBIEHHbIE B Xo4e NpeaoCcTaBreHnsa rocygapCTBEHHON YCNyri.

80. NpoBepky NpoBOAAT rpaxaaHckune cnyxawme [lenaptaMeHTa, yKkasaHHble B
pacnopaanTensHoM akte. B npoBepkax o6s3aTenbHO NpyHMMaeT y4acTne cneynanuct
YupexaeHus, B 4OIMKHOCTHbIE 06513aHHOCTN KOTOPOro BXOAUT NPaBOBOE COMPOBOXAEHNE
AeATenbHOCTN YupexaeHus.

81. Pe3aynbTaTbl NpoBepKkM 0hopMaloTCA B hOpMe akTa, oTpaxarowmm obCcToAaTenbCTBa,
MOCNY>XUBLUNE OCHOBaHWEM MPOBEPKN, OO BLEKT NPOBEPKU, CBEAEHNS O cneunanncTe YuypexaeHus,
OTBETCTBEHHOM 3a NnpefocTaBrieHne rocygapcTBEHHON yCryrn, Hannyme (oTCyTCTBUE) B
AENCTBUSX cneyunanucta YupexaeHus, OTBETCTBEHHOrO 3a NpefocTaBrieHne rocyapCTBEHHOM
ycnyru, o6CToaTenbCTB, CBUAETENbCTBYIOWMX O HApYLUEHUN adMUHUCTPATMBHOIO pernameHTa,
CCbISIKy Ha AOKYMEHTbI, OTpaKatoLime gaHHble 06CTOATeNbLCTBA, BbIBOAbI, HEOOCTATKN U
NpPeanoXeHUs no UX yCTpaHeHuIo.

OTBeTCTBEHHOCTb CneunanmcToB YupexaeHus 3a
peweHus un gencreun (6esgencraene), npMHUMaeMble
(ocywecTBnsieMmbie) UMK B XoAe nNpeaocTaBneHus

rocyaapcTBeHHOW yCryru



82. HavarnbHuk oTaena HasHa4YeHUs BbInmaT CEMbSM, UMEKOLWNM AeTen HeceT NepCoHarnbHYyo
OTBETCTBEHHOCTb 3a OpraHn3aLmio UCNOSTHEHNA agMUHUCTPATUBHbIX Npoueayp, ykasaHHbIX B
Pasgene Il ADMUHUCTPATUBHOIO perriaMmeHTa.

83. OTBETCTBEHHbIN UCMONHUTESTb HECET NepPCOHarbHY OTBETCTBEHHOCTb:

1) cobniofieHe CpoKOB M Nopsiaka Npuema, perncTpaumm U pacCMOTPEHNS 3asiBNEHUS O
npeaocTaBneHnn rocyapCTBEHHOWM YCNyru 1 npunaraeMblX K HEMy JOKYMEHTOB;

2) NpaBUNbLHOCTb OPOPMIEHUSA U Bblgady (HanpasrieHue) pesynbTaTa npegocTaBneHus
rocyaapCTBEHHOM YCIyru;

3) COOTBETCTBME pe3yrbTaTOB PACCMOTPEHUSA JOKYMEHTOB, NpeACcTaBlEHHbIX 3adBUTENEM,
TpeboBaHnAM 3akoHoaaTenbcTBa Poccunckon ®egepaumn.

TpeboBaHus K nopsaKy u coopmam KOHTpons
3a npefocTaBrieHMeM rocyaapCTBEHHOM yCcnyru,
B TOM 4YMCrie CO CTOPOHbI rpaxaaH,

MX 00O beAMHEeHUN N opraHusauumn

84. [1ns ocyLeCTBNEHNSA KOHTPONSA 3a NpefoCcTaBneHNeM rocyaapCTBEHHOM YCIyru rpaxaaHe, nux
o6beaMHEeHNs 1 opraHM3aunmn NMeLoT NPaBo HanpaBnsaTb MHAMBUAYAlbHbIE N KOSNEKTUBHbIE
obpalLeHns ¢ npeanoxXeHnsaMu, pekoMmeHaaumMsaMmn no CoBepLLIEHCTBOBAHMIO KavyecTBa 1 Nopsaka
npeaocTaBneHnsi rocyaapCTBEHHON YCMyrn, a Takke 3asBreHus 1 xanobbl ¢ coobLieHnem o
HapyLUeHM CneumnannucTomM YupexaeHus, npeaocTaBnsaowmm rocy4apCTBEHHYIO YCryry,
TpeboBaHUn AOMUHUCTPATUBHOIO perfnameHTa, 3aKOHOB U UHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB.

85. NHdopmauus o pesynbTatax pacCCMOTPEHUS 3aMevaHuin 1 NpearioXeHUn rpaxaaH, nx
06beaNHEHN N OpraHM3aL i 4OBOAUTCS A0 CBEAEHUS MWL, HaNnpaBUBLLMX 3TN 3aMevaHuns 1
NpeanoXeHus.

Pasgen V

HocynebHbIn (BHECYAeOHbIN) NOpSAOK 06XanoBaHUA
pelweHn n aencTBumn (6e3gencTena) YupexaeHus, a Takxe

ero AOMKHOCTHbIX NUL, roCyAapCTBEHHbIX CyXaLux
UHdopmauua ana 3aasutens o ero npaBe Ha aocynebHoe
(BHecynebHoe) o6xanoBaHmne aencTBumn (besnencTeus) n

peleHnn, NPUHATLIX (OCcyLeCcTBNAEMbIX)
B Xo4e npeaocTaBrieHUs rocyapCTBEHHOM ycnyru

86. 3agBuTtenu nmeroT NpaBo Ha obxanoBaHue genctenn (6e3aencTBus) n peleHni, NPUHATLIX
(ocyuiecTBnsieMbix) B Xo4e npegocTaBrneHns rocygapcTBEHHON ycnyru, B AocyaebHoM
(BHecyoebHoM) nopsake.

87. OcHoBaHueM Ansa Havana npouenypbl gocyaebHoro (BHecyaebHoro) obxanoBaHus sBnsieTcs
nogavya 3asiBUTenem xanobbl B COOTBETCTBMM C 4YacTbio 5 ctatbn 11.2 GegepanbHOro 3akoHa ot



27 wiona 2010 roga Ne 210-93 «O6 opraHmMsaumm npegocTaBneHns rocyaapCTBEHHbIX U
MYHMLMNANbHbIX YCNyr».

MpeameT xanooObl

88. NpeameTtom gocynebHoro (BHecynebHoro) obxanoBaHns ABNAIOTCA pelleHne, 4ENCTBME
(6espencTBme) YupexaeHusi, COTPYOHUKOB YUpexaeHnsa, OTBETCTBEHHbIX 3a NpefocTaBneHme
rocygapCTBEHHOW YCInyrn, B TOM Yucne:

1) HapyLLEeHMe cpoka permcTpauunn 3asiBrieHns 3asBuTens o NpeaocTaBneHMn rocyaapCcTBEHHOM
yCnyru;

2) HapyLLeHne cpoKa NpeaocTaBneHns rocy4apCTBEHHON yCnyru;

3) TpeboBaHune y 3aaBUTENSA AOKYMEHTOB, HE NPeaYCMOTPEHHbIX HOPMATUBHBIMW MPaBOBbLIMU
akTamu Poccunckon degepaumm, HopMaTUBHLIMWU NPaBOBbIMY akTaMu HeHeLKoro asTOHOMHOIo
oKkpyra (B TOM YMcCre HaCTOAWNM aAMUHUCTPATUBHBIM pernaMmeHToM) A58 npeaocTaBreHns
rocyaapCTBEHHOM YCIyru;

4) oTka3 B Npueme y 3asaBUTeNs JOKYMEHTOB, NpeaoCcTaBieHne KOTOpbIX NpesyCMOTPeHOo
HOpMaTMBHbIMUM NMPaBoOBbIMK akTamn Poccuinckon degepauunm, HOpMaTUBHLIMWU NPABOBbLIMU
akTamy HeHeLKOoro aBTOHOMHOrO OKpyra (B TOM 4ucrie HacToAWwuM AQMUHUCTPATUBHBIM
perrnamMeHToM) AN npegocTaBneHns rocygapCTBEHHON yCnyru;

5) oTka3 B npegocTaBneHnn ycryru, eCriv OCHOBaHUA OTKa3a He npedycMoTpeHbl doefeparbHbIMU
3aKOHaMW U NPUHATLIMU B COOTBETCTBUN C HUMU UHBIMW HOPMAaTUBHBIMW MPaBOBLIMWU akTaMu
Poccuiickon depepaunn, HopmMaTUBHLIMU NPaBOBLIMU akTaMu HeHeuKoro aBTOHOMHOrO Okpyra (B
TOM Yucne HacToAWMM AOMUHUCTPATUBHBIM perfnameHToMm);

6) 3aTpeboBaHune C 3aaBMTENS NPU NPEOCTABEHUN rOCYAAPCTBEHHOM YCIyry Nnathbl, He
npegycMOTPEHHON HOPMAaTUBHBIMU NPaBoBbIMU akTaMun Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMW akTaMu HeHeLKOro aBTOHOMHOIO OKpyra, B TOM YUCIe HAaCTOSALWMM
AOMWHUCTPATUBHbLIM PErnaMmeHToM);

7) OTKa3 COTPYAHWUKOB YUpexaeHus B UCnpaBnieHny AonyLeHHbIX onevyaTok U ownbok B
BblJaHHbIX B pe3ynbTaTe NpeaoCTaBreHns rocy4apCTBEHHON YCNyrn AOKyMeHTax fimbo
HapyLUeHNe YCTaHOBMEHHOro cpoka TaKuxX UCNpaBneHuN.

OpraHbl rocyAapCTBEHHOW BNACTU U YNONMHOMOY€EHHbIe
Ha pacCMOTpPEeHMe Xanobbl 4OIMKHOCTHLIE NUua,

KOTOPbIM MOXeT ObITb HanpaBrieHa Xanoba
3asaBuTenNs B gocyaebHoOM (BHecyae6HOM) nopsiake
89. 3agasutenun moryt obpaTutbcsa B gocynebHom (BHecyaebHOM) nopsake ¢ xanobown K:
1) pykoBogutento [lenaptameHTa Ha pelwleHunsa n genctena (6esgencrame):

AOIMKHOCTHbIX MWL, U CNELNAnnCToB YUYpexaeHus, y4acTBYOLWMX B NpeJoCcTaBeHnm
rocyaapCTBEHHOM YCIyru;

Ka3eHHOro yypexaeHus HeHeukoro aBTOHOMHOro okpyra « MHOroyHKUMOHaIbHbIN LEHTP
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHULUMMNANbHBIX YCITYr»;

2) rybepHaTopy HeHeLkoro aBTOHOMHOIO OKpyra Ha pelueHus n gencteus (besgencrene)



pykoBoauTens [lenaptameHTa.
Mopspok noaaum U paccMOTpPEeHUst XKanoobl

90. >Kanob6a nogaeTcsa B NMCbMEHHOM hbopMe Ha ByMaKHOM HOCUTENE NN B ANEKTPOHHOM
dopme.

91. B nucbmeHHon hopme Ha BymakHOM HocuTerne xanoba moxeT 6bITb HanpaBfeHa no no4te, a
TaKkKe NPUHATa NMYHO OT 3asiBUTENS B YUpeXaeHUn no MecTy NpeaocTaBneHns rocygapCcTBEHHON
yCrnyru, B TOM YnCre B XOA4€e NIMYHOro npuema.

Bpemsi npuema xanob 4omkHO coBnagaTb CO BpEMEHEM NPEAOCTaBEHUSI TOCYAapCTBEHHOM
yCnyru.

Mo®L| ocywectBnaeT npuem xanob, KacarLLMXCa TONbKO TeX roCy4apCTBEHHbIX YCIyr, B
OTHOLLEHUM KOTOPbIX 3aKMo4eHbl cornalleHms o B3ammogenctaum mexay MoL n YupexageHvem.

B cnyyae nogaun xanobbl yepe3 M®L| nmbo npu nMyHOM npueme 3aaBUTENb NpeacTaBnseT
OOKYMEHT, YAOCTOBEPSAIOLMIA €ro IMYHOCTb B COOTBETCTBUM C 3aKoHOZ4aTenbCTBOM Poccumnckon
depepaumm.

92. B anekTpoHHOM BuAe xanoba moxeT 6bITb NogaHa 3agBMTENEM NOCPEACTBOM:
1) omumansHoro cavta [lenaptameHTa B ceTu «IHTEpHET»;
2) 3reKTpPOHHOM noyThl [lenaptameHTa;

3) opuuymansHoro canta AgMmHUcTpaumm HeHeLKoro aBTOHOMHOIo okpyra (Www.adm-nao.ru);

4) aneKTpPoOHHOW NoYTbl AOMUHUCTPaLMN HeHeukoro aBTOHOMHOIO okpyra (priem@adm-nao.ru);

5) noptana denepanbHON rocyaapCTBEHHOM MHAPOPMALMOHHON cMcTEMbI, 0becneymBatoLLen
npouecc gocyaebHoro (BHecynebHoro) obxxanosaHus peleHnin n genctesnin (6esgencraems),
COBEPLUEHHLIX NPV NPeoCTaBNEHMN FOCY4APCTBEHHbIX U MyHULMNANbHbLIX YCIyr
(do.gosuslugi.ru);

6) permoHanbHOro noprana.

93. MNMpunem xanob, HanpaBnaembIx B AQMUHUCTPpaUmMo HeHeuKkoro aBTOHOMHOIO OKpyra,
ocyLecTBnaeTcs otaenom no pabote ¢ obpalleHnsMu rpaxgaH Bo BpeMs NIMYHbIX NPUEMOB
3amecTtutenemn rybepHaTopa HeHeLkoro aBTOHOMHOMO OKpyra, a Takke B paboyee Bpems,
yCTaHOBMNEHHOE AN npveMa obpalleHuin: ¢ noHegenbHuKa no NaTHuLy ¢ 8 Yacos 30 MuHYT o 17
yacos 30 MuHyT, nepepbis ¢ 12 yacos 30 mnHyT go 13 vyacos 30 MMHYT, No agpecy: r. Hapbsak-
Map, yn. Cmugosuya, a. 20, kab. 17 unun no dakcy: (81853) 4-17-00.

[Mprem xanob B anekTPoHHOW hbopMe, NOCTYNMBLUNX HA OPULMarbHbIA CalT N ANEKTPOHHYIO
noyty AgMUHUCTpaLmMmM HeHeuKkoro aBTOHOMHOMO OKpyra, OCyLLecTBnseT otaen no pabote ¢
obpaLleHnamMmn rpaxaaH.

94. B cny4ae ecnu xanoba nogaeTcs Yepes NpeacTaBuTeENs 3asBUTENS, Takke NpeacTaBnseTcs
AOKYMEHT, NoaTBepXXaatoLLnn NOSTHOMOYNA Ha OCYLLLECTBIIEHNE OEeNCTBUA OT UMeHU 3asaBuTtens. B
KayecTBe JOKYMeEHTa, NOATBEPXAaroLwero nofHOMOYUA Ha OCyLLeCTBNEeHNe JENCTBUN OT UMEHN
3asBUTENS, MOXET ObITb NpeacTaBneHa:

1) odpopmneHHas B COOTBETCTBUM C 3aKoHOAaTeNbCTBOM Poccunckon denepaunm 0OBEPEHHOCTb;
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2) KONUA peLLeHns 0 HasHa4YeHUn nnu ob n3bpaHun NMBO Npukasa 0 Ha3Ha4YeHUM PU3NYECKOro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM Takoe uandeckoe nuuo obnagaeT npaBom
AENCTBOBaTb OT MMEHW 3asiBuTens 6e3 JOBEPEHHOCTW.

95. NMpwn nogaye xanobbl B 3NEKTPOHHOM BUAE OOKYMEHTbI, YKa3aHHbIe B NyHKTe 94
AOMWHUCTPaATUBHOIO pernaMmeHTa, MoryT 6biTb NpeacTaBneHbl B POPMe 3NEKTPOHHbIX
AOKYMEHTOB, MOAMMUCAHHBIX 3NIEKTPOHHOW MOANUCHI0, BUA KOTOPOW NpeayCcMOTPeH
3aKoHogaTenscTBoM Poccuiickon ®egepaunn, npyu 3TOM JOKYMEHT, YyAOCTOBEPSIOLLMIA NTMYHOCTb
3aaBuTenNs, He TpebyeTcs.

96. XKanoba gomkHa cogepxaTb:

1) HaMMmeHoBaHWe Y4upexaeHus, CTPYKTYPHOro nogpasgeneHus YupexxaeHns, ocyLLecTBSowWero
npegocTaBneHne rocyAapCTBEHHOM YCNyru, a Takke amunuio, Ms, 0T4eCTBO (NocregHee - npu
HanNU4nMM) cCOTpyaHuKa, pelleHns, aencTems (besgencrane) KOToporo o6xanyTes;

2) hamunuio, UM, OTYECTBO (MocneaHee - Npu Hanuynm), CBegeHUst 0 MecTe XUTesbCcTBa
3aaBuTensa - puanyeckoro nuua nmbo HaMmeHoBaHMe, CBEAEHMS O MECTE Hax0XaeHUs 3asBuTens
- IOPUAMYECKOro nNuua, a Takke Homep (HoMepa) KOHTaKkTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM A0SMKEH OblTb HanpaBneH
OTBET 3aABUTESIO;

3) cBeaeHns 06 obxanyeMbix peleHnsax, 4encTBuax (6e3genctTeumn) YupexaeHus, COTpyaHNKOB
YupexaeHus;

4) noBoAbl, HA OCHOBAHUM KOTOPbIX 3as8BUTENb HE COrfaceH C peLleHnemM, AencTBuemM
(6e3pencTBrnem) YupexaeHus, COTpyaHuKa YupexaeHus.

3asBuTenem MoryT 6bITb NpeacTaBneHbl JOKYMEHTbI (NP Hanu4umn), noaTBepXKaaLWwmne 4OBOAbI
3agaBuTensa, NMbo MUX Konuu.

97. XXano6a, He cooTBeTCTBYOLWaa TpeboBaHUAM, NPegyCMOTPEHHBIM MYHKTOM 96 HacTosaLero
AOMUHUCTPATMBHOIO perfameHTa, paccMaTpmBaeTcs B NOpsiAke, NpegyCMOTPEHHOM
depepanbHbIM 3akoHOM OT 2 masa 2006 roga Ne 59-93 «O nopsgke paccMoTpeHus obpalleHnin
rpaxgaH Poccuickon ®epepaumny.

Mopsapok paccMoTpeHus XKanoobl

98. MNocTtynueLias xanoba 3asBuUTeNsa NOANEXUT perncTpauun B XXypHare y4eTa xanob Ha
HapyLUeHUs nopsiaka NpegocTaBreHns roCyAapCTBEHHbIX YCMYT He MO34Hee CrieayoLLero
paboyero AHA Co OHA ee NOCTYNNeHns.

99. Ha kaxayto xxanoby 3aBoanTca y4eTHOe Aerno, KOTOPoOMy NpucBanBaeTCcs HOMEP,
COOTBETCTBYHLUUN PErMCTPALNOHHOMY HOMEPY Kanobbl. Y4eTHoe 4eno CoaepXuT Bce
AOKYMEHTbI, CBSAI3@HHbIE C PACCMOTPEHNEM >KaroObl.

100. MNpn paccmoTpeHnn xanobbl NO CyLWecTBy CneLmanmncT:

1) obecneumBaeT 06BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PacCMOTpeHMe oBpalleHus, B
cny4yae HeobxoOMMOCTM - C y4acTUeM 3asiBUTENs, HanpaBmUBLLErO Xarnoby, Unu ero
npeacTaBuUTens;

2) 3anpawmBaeT HeobXxoanMbIe AN pacCMOTPEHNS Xanobbl AOKYMEHTbI U MaTepuanbsl B ApYrnx
rocyaapCTBEHHbIX OpraHax, opraHax MeCTHOro CaMOYNpPaBieHNs U Y UHbIX OMMKHOCTHbIX Ny, 3a
NCKITIOYEHNEM Cy0B, OPraHoB JO3HAHWNS U OPraHoOB NpeABapUTENbHOMO CreACTBuIS;



3) Np1 He0BXO0ANMOCTM Ha3Ha4YaeT NPOBEPKY.
CpOKK pacCcMOTpPeHUA XKanoobl

101. XXanoba paccmaTtpuBaeTcsa COTPYAHUKOM, YNOSIHOMOYEHHbLIM Ha PAaCCMOTPEHME Xanoob, B
TeyeHne 15 pabounx gHen co AHA ee permcTpaumm.

102. B cnyyae obxxanoBaHna oTkasa YupexaeHusi B npyueme JOKYMEHTOB Y 3aaBuTens nmbo B
ncnpasneHnn JonyLeHHbIX oneYyaTok 1 ownbok xanoba paccmaTpmBaeTcs B TedeHme 5 pabounx
OHEen Co OHSA ee perncTpaunu.

lNMepeyeHb OCHOBaHWM ANs NPUOCTAHOBJIEHUSI PAaCCMOTPEHUS
Xanobbl B cny4yae, eCnv BO3MOXHOCTb NPUOCTaHOBIEHUSA
npegycMoTpeHa 3akoHoaaTenbcTtBoM Poccumckon ®egepauum
103. OcHoBaHuWs 4Ns NPUOCTAHOBIIEHNSA PACCMOTPEHMS Xanobbl OTCYTCTBYHOT.
Pe3synbTaT paccMoTpeHuUsA Xanobbl

104. Mo pesynbTatam paccMoOTpeHust xanobbl AOMKHOCTHOE NULO NPUHUMAaET pelueHne 06
yaoBneTBopeHum xanobbl nnbo 06 oTkase B ee yoOBNETBOPEHMUM.

Mpw yooBneTBopeHnn xanobbl 4OMKHOCTHOE NULO He no3aHee 5 pabounx gHeN NpuHUMaeT
ncyepnbiBaloLLMe Mepbl MO YCTPAHEHMIO BbISIBNEHHbIX HAPYLLUEHWUIA, B TOM Y1Cre Mo Bblaaye
3as8BUTENIO pe3ynbTaTa rocy4apCTBEHHON YCryri.

105. B ygoBneTBopeHum xanobbl 0TKasblBa€TCA B CNeayrLNX Criyvasx:

1) HanNU4Yne BCTYNMBLLErO B 3aKOHHYIO CUIY peLleHus cyaa, apbuTpaxHoro cyaa no xanobe o Tom
Xe npegMeTe 1 No TeM Ke OCHOBaHUAM;

2) nogaya »xanobbl NMLUOM, NONIHOMO4YMSI KOTOPOro HE NOATBEPXKAEHbI B NOPsSAKe, yCTaHOBIEHHOM
3akoHogaTtenscTBoM Poccunckon denepaumu;

3) Hannume pelleHns no xanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHUSIMU NpaBu
06>kanoBaHUsl B OTHOLLEHMMN TOrO XXe 3asiBUTENS U MO TOMY Xe NpeaMeTy anobbi.

106. Ha xxanoby 3aaBuTensa He JaeTcs OTBET B CriyyYasx:

1) ecnu B xanobe He ykasaHbl hamunusa puanyeckoro nNuua unm MHAMBUAYyanbHOro
npeanpvHumartens, Nnnbo HanmeHoBaHME LPUANYECKOro NnLa, HanpaBMBLLETO Xanoby, nnm
NMoYTOBbIV aapec, N0 KOTOPOMY AO0SKEH OblTb HanpaBneH OTBET;

2) ecnu TeKCT xanobbl, a TakKe NOYTOBLIN agpec 3asaBUTENS HE NOAAAIOTCA NPOYTEHNIO.

107. MNpun nonyyYeHnn NMCbMEHHOM Xanobbl 3aaBUTENS, B KOTOPOW COOEPXKATCH HEeLeH3YypHble
nnbo ockopbuTenbHbIE BbIPAXEHUS, YrpO3bl XU3HW, 340POBbI0 N MMYLLLECTBY CrieLmnanucTa,
y4acTBYIOLLEro B NpeaoCTaBNEHNN rOCyAapCTBEHHON YCNYr, a Takke YreHOB ero CeMbH,
ANpeKTop YupexaeHns BnpaBe OCTaBUTb Xanoby 6e3 oTBeTa Mo CyLecTBY NOCTABIEHHbIX B HEW
BOMPOCOB M COOOLMTL 3a8BUTENIO, HAanpaBMBLUEMY Xanoby, 0 HegoNnyCTUMOCTM
3noynotpebneHns npasom.

108. [lo MOMEHTa NPUHATUSA peLLleHmns Nno xanobe 3asBuTenb MMeeT NpaBo 06paTuTbCs C
3asBNeHNEM O NpeKpaLleHNn paccMOTpPeHUs xanobbl, KOTOPOE NOANEXUT perncTpauumn n



paccMOTpeHuo B Nopsaake, npegycMoTpeHHoM B nyHkTax 99-100 HacToswero
ALOMUHUCTPATUBHOIO perfameHTa.

109. B cnyyae yctaHoBneHust npy paccMoTpeHun xanobbl Npr3HakoB cocTaBa
agMUHUCTPATMBHOIO NpaBoOHApPYLLEHUS, B TOM YUCre NpeayCcMOTPEHHOro Yactamu 3, 5 ctaTtbu
5.63 Kogekca Poccunckon ®epepaumm 06 agMUMHUCTPaATUBHBIX NPaBOHapYLUEHWsX, ctatben 7.1.9
3akoHa HeHeLkoro aBToHOMHOro okpyra ot 29.06.2002 Ne 366-03 «O6 agMUHUCTPATUBHbIX
npaBoOHapyLUEHUSX», U NPU3HAKOB COCTaBa NPEeCTYNNeHnUs JOMMKHOCTHOE N1LO,
paccmaTtpuBatowmm xanoby, HesameanMTenbHO HanpaBniseT KONuIo Xanobbl C NPUNoXKeHNeM
BCEX UMEIOLLMXCH MaTepunanos B NpokypaTypy HeHeukoro aBTOHOMHOrO OKpyra.

B cnyyae yctaHoBneHusi Npu paccMoTpeHnn xanobbl NpM3HaKkoB COCTaBa agMUHUCTPATMBHOIO
npaBoHapyLUeHus, NpeayCcMOTPEeHHOro ctatben 7.1.9 3akoHa HeHeLkOro aBTOHOMHOIO OKpyra oT
29.06.2002 Ne 366-03 «O6 agMMHMUCTPATMBHbIX NPaBOHAPYLLUEHUAX», UM NPU3HAKOB COCTaBa
NPecTynneHns JOMMKHOCTHOE NNLI0, pacCMaTpuBaloLLnin xanoby, B TedeHne Tpex pabouunx aHen
HanpaBnseT KONuio Xanobbl C NPUNOXKEHNEM BCEX MMEIOLLIMXCA MaTepumanos, NOATBEPXKOAOLLNX
Hanu4ne coctaBa agMUHUCTPATMBHOIO NpaBoHapyLeHns B Annapat AgMuUHUCTpaumm HeHeukoro
aBTOHOMHOIO OKpyra.

110. B cnyyvasx, ykasaHHbIx B nyHkTe 109 HacToswero AAMUHUCTPATUBHOIO perfiaMeHTa,
paccMOTpeHMe xanobbl He NpekpallaeTcs, 0 YeM 3aaBUTENIO coobLlaeTcs B OTBETE MO
pes3ynbTatam pacCMOTPEHUS Xanobbl.

Mopsaok nHhopMupoBaHUA 3aaBUTENA O pe3ynbTaTtax
paccMoOTpeHuUA Xanobbl

111. MoTUBMPOBaHHbLIN OTBET NO pe3ynbTatam PacCMOTPEHUS xanobbl NognMcbiBaeTcs
AOIMKHOCTHBIM NMLIOM, MPUHSBLUMM peLLeHne No xanobe, 1 HanpaBnaeTCca 3asBUTENIO He
nosgHee OH4, crieqyoLwero 3a gHeM NPUHATUSA peLleHns, B MMCbMEHHOM (OOpMe U1 MO XenaHuo
3asBuTens B opmMe 3NeKTPOHHOro AOKYMEHTa, NOAMNMCaHHOrO 3N1eKTPOHHOM NOAMNUCHI0
AOIMKHOCTHOrO NnLa, NPUHABLLETO peLleHne no xanobe, Bug KOTOpOr yCTaHOBMEH
3akoHogaTtenscTBoM Poccunckon denepaumn.

112. B oTBETE NO pe3ynbTaTtaM pacCMOTPEHUS XKanobbl yKa3bIBaKOTCS:

1) damunus, uma, oT4eCTBO (MPY HaNUYKUKU) Ans 3asaBuTens - PU3MYecKoro nuua unm
HaMMeHOBaHWe 3asiBUTENS - OPUOMYECKOro nNuua, NoYTOBbIN agpec U agpec AfeKTPOHHOM
NnoYThbl 3asBUTENS;

2) cBegeHns 06 obxanyemom pelueHumn, gencrteum (6esgenctenmn) opraHa, NpeaocTaBnsAoLLIErO
rocyaapCTBEHHbIE YCNYIK, ero JOMMKHOCTHBIX ML, U FOCYAAPCTBEHHbIX FPaXXAaHCKUX CryXKaLLnX;

3) HaMMeHoBaHWe rocy4apCTBEHHOM YCIyry, HapyLLeHne nopsiaka npefocTaBreHns KOTOpou
obxanyetcs;

4) ocHOBaHWS ANSA NPUHATUA peLleHns no xanobe;
5) npuHaToe no xanobe pelueHue;

6) CPOKMN yCTpaHEHUS BbISIBIIEHHbIX HApYLUEHWIA, B TOM YNCIE CPOK NpeaoCcTaBneHus pesynbTtara
rocyaapCcTBEHHOM ycnyru (B criyyae, ecnum xanoba npnsHaHa 060CHOBaHHOWN);

7) cBeAeHus o nopsiake obxanoBaHWsi MPUHSATOrO No XXanobe pelueHus;



8) OOMKHOCTb, (haMUnsl, UMs1, OTYECTBO AOMMKHOCTHOMO NMuA, NPUHSABLUErO peLleHne no xanobe.
Mopspok 06XxanoBaHus pelueHusl No xanobe

113. Ob6xxanoBaHue peLleHus No xanobe ocyLlecTBNAeTCS B NOpsAKe, yCTaHOBNIEHHOM NMYHKTOM
88 HacTodwero AOMUHUCTPATUBHOIO perfnamMmeHTa.

MpaBo 3asBUTENA Ha Nnony4YyeHue NHopMaLMu N AOKYMEHTOB,
Heo6xoAUMbIX ANA 060CHOBaHUA U PaCCMOTPEHUA XKanoobbl

114. 3asBuTenb MMeeT NpaBo Ha NoslyYeHne ncyepnbiBarLLen HPOpPMaLUn U JOKYMEHTOB,
HeobxoaMMbIx 4N 060CHOBaHNA 1 PaCCMOTPEHUS Karnoobl.

Cnoco6bl MH(hopMMpoBaHUSA 3asiBUTENEN O nopsaake nogavun
M PacCMOTPEHUA XKanoobl

115. Yupexgenune n [lenaptameHT obecneyumBaloT KOHCYNbTUPOBaHWE 3asBUTENEN O NopsaKe
oGxxanoBaHus pelueHnn, gencTeum (besgenctens) YupexageHnsa ero COTpygHUKOB, B TOM YnCre No
TenegoHy, 3fIeKTPOHHOM NoYTe, NPU NIMYHOM NpuemMe.



