AAMUHUCTPATUBHbLIN pernamMeHT
npeaocTaBrieHUs rocyfapCcTBeHHOMN
ycnyru «[lpegocraBneHne rocyaapcTBeHHOMN
coumanbHOM NOMOLLM Ha TeppUTOpPUMn
HeHeLKOro aBTOHOMHOIro OKpyra»
Paspen |
OOLwue nonoxeHus
MpeameT perynupoBaHus
AAMMHUCTPATUBHOIO pernamMeHTa

1. AODMWHUCTPAaTMBHLIW pernamMeHT onpeaenseT cTaHgapT U NOpsAoK NpeocTaBneHuns
rocygapCTBEHHOW YCnyrn NnpegocTaBneHns rocygapCTtBEHHON coumanbHON NOMOLLM Ha
TeppuTopun HeHeLKoro aBTOHOMHOIO OKpyra (ganee cooTBETCTBEHHO — AMUHUCTPATUBHbIN
perrnameHT, rocyfapCTBeHHasa coumanbHas NnoMoLLb, rocyfapCTBEHHas ycnyra).

Kpyr 3asaButenen
2. 3agBUTENAMM Ha NONyyYeHne rocyaapCTBEHHON yCnyru (ganee — 3asBuTenm) ABMSOTCS:
1) dnsmyeckme nuua, NPoXMBaroLLne Ha TeppuTopmum HeHeLKoro aBTOHOMHOIO OKpYyra;

2) yNnorHOMOY€eHHble NpeacTaBUTeNn NL, YKadaHHbIX B NOAMNYHKTE 1 HAacTosILWLEero nyHkTa
AOMWUHUCTPATUBHOIO pernamMmeHTa.

3. Nony4atenamu rocyaapCTBEHHOM YCNyru SBSOTCA ManonuMyLine cemMmbn, ManonmyLimne
OLMHOKO MpOXuUBatoLLue rpaxgaHe u uHble KaTeropum rpaxgaH, ykasaHHole B ®egepansHoMm
3akoHe oT 17.07.1999 Ne 178-93 «O rocygapCTBEHHON coLmaribHON NOMOLLNY, KOTOPbIE MO
He3aBUCUMMbIM NPUYUHAM UMEIOT CpeaHeayLLEeBOW AOXO04 HUXKE BESTUYUHBI NPOXUTOYHOIo
MWHMMYMa, YCTaHOBIIEHHOro B HeHeLKOM aBTOHOMHOM OKpyre B pacyeTe Ha OyLly HaceneHus
(Oanee cooTBETCTBEHHO — MaroMMyLLMe cCeMbM, MarioMMyLLmMe OOUHOKO NPOXMBAaOLLME rpaXaaHe
N UHblE KaTeropuu rpaxaiaH).

4. MNMpenmyLLecTBEHHbIM NPaBOM Ha MONyYyeHne rocyaapCTBeHHOM ycnyrn obnagaroT cnegyowme
oTAerbHbIE KAaTeropun ManouMyLLMX CEMEN N MarioMMYLLIMX OOMHOKO MPOXMBAKOLNX rPpaXKaaH,
HaxoOALNXCH B TPYAHOW XU3HEHHOW CUTYyauUnn:

1) HepaboTatoLLme XKeHLLMHbI B criy4yae 6epeMeHHOCTM U POLOB;

2) nuua, BO3BpaLLaloLLMeCs K MECTY NPOXMBAHNA nocne oTbbiIBaHNA MW HaKa3aHWs B
yUpEeXAEeHUSX, UCMONHAOLWMX Haka3aHue B BMAeE nuweHusa ceoboapbl, No onnarte npoesga oT
ropoga HapbsH-Mapa 0o HaceneHHoro nyHkta HeHeLkoro aBTOHOMHOrO OKpyra - MecTa
NPOXMBaHWS;

3) ceMbu 1 rpaxgaHe, nonasLLMe B TPYOHYHO XXU3HEHHYIO CUTYyauuio, ornpederieHHYIo B
COOTBETCTBUM C 3aKoHOoAaTeNnbLCTBOM Poccunckon degepaumn.

TpeboBaHusa K nopsaKy nHhopMmmupoBaHus o



npeAocTaBlieHUN rocyAapCTBEHHOW yCcnyru
5. NHdbopmmpoBaHue o nopsigke npeaocTaBneHus FocyAapCTBEHHOM YCyrn OCyLLIeCTBNSeTCS:

1) rocygapCTBEHHbIM Ka3eHHbIM ydpexaeHnem HeHelkoro asBToOHOMHOro okpyra «OtgeneHue
coumarnbHOW 3alnTbl HaceneHus» (ganee — YupexaeHuve).

MouToBLIN agpec: HeHeLknn aBTOHOMHBIN okpyr, 166000, r. HapbsaH-Map, yn. CanpbirnHa, 4. 9 b.
CnpaBo4HbIv TenedoH YupexaeHus: (81853) 4-84-97.

Apgpec opuumanbHOro canta YupexaeHns B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOW CeTU
«MHTepHeT» (nanee — ceTb «MHTEpHET»): 0sznnao.ru.

Appec snekTpoHHOW noYThl (e-mail): gkunao.oszn@mail.ru.
'paduk npnema noceTuTenen:

BTOPHUK, YeTBepr — ¢ 13 yacos 30 MuHYT Ao 17 yacos 30 MUHYT;
noHenenbHYK, cpefa, NAaTHUUA — He NpUeMHbIe OHW;

cyb660Ta 1 BOCKpeceHbe — BbIXOAHbIE AHW;

2) Ka3eHHbIM yypexgeHneMm HeHeukoro aBTOHOMHOro okpyra « MHOrogyHKUMOHaNbHbIN LEHTP
npenocTaBneHns rocyAapCTBEHHbIX U MyHULMNAnNbHbIX yenyr» (ganee — MoL).

MouToBbIN agpec: HeHeLku aBTOHOMHbIN Okpyr, 166000, r. HapeaH-Map, yn. JleHuna, a. 27 B.
CnpaBouyHbiv TenedoH: (81853) 2-19-10.

Anpec ouumansHoro canta B cetn «MHTepHeT»: mfc.adm-nao.ru.

Appec anekTpoHHon noYTbl: mail@mfc.adm-nao.ru.

Apnpeca opucos MPLL pasmeweHbl Ha odmumnansHom cante MOL.

6. MHdopmumpoBaHue 06 ycnyre ocyLLeCTBNAeTCS:

1) npyn nu4yHom obpalleHnmn 3aaBUTENS;

2) C Ucnonb3oBaHWeM MNOYTOBOW, TenedoHHON CBA3Y;

3) NocpeCcTBOM 3SIEKTPOHHOM MOYThI;

4) yepes opuumanbHbli canT YupexaeHns, EguHbI nopTan rocygapCTBEHHbIX U MyHULMMNANbHbIX
yenyr (pyHkuumn)» (www.gosuslugi.ru) (aanee — EauHbIn nopTan) u PernoHanbHbIn nopTarn
rocyaapCTBEHHbIX U MyHUUMNansHblX ycnyr (uslugi.adm-nao.ru) (qanee — PernoHarnbHbIv nopTarn)
B ceTu «HTepHeT»;

5) Ha MHPOPMALIMOHHBIX CTEHAAX B MeCTax Anst UHPOPMUPOBaHUS, NpeaHas3HaYeHHbIX Ans
03HaKOMIeHUs 3asiBUTENEN ¢ MHPOPMaLMOHHLIMU MaTepuanamMu.

7. Ha EgnHom noptane, PermoHanbsHOM nopTtane, ouymanbHOM cante YupexageHms
pa3smMeLlaeTcsa cnegyowaa nHpopmMaunsa:

1) ncyepnblBalOLWNA NepeYeHb 4OKYMEHTOB, HEO6X0AUMbIX ANS NpeaocTaBneHms



rocyaapCTBEHHOM yCryru, TpeboBaHUs K 0OPOPMIEHUIO YKa3aHHbIX JOKYMEHTOB, a Takke
nepeyeHb JOKYMEHTOB, KOTOpbIE 3asiBUTENb BNpaBe NpeacTaBuTb No COGCTBEHHOW UHULMATUBE;

2) Kpyr 3asButenen;
3) CPOK NnpeaocTaBreHnsi rocyaapCTBEHHOW YCyru;

4) pe3ynbTaTbl NpeAoCTaBneHnsl rocy4apCTBEHHON YCryri, NOPSAoK NPeacTaBneHms AOKyMEHTa,
ABNAOLLErocs pe3yrbTaToM npeaocTaBneHns FocyAapCTBEHHOM YCyru;

5) ncyepnbiBaOLLmMi NepedYeHb OCHOBaHU A5 NPUOCTaHOBMNEHWS UMW OTKa3a B NpefocTaBreHnm
rocyaapCTBEHHOM YCIyru;

6) o0 npaBe 3asaBuTENSA Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne gencteui (6e3nencTamns)
peLLeHnn, NPUHATBLIX (OCYLLIECTBMNSEMbIX) B XOA€e NpefoCTaBrneHnsi rocyapCTBEHHOW YCyru;

7) cbopMbl 3aaBNeHNN (YBEAOMIIEHUIN, COOOLLEHUI), UCNONb3yeMble NPU NPegoCTaBeEHNN
rocyapCTBEHHOM YCIyru.

8. MHdopmauusa Ha EanHom nopTtane, PermoHansHOM nopTane, 0 nopsagke n cpokax
npegocTaBneHns rocyapCTBEHHON YCIyrM Ha OCHOBaHUN CBEAEHWU, CoOepXaLlnXcs B
nogcucteme «PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (PyHKUumn) HeHewkoro
aBTOHOMHOIO OKpyra» rocyfapCTtBeHHON MHOPMaLMOHHOMN CUCTEMbI HeHeLKoro aBTOHOMHOrO
okpyra «MHdopmaunoHHas cuctema no nNpeaocTaBneHno rocyAapCTBEHHbIX U MyHULMMNANbHbIX
ycnyr», npegoctaBnsaeTcs 3agsutento 6ecnnaTtHo.

9. [locTyn K MHopmaLmMm O cpoKax 1 nopsake npeocTaBneHns rocygapCTBEHHON YCIyrn
ocyulecTBngaeTca 6e3 BbINONHEHNS 3aaBUTENEM Kakux-nmbo TpebosaHun, B ToM ymcne 6e3
NCNonb30BaHMA NPOrpaMmmMHoro obecneveHuns, yctTaHoBKa KOTOPOro Ha TEXHUYECKNE cpeacTaa
3aaBuTena TpebyeT 3aknoyYeHnsa NMMUEH3NOHHOIO UM MHOTO cornalleHns ¢ npasoobnagartenem
nporpamMmmHoro obecneveHus, npegycmMmaTpuBaroLLero B3nmMaHue nnatbl, perucTpaumio nnm
aBTOPM3aUMIO 3a8BUTENS, UM NPEAOCTaBIEHNE UM NEPCOHANbHbIX AAHHbIX.

10. B nio6oe Bpems co AHS npuema AOKYMEHTOB A0 NOyyYeHUs pe3ynbTaToB NpeaoCcTaBreHns
rocyapCTBEHHOM YCIyr1 3asBUTENb UMEET MPaBo Ha NonyyeHne CBeAeH 0 xoae
npeaocTaBneHns rocyaapcTBEHHON YCyr No NMCbMEHHOMY oBpalLeHuto, TenedoHy,
SNEKTPOHHOMN NoYTe, NMUYHO UMK NMUYHOM KabuHeTe Ha PernoHanbHOM noptane. 3asBuTternto
npeaocTaBnATCA CBEAEHUA O TOM, Ha KakoM 3Tare (B npoLecce Kakon npouenypbl) HaxoguTcs
ero 3asiBka.

11. Npuem 1 KoHCynbTMpoBaHWe (FIMYHO UNK NO TenegoHy) AOMKHbI MPOBOAUTLCH KOPPEKTHO U
BHMMATENbHO MO OTHOLLEHMIO K 3asaBuTerto. KoHCynbTupoBaHMe A0rnycKaeTcs B TeYeHne
yCTaHOBNEHHOro paboyero BpemeHu. [1py KOHCYNbTUPOBAHMM 3asBUTENIO AAETCH TOYHbIV U
ncyepnbIBaoLLNA OTBET HA NOCTaBMNEeHHbIE BOMPOCHI.

12. KoHcynbTaumm npegoctaBsnganTcs No cnegyoLwmnmM Bornpocam:

1) nepeyHst JOKYMEHTOB, HeOBXOANMbIX A4S PeAoCTaBNeHUs! rocy4apCTBEHHON yCrnyri,
KOMMNEKTHOCTM (AOCTATOMHOCTUN) NPeACTaBMNEeHHbIX JOKYMEHTOB;

2) UCTOYHMKA NOSyYEHUS JOKYMEHTOB, HEOOXOAMMBIX AN NPEeAOCTaBNEHNs FOCY4apCTBEHHON
ycnyru;

3) BpeMeHU npvema 1 Bblgayn JOKYMEHTOB;



4) cpoKOB npefocTaBreHns rocyaapCTBEHHOW YCIyru;

5) nopsigka obxanoBaHusa gencTeuin (6e30encTBus) U peLLeHnin, OCYLLIECTBNAEMbIX U
NpYHYMaeMbIX B Xo4e NpefoCcTaBrieHns rocyAapCTBEHHOM YCITyTW.

13. lNpepocTtaBneHne rocygapCTtBEHHOWN YCNyrn Npon3BoanTCS YupexaeHnem rno agpecy:
HeHeuknn aBToHOMHbIN Okpyr, 166000, r. HapbaH-Map, yn. CanpsbirvHa, a. 9 b.

Mpadhuk paboTbl YupexaeHus:

noHeaenbHUK - NaTHUUa - ¢ 08 yacos 30 MuHyT o 17 yacoB 30 MUHYT;
nepepbiB Ha 06en - ¢ 12 yacos 30 muHyT Ao 13 yacoB 30 MUHYT;
cyb660Ta 1 BOCKpeCeHbe - BbIXOAHbIE OHM.

CnpaBouyHbiv TernedoH (81853) 4-84-97.

Apgpec opuumansHOro canta YupexaeHnsa B cetn «MHTepHeT»:
0Sznnao.ru.

Appec snekTpoHHOW noYThl (e-mail): gkunao.oszn@mail.ru.

[MpepocTaBneHne rocygapCTBEHHON YCNyrn OCyLLEeCTBNSET OTAEN Ha3HayYeHNsa coumnanbHbIX
BbINMaT U NpegocTaBneHnsa cybcnanm rpaxkgaHam, KOHTakTHbIN TenedoH: (81853) 4-33-39.

14. B npepocTaBrneHnm rocygapcTBEHHOW yCryrn NpUHUMaroT ydacTue:

1) JenapTameHT 34paBoOXpaHeHus, Tpyaa U coumansHOM 3alnTbl HaceneHna HeHeukoro
aBTOHOMHOrO OKpyra (ganee — [lenapTtameHT).

MouToBLIN agpec: HeHeLkn aBTOHOMHBIN Okpyr, 166000, r. HapbsaH-Map, yn. CmugoBnya, a. 25.
CnpaBoyHbiv TenedoH: (81853) 4-62-57.

dakc: (81853) 4-67-45.

"pacmk paboTbl JenaptameHTa:

noHegenbHUK — nATHMUa — ¢ 08 yacos 30 MuHyT go 17 yacos 30 MUHYT;
nepepsblB - ¢ 12 yacos 30 MmuHyT Ao 13 yacos 30 MUHYT;

cyb660Ta 1 BOCKpeCeHbe - BbIXOAHbIE OHMW.

Anpec ouumansHoro canTta B cetn «MHTepHeT»: medsoc.adm-nao.ru.

AfQpec anekTpoHHOM NoYThl: medsoc@ogvnao.ru;

2) MuHuctepcTBo BHYyTpeHHUX aen Poccunckon ®epepaunn (ganee — MB[ PO).
MouToBbIn agpec: 119049, r. Mockea, yn. >XutHas, g. 16.

CnpaBoyHbIn TenedoH: (495) 667-02-99.

Appec ouuymansHoro canta B cetu «MHTepHeT»: MBA.pd;



3) ®enepanbHas cnyxba rocygapCTBEHHOW perncTpaunn, kagacTtpa n kaptorpadum (ganee —
PocpeecTp).

MoutoBbIn agpec: 121170, r. Mockea, yn. [NoknoHHagq, g. 13.
CnpaBoyHbin TernedoH: (495) 917-38-25.

Anpec ouumansHoro canta B cetn «MIHTepHeT»: rosreestr.ru.
Appec anektpoHHon noytbl: 00_uddfrs1@rosreestr.ru;

4) KaseHHoe yypexaeHne HeHeuKkoro aBTOHOMHOro okpyra «LleHTp 3aHATOCTU HaceneHus»
(nanee — LI3H).

MouToBLIN agpec: HeHeLkn aBTOHOMHBIN OKkpyr, 166000, r. HapeaH-Map, yn. CmugoBnya, a. 9/2.
CnpaBoyHbin TernedoH: (81853) 4-23-45.

ALpec ouumanbHoro canta B cetn «IHTEpHET»: hao-czn.ru.

Apgpec anekTpoHHoW noYThl: depart@zannar.atnet.ru;

5) AnnapaTt AaMuHuUCTpaumm HeHeukoro asTOHOMHOro okpyra (ganee — Annapat AgMUHUCTpaunm
HAO).

MouToBLIN agpec: HeHeLkn aBTOHOMHBIN Okpyr, 166000, r. HapbsaH-Map, yn. Cmupgosnya, a. 20.
CnpaBo4Hbivi TenedoH: (81853) 4-30-87; 4-17-00;
6) MNMeHcroHHbIM oHA Poccunckon denepaunn (ganee — MNoP).

MouToBbIN agpec: r. MockBa, 119991, CnassaHckasa nn., 4. 4, yn. LWabonoeka, 4. 4 (anga
HanpasneHusa obpalleHnin B NTMCbMEHHOM BUAE).

CnpaBo4Hbiv TenedoH: (495) 987-89-07, 987-89-14.
Appec opuumansHoro canta B cetn «MHTepHeT»: pfrf.ru;
7) ML
MouToBbIN agpec: HeHeLku aBTOHOMHbIN Okpyr, 166000, r. HapeaH-Map, yn. JleHuHa, a. 27 B.
CnpaBouyHbiv TenedoH: (81853) 2-19-10.
Anpec ouumansHoro canta B cetn «MHTepHeT»: mfc.adm-nao.ru.
Appec anekTpoHHon no4Tbl: mail@mfc.adm-nao.ru.
Apnpeca opucos MPLL pasmeweHbl Ha oduumnansHom cante MOL].
Pasgen Il
CtaHgapT npefocTaBrieHUsi rocyAapCTBEHHOW yCnyru
HanmeHoBaHue rocynapcTBeHHOM ycnyru

15. HaumeHoBaHme rocyaapCTBEHHON YCNyru — npegocTaBrieHne rocyapCTBEHHOW coumnansHom



NOMOLLM Ha TeppUTopUN HeHeLKkoro aBTOHOMHOIO OKpyra.
HaumeHoBaHue YupexaeHus,
npeaocTaBnAoLWEero rocyaapcTBeHHYIO yCnyry

16. l'ocypapcTBeHHas ycnyra npefoCTaBnseTcs rocyAapCTBEHHbIM Ka3eHHbIM yuYpexaeHnem
HeHeukoro aBToHOMHOro okpyra «OTtaeneHve coumanbHOM 3alnTbl HAceNeHNsa».

OpraHbl, obpaleHue B KOTopbie Heob6xoaMmo
AN NpeaocTaBneHUs rocyAapCcTBeHHOW yCcrnyru

17. B npegocTtaBneHumn rocyaapCTBEHHOW YCyrn y4acTBYIOT crnefytoLine opraHbl
NCNOSTHUTENbHOW BNAacTu (OpraHbl MECTHOIO CaMoyrnpaBneHusi, opraHnsauunmn), obpalieHue B
KOTOpble He06X0AMMO AN NPeaoCTaBNEeHNS rocy4apCTBEHHON YCNyru:

1) MB[J Po;

2) PocpeecTp;

3) U3H;

4) Annapat AgmuHuctpaummn HAO;
5) NoP.

18. YupexaeHue He Bnpase TpeboBaTb OT 3asABUTENSA OCYLLECTBEHNS JENCTBUIN, B TOM YMCne
cornacoBaHui, He0BXOANMbIX AN NONYyYEeHUS rocyAapCTBEHHOM YCIYrn N CBA3AHHbIX C
obpaLleHnem B opraHbl UCMOSTHUTENbHOW BNACTK, yKa3aHHbIX B NyHKTe 17 HacTosawero
AOMUHUCTPATMBHOIO perfnameHTa.

OnucaHue pe3ynbTaTta NpeaocTaBleHUs rocyfapCcTBEHHOM yCcnyru
19. PesynbTatom npegocraBneHnsi rocygapCTBEHHOWN YCryrn ABMNSETCS:
1) npegocTaBneHne rocyaapcTBEHHOM CoLManbHOM NOMOLLM;
2) 0TKa3 B NpefoCTaBneHun rocyaapcTBEHHON coLuuanbHON MOMOLLN.
[oKyMeHTbI, ABNAOLWMNECH pe3ynbTaTtaMmu
npeaocTaBrieHUs rocyaapcTBEHHOM yCcnyru

20. [lokymMeHTbI, NpeaocTaBnsemble 3asgBUTESIO MO 3aBepLUEHUIO NPpeaoCcTaBneHns
rocyaapCTBEHHOM YCNyru:

1) yBegomneHune o npefocTaBfieHUy rocyaapCTBEHHOM coumanbHOM MOMOLLY;
2) yBegomneHune o6 oTkase B NpefoCTaBfeHmMm rocyaapCTBEHHOM CoLmanbHOM MOMOLLIN.

[OKyMEeHT, ABNSOWMINCS pe3ynbTaToM NpeoCcTaBneHns rocyaapCTBEHHOM YCryru, no Bblbopy
3aaBuTensa MoxeT BbITb NpeacTaBneH B oopMme AOKyMeHTa Ha ByMakHOM HocuTerne, a Takke B
dpopMe 3MNEKTPOHHOro JOKYMEHTa, NOAMUCAHHOIO YNONHOMOYEHHbLIM AOSTKHOCTHbLIM fIMLOM C
NCronb30BaHMEM YCUITEHHOW KBannMuunpoBaHHOW 3NEKTPOHHOMW NOANUCH.

Cpok npeaocTaBneHus rocygapcTBeHHOMW ycnyru



21. Cpok npefocTaBrieHns rocyaapCTBEHHOMW YCITYIu:

npegocTaBneHune (oTkas B NpefoCcTaBreHnm) rocyaapCTBEHHOM coLmansHOM NOMOLLM
OCYLLEeCTBMNAEeTCSA B CPOK, He npesbiwatowmnn 10 kaneHgapHbIX AHEN.

22. Cpok npefocTaBrieHnsi rocy4apCTBEHHOM YCMYrn UCHUCIISIETCA CO OHSA noJadyn 3agaButenem
3a8BNeHNa N HeoBXoaNUMbIX AOKYMEHTOB HENOCPEACTBEHHO B YUpexaeHue, B
MHOrOoOyHKUNOHarNbHbIE LLEeHTPbI NPeaoCTaBeHns rocyAapCTBEHHbIX N MyHULUNAIbHBIX YCAYT.

23. B cnyyae HanpaBneHns 3asBrneHnsa u JOKyMeHTOB, Heo6xoanMbIX AN npegocTaBrneHus
rocyfapCTBEHHOM YCIyr 3aKa3HbiM NMOYTOBLIM OTMPaBleHneM C yBEAOMITEHMEM O BPYYEHUN,
CPOK NpefocTaBneHns rocyAapCTBEHHON YCINYru UCYUCNSAETCHA CO OHA MOCTYNIIEHUA OAaHHbIX
AOKYMEHTOB B YupexeHue.

Cpok Bbigayu (HanpaBreHUs) JOKYMEHTOB,
ABNSAIOLWUNXCS pe3ynbTaToM npeaocTaBreHus
rocyaapcTBeHHOW yChyru

24. [1oKyMeHT, SBNSOWNACA pe3ynbTaToM NpeaocTaBneHnsa rocyaapcTBEHHOM yCnyru, B Te4eHne
1 pabo4ero gHA co AHNA ero 0POPMIEHUS HanpaBnseTCcsa 3asaBUTENIO Yepe3 PernoHanbHbIn
nopTarn.

25. o xenaHuio 3asBUTENS JOKYMEHT, ABNAOLWNNCA pe3yribTaToOM NpegocTaBneHuns
rocyaapCTBEHHOM YCrnyru, B TedeHme 3 pabounx gHen co AHSA ero ohopmMnieHns MOXeT ObiTb
BPYYeEH:

1) Ha BymaxXHOM HOocuTerne HenocpeaCcTBEHHO B YupexaeHun. B crnyyae HEBO3MOXHOCTM
BPYYEHMSA B YUpexaeHUM B YCTaHOBIIEHHbIN CPOK OTBETCTBEHHbLIV UCMONMHUTENb HanpasnsaeT
AOKYMEHT 3asABMTESTO NOYTOBbLIM OTMNPaBreHnemM C yBeJOMINEHNEM O BPYYEHUU;

2) Ha BymaxHoM HocuTene B MOLL;

3) Ha BymaxxHOM HocuTene, noATBePXAaloLeM cogepKaHne 3NeKTPOHHOro JOKYMEHTa,
HanpasneHHoro YupexaeHnem B MOLL.

NMepeyeHb HOPMaATUBHbLIX NPaBOBbLIX aKTOB,
perynupyroLwmx oTHOLWEHUS, BO3HUKalowwme
B CBAI3U C NpeAocTaBlieHNeM rocyaapCTBEHHOMW yCnyru
26. lNpepgocTaBreHve rocyaapCcTBEHHOM YCNyru OCyLeCcTBNAeTCS B COOTBETCTBUM C:

1) KoHcTtutyumnen Poccuiickon ®epepauum («Poccuickaa raseta», Ne 237, 25.12.1993);

2) ®epepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O counanbHOM 3alimMTe NHBaNUAOB B
Poccuiickon depepaunn» («CobpaHne 3akoHogaTtenbctBa Poccuiickon ®eaepaunny, 1995, Ne
48, cT.4563; 2016, Ne 1, cT. 19);

3) ®enepanbHbiM 3akoHOM OT 17.07.1999 Ne 178-03 «O rocygapCTBEHHOWN CoLManbHON
NMOMOLLINY,

4) depeparnbHbiM 3akoHOM 0T 05.04.2003 Ne 44-®3 «O nopsigke ydeTa 4OXOO0B U pacyeTa
cpegHeayLwWweBOro oxo4a cemMbn 1 oXo4a OAUMHOKO NPOXMBAKLLEro rpaxgaHuHa ans npu3HaHus
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X ManoumyLLMMn 1 OKa3aHUsa UM rocyaapCTBEHHOM coumanbHon nomowm» («CobpaHne
3akoHogaTtenbcTBa Poccuickon ®egepauyumny», 07.04.2003, Ne 14, cT. 1257);

5) ®epepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHarbHbIX AaHHbIX» («Poccunckas
razeta», Ne 165, 29.07.2006);

6) ®enepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-93 «O6 anekTpoHHOM nognucu» («Poccuinckas
raseta», Ne 75, 08.04.2011);

7) noctaHoBneHnem lNpasutensctBa Poccunckon degepaumm ot 25.06.2012 Ne 634 «O Bugax
SNEKTPOHHOMN NOAMUCHU, CNONb30BaHWE KOTOPbIX AOMYCKaeTcs npy obpalleHnu 3a nonyyeHmemM
rocygapCTBeHHbIX U MyHULMNanbHbIX yenyr» («Poccuinckas rasetar», Ne 148, 02.07.2012);

8) noctaHoBsneHuem lNpasutensctea Poccunckon egepaumm ot 25.08.2012 Ne 852 «O6
yTBepxaeHun NpaBmn ncrnonb3oBaHUs YCUNEHHOW KBannuULMpoBaHHOM 311EKTPOHHOW NoANncu
npv obpalLeHmm 3a NoNyYeHNneM rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYr U O BHECEHUN
n3meHeHunsa B Npasuna pa3paboTkn 1 yTBEPXKAEHMS aMUHUCTPATUBHbIX PErfiaMeHTOB
npeaocTaBneHnsa rocygapcTBeHHbIX yenyr» («Poccuiickas raseta», Ne 200, 31.08.2012);

9) noctaHoBneHnem lNpasutenscTBa Poccunckon degepaumm ot 26.03.2016 Ne 236 «O
TpeboBaHNAX K NPeaoCTaBMEHMIO B 3N1EKTPOHHON hOpME roCcyAapCTBEHHbIX Y MyHULMNANbHbIX
ycnyr» (OdouumanbHbI MHTEPHET-NopTan npaBoBown MHopmMauun http://www.pravo.gov.ru,
05.04.2016);

10) pacnopsixeHnem lNMpasutenbctBa Poccuickon ®egepauum ot 01.11.2016 Ne 2326-p «O6
YTBEPXKAEHUM NEPEYHS] AOKYMEHTOB U CBEAEHWI, HAXOAALLMXCA B PaCNOPSHPKEHMM OTAENbHbIX
deneparnbHbIX OpraHOB UCMOMHUTENBHOW BNACTU U HEOOXOAMMBIX A4S NpeoCTaBNeHns
rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCAYT UCNOMHUTENbHBIM OpraHaM rocygapCTBEHHON BNacTu
cybbekToB Poccuiickon degepaunm n opraHam MecTtHoro camoynpasneHus» («CobpaHue
3akoHogaTenoctBa PO», 14.11.2016, Ne 46, cT. 6497);

11) 3akoHoM HeHeLkoro asBToHoMHoro okpyra oT 20.12.2013 Ne 121-03 «O mepax coumansHon
NnoagepXXKn oTAeNbHbIX KaTeropun rpaxanaH, NpoXunsaroLwmx Ha Tepputopun HeHeukoro
aBTOHOMHOro okpyra» («COOpHMK HOPMAaTUBHbLIX NPaBOBbIX aKTOB HEHELIKOro aBTOHOMHOIO
okpyra», Ne 60 (4acTtb 1), 23.12.2013);

12) noctaHoBneHnem AgMuHuctTpauun HeHewukoro aBToHOMHOro okpyra ot 04.09.2013 Ne 334-n
«O6 yTBepxaeHumn MNonoxeHna 06 0COBGEHHOCTAX NO4aYN U PpacCMOTPEHUS xanob Ha HapyLeHus
nopsiaka NpegocTaBreHns rocyaapCTBEHHbIX yCrnyr B HeHeukoM aBTOHOMHOM okpyre» («COopHuMK
HOPMaTMBHbIX NPaBOBbIX akTOB HeHeLkoro asToHoMHoro okpyra», Ne 36, 20.09.2013);

13) noctaHoBneHnem AgMuHuctpauun HeHewkoro aBToHoMHoro okpyra ot 05.03.2014 Ne 82-n
«O6 yTBepxaeHuun MNopsiaka Ha3Ha4YeHUs U NPeoCTaBEHNSA rOCYyAapCTBEHHON COLManbHON
NMOMOLLM Ha TeppuTopuUn HeHewukoro aBTOHOMHOro okpyra» («CHOpHMK HOpMAaTMBHbBIX MPaBOBbIX
akToB HeHeukoro aBToHOMHOro okpyra», Ne 8 (yactb 1), 24.03.2014);

14) noctaHoBneHnem AgMuHuctTpauun HeHewukoro aBToHoMHoOro okpyra ot 23.10.2014 Ne 408-n
«O6 onTMKU3auun NepeyHs JOKYMEHTOB, NMPeAoCTaBNAEMbIX 3adABUTENSMU MPU OKa3aHUn
rocyaapCTBEHHbIX yCryr HeHeukoro aBToHOMHOro okpyra» (« CO0pHUK HOpMaTUBHbIX NPaBOBbIX
akToB HeHeukoro aBToHoMHOro okpyra», Ne 40 (yactb 1), 31.10.2014);

15) noctaHoBneHnem AgMuHUCTpaunn HeHeLkoro aBTOHOMHOro okpyra ot 27.27.2017 Ne 246-n
«O pasmepax 1 popmax rocygapCTtBeHHOW coumanbHOW NOMOLLM (B TOM YMCIie HAa OCHOBaHUU
coumanbHOro KOHTpakTa) B HeHeukom aBTOHOMHOM Okpyre» (onybnukoBaH Ha ouumansHOM
WHTepHeT-nopTarne npasoson nHdopmaumm http://www.pravo.gov.ru - 28.07.2017).



UcuyepnbiBaowmm nepevyeHb JOKYMEHTOB,
Heo6XxoaUMbIX B COOTBETCTBUM C HOPMATUBHbLIMMU
npaBoOBbLIMU aKTaMun ANA NpegocTaBneHus
rocyaapCTBEHHOM yCryru u ycnyr, KoTopble
ABNSAIOTCA HEO6XOAUMbIMU N 065I3aTeNbHbLIMMU
ANns npeaocTaBfieHUsi roCyAapCTBEHHOM yCcnyru,
noanexaiwmx npeacTaBneHulo 3asaBUTesnemMm,
Cnocobbl NX NOJy4YeHUA 3assBUTENEM,

B TOM 4MCIie B 3IEKTPOHHOM ¢hopme

27. Ina npegocTaBneHus rocygapCTBEHHOW coLmaribHOM NOMOLLM NpeacTaBnATCs cneayroume
AOKYMEHTbI (CBeAeHUS):

1) 3asBneHVe 0 NpegoCcTaBieHnn rocyJapCTBEHHOM coLlmanbHOM NOMOLLM No hopme corracHo
MpunoxeHuto 1 K HacToaweMy AOMUHUCTPATUBHOMY perfiameHTy (danee — 3asiBrieHue);

2) DOKYMEHT, YyAOCTOBEPSOLWMIA NMUYHOCTb rpaxaaHnHa Poccurckon ®eaepauuu;
3) cnpaBka 0 cocTaBe CeMbW (BbINMUCKa U3 AOMOBOMW KHUIMM (MOKBAPTUPHOWN KapTOYKK));

4) [OKYMEHTbI, NoATBEPXAAoLLME A0X0Abl 3a TPY KaneHAapHbIX Mecsiua, NpeaLwecTBYOLWNX
MecsLy nogayum 3asiBNeHns, B COOTBETCTBUM C [lepeyHeM BUOOB OXOAOB, Y4MTbIBAEMbIX NpU
pacyeTe cpeaHenyLleBoro A4oxona CeMbM U A0X04a OOMHOKO NPOXMBAKOLLErO rpaXxaaHnHa ans
oKasaHusi UM rocy4apCTBEHHOWN COLManbHON NOMOLLN, yTBEPXAEHHbIM [ocTaHOBNEHMEM
MpasutenbctBa Poccuickon degepaumm ot 20.08.2003 Ne 512;

5) BOKYMeHTbI O MpUHaAnexallemM 3asiBUTeNo MMyLLECTBE Ha NpaBe COOGCTBEHHOCTMH;

6) OOKYMEHTbI, NoATBepXxaatoLme npeMmyLecTBeHHOe NpaBo Ha noslyvYeHue rocyaapcTBeHHOM
coumaribHOM NOMOLLM (KOMUs TPYOOBOW KHUXKKK, CMpaBKa O MOCTAHOBKE Ha yyYeT B MeAUUUHCKMEe
opraHusaumm no 6epeMeHHOCTN NN IMCTOK HETPYAOCNOCOBHOCTH - ANA NAL, YKa3aHHbIX B
noanyHkte 1 nyHkTa 4 HacTosiwero AQMUHUCTPaTMBHOIO pernamMeHTa; cnpaeka 06 ocsoboxaeHumn
N3 MecT nuweHnsa ceoboapbl - ANA Nuu, yKasaHHbIX B NOANYHKTE 2 NyHKTa 4 HAaCTOSALWEro
AOMWHUCTPaATMBHOIO perfnamMeHTa; JOKYMEHTbI, NoaTBepXKAatoLmne BO3HUKHOBEHNE TPYAHON
XW3HEHHOW CUTyauuun, - ANs nuvu, ykasaHHbIX B NOANYHKTE 3 NyHKTa 4 HaCTOSALEro
AOMWHUCTPATMBHOIO pernamMeHTa), npu Hanu4uu;

7) BOKYMEHT, coaepXaLimm nHopMaL Mo OT OpraHoB CNyX6bl 3aHATOCTU 06 OTCYTCTBMM
BaKaHTHbIX pabo4mx MeCT B OpraHn3aunsix, pacnosioKEHHbIX B CENTbCKOM HAaceneHHOM MyHKTEe No
MeCTY XutenocTtea (NnpebbiBaHns) rpaxxgaHnHa, B criydae OTCyTCTBUA Yy TPYAOCNOCOOHOro
rpakgaHnHa OX040B OT TPYAOBOW AEATENbHOCTU U MHbIX JOXOO0B B CBA3U C MPOXUBAHNEM B
CenbCKNX HacereHHbIX NyHKTax HeHeukoro aBTOHOMHOrO OKpyra, rge OTCYTCTBYIOT B
opraHM3aumsax BakaHTHble paboune mecTa.

28. [Ina npegocTtaBneHns rocyaapCTBEHHOW counaribHOM NOMOLLM ManonMyLnMM ceMbsM
npeacTaBnATCA criedyolme JOKYMEHThI (CBeAeHUs):

1) 3asBneHve 0 NpefoCTaBrieHn rocyJapCTBEHHOM YCyr MarioMMyLLMM CEMbAM Mo hopme
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cornacHo lNpunoxeHuto 2 K HacTosweMy AIMUHUCTPATUBHOMY perfiaMmeHTy (ganee — 3asBneHue);
2) DOKYMEHT, YyAOCTOBEPSOLWLMIA NUYHOCTbL rpaxaaHnHa Poccurckon ®epepauuu;
3) cnpaBka 0 cocTaBe CeMbW (BbINMUCKa U3 AOMOBOMW KHUIMM (NOKBAPTUPHOWN KapTOYKK));

4) KONuK akTOB rPaXK4aHCKOro COCTOAHUSA (KoMK CBUOETENbCTB O rocyapCTBEHHOW perncrpaumm
aKTOB IPaXX4aHCKOro COCTOSIHUSA, KOMUK CyAebHbIX peLLeHnin);

5) AOKyMeHTbI, NOATBEPXKAAOLME A0X0Abl YEHOB CEMbM 3a TPU KaneHaapHbIX Mecsua,
npeaLwecTBYOLWMX MecsLy nogayum 3asBneHns, B COOTBETCTBUM C [lepeyHeM BUAOB JOXOA0B,
yTBepXAeHHbIM noctaHosneHnem lNpasutensctBa Poccunckon degepaumm ot 20.08.2003 Ne
512;

6) LOKYMEHTbI O MPUHAANEXaLleM YrieHaMm CEMbU UMYLLIECTBE Ha NpaBe COBCTBEHHOCTY;

7) DOKYMEeHTbI, nogTBepXxaatoLme npemMmyLecTBeHHOe NpaBo OQHOro U3 YIIeHOB CeEMbU Ha
nosly4eHue rocyaapcTBEHHOM coLmManbHOM NOMOLLM, B COOTBETCTBUMN C NOANYHKTOM 6 NyHKTa 27
HacToswero AOQMUHUCTPaTMBHOIO pernamMeHTa - Npu Hanu4uu;

8) NMcbMeHHOoe cornacue BCex COBEPLLUEHHONETHNX YNIEHOB CEMbM Ha OKa3aHWne rocyaapCTBEHHOM
couuanbHo NOMOLLY Ha OCHOBAHMK COLMAnbHOMO KOHTpaKTa - B Crny4yae, ecrnv B 3asiBNIeHNM
ykasaHa nHdgopmaums 06 okasaHUM rocyaapCTBEHHOW CoLManbHOM NOMOLLM Ha OCHOBaHUK
coumanbHOro KOHTPaKTa;

9) OOKYMEHTbI B COOTBETCTBMM C NOAMYHKTOM 7 NyHKTa 27 HacToswero AQMUHUCTPaATUBHOIO
perrnameHTa.

UcuyepnbiBalowWwmin nepevyeHb AOKYMEHTOB,
Heo6XxoAUMbIX B COOTBETCTBMU C HOPMATUBHbLIMU
NpaBOBbLIMU aKTaMu ANsl NpeAoCTaBNeHUA
rocyaapcTBEHHON yCnyru, KOTopble HaXoAATCA
B pacnopsiXXeHUM rocyfapCcTBEHHbIX OPraHoB,
y4yacTBYHOLMX B NpeAoCTaBreHUun rocyaapcTBEHHON
yCnyru, u KoTopble 3asiBUTeNb BrnpaBe NpeacTaBUTb

29. [ina npegocTaBneHns rocygapCTBEHHON ycryrn Heobxoaumel cnegyroLime AOKYMEHTbI
(cBepeHust), KOTOpble HAaXOAATCH B PACNOPSKEHNN:

1) MB[ P® — gokyMeHTbI, cogepxaliue cBeeHuns:

O perucTpaumm rno MecTy XuUTenbCTBa rpaxagaHnHa Poccunckon degepaunm;
2) AnnapaTt AgmuHuctpaumm HAO — 0OKyMeHTbI, cogepxallme CBeLeHUS:
CBNOETENbCTBO O pOXAEeHUN pebeHka;

KOMWM aKTOB rpaxkaaHCKoOro COCTOSAHUS (KOnuu CBMAETENbCTB O rocyAapCTBEHHOW perncrpaumm
aKTOB IPaXX4aHCKOro COCTOSIHUSA, KOMUK CyAebHbIX peLLeHnin);

3) PocpeecTp - 4OKYMeEHTbI, cogepxalime cBeeHus:
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BbINUCcKa n3 EgmMHoro rocyaapcTtBeHHOro peectpa npas Ha HEABMXMMOE NMYLLECTBO U CAENOK C
Hum (ETPIT);

4) N®P — gokyMeHTbI, cogepXxalue cBeeHus:

0 pasmepe coumarnbHbIX BbINAaT 3aCTpaxoBaHHOIo nvua (B TOM 4Mcne neHcun) n3 6roaxeToB BCex
YPOBHeW;

0 3apaboTKe (BO3HArpaXKaeHUn), OXOAEe M HAYUCTIEHHBIX CTPAXOBbIX B3HOCOB 3aCTPaXOBaHHOIO
nua;

O COCTOSIHUM UHAVBUAOYANbHOIO NMLIEBOrO CYETa 3acTpaxoBaHHOIo NnLa;
5) LI3H:

cBeAeHUsi 06 OTCYTCTBMM BakaHTHbIX pabounx MecT B opraHM3aumsix, pacnorioXXeHHbIX B
CenbCKOM HaceneHHOM MNyHKTe Mo MeCTY XuTenbcTea (MpebbliBaHUS) rpaxkaaHuHa, B cny4vae
OTCYTCTBUS Y TPYOAOCNOCOGHOr0 rpaXkgaHuHa AOXOA0B OT TPYAOBOW AeATEeNbHOCTU U UHbIX
[I0XO0B B CBSA3W C NPOXMBAHNEM B CEMNbCKUX HaceneHHbIX NyHKTax HeHeukoro aBTOHOMHOro
OKpyra, rae OTCyTCTBYHOT B OpraHuM3auusix BakaHTHble paboyne mecTa.

30. 3anpewlaeTcs TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHnsa JOKYMEHTOB 1 MHOPMaLnn UNn OCyLLEeCTBIIEHUA OENCTBUN, NpeacTaBneHne
NN OCYLLIECTBIEHNE KOTOPbIX HE NPEeAyCMOTPEHO HOPMATUBHbLIMU NPAaBOBbLIMY aKkTamu,
perynvpyoLwmMMn OTHOLLEHNS, BO3HUKAIOLLME B CBA3WN C NpefoCcTaBleHneM rocyaapcTBeHHOM
ycnyru;

2) npeacraBneHns JOKYMEHTOB U MHGOPMaL MK, KOTOPble HaXOAATCHA B PaCnopsKeHU OpraHoB,
npegoCcTaBNAILWMNX rOCY4apCTBEHHYIO YCITYry, MHbIX FOCY4apCTBEHHbIX OPraHoB, OpPraHoB
MECTHOro camoyrnpasneHus n opraHm3aunin, B COOTBETCTBMM C HOPMATUBHBIMU NPaBOBLIMU
aktamun Poccuinckon ®enepauumn, HOpMaTUBHBIMU NMPaBOBbIMU akTaMu CyGbeKTOB Poccumnckon
depepaumm n MyHULMNANbHLIMU MPaBOBbLIMU akTaMu;

3) coBepLUEeHUS UHbIX AENCTBUIA, KpOME NPOXOXOEHUS UAEHTUUKaUumn 1 ayteHTudukaumm B
COOTBETCTBUM C HOPMATUBHbLIMU NMPaBOBbLIMU akTamu Poccuiickon degepauuu, ykasaHna uenu
npuema, a Takke npefocTaBneHns cBegeHnn, HeOOX0ANMbIX ANsi pacyeTa ANUTENbHOCTU
BPEMEHHOr0 MHTEepBana, KoTopbiin Heob6xoanmo 3abpoHnpoBaTb ANsa Npuema.

3aaBuTenb Bripase NpeacTaBUTb YKa3aHHble B NyHKTe 29 HacTosAwero AAMUHUCTPATUBHOIO
pernamMmeHTa JOKYMEHTbl N0 COGCTBEHHON MHULUMATUBE.

HenpeACTaBneHme 3adaBuTenem yka3aHHbIX JOKYMEHTOB HE ABNAEeTCA OCHOBaHMEM A51d OTKa3a
3adaABUTENIO B NpeaocTtaBlieHNN YyCIyrin.

UcuepnbiBarowmm nepev4eHb OCHOBaHUMN
Ans oTKasa B npueme AOKYMEHTOB,
HeobXxoAuMbIX Ans npegocTaBneHns
rocyaapcTBeHHOW yCryru

31. OcHoBaHust ANnst oTkasa B NpueMe AOKyMEHTOB, HEOOXOANMBIX Arsi NPeAOoCTaBNEHUS
roCy4apCTBEHHOM YCNyru, He NPeayCMOTPEHDI.



UcuepnbiBarowmm nepev4eHb OCHOBaHUMN
AN NPUOCTaHOBIEHUS NpeaocTaBrneHus
rocyaapcTBeHHOW yCryru

32. OcHOBaHu1sA ANa NPUOCTaHOBEHUA NPeoCTaBNeHUs rocyaapCTBEHHON YCIyrn He
npegycMOTPEHbI.

UcuyepnbiBaowmm nepevyeHb OCHOBaHUM ANA OTKa3a
B NpeAoCcTaBfIeHUN rocyfapCTBEHHOM yCnyru

33. B npegocTtaBneHnn rocygapCTBEHHON coLmaribHON NOMOLLIM OTKa3biBaE€TCA MO CreayoLwmm
OCHOBaHUAM:

1) HenpeacTaBneHve 3asBuUTeNneM OAHOIO UIMM HECKOSTbKNX OKYMEHTOB, YKa3aHHbIX B NyHKTax 27
— 28 HacToswero ADMMHUCTPaTUBHOIO perfnamMeHTa;

2) HecooTBEeTCTBME rpaxgaHnHa TpeboBaHNSAM, yCTAHOBIEHHbIM B MyHKTaX 2 — 4 HacToALWEero
AOMMHUCTPATMBHOIO pernameHTa.

MNepeyeHb ycnyr, KOTopble ABNSAIOTCA
Heob6xoAMMbIMM U 06A3aTeNbHbLIMU
ANS npefocTaBreHUsi rocyAapCTBEHHOW yCnyru,
B TOM YuCrie CBeAeHNA O AOKYMeHTe (AOKYMeHTax),
BblAaBaeMOM (BblAaBaeMbIiX) opraHU3auusmm,
y4YacTBYHOLMX B NpefocTaBneHMn rocyaapcTBEHHOWN yCIyru

34. Npu npegocTaBneHnM rocyaapCcTBEHHON YCMYrn OKka3aHue UHbIX YCnyr, HeOBXo0ANMbIX U
obsA3aTenbHbIX ANs NPeAoCTaBneHns rocyaapCTBEHHOM YCNYrn, a Takke yyacTue NHbIX
opraHusauui B npeoCcTaBrieHnn rocyapCTBEHHOW YCIyrn He OCYLLEeCTBIISeTCS.

Mopsapok, pasamep U OCHOBAHUA B3UMaHUA
rocyfapCTBeHHOM NOLWSIUHBI UM UHOM NNaThbl,
B3bIMaeMou 3a npefocTaBlieHNe rocyfapcTBeHHOM yCnyru

35. B3anmaHue ¢ 3aaBuTens rocygapCTBEHHON NOLUNUHBLI U MHOW NNnaThbl 3a NpeaocTaBreHme
rocygapCTBEHHOW YCIyrn He NpegyCMOTPEHO.

Mopsapok, pasamep N OCHOBaAHUA B3UMaHUA NNatbl
3a npefocTaBrieHue ycnyr, Kotopble
ABMATCA HEOOXOAUMBIMU U 06A3aTeNbHbIMMU
ANns npeaocTaBfieHUsi roCyAapCTBEHHOM yCnyru,

BKIO4Yasa nH¢popmaumio o metoauke



pacuyeTa pasmMmepa Takou nnartbl

36. B3anmaHue ¢ 3aaBuTens nnatbl 3a npegocTaBrieHne ycnyr, KoTopble SABMSTCA
HeobxoaMMbIMn N 06a3aTenbHbIMU ANs NPEeSOCTaBEHNs rocyAapCTBEHHOM YCIyrn He
npegycMoTpeEHO.

MakcumanbHbIN CPOK OXUAAHUSA
B oyepeau npuv nogave sanpoca o npeaocTaBreHumn
rocynapcTBeHHOM yCINyru U npy nony4vyeHum
pe3ynbTaTa npeAocTaBfeHUs rocyAapCTBeHHOW yCcrnyru

37. MakcnmanbHbIM CPOK OXUAAHUA B oMepean npu nogade 3asButerieM 3asaBneHus o
npegocTaBnNeHnn rocy4apCTBEHHOM YCyru U Npu nonyyYeHnn pesynbstarta rocygapCTtBeHHON
yCryru He JOSMKeH npesbiwaTtb 15 MUHYT.

CpoK 1 NopsfoK perucTpauum 3asBneHus
3aAaBuUTeNs O NpefocTaBleHum
rocyaapcTBeHHOW yCryru
B TOM YMCIie B 3JIEKTPOHHOM ¢hopme

38. 3aaBneHue o npegocTaBneHnn rocyaapCTBEHHON YCNYrv NOANIEXNUT pernctTpaunm B AeHb
noctynneHus B YupexagexHve nnn MoL.

TpeboBaHuUsA K NOMELLEHUAM, B KOTOPbIX
npepocTaBnfAeTcA rocyaapcTBeHHas ycnyra,
K MeCTy OXMAaHuA, npuema 3asaBuTenen,
pa3meLeHno n ochopmMneHnto Bu3yasrnbHoM,
TEKCTOBOMW U MyNbTUMeaAUNHON nHpopmaumm
O nopsiake nNpeaocTaBfieHUs1 TaKUX ycnyr

39. LleHTpanbHbIN BXOA, B 34aHNe, B KOTOPOM pacnonioXeHo YupexaeHune, obopynoBaH
NMHopMaLNOHHON Tabnnykon (BbIBECKOW), coaepKallen nHgopmMmaumm 0 HaMMeHOBaHUK
YupexaeHus, MecTte ero HaxoXxaeHus u rpacduke paboTbl.

Bxon B 34aHMe, B KOTOPOM pacrionoXeHo YupexaeHue, 1 BbIXo4 U3 Hero obopyayoTcs
COOTBETCTBYHOLUUMI yKasaTensMy ¢ aBTOHOMHbIMU UCTOYHUKaMK GecrnepeGoiHOro nuTaHus, a
TaKKe NeCTHULAMM C MOPYYHSMUN U NaHaycaMy Ons nepeaBukeHns NHBanuOHbIX KOMSICOK.

B cnyyae pacnonoxeHusi YupexgeHua Ha BTOPOM 3Taxe U Bbllle, 34aHne OCHaLaeTca NUdTom,
acKanaTopom UM MHbIMKM aBTOMaTUYECKMMN YCTPOMCTBaMU, obecneynsaoLmm
6ecnpenaTCcTBEHHOE NEepeMELLLEHNE NHBAINMAOB.

I'Iepep, 3JaHnemM nMeroTCcAd napkoBoYvHble MeCTa, npeaHa3Ha4vYeHHble Ona pa3smMmeLlleHna
TPaAHCMOPTHbLIX CpeaCTB 3agBuTenen, B ToM Yncne ans pa3melleHna cneuunanbHbIX TPAHCMNOPTHbIX
cpencTts MHBaNMOoB. KonunyectBo NapKoOBO4YHbLIX MECT ornpeaendeTca ncxoga m3 (*)aKTI/I‘-IeCKOVI



Harpysku 1 BO3MOXXHOCTEN AJ1S UX pa3MeLleHnst nepea 34aHneM, HO He MOXET COCTaBNsATb MeHee
TPEex NapKkoBOYHbIX MECT.

40. MNpwn npegocTasneHnn rocygapCcTtBEHHON YCNyrn Ans nuy, ¢ orpaHNYeHHbIMU BO3MOXHOCTAMU
JOJTKHbI ObITb 00ecneyYeHsbl:

1) ycnosusi 6ecnpensTCTBEHHOrO AOCTYNa K 34aHuI0, MOMELLLEHUIO, B KOTOPOM MNpeaocTaBnsieTcs
rocyaapcTBEHHasi ycnyra, a Takke ans 6ecnpensiTcTBEHHOro Nofb30BaHUS TPAHCMOPTOM,
cpencTeamm cBsI3u U MHAOPMaLINK;

2) BO3MOXHOCTb CaMOCTOSATENBHOrO NepeaBmKeHnst No TEPPUTOPUN, HA KOTOPOW PacroNOXeHbI
34aHuNA, NOMELLEHWS, B KOTOPbIX NpeaoCcTaBnaeTca rocyfapCTBEHHaAs ycnyra, a Takke Bxoga B
Takne o6beKTbI N BbIXOAA UX HUX;

3) ycrnoBusi nocagku B TpaHCNOPTHOE CPEACTBO M BbiCaaKku U3 HEro, B TOM YMche ¢
NCMornb3oBaHNEM Kpecrna-KOomnsiCKu;

4) conpoBOXaeHne MHBanNnaoB, UMELLNX CTONKNE pacCTPONUCTBa (PYHKUUKN 3pEeHUS U
CaMOCTOATENBLHOrO NepeaBUKXeHWS;

5) Hapgnexauwlee pasmelleHne obopyaoBaHMs U HOCUTENen nHopMaLmm, HeobxoanMbIX 4N
obecneyeHns 6ecnpensaTCTBEHHOro AOCTyNa MHBaNUAoB K o6bekTam (3aaHnsam, NOMeLLEHNSIM), B
KOTOpPbIX NPefoCTaBnseTcs rocyaapCTBEHHAs ycnyra, C y4eTOM OrpaHNYyeHnn nx
XN3HEeAEeATEeNbHOCTH;

6) aybnmpoBaHue Heobxo4MMon Ans UHBaNMAO0B 3BYKOBOW N 3pUTENBbHON MHpOpMaLuK, a Takke
HagnMcen, 3HakoB N MHOW TEKCTOBOM U rpadpmnyeckon nHpopmMaumnmn 3Hakamu, BbINOSTHEHHBIMU
pernbedHO-To4eYHbIM WpudToM bpanns;

7) ponyck cypgonepesoaymka u TudnocypaonepeBoaymka;

8) ponyck cobakn-npoBogHMKa Ha 06beKTbI (34aHus, MOMELLEHNST), B KOTOPbIX NPeaoCTaBnNseTcs
rocyaapCcTBeHHas ycnyra;

9) okasaHue nHBanugam NOMOLWK B NpeoaoneHnn 6apbepos, MeLlatoLwmx Nony4YeHno NMn
rocyaapCTBEHHOM YCIyrn HapaBHe C APYrMMW NTULAMM.

41. Bxog B 3gaHue ocyllecTBnsieTcs cBO60OAHO.

B cnyyae HeBO3MOXHOCTU MNOSTHOCTbIO NPUCNOCOOUTL 34aHNe, NOMELLEHME C y4eTOM NOTPeBHOCTM
nHBanuaa emy obecrneymBaeTcs 4OCTYN K MECTY NpeaoCcTaBnNeHns FocyaAapCTBEHHOM ycnyru, nnbo
Korga 37O BO3MOXHO, ee NpeaoCcTaBrieHne No MeCTy XXUTenbCcTBa UHBanNuaa unu B
AVNCTaHUMOHHOM peXnMe.

42. MecTa ansa npefocTtaBneHus rocygapCTBEHHON YCryrn OMKHbI COOTBETCTBOBaTL CaHMTapHO-
3aNMAEMUNONIOrMYECKNM NpaBunam n HopmaTtneam «l mrmeHmyeckune TpeboBaHms K NePCOHanbHbIM
3NEKTPOHHO-BbIYNCIIUTENBbHBIM MalnHam n opraHmnsaumm pabotbl. CanlvH 2.2.2/2.4.1340-03».

43. lNomeLleHns, B KOTOPbIX OCYLLECTBIIAETCA NpeocTaBeHne rocyaapCTBEHHOM YCIyru,
AOMXKHbI 6bITb 060PYAOBaHbI:

1) NnpoTMBONOXapHOM CUCTEMOM U CpeaCcTBaMM MNOXapOTyLUEeHUS;
2) cMcTemMou onoBeLLeHNss O BO3HUKHOBEHUW Ype3BbliYaiHOW CUTYyauun.

44. Cneumanuct YupexaeHnsa ocyLlecTBnseT npuem 3asasuTenen B kabnHete, npegHasHa4eHHOM



Ansa paboTtbl cneunanucTa YupexaeHus (ganee — kabuHeT npuema).

KabuHeT npuema gosmkeH 6b1Tb 060pyaoBaH MHGPOPMaLUMOHHON TabnnyKom (BbIBECKON) C
yKasaHueM:

1) Homepa kabuHeTa;
2) hamunun, uMeHn, oT4yecTBa (NocrnegHee Npu HanuyMm) u JOSMKHOCTM crieumanucTa.

45. MecTta oxngaHma anga 3assButenen, Mecta ansa 3anorfiHeHns 3asiBNEeHNN OOIMKHbI
COOTBETCTBOBATb KOM(POPTHLIM YCIOBUSM A5 3asBUTENEN.

MecTa oxungaHus ansa sassutenen B odepeamn Ha npegocTtaBneHne unm nonyyvyeHme JoKyMeHToB
AOIMKHbI 6bITb 060PYAOBaHbI CTYNbAMM (KpeCenbHbIMU CEKLNSAMN, CKaMbsAMW, BaHKeTKamm).
KonnyecTtBoO MecT oxugaHus onpegensieTca ncxoaa u3 goakTu4eckon Harpyskm 1 BO3MOXHOCTEN
ANS UX pasMeLLeHns B 34aHUKN, HO HE MOXET COCTaBIsATb MEHEE TPeX MeCT.

MecTta ons 3anofiHeHus1 3asiBNIeHNiA 0 NPeAOCTaBNEHNM rOCYAapCTBEHHOM YCryrn o6opyayoTcs
CTONamu 1 LAPVKOBLIMW pyYKaMu, KONIMYECTBO MECT A1 3aMOSIHEHNS 3asiBNEHUIA onpeaensieTcst
ncxoasn U3 PakTUYECKOW Harpy3kn 1 BOSMOXHOCTEW AN X Pa3MELLEHUS B 30aHUU, HO HE MOXET
COCTaBnATb MEHEE TPEX MECT.

46. MecTta ansa nHpopmMmmnpoBaHusa, npeaHasHayvYeHHble 419 03HAaKOMITEHUS 3asiBUTENEN C
NMHOPMaLNOHHBIMIN MaTepuanamm, odopyayTcs MHPOPMAaLMOHHLIMU CTEHAAMM.

47. Ha nHopmaumOoHHbIX CTeHAax pasMmellaeTcs criegyrowas MHopMmaums:

1) n3BneyeHns n3 HopmMaTUBHbIX MPABOBbLIX aKTOB, PEryNUPYOLUX NOpSALgoK NpeaocTaBneHns
rocyaapCTBEHHOM YCIyru;

2) TekcT AOMUHUCTPATUBHOIO perrnamMeHTa npefocTaBneHus rocyapCTBEHHOW YCryru;

3) nepeyeHb JOKYMEHTOB, NpeacTaBieHne KOTopbiX HE06X0aUMO Ansi NpeaocTaBneHus
coumanbHbIX BbINaT U TpeboBaHus, NpeabsaBrsieMble K 3TUM JOKYMEHTaM;

4) obpa3subl 0opMNeHNss JOKYMEHTOB, NpeAcTaBreHne KOTopblix Heob6XxoauMO A5s NonyvYeHUs
rocyaapCTBEHHOM YCIyru;

5) mecTo HaxoxaeHus, rpadmnk paboTel, HOMepa TenedoHOB, agpec ouumnanbHOro canTta
YupexaeHus B ceTn «HTepHeT», agpec 3NEKTPOHHOM NOYTbl YUpeXaeHus;

6) ycrnosus n NOpsiAoK Nosly4eHnsa nHpopmauum o npeaocTaBneHnn rocy4apCTBEHHON yCnyru ot
YupexaeHus;

7) HoMepa kabuHeToB, hamunuun, UMeHn oT4yecTBa (NocrnegHee NPU HanUYUN) N OMKHOCTH
COTPYZAHMKOB, OCYLLECTBNALNX NpeaocTaBneHne rocygapCTtBeHHON yCnyru, 1 rpaduk nppema
UMK 3aaBUTENEN;

8) nHdopmaums 0 NpeaocTaBNEHUN FOCYJaPCTBEHHOW YCMYrn B LLIEMOM U BbINONTHEHWUSI OTAENbHBLIX
aAMVHUCTPATUBHbIX NpoLeayp, NPeAYyCMOTPEHHbLIX ALMUHUCTPATUBHBLIM PErNIaMEHTOM;

9) nopsigok obxanoBaHUA AencTBuin (6e30encTBms) CneLmanucToB YUpexaeHus, y4acTByOLWKX B
npeaocTaBneHnn rocyaapCTBEHHOM YCNYrn, a Takke NPUHATLIX UMW peLLeHni 0 Xoae
npeaocTaBneHns rocyaapCcTBEHHON YCAYru.

MNokasaTtenu AOCTYNHOCTU U



KayecTBa rocyfapCTBEHHON yCIyru
48. OCHOBHbIMW NOKasaTensMu AOCTYMNHOCTU U Ka4yecTBa rocy4apCTBEHHOM YCyrn ABMSKOTCA:

1) OTKPLITOCTb M NOMHOTA MHpOpPMaLUKN AN 3aaBUTENen 0 NOpPSLKe U CpoKax NpeaocTaBreHns
rocyaapCTBEHHOM YCIyru;

2) cobnogeHne ctaHgapTa NpeaoCTaBreHns rocyaapCTBEHHOM YCNyru;

3) nonsi obocHoBaHHbIX Xanob 3assuTenen Ha genctens (bes3gencTane) u peLleHns,
ocylwiecTeBnsgemMble (NpuUHMMaeMble) B XoAe NpeaoCcTaBneHns rocyaapCTBEHHOM yCnyrn, - He bonee
5 npoueHToB OT 0bLLero konmyecTaa xanob 3assutenen Ha AencTBus (6esgencTeme) n peLleHus,
ocyLecTBnsemMble (NPUHNMaeMble) B XOAe NpefocTaBrneHnsi rocyaapCTBEHHOW YCyru;

4) pOCTYNHOCTL 0bpalleHVs 3a NpeaoCcTaBNeHNEM roCy4apCTBEHHOW YCyru, B TOM Y1cne Ans
NNL, C OrpaHNYEHHBbIMU BO3MOXHOCTAMM 3[10POBbS;

5) Konu4yecTBO B3aUMOOEeNCTBUM 3adBUTENSA CO cneynanuctaMmm npyu npegocraBneHnm
rocygapCTBEHHOW YCINyrn N UxX NPOAOIKUTENBHOCTL onpeaeneHsl AQMUHUCTPATUBHBLIM
perriameHToM.

MHble TpeboBaHusA, B TOM 4ucne
yuuTbiBarowme oCoO6eHHOCTU NpeaocTaBreHus
rocyfapCTBEHHOMN YCIyrM B MHOro(yHKLUMOHaNbHbIX
LeHTpax npeaocTaBfieHUsi rocyAapCTBEHHbIX
M MyHULUMNAnNbHbIX YCIYr U OCOGEHHOCTH
npenocTaBreHMA rocyfapCTBEHHOM yCnyru
B 3J1IEKTPOHHOMN hopme

49. lNpepocTtaBneHne rocyaapCTBEHHOM YCIyr B MHOroYHKLMOHAITbHOM LeHTpe
npeaocTaBneHns rocyfapCTBEHHbIX U MyHULMMNANbHbIX YCIYr OCYLLECTBNAETCA B COOTBETCTBUN C
cornaweHnemM o B3aMmMoaencTBuu, 3akroyveHHbIM mexay MOLL n YupexaeHvem.

50. Npwn npepocTaBneHuy rocygapCTBEHHOW YCNyrn 3asBUTESIO B 9NIEKTPOHHON hopme JOCTYMHbI
cnefywowine encTBus:

1) nony4eHne nHdopmMmauumn o NOpsSLKE U CpoKax NpeaoCcTaBrieHNs rocyAapCTBEHHOM YCNyru - Ha
EaonHom noptane, PermoHanbsHOM nopTane, oduuymanbHoM cante YupexgeHuda, [lenapTaMeHTa;

2) 3anncb Ha NpueM B YupexaeHue, MHOroyHKLMOHambHbIV LLEHTP npesoCcTaBneHus
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCNYr A8 nogayun 3anpoca o npefocTaBneHumn yenyru - Ha
PernonaneHoM noprane;

3) hopmupoBaHue 3aaBneHuns - Ha PermoHaneHoM nopTarne;

4) npyeM 1 permcTpauust 3asiBfeHrs 0 NPeAoCTaBNeHnn rocy4apCTBEHHON YCNYrn U UHbIX
AOKYMEHTOB, HEOBXOAMMbIX ANS NPeAoCTaBNeHNst ycnyru - Ha PermoHanbHoMm nopTare;

5) nonyyeHve pesynbTaTta NpeaocTaBreHust yenyrm — Ha PernoHansHoM nopTarne;



6) nony4yeHue cBefeHUn O Xxo4e BbINOMHEHNS 3anpoca — Ha PernonanbHoOM noprane;

7) ocyLLeCTBIIeHME OLUEHKN KavyecTBa npegocTtaBneHuns ycrnyrn — Ha PermoHansHom noprane,
crneunanuampoBaHHoM canTte «Baw KoHTponb» (vashkontrol.ru);

8) nocynebHoe (BHecyaebHoe) obGxanoBaHue peleHni n gencteui (6esgencteuns) YupexaeHus,
HenapTtameHTa, AOMKHOCTHOMO Nuua YupexaeHus, [lenaptameHTta nmbo rocygapCTBEHHOMO
cnyxauero lenaptameHTa - Ha nopTtane deagepasibHON rocyaapCTBeHHON MHOPMaLMOHHOM
cucteMbl, obecneunBaroLLen npouecc gocyaebHoro (BHecygebHoro) o6xxanosaHns peLueHun n
aencteni (6e3gencTBms), COBEPLUEHHbIX NPY NPeaoCTaBNEHNN rOCy4apCTBEHHbIX U
MyHUUMnanbHbIX yenyr (do.gosuslugi.ru), Ha PermoHansHOM nopTtarne, ouunanbHOM canTte
[enaptameHTa.

51. lNpu dopmmnpoBaHUKn 3asBrieHUs1 O NpeaocTaBneHnn rocygapCTBEHHON YCNYrn B 35IEKTPOHHOM
dpopMe Ucnonb3yeTcs NPocTasd 3NeKTPOHHAA NoANUCH 3asaBUTENNS.

52. B uenax HanpaBneHus 3asBUTenemM 3aaBrneHns o npegocTaBfneHm rocyaapCcTBEHHOM yCryru
1N Heo6Xo04MMbIX JOKYMEHTOB B YUpexaeHue B 3feKTPOHHOM BUAe AN npyema n pernctpauum B
YupexneHun 3asiBreHns U UHbIX JOKYMEHTOB, HEO6X04MMbIX NS NpeaocTaBneHns
rocyaapCTBEHHOM YCIyrn HeoBXoANMMO MCMONb30BaHME YCUITEHHON KBannuLmMpOBaHHOM
3IEKTPOHHOM NO4MUCH.

53. Konnn gokymMeHTOoB, npuraraembixX K 3asiBfiEHUIO, B OTHOLLEHUN KOTOPbIX AAMUHUCTPATUBHBIM
pernaMmeHToM He YCTaHOBMEHO TpeboBaHne 0 HoTapuanbHOM CBUAETENbCTBOBAHUN,
noanucCbIBalOTCA NPOCTOM 3NEKTPOHHOM NOANUCHI0 3asBuTens. [Ana nognucaHns Takmx
AOKYMEHTOB J0MNyCKaeTCs UCNONb30BaHNE YCUITEHHOW KBannUnMpoBaHHOW 3NEKTPOHHOM
nognucu.

54. TpeboBaHUA K 3NEKTPOHHLIM AOKYMEHTaM U 3NEKTPOHHbIM 06pa3amM AOKYMEHTOB,
npegocraBnsemMbiM Yepe3 PermoHanbHbIM nopTan:

1) paamep ogHoro chavna, cogepxalero 3feKTPOHHbIV AOKYMEHT U 3NEKTPOHHbIN 0bpa3s
AOKYMEHTa, He AoSmKeH npesbiwaTtb 5 M6;

2) ponyckaeTcs nNpefocTaBnsaTb pannbl criegyrowmx opmatos: pdf, jpg, tiff, gif.
MpepoctaBneHne annos, MMeLWMX PopMaTbl, OTANYHbIE OT YKa3aHHbIX, HE [OMNyCKaeTCs;

3) AokymeHTbl B popmaTte Adobe PDF pomkHbl 6bITb OTCKaHMPOBaHbI B YepHO-6enom nmbo cepom
uBeTe, obecneunBaroLLLEM COXPaAHEHME BCEX ayTEHTUYHbIX NPU3HAKOB NOAMMHHOCTU (KavyecTBo -
He meHee 200 ToYek Ha Oo1M, @ UMEHHO: rpadu4eckon NoanucK nuua, nevyaTtu, yrrioBoro wramMmna
6naHka (ecnu NnpMemMnemo), a TaKkke peKkBU3MTOB JOKYMEHTA);

4) Kaxabl OTAENbHbIN JOKYMEHT AOMKeH ObITb 3arpykeH B CUCTeMy nogaym JOKYMEHTOB B BUae
oTaernbHoro cpavna. Konuyectso ¢hanros JOMKHO COOTBETCTBOBATL KONUYECTBY JOKYMEHTOB,
npeacTaBnsemMbIX Yepes permoHarbHbI nopTarn rocygapCcTBEHHbIX YCryr, a HaMeHoBaHue
dannos JOMKHO NO3BONATbL MOEHTUPUUMPOBATL JOKYMEHT M KONMYECTBO CTPAHWL, B IOKYMEHTE;

5) pannbl He OOMKHbI coaepXaTb BUPYCOB U BPELOHOCHbLIX MPOrpaMm.
Pasgen lli
CoctaB, nocneaoBaTefibHOCTb U CPOKU BbIMOSTHEHUS

aAMUHUCTpPaTMBHLIX Npoueayp (AencTeumn), TpedboBaHUsA K NOPAOKY



MX BbIMNOJIHEHUS, B TOM YMCIie OCOOEHHOCTU BbINOJTHEHUS
aAMUHUCTPATUBHbLIX Npoueayp (AeMCcTBUIN) B 3NIEKTPOHHOMN
cdopme, a Tak)ke 0COOEHHOCTU BbINOJIHEHUSA aAMUHUCTPATUBHbIX
npoueayp B MHOrohyHKLMOHaNbHbIX LLeHTpax
CocTaB agMUHUCTPATUBHbIX NpoLeayp B pamMKax
npenocTaBreHUA rocyfapCcTBEHHOM yCnyru

55. Mpw npegocTaBneHnn rocyAapCTBEHHOM YCIYr OCYLLECTBIISIETCS BbINOMHEHUE CreaYOLLMX
aAMVHUCTPATUBHbIX NPoLeayp:

1) npuem 3asiBNeHns 0 NPeAOCTaBNEeHNM rocy4apCTBEHHOWN YCNYr U NpunaraeMblix K Hemy
[AOKYMEHTOB, PErMcTpaums 3asiBneHus;

2) paccMOTpeHWe 3aaBNeHns u npunaraemMbiX K HeMy JOKYMEHTOB;

3) pesynbTaTtoMm npeaocTaBfeHns rocyaapCTBEHHOWN YCIyrn ABNAeTCs:
npegocTaBneHne rocyaapCTBeHHOW counarnbHOM NOMOLLY;

OTKa3 B NpeJocTaBneHnn rocyaapCTBEHHON coLmnaribHOW NOMOLLIN.

56. bnok-cxema npegocTaBneHns rocygapCTBEHHON ycrnyrn npuesoauTcs B [NpunoxeHum 4
HacToswemy AQMUHUCTPATUBHOMY perfnameHTy.

Mpuem 3asaBNeHnA o NnpegocTaBrNeHUU
rocyaapcTBEHHOW ycrnyru u npunaraemMbiX K Hemy
AOKYMEHTOB, peructpauus 3asaBneHus

57. OcHoBaHMeM s Havana UCNonHeHNa agMUHUCTPaTMBHOM Nnpouenypbl ABnseTcs
NnocTynneHue 3asBrieHns 0 NpeaocTaBneHnn rocygapCcTBeHHON yenyrn B YupexaeHue nnm MoLl.

58. Cneumanuct, OTBETCTBEHHbIVN 3a UCMOMHEHWE afMUHUCTPATUBHOW Npouenypsl, NpUHUMaeT
3asiBrieHve 0 NpeaocTaBeHnn rocy4apCTBEHHOM YCIyrn U npunaraemMble K HeMy JOKYMEHTbI,
perncTpupyeT 3asiBrieHe B IeHb ero nocTynneHuns B YupexageHue nnn MoLl.

59. Pe3ynbTaToM UCNOMHEHNst aAMUHUCTPATMBHOWN NpoLeaypbl SBNSETCS NpUeM 3asiBreHns o
npeaocTaBneHMn rocydapCTBEHHOM YCyr U Npunaraemblx K HEMY IOKYMEHTOB, permctpaums
3asiBNeHusI.

60. Cnocobom dhukcauum NCNosTHEHNA agMUHUCTPATMBHON NpoLeaypbl ABASETCS NPOCTaBfeHne
pPErncTpaunoHHOro WTamMmna Ha 3asBneHum O NpeoCTaBeHM rocyaapCTBEHHON YCYTiA.

61. B cny4ae ecnu 3aaButens obpawaetca B MOL, n npegcraBnseT nakeT AOKYMEHTOB,
yKasaHHbIX B NyHKTax 27 — 28 HacToswero AOQMUHUCTPaTUBHOIO pernameHTa, cneuyanuct MoLL,
OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB:

1) ycTaHaBnBaeT NUYHOCTb 3aABUTENS (MPOBEepPSeT AOKYMEHT, YAOCTOBEPSAIOLWMIA €ro fIMYHOCTD);

2) NpMHUMaeT OOKYMEHTHI, NpoBEPAET NPaBUJ1IbHOCTb HAannMcaHna 3asaBreHna 0 npenocrtaBneHnn
FOCy,D,apCTBeHHOVI ycnyrm n cooTeetcrteme cBefeHun, YKa3aHHbIX B 3aABJ1EHUN, OAaHHbIM
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AOKYMEHTa, YA0CTOBEPSAIOLLEro NMMYHOCTL rpaxaaHnHa Poccunckon ®enepauuu;

3) npoBepseT Hanu4me Bcex HeobXoaNMbIX AOKYMEHTOB, YKa3aHHbIX B MyHKTax 27 — 28
HacTosero AIMUHUCTPATUBHOIO perriaMmeHTa.

62. Npun ycTaHOBRNEHUN (pakToB OTCYTCTBUS HEOBXOOUMBIX JOKYMEHTOB, YKa3aHHbIX B NMyHKTax 27
— 28 HacToswero AQMMHUCTPaTMBHOIO pernameHTa, cneuynanuct MOLL ysegomnseT 3assutens o
HanMyumn NPensaTCcTBUA AN npuema JOKYMEHTOB, COOBLLaeT 3asBUTENIO O BbISBMEHHbIX
HeJocTaTKax B NpeAcTaBreHHbIX JOKYMEHTaxX 1 BO3BpaLLaeT ux 3asaBUTENIO 118 YCTPaHEHUS STUX
HeJOoCTaTKOB (B Criyqyae ecrnv npefyCMOTPEHbl OCHOBAHWSA NS OTKa3a B MpUeMe JOKYMEHTOB).

63. B cniyvae ecnv gokyMeHTbl 0popMieHbl NpaBuibHO, cneumanuct MOLL B nopsake,
YCTaHOBIEHHOM COrfnaleHnemM 0 B3auMoA4encTBum, 3aknoveHHbIM mexay MO n YupexaeHnem
nepenaert 3asiBfieHne o npeoCcTaBNeHuUn rocy4apCTBEHHOM YCyru ¢ npunaraeMbiMm K Hemy
AOKyMeHTamu B YupexaeHue B TeveHme 1 pabodero aHs.

64. [Ina nogayun 3asBreHust 0 npeaocTaBneHnn rocygapCTtBEHHON YCNYrn B 35IEKTPOHHOM bopme
3asBuUTEnb:

1) ocywiecTBnsieT BXoA Ha PervoHarnbHbI nopTarn nog CBOen y4eTHOW 3anuchio;

2) oTKpbIBaeT (hopMy 3asiBMEeHNd, KOTopasa NpegycMOTpeHa A51si rocy4apCTBEHHOMW yCrnyru;
3) hopmupyeT 3aaBneHue;

4) oTnpaBnseT 3asiBrieHne B YupexaeHue,

5) sanucbiBaeTcs Ha NpyemM B YupexaeHue.

65. dopmupoBaHuMe 3asBreHNa 3aaBuUTeneM OCcyLLeCcTBNAeTCS NocpeaCTBOM 3anofTHEHNS
3MEKTPOHHOM (hOopMbI 3asBnNeHus Ha PernoHansHomM noprtane 6e3 Heob6xoanmocTn
AOMNOJTHUTENBHOW Nogayn 3asBnNeHns B Kakon-nnbo nHom gopme.

dopmaTHO-normyeckas nposepka cOOpMUPOBAHHOIO 3asBIIEHUS OCYLLEeCTBNAETCS
aBTOMaTU4YeCKN Nocre 3anofiHeHUs 3asBUTENEM KaXKaoro n3 noneun aneKkTpoHHon oopMsbl
3asBrieHus. [pu BbISBIIEHUM HEKOPPEKTHO 3aMOfTIHEHHOrO NOMS 3NIEKTPOHHOM (POPMbI 3asBEHUS
3a8BUTENb YBEAOMIISIETCA O XapaKTepe BbIABNEHHOM OWNOKM 1 nopsagke ee ycTpaHeHus
nocpencTBoM MHPOPMAaLMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NEKTPOHHOM (hopme
3asiBIieHus.

Mpn hopmmpoBaHmn 3asaBNeHNs 3aaBUTENIO obecnevnBaeTcs:
BO3MOXHOCTb KOMUPOBAHUS U COXPaHEHNS 3asiBIIEHUS;
BO3MOXHOCTb nevyaTtn Ha ByMaxHOM HOCUTENe KOMMu 3NeKTPOHHOM (OOPMbl 3a8BNEHMS;

coxpaHeHue paHee BBEAEHHbIX B ANEKTPOHHYI hOpMY 3asiBNEHUsI 3HaYEHUIN B NGO MOMEHT No
)KeraHuo nonb3oBaTensi, B TOM Y/cre Npy BO3HUKHOBEHMM OWIMGOK BBOAA M BO3BpaTe Ans
MOBTOPHOIo BBOAA 3HAYEHUI B 3MEKTPOHHYIO hopMy 3asiBNEHUS;

BO3MOXHOCTb BEPHYTbCS Ha Nt0O0KM M3 3TanoB 3anofiHEHNSI ANEKTPOHHOM hOPMbI 3aaBneHns 6e3
noTepwu, paHee BBeAEHHON MHOpMaUWK;

BO3MOXHOCTb A0CTyna 3aaBuTens Ha PermoHanbHOM nopTtane K paHee NogaHHbIM UM
3asIBNEHNSAM B TEYEHNE HE MEHEE OOHOrO roAa, a Takke YacTUYHO CChOPMMPOBAHHLIX 3aABNEHUN -
B TeYeHne He MeHee 3 MecsLEB.



CdopmnpoBaHHOe 1 nognucaHHoe 3asiBNeHne HanpasnsanTca B YupexaeHme nocpeacTtsom
PernonaneHoro noprana.

66. B uenax npegoctaBneHnsa rocygapCTtBEHHON YCNYrn OCYLLIECTBIISETCH NpUeM 3asBuTenemn no
npegBapuTenbHOM 3anucu.

3anucb Ha npmem npoBoanTCA NnocpencTtBom PernoHanbHoro noptana.

3asBuTENIO NPeocTaBnsaeTcs BO3MOXHOCTbL 3anvcu B ntobble cBOOOAHbIE ANg npueMa aaTty u
BpeMs B npefenax yCTaHOBMEHHOro B YupexaeHuu rpaduvka npuema 3assutesnen.

YupexaeHune He Bnpase TpeboBaTb OT 3asABUTENSA COBEPLUEHUSA NHbBIX AENCTBUIA, KpOME
NPOXOXOEeHUS MAEHTUMUKaLUKN U ayTEHTUUKaALUN B COOTBETCTBUN C HOPMATUBHBLIMU NMPaBOBbIMU
akTamn Poccunckon denepaumn, ykasaHusa Lenn npuemMa, a Takke npegocTaBneHus cCBeeHun,
HeobXxo4MMbIX O4Na pacyeTa ANIMTENbHOCTU BPEMEHHOIO MHTEpBana, KoTopbl He06X0ANMO
3abpoHunpoBaTb Ans npuema.

67. Mprem n pernctpauns YupexaeHmem 3asiBrieHNst U UHbIX AOKYMEHTOB, HEOOXOAMMbIX Ans
npeaocTaBneHns FocyAapCTBEHHON YCyru, ¢ UCNonb3oBaHNEM PernoHanbHoro noprtana He
OCYyLLieCTBNsEeTCS.

68. 3aaButenb MeeT BO3MOXHOCTb MOMyYeHUs HopMauum o xoae npegocraBrneHns
rocyaapCTBEHHOM YCNyru.

NHdbopmaumsa o xoae npenocTaBneHns rocy4apCTBEHHOM YCyrM HAaNpaBnsieTCs 3asBUTENIO
YupexaeHnem B CPOK, He npeBbilatolwmini 1 paboyero gHs nocne 3aBepLUeHNs BbIMOMHEHMS
COOTBETCTBYHOLLEIO AENCTBMS C UCMONb30BaHNEM cpeacTB PervoHansHoro noprana.

Mpn npegocTaBneHnn rocygapCTBEHHON YCIyrn B 3r1IEKTPOHHOM (hopme 3asiBUTENMIO
HanpaBnseTcs:

1) yBegomneHune o 3anucu Ha npuem B YupexaeHue nnv MoLL;
2) yBeioMIIeHME O Ha4vane npoueaypbl NpeaocTaBfieHnst rocya4apCTBEHHOMW YCyru;

3) yBegomneHume o pesynbTaTax pacCMOTPEHNA 3asiBNIEHNSA N JOKYMEHTOB, HEO6X0aMMbIX ANns
npeaocTaBneHnsa rocygapCTBEHHON yCcnyru;

4) yBe[OMIIEHNE O BO3MOXHOCTW NOMYYNTb LOKYMEHT, SABMSIOLLENCS pe3ynbTaToM
npefocTaBneHNs rocyapCTBEHHOW YCMyri.

PaccmoTpeHue 3asaBneHust o NnpegocTaBlieHUM
rocyfapCTBeHHOM yCrnyru u npunaraemMbix
K HEMY JOKYMEHTOB, NpefocTaBrieHne
(oTka3 B npepgocTaBneHun) counanbHON NOMOLLU

69. OcHoBaHWEM Ansi Ha4Yana UCNofHeHNst adMUHUCTPATMBHOWN NpoLeaypbl SSBNsSeTcs NpuemM
3asiBNEHMs 0 NPeAOCTaBNeHNM rocy4apCTBEHHOWM YCNYr U NpunaraeMblix K HEMY JOKYMEHTOB,
permcTpauust 3asiBneHus.

70. OnpekTop YypexaeHus B AeHb NOCTYNIeHNs 3asBreHnsa 0 NpegocTaBneHnmn rocyaapCTBeHHON
ycnyru onpegensieT UCMONHUTESNS U3 Yncna COTPYAHUKOB YUpexaeHnsa, OTBETCTBEHHOrO 3a
NCNoSIHeHNe agMUHUCTPATMBHOWN Npoueaypbl (4anee — OTBETCTBEHHbLIN UCMONHUTEND).



damunus, nMs, 0T4ECTBO (NOCNeaHee — NpU HaNMyMm) OTBETCTBEHHOTO UCMOSNTHUTENS, Er0 HOMEP
TenedoHa JOMMKHbI ObiTb COOBLLEHbI 3asABMTENIO MO €ro MMCbMEHHOMY MW YCTHOMY 06paLLleHuto.

71. OTBETCTBEHHbIV UCMONHUTENb HEe No3gHee 5 paboymx AHEN COo OHA NOCTYNNEeHNS B
YupexaeHue Hagnexawmum obpasoM ohopMNEHHOro 3asiBNeHnst o NpeaocTaBneHnm
rocyapCTBEHHOM YCIyrv U npuraraemMbiX K HeMy JOKYMEHTOB OCYLLECTBIISAeT NPOBEPKY NMOSHOTHI
1 OOCTOBEPHOCTU NPEeACTaBNEHHbIX B HAX CBEAEHUN, C LIerbio OLEHKN:

cornacoBaHHoOCTU I/IH(*)OpMaLI,I/II/I MeXxay npeacrtaBneHHbIMU OJOKYMEHTaAMU,

COOTBETCTBUA CBELAEHUNSAM O 3asiBUTENE U NHbIX CBEAEHUN, NOSTy4YEeHHbIM NyTeEM
MeXBeJOMCTBEHHOI0 MHPOPMALNOHHOIO B3aMMOOENCTBUA B COOTBETCTBUM C NyHKTamMu 27 — 28
HacTosiwero AOMUHUCTPATUBHOIO perfameHTa:

1) MB[ P® — gokyMeHTbI, cogepxaliue cBeeHus:

O perucTpaumm rno MecTy XUTenbCTBa rpaxagaHnHa Poccunckon degepaunm;

O OeNCTBUTENbHOCTU (HeAEeNCTBUTENBHOCTU) NacnopTa rpaxgaHuHa Poccuinckon enepaumu;
2) Annapat AgmuHuctpaumm HAO — OOKyMeHTbI, cogepXxallme CBeLeHUS:

CBUAETENLCTBO O POXAEHUN pebeHKa;

KOMWM aKTOB rpaxkaaHCKoOro COCTOSAHUS (KOnuu CBMAETENbCTB O rocyAapCTBEHHOW permcrpaumm
aKTOB IPaXX4aHCKOro COCTOSIHUSA, KOMUK CyAebHbIX peLleHnin);

3) PocpeecTp - 4OKYMEHTbI, cogepxalime cBeeHus:

BbINUcKa n3 EgmMHoro rocyaapcTtBeHHOro peectpa npas Ha HeABMXMMOE NMYLLECTBO U CAENOK C
Hum (ETPIT);

4) N®P — gokyMeHTbI, cogepXxaliue cBeeHus:

O pasmepe coumarnbHbIX BbINMaT 3aCTpaxoBaHHOIo nvua (B TOM 4Mcne neHcun) n3 61oaxeToB BCex
YPOBHeW;

0 3apaboTKe (BO3HArpaXKaeHUn), OXOAEe U HAYUCTIEHHBIX CTPAXOBbIX B3HOCOB 3aCTPaXOBaHHOIO
nua;

O COCTOSIHUM MHAMBUAYANbHOIO NMLEBOrO cYeTa 3aCTpaxoBaHHOIO Nvua;
5) U3H — nokymeHTbI, cogepXalune ceeeHns:

06 OTCYTCTBMM BakaHTHbIX paboymx MeCT B OpraHM3aumsiX, PpacnorioXXeHHbIX B CENbCKOM
HaceneHHOM MNyHKTe Mo MeCTY XuTenbcTBa (NpebbliBaHWUs) rpaxaaHuHa, B Cryvyae OTCYTCTBUS Y
TPYO0CNOCOGHOro rpaxkgaHuHa JOXOA0B OT TPYAOBOW AeATEeNbHOCTU U UHbIX OXOA0B B CBSA3M C
NpOXMBaHMEM B CENbCKMX HACENEHHbIX NyHKTax HeHeLKoro aBTOHOMHOrO OKpyra, rae
OTCYTCTBYIOT B OpraHu3auusix BakaHTHble paboyne mecTa.

72. B cnyvae BbISIBfieHWs OCHOBaHUW NS OTKasa B NpefocTaBeHnn rocygapCTBEHHON
counaribHOM NOMOLLN, YKa3aHHbIX B MyHKTe 33 HacToswero AQMUHUCTPaTMBHOIO perfnamMeHTa,
OTBETCTBEHHbIN UCNOSTHUTESNb B TedeHne 3 paboumnx aHen Co AHA BbISABMEHUS YKa3aHHbIX
OCHOBaHWin, NOAroTaBnMBaeT MOTUBMPOBAHHLIN OTKa3 B NpeaoCcTaBleHnn rocygapCTBEHHON
couunanbHON NOMOLLN.



OTkas B npegocTaBrieHn rocygapCcTBEHHOM CoLManbHOM NOMOLLM 3asiBUTEN0 OPOpMNAETCS B
dbopMe yBeZOMIIEHUS 3a NOANUCHIO ANPEKTOPA (3aMecTUTena gupekropa) YupexaeHus.

73. OTBETCTBEHHbIN UCMONMHUTENb B Te4eHne 1 paboyero gHA co AHS 0hOPMIEHMS YBEOOMNEHNS
06 oTKase B NpegocTaBlieHNN rocyaapCTBEHHOM CoLManbHOM NOMOLLM HanpaBnsaeT ero
3aABUTENIO B NINYHbIN KabnHeT Ha PernoHanbHOM nopTtane B opMe 3N1eKTPOHHOIO AOKYMEHTA,
NoANUCAHHOTO YNONHOMOYEHHbIM A0SMKHOCTHBLIM NIMLOM C UCMONb30BaHNEM YCUIEHHON
KBannduumMpoBaHHOW 311EKTPOHHOM NOAMNMUCHK.

Mo xxenaHuto 3asBUTeNsa ysegomneHme ob oTkase B NpefoCTaBneHMm rocyaapcTBEHHOM
coumanbHON NOMOLK B TedeHne 3 paboumx gHeN co AHA ero oopMneHns, MoxeT BbITb BPyYEHO:

1) Ha BymaxXHOM HOcuTerne HenocpeaCcTBEHHO B YupexaeHuun. B crnyyae HEBO3MOXHOCTH
BPYYEHMS B YUpexaeHUM B YCTaHOBIIEHHbIN CPOK OTBETCTBEHHbIV UCMONMHUTENb HanpasnsaeT
AOKYMEHT 3asABMTEST0 NOYTOBbLIM OTMNPaBreHnemM C yBeJOMINEHNEM O BPYYEHWUU;

2) Ha BymaxxHoM HocuTene B MOLL;

3) Ha BymaxxHOM HocuTene, NnoATBEPXAaloLeM coaepXKaHne 3NeKTPOHHOIo JOKYMEHTa,
HanpasneHHoro Yuypexaennem, 8 MOLL.

BmecTe ¢ yBegomneHnem o6 oTkase B NpeoCcTaBneHn Mep coumarnbHON Noaaepkkm 3asBUTENo
BO3BpaLLalTCs BCe NpeAcTaBneHHbIe UM IOKYMEHTHI.

74. B cniyvae ecnv B xofe NpoBepKU He BbISBNEHbI OCHOBaHUSA ANS OTKa3a B NpeoCcTaBneHnm
coumarbHbIX BbINSaT, yCTaHOBMEHHbIE B MyHKTe 33 HacToswero AQMUMHUCTPaTUBHOIO
pernamMmeHTa, OTBETCTBEHHbIN UCNONHUTENDb B TedeHne 10 pabounx gHern co AHA NonyveHus
3asBrieHNs N JOKYMEHTOB O(pOpMMAET pacrnopsikeHne n yseoMrneHne o npegocTaBneHum
rocygapCTBeHHOWN coumanbHON NOMOLLN.

75. OTBETCTBEHHbIN UCMONMHUTENb B TeYeHne 1 paboyero gHA co AHS 0hOpMIIEHMS YBEOOMNEHNS
O NpefocTaBieHUn rocy4apCTBEHHOM CoLManbHOM MOMOLLM HanpasnseT ero 3asBuUTento B
NNYHBIN KabnHeT Ha PernoHanbHOM nopTtane B opMe 3NEKTPOHHOIO OKYMEHTA, NOAMMCAHHOIo
YNONTHOMOY€EHHbIM JOMKHOCTHBIM JIULIOM C UCNOMb30BaHMEM YCUITEHHOW KBannunpoBaHHON
3NIEKTPOHHOM NO4MUCH.

Mo xenaHuo 3aaBuUTENSA yBEAOMIIEHME O NPeoCTaBNeHNN rocygapCTBEHHON coLmnaribHON
nomoLumn, B TedeHne 3 paboumx gHen co aHA ero ohopMieHns, MoOXeT BbITb BPy4EHO:

1) Ha BymaxXHOM HOocuTerne HenocpeaCcTBEHHO B YupexaeHun. B crnyyae HEBO3MOXHOCTH
BPYYEeHMS B YUpexaeHM B YCTaHOBIIEHHbIN CPOK OTBETCTBEHHbIV UCTONMHUTENb HanpasnsaeT
AOKYMEHT 3assBMTESTIO NOYTOBbLIM OTMNPaBreHnemM C yBeJOMINEHNEM O BPYYEHWUU;

2) Ha BymaxHoM HocuTene B MOLL;

3) Ha BymaxxHOM HocuTene, noATBePXAaloLeM cogepKaHne 3NeKTPOHHOro JOKYMEHTa,
HanpasneHHoro Yupexaennem, 8 MOLL.

76. 3agButensam obecnednBaeTCca BO3MOXHOCTb OLEHUTb AOCTYMNHOCTb U KA4EeCTBO
rocyaapCTBeHHOM ycryru Ha PermoHansHom noprane.

77. Pe3ynbTaTOM UCMNOMHEHNA aMUHUCTPATUBHOM NpoLueaypbl ABASeTCA npegocTaBneHne unm
OTKa3 B NpeJocTaBneHnn rocyaapCTBEHHON coLmnaribHON NOMOLLIN.

78. Cnocobom dhukcaumm UCNosTHEHNS agMUHUCTPATMBHON NpoLueaypbl ABASETCS:



1) pacnopsxeHue o npegocTaBreHnn rocygapCTBEHHON COLUManbHOW NOMOLLM;

2) yBeoMIieHVe O NpeaocTaBneHnn rocygapCTBEHHON counaribHOW NOMOLLN;

3) yegomneHue o6 oTkase B NpeoCTaBeHMm rocyaapCTBEHHOM CoLmanbHOM MOMOLLIN.
UcnpaBneHne TexHN4YeCKNX owmnoboK

79. B cnyyae BbisiBNeHWs 3asBUTenemM B NonyyYeHHbIX JOKYMEHTax onevaTok v (Mnu) owmbok
3aaBuTENDb NpeacTaBnseT B YupexaeHue 3assneHme ob ncnpasneHny Takmx onevaTtok u (unm)
OLLUNBOK.

80. OTBETCTBEHHbIN UCMOMHUTENb B CPOK, HE NMpeBblaowmnin 3 paboumx gHen co gHA
NOCTYNMNEeHNs COOTBETCTBYHOLLEro 3asiBreHNs, NpoOBOAUT NPOBEPKY YKa3aHHbIX B 3asBNEeHUN
cBefleHuN.

81. B cny4yae BbIsiBNEHWS OOMNYLLEHHbIX ONeYaTok 1 (unu) owmbok B AOKYMeHTaXx, BblaHHbIX B
pesyrnbTare npefocTaBrneHnsi rocyJapCTBEHHOW YCyr, OTBETCTBEHHbIV UCTONHUTENb
OCYLLECTBNSAET UX 3aMeHy B CPOK, He npeBbIatoLwmin 5 pabovmx gHen co gHA NOCTyNneHns
COOTBETCTBYHOLLEro 3asiBrieHS.

B3aumopencrteue YupexaeHus ¢ opraHaMu, y4acTBYHOLWUMMU
B NpeAocTaBreHun rocyaapCcTBeHHbIX YCNyr,
dopmMupoBaHMe n HanpaBrneHne MeXxXBeAoOMCTBEHHbIX
3anpocoB B YKa3aHHble opraHbl, y4acTByloLme
B NpeAocTaBneHun rocyaapCcTBeHHbIX yCnyr

82. C uenbto nony4yeHns rocygapcTBeHHOM ycnyrn He TpebyeTca npeaocTaBneHne 3assuTtenemM
AOKYMEHTOB, BblAaHHbIX UHbIMW OpraHamMu rocyapCTBEHHOM BracTu.

WckntoveHne cocTaBnstoT AOKYMEHTbI, HEOGX0ANMbIE B COOTBETCTBMM C HOPMATUBHbIMU
npaBoBbIMW akTamMu 4518 NpeaoCTaBIeHUst TOCYyA4apCTBEHHOMW YCyry, ucHeprbiBaloLWmi nepeyvyeHb
KOTOpPbIX YKa3aH B MyHKTax 27 — 28 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.

83. B pamkax npegoctaBneHnsa rocygapCTBEHHON YCNyrn MexseOMCTBEHHOE NH(POPMaLIMOHHOE
B3aMMOJENCTBME OCYLLEeCTBNAETCS C:

1) MB[ P® — gokyMeHTbI, cogepxaliue cBeeHus:

O perucTpaumm rno MecTy XuTenbCTBa rpaxgaHnHa Poccunckon degepaunm;

O OeNCTBUTENbHOCTU (HeAEeNCTBUTENBHOCTU) NacnopTa rpaxgaHuHa Poccuinckon enepaumu;
2) AnnapaTt AgmuHuctpaumm HAO — 0OKyMeHTbI, cogepxallme CBeLeHUS:

CBUAETENLCTBO O POXAEHUN pebeHka;

KOMWM aKTOB rpaxkaaHCKoOro COCTOSAHUS (KOnuu CBMAETENbCTB O rocyAapCTBEHHOW perncrpaumm
aKTOB IPaXX4aHCKOro COCTOSIHUSA, KOMUK CyAebHbIX peLLeHnin);

3) PocpeecTp - 4OKYMeEHTbI, cogepxalime cBeeHus:

BbINncka n3 EgnHoro rocygapCtBeHHOro peectpa npas Ha HeaBMWXnMoe nMmyLecTBo U COENOK C



Hum (ETPIT);
4) N®P — gokyMeHTbI, cogepXxaliue cBeeHus:

O pasmepe coumarnbHbIX BbINMaT 3aCTpaxoBaHHOIo nvua (B TOM 4Mcne neHcun) n3 61oaxeToB BCex
YPOBHeW;

0 3apaboTKe (BO3HArpaXKaeHUn), OXOAEe U HAYUCTIEHHBIX CTPAXOBbIX B3HOCOB 3aCTPaXOBaHHOIO
nua;

O COCTOSIHUM MHAMBUAYANbHOIO NMLEBOrO cYeTa 3aCTpaxoBaHHOIO Nvua;
5) U3H — nokymMeHTbI, cogepXalune cBeeHns:

06 OTCYTCTBMM BakaHTHbIX paboynx MeCT B OpraHM3aumsix, pacnorioXXeHHbIX B CENbCKOM
HaceneHHOM NyHKTe Mo MeCTY XuTenbcTBa (NpebbliBaHUs) rpaxaaHuHa, B Cnyvae OTCYTCTBUS Y
TPYOO0CNoCOGHOro rpaxkaaHuHa JOXOA0B OT TPYAOBOW AeATEeNbHOCTU U UHbIX OXOA0B B CBSA3M C
NPOXMBaAHMEM B CENbCKMX HACENEHHbIX NyHKTax HeHeLKoro aBTOHOMHOrO OKpyra, rae
OTCYTCTBYIOT B OpraHu3auusix BakaHTHble paboyne mecTa.

84. MexxBeJOMCTBEHHBbIV 3arnpoc O npeacTaBreHun JOKYMEHTOB 1 (UNun) nHopmMaunmn, ykasaHHON
B NyHKTe 29 HacToswero AOQMUHUCTPATUBHOIO pernamMeHTa, ans npeaocraBneHns
rocyapCTBEHHOM YCIyr C UCNONb30BaHNEM MEXBEAOMCTBEHHOIO MHPOPMaLMOHHOIo
B3aMMOLENCTBUSA JOIMKEH cogepXaTb yKkazaHne Ha 6a30BblN rocygapCTBEHHbIV
NHPOPMAaLMOHHBLIV pPecypc, B LENaxX Be4eHUs KOTOPOro 3anpaluvBaroTcs JOKYMEHTbI U
NHOPMaLUA, UNK B Criyyae, ecnv Takne AOKYMEHTbl U MHpopMaums He Bbinu npeacTaBneHsl
3asBuTenem, cregyrowmne ceBeeHus, ecriv AononHUTENbHbIE CBEAEHNSA HE YCTaHOBIMEHbI
3akoHoaaTtenbHbIM akToM Poccunckon degepaunn:

1) HaMMmeHoBaHue Y4pexaeHus, HanpaBnAwLEero MexxseJoOMCTBEHHbIN 3anpoc;
2) HauMeHoBaHWe opraHa, B agpec KOTOpOoro HanpasrisieTCa MeXBeOMCTBEHHbIV 3anpoc;

3) HaMMeHoOBaHWe rocyaapCTBEHHOW YCnyrn, Ana NnpeaocTaBneHns KOTopon Heobxoammo
npegcraBneHne AoKyMmeHTa un (Mnn) nHpopmaumm, a Takxke, ecnm MeeTcs, HoMep
(MaeHTUdMKaTOpP) TaKoW yCrnyrn B peecTpe rocyaapCTBEHHbIX YCNYT;

4) ykazaHue Ha NoNoXeHUs1 HOPMATMBHOIO NPABOBOrO akTa, KOTOPbIMWU YCTAaHOBEHO
npeacTasneHne JoKyMeHTa 1 (Mnun) MHpopmaumm, HeobxoauMbIX ANs NpeaocTaBneHms
rocyaapCTBEHHOW YCyrn, U yKasaHue Ha PEKBU3UTbI JAHHOTO HOPMAaTUBHOMO NPaBOBOrO aKTa;

5) cBegeHns, Heobxoaumble Ans NpeacTaBneHns JOKyMeHTa u (Mnun) nigopmMaumm,
yCTaHOBMNeHHble AAMUHUCTPATUBHBLIM PErfiaMeHTOM NpeaoCcTaBneHns rocygapCTBEHHON ycnyru, a
Takke cBefeHuns, NnpeayCcMOTPeHHble HOPMaTMBHbBIMU NPaBOBbIMU akTaMu Kak Heobxoaumble Ans
npeacTaBneHns Takmx JOKYMEHTOB U (Urnn) nHpopmauuu;

6) KOHTaKTHas NHpopMaums Ans HanpasreHNs OTBeTa Ha MeXBEeAOMCTBEHHbIV 3anpoc;
7) baTa HanpasneHna MexxBeJOMCTBEHHOro 3anpoca;

8) hamunua, nmsi, oT4ecTBO (NocnegHee - NpU Hann4un) U AOSMKHOCTbL NuLa, NOAroTOBUBLLIETO U
HanpaBMBLLEro MeXXBeAOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa u (1nu)
afpec 3reKTPOHHOM NMoYThl AAHHOIOo Nvua Ans CBA3MW.

85. Cpok NoaroToBKM M HanpasreHsi OTBETa Ha MEXBEAOMCTBEHHbIV 3arnpoc O NpeacTaBreHnm
AOKYMEHTOB U1 MHOPMaLMK, YKkadaHHOW B MyHKTe 29 HacToswero AQMUHUCTPaTMBHOIO



pernameHTa, 4na NnpegocTaBneHns rocygapCTBEHHON YCIyrn C UCNONb30BaHNEM
MEXBE4OMCTBEHHOIO MHAPOPMALMOHHOIO B3aMMOAENCTBUA HE MOXET NpeBbIWaTh 5 paboymx
AHEeNn co OHSA NOCTYNNeHUs MexXBeLOMCTBEHHOrO 3arnpoca B opraH, NpeaoCcTaBnaowmm OKYMEHT
1 UHOPMALUIO, ECINN UHbIE CPOKMN NOATOTOBKN W HanpaBfieHWUsl OTBETa Ha MeXBeLOMCTBEHHbIN
3anpoc He yCcTaHOBIMEHbl pefepanbHbIMU 3aKOHaMK, NpaBoBbIMKU akTamu [NpaBuTenscTBa
Poccunckon ®egepaunm n npUHATLEIMU B COOTBETCTBUM C (beaeparibHbIMU 3aKOHaMU
HOpMaTUBHBIMM NPaBOBbIMK akTaMu cybbekToB Poccuinckon ®epepauuu.

Pasgen IV
®opMbl KOHTPONA 3a UCNOJIHEHUEM
AAMMHUCTPATUBHOIO pernamMeHTa
Mopsapok ocywecTBNEeHUA TeKYLero KOHTPonsa
3a cobnoaeHneM N UCMONTHEHMEM OTBETCTBEHHbLIMMU
AOJDKHOCTHbLIMM NULAMU NONOXEeHUN AAMUHUCTPATUBHOIO
pernaMmeHTa U UHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB,
ycTaHaBnMBawLWmnx TpeboBaHMA K NpeaocTaBneHuro
rocyfapCTBEeHHOM YCIyru, a Takke NPUHATMEM UMM peLUeHUn

86. KoHTponb 3a cobniogeHmem AOQMUHUCTPATMBHOIO pernameHTa cneynanmctammn YupexaeHus
OCYLLIECTBNAETCA B POPME TEKYLLErO KOHTPOMS U B pOpMe KOHTPOIS 3a NOSIHOTOW N Ka4eCTBOM
npeaocTaBneHnsa rocygapCTBEHHON yCnyru.

87. Tekywmm KOHTpOnb 3a cobnogeHnem AAMUHUCTPATUBHOIO perfaMmeHTa OCyLeCTBNAETCA:
pykoBoautenem [lenaptaMeHTa B OTHOLLIEHUN OUpeKTopa YUpexaeHus;

AVPEKTOPOM YupexaeHus B OTHOLLEHMUM HaYarnbHMKa OTAena Ha3HauYeHuUs couuanbHbIX BbinnaTt u
npegocTaBnexHus cybenani rpaxaaHam;

Ha4YalnbHMKOM OTAerna Ha3Ha4YeHna counanbHbIX BbINNaT U NpegocTtaBiieHnA Cy6CI/ILI,VII7I rpaxgaHam
— B OTHOLLUEHNWN OTBETCTBEHHbLIX UCNONTHUTENEN.

Mopspok u NnepMoanYHOCTb OCYLLECTBIEHUA NNaHOBbIX
M BHEMNJIaHOBbIX MPOBEPOK NOMHOTLI U KayecTBa
npefocTaBreHUs rocyfapCcTBEeHHOM yCnyru,

B TOM 4ucrie NopAAoK U popMbl KOHTPOSSA 32 NONHOTOM
M Ka4yeCTBOM NpefoCTaBleHUs rocy[apCTBEHHOM yCnyrm

88. KoHTponb 3a nonHOTOM 1 Ka4eCTBOM MpefocTaBreHns rocyJapCTBEHHOM YCIyrn BKITOYaEeT B
cebs npoBedeHVe NNaHOBbLIX W BHEMMAHOBbLIX NPOBEPOK, BbIIBNIEHNE U YCTPaAHEHWE HapYLLUEHUI
npas 3asBUTENen Npu NpegocTaBrieHnn rocyapCTBEHHOW YCIyTi.

89. lNnaHoBbIE NPOBEPKU NPOBOAATCA MO peLLeHnto pykoBoauTensa [lenaptameHTa B OTHOLLEHUN
cneumanucToB 1 pas B nonroga.



90. ExxerogHbIn NnaH NpoBepoK ycTaHaBnNuBaeTca pykosoautenem [lenaptameHTa.

91. BHennaHoBble NPOBEPKM MPOBOAATCA NO peLleHuto pykosoauTens [lenaptameHTta B
OTHOLUEHUM cneynanmcToB YupexaeHus npu nocTynneHnn nHpopmMmauum o HapyLweHnn nosTHOThbI
N Ka4yecTBa NpefoCTaBNeHns rocygapCTBEHHON yCryrn oT 3asiBUTenien, opraHoB
rocygapCTBeHHOW BNacTu.

92. lNpoBepKy NPOBOAAT rpaxaaHckne cnyxawme [lenaptaMeHTa, yKkasaHHble B
pacnopsauTensHoM akte. B npoBepkax 06s3aTtenbHO NpUHUMAaET ydacTne COTPYyAHMK
[enapTameHTa, B AOMMKHOCTHbLIE 00513aHHOCTN KOTOPOro BXOAUT NPaBOBOE COMPOBOXAEHNE
nestenbHocTu [lenaptameHTa.

93. PesynbTaTbl NIpoBEPKM 0QOPMAAIOTCA B POPME akTa, OTpaxarowmm ob6CToATeNbCTBA,
MOCNY>XUBLUNE OCHOBaHWEM MPOBEPKN, OO BLEKT NPOBEPKU, CBEAEHNS O cneunanncTe YypexaeHus,
OTBETCTBEHHOM 3a NnpefocTaBrieHne rocygapcTBEHHOW yCryrn, Hannyme (oTCyTCTBUE) B
AENCTBUSX cneyunanucta YupexaeHus, OTBETCTBEHHOrO 3a NpefocTaBrieHne rocyapCTBEHHOM
ycnyru, o6CTosaTeNbCTB, CBUAETENbCTBYIOWMX O HApyLIeHUn AQMUHUCTPATMBHOIO pernameHTa,
CCbISIKy Ha AOKYMEHTbI, OTpaKatoLme gaHHble 06CToATeNnbLCTBA, BbIBOAbI, HEOOCTATKN U
NPeanoXeHUs no UX yCTpaHeHUIo.

OTBeTCTBEHHOCTb CrneLuanucToB YupexaeHus 3a
peweHus un gencrteun (besgencraene), npMHUMaeMble
(ocywecTBRNsAeMble) UMM B Xoe NpeaocTaBneHns
rocyaapcTBeHHOW yCryru

94. HayanbHUK OTAENa Ha3Ha4YeHUs coumnarnbHbIX BbINaT U NpegoctaBneHnsa cyéenann
rpaxkgaHam HeceT nepcoHarbHyH OTBETCTBEHHOCTb 3a OpraHu3aLmio UCNOSTHEHNS
aZMUHUCTPATUBHBIX Npoueayp, ykasaHHblx B Pasgene Il ADMUHUCTpaATUBHOIO pernameHTa.

95. OTBETCTBEHHbIN UCMOMNHUTESb HECET NepCOHarbHY OTBETCTBEHHOCTb:

1) cobniofieHe CpoKOB 1 Nopsiaka Npuema, perncTpaumm U pacCMOTPEHNS 3asiBIEHUS O
npeaocTaBneHnn rocyapCTBEHHOWM YCNyru U npunaraeMblix K HEMy JOKYMEHTOB;

2) NpaBUNbHOCTb OCPOPMIEHUS U BblAavy (HanpasreHne) JOKyMeHTa, BbldaBaemMoro rno
pesynbTartam npeaocTaBfieHusi roCyaapCTBEHHOW yCrnyru;

3) COOTBETCTBME pe3yrbTaTOB PACCMOTPEHUSA JOKYMEHTOB, NpeACcTaBlEHHbIX 3adBUTENEM,
TpeboBaHnAM 3akoHogaTenbcTBa Poccunckon ®egepaumn.

TpeboBaHus K nopsaKy n coopmam KOHTpons
3a npefocTaBrieHMeM rocyAapCTBEHHOM yCcnyru,
B TOM 4YMCrie CO CTOPOHbI rpaxaaH,

MX 00O beAMHEeHUN N opraHusauumn

96. [1ns ocyLleCcTBNEHNS KOHTPONSA 3a NpefocTaBneHNneM rocyaapCTBEHHOM YCIyr rpaxaaHe, nux
ob6beaMHEeHNs 1 opraHM3aunm NMeLoT NPaBo HanpaBnsaTb MHAMBUAYAlbHbIE N KOSNEKTUBHbIE
obpalLeHns ¢ npeanoxXeHnsaMn, pekoMeHaaumMsaMmn no CoBepLLIEHCTBOBAHMIO KavyecTBa 1 Nopsaka
npeaocTaBneHnsi rocyaapCTBEHHON YCMyrn, a Takke 3asBneHus 1 xanobbl ¢ coobLieHnem o
HapyLUeHUM CneumnannucTomM YupexaeHus, npeaocTaBnsaowmm rocy4apCTBEHHYIO YCryry,



Tpe6OBaHVII7I A,ElMI/IHVICTpaTl/IBHOFO pernameHTa, 3aKOHOB U MHbIX HOPMATUBHbIX MPaBOBbIX aKTOB.

97. Nndopmauus o pesynbTatax paCCMOTPEHUS 3aMevaHuin N NpearioXXeHUn rpaxaaH, ux
06beaVHEHN N OpraHM3aL i 4OBOAMTCS A0 CBEAEHUS MWL, HaNnpaBUBLLMX 3TN 3aMevaHuns 1
npegnoxeHus.

Pasgen V

HocynebHbIn (BHECYAeOHbIN) NOPSAAOK 06XXanoBaHUA
pelweHn n aencTBumn (6e3gencTema) YupexaeHus, a Takxe

ero AOMMKHOCTHbIX NUL, roCyAapCTBEeHHbIX CIyXaLux
UHdopmauua ana 3aasutens o ero npaBe Ha AocynebHoe
(BHecynebHoe) o6xanoBaHne gencTBumn (besnencTeus) n

peleHnn, NPUHATLIX (OCyLeCcTBNAEMbIX)
B Xo4e npeaocTaBrieHUs rocyapCcTBeHHOM ycnyru

98. 3agBuTtenu nmeroT NpaBo Ha obxanoBaHue genctenn (6e3aencTBus) n peleHnin, NPUHATLIX
(ocyuiecTBnsieMblx) B Xxo4e npegocTaBrneHus rocygapCcTBEHHON ycnyru, B 4ocyaebHoM
(BHecyoebHoM) nopsake.

99. OcHoBaHueM Ansa Havana npouenypbl AocyaebHoro (BHecyaebHoro) obxanoBaHus saBnseTcs
nogavya 3asiBUTenem xanobbl B COOTBETCTBMM C 4YacTbio 5 ctatbn 11.2 GenepanbHOro 3akoHa ot
27.07.2010 Ne 210-93 «O6 opraHu3saumm npegocTaBreHns rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr».

MpeameT xanooObl

100. NpegmeTom gocyaebHoro (BHecyaebHoro) o6xxanoBaHUA ABNASIOTCS peLleHne, AencTane
(6espencTBme) YupexaeHusi, COTPYOHUKOB YUpexaeHnsa, OTBETCTBEHHbIX 3a NpefocTaBneHme
rocygapCTBEHHOW YCIyrn, B TOM Yncne:

1) HapyLLEeHMe cpoka permcTpaumnn 3asiBrieHns 3asBuTens o NpeaocTaBneHMN rocyaapCcTBEHHOM
yCnyru;

2) HapyLeHne cpoKa nNpeaocTaBneHns rocy4apCTBEHHON yCnyru;

3) TpeboBaHune y 3aaBUTENSA AOKYMEHTOB, HE NPeaYCMOTPEHHbIX HOPMATUBHBIMU MPaBOBbLIMU
akTamu Poccunckon degepaumm, HopMaTUBHLIMWU NPaBOBbIMY akTaMyu HeHeLKoro asTOHOMHOIo
oKkpyra (B TOM 4yucrne HacToAwmnmM AOQMUHUCTPATUBHBLIM perfnaMmeHToM) Ans npeaocTaBneHns
rocyaapCTBEHHOM YCIyru;

4) oTKa3 B npueme y 3asaBUTENs JOKYMEHTOB, NpeaoCcTaBieHne KOTOpbIX NpesyCMOTPeHOo
HOpMaTMBHbIMUM NPaBoOBbIMM akTaMmn Poccuinckon degepauunm, HOpMaTUBHLIMWU NPaBOBbLIMU
akTamy HeHeLKoro aBTOHOMHOrO OKpyra (B TOM 4ucrie HacToAWwuM AQMUHUCTPATUBHBIM
perrnamMeHToM) AN npegocTaBneHns rocygapCTBEHHON yCnyru;

5) oTka3 B npegocTaBreHnn ycryrn, ecrii OCHOBaHUS OTKa3a He npeaycMoTpeHbl doefeparnibHbIMU
3aKOHaMu N NPUHATLIMU B COOTBETCTBUN C HUMU MHBIMW HOPMAaTUBHBIMW NPAaBOBLIMU akTamMu
Poccunckon ®egepaunmn, HopMaTUBHBIMU NPABOBLIMU akTaMy HeHeLKoro aBTOHOMHOro Okpyra (B
TOM Yucrie HacToAWUM AOMUHUCTPATUBHBIM perfiaMeHToM);



6) 3aTpeboBaHune C 3aaBUTENS NPU NPEOCTABEHUN rOCYAAaPCTBEHHOM YCIyry Nnathbl, He
npegycMOTPEeHHON HOPMaTUBHBIMU NPaBoBbIMU akTaMun Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMW akTaMy HeHeLKOro aBTOHOMHOIO OKpyra (B TOM YMCrie HacToSALWNM
AOMWHUCTPATUBHBLIM pPeErnaMmeHToMm);

7) OTKa3 COTPYAHWUKOB YUpexaeHusi B MCnpaBneHny AonyLeHHbIX onevyaTok U ownbok B
BblJ@HHbIX B pe3ynbTaTe NpeaoCTaBreHns rocy4apCTBEHHON YCNyrn AOKyMeHTax fimbo
HapyLUEeHNe YCTaHOBMEHHOro Cpoka TaKuxX UCNpaBneHuN.

OpraHbl rocyAapCTBEHHOW BNACcTU U YNONMHOMOYEHHbIe
Ha pacCcMOTpPEeHMe Xanobbl 4OIMKHOCTHLIE NUua,

KOTOPbIM MOXeT ObITb HanpaBrieHa Xxanoba
3asaBuTenNs B gocyaebHoM (BHecyae6HOM) nopsiake
101. 3aaBuTtenu moryT obpatutbcs B gocyaebHom (BHecyaebHOM) nopsake ¢ xanobon K:
1) pykoBogutento [lenaptameHTa Ha pelwleHusa n genctena (6esgencrame):

AOIMKHOCTHbIX MWL, U CNELNAnnCcToB YUYpexaeHus, y4acTBYOLWMX B NpeJoCcTaBeHum
rocyaapCTBEHHOM YCIyru;

Ka3eHHOro yypexaeHus HeHeukoro aBTOHOMHOro okpyra « MHOroyHKUMOHaIbHbIN LEHTP
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHULUMMNANbHbBIX YCITyr»;

2) 3amecTtutenam rybepHatopa HeHeLKOro aBTOHOMHOMO OKpyra, HeNnoCpeaACTBEHHO
KOOPOVHWUPYIOLLMM U KOHTPOSUPYHOLNM AEATENbHOCTb Ha peLleHns 1 aencteus (6esgencraeme)
pykoBoautens [lenaptameHTa.

Mopsapok nogaym xanoobl

102. XXanoba nogaetcs B NCbMeHHON hopme Ha ByMaKHOM HOCUTENE UMK B 9NEKTPOHHOWN
dopme.

103. B nucbMeHHon chopme Ha BymaxHOM HocuTene xanoba MoxeT ObiTb HanpasreHa no no4Te,
a Takke NpuHATA NIMYHO OT 3aaBUTENSA B YUpexxaeHun no MecTy npegoCcTaBneHuns
rocyaapCTBEHHOM YCIyru, B TOM YNUCIE B XO4E NMMYHOro npmuema.

Mpuem xanob ocyluecTBnAeTcsa B paboyee BpeMsi, yCTaHOBINEHHOE ANS NpueMa 3asiBUTenei.

Mo®L| ocywectBnaeT npuem xanob, KacarLLMXCH TONbKO TeX roCy4apCTBEHHbIX YCryr, B
OTHOLLEHUM KOTOPbIX 3aKMNo4eHbl cornalleHms o B3ammogenctaum mexgy MoL n YupexageHvem.

B cnyyae nogaun xanobbl yepe3 M®L| nmbo npu nMyHOM npueme 3aaBuTENb NpeacTaBnseT
OOKYMEHT, YAOCTOBEPSAIOLLMIA €ro IMYHOCTb B COOTBETCTBUM C 3aKoHOA4aTeNnb,CTBOM Poccumnckon
depepaumm.

104. B anekTpoHHOM BuAe xanoba MoxeT ObiTb NogaHa 3asaBuUTENEM NOCPECTBOM:
1) oduumansHoro cavta [lenaptameHTa B ceTu «IHTEpHET»;

2) nopTtana dgenepanbHOn rocyaapCTBEHHON MHAPOPMALMOHHON cMcTeMbI, 0becneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxxanoBaHuns peleHnin n aenctesnin (6esgencraems),
COBEPLUEHHbIX NPX NPeOCTaBEHNN rOCYAAaPCTBEHHbLIX Y MyHULMNANbHbBIX YCAyr
(do.gosuslugi.ru);



3) PernoHanbHoro noprtana.

105. B cnyyae ecnu xanoba nogaeTtca yepes npeactaBuTend 3asBuUTens, Takke npeacTaBnseTcs
AOKYMEHT, NoaTBepXXAatoLLnn NOSTHOMOYNA Ha OCYLLLEeCTBIIEHNEe OeNCTBUA OT UMeHU 3asaBuTtens. B
KayecTBe JOKYMEHTa, NOATBEPXAaroLwero nofHOMOYUA Ha OCyLLeCTBNEeHNe JENCTBUN OT UMEHN
3asBUTENS, MOXET ObITb NpeacTaBneHa:

1) odpopmneHHas B COOTBETCTBUM C 3aKoHOAATeNNbCTBOM Poccunckon denepaunm 4OBEPEHHOCTb;

2) KONUA peLLeHns 0 HasHa4YeHUn nnu ob n3bpaHumn NMBO Npukasa 0 Ha3Ha4YeHUM PU3NYECKOro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM Takoe uandeckoe nuuo obnagaeT npaBom
AENCTBOBATb OT MMEHW 3asiBUTeNs 6e3 JOBEPEHHOCTW.

106. MNpun nogaye xanobbl B 3NEKTPOHHOM BUAE AOKYMEHThI, YKa3aHHble B nyHKTe 105
HacToswero AAMUHUCTPATUBHOIO perfnamMeHTa, MoryT 6biTb NpeacTaBneHbl B opme
3NEKTPOHHbIX JOKYMEHTOB, NOANUCAHHbIX 3NIEKTPOHHOW NOAMNUCHLIO, BUA KOTOPOW NPeayCMOTPeEH
3akoHogaTenscTBoM Poccuiickon ®enepaunn, npyu 3TOM SOKYMEHT, YyAOCTOBEPSIOLLMIA NTMYHOCTb
3asaBuTens, He TpebyeTcs.

107. XXanoba gomxHa cogepxaTtb:

1) HauMMmeHoBaHWe Y4upexaeHus, CTPYKTYPHOro nogpasgeneHus YupexaeHns, ocyLLecTBSoWero
npegocTaBneHne rocyAapCTBEHHON YCNyru, a Takke amunuio, Ms, 0T4eCTBO (NocreaHee - npu
HanNu4nMn) cCOTpyaHuKa, pelleHns, aencTems (besgencrane) KOToporo obxanyTes;

2) hamunuio, UMs, OTYECTBO (MocneaHee - Npu Hanuynm), cCBegeHUs1 0 MecTe XUTerbCcTBa
3aaBuTensa - puan4eckoro nuua nmbo HaMmeHoBaHMe, CBEAEHMSA O MECTE HaxOXaeHUs 3asBuTens
- IOPUAMYECKOro Nuua, a Takke HoMmep (HoMepa) KOHTakTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM A0SMKEH OblTb HanpaBneH
OTBET 3aABUTESIO;

3) cBeaeHns 06 obxanyemMbix peleHnsax, 4encTBuax (6e3genctTeumn) YupexaeHus, COTpyaHNKOB
YupexaeHus;

4) noBoAbl, HA OCHOBAHUM KOTOPbIX 3as8BUTENb HE COrfaceH C peLleHneM, AencTBuemM
(6e3pencTBrnem) YupexaeHus, COTpyaHuKa YupexaeHus.

3asBuTenem MoryT 6bITb NpeacTaBneHbl JOKYMEHTbI (NP Hanu4un), NoaTBEpXaaLWwmne 4OBOAbI
3agaBuTensa, NM6o X Konuu.

108. XXanoba, He cooTBeTCcTBYIOWAA TpeboBaHMAM, NpegyCMOTPEHHbIM NyHKTOM 107 HacTodAwero
AOMUHUCTPATMBHOIO perfameHTa, paccMaTpmMBaeTcs B NOpsiAke, NpegyCMOTPEHHOM
depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-d3 «O nopsake paccMoTpeHus obpalleHui
rpaxgaH Poccuickon ®epepaumny.

Mopsapok paccMoTpeHus XKanoobl

109. MNocTynuBwas xanoba 3asBUTeNsa NOANEXUT pernctpaumnmn B XXypHarne yyeTa xanob Ha
HapyLueHWs nopsaka npefocTaBrneHnsi rocyaapCTBEHHbIX YCNyr He NO34Hee cnenyoLwero
paboyero AHA Co OHA ee NOCTYNNeHns.

110. Ha kaxgyto xxanoby 3aBoanTcsa y4eTHOE Aeno, KOTOpPOMy npuceBanBaeTcst HOMep,
COOTBETCTBYHLUUN PErMCTPaALNOHHOMY HOMEPY Kanobbl. Y4eTHoe 4eno CcoaepXuT Bce
AOKYMEHTbI, CBSAI3@HHbIE C PAaCCMOTPEHNEM >KarnoObl.



111. MNpun paccmoTpeHnmn xanobbl NO CyLecTBy AOMKHOCTHBIM NUUOM [lenapTameHTa:

1) obecneunBaeTcst OGLEKTUBHOE, BCECTOPOHHEE 11 CBOEBPEMEHHOE PACCMOTPEHME obpalleHus,
B Cry4ae HeoBXOAMMOCTM - C y4acTUeM 3asaBUTENSA, HanpaBmBLLErO Xanoby, unu ero
npencTaBuTens;

2) 3anpawmBaloTcsa Heobxoaumble s pacCMOTPEHNS XKanobbl AOKYMEHTbI U MaTepuansl B
APYrnx rocygapCTBEHHbIX OpraHax, opraHax MecTHOro camoynpaBfeHnst U Y NHbIX AOMKHOCTHbIX
nnu, 3a UCKMNYEHMEM Cy0B, OPraHoB A03HaHMSA U OpraHoB NpeaBapuTENbHOro CNeacTBus;

3) Np1 HeoBXoANMOCTM Ha3Ha4YaeTCHa NpoBepkKa.
CpOKM pacCcMOTpPEeHUs Xanoobl

112. XXanoba nognexnt paccMoTpeHuto B TeveHne 15 pabounx gHen co gHa ee pernctpauuu,
ecnu 6onee KOPOTKME CPOKN paCCMOTPEHMS anobbl He YCTaHOBNEHbI paccMaTpUBaoLLMM ee
AOSTDKHOCTHBLIM NULOM.

113. B cnyyae obxanoBaHnsa OTkasa B NpMeMe AOKYMEHTOB Yy 3asBuTens nmbo otkasa B
ncnpasneHnn JonyLeHHbIX oneYaTok 1 oWKnBoK nnn B cnyyae obxanoBaHusa 3asButenem
HapyLUeHMs1 YCTaHOBMEHHOIO CpoKa Taknx ucnpasneHunin xanoba paccmaTpuBaeTcs B TedeHme 5
paboynx OHEen Co OHA ee perncTpauuu.

NepeyeHb OCHOBaHWM ANs NPUOCTAHOBJIEHUSI PAaCCMOTPEHUS
Xanobbl B cny4yae, eCnvM BO3MOXHOCTb NPUOCTaHOBIEHUSA
npegycMoTpeHa 3akoHoaaTenbcTtBoM Poccumckon ®egepauum
114. OcHoBaHuWs 4NS NPUOCTAHOBIIEHNSA PACCMOTPEHMS Xanobbl OTCYTCTBYHOT.
Pe3ynbTaT paccMoTpeHuUs Xanobbl

115. No pesynbTatam paccMoTpeHust xanobbl AOMKHOCTHOE NULO NPUHUMAET pelueHne 06
yaoBneTBopeHum xanobbl nnbo 06 oTkase B ee yoOBNETBOPEHMUM.

Mpw yooBneTBopeHnn xanobbl 4OMKHOCTHOE NULO He no3aHee 5 pabouunx aHeN NpMHUMaeT
ncuyepnbiBaloLLMe Mepbl MO YCTPAHEHMIO BbISBNEHHbIX HAPYLLIEHWUIA, B TOM Y1Cre MO Bblaaye
3as8BUTENIO pe3ynbTaTa rocy4apCTBEHHON YCryri.

116. B ygoBneTBopeHum xanobbl 0TKasblBa€TCA B CNeAyLNX Criyvasx:

1) HanNUuYne BCTYNMBLLErO B 3aKOHHYIO CUIY peLleHust cyaa, apbuTtpaxHoro cyaa no xanobe o Tom
Xe npegMeTe 1 Nno TeM Ke OCHOBaHUAM;

2) nogaya »xanobbl NMLUOM, NOMIHOMO4YMSI KOTOPOro HE NOATBEPXKAEHbI B NOPsSAKe, yCTaHOBEHHOM
3akoHogartenbcTBoM Poccuickon ®eaepaunm;

3) Hannume pelleHns no xanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHUSIMU NpaBu
06>kanoBaHUsl B OTHOLLEHMMN TOrO XXe 3asiBUTENS U MO TOMY Xe NpeaMeTy xanobbi.

117. Ha xanoby 3aaBuTens He JaeTcs OTBET B CriyyYasx:

1) ecnun B xanobe He ykasaHbl hamunusa pusanyeckoro nuua UM MHAMBUAYyanbHOro
npeanpvHuMmartens, Nnnbo HanmeHoBaHME PUANYECKOro NnLa, HanpaBMBLLETO Xanoby, nnm
NMoYTOBbIV aapec, MO KOTOPOMY A0SKEH OblTb HanpaBneH OTBET;



2) ecnu TeKCT xanobbl, a TakKe NOYTOBLIN agpec 3asaBUTENS HE NOAAAIOTCA NPOYTEHNIO.

118. MNpun nonyyYeHnn NMCbMeHHOM Xanobbl 3aaBUTENS, B KOTOPOW COOEPXKATCH HELEH3YypHble
nnbo ockopbuTenbHbIE BbIPAXEHUS, YrPO3bl XU3HW, 340POBbLI0 N MMYLLLECTBY CrieLmnanucTa,
y4acTBYIOLLEro B NpeaoCTaBNEHNN roOCyAapCTBEHHON YCNYr, a Takke YreHOB ero CeMbH,
AOIMKHOCTHOE N1LO, paccMaTpuBatoLLee xanoby, BnpaBe ocTaBuTb Xanoby 6e3 oteeTa no
CYLLIEeCTBY MOCTaBMEHHbIX B HEN BOMPOCOB M COOOLLMTL 3adBUTENIO, HanpasmBLLEMY Xanoby, o
HeJoNyCTMMOCTU 3noynoTpebneHms npaBoMm.

119. [lo MOMEHTa NPUHATUSA peLLleHns No xanobe 3asBuTenb MMeeT NpaBo 06paTuTbCs C
3asBNEHNEM O NpeKpaLleHNnn paccMoTpeHUst xanobbl, KOTOPOE NOANEXUT perncTpauumn n
paccMOTpeHMo B nopsaake, npegycMoTpeHHoM B nyHkTax 109 — 111 HacTosawero
AOMWHUCTPATMBHOIO pernamMeHTa.

120. B cnyyae yctaHoBneHust Npy paccMoTpeHuu xanobbl Npr3HakoB cocTaBa
agMUHUCTPATMBHOIO NPaBOHApPYLLEHUS, B TOM YUCre NpeayCcMOTPEHHOro Yactamu 3, 5 ctaTtbu
5.63 Kogekca Poccunckon ®epepaumm 06 agMUHUCTPaATUBHBIX MPaBOHAPYLLUEHUSX, U
NMPU3HAKOB cOoCTaBa NPecTynfeHus, JOMMKHOCTHOE N1LO, paccMaTpuBaloLLee xarnooy,
He3aMeanuTernbHO HamnpaBnseT KOMUIO Xarnobbl C NPUITOXEeHNEM BCEX MMEIOLUXCS MaTepuanos B
npokypaTypy HeHeLKoro aBTOHOMHOIO OKpyra.

B cnyyae yctaHoBneHWsi Npu paccMoTpeHnn xanobbl NpM3HaKkoB COCTaBa agMUHUCTPATMBHOIO
npaBoHapyLUeHus, NpeayCcMOTPEeHHOro ctaTben 7.1.9 3akoHa HeHeLkoro aBTOHOMHOIO OKpyra oT
29.06.2002 Ne 366-03 «O6 agMMHMCTPATMBHbBIX NPaBOHAPYLUEHNAXY», JOIHKHOCTHOE L0,
paccmaTtpuBatowmm xanoby, B TeyeHne 3 paboumx gHen HanpasnsieT KOnuio xanobbl ¢
NPUNOXEHNEM BCEX MMEIOLLIMXCA MaTepuarnos, NoATBEPXAAIOLWMX Hann4Me coctasa
agMWHUCTPATMBHOIO NpaBoHapyLeHnsa B AnnapaTt AgMUHUCTpaumm HeHeLkoro aBTOHOMHOIo
oKpyra.

121. B cnyyasx, ykasaHHbIX B nyHKTe 120 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa,
paccMOTpeHuMe xanobbl He NpekpallaeTcs, 0 YeM 3aaBUTENIO coobLlaeTcs B OTBETE MO
pesynbTatam pacCMOTPEHUS Xanobbl.

Mopsaok nHpopMupoBaHua 3aaBUTENA
O pe3yJibTaTax pacCMOTPEHUA Xanoobl

122. MOTUBMPOBaHHbIN OTBET NO pe3yfbTatam PpacCMOTPEHUS xanobbl NoAgnMcbIBaeTcs
AOIMKHOCTHBIM NMLIOM, MPUHSBLUMM peLLeHMe No xanobe, 1 HanpaBnaeTCca 3asBUTENIO He
nosgHee OH4, crieqyoLwero 3a gHeM NPUHATUSA peLleHnd, B MMCbMEHHOM (OOpMe U1 MO XenaHuo
3asBuTens B opmMe 3NeKTPOHHOro AOKYMEHTa, NOANMCaHHOrO 3N1eKTPOHHOM NOAMNUCHI0
AOIMKHOCTHOrO NnLa, NPUHABLLETO peLleHne no xanobe, Bug KOTOpOKr yCTaHOBMEH
3akoHogaTtenscTBoM Poccunckon denepaumn.

123. B oTBETE NO pe3ynbTaTtaM pacCMOTPEHUS Kanobbl yKa3bIBaKOTCS:

1) dpamunus, uma, oT4eCTBO (MPY HaNUYUKU) Ans 3asaBuTens - PU3MYeckKoro nuua unm
HaMMeHOBaHWe 3asiBUTENS - OPUOMYECKOro nuua, NoYTOBbIN agpec U agpec 3feKTPOHHOM
NoYThbl 3asABUTENS;

2) cBegeHns 06 obxanyemom pelueHnmn, gencTeum (6esgencteumn) YupexageHus,
NPeAoCTaBNALWEro rocyapCTBEHHbIE YCINYTU, €ro LOIMKHOCTHbBIX NAL, U CNELManunucToB;

3) HaMMeHoBaHWe rocyapCTBEHHOM YCIyry, HapyLLeHne nopsaka npefocTaBreHns KOTOpou
obxanyercs;



4) oCHOBaHWS AN NPUHATUA peLleHns no xanobe;
5) npuHaToe no xanobe pelueHue;

6) CPOKMN yCTpaHEHUS BbISIBITIEHHbIX HApYLUEHWIA, B TOM YNCIEe CPOK NpeaoCcTaBneHus pesynbTtara
rocyaapCTBEHHOM ycnyru (B criyyae, ecnum xanoba npnsHaHa 060CHOBaHHOWN);

7) cBeaeHus o nopsiake obxxanoBaHWsi MPUHSATOrO No XXanobe pelueHus;
8) OOMKHOCTb, (haMUnsl, UMs1, OTYECTBO AOMMKHOCTHOMO NMuA, NPUHSABLUErO peLleHne no xanobe.
Mopspok 06:xanoBaHus pelueHust No xanobe

124. O6xanoBaHve pelleHna no xanobe ocyLwecTBnseTcs B NOpsiAke, YCTAHOBMIEHHOM MyHKTaMu
102 — 108 HacTosIWwero AOMMHUCTPATUBHOIO perfameHTa.

MpaBo 3asBUTENA Ha Nnony4YyeHue NHopMaLMu N AOKYMEHTOB,
Heo6xoAUMbIX ANA 060CHOBaHUA U PaCCMOTPEHUA XKanoobbl

125. 3asBuTenb MMeeT NpaBo Ha NoslyvYeHne ncyepnbiBarLLen HPOpMaLnn U JOKYMEHTOB,
HeobxoaMMbIX 4N 060CHOBaHNA 1 PaCCMOTPEHUS XKarnoobl.

Cnoco6bl MHthopMMpoBaHUA 3aaBUTENEN
O nopsake NogayYn U pacCCMOTPEHUA Xanoobl

126. Yupexgenue n [lenaptameHT obecneumBaloT KOHCYNbTUPOBaHWE 3asBUTENEN O Nopsake
obxxanoBaHus pelleHnn, gencTeum (besgenctans) YupexageHnsa ero COTpygHUKOB, B TOM Yncrie no
TenegoHy, 3NIeKTPOHHOM NoYTe, NPU FIMYHOM NpuemMe.



