AOMUHUCTPATUBHbIA PEFMAMEHT
WCMNONHEHUA rOCYOAPCTBEHHOW ®YHKLMU NO BEOAEHUIO
rOCYOAPCTBEHHOI'O JIECHOIO PEECTPA U NMPEAOCTABIJIEHUA
rOCYOAPCTBEHHOM YCNYIU NO NPEAOCTABJIEHUIO BbIMMUCKU
N3 roOCYOAPCTBEHHOIO JIECHOIO PEECTPA

. O6wme nonoxeHus

1.1. AODMUHUCTPATMBHBINA pernamMeHT UCMNOJSTHEHUS TOCYAapCTBEHHOM (DYHKLUKN NO BEOEHMUIO
rocyapCTBEHHOrO FIECHOro peecTpa v NpefoCcTaBneHns rocyaapCTBEHHOM yCryrn nNo
npegoCTaBNEeHUIO BbINMUCKM U3 rOCYAAapCTBEHHOIO IECHOrO peecTpa (ganee - agMUHUCTPaTUBHbLIN
perrnameHT) ycTaHaBnueaeT nopagok ucnonHeHns degeparnbHbIM areHTCTBOM FIECHOIO X03AMCTBa
N ero TeppuTopuarnbHbIMU OpraHaMm, yNosTHOMOYEHHBIMW OpraHaMn rocyapCTBEHHON BNacTu
cybbekToB Poccunckon degepaumm, ocywecTBRASOWNX OTAENbHbIE NONHOMOYMS Poccmninckon
®epepaunm B 06nacTu necHblX OTHOLLEHWU, roCyAapCTBEHHON OYHKLUMM NO BEOEHUIO
rocyaapCTBEHHOrO NIECHOro peecTpa v NpefoCcTaBneHns rocyaapCTBEHHOM yCryrn no
npegoCTaBNEeHUIO BbINMUCKM U3 FOCYAapCTBEHHOIO fIECHOro peecTpa.

1.2. icnonHeHue rocyaapcTBEHHOM (PYHKUUKM NO BE4EHUIO rOCYJapCTBEHHOrO NecHOro peectpa u
npegocTaBneHne rocyaapCTBEHHON YCNyru No NpeocTaBNeHnio BbIMUCKU U3 roCyAapCTBEHHOIO
NEeCcHOro peecTpa OCyLecTBISeTCA B COOTBETCTBUM C:

KoHctutyumen Poccunckon degepaunn ("Poccuinckas raseta”, N 237, 25.12.1993);

JlecHbiM kopekcom Poccuinckon denepaumm ot 4 gekabps 2006 roga N 200-93 <*>;

<*> CobpaHue 3akoHogaTtenbcTBa Poccunckon ®epepaumnmn, 2006, N 50, ct. 5278.

depepanbHbIM 3akoHOM OT 4 aekabps 2006 r. N 201-93 "O BBegeHumn B gencrtane JlecHoro
kogekca Poccunckon degepaummn” <*>;

<*> CobpaHue 3akoHoaaTenbcTBa Poccuiickon ®enepaumn, 2006, N 50, cT. 5279.

MocTtaHoBneHnem lNpasutensctea Poccuinckon deaepauymm ot 24 mas 2007 r. N 314 "O
nonHomoumax degeparnbHOro areHTCTBa fIECHOro X03ANCTBa B 00N1acTu NIECHbIX OTHOLLEHUR" <*>;

<*> CobpaHue 3akoHopgaTenbcTBa Poccuickon Peaepaumm, 2007, N 22, cT. 2646.

MocTaHoBneHnem lNpaButenbctea Poccuickon ®eagepaumm ot 24 masa 2007 r. N 318 "O
rocyfapcTBEHHOM JIeCHOM peecTpe” <*>;

<*> CobpaHue 3akoHogaTenbctBa Poccuinckon Pegepaumm, 2007, N 22, cT. 2650.

MoctaHoBneHnem lNpaButenbctea Poccuickon ®eagepaumm ot 3 mapta 2007 r. N 138 "O
pa3mMepe nnaTbl 3a NpeocTaBieHne BbINMUCOK U3 rOCYyAapCTBEHHOIO NIECHOro peecTpa 1 nopsiake
ee B3anmaHus" <*>;

<*> CobpaHue 3akoHogaTtenbctBa Poccuinckon degepaumm, 2007, N 11, ct. 1329.

MoctaHoBneHnem lNpaButenbctea Poccuickon ®eaepaumm ot 16 nroHs 2004 r. N 283 "O6
yTBepxaeHun NonoxeHns o egepanbHOM areHTCTBE NIeCHOro Xxo3ancrea" <*>;



<*> CobpaHue 3akoHogaTtenbcTBa Poccuickon egepauunmn, 2004, N 25, ct. 2565; 2006, N 49 (u.
I), cT. 5219; 2007, N 22, cT. 2646.

Mpukaszom MIP Poccun o1 20 utons 2007 r. N 187 "O6 yTBep>xaeHnn hopMbl rocyaapCTBEHHOIO
necHoro peectpa" <*>;

<*> BapernctpuposaH MuHuctepcTesom roctnuum Poccuinckon ®epepaumm 20 asrycta 2007 r.,
pernctpaunoHHbin N 10005. BronneTteHb HOpMaTUBHBLIX aKTOB pefeparnbHbiX OpraHoB
ncnonHutenoHom snactu, 2007, N 40.

Mpukazom MIMP Poccun ot 20 nions 2007 r. N 188 "O6 yTBepxaeHun nopsiaka npeacraBneHns B
depeparnbHOe areHTCTBO JIECHOro X03ANCTBa JOKYMEHTUPOBAHHOW MHGOpMaLUun, BHECEHHOW B
rocygapCTBEHHbIN NEecHon peectp” <*>;

<*> BapernctpuposaH MuHuctepcTesom roctnumm Poccuinckon depepaumm 27 asrycta 2007 r.,
pernctpaunoHHbin N 10056. BronneTteHb HOpMaTUBHBIX akTOB hefeparnbHbIX OpraHoB
ncrnonHutensHon snactn, 2007, N 39.

Mpukazom MIP Poccun ot 20 urons 2007 r. N 189 "O6 yTBep>xaeHnn nopsgka npecraBneHns u
npasus BHECEHNA JOKYMEHTUPOBAHHON MHAPOPMaLUKM B rocy4apCTBEHHbIN NeCHOW peecTp” <*>;

<*> BapernctpuposaH MuHucTepcTBoM tocTuuumn Poccuickon ®egepauum 6 asrycta 2007 r.,
pernctpaunoHHbin N 9963. bBronneteHb HOpMaTUBHBIX aKTOB pefeparnbHbIX OpraHoB
ncnonHutenobHom snactu, 2007, N 35.

Mpukazom MIMP Poccun ot 20 nions 2007 r. N 190 "O6 yTBepXaeHun nepeyHs BMAOB
MHpopmauun, npegocTaBngemon B 06s3atenibHOM Nopsake 3aMHTEPEeCOBaHHbIM Nuuam, 1
yCrnoBui ee npegocraBneHns” <>,

<*> BapernctpuposaH MuHuctepctesom roctnumnm Poccuinckon deapepaumm 20 asrycta 2007 r.,
pernctpaunoHHbin N 10012, BronneTeHb HOpMaTUBHBIX akTOB hefeparnbHbliX OpraHoB
ncnonHutenbHon snactn, 2007, N 37.

1.3. B ucnonHeHuun rocygapCTtBeHHON OyHKLUMN MO BEAEHUIO rOCyAapCTBEHHOMO fIECHOro peecTpa
1 NpefocTaBNeHun rocy4apCTBEHHOM YCyry No NpeaocTaBeHnIo BbINMUCKU N3 rOCy4apCTBEHHOIO
FIECHOro peecTpa y4acTBYIOT:

B OTHOLLEHNN NIECOB, PACMOMOXEHHbIX B rpaHuUax Tepputopuin cybbekToB Poccninckon
depepaumm, - opraHbl MICMONHUTENBHON BNacTn cybbektoB Poccuiickon depepaunm;

B OTHOLLIEHNN NTIECHBIX Y4aCTKOB, PaCnoSIOXKEHHbIX Ha 3eMNAX fiecHoro ooHaa B rpaHuLax
NIeCHMYECTB M NleconapkoB, YkasaHHbIX B YacTu 2 ctatbm 83 JlecHoro kogekca Poccumnckom
depepauunm, - degepanbHoOe areHTCTBO FIECHOMO X035IMCTBA.

1.4. KOHEYHbIM pesynbTaTOM UCMNOMHEHUS rocygapCTBEHHON DYHKLUUM MO BEOEHWIO
rocygapCTBEHHOrO JIECHOrO peecTpa ABMAAeTCs CUCTEMATU3NPOBAHHbIN CBOA AOKYMEHTUPOBAHHON
nHpopmauun o necax, o6 nx NCNonb3o0BaHMK, OXpaHe, 3alnTe, BOCNPOM3BOACTBE, a TakkKe O
rflecHMYecTBax u rieconapkax.

KoHeuHbIM pe3ynbTaTtoM nNpeaocTaBneHns rocyaapcTBEHHOM yCnyr no npeaocTaBneHunto
BbIMUCKN N3 rocyJapCTBEHHOIO JIECHOTO peecTpa ABndeTcsa npefocTaBfieHne BbINUCKU U3



rocyAapCTBEHHOIO NIECHOro peectpa, ChopMMpoBaHHOM NO 3anpocy 3asBUTENS B YCTAHOBMEHHOM
HacTosAWMM AAMUHUCTPATUBHBIM perfnameHToM nopsaake, nmbo HanpaBneHue 3asBUTento B
NMMCbMEHHOW (hopMe MOTUBUPOBAHHOIO OTKa3a B NpefoCTaBNeHU BbINUCKU U3 rOCYAapCTBEHHOIo
necHoro peectpa (ysegomneHunsa ob otkase B NpeaocTaBneHnn BbINUCKN N3 FOCy4apCTBEHHOMO
necHoro peecrtpa).

1.5. lokymeHTUpoBaHHas MHGOpMaUus, BKNoYaemMasi B rocyapCTBEHHbIN JIECHOW peecTp,
npeacrtasnseTcsa B 06s3aTenibHOM nopsake Ha 6e3803mMe3qHON OCHOBE:

nvuamu, ocyLLeCTBASIOWMMU UCNONb30BaHNe, OXpaHy, 3alumnTy U BOCNPON3BOACTBO MECOB;
opraHamu rocyaapCTBEHHOM BriacTh, OCYLLECTBNAIOWNMN ynpaBneHne B obnactu
NCNOSIb30BaHUSA, OXpaHbl, 3aLLMTbl U BOCNPOU3BOLCTBA NECOB.

[okyMeHTupoBaHHaa MHoOpMaUns, BHECEHHAsH B rOCy4apCTBEHHbIN JIECHOW peecTp, OTHOCUTCA K
o6LwenocTynHOM MHOPMaLmu, 3a UCKMOYEHnEM MHAOPMALMKM, OTHECEHHOWN 3aKOHOA4ATENbCTBOM
Poccuinckon ®epepaumm K KaTeropumn orpaHMyYeHHoro gocryna.

1.6. [ocygapcTBeHHas ycryra rno npegocTaBieHUIo BbIMUCKM U3 roCcyapCTBEHHOrO NECHOro
peecTpa npegocTtaBnAeTcs no 3anpocam PU3nYeCKUX U KPUANYECKUX N, OpraHoB
rocyaAapCTBEHHOM BflaCcTM U MECTHOIO camMoyrnpaBfieHUs.

1.7. MNMpepocTtaBneHne rocygapCTBEHHOW YCIyrn MO NpeoCcTaBNeHUIO BbINMUCKN U3
rocygapCTBEHHOro NIeCHOro peectpa sBMAseTCs nraTHOM rocyAapCTBEHHOM YCyrou, 3a
NCKITIOYEHNEM NpeaoCcTaBNeHns BbINUCKN M3 FOCYAapCTBEHHOMO NIECHOro peecTtpa Ha
6e3B803Me3gHON OCHOBE OpraHam rocyapCTBEHHOMN BNacTu U opraHamMm MecTHOro
camoynpaBreHuns.

3a npefocraBneHne BbIMUCKM U3 rOCYJapCTBEHHOIO NIECHOMO peecTpa B3MMaeTcd nnarta B
nopsigke, ycraHosneHHoM NoctaHosrneHvem lNpasutenscrea Poccuinckon Pegepaumm ot 3 mapTta
2007 r. N 138. Paamep nnaTtbl 3a NnpegocTaBneHne BbINMCOK U3 roCyaapCTBEHHOrO fIeCHOro
peecTpa B cooTBeTCcTBMMU C [locTaHoBNeHnem lMNpaButensctea Poccunckon depepaumm ot 3
mapTta 2007 r. N 138 coctasnset 50 pybnen 3a 1 nuct popmata A4 (Npy OBYXCTOPOHHEN NeYyaTun
CTOMMOCTb yBanBaeTCcs).

1.8. MIHdpopmauumsa o nopagke peanusauum Hactodawero AGQMUHUCTPATUBHOIO pernaMmeHTa
npegocTaBnseTcst HeNOCPeLCTBEHHO B MOMELLEHUSX YNOMTHOMOYEHHbIX OpraHoB
rocyfapCTBEHHOM BriacTu, a TaKxe no tenedoHy, arnekTpoHHOW NoyTe, NocpeacTBOM ee
pasmeLleHns Ha oduumarnbHbIX canTax YNONHOMOYEHHbIX OPraHOB rocyJapCTBEHHOW BNacTu B
cetn IHTepHerT.

[Mpn nHpopMMpoBaHMM MO NMCbMEHHBLIM 3anpocamM OTBET HanpaBnseTcs NOYTON B agpec
3asaBUTENS B CPOK, He npeBbliwatowmnn 30 gHen ¢ MOMEHTa NOCTYNIEHNA NMMCbMEHHOIO 3anpoca.
Mpy nHpopmMmpoBaHn B (hopmMe OTBETOB MO 3NEKTPOHHOW NOYTE OTBET Ha obpalleHne
HanpaBnseTCs MO 3MEeKTPOHHOM NOYTE Ha ANEKTPOHHbINM aapec 3asiBUTENA B CPOK, He
npeBbILWaLWLmMi NATN paboumx HENn C MOMEHTa NOCTynNeHna obpalleHus.

"paduk paboTbl yNOAMHOMOYEHHOIO OpraHa rocy4apCTBEHHOM BracTu SOSMKEH NpeaycmaTpuBaTh
npuemM N NHpopMMpoBaHUe 3asaBUTENEN He MeHee YeTbipex AHEN B Heaernto.

Il. AAMUHUCTpaTUBHbLbIE NpoLeAypbl MO UCNOSTHEHUIO
rocyaapcTtBeHHOW (hyHKLMU NO BeAEeHUIO rocyAapCTBEHHOro
flecHOro peecTtpa u npeaocTaBfieHMIO roCyapCTBEHHOMU YCIyrU
no npeaocTaBneHuo BLIMUCKU N3 rocyAapCTBEHHOIO
rnecHoro peecTtpa

2.1. lpun MCNonHeHUU rocyaapcTBEHHOM (PYHKLUKU NO BEAEHMIO FOCY4apCTBEHHOIO NIECHOro



peecTpa BbINOSHAITCA cneayrowmne agMUHUCTPaTUBHbIE NPoLeaypbI:
a) NpueM BXOOAWMNX OKYMEHTOB, COAepKaLLMX CBeAEHUS OS5 BHECEHUS B rOCYAapCTBEHHbIN
NecHoM peecTp o0 necax, 06 nx NCNonNb3oBaHUK, OXpaHe, 3alinTe, BOCNPOM3BOACTBE, a TaKKe O
necHN4YecTBax 1 neconapkax;

0) paccMOTpeHmne BXOASALLMX JOKYMEHTOB, CoaepXallumnx CcBeAeHUs AN BHECEHUS B
rocyaapCTBEHHbIN JIECHOM peecTp O necax, 06 Ux NCNONb30BaHUN, OXpaHe, 3aluumTe,
BOCMPOU3BOACTBE, a Takke O NecHMYecTBax n neconapkax;

B) BHECEHME B rOCYyapCTBEHHbIV NIECHOM PEECTP CBEAEHUMN O flecax, 06 Ux NCNonb30BaHUM,
OXpaHe, 3aluTe, BOCMPOM3BOACTBE, a TaKkkKe O NIeCHUYEeCTBax 1 neconapkax;

) BHECEHWE B rOCYAapCTBEHHbIN NECHON peecTp AaHHbIX rOCyJapCTBEHHOIO yvyeTa fieCHOro
doHaa no coctosHMo Ha 1 aHBapsa 2007 r., Be4eHne KOTOPOro OCyLLECTBIISANOChL B COOTBETCTBUM
c MNocTtaHosneHunem lNpaButenbctea Poccuinckon ®eagepaumm ot 20 maa 1997 r. N 611 "O
BeJEeHMM rocyaapcTBeHHOro yyeta necHoro ¢gpoHaa" (CobpaHue 3akoHogatenbctsa Poccuiickom
®epepaummn, 1997, N 21, cT. 2489);

[) XpaHeHue npeacTaBrieHHON A1 BHECEHUSA B rOCYJapCTBEHHbIN NECHOM peecTp MHopmaLmu,
a Takke (popM rocyaapCTBEHHOrO JIECHOro peectpa Ha ByMaXKHbIX HOCUTENSX.

OnuncaHue nocnegoBaTenbHOCTU aAMUHUCTPATUBHBIX 4ENCTBUN NPU OCYLLECTBIEHNN
aZlMUHUCTPATUBHBIX NpoLeayp rocyaapCTBEHHON OYHKLUN NO BEAEHUIO rOCYAapCTBEHHOIo
necHoro peectpa (hopM1MpoBaHNe y4eTHbIX AaHHbIX NS BeAeHWsI roCyaapCTBEHHOMO fIECHOMO
peecTpa, opraHu3aums BeaeHnsa n obHoBMEHUsI roCy4apCTBEHHOIO fIECHOro peecTpa) NpuBeaeHo
Ha "brok-cxeme BeeHnsa rocygapcTBeHHOro necHoro peectpa” (MpunoxeHune 1 kK HacToswemy
AOMUHUCTPATMBHOMY perfameHTy).

2.2. lNpun npegocTaBneHnn rocyaapCTBEHHON YCNyrn No NpeaoCcTaBieHNo BbIMNUCKN U3
rocygapCTBEHHOrO NIECHOro peecTtpa BbIMOMHATCA cnefylolwmne agMUHUCTpaTUBHbBIE Npouenypsbl:
a) Np1MeM 1 perucTpaums 3asBneHnsa o npefocTaBneHnumn BbIMUCKU U3 roCyJapCTBEHHOMO fIECHOMO
peecTpa;

6) paccmoTpeHune 3asBNeHNa 0 NpegoCTaBneHNM BbIMUCKM U3 TOCY4apCTBEHHOMO NIECHOMO
peecTpa;

B) NPUHSATME peLLEHUsT O NpeaoCTaBeHNN BbIMUCKN U3 rocy4apCTBEHHOMO SIECHOro peectpa nmMobo
06 oTKase B NpeoCTaBEHNUN TaKOW BbIMUCKY;

KoHcynbTaHTlIntoc: npumeyaHme.

Hymepauus nognyHKTOB AaHa B COOTBETCTBMM C opuLManbHbIM TEKCTOM JOKYMEHTA.

B) NOAroTOBKa CBEAEHUM AN BHECEHUS B BbINUCKY N3 rOCY4apCTBEHHOIO NECHOro peecTpa;

r) onpegeneHve pasmMepa nnatbl 3a NpeaocTaBneHne BbINMUCKN N3 roCy4apCTBEHHOMO NIECHOro
peecTtpa;

[) yBegoMneHue 3asBuTend o pasmepe nnatbl 3a npeocTaBneHne BbINncku 13
rocyapCTBEHHOIO NIECHOro peecTpa;

€) NoaroToBKa BbIMUCKN U3 rOCy4apCTBEHHOMO JIECHOMO peecTpa;

X) Bblaya BbINNCKM U3 rOCYAapCTBEHHOIO NIECHOro peecTpa.

OnucaHve nocnegoBaTenbHOCTM AEUCTBUIA NPU NPegoCTaBeHUN rocyAapCTBEHHOM YCIyrn o
npeaoCTaBNeHUIO BbINMUCOK U3 rOCYAapCTBEHHOrO fIECHOroO peecTpa npueeneHo Ha "bnok-cxeme
npegocTaBnNeHns 3aMHTepecoBaHHbIM NLaM BbIMUCOK U3 FOCY4apCTBEHHOrO fiecHOro peectpa”
(MpwunoxeHune 2 k HacTosAweMy AAMUHUCTPATUBHOMY PEFNAMEHTY).

KoHcynbTaHTlnoC: npumeyaHume.

Hymepauusa nyHKTOB faHa B COOTBETCTBUM C OpuumanbHbIM TEKCTOM AOKYMEHTA.

2.4. VicnonHeHune rocygapcTBEHHON (ODYHKLMN NO BEAEHUIO rOCy4apCTBEHHOro NIECHOro peecTtpa u
npegocTaBneHne rocyaapCTBEHHOM yCryr No NpegoCcTaBeHMIO BbINMUCKU N3 FOCY4apCTBEHHOIO
NeCHOro peecTpa OCyLeCTBNATCS YNONHOMOYEHHBIMW OpraHaMn rocygapCTBeHHOW BNacTu



cornacHo lNMpunoxeHuto 3 K HacToswemMy AAMUHUCTPATUBHOMY perfnamMeHTy.

Mopanok ncnosHeHUsA rocyAapCTBEHHON PYHKUUK MO BEAEHMUIO
rocyfapCcTBEHHOrO fIeCHOro peecTpa

2.5. [ocyOapCTBEHHbIN JIECHOW peecTp BeaeTcs nyTeM 3arnofnHeHns oopmM rocy4apcTBEHHOro
rfiecHoro peecTtpa, yTBepxaeHHbix MNMpukazom MIMP Poccun ot 20 utons 2007 r. N 187 (aanee -
dopMbl).

2.6. DopMbl 3aNOSHATCA HA OCHOBE:

necHoro nnaHa cybvekrta Poccunckon denepaunm;

NEecoX035MCTBEHHbIX PErNTaMEHTOB JIECHMYECTB, JIECONAapPKOB;

MaTepuanos JIeCOyCTPONCTBa;

cneumanbHbIX BUAoB obcrneaoBaHus;

TaKCaUMOHHbIX ONUCAHWUM;

NPOEKTOB OCBOEHUS NIeCOB, COCTaBNAEMbIX SiMLaMU, KOTOPbIM fleCHblE Y4aCTK1 B COCTaBe
NIECHMYECTB, fIeCOonapKkoB NpefoCTaBeHbl B NOCTOsIHHOE (BeccpoyHOEe) Nonb3oBaHne unm B
apeHay,

oT4eTOB 06 UCMOMb30BaHWUM NECOB, NPeACTaBAsSEMbIX B YCTAHOBIEHHOM NOPSAKE NMuamu,
NCnonb3yLWUMn nneca Ha OCHOBaHMM AOrOBOPOB apeHbl, 40roBopoB 6€3B03ME3AHOI0 CPOYHOIo
NoJSib30BaHUS, peLleHnin o NpeaocTaBieHMn nNpaBa NOCTOAHHOMO (6eCcCpOYHOro NonbL30BaHNS),
A0roBOPOB KyMNSM-nNpoaaxun NecHbIX HacaXaeHun;

AOroBOpPOB (KOHTPAKTOB) HA OCYLLECTBIIEHNE MEPOMNPUATUIA MO OXpaHe, 3almTe 1
BOCMNPOM3BOACTBY f1ECOB.

B rocynapCTBEHHbIN NECHOW peecTp BKITHOYaKTCA JaHHble rOCyAapCTBEHHOro y4yeTa necHoro
doHAa no coctosHuo Ha 1 aHBapsa 2007 r., BeeHne KOTOPOro OCyLLEeCTBNANOChL B COOTBETCTBUM
c MNMocTtaHoeneHunem lNpaBuTtenbctea Poccuickon ®eagepaumm ot 20 masa 1997 r. N 611 "O
BeJeHUM rocyapCTBEHHOro y4yeTa necHoro oHaa" <*>.

<*> CobpaHue 3akoHoaaTenbcTBa Poccuiickon ®epepaumm, 1997, N 21, cT. 2489.

2.7. Jlnua, ocyLecTBnsoLWmne NCnonb3oBaHne, OXpaHy, 3allnTy 1 BOCNpoOu3BOACTBO J1eCOoB, a
TakkKe opraHbl rocy4apCTBEHHOM BacTu, OCyLLeCTBAsAIOWME ynpasneHne B obnactu
NCMONb30BaHWs, OXpaHbl, 3aLnTbl U BOCMPOM3BOACTBA JIECOB, HECYT OTBETCTBEHHOCTb 3a
MOMHOTY U JOCTOBEPHOCTb NPeAcTaBNaAeMon A5 BHECEHNSA B peecTp AOKYMEHTUPOBAHHON
MHdopMauuu.

2.8. YNONHOMO4Y€EHHbIE OpraHbl rocyaapCTBEHHOW BNacTu (HeNnocpeaCcTBEHHO NMbo Yepes
TeppuTopuanbHble opraHbl 1 NOABEAOMCTBEHHbIE OpraHn3auunmn) opraHn3yoT paboTy no
nepBUYHOMY AOKYMEHTUPOBAHUIO MHGOPMaLMK AN rocy4apCTBEHHOMO SIECHOMo peectpa B
COOTBETCTBUM C TpeboBaHMSMN HacToALWEero AAMUHUCTPATUBHOIO perfaMmeHTa.

2.9. CBefeHns Ans BHECEHNS B rOCYAapPCTBEHHLIN IECHON peecTp NpPeaCcTaBnsATCA Ha
OYMaXKHbIX N 9NEKTPOHHbIX HOCUTESNSX B AOKYMEHTUPOBAHHOM BUAE: HA ByMaXXHOM HocuTene - ¢
pekBn3nTamMmm U 3aBepeHHbIe MOAMNUCHI0, Ha ANEKTPOHHOM HOCUTENE - C pekBU3nTamMm u
3aBepeHHbIe LIMGPOBON INEKTPOHHOW noanuckto. K ceBeeHnamM npunaraeTcsa onucb JOKYMEHTOB
(oanee - nakeT fOKyMeHTOB). MakeT AOKYMEHTOB HanpaBngeTcs No NoyTe UM ¢ HapodHbiM. B
cnyyae BBeEHHOM B NPOMbILLSIEHHYIO 3KCNyaTaumio B YNOSTHOMOYEHHbIX OpraHax
rocyapCTBEHHOM BNacTn eaAnNHON MHPOPMaLMOHHO-TEXHOIOMMYECKON NaTgopmbl,
nogaepXxusaroLlen BegeHne rocygapCTBEHHOro NIECHOro peectpa, A0KYMEHTUPOBaHHasA
MHOpMaUUA MOXET HanpaBnATLCA NOCPEACTBOM MHAPOPMALMOHHO-KOMMYHUKALMOHHBLIX ceTen



Npw YCroBUKM Hann4ms B YNoSIHOMOYEHHbIX OpraHax rocy4apCTBEHHOM BacTy NPOrpamMmmMHOro
obecnevyeHna No 3alnTe OT HECAHKLUMOHNPOBAHHOMO JOCTYNa K MHGopMauum, a Takke CUCTEM
aBTOpU3aUMn N ayTeHTUMKaLnn nonb3oBaTenen B COOTBETCTBUN C AENCTBYIOLLINM
3aKoHOAATENbLCTBOM.

Mpy HaNUMuUUKU pacxoXxaeHus B CBeAEHUSX, 3annUcaHHbIX Ha BYMaXXHbIX U SNEKTPOHHbIX HOCUTENSIX,
NCNONb3yTCA cBeAEeHMA Ha ByMaXHbIX HOCUTENAX, €CNN NHOE HE YCTaHOBMEHO
3akoHogartenbcTBoM Poccuinckon ®eaepaumn.

2.10. YNONHOMOY€EHHbIE OpraHbl rocygapCTBEHHOW BNAacTU B CPOK He nosgHee 5-tn paboymx gHen
C MOMEHTa pernctpaumnmn B KaHUEensapum BXxogswero naketa JOKYMEHTOB NPOBOAAT NPOBEPKY
KOMMIEKTHOCTUN N coaepaTenbHYyH NPOBEPKY MNOyYEHHOW AOKYMEHTUPOBAHHOW MHpOPpMaLnA.
B cnyyae nony4eHnsa naketa AOKYMEHTOB B 35IEKTPOHHOM Buae NocpeacTBOM UHAOPMALNOHHO-
KOMMYHMKALMOHHbIX CeTe OTBETCTBEHHOE CTPYKTYpHOE noapasaerneHune yrnornHOMOYEeHHOro
opraHa rocygapCTBEHHOM BracTu NPoOBOAMT NPOBEPKY MHpOpMaLnmn B COOTBETCTBUM C
AENCTBYOLNUMN OpraHn3alMoHHO-pacnopaanTenbHbIM1 oKyMeHTaMun. CpoK NpoBEpKU
KOMMIIEKTHOCTUN U coaepaTenbHON NPOBEPKM NakeTa AOKYMEHTOB, B Criydae nosyyYyeHus naketa
AOKYMEHTOB B 3IEKTPOHHOM BMAE NOCPEACTBOM UHAOPMALMOHHO-KOMMYHUKALMOHHBIX CETEMN,
coKkpalaeTtcs 4O 2-X pabounx AHEN C MOMEHTa perncTpaumm BXoasiLLero afieKTPOHHOro
coobueHus.

[MpoBepka KOMMNEKTHOCTM 3aKO4aeTCs B NPOBEPKE HANUYNA OKYMEHTUPOBAHHOW MHOpMaLmMm
no OnucHu.

CopepxaTternbHasa npoBepka 3aknioyaeTcs B NPoBepKe NOSTHOTbI 3aMnofHEHNSA YCTaHOBMEHHbIX
dopM 1 NPOBEPKE COOTBETCTBMUS NPEACTABIEHHbIX AAaHHbLIX TpebyemomMy popmMaTy LaHHbIX.

B cnyyae BbIIBNEHNA HECOOTBETCTBUA NpeAcTaBieHHON NHOpMaLUKN YCTaHOBIIEHHbIM
KpUTepuam kayecTtsa, nuuam, NpeacrtaBmMBLLIMM MHPOPMaLNIO, HanpasBseTcsa 3a NoANUChLIo
Ha4anbHWKa OTBETCTBEHHOIO CTPYKTYPHOro noapasaeneHns ynornHOMOYEHHOro opraHa
rocygapCTBEHHOW BNacT MOTMBUPOBAHHLIN OTKa3 B NpuemMke nHopmaumm, cogepxaLinn
NpsiMble€ CCbISNIKM Ha OLLINGBKN 1 yKazaHUst Ha HEOBXOANMOCTb AOMNONHEHNS NPeACTaBNEHHOM
nHdopmauun. MoTUBMPOBAHHLIN OTKa3 JOBOAUTCA 40 NULl, NpeaoCcTaBMBLUMX MHpOopMaLMIo, B
CpoK He nosgHee 10 paboymx gHeN C MOMEHTa perMcTpaumm B KaHLenapum BXoasLero naketa
AOKYMEHTOB (3-x paboumx gHen ¢ MOMEHTa perucTpaumnm BXoasLwero aNeKTpoOHHOro cooduieHuns).
Jlvnua, npegoctasmBLLME MHOpMaLMO, 06ecnevmBatoT KOPPEKTUPOBKY HEOOXOANMOM
MHOpMaUUKN 1 NpeacTaBfieHne CKOPPEKTUPOBAHHOMO NakeTa JOKYMEHTOB B YNOMHOMOYEHHbIN
rocyaapCTBEHHOM OpraH BNacTu B CPok He no3gHee 10 paboumx gHENn ¢ MOMEHTa NOMy4YeHus
MOTMBMPOBAHHOIO OTKasa.

B cnyyae nony4eHns NonoXxuTenbHbIX pe3ynbTaToB NPOBEPKU NpeacTaBneHHon nHopmaumm
nuuam, NnpeacTtasmMBLUMM MHPOpMaLMIO, HanpaBnseTcs 3a NOAMNUCHIO HavaribHUKa
OTBETCTBEHHOIO CTPYKTYPHOro nogpasgenieHnsi ynosIHoMOYEHHOIO opraHa rocygapCTBEHHOM
BNacTn yBeoMSIeHME O NpUeMKe nakeTa JOKYMEHTOB B CPOK He no3gHee 3-x paboyunx gHen ¢
MOMEHTa NPUHATUSA NOSIOXKUTESTBHOIO peLleHns No NpoBepKe naketa JOKYMEHTOB.

2.11. YNONHOMOY€EHHbIE OpraHbl roCy4apCTBEHHOM BNAaCcTU B CPOK, YCTAaHOBNEHHbIN [pukasom
MIP Poccum ot 20 nona 2007 r. N 189 "O6 yTBepXaeHum nopsiaka npeactaBrieHns n npasus
BHeCEHUs1 JOKYMEHTUPOBAHHOW MHpOpMaLMKN B roCyJapCTBEHHbIV NIeCHOM peecTp”,
obecneynBaloT CBOA M aKTyanu3aumio AaHHbIX NECHOro peecTpa.

2.12. lokyMeHTUpoBaHHaA MHpopMaLna Ha ByMaxkHbIX HOCUTENAX, NpeacTaBneHHas ans
BHECEHMS B rocylapCTBEHHbIN JIECHOW peecTp, a Takke (opMbl FOCy4apCTBEHHOIO NeCHOro
peecTpa Ha ByMaXKHbIX HOCUTENSAX XPaHATCA BECCPOYHO OpraHaMm, OCYyLLECTBASOLWMMN BeLEHNE
rocygapCTBEHHOrO NIECHOro peecTtpa, B cneynanbHO 060pyaoBaHHbIX MecTax, UCKIHYarLWwmX
yTpaTy AOKYMEHTOB.



[loKyMeHTbI, NpeACTaBneHHbIe AN BHECEHUS [OKYMEHTUPOBAHHOW MHbopMaLmmn B
rOCYAapCTBEHHbIN NecHol peecTp, 06 yCTaHOBMEHHOM M (haKTUYECKOM UCMOSIb30BaHUM NECOB, a
TaKKe O BbINONHEHHbLIX MEPOMNPUSTUSIX NO OXpaHe, 3almnTe U BOCNPOM3BOACTBY f1eCOB, noanexar
XpaHEeHUIO B TeYeHMe Tpex NnerT.

Mopspok npegocTaBneHns rocyfapcTBeHHOM
ycrnyru no npeaocTaBneHuto BbINMUCKU U3 rocyAapCTBEHHOro
necHoro peectpa

2.13. udpopmauus o npouenype npegoctaBrneHnsa rocygapCTtBEHHOW YCNyrn No NnpegocTaBneHnio
BbINUCKN U3 rocyAapCTBEHHOIO JIECHOro peecTpa (ganee - npegocTaBneHne rocyaapCTrBeHHON
ycnyrn) coobliaetca no Homepam TenedoHoB N5 CNPaBoOK (KOHCYIbTauuMi), a Takke
pasmellaeTcsa B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHbIX CETAX 00LLero nonb30BaHUs (B TOM
yucrne B cetn VIHTepHeT), Ha MHPOPMaLUMOHHbLIX CTEHAAX YNOSTHOMOYEHHbIX OpPraHoB
rocygapCTBeHHOW BNacTu, NybrnnkyeTcs B cpecTBax MaccoBon MHopMaLmu, B pasgaTodHbIX
NMHOpMaLNOHHBIX MaTepuanax (bpolutopax, bykneTax).

Ha nHdopMaLmMOHHbIX CTeHAax B MOMeLLEHUAX, NpefHa3Ha4YeHHbIX ANd npuema 3assutenen, n
odomumanbHbIX canTax YNnofIHOMOYEHHbIX OpPraHOB rocy4apCTBEHHOM BnacTu B ceTn VIHTepHeT
pa3mMeLlaeTcsa cnegyowaa nHpopmMauns:

3aKoHodaTenNbHble U UHble HOPMAaTKBHbIE NPaBoBble akTbl Poccuiickon degepaunn, cogepxaline
HOPMbI, perynupyroLwme AeaTenbHOCTb No NpegoCTaBNeHU0 AaHHON rocy4apCTBEHHON YCIyru;
TEKCT HacToswero AQMUHUCTPATUBHOIO perfnamMeHTa ¢ NpUioXeHnamu;

KpaTkoe onncaHue nopsiika npefocTaBrieHns rocyAapCTBEHHOMW YCIyru;

MecTopacnosnoxeHue, rpaduk (pexmnm) paboTbl, HOMepa TernedoHOB, agpeca oduLnarnbHbIX
CanToB YNOJSTHOMOYEHHbIX OPraHOB rocyapCTBEHHOW BriacTn B ceTu HTepHeT 1 3rneKTPOHHOM
noyYThl;

cxema pasmeLLeHusi COTPYAHUKOB N PeXUM NpuemMa MMun 3asButerier B YrnosIHOMOYEHHbIX OpraHax
rocygapCcTBEHHOM BNacTu;

NOPSIAOK NOSTYYEHUSA KOHCYNbTauni;

nopsiAok obXanoBaHUs peLueHnin, 4eNCTBUN N B6e30eNCTBUS AOSMKHOCTHbBIX NNLY
YNONTHOMOY€EHHbIX OpPraHoOB rocygapCTBEHHOW BNacTW, NPeJoCcTaBNALWNX rOCyAapCTBEHHYIO
yCcnyry.

2.14. Topsaok NonyyYyeHns KoOHCcynbTauum no Bonpocam npeaocTaBieHnsi rocyaapCTBEHHON
ycnyru:

Mpu oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHble 0bpaLleHnsa 3asBuTenen coTpyaHNKM
YNOSTHOMOYEHHbIX OPraHoOB rocyJapCTBEHHOW BNacTW, y4acTBYyOLWME B NpegoCcTaBneHnm
rocyaapCTBEHHOM YCIyru, MHPOPMUPYIOT 0B6paTUBLUNXCS NO UHTEPECYHOLLMM UX BOMPOCaM.
OTBeT Ha TenedOHHbIN 3BOHOK JOMMKEH coaepaTb MHGOPMAaLNIO O HAMEHOBaHUK
YNOSTHOMOYEHHOIO OpraHa rocyapCTBEeHHOW BNacTn, B KOTOPbIMA MO3BOHUI 3adBUTENb, (hamMunmio,
UMSi, OTYECTBO U JOIMKHOCTb COTPYAHMKA, MPUHSABLUEro TerneOHHbIN 3BOHOK.

[Mpn HEBO3MOXXHOCTU COTPYOHUKA, MPUHSABLLETO 3BOHOK, CAMOCTOATENBHO OTBETUTL Ha
nocTaBrieHHble BOMPOChI, TenledOHHbIN 3BOHOK NepeagpecoBbIBaeTcs (NepeBoauTcs) Ha gpyroe
AOIMKHOCTHOE NMLO UK XXe obpaTmBLUEMYCA 3asBUTENIO coobLaeTcs TenedOoHHbI HOMep, Mo
KOTOPOMY OH MOXET NOoSy4nTb HEOBXoauMy emy MHOPMaLMIO.

MakcumanbsHoe BpeMsi KOHCYIbTaumi no TenedoHy orpaHnymsaetca 10 MuHyTamu.
WHpopmupoBaHue o0 xoae npefocTtaBneHnsa rocygapCTBEHHOM YCyru OcyLLecTBNseTcs
COTPYAHWKaMM YNOSTHOMOYEHHbIX FOCYAapCTBEHHbLIX OPraHoOB Mpu IMYHOM ObpaLleHun 3asBuTens



C UCMNONb30BaHMEM MOYTOBOWN, TeNedOHHOWN CBA3WN, NOCPEACTBOM CeTU NHTEPHET 1 3NeKTPOHHOMN
noyYTbl.

KoHcyrnbTaumm (cnpaBku) No Bonpocam npefocTaBneHns rocyaapCTBEHHON yCryru
OCYLLIEeCTBNATCA COTPYAHMKAMM, UCMOMHSAIOLWUMU rOCyJapCTBEHHYHI0 YCNyry, B TOM Yuchne
COTpyAHMKaMW, crneumnasnbHO YNONHOMOYEHHLIMU A5151 NPeA0CTaBeHNs KOHCYNbTauni.
KoHcyrnbTaumm npegoctaBngaoTcsa No crnegyowmnmM Bornpocam:

O NepeyHe LOKYMEHTOB, HEOOXOAMMBbIX A515 NONyYeHUA AaHHOW roCcy4apCTBEHHON yCnyri,
KOMMNIIEKTHOCTH (OOCTaTOYHOCTN) NpeAcTaBneHHbIX (MpeacTaBnsgemMblX) JOKYMEHTOB;

006 agpecax UHbIX opraHmM3aumi, y4acTBYIOLLMX B NpoLecce NpeaocTaBneHns rocygapCcTBeHHON
yCcnyru;

O BpeMeHu npuemMa v Bblgaym 4OKYMEHTOB;

0 nopsake obxanoBaHus 4ENCTBMI Uy 6e34encTBmS AOMKHOCTHbIX NUL, B XOA4€e NpeaoCTaBneHus
rocyapCTBEHHOMN yCNnyru.

KoHcynbTaumm npegoctaBsnsaoTcs npu IM4HoM obpaleHmm, MIMCbMeHHOM obpalleHuu,
nocpeacTsoM ouumnanbHOro canta yrnoriHOMOYEHHOro opraHa rocyaapCcTBEHHOM BracTu B CETU
NHTepHeT, TenedoHa nnu anekTpoHHOM NOYTbI.

KoHcynbTaumm obLero xapakrtepa (0 MECTOHaxXOXAeHUN, rpaduke padboTel, TpebyeMblx
AOKyMeHTax) MOryT npefoCTaBNATLCS C UCMOSIb30BaHNEM CpeaCcTB aBTOMH(opMupoBaHus. [Npu
aBTOMH(OPMMPOBaHUKN obecnednBaeTcs KPYrinocyTo4YHOe NpeocTaBrieHme CrpaBoYyHON
MHopMauuu.

B cnyyae noctynneHus oT 3asBUTENs 3anpoca Ha NoslydyeHne NMCbMEHHOM KOHCYNbTaumm obLiero
Xapakrepa ynosIHOMOYEHHbIV OpraH rocyapCTBEHHOM BracTn 0653aH OTBETUTb HA HEFO B CPOK He
nosgHee OAHOW Hedenn ¢ MOMEHTa pernctTpaunmn Bxoasilero obpatieHus.

OTBeTbl HanNpaBensaTCA B MMCbMEHHOM BUAE U OOSTKHbI cofepXaTb: OTBETbl HA NOCTaBMEHHbIE
BOMpPOCHI, PaMuUnnio, MHUUMansl UMEHN 1 OTYeCTBa 1 HoMep TenedoHa ncnonHutend. OTeet
noanucbiBaeTCsa pykoBoguTeNnemM CTPYKTYPHOro nogpasgesieHmst ynosIHoMOYEHHOro opraHa
rocyaapCTBEHHOM BiacTu, a B Cryvae ero oTCyTCTBUS - IMLOM, UCMOMHSAOLWMM ero 06513aHHOCTM.
2.15. lNpepoctaBneHne MHGoOpMaLnKn, CoaepKaLlencs B rocygapCTBEHHOM NIECHOM peecTpe,
OCYLLEeCTBNAETCSA B BUAE BbINUCOK U3 rOCYAapCTBEHHOIO IECHOroO peecTpa no 3anpocam
3aMHTEepeCcOBaHHbIX AL,

lMepeyeHb BUOOB MHGOPMaL MK, NpeaocTaBnaemMon B 06s13aTenbHOM nopsigke
3aMHTEpPEeCOBaHHbLIM NULAM, 1 YCNOBUN ee npegocTasneHns onpegernex MNpukazom MIMP Poccun
ot 20 nonsa 2007 r. N 190.

2.16. ['ocyoapCTBEHHbIN NIECHON peecTp BKOYaeT B cebs 00LeaoCcTynHy0 nHopmaumo n
MHOPMaLMNIO OrpaHMY4EeHHOro A0CTyNa B Criyvasix, yCTaHOBSIEHHbIX 3aKOHOA4ATETbCTBOM
Poccunckon ®egepaunn. B cnyyae ecnu 3anpawwimBaemas MHpopmMaunsa OTHOCUTCA K
NMHopMaLUUn orpaHNY4eHHOro A0CTyna, YNONMHOMOYEHHbIW OpraH rocygapcTBEHHOW BNacTu
3anpalmBaeT Y 3anHTepecoBaHHOro nuua AOKyMeHThbl, MOATBepXKAatoLwme npasa nuua Ha aonyck
K COOTBETCTBYOLEN MHGOpMaLMK.

2.17. Cogeprkawyasncs B rocyaapCTBEHHOM NNECHOM peecTpe AOKYMEHTMPOBaHHas MHdopmaums
npegocraBnsieTcs 3a nnary.

[okyMeHTupoBaHHas MHOpMaLUs, coaepaLlasica B rocyapCTBEHHOM JIECHOM peecTpe, B
cooTBeTCTBUM C NyYHKTOM 17 MNocTtaHoBneHnus MNpasutenbctea Poccumnckon ®enepaunm ot 24 maa
2007 r. N 318 "O rocygapCTBEHHOM fleCHOM peecTpe” npegoctasnseTca 6becnnaTHoO opraHam
rocygapCTBeHHOW BNacTu, a Takke UHbIM Nnuam B criydasix, npegyCMOTPEHHbIX doeepanbHbIMu
3aKoHamu.

2.18. [Ansa nony4eHns BbINUCKM 3aUHTEPECOBAHHOE NULO HanpasnseT B YNOSTHOMOYEHHbI OpraH
rocygapCTBeHHOW BNacTu 3asdBrieHne o NpeaoCcTaBfieHUM BbINUCKU U3 rOCY4apCTBEHHOIO NIeCHOro



peecTpa no gopme, npmeegeHHon B [NpunoxeHnun 4 K HactosawemMmy AQMUHUCTPATUBHOMY
perrnameHTy.

3asiBneHne nognucbiBaeTcsa 3amHTepecoBaHHbIM NuuoM. ObpalleHre lpuanyecknx nu
cocTaBnsieTcs Ha hupmMeHHoM BrnaHke opraHusauumn, NOANUCLIBAEeTCS pykoBoauTenem, noanucb
3aBepsieTcd neyaTbio opraHmMsaunn. 3asBreHne HanpasseTcs No NoYTe Unn ocTaBnsaeTcs
HapPOYHbIM B KaHUENSPUIO YNOSTHOMOYEHHOro opraHa rocyiapCTBEHHOW BriacTu.

2.19. Bce noctynawwme B yNONIHOMOYEHHbIE OpraHbl rOCyAapCTBEHHOM BriacTn obpalleHns
3asiBUTENEN 0 NpeoCTaBNeHNM BbINMUCKM U3 FOCYAapCTBEHHOrO fIECHOrO peecTpa noanexar
perncTpauumn n KOHTPOI ABUXKEHUS B CrielmnaribHOM XypHarne yyeTa 3asBfieHU 1 BbINUCOK MO
dopme MNMpunoxeHus 5 K HacToAweMy AOMUHUCTPATUBHOMY perfiameHTy. B HeM JOMmKHbI
oTpaxaTtbCd criegylome cBeeHus:

necHMYecTBO (feconapk);

NopsiAKOBbIN HOMep obpalleHuns;

AaTa permcrtpauum Bxoasiero obpalleHus;

®UNO (HaMmeHoBaHUe PUANYECKOrOo NnLa) 3asaBUTeNS;

pPeKBM3NTbI 0bpalLLeHns Ha NpeaocTaBneHne BbINMUCKU U3 roCyAapCTBEHHOIO JIECHOro peecTpa;
PEKBU3NTbI BbIMUCKM N3 FOCY4apCTBEHHOIO NNECHOro peecTpa;

AaTa nosiydeHus BbINUCKMK;

nonyyartens;

®UNO oTBETCTBEHHOIO UCMOMNHUTENS, BBOAMBLUEIO AaHHbIE.

YKypHanbl yuyeTa 3asaBneHunin 1 BbINMCOK noanexaT 6ecCpovyHOMY XpaHEHUIO B 3aKpbIBaOLLMXCA Ha
KIntoY MeTannnyeckmnx Lwkagax.

2.20. Cpok npegocTaBieHnsi rocya4apCTBEHHOM YCYrn He AOSMKEH npeBbiwaTh 5 pabounx gHen ¢
AaTbl pernctTpaunmn B KaHUenspmum ynosITHOMOYEHHOro opraHa rocyfapCTBEHHON BNacTu
3as1BNEeHNs 3aMHTEpeCcOBaHHOro Nuua o NpeaocTaBneHNN BbINMUCKN U3 FOCYAapCTBEHHOMO SIECHOro
peecTpa. B ykasaHHbIA CPOK YNOMHOMOYEHHbIN OpraH rocyapCTBEHHOW BfiacTn npegocTaBnseT
3aMHTEePEeCOBAHHOMY NMLY BbIMUCKY M3 rOCY4apCTBEHHOMO NIECHOMO peecTpa NMb0o B MMCbMEHHOM
dhopme HanpaenseT eMy yBegomreHne o6 oTkase B NpefoCTaBneHnmn BbIMUCKU U3
rocygapCTBEHHOrO SIECHOro peecTpa.

2.21. PaccmoTpeHue 3asiBreHnin 0 npegoCcTaBNeHnm BbINMUCOK U3 rOCYAapCTBEHHOro eCHOro
peecTpa OCyLLEeCTBMASETCHA OTBETCTBEHHbBIM CTPYKTYPHbIM nogpasgenieHnemM ynosiHOMOYEHHOro
opraHa rocyaapcTBeHHOM BRacTu.

2.22. OTBeTCTBEHHOE CTPYKTYpHOE nogpasaeneHune yrnofiHoOMOYEHHOro opraHa rocyapcTBeHHOM
BNacTn B TeyeHne 2 paboymx gHen C MOMEHTa permcTpaumm BXOASLEero 3asBrneHns B
KaHUensipum ynosITHOMOYEHHOMo opraHa rocyapCTBEHHOW BracTu:

BHOCUT 3arnucb B XXypHan yyeTa 3asBNeHuUn U BbINUCOK,;

Npon3BOAMT NPOBEPKY KaTeropun 3anpalinsaemon nHpopmauum (aBnseTcsa nu sanpallimsaemas
MHdopMaUna MHopMaLnen orpaHMY4eHHOro 4oCTyna, a Takke npegocTaBnseTcs N BbinMcka n3s
rocyaapCTBEHHOrO NIECHOro peecTtpa 3a nnaty unn Ha 6e3803Me34HON OCHOBE);

NPUHUMAET peLLeHne o npegocTasneHnm (nMMbo o6 oTkase B NpeLoCTaBNEHMM) BbIMUCKN U3
rocygapCTBEHHOrO SIECHOro peectpa.

2.23. B cniy4ae nNpuHATUA peLleHnsa o npegoCcTaBneHnm BbINMUCKU U3 TOCYAapCTBEHHOIO IeCHOro
peecTpa OTBETCTBEHHOE CTPYKTYpHOE nogpasaeneHve ynorHOMOYEHHOro opraHa
rocygapCTBEHHOW BNacTy HanpaBnseT 3anHTepecoBaHHOMY NULY (3a UCKITHOYEHMEM CryYaeBs
npeaocTaBneHns BbINMCOK N3 rOCy4apCTBEHHOMO NIECHOro peectpa Ha 6e3B03Me3aHON OCHOBE) 3a
NnoAnnCbI0 HavarnbHWKa CTPYKTYPHOro nogapasaeneHns YsegomneHve o pasMmepe nnathbl 3a
npegocTaBneHne BbINUCKU UX TOCY4apCTBEHHOrO NIECHOro peectpa no opme MNpunoxeHus 6 K
HacToswemy AQMUHUCTPATUBHOMY perfameHTy.



[OKyMeHTbI HanpaBnATCA NO NOYTe 3aUHTEPECOBaHHOMY NULYY B CPOK, HE NpeBbIWaroLwmn 3
paboymnx AHA C MOMEHTa perncTpaumm B KaHUENSApUM YNoNHOMOYEHHOIO opraHa rocygapCTBeHHOM
BNacTN COOTBETCTBYIOLLEro 3asiBIiEeHUS.

2.24. 3anHTepecoBaHHOE NULO NPOM3BOAMT OnnaTy (3a UCKNIYEHEM CriyvyaeB nNpeaocTaBneHns
BbIMMCOK N3 rocyJapCTBEHHOrO SIECHOro peectpa Ha 6e3B03Me34HON OCHOBE) U HanpasnseT no
noYTe NN HapOYHbLIM B YNONHOMOYEHHbIM OpraH rocyapCTBEHHOM BNacTX KOMUIO MiaTeXHOro
nopy4eHusi ¢ OTMEeTKON BaHKa UNn NHOW KpeaAUTHOW OpraHn3aunm o ero UCNoNHeHnn (Npwm
BHeCeHuu nnaTtbl NyTeM 6e3HanMyHoro pacyeTta) unm KBUTaHUUN O BHECEHUN NNaTbl HANTMYHbIMU
cpencrTeamu.

2.25. OTBETCTBEHHOE CTPYKTYpPHOE NoapasneneHune ynofiHOMOYEHHOro opraHa rocyapCcTBEHHOM
BNacTu B Te4eHue Tpex paboymx gHen C MOMEHTa permcTpauumn BXoAsLWwero JOKYMeHTa,
noaTBepXaatoLLero onnary 3asiBieHHON BbINMUCKU U3 rOCYAapCTBEHHOIO NIECHOro peectpa (nmbo ¢
MOMEHTa NPUHATUS peLleHnsa O NpefoCTaBneHUn BbIMUCKU U3 TOCYJapCTBEHHOMO fIECHOMO
peecTpa Ha 6e3B03Me34HON OCHOBE):

0BGHOBNSAET COOTBETCTBYIOLLYIO 3aMMCh B XXypHarne yvyeTta 3asBNeHnn 1 BbINMCOK No doopme
MpunoxeHna 5 K HacTosAweMy AOMUHUCTPATUBHOMY PErfaMeHTY;

dopMMpyeT BbINMUCKY N3 rOCYJapCTBEHHOMO NIECHOMO peectpa Mo COOTBETCTBYIOLWEMY 3asiBNEHUIO.
[MpepoctaBnaemas nHdopmaLms 3aBepseTca NoANUCLI0 AOMKHOCTHOO Nvua opraHa,
OCYLLIeCTBNAOLLEro BeAeHNe rocyaapCTBEHHOrO NIECHOro peectpa (C ykasaHuem ero dpamunmm um
NMHULManoB), n repboBon NeYvaTblo, a TakKe AaTbl COBEPLUEHUS BbIMUCKY;

HanpasnseT 3asgBUTENO0 COOTBETCTBYIOLLYHO BbIMUCKY MO YKa3aHHOM KOHTaKTHOM MHOpMaLmu
(appec, anekTpoHHasi noyTa).

2.26. 3anHTepecoBaHHOMY MLy MOXeT ObITb OTKa3aHO B NpeoCcTaBeHNN BbIMUCKN U3
rocygapCTBEHHOrO SIECHOro peecTpa B criyvae:

OTCYTCTBUS B rocyAapCTBEHHOM NIECHOM peecTpe 3anpalumBaemMon nHdpopMaumm;
HenpeaCcTaBNeHUs 3aMHTepecoBaHHbIM MLOM AOKYMEHTOB, NOATBEPXKAAIOLWNX BHECEHNE NNaThl
3a npegocTasrieHne BbIMUCKN U3 rocyJapCTBEHHOMO SIECHOro peecTpa (3a UCKINIYEeHUeEM criydaeB
npeaocTaBneHns BbINMCOK N3 rOCy4apCTBEHHOMO NIECHOro peectpa Ha 6e3B03Me3aHON OCHOBE);
HenpeaCcTaBNeHUs NULOM AOKYMEHTOB, MOATBEPXKAAOLLMX €ro NpaBo Ha AOMNYCK K MHGopMauum
OorpaHuMYeHHoro goctyna.

2.27. B cny4ae oTkasa B npefocTaBneHnn BbINMUCKU N3 rOCy4apCTBEHHOIO NIECHOro peecTtpa
OTBETCTBEHHOE CTPYKTYPHOE nogpasgesieHme ynosIHOMOYEHHOro opraHa rocygapCTBEHHON
BNacTU roTOBMT 3a NOAMNUCHI0 HAYanbHUKa NoApa3aeneHns ysegomrneHme ob otkase B
npegocTaBneHnn BbINMUCKN N3 roCyAapCTBEHHOrO JIECHOro peectpa no opme NpunoxeHna 7 K
HacToswemy AOMUHUCTPATUBHOMY perfameHTy.

YBegomneHue 06 oTkase B NpefoCTaBfeHMmM BbIMUCKM U3 rOCyaapCTBEHHOIO IECHOMO peecTpa
OOJIMKHO coAepXaTb YKasaHWsa Ha NPUYMHBI, AenaroLlme HEBO3MOXHbIMU NOArOTOBKY BbINUCKA U3
rocygapCTBEHHOrO NIECHOro peectpa. YBeaomreHne ob oTkase B NpefoCTaBfieHMM BbINUCKU U3
rocygapCTBEHHOro NIECHOro peectpa HanpasnaeTcs no noyTe 3anHTepecoBaHHOMY NULLY B CPOK,
He npesblwatowmnmn 5 pabounx gHen ¢ MOMeHTa perucTpaunmn B KaHUENSPUN yNosTHOMOYEHHOO
opraHa rocyaapCTBeHHOM BracTu COOTBETCTBYloLWEero 3assneHnd. MHgpopmaums o HanpaBneHuu
yBegomneHusa ob oTkase B NpeaoCcTaBnNeHNN BbINMUCKN U3 FOCYAapCTBEHHOMO SIECHOro peecTtpa
Takke oTobpaxaeTtca B YKypHane yyeTa 3asiBNieHUI U BbINMUCOK.

2.28. Bbinncka n3 rocygapCTBEHHOro NIecHoro peectpa (ysegomMmneHue ob oTtkase B
npegocTaBnNeHnmn BbINMUCKU U3 rOCYAapCTBEHHOIO NIECHOro peecTpa) HanpaBnseTcs B agpec
3aaBuUTENd Mo no4vte (B TOM YMCne 3NeKTPOHHOW noyTe) Nnnbo nocpeacTBOM MHAPOPMALMOHHO-
KOMMYHMKaLMOHHBIX ceTen 0bLLero nosfib3oBaHns, HanpumMep NocpeacTBoM ceTn VIHTepHeT.



lll. Mopsapok KOHTponA 3a coBeplUeHNEM JENCTBUNA U NPUHATUEM
peLeHuin No UCMONHEHUIO roCcyAapCTBEHHON (hYHKLMM NO BeAEHUI0
rocyfapcTBEeHHOro fieCHOro peecrpa u npegoctaBreHust
rocynapCcTBeHHOM yCryru no npeaocTaBfieHU0 BbIMUCKU
U3 rocyapCTBEHHOrO JIECHOro peecTpa

3.1. KoHTposb 3a coBeplleHMeM agMUHUCTPATUBHBIX Npoueayp U NPUHATUIO PeLLEeHni Mno
NCNOJSTHEHUIO rocyAapCTBEHHOM (DYHKLMM NO BEAEHMIO rOCYAapCTBEHHOMO NIECHOro peecTtpa U
npegoCTaBNeHUIo rocy4apCTBEHHOM YCyrn No NpeaoCcTaBfeHmto BbINMUCKU U3 FOCYy4apCTBEHHOIO
NEeCHOro peectpa OCyLLeCcTBSAeTCa pykoBoAUTeENeM (3amectuTenemMm pykoBOAUTENS)
YNONHOMOYEHHOro opraHa rocyfapCTBeHHON BNacTu.

3.2. KOHTpOsSib NPOBOAMUTCA HE pexe YeM OOUH pa3 B rof, Ha OCHOBaHUM YTBEPXXAEHHOIO NnaHa
NPOBEPOK NyTEM:

KOHTPONS LLeNOCTHOCTU, akTyanbHOCTU N HEMPOTUBOPEYMBOCTU Basbl AaHHbLIX FOCY4apCTBEHHOMO
NeCcHOro peecrpa;

nepvoan4eckon NPoOBEPKM XXypHanoB yyeTa (06HOBNeHME peecTpa, YYeT 3asBreHn U BbINUCOK);
aHanusa npu4yMH oTKasa B permcrpaumm matepuanos, NPU4MH Bo3BpaTa AOKYMEHTaUnnN Ha
nepeogopmMneHme.

3.3. o pesynbTaTtamMm KOHTPONA pyKkoBogMTeNneM yrnosIHOMOYEHHOro opraHa rocygapCTBeHHON
BNacTu NPUHUMAETCS peLleHne No YCTPaHEHUIO AOMNYLLEHHbIX HapyLUEeHUA, HAaNoXeHNo
COOTBETCTBYHOLLMX OUCUUNITMHAPHBIX B3bICKAHUI, @ Takke NOAroToBKe NpeasioXeHnn no
N3MEHEHNIO NOJTOXEHNN HacToswero AOQMUHUCTPaATMBHOIO pernamMeHTa.

IV. O6:xanoBaHue aeMcTBMN UNn 6e3gencTBUSA 4OMKHOCTHbIX NUL,
B XO0Ae UCNONHEHUs rocyaapcTBeHHON (pyHKLUN MO BeAeHUIO
rocyaapcTBeHHOro fieCHOro peecTpa U npeaocTaBneHus
rocyaapcTBeHHOM yCryru no npeaocTaBneHuo BbIMUCKU
M3 rocyaapCcTBEHHOro NIeCHOro peectpa

4.1. O6xanoBaHve gencTemi (6e30encTBUS) N PELLEHNA OOIMKHOCTHBIX ML, OCYLLECTBSEMbIX
(MPYHATBIX) B X04€ BbINOMIHEHMS HACTOALWEro AOMUHUCTPATUBHOIO perfiameHTa, Npon3BoaMTCA B
COOTBETCTBUM C 3aKoHOoAaTeNnbCTBOM Poccumnckon degepauumn.

4.2. 3anHTepecoBaHHOE NULO MMEET NpaBo NoAaTh xanoby Ha aencteus (besgencraune) n
NPUHATbIE PELUEHNSA COTPYOHMKOB YNOIHOMOYEHHbIX OpraHOB roCcy4apCTBEHHOM BracTu
PYKOBOAMTENIO YNOSIHOMOYEHHOIO OpraHa rocygapcTeBeHHon Bnactu. B ceoen xanobe B
o6a3aTenbHOM NOpsiAKe 3asBUTENb YKa3biBaeT:

HanMeHoOBaHMe rocy4apCTBEHHOIO OpraHa, B KOTOpbIA HanpaBnsaeTcs xanoba;

damunnus, M4, OTYECTBO (MOCNeaHee - NPy Hanuunn) 3asiBUTENS;

NMoYTOBbIV apec, N0 KOTOPOMY AO0SKEH OblTb HanpaBneH OTBET;

CyTb anobbl.

YKanoba pgomkHa 6bITb NOANMCaHa 3aMHTEpPeCOBaHHbLIM NMUOM. B cnyyae HeobxogmMmocTu B
noaTBepXXaeHne CBOMX OBOAOB 3aMHTEPECOBAHHOE NULO npunaraeT K xxanobe JOKYyMEHTbI U
mMartepuansl nbo nx konuu, NoaTeepXxgatome o060CHOBaHHOCTb Xanoobl.

4.3. PykoBoguTenb (3aMecTuTernb pyKoBOAUTENS) YNONIHOMOYEHHOIO OpraHa rocyaapcTBEHHOM
BfacTu:

obecneynBaeT 06bLEKTUBHOE, BCECTOPOHHEE N CBOEBPEMEHHOE PacCMOTPEHNE obpalleHms, B
cnyyae Heobxo4MMOCTU - C yHacTUEM 3asiBUTENS, HanpaBuMBLUErO Xanoby, nnn ero 3aKkOHHOro



npeacraBuTens;
BrpaBe 3anpawmnBaTb Heobxoanmble AN pacCMOTPeHUs xanobbl JOKYMEHTbI U MaTepuansl B
APYrnx rocygapcTBeHHbIX OpraHax, opraHax MecTHOro camoynpasneHnsi U Y UHbIX JOMKHOCTHbIX
nnu, 3a UCKMNYEeHMEM Cy[0B, OPraHoB A03HaHMSA U OpraHoB NpeaBapuTENbHOro CneacTBus;

no pesynbTartaM pacCMOTPEHMUS xarnobbl NPUHUMAaET MepbI, HanpaBIieHHbIE HAa BOCCTAHOBMEHWE
WNN 3aWUTY HapyLLEeHHbIX NpaB, cBo60A 1 3aKOHHbLIX UHTEPECOB 3asBUTENS, AaeT NMUCbMEHHbIN
OTBET MO CYLLECTBY NOCTaBMEHHbIX B Xanobe BONpocos.

OTBeT Ha xanoby nognucbiBaeTCcs pyKOBOAUTENEM (3aMecTUTeNnemM pykoBoauTens)
YMNOSTHOMOYEHHOrO OpraHa rocyaapcTtBeHHoun Bnactn. OTBeT Ha xanoby, NOCTyNUBLLYIO B
rocyaapCTBEHHbIN OpraH, HanpasnseTcs no NOYTOBOMY afpecy, ykasaHHOMY B obpalleHuu.
[MucbMeHHas xanoba, nocTynmeLIasa B YNOMHOMOYEHHbIN OpraH rocygapcTBeHHOW BNacTy,
paccmaTtpuBaeTcs B TedeHme 30 gHen co AHs permctpaumm xanobbi.

B cnyyae ecnu B nucbMeHHOM xanobe He ykasaHbl (hamunusa 3assuTens, HanpasumBLLEro xanoby,
1 NOYTOBbLIV afpec, N0 KOTOPOMY A0SMKEH ObITb HanpaeneH OTBET, OTBET Ha xanoby He JaeTcs.
B cnyyae ecnu TekcT xanobbl He nogaaeTcs NPOYTEHUIO, OTBET Ha xanoby He JaeTcs, 0 YeM
coobLaeTcs 3aaBUTENO, HaNnpaBuBLLEMY Xarnoby, ecrnv ero amunms n NOYTOBbLIV aapec
noagarnTcs NPOYTEHUIO.

[Mpn NnonyyYyeHUn NMCbMEHHON Xanobbl, B KOTOPOWN COAePXKaTCs HEeLLeH3YpHble b0
ockopbUTEenbHbIE BbIpaXeHUs, Yrpo3bl UMYLLIECTBY rOCYAapCTBEHHOIO OpraHa, yrpo3sbl
UMYLLLECTBY, XU3HW, 340POBbLI0 JOSMKHOCTHOIO NMLUa, a Takke YreHOB ero ceMbH,
YMNOSTHOMOYEHHOE Ha TO AOIMKHOCTHOE NULO BrpaBe OCTaBUTb Xanoby 6e3 oTeBeTa no CyLlecTBy
nocTaBfeHHbIX B HEN BOMPOCOB M COOBLLNTL 3adBUTENNIO, HanpasmBLLeMY Xanoby, o
HeJonyCTUMOCTU 3noynoTpebrneHms npaBoMm.

B cnyyae ecnu B xanobe 3asaBuTens cogepxuntcsa Bonpoc, Ha KOTopbi eMy 6onee AByx pa3s
AaBanncb NMCbMEHHbIE OTBETHI MO CYLLECTBY B CBA3U C paHee HanpasnseMbiMy Xanobamu, 1 npu
3TOM B Xanobe He NPUBOAATCH HOBble AOBOAbI UM OBCTOATENBbCTBA, PYKOBOAUTENb
rocygapCcTBEHHOro opraHa nnbo ynoriHOMOYEHHOE Ha TO AOMKHOCTHOE NULO BrpaBe NPUHATL
pelueHne o 6e30CHOBaTENBHOCTUN oYepeHON xanobbl U NpeKkpaLleHUn Nepennckn ¢ 3asaBuTtenemM
no AaHHOMY BOMPOCY Npu YCNOBUW, YTO yKa3aHHas xanoba n paHee Hanpasnsemble Xanoobwl
Hanpasnanucb B OOUH U TOT Xe rocyaapcTBeHHbIN oprad. O JaHHOM peLleHnn yBeAOMIISeTCs
3asBuUTeNb, HAaNPaBMBLLUNIA Xanooby.

4.4. NenctBua (be3pgencrene) n pelleHnss AOMKHOCTHbIX NUL, OCYLEeCTBNAEMbIX (MPUHATLIX) B
XOAe BbINOSIHEHNST HacTosAWwero ADMUHUCTPATUBHOIO pernaMmeHTa, MoryT 6biTb 06xanoBaHb! B
cynebHom nopsiake.



