AOMUHUCTPATUBHbIA PEFMAMEHT
NPEOOCTABJIEHUA TOCYOAPCTBEHHOW YCIYTU
"MPEQOCTABJIEHUE COLUAIIBHOW NOMOLLU rPAXXOAHAM,
YTPATUBLUUAM NO HE3ABUCALLUUM OT HUX NPUYHUHAM
CBOE MMYLLECTBO B PE3YJIbTATE NOXAPA B XUJIOM
NOMELUEHWN, PACNOJIOXXEHHOM HA TEPPUTOPUN
HEHELIKOIO ABTOHOMHOI'O OKPYTA"

Paspen |
OoOwumre nonoxeHus

MpeameT perynupoBaHus
AQMNHUCTPATUBHOIO perfnamMmeHTa

1. ADMUHUCTPATUBHbIV pernameHT onpeaensieT cTaHaapT U NOPSAOK NpeaocTaBneHns
rocygapCTBEHHOW yCnyru No NpeaocTaBneHno coLmanbHOM NOMOLLM rpaxaaHam, yTpaTUBLLUM Mo
He3aBUCSLLMM OT HUX NpMUYMHaM CBOE UMYLLECTBO B pe3dyribTaTe noxapa B KUIOM NOMELLEHUN,
pacrnonoXXeHHOM Ha TeppuTopun HeHeLKOro aBTOHOMHOIO OKpyra (Oanee COOTBETCTBEHHO -
aAMUHUCTPATMBHbIN pernameHT, coumanbHas NoMOoLb rpaxaaHam, rocyaapcTBeHHas ycnyra).

Kpyr 3asaButenen

2. 3aaBUTENAMU Ha NonyYeHne rocyaapCcTBEHHOM ycnyru (ganee - 3asBUTeNnn) SBASTCS:

1) dumsmyeckme nuua, NPoXMBaoLLMe Ha TeppuTopmm HEHELIKOro aBTOHOMHOIO OKpYra;

2) yNnonHOMOY€EHHbIE NpeacTaBUTENN NUL, YKa3aHHble B NoAgNyHKTe 1 HACTOALLEro nyHKTa.

3. Nony4atenamu rocygapCTBEHHOM YCNyru SABASOTCS:

rpaxgaHe, yTpaTUBLUME NO HE3ABUCALLMM OT HMX MPUYMHAM CBOE UMYLLLECTBO B pesyrbTaTe
noXkapa B XXWUIOM NOMeLLEHNN, PacrofiOXXEeHHOM Ha TeppuTopmum HeHeukoro asTOHOMHOIO OKpyra.

Tpe6oBaHusA K nopsaaKy MHpopMUpoBaHUs o
npenocTaBneHUn rocyaapCcTBeHHOW yCcnyru

4. HpopmupoBaHune o nopsagke npefocTaBneHns rocyaapCTBEHHOM YCIyry OCyLLLEeCTBNSETCA
rocygapCTBEHHbIM Ka3eHHbIM yupexaeHmeMm HeHeukoro aBTOHOMHOro okpyra "Otaenexve
coumanbHON 3awWnTbl HaceneHns" (ganee - YupexaeHuve).

MouToBbIN agpec: HeHeLknin aBTOHOMHBIN OKpyr, 166000, r. HapbsaH-Map, yn. CanpbirnHa, 4. 96.
CnpaBo4Hbi TenedoH YupexaeHus: (81853) 4-84-97.

Apgpec opuumansHOro canta YypexaeHnsa B ceT MHPOPMaUNOHHO-TENEKOMMYHUKALNOHHOW CeTH
"MinTepHeT" (oanee - cetb "MIHTepHET"): 0Ssznnao.ru.

Appec aneKkTpoHHOW NoYThl (e-mail): soczash@atnet.ru.

'paduk npnema noceTuTenen:

BTOPHUK, YyeTBepr - ¢ 13 yacoB 30 MnHyT o 17 4acoB 30 MUHYT,

noHefenbHYK, cpea, NAaTHUUA - HEMPUEMHbIE OHU;

cyb660Ta 1 BOCKpeCeHbe - BbIXOAHbIE OHMU.

5. MHdopmmnpoBaHmne o6 ycnyre ocyLecTBiaeTcs:

1) npu nn4yHOM obpaLLeHnn 3aaBUTens;

2) C Ucnonb3oBaHWeM MNOYTOBOW, TenedOHHON CBA3Y;

3) nocpeacTBOM 3NIEKTPOHHOM NOYThI;



4) yepes opuumanbHbii canT YupexaeHns, EquMHbI nopTan rocygapCTBEHHbIX U MyHULMNAMNbHbIX
yenyr (dpyHkuun)" (www.gosuslugi.ru) (ganee - EguHein noptan) n PernoHansHbIn noptan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pgu.adm-nao.ru) (ganee - PernoHansHbIM nopTan) B
cetn "MIHTepHeT";

5) Ha MHGOPMAaLMOHHLIX CTEHAAX B MecTax Ans MHpopMMpoBaHus, NpeaHa3Ha4YeHHbIX 4N
O3HAKOMIEHUS 3asiBUTeNen ¢ MHPOPMaLMOHHbIMK MaTepmanamm.

6. 3asBUTENb CO OHA NOAAYM AOKYMEHTOB [0 MOMyYeHns pesynbTaToB NpefoCTaBneHuns
rocyaapCTBEHHOM YCIyrn UMEET NpaBo Ha NofydYeHne CBeAEeHUI 0 Xoae npeaocTaBneHns
rocyaapCTBEHHOM YCIyr No NUCbMeHHOMY obpalleHuto, TenedoHy, ANEKTPOHHOM NoYTe, NMNYHO
UK NIMYHOM KabuHeTe Ha PervoHanbHOM nopTane. 3asBuTento NpeocTaBnaTCa cBegeHUs O
TOM, Ha KakoMm aTane (B Npouecce Kakon npouenypbl) HaXoanTcsa ero 3asiBka.

(n. 6 B pea. npukasa Jenaptamenta 3T 1 C3H HAO ot 30.09.2016 N 102)

7. Mprem 1 KoHCYNbTUpOBaHME (NMUYHO UK MO TenedoHy) OOIMKHbI NPOBOANTLCS KOPPEKTHO U
BHMMAaTENbHO MO OTHOLLEHMIO K 3aaBUTenNto. KOHCynbTUpoBaHMe AonyckaeTcs B TeYeHne
yCTaHOBMEHHOro paboyero BpeMeHu. [1pn KOHCYNbTUPOBaHMM 3aSBUTENO AAETCA TOYHbIN K
ncyepnbiBaloLLMA OTBET Ha NOCTaBMEHHbIE BOMPOCHI.

8. KoHcynbTaumm npeaocTaBnsaoTca No cnegyowmm Bonpocam:

1) nepeyHs JOKyMEHTOB, HEO6XOAMMbBIX AS1S NPeaoCTaBNEeHNSA roCy4apCTBEHHON YCNy i,
KOMMMEKTHOCTU (4OCTaTOYHOCTWN) NpeAcTaBfEHHbIX JOKYMEHTOB);

2) NCTOYHMKA NONyYeHNss AOKYMEHTOB, HEOOXOANMbIX AN NPeAoCTaBeHNsi rocyaapCTBEHHOM
yCnyru;

3) BpeMeHu npuemMa 1 Bblaavv AOKYMEHTOB;

4) CpOKOB NpeaoCcTaBeHNs rocyaapCTBEHHOW YCNyru;

5) nopsigka obxanoBaHusa gencTeuin (6e30encTBus) U peLLeHnin, OCYLLIECTBSAEMbIX U
NpUHMMaeMbIX B Xo4e NpefoCcTaBreHns rocyAapCTBEHHOM YCIyru.

9. MNMpepocTaBneHne rocyaapCTBEHHON YCNyrM NPON3BOANTCA YUpexaeHmem no agpecy:
HeHewkun aBToHOMHbIN okpyr, 166000, r. HapbsaH-Map, yn. CanpbirnHa, 4. 96.

Mpaduk paboTbl YupexneHus:

noHegenbHWK - NATHUUA - ¢ 08 yacoB 30 MuHYT o 17 yacoB 30 MUHYT;

nepepbiB Ha 0b6en - ¢ 12 yacos 30 muHyT Ao 13 yacoB 30 MUHYT;

cyb660Ta 1 BOCKpeceHbe - BbIXOAHbIE AHWN.

CnpaBo4Hbi TenedoH (81853) 4-84-97.

Anpec ohuumanbHoro canta YupexgeHus B cetu "MIHTepHeT": osznnao.ru.

Appec anekTpoHHon no4Thbl (e-mail): soczash@atnet.ru.

MpenoctaBneHne rocygapCTBEHHON YCIYrN OCYLLECTBIISET OTAEN Ha3HaYeHUs coumnarbHbIX
BbINMaT U NpegocTaBneHns cybenanm rpaxkgaHam (KOHTakTHbIn TenedoH: (81853) 4-33-39).
10. B npegocTtaBneHnn rocygapCTBEHHOW YCryru NpUHUMaroT ydacTue:

1) enapTameHT 3gpaBOOXpaHEHNs, Tpyaa 1 coumanbHON 3almTbl HaceneHms HeHeukoro
aBTOHOMHOIO OKpyra.

MouToBbLIN agpec: HeHeLknin aBTOHOMHBIN OoKpyr, 166000, r. HapbsaH-Map, yn. CmugoBuya, a. 25.
CnpaBo4HbIv TenedoH: (81853) 4-23-04.

dakc: (81853) 4-92-62.

Mpadmk paboTbl JenapTameHTa:

noHefenbHWK - NATHUUA - ¢ 08 yacoB 30 MuHYT o 17 yacoB 30 MUHYT;

nepepsblB - ¢ 12 yacos 30 MmuHyT Ao 13 yacos 30 MUHYT;

cyb660Ta 1 BOCKpeCceHbE - BbIXOAHbIE AHWN.

Anpec ouumansHoro canTta B cetn "IHTepHeT": medsoc.adm-nao.ru.

Afpec aneKkTpoHHOW NoYThbl: uzo@adm-nao.ru;



2) maBHoe YnpasneHue no sonpocam murpaumm MB[, Poccun.

MouToBbIN agpec: r. Mockea, 109240, yn. BepxHsas Paguwesckas, a. 4, ctp. 1.

CnpaBo4HbIv TenedoH: (495) 698-00-79.

Apnpec ouumansHoro canta B cetn "UIHTepHeT": ryBM.mBA.pd.

Agpec aneKkTpoHHOW NoYTbl: cogpw@fms-rf.ru.

MecTa HaxoxgeHus nogpasgeneHnn B permoHax, nx Homepa TenedoHOB CNpaBoOYHbIX CIYX06,
agpeca cantoB B ceTn "MIHTepHeT" ykasbiBatOTCA Ha oduumanbHOM canTte [naBHOro YnpasneHus
no sonpocam murpaunm MBL Poccuu;

3) ®enepanbHas cnyxba rocygapCTBEHHOW perncTpaunn, kKagactpa n kaptorpadum.
MoutoBbIn agpec: 121170, r. Mocksa, yn. NoknoHHas, g. 13.

CnpaBoyHbin TenedoH: (495) 917-38-25.

Anpec ouumansHoro canTta B cetn "UIHTepHeT": rosreestr.ru.

Appec anektpoHHon noytbl: 00_uddfrs1@rosreestr.ru;

4) MuHuctepctBo Poccuickon degepaumm no genam rpakgaHckon obopoHbl, YpesBblHaiHbIM
cUTyaumam 1 NUKBMAALMN NOCNEACTBUN CTUXUAHBIX 6eacTBUIA.

MoutoBbin agpec: 109012, r. Mocksa, TeaTparnbHbIv Mp., 4. 3.

CnpaBoyHbiv TenedoH: (499) 216-79-01.

Apgpec opuumansHoro canta B cetn "MHTtepHeT": mchs.gov.ru.

Appec anekTpoHHon no4Thl: info@mchs.gov.ru;

5) AOMUHUCTpauusa MyHuLmMnansHoro obpasosaHus "lMopogckon okpyr "lMopon HapbsaH-Map®.
[MouToBLIN agpec: HeHeLkn aBTOHOMHBIN okpyr, 166000, r. HapbsaH-Map, yn. lleHuHa, a. 12.
CnpaBo4Hbii TenedoH: (81853) 4-20-69.

dakc: (81853) 4-99-71.

Mpaduk paboTbi:

noHeaenbHuK - naTtHMua - ¢ 08 yacos 30 MuHYT 80 17 yacoB 30 MUHYT;

nepepsblB - ¢ 12 yacos 30 MmuHyT Ao 13 yacos 30 MUHYT;

cyb660Ta 1 BOCKpeCeHbEe - BbIXOAHbIE OHMW.

Afnpec ouumansHoro canta B cetn "UHTepHeT": adm-n.mar.ru.

AJpec aneKkTpoHHOW NoYThl: goradm@atnet.ru;

6) AOMUHMCTPaUMs MyHULUUNansHOro obpasoBaHns "3anonspHbIN panoH".

MouToBbLIN agpec: HeHeLknin aBTOHOMHBIV OKpyr, 166700, noc. ckatenen, yn. N'ybkuna, a. 10.
CnpaBo4HbI TenedoH: (81853) 4-88-23.

Mpaduk paboThbi:

noHeaenbHuK - naTHMua - ¢ 08 yacos 30 MuHYT 80 17 yacoB 30 MUHYT;

nepepsblB - ¢ 12 yacos 30 muHyT Ao 13 yacos 30 MUHYT;

cyb660Ta 1 BOCKpeCeHbe - BbIXOAHbIE OHMW.

Afnpec ouumansHoro canTta B cetn "UIHTepHeT": zrnao.ru.

Afgpec aneKTpoHHOM NoYThbl: admin-zr@mail.ru;

7) AoMnHUCTpauusa MyHuumnanbHoro obpasoBaHus "lMopogckoe noceneHue "Pabo4ynii nocenok
WNckatenen".

MouToBLIN agpec: HeHeLknn aBTOHOMHBIN OKpyr, 166700, noc. Vickatenen, yn. MOHTa)XHMKOB, .
7.

CnpaBo4Hbii TenedoH: (81853) 4-73-10.

Mpaduk paboTbl:

noHeaenbHUK - NaTHUUA - ¢ 08 yacoB 30 MyuHyT o 17 vyacoB 30 MUHYT;

nepepbiB - ¢ 12 yacos 30 muHyT 80 13 yacos 30 MUHYT;

cyb6b0oTa 1 BockpeceHbe - BbIXOAHbIE AHWN.

Apnpec ouumansHoro canta B cetn "UHTepHeT": iskatadm.ru.



Appec anekTpoHHoM noYThl: iskatadm@mail.ru;

8) KaseHHoe y4ypexaeHune HeHeukoro asBToHOMHOro okpyra "MHOroyHKUNOHanNbHbIN LEHTP
npeaocTaBneHns rocyfapCTBEHHbIX U MyHUUMNanbHbIX yenyr" (ganee - MOL).

MoytoBbIN agpec: HeHeuknin aBTOHOMHBIM OKpyr, 166000, r. HapesH-Map, yn. JleHunHa, a. 278..
CnpaBouyHbin TenedoH: (81853) 2-19-10.

Apnpec opuumansHoro canTta B cetn "UIHTepHeT": mfc.adm-nao.ru.

Appec anekTpoHHom noYTbl: mail@mfc.adm-nao.ru.

Anpeca opucos MPLL pasmeweHbl Ha odumumnansHom cante MOL.

Paszpen li
CraHpapT npegocTaBlieHUA rocyfapCTBEHHON YyCIyru

HanmeHoBaHue rocypapcTBeHHOM yCnyru

11. l'ocymapcTBeHHas ycnyra no npeAocTaBfieHNIo coLmanbHOM MOMOLLN rpaxgaHam,
yTpaTUBLLMM NO HE3aBUCALLMM OT HUX NPUYMHAM CBOE MMYLLIECTBO B peayrnbTaTe noxapa B
XWUITOM NOMELLEHUN, PaCNONOXEeHHOM Ha TeppuTopumn HeHeLKkoro asBTOHOMHOIO OKpyra.

HanmeHoBaHue YypexaeHus,
npeaocTaBnsAOLWEro rocyfapCTBeHHYO yCcnyry

12. l'ocypapcTBeHHas ycnyra npefoCcTaBnseTcs rocyAapCTBEHHbIM Ka3eHHbIM yuYpexaeHnem
HeHeukoro aBToHOMHOro okpyra "OTaeneHue counanbHOM 3almThl HaceneHms".

OpraHbl, obpalleHue B KOTOpble Heo6xoaAMMo
ANns NpeaocTaBfieHUsi roCcyAapCTBEHHOM yCcnyrm

13. B npegocrtaBneHnmn rocyaapCTBEHHOM YCyrn y4acTBYIOT criefytoLine opraHbl
NCMNONHNTENBbHOWN BracTu (OpraHbl MECTHOrO CaMoyrnpaBneHns, opraHn3aumm), obpalleHme B
KoTOpble Heo6Xx0AMMO AN NPeaoCTaBNEeHNs rocy4apCTBEHHON yCnyru:

"maBHOe YnpasneHue no sonpocam murpaumm MBL Poccum (ganee - N'YBM MBL);
depepanbHan cnyxba rocyqapCTBEHHOW permctTpauumn, kKagactpa u kaptorpadum (ganee -
PocpeecTtp);

MunHuctepcTteo Poccurickon ®egepaunmn no genam rpaxkgaHckon 060poHbl, Ype3BblHanHbIM
CUTyauMsIM U NIMKBUAALMN NOCNEeaCTBMA CTUXUNHBIX 6eactBun (ganee - MUC Poccun);
AOMUHUCTpauna myHuyunanbHoro obpasosaHuna "lMopoackon okpyr "lMopog Hapban-Map” (aanee -
AgmuHuctpaums MO "Topogckon okpyr "lMopoa HapbsaH-Map");

AOMWHUCTpauna myHuuunanbHoro obpasoBaHnsa "3anonspHbii panoH" (ganee - AQMUHUCTpaUUSA
MO "3anonsipHbin panoH");

AOMUHUCTpaumMs MyHUUunansHoro obpasosaHus "lopoackoe noceneHue "Paboynii nocenok
Nckatenen" (panee - AommnHnctpaumsa MO "lopogckoe noceneHne "Pabounn nocenok
Wckatenen").

14. YupexgeHue He Bnpase TpeboBaTb OT 3asBUTENSA OCYLLECTBIEHNS JENCTBUIN, B TOM YMChne
cornacoBaHuin, He06Xo0ANMbIX N5 NONYyYEeHUs rocy4apCTBEHHON YCIYTN N CBA3AHHbIX C
obpaLleHnem B opraHbl UCMOSTHUTENbHOW BNACTK, yKa3aHHbIX B NyHKTe 13 HacToswero
AOMUHUCTPATMBHOIO pernameHTa.



OnucaHue pe3ynbTaTta NpeaocTaBleHUs rocyfapCcTBEHHOM yCnyru

15. PesynbTaTtom npegocTaBfieHnsi rocya4apCTBEHHOM YCyrn SBNsieTCs:

1) npegocTaBneHne eaqUHOBPEMEHHOM KOMMEHCALMOHHOM BbINMaThl B CBA3W C yTpaToOn
€NHCTBEHHOIO XXMOro NOMELLEHNS, PACNOSIOXKEHHOIo Ha TeppuTopmn HeHeuKoro aBTOHOMHOIO
oKpyra, B pesynbTaTe noxapa, B pasmepe 100 000 pybnen;

2) npegocTaBneHne eANHOBPEMEHHOM KOMMNEHCALUMOHHON BbiNNaTbl HA NpuobpeTeHne NpegMeToB
nepBon HEOBXOAMMOCTM B CBSI3M C YTPATOM UNKU B Cllydae YaCTUYHOIO NOBPEXAEHNS XKUMOro
NoMeLLEeHWs, PacnosIOXKEHHOro Ha TeppuTopun HeHeuKkoro aBTOHOMHOIO OKpyra, B pesynbraTte
noxapa, B paamepe 50 000 pybnen Ha Kaxgoro YneHa ceMbM;

3) oTKa3 B NpeaocTaBfeHnn coumanbHON NOMOLLM rpaxaaHam.

Cpok npegocTaBrieHUs rocyfapCTBEHHON yCnyru

16. Cpok npeaocTaBneHnsa rocyaapCTBEHHON YCNYTIu:
npegocTaBneHune (oTkas B NpegoCcTaBieHnm) coumarnbHOW MOMOLLM rpaxaaHam - OCyLecTBNseTcs
B CPOK, He npesblwaowmn 20 kaneHaapHbIX AHEN.

Cpok Bbigayu (HanpaBreHUs) 4OKYMEHTOB,
ABNSAIOLWUNXCS pe3ynbTaToM nNpeaocTaBreHus
rocyaapcTBeHHOM yCrnyru

17. [JOKyMeHT, SABNAIOLMNNCA pe3dynbTaToM NpeaocTaBeHns rocyaapCTBEHHON YCNyru, B Te4eHne
5 pabounx gHen co aHs ero opopmIeHns:

1) Bpy4aeTcs 3aaBUTENIO HENOCPEACTBEHHO B YupexaeHun. B cnyvyae HEBO3MOXHOCTU BpyYEHNS
yBeJoOMIeHus o npegocTasnieHmn (06 oTkase) B YUpexaeHun B YCTaHOBIEHHbIN CPOK,
OTBETCTBEHHbIN UCMNOSTHUTESNb HANPaBMSEeT ero 3asBUTESNO NOYTOBbLIM OTNPaBfEHNEM C
yBEeIOMSIEHNEM O BPYYEHUN;

2) HanpaBnsieTcsa 3akasHbIM NOYTOBbLIM OTNPABIIEHNEM C YBELOMIEHNEM O BPYYEHWUMU;

3) HanpaBnseTcsa ¢ Mcnonb3oBaHnem PermoHansHOro noprana;

4) HanpasnseTtca yepe3 MOLI.

MNepeyeHb HOPMaTUBHBLIX NPAaBOBbLIX aKTOB, PEryUpPYOLMNX OTHOLLEHUS,
BO3HMUKalOLWMe B CBA3M C NpeAoCcTaBlieHWEM rocyAapCTBEHHOW ycnyru

18. lNpepoctaBneHne rocyaapcTBEHHOM YCNYrn OCyLLECTBAAETCHA B COOTBETCTBUM C:

1) KoHctutyumnen Poccuiickon ®eagepauum ("Poccunckas raszeta”, N 7, 21.01.2009);

2) ®epepanbHbiM 3akoHOM 0T 24.11.1995 N 181-d3 "O couunanbHOM 3alumMTe NHBaNUAOB B
Poccunckon ®egepaunn” ("CobpaHne 3akoHogaTenbctBa Poccuinckon degepaumn”, 1995, N 48,
cT. 4563; 2016, N 1, c1. 19);

3) ®epepanbHbiM 3akoHOM OT 27.07.2006 N 152-d3 "O nepcoHarnbHbIX AaHHbIX" ("Poccunckas
razeta", N 165, 29.07.2006);

4) depepanbHbiM 3akoHOM OT 27.07.2010 N 210-93 "O6 opraHusaumm npegoctaBneHuns
rocyaapCcTBeHHbIX U MyHuuunansHelx yenyr" ("Poccuinckas raseta”, N 168, 30.07.2010);



5) ®epepanbHbiM 3akoHoM OT 06.04.2011 N 63-®3 "O6 anektpoHHon nognucu” ("Poccuickas
razeta", N 75, 08.04.2011);

6) noctaHoBsneHnem lNpaBuTtenscTBa Poccunckon degepaumm ot 25.06.2012 N 634 "O Bngax
3NEKTPOHHOM NOANUCK, UCMOMb30BaHME KOTOPbIX JONYyCKaeTcs Npu obpalleHnn 3a nonyvyeHmemM
rocygapcTtBeHHbIX U MyHuumnanbHbix yenyr" ("Poccunckas raszeta”, N 148, 02.07.2012);

7) noctaHoBsneHunem lNpasutensctBa Poccuiickon ®enepaumm ot 25.08.2012 N 852 "O6
yTBepxaeHun NpaBun ncnosib30BaHNA YCUNEHHOM KBanNnnUOULMPOBAHHOW 3NIEKTPOHHOM NO4MUCK
npu obpalieHnn 3a NoNy4eHMeM rocygapCTBEHHbIX U MyHULMMANbHbBIX YCNYTr 1 O BHECEHUU
n3meHeHunsa B NpaBuna paspaboTkn 1 yTBEPXKAEHNS aMUHUCTPATUBHbIX PErfiaMeHTOB
npegocTaBneHus rocygapcteBeHHbix yenyr" ("Poccuinckas raseta”, N 200, 31.08.2012);

8) 3akoHOM HeHeukoro aBToHOMHoro okpyra ot 27.02.2009 N 13-O3 "O gononHuTenbHbIX Mepax
counarnbHOW NOAAEPXKKN OTAENbHbIX KAaTEropun rpaxgaH u nopsake HageneHus opraHoB
MECTHOro camoynpasneHns oTAeNbHbIMU roCcy4apCTBEHHBbIMW NONIHOMOYMSAMN HeHeLKoro
aBTOHOMHOIO OKpyra no NpeaoCcTaBfiEHMIO JONOSTHUTENbHbBIX Mep coLManbHOW nogaepxkn”
("CBopHUK HOpMAaTMBHbIX NPaBOBbLIX akToB HeHewkoro asToHoMHoro okpyra”, N 3, 02.03.2009);
9) noctaHoBneHnem AgmMmuHucTpaumm HeHeukoro aBToHomHoro okpyra oT 04.09.2013 N 334-n "O6
yTBepxaeHumn NonoxeHnst 06 0COBeHHOCTAX nogadn n pacCcMOTPeHNS Xanob Ha HapyLleHus
nopsiaka NnpegocTaBneHns rocyaapCcTBeHHbIX ycnyr B HeHeukom aBTOHOMHOM okpyre" ("C6opHuMK
HOPMaTMBHbIX NPaBOBbIX akToB HeHeukoro asToHomHoro okpyra”, N 36, 04.09.2013);

10) noctaHoBneHnem AgMuHucTpaunmn HeHeukoro aBToHOMHOro okpyra ot 14.07.2014 N 252-n
"O6 yTBepxaeHumn NonoxeHnsa o NopsiaKe U YCroBUAX NpeaoCcTaBNeHns coumanbHOM NOMOLLN
rpaxgaHam, yTpaTMBLLMM MO HE3aBUCALLMX OT HUX NPUYMHaM MMYLLECTBO B pe3ynbTaTte rnoxapa B
XWITOM NOMELLEHUN, PACNONOXEHHOM Ha TeppuUTopun HeHeLKkoro asBTOHOMHOro okpyra"
("CHopHUK HOpMAaTMBHbIX NPaBOBbLIX akToB HeHewkoro asToHoMHoro okpyra”, N 30, 15.08.2014);
11) noctaHoBneHnem AgMuHucTpaunmn Heneukoro aBToHoMHoro okpyra ot 23.10.2014 N 408-n
"O6 onTMM3aunmn nepedHs JOKYMEHTOB, NpeocTaBnaeMblX 3as9BUTENAMM MPU OKasaHun
rocygapcTBeHHbIX ycnyr HeHeukoro aBToHOMHOro okpyra" (C60pHUK HOpMaTMBHBIX NPaBOBbIX
akToB HeHeukoro aBToHoMHoro okpyra, N 40 (vyactb 1), 31.10.2014).

McuyepnbiBaowmm nepevyeHb 4OKYMEHTOB,
Heo6X0AUMbIX B COOTBETCTBUN C HOPMATUBHbIMU
NnpaBOBbLIMWU aKTaMu AN NpefocTaBreHus
rocyfapcTBEeHHOM YyCIyru u ycnyr, KoTopble
ABNSAIOTCA HEOOXOAUMbIMU U 006sI3aTeNbHbIMU
ANns npeaocTaBrieHUsi roCyAapCTBEHHOM yCnyru,
nognexaiwumx npeacraBreHUIoO 3asiBUTENeM,
cnocobbl NX NONy4YeHnA 3asiBUTENEM,

B TOM YuCIie B 3NIeKTPOHHOM chopme

19. [Ina npegocTaBneHnsa counanbHON NOMOLLM rpaXkaaHaMm NpeacTaBnanTcsa crneayowmne
AOKYMEHTbI (CBEAEHUS1) He NO3aHee LWeCcTn MecsLEB C MOMEHTa noxapa:

1) cooTBeTCTBYIOLME 3aaBEHNEe No POPMe COrnacHoO NPUNOXeHUIo 1 K HacToALeMy
ALMUHUCTPATUBHOMY pPErflaMeHTy C yKadaHneM MecTa XUTenbCTBa, PEKBU3NTOB CHETA,
OTKPbITOrO B OpraHu3aumm (ounmane, CTpykTypHOM nogpasaenieHnmn) KpeamTHOM opraHn3asmm
NMBO pPeKBU3UTLI cHETA MNOYTOBOrO OTAENEHNS CBA3M N9 NEePEeUnNCIiEHN JEHEXHbIX CPEeaCTB
(oanee - 3aaBneHue);

2) KON JOKYMEHTOB, YAOCTOBEPSIOLLMX JIMYHOCTb 3asiBUTENS U YNEHOB €ro ceMbu (Konum
CBMAETENbCTB O POXAEeHUM ANsa geten B Bo3pacte 4o 14 ner);



3) KONUKU JOKYMEHTOB, NOATBEPXAAOLLNX POACTBEHHbIE OTHOLUEHNS 3asaBUTENS U NAL, YKa3aHHbIX
B KQ4eCTBe YSIEHOB CEMbM;

4) OOKYMEHT (UNn ero Konu), NoATBepXaatoLwmn akT NOCTOAHHOIO NPOXMBAaHUS 3asBUTENS U
YrIeHOB ero ceMbu Ha TeppuTopun HeHeLKoro aBTOHOMHOrO oKpyra (B Cryyae OTCyTCTBUSA
yKa3aHHbIX CBeAEHUIN B nacnopTe rpaxgaHuHa Poccuinckon degepaumm);

5) cnpaBky 0 cocTaBe ceMbU (BbIMUCKY U3 OMOBOW KHUIMX, NOKBAPTUPHOW KapTOYKN) UM UHOW
AOKYMEHT (MM ero Konut), NoATBEPXKAAKLNIA haKT COBMECTHOIO MPOXMBAHUA 3asiBUTENS U
YIEHOB CEMBbMW;

6) KON JOKYMEHTOB, NOATBEPXAAloLMUX NPaBOo MNOMb30BaHUS yTPadYeHHbIM U NOBPEeXAeHHbIM B
pesyrnbTaTe noxapa XusbiM NOMeLLEHNEM;

7) DOKYMEHT Unn CnpaBKn YNOMHOMOYEHHbIX OPraHoB (UM X Konuu), nogTBepXxaatoLine Hanmyme
UM OTCYTCTBUE Y 3asiBUTENS U YNEHOB €ro CEMbM XUIbIX MOMELLEeHUN, 3aHMMaeMbIX Ha npase
CcOBCTBEHHOCTM UMK MO AOroBOPY COLMAnNbHOro HamMa rno MecTy XUTEeNbCTBa;

8) cnpaeky, NnoATBEPXAAOLLYIO HENPEAOCTaBEHNE rPaXK4aHNHY XXUNOro NoMeLLeHns
MaHeBpPEeHHOro poHaa;

9) cnpaBky O NpU4MHE noxapa, BblAAaHHYI0 YNOSTHOMOYEHHBIM OPraHOM MO MECTY HaxoXAeHns
yTpa4yeHHOro unm NoBpEXAeHHOro B pesynbraTe noxapa XXunoro NoMeLLeHNS.

UcuepnbiBaowmi nepeyeHb JOKYMEHTOB, HEO6X0AUMbIX
B COOTBETCTBUM C HOPMAaTUBHLIMU NPaBOBbLIMU aKTamMu
ANA npefocTaBrieHNs rocygapCcTBeHHOM yCnyru, KoTopble
HaxoaAaTcsl B pacnopsihkeHUU rocyaapCcTBeHHbIX OPraHoB,
y4yacTBYHOLWMX B NpefoCcTaBreHUn rocyaapcTBEHHOM yCnyru,
M KOTOpble 3asiBUTeNb BrpaBe NpeacTaBUTb

20. [Insa npegocTaBneHns rocygapCTBEHHON yCryrn He06XoauMbl crieaytowme OKYMEHTbI
(cBegeHust), KOTopble HAXOAATCSA B PpacrnopsiKeHUN:

1) F'YBM MB[ - 0oKkyMeHTbI, cogepkalme CBeAeHUS:

O perucTpaumm 3asiBuTens No MecTy XUTeNbCTBa rpaxagaHunHa Poccurickon ®epepauuu;

0 nnuax, 3aperncTpmMpoBaHHbIX COBMECTHO C 3asiBUTENEM MO MECTY ero NoCTOSIHHOIO XUTeNbCTBa;
O OENCTBUTENBHOCTU (HEAENCTBUTENBHOCTIN) NAacnopTa rpaxaaHuHa Poccuickon depepaumm;
2) PocpeecTpa - LOKYMEHThI, cogepalime cBeaeHus:

BbINucKa n3 EgnHOro rocygapCrBeHHOro peectpa npaB Ha HEABMXKMMOE UMYLLIECTBO U COENOK C
HUM O NpaBax;

3) MYC Poccum - OKYMEHThI, coaepXalume CBeLEeHWS:

O NPUYUHE NoXapa MO MeCTy HaXOXAEHUS YTPadYeHHOro Uy NOBPeXaeHHOro B pesynbraTe
noxapa Xunoro NoOMeLLeHNs;

4) AamuHuctpaums MO "lopoackon okpyr "lMopog HapbsH-Map" - AOKyMeHTbI, cogepalume
cBefeHus:

O Hanu4Mn (OTCYTCTBUM) XUMbIX MOMELLEHMI NO JOrOBOPY COLMANbHOIO Haima Ha TeppUTOpUm
ropoga HapesH-Map;

noaTeepXxaatroLmne HenpegocTaBneHne (NpeaocTaBneHne) rpaxgaHuHy KUnoro nomMeLeHus
MaHeBpPEeHHOro poHaa;

5) AoamuHuctpauua MO "3anonsipHbii panoH" - QOKYMEHThI, CoaepXalume CBeLEHWS:

O Hann4ymm (OTCYTCTBUN) XUNbIX MOMELLEHUIN NO SOroBOPY COLMArIbHONO HarMa Ha TeppuTopumn
3anonsipHOro panoHa;

noaTreepxaaroLLme HenpegocTtasneHve (NpeaocTaBneHne) rpaxkaaHuHy Xnnoro noMeLLeHus



MaHeBpeHHOro ooHAa;

6) AamuHuctpauua MO "Topoackoe nocenenune "Paboynin nocenok ckatenen" - LOKYMeHTHI,
cogepxawime cBefeHus:

O Hann4ymm (OTCYTCTBUMN) XUNbIX MOMELLEHUI NO SOrOBOPY COLMANbHOINO HarMa Ha TeppuTopumn
3anonsipHoOro panoHa;

nogTeepxaatoLue HenpegocTasneHne (NpeaocTaBrneHne) rpaxgaHuHy XKuUnoro nomMeLeHus
MaHeBpPEeHHOro ooHAa.

21. 3anpewaetcsa TpeboBaTh OT 3ad9BUTENS:

1) npegcTaBneHnsa JOKYMEHTOB 1 MHOPMaLnn NN OCYLLECTBIIEHUSA OENCTBUN, NpeacTaBneHne
UIN OCYLLLECTBNEHME KOTOPLIX HE MPESYCMOTPEHO HOPMATMBHbLIMW NPABOBbLIMIN aKTamMu,
perynupyowmmm OTHOLLEHUS, BO3HUKaKOLWME B CBS3M C NpeoCTaBNeHneM rocyaapCcTBeHHOM
ycnyru;

2) NnpeacraBneHns OKYMEHTOB U MHGOPMaL MK, KOTOPbIE HAXO4ATCA B PACNOPSKEHUN OPraHoB,
nNpegoCTaBNSAILWMNX FOCYAapCTBEHHYIO YCIYTy, MHbIX FOCY4apCTBEHHbIX OPraHoB, OpPraHoB
MECTHOro camoyrnpasneHus n opraHm3aunin, B COOTBETCTBMM C HOPMATUBHBIMU NPaBOBLIMU
akTamn Poccunckon degepaumm, HopMaTMBHLIMW NPaBOBbIMW akTamu cybbekToB Poccuickon
depgepaumm n MyHULMNANTbHBIMU MPABOBbLIMU aKTaMW.

3aaBuTenb Bripase NpeacTaBUTb yKa3aHHble B nyHkTe 20 AQMUHUCTPATMBHOIO perfnamMmeHTa
AOKYMEHTbI MO COBCTBEHHOW MHULMATMBE.

UcuyepnbiBalowmmn nepe4yeHb OCHOBaHUN
ANsA oTKasa B Npueme JOKYMEHTOB,
HeobXxoAuMbIX Ans npefocTaBneHns
rocyfaapcTBeHHOM yCcryru

22. OcHOBaHUSA Ans oTkasa B NpuemMe JOKYMEHTOB, HEOOXOAMMbIX Ans NPeaoCcTaBneHns
rocygapcTBEHHON yCnyru, He NpeayCMOTPEHbI.

UcuepnbiBawowmm nepeyeHb OCHOBaHUMN
ONns NPUOCTaHOBNEHUA NpeaocTaBleHUs
rocyaapcTBeHHOM ycrnyru

23. OcHoBaHus A51s NPUOCTaHOBIEHNS NPeoCTaBNEHMS FOCYAapCTBEHHOM YCryrn He
npeaycMOTPEHbI.

McuepnbiBalowmi nepeyeHb OCHOBaHUM ANs OTKasa
B NpeAoCTaBlIeHUM rocyAapCTBEHHOWN yCcnyru

24. B npegocTtasneHnn coumanbHoOM NOMOLUM rpaxgaHam OTKasbiBaeTcH No cneaylowmnm
OCHOBaHUSAM:

1) HenpeacTaBneHne rpaxgaHMHOM OOQHOMO UM HECKOSbKMX JOKYMEHTOB, yKa3aHHbIX B NyHKTe 19
HacTosiero AODMUHUCTPATMBHOIO PErNamMeHTa;

2) HeCOOTBETCTBUE rpaxgaHnHa TpeboBaHUAM, YCTaHOBMNEHHbLIM MYHKTOM 3 HAcTOsLLEro
ALMUHUCTPATUBHOIO PErfiameHTa;

3) ucteyeHme WecTn MecsaueB C MOMEHTa noxapa.



MNMepeyeHb ycnyr, KOTOpble ABASAKOTCA HEOOXOAUMbIMU U
obsi3aTenbHbLIMU AN NpeaocTaBNeHUsA rocyaapcTBEHHON YCnyru,
B TOM YuCrie CBeAeHNA O AOKYMeHTe (AOKYMeHTax),
BblAaBaeMoOM (BblAaBaeMbiX) opraHM3auusiMm, y4acTBYIOLWMNX B
npeaocTaBrieHUN rocyaapCTBEHHOW yCnyru

25. MNpwv npegocTaBnieHnn rocyaapCTBEHHOW YCNyr okasaHne UHbIX YCryr, He06XoaUMbIX 1
ob6s13aTenbHbIX AN NPEA0CTaBNeHUs roCy4apCTBEHHOWM YCNyri, a Takke y4yacTne UHbIX
opraHusauuii B npeocTaBieHMN rocy1apCTBEHHONM YCNyrn He OCYLLECTBIISIETCS.

Mopsaok, pasaMmep U OCHOBAHUSA B3UMaHUA
rocyaapCTBeHHOM NOLWIMHbI UM MHOW NnaThbl,
B3bIMaeMOM 3a NpefocTaBsieHMe rocyaapCTBEHHOW yCnyru

26. BaumaHue ¢ 3aaBuTens rocygapCTBEHHOW NOLUMNHBI MW MHOW NNiaTthl 3a NpegocTaBneHne
rocyapCTBEHHOM YCIyr1 He npegyCMOTPEHO.

Mopspok, paaMep U OCHOBaHUA B3MMaHUA NnaThbl 3a NpefocTaBrieHne
yCnyr, KOTopble ABNAITCA HEO6X0AUMbIMU U 06513aTeNbHbLIMU
ANA npefocTaBrieHNUs rocyJapcTBeHHOM yCnyru, BKIoYas
MHdOpMaLMIO O MeTOAMKE pacyeTa pa3Mepa Takow nnatbl

27. BaumaHue c 3agaButens nnatbl 3a NpeaocTaBneHne yeryr, KoTopble ABMSTCS
HeobxoaMMbIMU 1 06s3aTeNbHBIMU ANA NPeoCTaBNeHUs rocygapCTBEHHON YCIyrn He
npeaycMoTpPEHO.

MakcumanbHbI CPOK OXUAAHUSA
B oyepeam nNpu nogaye 3anpoca o npefocTaBreHun
rocyfapcTBeHHOM yCIyru U npy nony4vyeHum
pesynbTaTa npeaocTaBneHusi rocyAapCTBEHHOW ycnyru

28. MakcnmanbHbIM CPOK OXUAAHUA B oMepean npu nogade 3assuterieM 3asBneHus o
npeaocTaBneHnn rocyaapCTBEHHOM YCIYr U NpU NONyYeHUn pesynbTata rocygapCcTBEHHON
YyCnyrn He JOSKeH npesbiwaTtb 15 MUHYT.

CpoK 1 NopsifoK perucTpaunmn 3asiBfieHUs 3asBUTENA O
npepfocTaBlieHUU rocyaAapCTBEHHOM ycnyru, B TOM Yucne
B 3/IEKTPOHHOMU hopme

29. 3asBneHune 3aaBuTenNsa O NPeoCTaBEHNN rocyAapCTBEHHOM YCIyrn perucTpupyeTcs B AeHb
ero noctynneHus B Yupexaenune nnm MoLl.

Tpe6GoBaHus K NOMeLLeHNAM, B KOTOPbIX NpeaocTaBnsieTcs
rocyaapcTBeHHasi ycrnyra, K MecTy oXXugaHus, npuema
3aaBUTenen, pasmMeLweHno u ohopmMmneHnto BU3yanbHoOW,
TEKCTOBOMW U MyNbTUMeAUUHOU MHdopMaLmum o nopsake



npeanocTaBlieHUA TaKUX ycnyr

30. LleHTpanbHbIM BXO, B 34aHMe, B KOTOPOM pacrnofnoXeHo YupexaeHue, obopyaoBaH
MHopMaLNOHHON Tabnnykon (BbIBECKOW), coaepKallen MHopMaLmio O HAMMEHOBaHUN
YupexaeHus, Mecte ero HaxoxaeHus u rpacuvke paboTbl.

Bxopa B 3gaHue, B KOTOPOM pacnonoXeHo YupexaeHue, 1 Bblxod U3 Hero obopyaytotca
COOTBETCTBYHOLUMMM YKa3aTensaMm C aBTOHOMHbIMU UCTOYHUKaMKn BecnepebonHoro nutaHus, a
TaKxke fecTHMUaMm ¢ NOpyYHaIMnN 1 naHaycaMmu ansa nepeaBuxeHns MHBaNUOHbIX KONACOK.

B cnyyae pacnonoxeHus YupexaeHns Ha BTOPOM 3Taxe M Bbllle, 34aHne ocHawaeTcs Mg Tom,
acKanaTopom UM MHbIMKU aBTOMaTUYECKMMN YyCTPOMCTBaMU, obecneynsaoLLmm
BecnpenaTcTBEHHOE nNepemMeLleHne NHBannaos.

Mepen 3aaHMeM NMerTCs NapKOBOYHbIE MeCcTa, NpeAHa3Ha4YeHHble ANns pasMeLLeHuns
TPaAHCMOPTHbIX CPEACTB 3asBUTENEN, B TOM YMCHe ANA pasMeLLeHNs cneumanbHbiX TPAHCNOPTHbIX
cpeacTB MHBanMaoB. KonnyecTBo NapKOBOYHbLIX MECT onpeaenseTcs ncxoasa ns oaktmyeckon
Harpy3ku n BO3MOXHOCTEWN ANSA X pa3MeLleHnsa nepes 3gaHnemM, Ho He MOXET COCTaBNATb MeHee
TPeX NapKOBOYHbIX MECT.

31. Npw npegocTasneHnn rocyaapCTBEHHOM YCIyrn ans nuu, ¢ orpaHNYeHHbIMU BO3MOXHOCTSMU
AOSTKHbI 6bITb 06ecneyeHsb!:

1) ycnosust 6ecnpenaTCTBEHHOro A0CTyNa K 34aHW0, MOMELLEHMIO, B KOTOPOM NpeaoCcTaBnaeTca
rocyaapCcTBeHHas ycnyra, a Takke ans 6ecnpenatCTBEHHOro Nofib30BaHUA TPAHCNOPTOM,
cpeacTBamMu CBA3N 1 MHGPOPMaLUnK;

2) BO3MOXXHOCTb CaMOCTOATENBHOIO NepeaBuKeHNs No TEPPUTOPUN, HA KOTOPOW PaCNOSIOXKEHbI
3[aHu1s, NOMeLLEeHNs, B KOTOPbIX NPeaoCTaBNaeTCHa rocyfapCTBEHHasa ycnyra, a Takke Bxoaa B
Takne o6beKTbl N BbIXOAA U3 HUX;

3) ycnoBusa nocagku B TpaHCNOPTHOE CPEeACTBO M BbICAAKN U3 HEFO, B TOM YUCHe C
NCNOSib30BaHMEM Kpecna-Kosisicku;

4) conpoBOXaeHne MHBanNnaoB, UMELLNX CTONKNE pacCTPONCTBa (PYHKUUKN 3pEHUS U
CaMOCTOATENBHOIO NePeaBVKEHNS;

5) Hagnexawlee pa3melleHne obopynoBaHMs U HOCUTENEN MHpopMaLnn, HeoBxoaMMbIX ANd
obecneyeHns 6ecnpensaTCTBEHHOro AOCTyNa MHBaANUAoB K o6bekTam (3aaHnsaM, NOMeELLEHNSIM), B
KOTOpPbIX NPefOCTaBnNseTCs rocyaapCTBEHHAs ycrnyra, C y4eTOM OrpaHNUYeHnn nx
XN3HeOesaATenbHOCTH;

6) oybnuposaHue Heob6xoanMMONM AN MHBaNMA0B 3BYKOBOW N 3pUTENbHOM MHOPMaLMK, a Takke
Hagnucemn, 3HaKoB Y MHOW TEKCTOBOWM U rpacomnveckon MHpopmaumm 3Hakamu, BbliMOSTHEHHBbIMUA
penbedHO-To4YeYHbIM WpndTom bpanns;

7) ponyck cypgonepesoaymka u TudnocypaonepeBoaymka;

8) ponyck cobakn-npoBoaHMKa Ha 0O6bEKTLI (34aHns, MOMELLEHUS), B KOTOPbIX NpeaocTaBnsaeTcs
rocyaapcTBeHHas ycnyra;

9) okasaHue nHBanMgam NOMOLM B NpeoaoneHnn 6apbepos, MeLlatoLWmx Nony4YeHnto NMn
rocyaAapCTBEHHOM YCIyr1 HapaBHe C APYrMMW NULAMMU.

32. Bxopg B 3g4aHue ocyLecTBnsieTcs cBOOOAHO.

33. MecTa gns npegocTaBneHns rocyaapCTBEHHOM YCIyrn AOMKHbI COOTBETCTBOBaTbL CaHUTapHO-
3NMAEMUNONIOrMYECKNM Npasunam n HopmaTtneam "lMrmeHmnyeckmne TpeboBaHns K NepCcoHanbHbIM
3NEKTPOHHO-BbIYMUCIUTENBHLIM MaLUMHaM 1 opraHu3aumm paboTbl. CanlnH 2.2.2/2.4.1340-03".
34. MNomeLlleHMs1, B KOTOPbIX OCYLLECTBSAETCA NpeaoCTaBNeHne rocyaapCTBEHHOM YCIyru,
AOITKHbI O6bITb 000pPYAOBaHbI:

1) NpOTMBONOXapHOW CUCTEMOM U CPeLCTBAMM MOXAPOTYLUEHUS;

2) CUCTEMOW OMOBELLIEHNSI O BO3HUKHOBEHUN Ype3Bbl4alHOW CUTyaLuu.



35. Cneumanuct YupexaeHus ocyLecTBNSET NpUeEM 3asBuTenen B kabmHete, npegHasHa4YeHHOM
ansa paboTtbl cneynanuncTa YypexaeHus (aanee - kabuHet npvema).

KabuHeT npuema gosmkeH 6b1Tb 060pyaoBaH MHGPOPMaLUMOHHON TabrnyKom (BbIBECKON) C
yKasaHnem:

1) Homepa kabuHeTa;

2) hamunun, uMeHn, oT4yecTBa (NocregHee Npu HanuyMm) u JOSMKHOCTM crieumanucTa.

36. MecTa oxungaHua gns 3aaBuTenen, MecTa ansa 3anofiHeHUs 3aaBNeHnn JOJKHbI
COOTBETCTBOBATb KOM(POPTHLIM YCIOBUSM A5 3asiBUTENEN.

MecTa oxungaHua onsa sagasuTtenen B ovepean Ha npegoCcTaBneHme unm nonyvyeHme JOKyMeEHTOB
AOIMKHbI 6bITb 060pYyAOBaHbI CTYNbAMU (KPECENbHBIMU CEKLNAMM, CKaMbAMU, DaHKETKaMN).
KonnyecTtBo MecT oxXugaHus onpegensieTca ncxoasa u3 oakTu4eckon Harpyskm n BO3MOXHOCTEN
AN X pa3MeLLEHNs B 34aHUN, HO HE MOXET COCTaBMNATbL MEHEE TPEX MECT.

MecTa ans 3anosiHeHUs 3asiBfIEHNN O NpeLoCTaBEHMM FOCYAapPCTBEHHOM ycnyr obopyaytoTcsa
cTonamMmm u WapuKOBbLIMWN pyyYKamMu, KONMYECTBO MECT A5 3anOfiHEHUS 3asiBNEeHU onpeaenseTca
ncxoaa n3 akTMYECKoM Harpy3kn n BO3MOXHOCTEN NS UX pasMeLLeHmns B 34aHNN, HO HE MOXeT
COCTaBNATb MEHEE TPEX MECT.

37. MecTta onsi tHbopMmMpoBaHus, NpeaHa3Ha4YeHHble A9 03HAaKOMITEHUS 3asiBUTENEN C
NHOPMaLNOHHBIMIN MaTepuanamm, odopyayTcs MHPOPMaLMOHHBIMU CTEHAAMM.

38. Ha nHdopmaumnoHHbIX CTeHAax pasMellaeTca cnegyrowasa nHgopmaums:

1) n3BneveHns n3 HopMmaTUBHbIX MPABOBLIX aKTOB, PErYNNPYOLMX NOPSAOK NpeaocTaBneHns
rocyaapCTBEHHOM YCIyru;

2) TekCT AOMUHUCTPATUBHOIO pernamMmeHTa NpeaocTaBneHns rocyaapCTBEHHOW YCNyru;

3) NnepeyveHb AOKYMEHTOB, NpeAcTaBfeHne KoTopbix HeobxoamMmo AN NpegocTaBneHus
coumanbHON NOMOLLK rpaxgaHam, n TpeboBaHus, NnpegbaBNgeMble K 3TUM JOKYMEHTaM;

4) o6pasubl 0hopMneHNa JOKYMEHTOB, NpeacTaBNeHne KOTopbIX HEOH6X0ANMO AN NONy4YeHNs
rocygapCcTBEHHOW yCnyru;

5) mecTo HaxoxaeHus, rpadmnk paboTel, HOMepa TenedoHOB, agpec ouunanbHOro canTta
YupexaeHus B cetn "MIHTepHeT", agpec aNeKTPOHHOW NoYThbl YupexaeHus;

6) ycnosusi 1 NOpsLOK NonyvYeHna nHpopmMaummn o npegocTaBfeHnm rocyaapcTBEHHOM yCryrn oT
YupexaeHus;

7) HoMepa kabunHeToB, hamunnn, UMeHa, oT4ecTBa (NocneaHee NP HanMyYuMm) U JOSMKHOCTH
COTPYAHMKOB, OCYLLECTBAAOLWNX NpeaocTaBneHne rocygapCTtBeHHON yCnyru, 1 rpaduk npyuema
UMK 3aaBUTENEN;

8) nHpopmaumsa o npefoCTaBNEHUM FOCYyAAaPCTBEHHOW YCNYrn B LEMOM U BbINOSTHEHUM OTAENbHbIX
agMWHUCTPATUBHbIX Npoueayp, NpeayCcMOTPEeHHbIX AOAMUHUCTPATUBHBIM PErflaMeHToM;

9) nopsigok obxanoBaHUA AencTBuUn (6e30encTBms) CneLmanucToB YUpexaeHus, y4acTByOLWKX B
npegoCTaBNeHUM rocy4apCTBEHHOM YCNYrK, a TaKKe MPUHATLIX UMW PELLEHMI O XO4e
npegocTaBneHns rocyaapCTBEHHOW YCIyru.

MNokasaTtenu AOCTYNHOCTU U
KayecTBa rocyfapCcTBeHHOMW ycnyru

39. OCHOBHbIMM NOKa3aTenamMm 4OCTYMHOCTU U KadYeCcTBa rocyfapCTBEHHON YCIyrn ABNAOTCS:
1) OTKPLITOCTb M NOMHOTA MHPOPMaLUKN AN 3aaBUTENEN 0 NOpPSLKE U CpoKax NpeaocTaBreHns
rocygapCTBEHHOM YyCnyru;

2) cobniofeHne ctaHgapTa npeaocTaBneHns rocygapCTBEHHON YCIyru;

3) oons o6ocHOBaHHbIX Xarnob 3aasutenen Ha gencteuns (6esnencTene) n peLleHns,



ocyliecTensemMble (NpUHMMaemMble) B XoAe NpeaocTaBneHns rocyaapCcTBEHHOM yenyrn, - He bonee
5 npoueHTOB OT 06Lero konnyecTaa xarnob 3assutenen Ha genctens (6e3nencTeme) N peLleHuns,
ocylecTBnsemble (NPUHNMaeMble) B XOA4e NpefoCcTaBrneHnsi rocyJapCTBEHHOW YCyru;

4) pocTtynHocTb obpalleHns 3a NnpefocTaBneHeM rocyaapCTBEHHOW YCnyru, B TOM Yucne ansg
Ny C OrpaHNYEeHHbIMU BO3MOXXHOCTAMU 3[10POBbS;

5) npegocTaBneHne BO3MOXHOCTU MOMy4YeHns MHopMaLmmn o Xoae npeaocTaBreHuns
rocyfapcTBEHHOW yCryru, B TOM Y1Crie ¢ ucnonb3oBaHveM PernoHanbHoro noprana;

6) KONMYecTBO B3aMMOOENCTBUIN 3asBUTENA CO cneunanucTtaMmm Npu npegoctaBneHnn
rocyapCTBEHHOM YCIyr U UX NPOAOIKUTENBHOCTL onpeaeneHsl AAMUHUCTPATUBHBLIM
pernameHToMm.

MHble TpeGoBaHuA, B TOM 4yucne
y4YuUTbiBaloLme 0CO6GeHHOCTU NpeaocTaBleHus
rocyfapcTBEHHOM YCIyru B MHOroOyHKLMOHaNbHbIX
LleHTpax NnpeAoCcTaBreHUsA rocyaapCcTBeHHbIX
M MyHMLUMNAanNbHbIX YCIYr U 0COGEHHOCTH
npeaocTaBrieHUs rocyaapCcTBeHHOM ycnyru
B 3N1eKTPOHHOMN hopme

40. NpepocTaBneHne rocygapCTtBEHHON YCNYrn B MHOTOYHKLUMOHANbLHOM LIEHTpEe
npegocTaBneHnsa rocyfapCTBEHHbIX U MyHULMNAMbHbIX YCIYr OCYLWECTBNAETCA B COOTBETCTBUMN C
cornaweHnemM o B3aMMoaencTBuK, 3akroveHHbIM mexay MOLL n YupexaeHvewm.

41. lNpepocTtasneHne rocygapCTtBEHHOM YCNYr B 35IEKTPOHHOM (POpMe OCYLLEeCTBNAETCS C
ncnosnb3oBaHneM PervoHanbHOro noprana.

42. [Npu npegocTaBneHnn rocygapCTBEHHON YCIyrn B 3NIEKTPOHHOM (hopme ncnosnb3yeTca
yCUneHHasa KBannguumupoBaHHas 3NeKTPoOHHas NoANUCh.

43. [loBepeHHOCTb, NOATBEPXKAAOLLAs NOIHOMOYME Ha obpalleHne 3a Nofy4YeHnem
rocygapCTBEHHOW YCNyru, BbldaHHAA opraHu3aumen, ygocToBepsaeTcs YyCUneHHom
KBannduumMpoBaHHOM 3M1EKTPOHHOM NOAMNUCHIO0 MPaBOMOYHOIO JOIMKHOCTHOrO Nuua opraHMsauum,
a JOBEpPEHHOCTb, BblAaHHas (PU3NYeCKNM NULIOM, - YCUNEHHOW KBanMuumMpoBaHHOM
3MIEKTPOHHOM NOAMNUCHIO HOTapuyca.

44, Konnn JOKYMEHTOB, NnpunaraemMbix K 3asiBIEHUIO, B OTHOLLEHUN KOTOPbIX AOMUHUCTPATUBHbLIM
pernaMmeHToM He YCTaHOBMEeHO TpeboBaHne 0 HoTapuanbHOM CBUAETENbCTBOBAHNUN,
noanNuCbIBalOTCA NPOCTOM AMEKTPOHHOM NOANUCHI0 3asaBuTens. [na nognucaHus Takmx
AOKYMEHTOB J0MNyCKaeTCs UCNONb30BaHNE YCUITEHHOW KBannunpoBaHHOW 3NEKTPOHHOM
noanmcu.

45. [pu npegocTaBneHnn ycryr B afIeKTPOHHOM (hopme nocpeacTBoM dreaepanbHOn
rocygapcrBeHHON MHPOPMaLNOHHOW cnuctemMbl "EQMHBIM NOpTan rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNyr (PyHKUMA)", nopTanos rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr
cybbekToB Poccunckon degepaunm, a Takke odmumanbHbIX CanToB OpraHoB rocy4apCTBEHHOM
BNacTU U OpraHoB MECTHOr0 camoyrnpaBfieHns 3asBuTento obecneynBaeTcs:

a) nony4eHve nHopmMaLmm 0 NopsaKke N Cpokax NpeaocTaBneHns ycnyru;

0) 3anuck Ha npuem B opraH (opraHusauuto), MOL, ana nogaym 3anpoca o npegocTaBfeHnum
ycnyrm (ganee - 3anpoc);

B) dbopMmupoBaHue 3anpoca;

r) Npyem u perucTpaumsi opraHom (opraHusaumen) 3anpoca n UHbIX JOKYMEHTOB, HEOBXOANMbIX
AnNa npefocTaBrieHns yenyru;



A) onnaTa rocygapCTBEHHOW NOLUNUHLI 3a NpefoCTaBieHMe YCyr 1 ynnaTa UHbIX NnaTexen,
B3MMaeMbIX B COOTBETCTBUM C 3aKoHoAaTeNbLCTBOM Poccunckon denepaumn (ganee - onnata
ycnyr);

€) nony4yeHne pesynbTaTta NpeaoCcTaBreHne yenyru;

) nony4YyeHne cBegeHUN O XOAE BbINOSIHEHNS 3anpoca;

3) OCyLLECTBIIEHME OLEHKN KayecTBa NpeaoCTaBneHns ycnyru;

n) pocynebHoe (BHecyaebHoe) obxxanoBaHne pelleHnn n genctenm (besnenctens) opraHa
(opraHusauumn), 4OMKHOCTHOIO NMLa opraHa (opraHu3auumn) nnbo rocyaapCTBEHHOIO Unn
MYHULIMNANbHOMO Cry>aLllero.

Mpn 3TOM 3anNUCb Ha NPUEM MOXET OCYLLIECTBIATLCA NOCPEACTBOM UHAOPMALIMOHHON CUCTEMBI
opraHa (opraHusauun) nnn MoL|, kotopas obecneunsaeT BO3MOXHOCTb UHTErpaLmm ¢ eanHbIM
nopTtarnom, noptanamu ycnyr n opuymanbHbIMU CanTamum.

Pasgen lll
CocraB, nocrnenoBaTeribHOCTb U CPOKU BbIMOJTHEHUA
aAMUHUCTpPaTMBHLIX Npoueayp (AencTeumn), TpedboBaHUsA K NOPAOKY
MX BbIMNONHEHUS, B TOM 4YUCIie OCOGEHHOCTU BbINOJNHEHUA
aAMUHUCTPATUBHbLIX Npoueayp (AeMcTBUIN) B 3NIEKTPOHHOMN
dopme, a Takke 0COO6EHHOCTU BbINOMHEHUS aAMUHUCTPATUBHbIX
npoueayp B MHOroyHKLMOHanNbHbIX LIEHTpax

CocTaB agMUHUCTPaATUBHbIX NpoLeayp B pamMKax
npefocTaBreHUsi rocy[apCTBEHHOMW YCNyru

46. NpepocTtasneHne rocygapCTtBEHHON YCNyru BKoYaeT B cebs cnegyowme
aZlMUHUCTPpATUBHbIE Npoueaypbl:

1) npnem 3aaBneHust 0 NPeJoCTaBeHUN coLmManbHON NOMOLLN rpaXaaHam 1 npunaraemMbix K
HeMy JOKYMEHTOB, perucTpaumns 3asBrieHus;

2) paccMoTpeHune 3aaBneHns 0 NpegoCTaBneHMM CoLManbHOM NOMOLM rpaXgaHam u
npunaraembix K HeMy OKYMEHTOB, NpefocTasrieHne (0Tka3 B NpeaocTaBneHnn) coumanbHom
NOMOLLM rpaXkgaHam.

47. bnok-cxema npefocTaBieHnsi rocyapCTBEHHOM ycryrn npusoauTtca B [NMpunoxeHun 3 K
HacToswemMy AAMUHUCTPATUBHOMY perfiaMeHTy.

aneM 3asiBrneHunsa o npeagocTtaBrieHnNn
rocyp,apCTBeHHoﬁ ycnyru n npunaraeMbiX K HeMy
AOKYMEeHTOB, perucrtpauuvsa 3asiBneHus

48. OcHOBaHMEM N4 Havana UCMONHEeHUs agMUHUCTPATUBHOW Npouenypbl ABNseTcs
NocTynneHue 3asBrieHnst O NpeaocTaBneHnn rocygapCTBEHHON YCNyrn B YUupexaeHue.

49. Cneumanuct YypexaeHusi, OTBETCTBEHHbIN 3@ UCNOSTHEHNE agMUHNCTPATMBHOM NpoLeaypbl,
NPUHUMAET N PerncTpmpyeT AOKYMEHTbI B AeHb UX NOCTYNNEHUs B YupexaeHue.

50. Pe3ynbTaToOM UCMNOMHEHNA aMUHUCTPATUBHOM NpoLeaypbl ABASETCA NpuemM 1 pernctpaums
AOKYMEHTOB.

51. Cnocobom chmkcauum UCNONHEHUS aAMUHUCTPATUBHON NpoLeaypbl ABNSETCs NpocTaBneHne
perncTpaunoHHOro wTamMmna Ha JOKyMeHTax ans npefocTaBneHust rocyaapCTBEHHOW YCIyru.



52. B cnyyae ecnu 3asaBsutenb obpauwaetcs B MOLL n npegcraBnaeT naket JOKYMEHTOB,
yKasaHHbIX B NyHKTe 19 HacTodAwero AQMUHUCTPATUBHOIO pernamenTa, cneunanuct MoLl,
OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB:

1) ycTaHaBnmBaeT NUYHOCTb 3asBUTENS (NPoBepseT JOKYMEHT, yAOCTOBEPSAIOLLMIA €0 JIMYHOCTD);
2) NpUHMMaeT OOKYMEHTbI;

3) npoBepseT Hannyme Bcex HeoBXoaUMbIX AOKYMEHTOB, YKa3aHHbIX B MyHKTe 19 HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

53. Npwn ycTtaHoBNeHUn pakTtoB OTCYTCTBUA HEOBXOAMMbIX JOKYMEHTOB, yKa3aHHbIX B NyHKTe 19
HacToswero AODMMHUCTPaTMBHOIO pernameHTa, cneumanuct MOLL ysegomnseT 3assutens o
HanNU4MM NPenATCTBUA ANa NnpuemMa JOKYMEHTOB, OOBbSACHAET 3asBUTENIO O BbISIBIIEHHbIX
HeJocTaTKax B NpeAcTaBneHHbIX JOKYMEHTaxX U BO3BpaLLaeT ux 3asaBUTENto A8 yCTpaHeH s
HeJOCTaTKOB.

54. B cny4yae ecnu AoKyMeHTbl OpopMIieHbl NpaBurbHO, cneuyvanuct MOLL B yctaHOBNEHHOM
nopsiake nepegaet 3asBreHe 0 NpeoCTaBleHnn rocyaapCTBEHHOM YCyrn ¢ npunaraembiMm K
HeMy [JOKyMeHTamMu B YupexaeHue.

55. [1na nogaym JOKYMEHTOB AN NpefocTaBneHns rocy4apCTBEHHOW YCNyrn B 9NeKTPOHHON
dopme 3aaBuTenD:

1) ocywiecTBnsieT BXoA Ha PervoHarnbHbI nopTarn nog CBOen y4eTHOW 3anuchio;

2) npuknagbiBaeT HeobxoaMMble LOKYMEHTbI B 9fIEKTPOHHOM BUAE;

3) oTrnpaBnsaeT JOKYMEHTbI B YUpexaeHue.

PaCCMOTpeHMe 3asiBrieHuns o npeapocTtaBlieHUAU
rocyp,apCTBeHHoﬁ ycnyru n npyunaraeMbiX K HeMmy
AOKYMEHTOB, couunanbHOMN BbiNNaThbl

56. OcHoBaHMeM gnst Havyana UCNoNHEHNA agMUHNCTPATMBHOM NpoLeaypbl SABASIETCA Npuem
3asiBrieHns 0 NpeaocTaBfeHnn coumaribHON NOMOLLM rpaXaaHam 1 npunaraemMbliX K Hemy
AOKYMEHTOB, permcrpauuns 3asiBneHus.

57. OnpekTop YupexaeHus B TedeHne 1 paboyero gHA co AHS pernctpaumm 3asaBreHns o
npegocTaBneHnn rocy4apCTBEHHOM yCryrn onpeaensieT U3 Yncna cCoTpyaHUKOB YupexaeHust
NCMOSNHNTENS, OTBETCTBEHHOIO 3a UCMNOMHEHNE agMUHUCTPATMBHOM npoueaypsl (aanee -
OTBETCTBEHHbIN UCMOSNTHUTEND).

damunus, nms, oT4ecTBO (NocrnegHee - NPy HanM4YMm) OTBETCTBEHHOIO UCMNOSTHUTENS, ero HoOMep
TenedgoHa OOMKHbI ObITb COOOLLEHBI 3assBUTENO NO €ro MMCbMEHHOMY UITM YCTHOMY OOpalLeHuto,
a Takke nocpencTBOM MHGAOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHONOMIN, B TOM YUCIE C
ncnosnb3oBaHnemM PermoHanbHoOro noprana.

58. OTBETCTBEHHbIN UCMOMNHUTENb HE No3aHee 6 pabounx AHEN CO AHA NOCTYNMEHUN B
YupexaeHne Hagnexawmm obpas3oM opopMIEHHOro 3asiBNeHUs O NPeaoCTaBneHnn coLumanbHOn
NOMOLLM rpaxkgaHam 1 JOKYMEHTOB, OCYLLEeCTBNAEeT NPOBEPKY NOSTHOTbI MU AOCTOBEPHOCTH
npeacTaBfeHHbIX B HUX CBEAEHWN, C LieNblo OLEHKN:

1) cornacoBaHHOCTU MHGOPMaLMK MEXAY OTAENbHBIMU JOKYMEHTaMM, YKa3daHHbIMW B NMyHKTE 19
ALOMUHUCTPATUBHOIO PerfiameHTa;

2) COOTBETCTBUSA CBEAEHMSM O 3aaBUTENE, NOMYyYEHHbIM NYTEM MEXBELOMCTBEHHOIO
WHGOPMAaLMOHHOIO B3aMMOLENCTBUSA:

NYBM MBL - oOKyMeHTbI, cogepallne cBeeHns:

0 perncrpaumm 3asaBuTensa No MecTy XuTtenbCTBa rpaxaaHnHa Poccuickon depepaumm;

0 Nnnuax, 3aperncTpMpoBaHHbIX COBMECTHO C 3asiBUTENEM MO MECTY €ro NOCTOSIHHOIO XUTENbCTBA;



O AENCTBUTENBHOCTU (HEAENCTBUTENBHOCTIN) NacnopTa rpaxgaHuHa Poccuickon depepaumm;
PocpeecTpa - 4OKYMeHTbI, cogepxalume cBeeHus:

BbINucka n3 EanHoro rocygapCrBeHHOro peectpa npaB Ha HEABMXKMMOE UMYLLIECTBO U COENOK C
HUM O NpaBax;

MYC Poccum - [OKYMEHThI, cogepxalume cBefeHus:

O NPUYUHE NoXXapa Mo MeCTy HaXOXAEHUS yTpayYeHHOro U NoBpeXaeHHOoro B pesynbraTe
nokapa >unoro NOMeLLEHNS;

AomnHuncTtpauna MO "Topoackon okpyr "opoa HapbsH-Map" - 4oKyMeHTbI, cogepxaliue
cBefeHus:

0 Hann4ymm (OTCYTCTBUMN) XUNbIX MOMELLEHUI NO SOrOBOPY COLMANbHOIO HarMa Ha TeppuUTopumn
ropoga HapbsH-Map;

noaTeepxaatoLue HenpegocTasneHne (NpegocTaBreHne) rpaXxgaHuHy XKuUnoro nomMeLeHus
MaHeBpeHHOro ooHAa;

AoMnHuncTpaumna MO "3anonapHbin panoH" - OKYMEHThI, cogepalume cBeeHus:

O Hann4ymm (OTCYTCTBUMN) XUNbIX MOMELLEHUN NO SOroBOPY COLMAribHONO HarMa Ha TeppuTopumn
3anonspHoOro panoHa;

noaTeepXxaatoLmne HenpegocTaBneHne (NpeaocTaBneHne) rpaxgaHuHy XKuUnoro nomMeLeHus
MaHeBpPEeHHOro poHaa;

AomnHnctpauna MO "lopoackoe nocenenune "Paboumnii nocenok Nickatenen" - 4OKYMEHTHI,
cogepkalime cBegeHus:

O Hann4ymm (OTCYTCTBUN) XUNbIX MOMELLEHUIN NO OroBOPY COLMArIbHONO HarMa Ha TeppuTopumn
3anonspHoOro panoHa;

noaTeepXxaatoLimne HenpegocTaBneHne (NpeaocTaBneHne) rpaxgaHuHy XKUnoro nomMeLeHus
MaHeBpeHHOoro oHaa.

59. B cnyyae BbigBNeHNA OCHOBaHUM 4S5 OTKa3a B NpeJocTaBfieHNN coLmanbHOM MOMOLLN
rpaxkgaHam, ykasaHHbIX B NyHKTe 24 AOMUHUCTPATUBHOIO perfnameHTa, OTBETCTBEHHbIN
NCNOSTHUTESNb B TeyYeHne 2 paboumnx aHen Co OHA BbISBIEHNS YKa3aHHbIX OCHOBaHWI
noaroTaBnMBaeT MOTUBUPOBAHHbLIN OTKa3 B NPeoCTaBNEHUN COLManbHOM MOMOLLN rpaXkaaHaMm.
OTka3s B npeaocTaBfeHnn coumanbHOW NOMOLLM 3asBuTento ohopmnsietcsa B dopme
yBeJOMIIEeHUS 3a NOAMUCLI0 AUpeKTopa (3aMecTuTens AnpekTopa) YupexgeHus.

60. OTBETCTBEHHbIN UCMONHUTESNb B TEYEHNE 5 pabounx AHEN CO AHA NOANUCAHNSA YBELOMITEHUS
00 oTkase B NpeaoCcTaBfeHnn coumanbHOM NMOMOLLN rpaXxaaHam:

1) Bpy4aeT ero 3asiBuTento HenocpeacTBEHHO B Y4ypexaeHun. B cnyyae HEBO3MOXHOCTU
BpyYeHUs yBegomneHnsa ob otkase B YUpexaeHum B YCTAaHOBIEHHbIA CPOK, OTBETCTBEHHbIN
NCMONHUTESb HanpaBfsieT ero 3asiBUTEN0 NOYTOBbLIM OTNPaBNeHNEM C YBeAOMIIEHNEM O
BpyYeHUu;

2) HanpaBnsieT ero 3asBUTENNO 3aKa3HbIM NOYTOBbLIM OTMNPABIEHNEM C YBEAOMIIEHNEM O
BpyYeHUu;

3) HanpaBnseT ero 3asBUTENIO C UCMNONb30BaHNeM PernoHanbHOro noprana;

4) HanpaBnseT Yyepe3 MOLI.

BmecTe ¢ ykazaHHbIM yBeAOMMEHNEM 3asiBUTENI0 BO3BpALLLAOTCS BCe NpeacTaBreHHbIE UM
OOKYMEHTBI.

61. B cnyyae ecnu B Xxofe NpOBEPKM HE BbISIBNEHbI OCHOBaHWS ANs 0TKasa B NpefoCcTaBneHnm
coumnarbHOM NOMOLLM rpaXkaaHam, YCTaHOBIEHHbIE B NMYHKTe 24 HacToswero AQMUHUCTPaTUBHOIO
pernamMmeHTa, OTBETCTBEHHbIN UCNOSNTHUTENb B TedeHne 2 paboumnx gHen Co AHA NOMyYeHUs
3as1BNEHNS N JOKYMEHTOB OPOPMIIAET pacrnopsiKeHNe 1 yBeaoMneHne o npeaocTaBneHnm
coumanbHOW MOMOLLUM rpaXaaHam.

62. OTBETCTBEHHbIN UCMOMHUTENb B TEYEHNE 5 paboumx AHEN CO OHA NOANUCaAHUSA yBEAOMIEHMWS



O NPefoCTaBfIEHUN CoLManbHON NOMOLLM rpaXaaHam:

1) Bpy4aeT ero 3asiBuTento HenocpeacTBEHHO B YupexaeHun. B cnyyae HEBO3MOXHOCTHU
BPYYEHMS YBELOMIEHNS O NpefoCTaBneHnm B YUpexaeHum B YCTAHOBEHHbIN CPOK,
OTBETCTBEHHbIN UCNOSTHUTESb HANPaBrseT ero 3asgBUTESIO NOYTOBbLIM OTNPaBeHNEM C
yBeJOMSIEHNEM O BPYyYEHUH;

2) HanpaBnsieT ero 3akasHbIM NOYTOBLIM OTMPaBIEHNEM C YBEAOMITEHUEM O BPYYEHUN;
3) HanpaBnseT ero 3asBUTENIO C UCMOMb30oBaHNMeM PermoHanbHOro noprana;

4) HanpaBnseT Yepe3 MOLI.

63. Pe3ynbTaToM UCNOMHEHNA aMUHUCTPATMBHOM NpoLeaypbl ABnsgeTca npegocraBneHue (oTkas
B NpeaoCcTaBneHnmn) coumanbHON NOMOLLK rpaxaaHam.

64. Cnocobom chmkcauum UCNONHEHNS aAMUHUCTPATUBHON Npoueaypbl ABNSETCS:

1) yBegomneHne o6 oTkase B NpeaocTaBreHnn counanbHOM MOMOLLM rpaXXaaHam;

2) pacnopsixeHue 0 NpefoCcTaBeHn CoLManbHOM NOMOLM rpaXKaaHaMm.

McnpaBneHne TeXxHNYECKUX OLUNGOK

65. B cnyyae BbISIBNEHUS 3asiBUTENEM B NOJTyYEHHbIX JOKYMEHTaxX onevaTok u (1nm) owmnbok
3asBUTENb NPEACTaBNsET B YUpexaeHne 3aasneHne ob ncnpaBneHmm Takmx onedaTok n (Mnm)
OLLNOOK.

66. OTBETCTBEHHbIN UCMONHUTESNb B CPOK, HE NMpeBbIlWaLwmnn 3 paboumx gHen co OHS
NOCTYNNEHNS COOTBETCTBYHOLLErO 3asiBfIEHNSA, MPOBOAUT NPOBEPKY YKa3aHHbIX B 3asBNEHUM
CBEOEHUN.

67. B crniyyae BbiiBNEHMs1 AONYLWEHHbIX ONeYaTokK 1 (Unn) oNBOK B LOKYMEHTAX, BblAAHHbIX B
peaynbTaTte NpeaocTaBneHns rocygapCTBEHHON YCIyrn, OTBETCTBEHHbIN UCMONHUTENb
OCYyLLEeCTBNAEeT UX 3aMeHY B CPOK, He NpeBblwatowmi 5 pabounx gHen co AHA NOCTYNNeHns
COOTBETCTBYIOLLErO 3aABNEHNS.

B3aumopencrtBue YupexaeHusi ¢ opraHamMmu, y4acTBYHOLUMUN
B nNpeaocTaBfieHMU rocyapCTBEHHbIX yCnyT,
chopmupoBaHue n HanpaBrieHe MeXBegOMCTBEHHbIX
3anpocoB B yKa3aHHble opraHbl, y4acTByloLue
B NpeaocTaBfieHMU rocyapCTBEHHbIX yCIyr

68. C uenbto nony4yeHns rocygapCTBEHHOM ycnyrn He TpebyeTca npeaocTaBneHne 3assuTtenemM
AOKYMEHTOB, BblAaHHbIX MHbIMW OpraHamMu rocyaapCTBEHHOM BnacTu.

cknioyeHne coctaBnstoT AOKYMEHTbI, HEOBXOANMbIE B COOTBETCTBUN C HOPMATUBHbLIMM
npaBoBbIMW akTamMu 4518 NpeoCTaBIeHUst TOCYyAapCTBEHHOM YCyry, UcHeprbiBaloLmi nepeyvyeHb
KOTOpbIX YKa3aH B NyHKTe 20 HacTosLwero AQMUHUCTPATMBHOIO pernameHTa.

69. B pamkax npegoctaBneHns rocygapCTBEHHON YCNyrn MeXBe4OMCTBEHHOE NH(POPMaLIMOHHOE
B3aMMOJENCTBME OCYLLECTBNAETCS C:

1) F'YBM MB[ - ookyMeHTbI, cogepkalme CBeaeHus:

O perucTpaumm 3asiButend No MecTy XUTenbCTBa rpaxagaHnHa Poccuickon ®epepauuu;

0 nnuax, 3aperncTpmpoBaHHbIX COBMECTHO C 3asiBUTENeM MO MEeCTY ero NoCTOSIHHOIO XUTeNbCTBa;
O OAENCTBUTENBHOCTU (HEAENCTBUTENBHOCTIN) NAacnopTa rpaxgaHuHa Poccuinckon deaepaumm;

2) PocpeecTpa - LOKYMEHTbI, cogepxalime cBeeHus:

BbINucka 13 EgnHoro rocygapCrBeHHOro peectpa npaB Ha HEABWXKMMOE UMYLLIECTBO U COENOK C
HUM O NpaBax;



3) MYC Poccum - 4OKYMEHTLI, coaepXalume CBeLEHWS:

O NPUYKUHE NoXapa MO MeCTY HaXOXAEHUS YTPayYeHHOro Uy NOBPEXaeHHOro B pesynbraTe
nokapa Xunoro NoOMeLLEeHNS;

4) AamuHuctpaums MO "lopogckon okpyr "lMopog HapbsiH-Map" - AOKyMeHTbI, cogepalume
cBefeHus:

O Hann4ymm (OTCYTCTBUN) XUNbIX MOMELLEHUIN NO SOroBOPY COLMArIbHONO HarMa Ha TeppuTopumn
ropoga HapesH-Map;

noaTeepXxaatoLmne HenpegocTaBneHne (NpeaocTaBneHne) rpaxgaHuHy XKuUnoro nomMeLeHus
MaHeBpPEeHHOro poHaa;

5) AomuHuctpauua MO "3anonsipHbii panoH" - QOKYMEHTbI, CoaepXXallume CBeLEHWS:

O Hann4umMm (OTCYTCTBUN) XUNbIX MOMELLEHUI NO SOrOBOPY COLMAIbHONO HarMa Ha TeppuTopumn
3anonapHoro pamoHa;

noaTreepxaatoLLme HenpegocTasneHme (NpeaocTaBneHne) rpaXxkaaHuHy XXnnoro noMeLLeHus
MaHeBpPEHHOro (poHaa;

6) AgmuHuctpaums MO "lopoackoe nocenexuve "Pabounin nocenok Vickatenen" - LOKYyMEHTbI,
cofepXxalume cBeeHus:

O Hann4umMm (OTCYTCTBUN) XUNbIX MOMELLEHUI NO SOroBOPY COLMAIbHONO HarMa Ha TeppuTopumn
3anonapHoro pamoHa;

noaTreepxaatoLLme HenpegocTasneHme (NpeaocTaBneHne) rpaxkaaHuHy XXnnoro noMeLLeHus
MaHeBpeHHOoro coHaa.

70. MexxBeJOMCTBEHHBIV 3arnpoc O npeacTaBreHuy AOKYMEHTOB 1 (MNun) MHopMaunmn, yKkasdaHHbIX
B nyHKTe 20 HacToswero AMUHUCTPATUBHOIO pernamMeHTa, ans npegocraseHns
rocygapCTBEHHOW YCIYrn C UCNONb30BaHNEM MEXBELOMCTBEHHOIO MHGPOPMAaLMOHHOIO
B3aMMOOENCTBUA COOEPXKMUT YKa3aHne Ha 6a30BbIN rocyaapCTBEHHbIN MHAPOPMALMOHHbBIN pecypc,
B Liensax BeJeHNa KOTOPOro 3anpallnBaroTca JOKYMEHTbI M MHOpMaLUns, Unm B cnyyae, ecrnu
Takme AOKYMEHTbI U MHpbopmaums He Bbinu NnpeacTaBreHbl 3asaBuTeneMm, cnegyowmne cBeaeHuns,
€eCnun JOMONHUTErNbHbIE CBEAEHUSA HEe YCTAaHOBMEHbI 3aKoHo4aTeNbHbIM akToM Poccunnckon
depepauyum:

1) HaMMmeHoBaHWe Y4upexaeHus, HanpaBnALEero MexXBe4OMCTBEHHbIN 3anpoc;

2) HauMeHoBaHWe opraHa, B agpec KOTOpOoro HanpasisieTCa MeXBeAOMCTBEHHbIV 3anpoc;

3) HauMeHoBaHMe rocyaapCTBEHHOM yCNyru, Ans npegocTaBfeHnst KOTOpor Heobxoanmo
npegcraBneHne 4oKymeHTa un (Mnn) nHpopmaumm, a Takke, ecnum MeeTcs, Homep
(noeHTUdUKaTOP) TAKOW YCNyrn B peecTpe rocyaapCTBEHHbIX YCHyT;

4) ykazaHve Ha NorioXXeHUs HOpMaTUBHOIO MPaBOBOroO akTa, KOTOPbIMU YCTAHOBMEHO
npegcraBneHne 4okymeHTa un (Mnn) nHpopmaumm, HeobxoauMblx AN NpeaocTaBieHns
rocygapCTBEHHOW YCNyrn, N ykasaHue Ha PeKkBU3UTbl JaHHOr0 HOPMaTMBHOIO NPaBOBOro akTa;
5) ceBegeHns, HeobxoaumMble Ans NpeacTaBneHnst AOKYMeHTa u (Mnn) nHpopmaumn,
YCTaHOBMEHHbIE aMUHNCTPATMUBHbLIM PErNaMeHTOM NpeaoCTaBeHNst rocyAapCTBEHHOM yCnyru, a
TaKkKe cBefeHUsl, NpeayCcMOTPEHHbIE HOPMATUBHbBIMW MPaBOBLIMW akTaMu Kak Heobxogumble 4ns
npeacTaBneHns Takmx AOKYMEHTOB 1 (Unu) nHpopmauuu;

6) KOHTaKTHas MHbopmaums Ans HanpaereHns OTBETa Ha MEXBEAOMCTBEHHbIV 3anpoc;

7) baTa HanpasneHna MexxBeJOMCTBEHHOro 3anpoca;

8) hamunnusa, nmsa, oT4eCTBO (MOocnegHee - Npu HanMyYUn) U AOMKHOCTb Nnua, NOArOTOBUBLLIETO U
HanpaBMBLLEro MeXBeAOMCTBEHHbIN 3anpoc, a Takke Homep cryxebHoro TenedgoHa n (unm)
aZipec 9NeKTPOHHOW NOYTbl JaHHOro Nuua AN CBA3W.

71. CpoK NogroToBKM M HanpasreHUss OTBETa Ha MEXBEAOMCTBEHHbIV 3anpoc O NpeaCcTaBreHnm
AOKYMEHTOB N MHpopMaLMK, YkasaHHbIX B NyHKTe 20 HacToswero AGDMUHUCTPaTUBHOIO
perrnameHTa, 4na NnpegocTaBneHns rocygapCTtBEHHON YCIyrn ¢ UCNONb30BaHNEM



MEXBEAOMCTBEHHOINO MHPOPMALMOHHOIO B3aMMOLENCTBUA HE MOXET NPEBbIWATbL 5 paboumnx
AHEeN co OHSA NOCTYNEeHUs MeXBeLOMCTBEHHOIO 3anpoca B opraH, NpegoCTaBnsaoWwmn AOKYMEHT
n MHopMaumto, ecnu MHble CPOKM NOArOTOBKU M HanpaBieHNs1 OTBETA HA MEXBEAOMCTBEHHbIN
3anpoc He yCTaHoBIEHbI peaepanbHbIMK 3aKOHaMK, NpaBoBbIMKU akTamu [NpaBuTenscTBa
Poccuinckon ®egepaunmn n NpuHATLEIMU B COOTBETCTBUN C heaepanbHbiMU 3aKOHaMI
HOpMaTUBHbLIMM NPaBOBbIMK akTaMu cybbekToB Poccuinckon ®epepauuu.

Pa3pen IV
DOopMbl KOHTPOSIA 32 UCMOJTHEHUEM
aAMWHUCTPATUBHOIO perfiaMmeHTa

Mopsapok ocywecTBNEeHUA TeKYLEero KOHTPonA
3a cobnaeHnemM N UCMONTHEHMEM OTBETCTBEHHbLIMMU
AOJDKHOCTHbLIMM NIULAMU NONOXEeHUN AAMUHUCTPATUBHOIO
pernaMmeHTa U UHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB,
yCcTaHaBnMBawLWmnx TpeboBaHMA K NpeaocTaBneHuro
rocyfapCTBEHHOM YCIyru, a Takke NPUHATMEM UMM peLUeHUIn

72. KoHTponb 3a cobniogeHmem AOMUHUCTPATUBHOMO pernameHTa cneumnanmctamm YupexxaeHus
OCyLLeCTBNAEeTCHA B (popMe TeKYLLLEero KOHTPOsIs U B popMe KOHTPOSS 3a NOSTHOTOW U Ka4YeCTBOM
npenocTaBneHns rocyaapCTBEHHON YCyru.

73. TekyLwmn KOHTPOb 3a cobnogeHnemM AAMUHUCTPATUBHOIO perfiaMeHTa ocyLecTBNaeTCs:
pykoBoguTenem [lenaptameHTa B OTHOLLEHUN OUPEKTOpa YUpexaeHus;

ANPEKTOPOM YUpexaeHns B OTHOLLEHUN HaYarbHUKa OTAena HasHa4YeHnsa coumarnbHbIX BbinnaT U
npegocTaBneHns cybcnaum rpaxgaHam YupexneHus;

Ha4anbHWUKOM OTAENa Ha3Ha4YeHus coumnarnbHbIX BbINMAT U NpeaocTaBrneHnsa cybcmann rpaxxgaHam
YuypexaeHus - B OTHOLLEHUM OTBETCTBEHHbIX MCMOSNTHUTENEN.

Mopspok u NnepMoaNYHOCTb OCYLLECTBIIEHUA NNaHOBbIX
M BHEMJIaHOBbIX MPOBEPOK NOSIHOTLI U Ka4yecTBa
npeaocTaBreHUs rocyfapCcTBEeHHOM yCnyru,

B TOM 4ucrie nopsAAokK u oopMbl KOHTPOSSA 32 NONTHOTOM
M Ka4yeCcTBOM NpeaoCTaBlieHUA rocy[apCTBEHHOM yCnyrm

74. KOHTpOsb 3a NOSTHOTOW U Ka4YeCTBOM NpeaoCTaBfeHnst rocy4apCTBEHHOWN YCyr BKOYaeT B
cebsa npoBeaeHne NNaHoOBbIX U BHEMNNAHOBbLIX MPOBEPOK, BbIABEHNE U YCTPaHEHME HapYyLUEHUN
npae 3adaBuTENEn Npu NpeaocTaBrieHnn rocyaapCTBEHHOW YCNyTu.

75. lNnaHoBbIE NPOBEPKM MPOBOAATCA NO PeLUeHUto pykosoauTena [lenapTtameHTa B OTHOLLEHUN
crneuumanucToB 1 pa3 B nonroga.

76. ExxerogHbIN NnaH NpoOBEPOK yCTaHaBnmMBaeTcs pykosoautenem [lenaptameHTa.

77. BHennaHoBbIE NPOBEPKU MPOBOAATCA NO peLLeHnto pykoBoanTena [lenaptaMmeHTa B
OTHOLUEHUM cneynanmcToB YupexaeHusi npy nocTynneHnn nHopmMauum o HapyLweHnn NosTHOThbI
N Ka4yecTBa NpefoCcTaBnNeHns rocyaapCTBEHHON YCIyrn oT 3asiBUTesnien, opraHoB
rocyapCTBEeHHOM BNacTu.

78. BHennaHoBble NPOBEPKM MOMHOTLI U KavyecTBa NpefoCTaBNeHns rocy4apCTBEHHON YCIyrn
nposoasTcs [lenapTaMeHTOM Ha OCHOBaHUK »anob (NpeTeH3ni) rpaxaaH Ha peLleHns nnm
aenctens (besgenctane) AOMKHOCTHBIX MWL U CNELNannucToB YUYpexaeHus, NpUHATbIE Unn



OCYLLECTBIIEHHbIE B XO4€E NPeAOCTaBfEHNSA roCyaapCTBEHHOWN YCIYI.

79. lNpoBepKy NPOBOAAT rpaxaaHckune cnyxawme [lenapTaMeHTa, yka3aHHble B
pacnopsaauTensHoM akte. B npoBepkax 06s3aTtenbHO NpUHUMAaET ydacTne CoOTPYyAHMK
[enapTameHTa, B AOMMKHOCTHbIE 06513aHHOCTN KOTOPOro BXOAUT NPaBOBOE COMPOBOXAEHNE
AeATenbHOCTN YupexaeHus.

80. Pe3ynbTaTbl NpoBepkM 0hopMnaloTCa B oopMe akTa, oTpaxarowmm ob6CcToAaTenbCTBa,
NOCMY>XMBLUME OCHOBAHWEM MPOBEPKU, OOBEKT NPOBEPKN, CBEAEHNS O CrieumanunucTe YupexaeHus,
OTBETCTBEHHOM 3a npefoCTaBfieHne rocyaapCTBEHHOM yCnyrk, Hannyme (OTCyTCTBME) B
AENCTBUSAX cneumanucta YupexaeHus, OoTBeTCTBEHHOrO 3a npeaocTaBrieHne rocygapCTtBeHHON
ycnyru, o6CToATENbCTB, CBMAETENLCTBYOWNX O HAPYLUEHUN aAMUHUCTPATUBHOIO perfiameHTa,
CCbISIKY Ha JOKYMEHTbI, OTpaxatoLme AaHHble 0BCTOATENLCTBA, BbIBOAbLI, HELOCTAaTKN U
npeanoXeHns No Ux yCTpaHeHuo.

OTBeTCTBEHHOCTb CrneLuanucToB YupexaeHus 3a
peweHus un gencrteun (6esgencraene), npMHUMaeMble
(ocylwiecTBRNsAeMble) UMM B Xoe NpeaocTaBneHns
rocyaapcTBeHHOW yCryru

81. HavanbHuk oTaena HasHavdeHnsa coumanbHbIX BbiNnaT U npegocTaBneHus cyocngmm
rpaxkgaHam YupexxgeHusa HeceT nepcoHarbHy OTBETCTBEHHOCTb 32 OpraHn3auuio UCMNOSTHEHUS
aAMUHUCTPATUBHbIX NpoLenyp, YKkasaHHbIX B pasgene |l AoMuHucTpaTMBHOro pernamMmeHTa.

82. OTBETCTBEHHbIN UCMOMNHUTESTb HECET NepPCOHarnbHY OTBETCTBEHHOCTb:

1) cobntogeHne CpoKoB M Nopsaka npMema, perucTpaumm n pacCMOTPEHUS 3asBreHNs O
npegocTaBneHnn rocyaapCTBEHHOM YCIyru U npunaraemMblX K HeMy JOKYMEHTOB;

2) NpaBUNbLHOCTbL OOPMIEHUS U Bblgady (HanpaBrieHue) pesynbTaTa npegoCcTaBneHus
rocygapCTBEHHOW YCNyru;

3) cooTBETCTBME pe3ynbTaToB paCCMOTPEHUSA JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTeNeM,
TpeboBaHnAM 3akoHogaTenbcTBa Poccumnckon degepauumn.

TpeboBaHus K nopsAAKy U chopmMam KOHTpoOnA
3a npeaocTtaBrieHUEM rocyaapCcTBEHHOM YCnyru,
B TOM 4YMCrie CO CTOPOHbI rpaxaaH,

MX 06 beANHEHNN N OpraHM3auumn

83. 1N ocyLLecTBNEHUS KOHTPOS 3a NPeAOoCTaBNeHNEM rocy4apCTBEHHON YCnyrn rpaxaaHe, ux
06beaUHEHNS U opraHM3aLUmy UMET NPaBo HaNpaBnsATb UHAMBUAYATbHbIE U KONMNEKTUBHbIE
obpalleHUst ¢ NpeanoXeHNnsIMn, peKoMeHaaUms M1 No COBEPLLEHCTBOBAHMIO KayecTBa U Nopsiaka
npenocTaBneHns FocyapCTBEHHOM YCNyru, a Takke 3asBNeHns 1 xanobbl ¢ Coo6LLEHNEM O
HapyLUeHUN cneunanmcTom YUYpexaeHus, npeaocTaBnsoLmMM rocy4apCTBEHHYO YCnyry,
TpeboBaHUn AOMUHUCTPATUBHOIO PerfiamMeHTa, 3aKOHOB U UHbIX HOPMAaTUBHbIX NMPaBOBbIX AKTOB.
84. NIHdopmaLms 0 pesyrbTaTtax paCCMOTPEHUS 3aMedaHnii U NpeanoXeHWn rpaxaaH, nx
06beanHEHUIA N opraHn3aunii JOBOAMTCS A0 CBEAEHUS MWL, HanpaBUBLLMX 3T 3aMedaHus 1
NpPeanoXeHus.

Paspen V
Hocyne6Hbin (BHecyaebHbIN) NopsafoK ob6xanoBaHUA



pelweHnn n aencTBumn (6e3gencTemna) YupexaeHus, a Takxe
ero AOMKHOCTHbIX NUL, FOCyAapCTBEHHbIX CRyXawmx

UHdopmauua ana 3aasutens o ero npaBe Ha AocynebHoe
(BHecynebHoe) ob6xxanoBaHue gencTeun (6esnencTeus)
M peLleHUn, NPUHATLIX (OoCcyLecTBNSAEMbIX)

B Xo4e npeaocTaBrieHUs rocyapCTBEHHOMW ycnyru

85. 3agButenun nmeroT NpasBo Ha obxanoBaHue AencTBun (6e3nencTBns) n peLueHui, NPUHATBLIX
(ocywiecTBnsieMbix) B Xo4e NpeaoCcTaBreHnsa rocyaapCcTBEHHOM ycnyru, B gocyaebHom
(BHecynebHoM) nopsiake.

86. OcHoBaHMeM ns Havana npouenypsbl gocyaebHoro (BHecyaebHoro) obxanoBaHna ABnaeTcs
nogaya 3asBuTenem xanobbl B COOTBETCTBMM C YacTbio 5 ctatbn 11.2 enepanbHOro 3akoHa ot
27 viona 2010 roga N 210-93 "O6 opraHusaumm NpegocTaBieHns rocyaapCTBEHHbIX U
MYHULMNAnNbHLIX yenyr".

MpeameT Xxanobbl

87. NpeameTtom gocynebHoro (BHecyaebHoro) obxxanoBaHna ABAAIOTCA peLlleHne, AencTeue
(6es3pencTBme) YupexaeHusi, COTPYOHUKOB YUpexaeHnsa, OTBETCTBEHHbIX 3a NpefocTaBneHme
rocygapCTBEHHOW YCIyrn, B TOM YUCHE:

1) HapyLUeHMe CpoKa permcTpaumm 3asBneHns 3asBuTens o NpeaocTaBNeHnn rocyaapCTBEHHOM
yCnyru;

2) HapyLLeHMe cpoka NpeaoCTaBnNeHns rocygapCTBEHHON YCIyru;

3) TpeboBaHue y 3anBUTENSA AOKYMEHTOB, HE NPeaYCMOTPEHHbIX HOPMAaTUBHLIMU MPaBOBbLIMU
akTamn Poccunckon degepaumm, HOpMaTUBHLIMIN NPaBOBLIMU akTaMyM HeHeLKoro aBTOHOMHOIo
okpyra (B TOM YMCIe HacTOALWNM agMUHUCTPATUBHBIM PEerfnaMmeHToM) Ansi NpeaoCTaBneHns
rocyapCTBEHHOW yCnyru;

4) oTKa3 B Npueme y 3asBuUTENs AOKYMEHTOB, NpefoCTaBneHne KOTOpbIX NPeayCMOTPEHO
HOpMaTMBHbIMUM NMPaBoBbIMK akTamn Poccuinckon egepaunm, HOpMaTUBHLIMU NPABOBbLIMU
akTamn HeHeLKOro aBTOHOMHOIO okpyra (B TOM YMcre HacToAWMM AQMUHUCTPATUBHbIM
pernameHTom) Ans NpegocTaBreHns rocyAapCTBEHHOM YCIYIu;

5) oTka3 B npegocTaBreHnn yCrnyrn, eCcrim OCHOBaHMS OTKasa He NpeaycMoTpeHbl deaeparnbHbIMU
3aKOHaMM N NPUHATLIMU B COOTBETCTBUM C HUMU MHBIMU HOPMAaTUBHbLIMW NPAaBOBLIMU akTaMu
Poccunckon ®egepaunmn, HopMaTUBHLIMW NPABOBLIMU akTaMy HeHeLKoro aBTOHOMHOro OKpyra (B
TOM 4YMCne HacToAWMUM AOMUHUCTPATUBHBIM PErNaMeEHTOM);

6) 3aTpeboBaHue C 3aABUTENS NPU NPeLoCTaBfIEHMM rOCYAAapPCTBEHHOM YCyru Nnatbl, He
npeaycMoTPEHHOM HOPMaTMBHbIMU NPaBOBbIMK akTamu Poccuinckon ®egepauumn, HopMaTUBHBIMU
npaBoBbIMW akTaMy1 HEHELIKOro aBTOHOMHOIO OKpyra, B TOM YUCIe HACTOSLLMM
AOMUHUCTPATMBHBIM pernameHTom);

7) OTKa3 COTPYAHUKOB YUpexaeHusi B UcnpasneHnmn AonyLeHHbIX oneyaTok 1 ownbok B
BblAaHHbIX B pe3ynbTaTte npegoCcTaBneHns rocygapCTBEHHON YCNyrn 4OKYMeHTax nnbo
HapyLleHne YCTaHOBMNEHHOrO CPpoKa Takmx UCnpaBneHni.

OpraHbI rocyp,apCTBeHHoﬁ Bf1act1 n ynosfiIHOMO4YeHHble
Ha pacCcMoTpeHue Xanobbl AOMKHOCTHbIE Nuua,
KOTOPbIM MOXeT ObITb HanpaBlieHa anoba 3asaBurtens



B AocyaebHoMm (BHecyaeGHOM) nopsigke

88. 3asasutenu moryt obpatutbcsa B gocyaebHom (BHecynebHoOM) nopsigke ¢ xanobown K:
1) pykoBogutento [lenaptameHTa Ha pelleHusa n gencteng (6esgencrame):
AOIMKHOCTHbIX MWL 1 CNEeLnannucToB YUYpexaeHus, y4acTBYOLWMX B NpeJocTaBeHnm
rocyaapCTBEHHOM YCIyru;

Ka3eHHOro yypexaeHus HeHeukoro aBTOHOMHOro okpyra "MHOrogyHKUNOHarbHbIN LEHTP
npegocTaBneHns rocyfapCTBEHHbIX U MyHULMNANbHbIX yCnyr";

2) rybepHaTopy HeHeLKoro asBTOHOMHOIO OKpyra Ha peLueHns n aencteus (besgencreue)
pykoBoautensa [lenaptameHTa.

Mopspok noaaum u paccMOTpPeHUst XKanoobl

89. XKanob6a nogaeTcsa B NMCbMeHHOM hbopMe Ha ByMaKHOM HOCUTENE NN B ANEKTPOHHOM
dopwme.

90. B nucbmeHHon cbopme Ha BymakHOM HocuTene xanoba MoxeT BbITb HanpasneHa no noyte, a
TaKke MPUHATA NIMYHO OT 3aABUTENS B YUpexaeHun no MecTy npefocTaBeHunst rocyaapCTBEHHON
yCcryru, B TOM YnCrie B XO4e NIMYHOro npuema.

Bpemsi nprema xanob 4omkHO coBnagaTb CO BpEMEHEM NMpeaocTaBneHnsa rocyaapcTBEHHOM
ycnyru.

ML ocywecTBnseT npuem xanob, KacarLmnXcsa TONbKO TeX roCyAapCTBEHHbIX YCIyr, B
OTHOLLEHUM KOTOPbIX 3aKMo4eHbl cornalleHmst o B3ammogencTanm mexgy MOL n YupexgeHnem.
B cnyyae nogaun xanobbl yepe3 M®L| nmbo npu nMyHOM npueme 3aaBUTENb NpeacTaBnseT
AOKYMEHT, YOAOCTOBEPSAIOLLNIA €ro NIMYHOCTb B COOTBETCTBUN C 3aKOHOZ4ATeNbCTBOM Poccuinckon
depepauyum.

91. B anekTpoHHOM BuAe xanoba moxeT 6bITb NogaHa 3agBMTENEM NOCPEACTBOM:

1) odmumansHoro cavta [lenaptameHTta B cetn "MIHTepHeT";

2) 9NeKTPOHHOW NoYThbl [lenapTameHTa;

3) opuymansHoro canta AgMmHUCTpaumm HeHelKkoro aBTOHOMHOro okpyra (wWww.adm-nao.ru);

4) aneKTPOHHON NoYTbl AQMUHUCTPaUnn HeHeLKoro aBTOHOMHOIO okpyra (priem@adm-nao.ru);
5) nopTtana deaepanbHON rocygapCTBEHHON MHAOPMALMOHHOM CUCTEMBI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxxanoBaHus peleHnin n aenctesni (6esgencraems),
COBEPLUEHHbIX NMPU NPeoCTaBEHUN roCyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCAyr
(do.gosuslugi.ru);

6) permoHanbHoOro noprana.

92. MNpuem xanob, HanpasnsaeMblix B AOMUHUCTPALNIO HeHeLKOro aBTOHOMHOIO OKpyra,
OCYLLEeCTBNAEeTCA OTAENOM AOKYMEHTOO6opOoTa, AEN0ONpPoM3BOACTBaA U paboThl C obpaLleHsaIMn
rpaxgaH, BO BpeMsi IMYHbIX NPUEMOB 3amecTutenen rybepHatopa HeHeuLkoro aBTOHOMHOIO
OKpyra, a Takxke B pabodee BpeMsi, yCTaHOBMEHHOE ANg npuemMa obpalleHuin: ¢ NnoHeaernbH1Ka no
naTtHuuy ¢ 08 yacos 30 muHyT o 17 vyacoB 30 MyHyT, nepepsbiB ¢ 12 yacoB 30 muHYT Ao 13 yacos
30 muHyT, no agpecy r. HapbsaH-Map, yn. Cmngosunya, 4. 20, kab. 17 nnmn no dakcy: (81853)
41700.

Mprem xanob B aNeKTPOHHON hopMe, NOCTYMMUBLLMX Ha OopuLManbHbi CanT U SNEKTPOHHYO
noyty AAMuUHUCTpaumm HeHeuKkoro aBTOHOMHOIO OKpyra, OCyLLEeCTBISEeT OTAeN
AOKyMeHTOO6opOoTa, AENONPoOM3BOACTBA U paboThbl C 0BpaLLeHMAMN rpaXKaaH.

93. B cnyyae ecnu xanoba nogaetcs Yyepes npeactaBuTens 3asBuUTenNd, Takke npeacraBnseTcs
AOKYMEHT, NoaTBepXXAatoLLnN NOSTHOMOYNA Ha OCYLLLECTBIIEHNE OEeNCTBUA OT UMeHU 3asaBuTtens. B



KayecTBe JOKyMeHTa, NoATBEpXOatoLero NofHOMOYMS Ha OCyLLLeCTBNEHe AENCTBUA OT UMEHU
3aaBuUTENSA, MOXeT ObITb NpeacTaBneHa:

1) odpopmneHHas B COOTBETCTBUM C 3aKoHOAATeNbCTBOM Poccunckon denepaunm 0OBEPEHHOCTb;
2) KOnnsa peLLeHnNs 0 HasHavyeHnn unm o6 n3bpaHmm Nnbo npukasa o HasHavYeHMn PU3NYECKOro
nMua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe uanyeckoe nuuo obnagaeT npaBom
AENCTBOBATb OT MMEHW 3asiBuTensa 6e3 JOBEPEHHOCTW.

94. MNpun nogaye xanobbl B 9NEKTPOHHOM BMAE LOKYMEHTLI, YKa3daHHbIe B NyHKTe 93
AOMUHUCTPATMBHOIO pernameHTa, MoryT ObiTb NpeacTaBneHbl B oopMe 3NeKTPOHHbIX
AOKYMEHTOB, MOAMMUCAHHBIX 3NIEKTPOHHOW MOANUCHI0, BUA KOTOPOW NpesyCMOTpeEH
3akoHogartenbcTtBoM Poccuinckon ®enepaumm, npyu 3TOM AOKYMEHT, Y4OCTOBEPAOLWMNIA NINYHOCTb
3anBuUTENs, He TpebyeTcs.

95. XKanoba gomkHa cogepxaTb:

1) HanmeHoBaHWe YupexaeHus, CTPYKTYpPHOro nogpasaeneHns YupexaeHus, oCyLLeCTBASALWLEro
npegocTaBneHne rocyaapCTBEHHOM YCNyru, a Takke amunumio, Msi, 0T4ECTBO (NocneaHee - npwm
HanNu4nMn) COTpyaHuKa, pelleHns, aencTems (besgenctane) KOToporo obxanyTes;

2) hammnuio, UMs, OTYECTBO (MOCNeaHee - Npu Hanu4nn), CBeAEHNSI O MECTE XUTENbCTBA
3aaBuUTeNs - Puan4eckoro nmua nmbo HaMmeHoBaHMe, CBE4EHMS O MECTE Hax0XaeHUs 3asiBuTens
- IOPUAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HanM4yuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HanpasneH
OTBET 3asiBUTENIO;

3) cBeaeHns 06 obxanyemMbix peleHnsax, 4encTBuax (6e3gencteumn) YupexaeHus, COTpyaHNKOB
YupexaeHus;

4) poBoAbl, Ha OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrMaceH C peLleHnem, 4encTBuem
(6e3pencTBrnem) YupexaeHus, COTpyaHuka YupexaeHus.

3agasutenem moryT 6bITb NPpeacTaBneHbl AOKYMEHTbI (NPU HanMyumK), NoATBEPXAaLWwmMe 40BOAbI
3aaBuTens, nMbo nx Konuu.

96. XKanoba, He cooTBeTCTBYOLWaa TpeboBaHUAM, NPeayCMOTPEHHBIM MYHKTOM 95 HacToswero
AOMUHUCTPATMBHOIO perfameHTa, paccMaTpmBaeTcs B Nopsiake, NpegyCMOTPEHHOM
depeparnbHbIM 3akoHOM OT 2 Mmas 2006 roga N 59-®3 "O nopsake paccMoTpeHus obpalleHuin
rpaxgaH Poccunckon depepaunn”.

Mopsapok paccMoTpeHus XKanoobl

97. MNMoctynueLias >xanoba 3asButensd NOANEXUT perncTpaunn B XXypHane yyeta xanob Ha
HapyLleHWst nopsaka npeaocTaBneHnsi rocyaapCTBEHHbIX YCyr He NO34Hee cneayoLwero
paboyero AHs CO OHS ee MOCTYNMeHNs.

98. Ha kaxayto xanoby 3aBoanTca y4eTHOe Aerno, KOTOPoMy NpucBavMBaeTcs HoMep,
COOTBETCTBYHOLUUN perncTpauuoHHOMY HOMepY arnobbl. Y4eTHoe 4eno coaepXuT Bce
AOKYMEHTbI, CBA3aHHbIE C paCCMOTPEHMEM Kanobbl.

99. NMpwn paccmoTpeHnm xanobbl NO CyLEeCTBY AOMMKHOCTHBIM Nnuom [lenapTameHTa:

1) obecneuvnBaeTcs 06HLEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTpeHne obpalleHuns,
B Crlydae HeobXoaUMOCTM - C y4acTUeEM 3aaBUTENS, HanpaBuBLLEro Xanoby, unn ero
npeacTaBuTens;

2) 3anpawmBaloTcsa HeobxoauMble A5 pacCMOTPEHNS Xanobbl AOKYMEHTbI U MaTepuansl B
APYrux rocyfapCTBEHHbIX OpraHax, opraHax MeCcTHOro camoynpasfeHNsa Ny UHbIX JOSHKHOCTHbIX
nnu, 3a UCKMYEHMEeM Cy0B, OPraHoB A03HaHMSA U OpraHoB NpeaBapuTENbHOro CneacTBus;



3) Npn HEOBXOAMMOCTM Ha3Ha4YaeTCHa NpoBeEpPKa.

CpoOKK paccMOTpeHUs XKanoobl

100. XXanoba paccmaTtpuBaeTcsa COTPYAHUKOM, YNONIHOMOYEHHbIM Ha PAaCCMOTPEHME Xanoob, B
TeyeHue 15 pabounx gHen co gHsS ee perncrpaumn.

101. B cnyyae obxanoBaHus oTkasa YupexaeHus B npueme LOKYMEHTOB Y 3asaBuTens nmoo B
ncnpasneHnn JonyLeHHbIX oneyaTok 1 ownbok xanoba paccmaTpmBaeTcs B TeveHme 5 pabounx
OHEen Co OHA ee perucTpaunn.

MNepeyeHb OCHOBaHMI ANSA NPUOCTAHOBSIEHUSI PAaCCMOTPEHUSA
Kanob6bl B cny4yae, ecfiu BO3MOXXHOCTb NPUOCTAHOBEHUSA
npegycMoTpeHa 3akoHogaTenbcTBoM Poccuiickon degepauum

102. OcHoBaHWA Ansi NPUOCTAHOBEHUSI PACCMOTPEHUS anobbl OTCYTCTBYIOT.

Pe3ynbTaT paccMoTpeHUs Xanoobl

103. lNo pesynbTatam paccMoTpeHust xanobbl AOMKHOCTHOE NNLO NPUHUMAET pelueHne 06
yOoBneTBOpeHUM xanobbl Nnnbo 06 oTkase B ee y40BNETBOPEHNN.

Mpn yooBneTBOpeHUN xanobbl JOMKHOCTHOE NULO He no3aHee 5 paboynx gHen npuHuMaeT
ncyepnbiBaoLmne Mepbl MO YCTPAHEHWIO BbISBIIEHHbBIX HApYLLIEHWA, B TOM Y1Che No Bblaadve
3aABUTENIO pe3ynbTaTa rocygapCTBEHHON yCnyru.

104. B yooBneTBopeHUM xanobbl 0TKa3biBaETCSA B CreayoLwWmx crnyyasx:

1) Hanu4Me BCTYNMBLUETO B 3aKOHHYIO CUIY peLleHns cyaa, apbutpaxHoro cyga no xanobe o Tom
Xe npeameTe 1 Mo TeM e OCHOBaHUAM;

2) nogaya »xanobbl NMLOM, NOSTHOMOYNSA KOTOPOro He NOATBEPXAEHbI B MOPsiAKe, yCTaHOBNEHHOM
3akoHogartenbcTtBoM Poccuinckon ®eaepaunm;

3) Hannume peLleHns no xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHMSAMY NpaBun
o0XanoBaHUs B OTHOLUEHUWN TOrO Xe 3adBUTENSA 1 N0 TOMY e NpeaMeTy Kanobsbl.

105. Ha xanoby 3aaBuTens He JaeTcs OTBET B CriyyYasx:

1) ecnu B xanobe He ykasaHbl (hamunusa pusnyeckoro nNuua UM MHAMBUAYanbLHOro
npegnpuvHumaTensi, TMbo HaMMeHoBaHWe KPUANYECKOTO NMua, HanpaBmMBLLEro Xanobdy, unu
NMoYTOBbIV aapec, N0 KOTOPOMY AO0SKEH OblTb HanpaBneH OTBET;

2) ecnu TeKCT xanobbl, a Takke NOYTOBbLIN agpec 3asaBUTENSA He NOAAAITCA NPOYTEHNIO.

106. Mpn nony4YyeHMn NMCbMEHHOM Xanobbl 3asBUTENS, B KOTOPOMW COOEPXKATCA HELLEH3YPHbIE
nmMbo ockopbuTenbHbIE BbIPAXEHWUS, YrPO3bl XU3HW, 340POBbLI0 N MMYLLLECTBY CreumnanucTa,
y4acTBYIOLLEro B NpeaoCTaBNeHNN rocyAapCTBEHHOMN YCIYru, a Takke YreHOB ero ceMbM
AOJDKHOCTHOE U0, paccMmaTtpuBatoLLee xanoby, Bnpase ocTaBuUTb Xanoby 6e3 oteeTa no
CYyLLLEeCTBY MOCTaBMEHHbIX B HEN BOMPOCOB M COOOLLMTL 3adBUTENIO, HanpasmBLLEMY Xanoby, o
HeJonyCTMMOCTU 3noynoTpebneHms npaBoMm.

107. [lo MOMEHTa NPUHATNA peLleHna No xanobe 3asBuUTeNb UMeeT NpaBo 0bpaTUTLCS C
3asBNEHNEM O NpeKpaLleHNn paccMOTpeHUs xanobbl, KOTOPOE NOANEXUT perncTpauumn n
pPacCMOTPEHUIO B NopaakKe, NpegyCcMoTPeHHOM B nyHKTax 97 - 99 HacTosawero
AOMWHUCTPATMBHOIO pernamMmeHTa.

108. B cnyyae ycTtaHOBEHUS NPy pacCMOTPEHMM xanobbl NPU3HAKOB coCTaBa



aAMWHUCTPATUBHOIO NpaBOHAPYLUEHUS, B TOM YMCne NpeaycMOTpPeHHOoro Yyactsamu 3, 5 cratbm
5.63 Kogekca Poccuinckon degepaumm 06 agMUHUCTPATUBHBIX NPaBOHaPYLUEHUSIX, UK
NpU3HaKoB COCTaBa NPECTYNEeHNs OMMKHOCTHOE NNLI0, paccMmaTtpuBatoLlee xanooby,
He3amMeaIMTenNbHO HanpaBnsAeT KOMuto »anobbl C NPUIOXKEHMEM BCEX MMEIOLLMXCS MaTepuanos B
NpoKypaTypy HeHeLKoro asTOHOMHOIO oKpyra.

B cnyyae yctaHoBneHusi Npu paccMoTpeHnn xanobbl NpM3HaKkoB COCTaBa agMUHUCTPATMBHOIO
npaBoHapyLLeHNsa, NpeayCMOTPEeHHOro ctatben 7.1.9 3akoHa HeHeLkoro aBTOHOMHOrO OKpyra oT
29.06.2002 N 366-03 "O6 agMUHUCTpATUBHbBIX NPaBoOHapyLLEeHUsIX", Un NPM3HaKoOB COCTaBa
npecTynneHnsa OMMKHOCTHOE L, paccMmaTtpuBatoLlee xanoby, B TedeHne 3 paboumnx gHen
HanpaBnsieT KONWUIO Xanobbl C NPUNOXEHNEM BCEX UMEIOLLINXCA MaTepPManoBs, NOATBEPXKAAIOLLNX
HanuMyue coctaBa agMUHUCTPATUBHOIO NpaBoHapyLweHus B Annapat AgMuHucTpaumm HeHeukoro
aBTOHOMHOIO OKpyra.

109. B cnyyasix, ykasaHHbIX B nyHkTe 108 HacToswero AAMUMHUCTPATUBHOIO pernamMeHTa,
paccMoTpeHue xanobbl He NpekpallaeTcs, 0 YeM 3aaBuUTenNto coobLlaeTcs B OTBETE MO
pes3ynbTatam pacCMOTPEHUS Xanobbl.

Mopsaok nHhpopMupoBaHUA 3aaBUTENA O pe3yfbTaTtax
paccMOTpeHuUA Xanobbl

110. MoTuBMPOBAHHBIN OTBET MO pesyrbTaTtaM pacCMOTPEHNS Xanobbl nognucbiBaeTca
AOJDKHOCTHBLIM NULOM, NMPUHABLLMM peLleHne no xanobe, 1 HanpaenseTcsa 3asaBUTESIO HE
nosgHee OHS, crneayoLwero 3a gHeM NPUHATUSA peLLUEHNS, B MUCbMEHHOW (hOpMeE 1 MO XeNaHuo
3aaBuUTENSA B hOpMeE SNEKTPOHHOIO AOKYMEHTA, NOANUCAHHOIO 3f1IEKTPOHHON NOAMNUCHIO
AOJDKHOCTHOIO Nnua, NPUHABLLENO peLleHne no xanobe, Bug KOTOPOM yCTaHOBIEH
3akoHogaTenbcTBoM Poccuickon denepaumn.

111. B oTBeTe no pesynbTatam pacCMOTPEHUS xanobbl ykasbiBatOTCS:

1) damunus, MM, oTHECTBO (MPY HANUYKUK) Ans 3asBUTens - PU3MYECKOro nuua unm
HanMeHoBaHWe 3a8BUTENS - OPULMYECKOrO NnLa, NOYTOBbLIN agpec UM agpec ANeKTPOHHOM
NnoYThbl 3asiBUTENS;

2) cBegeHna 06 obxxanyemom peLueHnn, oencTeum (6e30encTBmmn) YupexaeHus,
npeaoCTaBNALEro rocy4apCTBEHHbIE YCINYIn, ero 4OMKHOCTHbIX NUL, U CNeuuanmncTos,

3) HaMMeHoOBaHWe rocy4apCTBEHHOW YCyrn, HapyLleHne nopsaka npegoCcTaBneHms KOTopon
obxanyercs;

4) oCHOBaHWs ANs NPUHATUA peLleHus no xanobe;

5) npuHaToe no xanobe pelleHue;

6) CPOKM YCTPaHEHMS BbISIBIIEHHbLIX HAPYLUEHUI, B TOM YMCIE CPOK NPeaoCcTaBneHuns peaynbrara
rocygapCTBEHHOW yCnyru (B cnyyae, ecnu xanoba npmaHaHa 060CHOBaHHOW);

7) cBeaeHns o nopsigke obxxanoBaHWs NPUHATOrO Mo xanobe pelleHuns;

8) OOMKHOCTL, aMUNUs, UMS, OTYECTBO AOSMKHOCTHOIO NULa, NPUHSBLLErO peLleHne no xanobe.

Mopspok o6xanoBaHUA peLUeHUA No xanobe

112. O6xanoBaHue peLleHna no xanobe ocyLecTBnsaeTcs B NOpsiAKe, YCTAHOBIEHHOM MYyHKTOM
88 HacTogdwero AODMUHUCTPATUBHOIO pernameHTa.

MNpaBo 3aaBUTENA Ha Nony4YyeHne MHPOPMaLUN U AOKYMEHTOB,



Heo6xoAUMbIX ANA 060CHOBaHUA U PaCCMOTPEHUA XKanoobbl

113. 3asBuTenb MMeeT NpaBo Ha NoslydeHne ncyepnbiBaroLLen HPoOpMaLUn U JOKYMEHTOB,
HeobxoaMMbIX AN 060CHOBAHNA 1 PaCCMOTPEHUS Karnoobl.

Cnoco6bl MHOpMUpPOBaHMA 3assBUTENEN O NOpSAAKe nogayumn
M pacCMOTpPEHUS XKanoobl

114. Yupexgenune n [lenaptameHT obecneyumBaloT KOHCYNbTUPOBaHWE 3asBUTENEN O NopsaKe
obxanoBaHus peleHnn, gencteun (6esgencTeuns) YupexageHus ero COTpyaHMKOB, B TOM YMCIie Mo
TenegoHy, ANEKTPOHHOM NoYTe, NPU FINYHOM NpUeMe.



