AOMWHUCTPAaTUBHLIN pernameHT
npegocTaBneHns rocygapctBeHHon yenyrn «lMpegocraBneHue
eXXeMeCAYHON KOMNeHcauumn aboHEeHTCKOW NnaTthbl 3@ NoOfib30BaHMe
KBapTUPHbIM TernegoHOM nnuam, NOCTOSAHHO NPOXMBAKLLMM B CEMNbCKNX
HaceneHHbIX MYHKTax HeHeLKOro aBTOHOMHOIO OKpyra»

Paspen |
O0Lwme nonoxeHus
MpeameT perynupoBannst AQMUHUCTPATUBHOTO perfamMeHTa

1. AODMWHUCTPAaTMBHLIW pernamMeHT onpeaenseT cTaHgapT U NOpsAoK NpeocTaBneHuns
rocyaapCTBEHHOM YCIyru Mo NpPeaoCTaBEHNIO eXXeMEeCAYHON KoMMNeHcaunumn aboHEeHTCKOM nNnaThbl
3a nonb30BaHWe KBapTUPHbIM TeNedOHOM fuam, NOCTOSAHHO MPOXUBAKOLWUM B CEJTbCKUX
HaceneHHbIX NyHKTax HeHeuKkoro aBTOHOMHOIO OKpyra (ganee COOTBETCTBEHHO -
alMUHUCTPATUBHBIN PErnNaMeHT, exxeMecsadHas KoOMneHcauus, rocygapcTtBeHHasa ycnyra).

Kpyr 3asButenemn
2. 3agBUTENAMM Ha NONyyYeHne rocyapCTBEHHON YCnyru (ganee - 3asgBUTeNn) ABnAKTCA:

1) dunsmyeckme nuua, NOCTOAHHO NPOXUBAKOLIME B CENbCKMX HacereHHbIX NyHKTax HeHeukoro
aBTOHOMHOIO OKpYyra;

2) ynonHOMO4Y€eHHble NpeacTaBUTeNn NnL, YkadaHHble B NOANYHKTe 1 HacTosILLero nyHKTa
ALMVMHUCTPATUBHOIO perfamMeHTa.

3. NMonyyatenamun rocyaapCTBEHHOM YCIyru SBNAIOTCA:

nnua, NOCTOSHHO MPOXUBaLWKWeE B CENbCKNX HacereHHbIX NyHKTax HeHeukoro asTOHOMHOro
oKpyra n gBnsLnecs nonb3oBaTensiMun ycryr MeCTHON TerneOHHOM CBA3N (KBapTUPHbLIM
TernedoHOM).

TpeboBaHus K NOpsAKY MHGPOPMUPOBAHUSA O
npegocTaBneHnn rocyaapCTBEHHON yCryru

4. NudopmupoBaHue o nopsake npefocTaBrieHns rocy4apcTBEHHOM YCyrn OCyLecTBNAeTCs
rocygapCTBEHHbIM Ka3eHHbIM yupexaeHmeMm HeHeukoro aBTOHOMHOro okpyra "OtaeneHve
counarnbHOM 3aLWmThbl HaceneHus" (ganee - YyupexageHue).

MouToBbIN agpec: HeHeuknin aBToHOMHBIN okpyr, 166000, r. HapbsiH-Map, yn. CanpeirvHa, 4. 96.
CnpaBo4HbIvi TenedoH YupexaeHus: (81853) 4-84-97.

Appec opuumansHOro canta YypexaeHnsa B ceT MHPOPMauNOHHO-TENEKOMMYHUKALNOHHOW CeTH
"UHTepHeT" (nanee - cetb "MHTepHeT"): 0sznnao.ru.

Appec snekTpoHHOW no4Thl (e-mail): soczash@atnet.ru.
'paduk npnema noceTuTenen:
BTOPHMK, 4YeTBepr - ¢ 13 yacos 30 muHyT go 17 yacos 30 MUHYT,

noHedenbHUK, cpeaa, NATHNULA - HEMPUEMHbIE OHU;



cyb660Ta 1 BOCKpeCeHbe - BbIXOAHbIE OHMU.

5. IHdbopmumpoBaHue 06 ycnyre ocywecTBnAeTcs:

1) npyn nu4yHomM obpalleHnmn 3aaBUTENS;

2) C Ucnonb3oBaHWeM NOYTOBOW, TenedoHHON CBA3Y;
3) NocpeCcTBOM 3S1IEKTPOHHOM MOYThI;

4) yepes opuLmanbHbli canT YupexaeHns, EguHbI nopTan rocygapCTBEHHbIX U MyHULMMNANbHbIX
yenyr (pyHkummn) (www.gosuslugi.ru) (aanee - EanHei noptan) n PermoHanbHbIM nopTtan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pgu.adm-nao.ru) (ganee - PermoHansHbIM nopTan) B
cetn "IHTepHeT";

5) Ha MHPOPMALIMOHHBIX CTEHAAX B MeCTax Anst UHPOPMUPOBaHUS, NpeaHa3HaYeHHbIX Ans
03HaKOMIeHUs 3asiBUTENeN ¢ MHPOPMaLMOHHbIMU MaTepuanamm.

6. B no6oe Bpems co AHS npyema AOKYMEHTOB A0 NONyyYeHUs pe3ynbTaToB NpeaoCTaBneHns
rocyapCTBEHHOM YCIyr1 3asBUTENb UMEET MPaBo Ha NonyyeHne CBeAeH 0 xoae
npeaocTaBneHns rocyaapCcTBEHHON YCMyrn Mo NMCbMEHHOMY oBpalLeHuto, TenedoHy,
SNEKTPOHHOWN NoYTe, NMUYHO UMK NUYHOM KabuHeTe Ha PernoHansHOM noptane. 3asBuTternto
NnpeaocTaBnATCA CBEAEHUSA O TOM, Ha KakoM 3Tare (B npoLecce Kakon npouenypbl) HaxoguTcs
ero 3asBkKa.

7. Npuem n KOHCYNbTUPOBaHME (NIUYHO UIK Mo TenedoHy) AOMKHbI NPOBOAUTLCHA KOPPEKTHO U
BHUMAaTENbHO MO OTHOLLEHWUIO K 3aaBuUTenNto. KOHCynbTUpoBaHWe JonyckaeTcsl B TedeHue
yCTaHOBMEHHOro paboyero BpeMeHu. [1pn KOHCYNbTUPOBaHMM 3aSBUTENIO0 4AETCA TOYHbIN K
ncyepnbIBaoLWUN OTBET Ha NOCTaBfEHHbIE BOMPOCHI.

8. KOHch'IbTaLl,I/IVI npenocTaBnAldTCA NO cneayrwmnm Bonpocam:

1) nepeyvHs JOKYMEHTOB, HEOOX0AMMbIX ANs NPeAOCTaBNeHNs rocyaapCTBEHHOW YCnyru,
KOMMIEKTHOCTU (4OCTaTOMHOCTWN) NpeAcTaBneHHbIX JOKYMEHTOB);

2) UICTOYHMKA NOSyYEHUS JOKYMEHTOB, HEOOXOAMMBIX AN NPEeAOCTaBNeHNs FOCY4apCTBEHHON
ycnyru;

3) BpeMeHu npvema 1 Bblgayn JOKYMEHTOB;
4) cpoKOB npefocTaBreHns rocyJapCTBEHHOW YCIyru;

5) nopsigka obxanoBaHusa AencTeuin (6e30encTBus) U peLLeHNin, OCYLLIECTBSAEMbIX U
NpYHYMaeMbIX B Xo4e NpefoCcTaBrieHns rocyAapCTBEHHOM YCITyTW.

9. lNpepocTasBneHne rocyaapCcTBEHHOM YCNyru NpoM3BoanTCsa YupexaeHnem no agpecy:
HeHewkun aBToHOMHbIN okpyr, 166000, r. HapbsaH-Map, yn. CanpbirnHa, 4. 96.

Mpadhuk paboTbl YupexaeHus:
noHeAenbHYK - NATHULUA - ¢ 8 yacoB 30 MuHYT o 17 yacoB 30 MUHYT;
nepepbiB Ha 06en - ¢ 12 yacos 30 muHyT Ao 13 yacoB 30 MUHYT;

cyb660Ta 1 BOCKpeCeHbe - BbIXOAHbIE OHMW.



CnpaBouyHbiv TernedoH (81853) 4-84-97.
Anpec ouumansHoro canta YupexgeHus B cetu "MHTepHeT": osznnao.ru.
Appec sanekTpoHHOW no4Thl (e-mail): soczash@atnet.ru.

[MpepocTaBneHne rocygapCTBEHHON YCNyrn OCyLLEeCTBNSET OTAEN Ha3HayYeHnsa coumnanbHbIX
BbINMaT U NpegocTaBneHns cybcnanm rpaxkgaHam (KOHTakTHbIn TenedoH: (81853) 4-33-39).

10. B npepocTasneHnm rocygapcTBEHHOW yCryrn NpUHUMaroT ydacTue:

1) denapTameHT 34paBoOXpaHeHus, Tpyaa U coumansHOM 3alnTbl HaceneHna HeHeukoro
aBTOHOMHOIO OKpyra.

MouToBLIN agpec: HeHeLkn aBTOHOMHBIN Okpyr, 166000, r. HapbsaH-Map, yn. CmugoBuya, a. 25.
CnpaBoyHbin TernedoH: (81853) 4-23-04.

dakc: (81853) 4-92-62.

Mpadmk paboTbl JenaptameHTa:

NoHeaenbHUK - NaTHUUA - ¢ 8 yacoB 30 MnHYT o 17 yacoB 30 MUHYT;
nepepsblB - ¢ 12 yacos 30 MmuHyT Ao 13 yacos 30 MUHYT;

cyb660Ta 1 BOCKpeCeHbe - BbIXOAHbIE OHM.

Anpec ouumansHoro canTta B cetn "UIHTepHeT": medsoc.adm-nao.ru.

Afpec aneKkTpoHHOM NoYThbl: uzo@adm-nao.ru;

2) maBHoe YnpasrneHue no sonpocam murpaumm MB[L Poccun.

MouToBbIN agpec: r. Mockea, 109240, yn. BepxHas Paguwesckas, a. 4, cTp. 1.
CnpaBo4HbIvi TenedoH: (495) 698-00-79.

Appec ouuymaneHoro canta B cetu "HTepHeT": ryBM.MBA.pd.

Afpec 3neKkTpoHHOW NoYThbl: cogpw@fms-rf.ru.

MecTa HaxoxageHus nogpasgeneHnn B permoHax, nx Homepa TenedoHOB CNpaBoOYHbIX CIYX0,
agpeca cantoB B ceTu "VIHTepHeT" ykasbiBalOTCS Ha omuymnanbHoM canTe [[naBHOro YnpasneHus
no Bonpocam murpaunn MB[] Poccuu;

3) N'ocypnapcTBeHHOe yHUTapHoe npeanpuatne HeHewkoro aBTOHOMHOro okpyra "HeHelkas
KOMMNaHUs 3NeKTpocBa3n".

MouToBLIN agpec: HeHeLkn aBTOHOMHBIN OKpyr, 166000, r. HapbsaH-Map, yn. JleHuHa, a. 25a.
CnpaBoyHbin TenedoH: (81853) 2-11-06.
Afnpec ouumansHoro canta B cetn "MIHTepHeT": ncec.ru.

Appec anekTpoHHoW no4Thl: info@ncec.ru;



4) KaseHHoe y4ypexaeHne HeHeukoro aBTOHOMHOro okpyra "MHOrogyHKUMOHaNbHbIA LEHTP
npegocTaBneHns rocyfapCTBEHHbIX U MyHUUMNanbHbIX yenyr" (ganee - MOL).

MouToBLIN agpec: HeHeLku aBTOHOMHbIN Okpyr, 166000, r. HapeaH-Map, yn. JleHuHa, a. 27..
CnpaBouyHbin TenedoH: (81853) 2-19-10.
Apnpec ouumansHoro canTta B cetn "UIHTepHeT": mfc.adm-nao.ru.
Appec anekTpoHHon noYTbl: mail@mfc.adm-nao.ru.
Apnpeca opucos MPLL pasmeweHbl Ha odmumnansHom cante MOL.
Paszgen Il
CrtaHgapT npegocTaBneHns rocygapCTBEHHOW yCryru

11. l'ocygapcTBeHHasd ycrnyra no npegocTaBneHUIo eXeMecsa4yHon KoMneHcaunm aboHeHTCKON
nnaTtbl 3a Nosib30BaHME KBAPTUPHbLIM TeredOoHOM nnuam, NOCTOAHHO MPOXMBAKLLNM B CEITbCKUX
HacerleHHbIX NyHKTax HeHewukoro aBTOHOMHOIO OKpyra.

HanmeHoBaHue YupexaeHus,
npegocTaBnAwLLEero rocygapCTBEHHYO yCnyry

12. l'ocypapcTBeHHas ycnyra npefoCcTaBnsaeTcs rocyAapCTBEHHbIM Ka3eHHbIM yuYpexaeHnem
HeHeukoro aBToHOMHOro okpyra "OTaeneHue couynanbHOM 3almThl HaceneHns".

OpraHbl, 06palleHne B KOTOpble HEOHX0AMMO
AN NpefoCcTaBNeHUs roCyAapCTBEHHOM yCryru

13. B npegocraBneHumn rocyaapCTBEHHOM YCyrn y4acTBYIOT crnefytoLine opraHbl
NCNOSTHUTENbHOW BNAacTu (OpraHbl MECTHOIO CaMoyrnpaBfeHusi, opraHnsauunmn), obpaleHue B
KOTOpble He06X0AMMO AN NPeaoCTaBNEeHNs rocy4apCTBEHHON YCNyru:

1) MasHoe YnpasneHune no sonpocam murpaunn MB[L Poccun (nanee - 'YBM MB[);

2) N'ocypapcTBeHHOe yHUTapHoe npeanpuatne HeHewkoro aBTOHOMHOro okpyra "HeHewkas
KomnaHus anektpoceasun” (aanee - 'Yl HAO "HK3C").

14. YupexgeHue He Bnpase TpeboBaTb OT 3asABUTENSA OCYLLECTBEHNS JENCTBUIN, B TOM YMCne
cornacoBaHui, He0BXOANMbIX AN NONYyYEeHMS rocy4apCTBEHHOM YCIYrn N CBA3AHHbIX C
obpaLleHnem B opraHbl UCMOSTHUTENbHOW BNACTK, yKa3aHHbIX B NyHKTe 13 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

OnucaHve pesynbTaTta NpeaocTaBlieHNs rocyAapCTBEHHOW YCIyru

15. Pe3ynbTaTtom npeaocraBneHusi rocyapCTBEHHOW YCMYrn SABMSETCH NPUHATUE PELLEeHNs O
HasHa4eHuu (06 oTkase B HA3HAYEHNM) eXXeMeCAYHON KOMNEHCALNN.

Cpok npegocTaBneHus rocygapcTBEHHON ycnyru
16. Cpok npegocTaBrneHnsi rocygapCTBEHHOW YCMYrn:

npegocraeneHue (oTkas B NpeocTaBreHnn) exxeMecsayHOn KOMNeHcauum - OCyLLIECTBIISIETCA B
CpOK, He npeBblwatowmi 20 KaneHgapHbIX gHEN.



CpOK npegocrtaBneHnd rocyuapCTBeHHon YyCnyrn ncHmcndeTca co AHA nogayun 3aaButenem
3asBrneHnNsa N HeobxoanuMbIX OOKYMEHTOB HenocpencTtBeHHO B que»q:l,eHme, B
MHOFObeHKLI,MOHaJ'IbeIe LEeHTPbl npeaocTtaBlieHndA rocygapCTtBeHHbIX U MyHULUIMNAIbHbIX YCIYT.

B cnyyae HanpasneHuns 3asBneHus n 4OKYMEHTOB, HeobxoauMbIX A4S npefocTaBneHus
rocyAapCTBEHHOM YCIyry, 3aKa3HbiM MOYTOBbLIM OTMPaBleHNneEM C yBEAOMITEHUEM O BPYYEHUN
CPOK NpefocTaBneHnsa rocyAapCTBEHHON YCNYru UCYUCNSAETCHA CO OHA MOCTYNIIEHUA OAaHHbIX
AOKYMEHTOB B YupexeHue.

Cpok Bblgauv (HanpasreHus) JOKYMEHTOB, SABMAIOLWNXCHA pe3ynbTaToM
npenocTaBneHns rocyapCTBEHHON yCrnyru

17. [OKyMeHT, ABNAIOLWNNCA pe3yribTaToOM NpegocTaBneHns rocygapCTBEHHON YCNyrn, B Te4yeHme
3 pabounx gHen co aHs ero ohopmMIeHns:

1) Bpy4yaeTca 3ag9BUTENIO HENOCPEACTBEHHO B YUpexaeHuu;
2) HanpaBnseTcs 3aka3HbIM MOYTOBbLIM OTMPaBEHNEM C YBEAOMIIEHNEM O BPYYEHUN;
3) HanpaBnseTcs ¢ ucrnonb3oBaHMem PervoHansHoOro noprana;
4) HanpaBsnseTcda Yepe3 MoLI.
[MepeyvyeHb HOpMATUBHBLIX NPABOBbLIX aKTOB, PEryNMPYOLLNX
OTHOLLEHMS, BO3HMKaKOLLME B CBA3M C NpeoCcTaBeHnem
rocyapCTBEHHOWN YCNyru
18. lNpepocTaBneHne rocygapCTBEHHON YCNYrn OCYLLIECTBISETCHA B COOTBETCTBUU C:
1) KoHcTuTtyumnen Poccuiickon ®epepauum ("Poccunckas raseta”, N 7, 21.01.2009);

2) ®epepanbHbiM 3akoHOM 0T 24.11.1995 N 181-d3 "O couunanbHOM 3alumMTe NHBaNUAOB B
Poccunckon d®egepaunn” ("Poccuinckasa raseta”, N 234, 02.12.1995);

3) ®epepanbHbIM 3akoHOM OT 27.07.2006 N 152-d3 "O nepcoHarnbHbIX AaHHbIX" ("Poccunckas
razeta”, N 165, 29.07.2006);

4) noctaHoBneHnem AgMnHucTpaunm HeHeukoro aBToHoMHoro okpyra ot 11.06.2008 N 93-n "O
nopsiake NpeaocTaBeHns eXXxeMeCa4YHON KoMNeHcaunumn aboHEHTCKOW NnaTthbl 3@ NONb30BaHUE
KkBapTUpHbIM TenedoHom" ("HapbsaHa BeiHaep®, N 77, 21.06.2008);

5) sakoHoM HeHeukoro aBToHOMHOro okpyra ot 27.02.2009 N 13-O3 "O gononHuTenbHbIX Mepax
coumanbHON NOAAEPXKKN OTAENbHbIX KATEropumn rpaxkaaH 1 nopsgke HageneHnsa opraHos
MECTHOro camoynpaBneHns OTAeNbHbIMU roCy4apCTBEHHBIMW NOIHOMOYMSAMN HeHeLKoro
aBTOHOMHOIO OKpyra no NpeaoCcTaBEeHNIO JONONTHUTENbHbBIX MeP COLManbHON Noaaepkn”
("CBopHUK HOpMaTMBHbIX NPaBOBbLIX akToB HeHewkoro aBToHoMHoro okpyra”, N 3, 02.03.2009);

6) ®enepanbHbiM 3akoHOM OT 27.07.2010 N 210-93 "O6 opraHusaumm npegoctaBneHuns
rocyaapCcTBeHHbIX U MyHuuunansHelx yenyr" ("Poccuinckas raseta”, N 168, 30.07.2010);

7) ®epepanbHbiM 3akoHoM OT 06.04.2011 N 63-93 "O6 anektpoHHon noanucn” ("Poccuinckas
raseta", N 75, 08.04.2011);



8) MNMocTtaHoBneHnewm lNpaButensctBa Poccunckon denepaumm ot 25.06.2012 N 634 "O Bngax
SNEKTPOHHOMN NOAMUCHU, UCNONb30BaHWE KOTOPbIX AOMYCKaeTcs npy obpalleHnn 3a nonyyeHmem
rocyaapCTBeHHbIX U MyHuuunansHelx yenyr" ("Poccuinckas raseta”, N 148, 02.07.2012);

9) MocTtaHoBneHuem lMNpasutensctBa Poccunckon ®epepaumm ot 25.08.2012 N 852 "O6
yTBepxaeHun NpaBun ncrnonb3oBaHUs YCUNEHHOW KBanNnULMpPOBaHHOW 3M1EKTPOHHOW Noannucu
npv obpalLeHmm 3a NoNyYeHNneM rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYr U O BHECEHUN
n3meHeHunsa B NpaBuna paspaboTkn 1 yTBEPXKAEHMA aMUHUCTPATUBHbBIX PErfiaMeHTOB
npegocraBneHus rocygapcreeHHbix yenyr" ("Poccuinckas raseta”, N 200, 31.08.2012);

10) noctaHoBneHunem AgMmuHuctpaunmn HeHewukoro aBToHoMHOro okpyra ot 04.09.2013 N 334-n
"O6 yTBepxaeHumn MNonoxeHna 06 0coBeHHOCTSX NoAayYM U pacCMOTPEHNS XKanob Ha HapyLueHus
nopsiaka NpegocTaBneHns rocyaapcTBeHHbIX yenyr B HeHeukom aBTOHOMHOM okpyre" ("C6opHuMK
HOpPMaTMBHbIX NPaBOBbIX akToB HeHeukoro asToHomHoro okpyra”, N 36, 20.09.2013);

11) noctaHoBneHnem AgMmuHuctpauumn HeHeukoro aBToHoMHoOro okpyra ot 23.10.2014 N 408-n
"O6 onTUMM3aLmMm NepeyvHst JOKYMEHTOB, NPeOCTaBsAeMbIX 3aBUTENAMN NPU OKa3aHUK
rocyaapCTBEHHbIX ycnyr HeHelkoro aBToHOMHOro okpyra" (C60pHUK HOpMaTUBHBIX MPaBOBbIX
akToB HeHeukoro asToHomMHoro okpyra, N 40 (4acte 1), 31.10.2014);

12) noctaHoBneHueM lpasutenscrea Poccuickon Pepepaumm ot 26.03.2016 N 236 "O
TpeboBaHUAX K NPeAOCTaBEHNIO B 3NIEKTPOHHON (hopMe rocyAapCTBEHHbIX U MyHULMNANbHbIX
yenyr" (OduumansHbIi MHTEPHET-NopTan npasoBon nHgopmMauun http://www.pravo.gov.ru,
05.04.2016).

WNcuepnbiBatowmm nepeveHb JOKYMEHTOB, HEO6XO04MMbIX
B COOTBETCTBMM C HOPMATUBHbLIMW NPAaBOBbLIMW akTamm
AN NpeaocTaBneHnst rocygapCTBEHHOW YCyrn 1 yCnyr, KOTopble
ABNATCA HEOBXo0aUMbIMKN 1 06s13aTENbHBIMU ANA NPegoCTaBNeHUs
rocyaapCTBEHHOM YCNyru, nognexaimx npeacTaBneHumto
3aaBuTENEM, CNOCODLI NX NONYyYEHUS 3aaBUTENEM,
B TOM YuCre B 9NEKTPOHHOW cbopme

19. [ins npegocTaBneHns exeMeca4yHON KOMNeHcaunmn NpeacTaBnaTCa criegyroume OKYMEHTbI
(cBepeHwus):

1) cooTBeTCTBYIOLLEE 3asABMeHNe No PopMe COrnacHoO NPUNOXeHUto 1 K HacTodALemMy
AOMWHUCTPATMBHOMY perfnamMeHTy C yKa3aHneM MecTa XUTernbCTBa, PEKBU3UTOB CYETA,
OTKPbITOro B opraHu3auuu (ounmane, CTPyKTYpHOM noapasgerneHnn) KpeanTHOW opraHm3aumm,
nmMbo pekBU3NTbI CHETA NOYTOBOMO OTAENEHNSA CBA3M ANA NEPEYNCIIEHNS EHEXHbIX CPEACTB
(banee - 3aaBneHue);

2) DOKYMEHT, yOOCTOBEPSOLLNIA NINYHOCTb;

3) OOKYMEHT, noATBepxaaroLwmim oakT NOCTOAHHOIO NPOXMBAHUSA rpaXxgaHUHa Ha TeppUTopun
CenbCKNX HacereHHbIX NyHKTOB HeHeuKkoro aBTOHOMHOIO OKpyra (Mpy OTCYTCTBUW permcrpauum
rpakgaHnHa no MecTy XUTeNbCTBa Ha TEPPUTOPUN CENbCKMX HacereHHbIX NyHKTOB HeHeukoro
aBTOHOMHOIO OKpyra);

4) 0OKYMEHTbI, NOATBEPXKAAMOLLME NONTHOMOYNS NpeacTaBUTens.



NcyepnbiBatoLwmii nepeveHb JOKYMEHTOB, HEOBX0OANMbIX
B COOTBETCTBUWN C HOPMATMBHbLIMM NPaBOBbIMW aKTaMu
Ansi NpegocTaBeHns rocy4apCTBEHHOM YCyrn, KOTOpble HaxoasaTCs
B pacrnopsiKeHUN rocy4apCTBEHHbIX OPraHoB, y4acTBYOLLMX
B NpeAoCTaBfeHNM rocyaapCTBEHHON YCNyru,
N KOTOpble 3asBUTENb BrpaBe NpeacTaBUTb

20. [Ina npegocTtaBneHns rocygapCTBEHHON yCryrn Heobxoaumel cnegyroLime AOKYMEHTbI
(cBeaeHust), KOTOpble HAaXOAATCH B PACNOPSKEHNN:

1) F'YBM MB[, - ookymMeHTbI, cogepxalime cBegeHus:

O perucTpauum 3asiBuTens no MecTy XUTenbCTBa rpaxgaHnHa Poccurckon ®epepauuu;

O OeNCTBUTENbHOCTU (HeAEeNCTBUTENBHOCTU) NacnopTa rpaxgaHuHa Poccuinckon enepaumu;
2) I'YITHAO "HK3C", - BokyMeHTbI, cogepxaline cBeeHus:

06 onnaTe 3a NpegoCTaBneHne MeCTHOro TenedoHHOro coeanHeHnst Npyu aboHEHTCKOM cucteme
onnaTbl yCryr CBSI3W.

21. 3anpellaeTcs TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHnsa JOKYMEHTOB 1 MHOPMaLnn UNn OCyLLEeCTBIIEHUA OENCTBUN, NpeacTaBneHne
NN OCYLLIECTBINEHNE KOTOPbIX HE NPEeAyCMOTPEHO HOPMATHBHbLIMU NPAaBOBbLIMY aKTamu,
perynvpyoLwmMMn OTHOLLEHWUS, BO3HUKAIOLLME B CBA3WN C NpefoCcTaBleHneM rocyaapcTBeHHOM
ycnyru;

2) npeacraBneHns JOKYMEHTOB U MHGOPMaL MK, KOTOPble HaXOAATCHA B PaCnops>KeHU OpraHoB,
npegoCTaBNAILWMNX rOCYyAapCTBEHHYIO YCITYTy, UHbIX FOCY4apCTBEHHbLIX OPraHoB, OpPraHoB
MECTHOro camoyrnpasfeHns n opraHm3aunin, B COOTBETCTBMM C HOPMATUBHBLIMU NPaBOBLIMU
aktamun Poccuinckon ®enepauumn, HopMaTUBHBIMU NMPaBOBbIMU akTaMu CyObEeKTOB Poccumnckon
depgepaumm 1 MyHULMNANTbHBIMU MPaBOBbLIMU aKTaMu.

3agaBuTenb Bripase NpeacTtaBUTb yKa3aHHble B nyHkTe 20 AQMUHUCTPATMBHOIO perfnamMeHTa
AOKYMEHTbI MO COBCTBEHHOM MHULMATUBE.

McuepnbiBatolwmnm nepedeHb OCHOBaHUM ANs OTKa3a B npueme
AOKYMEHTOB, HEOOXOAUMbIX ANSA NpeaoCTaBneHUs
rocyapCTBEHHOWN YCNyru

22. OcHOBaHUs Anis oTkasa B NpuemMe JOKYMEHTOB, HeobXxoaAnMbIX AN NpeaoCTaBreHuns
rocyaapCTBEHHOM YCyru, He NPEeAYCMOTPEHbI.

McuepnbiBaowwmnm nepeydeHb OCHOBaHUM A9 NPUOCTaHOBMEHUS
npegocTaBneHns rocygapCTBEHHON YCIyrn

23. OcHoBaHu1s aAna NPUOCTaHOBMEHUA NPeoCTaBNeHUs rocyaapCTBEHHON YCIyrn He
npegycMOTPEHbI.



NcyepnbiBatoLwwmin nepevyeHb OCHOBaHWU A5 OTKa3a
B NpeJocTaBreHnn rocygapCTBEHHON yCIyrn
24. OcHoBaHMsMM OS5 OTKa3a B NpeAoCcTaBfiEHNN eXXeMECSAYHOM KOMMEHCaUNN SBAAI0TCA:

HEeCOOTBETCTBME rpaxgaHnmHa Kputepudam, yCtaHOBJIEHHbIM MYHKTOM 3 HacTosLero
A,D,MVIHI/ICTpaTI/IBHOFO pernameHTa,

Hanuyne 3aJ0SMKEHHOCTUN Mo aGOHEHTCKON nraTe 3a Nofb3oBaHVe KBapTUPHbLIM TeNedOoHOM
(nnaTbl 3a NpegocTaBneHne MeCTHOro TenedoOHHOro coeanHeHUs! Npyu aboHEHTCKON cucTeme
onnarbl yCnyr CBsian);

HenpenacTaBrneHne OOKYMEHTOB, yKa3aHHbIX B NMyHKTe 19 HacTosALero AQMUHUCTPaATUBHOMO
pernameHTa.

[MepeyeHb ycnyr, KOTopble SABMAKTCS HEOOXOANMbIMU
n oba3aTenbHbIMM AN NPegoCTaBneHnst rocyaapCTBEHHOW yCnyru,
B TOM 4Yucne cBefeHnsa 0 JOKYMEHTe (JOKYyMeHTax),
BblaBaeMOM (BblaBaeMbIX) OpraHM3aunsmMu, y4acTBYHOLWMMHN
B NpeJocTaBreHnn rocygapCTBEHHON yCIyrn

25. Mpu npegocTaBneHnn rocyAapCTBEHHOM YCIyr OKa3aHUe UHbIX YCIyr, HE0OXOANMbIX U1
ob6s3aTenbHbIX Ans NPeaoCTaBNEHUS TOCY4apCTBEHHOW YCMyrK, a Takke y4acTue nHbIX
opraHu3auuii B NpefoCcTaBeHnn rocyiapCTBEHHOM YCNYr He OCYLLECTBSETCSI.

[Mopsipaok, pasmep 1 OCHOBaHUSA B3UMaHUA rocyapCTBEHHOM
NOLUSIMHbBI UM MHOW NNaThbl, B3bIMAaeMoW 3a npeaocTaBneHme
rocyapCTBEHHOWN YCNyru

26. B3nmaHue ¢ 3aaBuUTeNs rocygapCTBEHHON NOLUNUHBLI U MHOW NNaThbl 3a NpeaocTaBreHme
rocygapCTBEHHOW YCIyrn He NpegyCMOTPEHO.

Mopsaaok, pasmep 1 OCHOBaHWUA B3MMaHWA NNaThl 3a NpeaocTaBrneHne
yCIyr, KOTOpble SBNAITCA He0BXoaNUMbIMU 1 06s3aTENBHBIMI
AN NPefoCTaBNeHNst roCyAapCTBEHHON YCIyru, BKIOYas
NHGOPMaLMIO O METOAMKE pacdeTa pasmepa Takon nnaTbl

27. BavmaHue ¢ 3asBUTENS NnaThbl 3a NpeaocTaBieHne YCnyr, KoTopble SBNSTCA
HeobxoaMMbIMU 1 06s13aTENbHBIMW ANA NPEAOCTaBNEHNs TOCYAaPCTBEHHON YCNyrn, He
NpeayCcMOTPEHO.

MakcnmanbHbIM CPOK OXUOaHUA B odepeaun npu nogaye 3anpoca
O NpeaocTaBrieHnn rocyaapCTBEHHOW YCYry U NPy NoyyYeHum

pesynbTaTa NpeaoCcTaBreHnsl rocyaapCTBEHHON yCryru



28. MakcnmanbHbIM CPOK OXUAAHUA B oMepean npu nogade 3assButerieM 3asaBneHus o
npegocTaBnNeHnn rocy4apCTBEHHOM YCyru U Npu nonyyYyeHnn pesynstarta rocygapCTtBeHHON
yCrnyru He JOSMKeH npesbiwaTtb 15 MUHYT.

Cpok 1 nopsgok perucTpauumn 3asBreHns 3asBuTens
0 NpefocTaBreHnn rocyaapCTBEHHOM yCnyru,
B TOM YuCre B 9NEKTPOHHOW cbopme

29. 3agBneHune 3asaBuTENsa 0 NPeOCTaBNEeHNN rocyAapCTBEHHOM YCIyru perucTpupyeTcs B AeHb
ero noctynreHns B Yupexaenune unu MoLl.

TpeboBaHMsa K NOMELLEHNSIM, B KOTOPbIX NpeaoCcTaBnaeTca
rocygapcTBeHHas ycnyra, K MecTy oXxuaaHua, npyuema 3asiButenen,
pasMeLLeHno 1 0POPMIIEHUIO BU3YanbHOW, TEKCTOBOW
N MynbTUMEAUNHON MHOPMaLMK O NopsaaKe
npegocTaBnNeHns Takux ycnyr

30. LleHTpanbHbIN BXOA, B 34aHNe, B KOTOPOM pacnosnioXeHo YupexaeHune, obopynoBaH
MHpopMaLNOHHOM Tabnunykon (BbIBECKOW), coaepkallen MHopMaLmio 0 HAMMEHOBaHUN
YupexaeHus, MecTte ero HaxoxaeHus u rpacduke paboTbl.

Bxon B 34aHMe, B KOTOPOM pacrionoXeHo YupexaeHue, 1 BbIXo4 U3 Hero obopyayoTcs
COOTBETCTBYHOLUUMI yKasaTensMy ¢ aBTOHOMHbIMU UCTOYHUKaMK GecrnepeGoiHOro nuTaHus, a
TaKKe NeCTHULAMM C MOPYYHSIMU U NaHaycaMy AN nepeaBukeHns NHBanuOHbIX KOMSCOK.

B cnyyae pacnonoxeHusi YupexgeHua Ha BTOPOM 3Taxe U Bbllle 3[aHune OCHalaeTca N Tom,
acKanaTopom UM MHbIMKU aBTOMaTUYECKMMN YyCTPOMCTBaMU, obecneynsaoLLmmm
6ecnpenaTcTBEHHOE NEepPEMELLLEHNE UHBAINMAOB.

Mepen 3naHMeM MMETCS NapkoBOYHbIE MeCTa, NpeaHa3HayYeHHble AN pasMeLLeHus
TPaHCMOPTHbLIX CPEACTB 3asBMTENEN, B TOM YMCIe ANS pa3MeLLeHus creumanbHbiX TPaHCMOPTHBIX
cpencTs nHBanuaoB. KonMyecTBo NapkoBOYHbLIX MECT OnpeaensieTcs UCXoas U3 dakTnyeckom
Harpysku 1 BO3MOXXHOCTEN A1 UX pa3MeLleHnst nepes 34aHneM, HO He MOXEeT COCTaBNsATb MeHee
TPEex NapKkoBOYHbIX MECT.

31. lNpu npegocTaBneHnn rocygapCTBEHHOM yCnyru Ans nvy, ¢ orpaHNYeHHbIMU BO3MOXHOCTAMU
JOJTKHbI ObITb 006ecneyYeHsbl:

1) ycnosusi 6ecnpensTCTBEHHOrO AOCTYNa K 34aHuI0, MOMELLLEHUIO, B KOTOPOM MNpeaocTaBnsieTcs
rocyaapCTBEHHasi ycnyra, a Takke ans 6ecnpensiTCTBEHHOro Nofb30BaHUS TPAHCMOPTOM,
cpencTeamm cBsI3u U MHAOPMaLINK;

2) BO3MOXHOCTb CaMOCTOSTENBHOrO NepeaBmKeHns No TEPPUTOPUN, HA KOTOPOW PacroNOXeHbI
34aHuNA, NOMELLEHWS, B KOTOPbIX NpeaoCcTaBnaeTca rocyfapCTBEHHaAs ycnyra, a Takke Bxoga B
Takne o6beKTbI N BbIXOAA UX HUX;

3) ycrnoBusi nocagku B TpaHCNOPTHOE CPEACTBO M BbiCaaku U3 HEro, B TOM Y1che ¢
NCMornb3oBaHNEM Kpecrna-KOomnsicKu;

4) conpoBOXaeHne MHBanNnaoB, UMELLNX CTONKNE pacCTPONUCTBa (PYHKUUKN 3pEeHUs U



CaMOCTOATENIbHOIo nepeaBm>XeHn4d;

5) Hapgnexauwlee pasmelleHne 0bopyaoBaHMs U HOCUTENEN MHopMaLmm, HeoBXoaNMbIX AN
obecneyeHns 6ecnpensaTCTBEHHOro AOCTyNa MHBaNUAOoB K o6bekTam (3aaHnsam, NOMeLLEHNSIM), B
KOTOpPbIX NPefoCTaBnNseTcs rocyaapCTBEHHAs ycnyra, C y4eTOM OrpaHnYyeHnn nx
XN3HEeAeATEeNbHOCTH;

6) aybnnposaHue Heobxo4MMon AN UHBaNMAO0B 3BYKOBOW U 3pUTENbHON MHpOpMaLuK, a Takke
HagnuMcen, 3HakoB N MHOW TEKCTOBOM U rpadpmnyeckon nHpopmMaunmn 3Hakamu, BbINOSTHEHHBIMU
pernbedHO-To4eYHbIM WpudToM bpanns;

7) ponyck cypgonepesoayumka u TudnocypaonepeBoaymka;

8) ponyck cobakn-npoBogHMKa Ha 06beKTbI (34aHuns, MOMELLEHNST), B KOTOPbIX NPeaoCTaBnNseTcs
rocyaapCcTBeHHas ycnyra;

9) okasaHue nHBanugam NOMoLWM B NpeogoneHnn 6apbepos, MeLlatoLwmx Nony4YeHNo NMn
rocyaapCTBEHHOM YCIyrn HapaBHe C APYrMMW NULAMM.

32. Bxoga B 3gaHue ocyLLecTBnsieTcs cBO6OAHO.

33. MecTa ons npegocTtasrieHns rocyaapCTBEHHOM YCIyry AOMKHbI COOTBETCTBOBATL CaHUTapHo-
3MNMAEMUONOrM4eckuM npasunam u Hopmatmeam "lMrneHnyeckme TpeboBaHNs K nepcoHarnbHbIM
3NEKTPOHHO-BbIYNCIIUTENBbHBIM MallMHaM 1 opraHmnsaumm pabotel. CaHluH 2.2.2/2.4.1340-03".

34. lNomeLlleHns1, B KOTOPbIX OCYLLECTBNAETCA NpefoCcTaBneHne rocyaapCTBEHHOM YCIyru,
AOMXKHbI 6bITb 060PYAOBaHbI:

1) NnpoTMBONOXapHOM CUCTEMOM U CpeaCTBaMM MNOXapOTyLUEHUS;
2) cMcTemMou onoBeLLeHNss O BO3HUKHOBEHUW Ype3BbIYaHOW CUTyauun.

35. Cneumanuct YupexaeHusi OCyLecTBNAET NpMeM 3asiButenen B kabmHeTe, npegHasHa4Ye€HHOM
Ang paboTbl cneuynanucTa YupexgeHus (ganee - kabuHet npuema).

KabuHeT npuema gosmkeH 6b1Tb 060pyaoBaH MHGPOPMaLMOHHON TabrnyKom (BbIBECKON) C
yKasaHuem:

1) Homepa kabuHeTa;
2) hamunun, UMeHn, oT4yecTBa (NocrnegHee - Npyu HanNM4YUKU) U JOMKHOCTU cneuuanucTa.

36. MecTa oxxmnpgaHua ang 3asgButenen, Mecta ang 3anonHeHnsa 3asaBneHnin JOIKHbI
COOTBETCTBOBATb KOM(POPTHLIM YCIOBUAM A5 3asBUTENEN.

MecTa oxngaHus ansa sassutenen B odepeamn Ha npegocTtaBneHne unm nonyyvyeHme JoKyMeHToB
AOIMKHbI 6bITb 060PYAOBaHbI CTYNbAMM (KpeCenbHbIMU CEKLNSAMN, CKaMbsAMK, BaHKeTKamm).
KonnyecTtBoO MecT oxXugaHus onpegensieTca ncxogsa u3 goakTu4eckon Harpyskm 1 BO3MOXHOCTEN
ANS UX pasMeLLeHns B 34aHUN, HO HE MOXET COCTaBIsATb MEHEE TPeX MECT.

MecTta ons 3anofiHeHus1 3asiBNIeHNiA 0 NPeAOCTaBEHNM rOCYAapCTBEHHOM YCryrn o6opyayoTcs
CTONamu 1 LAPVKOBLIMW pyYKaMu, KONIMYECTBO MECT A1 3aMOSIHEHNS 3asiBNEHUIA onpeaensieTcst
ncxoasn U3 PakTUYECKOW Harpy3ku U BOSMOXHOCTEW AN X Pa3MELLEHMUS B 30aHUU, HO HE MOXET
COCTaBnATb MEHEE TPEX MECT.

37. MecTta onsa nHopMmnpoBaHus, NpeaHasHayYeHHble A9 03HaKOMITEHUS 3asiBUTENEN C



NMHPOPMaLNOHHBIMIN MaTepuanamm, odopyayTcs MHPOPMAaLMOHHLIMU CTEHAAMM.
38. Ha nHdopmaumoHHbIX CTeHA4ax pasMellaeTcs creayrowas MHopMaums:

1) n3BneyeHns N3 HopMaTUBHLIX MPaABOBbLIX aKTOB, PEryNUPYOLUX NOpSALoK NpeaocTaBneHns
rocyaapCTBEHHOM YCIyru;

2) TekcT AOMUHUCTPATUBHOIO perrfnamMeHTa npefocTaBneHus rocyapCTBEHHOW YCryru;

3) nepeyeHb JOKYMEHTOB, NpeacTaBeHne KOTopbiX HE06X0aUMO Ansi NpeaocTaBneHus
eXXeMeCsiYHOWM KoMmeHcauun, n TpeboBaHus, NpeabaBrAsiemMble K 3TUM JOKYMeHTaMm;

4) obpa3subl 0PopMNeHNss OKYMEHTOB, NpeAcTaBreHne KOTopblix He0b6XxoauMO A5s NonyvYeHUs
rocyaapCTBEHHOM YCIyru;

5) mecTo HaxoxaeHus, rpadmnk paboTel, HOMepa TenedoHOB, agpec ouumnanbHOro canTta
YupexaeHus B ceTn "MIHTepHeT", agpec aNeKTPOHHOW NoYThl YUupexaeHus;

6) ycrnosus n NOpsiAoK Nosty4yeHnsa nHpopmauum o npeaocTaBneHnn rocyapCTBEHHON yCnyru ot
YupexaeHus;

7) HOMepa kabuHeToB, hamunuu, uMeHa, otT4ecTBa (NocneaHee - NPy HanNM4Mm) N OSMKHOCTU
COTPYZAHMKOB, OCYLLECTBNALNX NpedocTaBneHne rocygapCTtBeHHON yCnyru, n rpaduk nppema
UMK 3aaBUTENEN;

8) nHdopmaums o NpeaocTaBNEHUN rOCY4aPCTBEHHOW YCMYrn B LLIEMOM U BbINONTHEHWUSI OTAENbHbIX
aAMVHUCTPATUBHbIX NPoLeayp, NPeAYCMOTPEHHbLIX ALMUHUCTPATUBHBLIM PErNIaMEHTOM;

9) nopsigok obxanoBaHUA AencTeuin (6e3nencTBms) CneLmanucToB YUpexaeHus, y4acTByOLWKX B
npeaocTaBneHnn rocyAapCTBEHHOM YCNyrn, a Takke NPUHATLIX UMW peLLeHni O Xoae
npeaocTaBneHns rocyaapCcTBEHHON YCAYru.

[MokasaTenu OCTYMHOCTU N Ka4YecTBa rocyJapCTBEHHON YCIyrn
39. OCHOBHbIMM MOKa3aTenamMu 4OCTYMHOCTU U KadYeCTBa rocyapCTBEHHON YCIyrn ABNAIOTCS:

1) OTKPLITOCTb M NOMHOTA MHPOPMaLUKN AN 3aaBUTENeN 0 NOPSLKE U CpoKax NpeaocTaBreHns
rocyaapCTBEHHOM YCIyru;

2) cobnogeHve ctaHgapTa NpeaoCTaBreHns rocyAapCTBEHHOM YCNyru;

3) nonsi obocHoBaHHbIX Xanob 3assuTenen Ha genctens (6es3gencTene) u peLleHns,
ocyuwiecTensgemMble (NpuHMMaeMble) B XoAe NpeaoCcTaBneHns rocyaapCTBEHHOM yCnyrn, - He bonee
5 npoueHToB OT 0bLLero konmyecTaa xanob 3assutenen Ha AencTBus (6e3gencTeme) n peLueHus,
ocyLecTBnsiemble (NPUHNMaeMble) B XOAe NpefoCcTaBrneHnsi rocyJapCTBEHHOW YCyru;

4) pOCTYNHOCTL 0bpalleHVs 3a NpeaoCcTaBlEHNEM rocy4apCTBEHHOW YCyru, B TOM Y1cne Ans
NNL, C OrpaHNYEHHBIMU BO3MOXHOCTAMMU 3[10POBbS;

5) npegocTaBneHne BO3MOXHOCTU NOSyYeHUs1 MHpopMaLumm 0 Xxode NpPeaoCTaBneHus
rocyaapCTBEHHOM YCryru, B TOM YMCIe C UCMoNb3oBaHNEM PernoHanbHoro noprana;

6) KONUMYecTBO B3aUMOAENCTBUIM 3adBUTENSA CO cneynannctaMmm npyu npegocraBneHnm
rocygapCTBEHHOW YCINyrn N Ux NpoOAoIKUTENBHOCTL onpeaeneHsl AQMUHUCTPATUBHBIM
perriameHToM.



NHble TpeboBaHMs, B TOM YMCNe yYnTbiBaOLLME OCOBEHHOCTM
npegocTaBneHns rocygapCTBEHHON YCIyrn B MHOrOQYHKLNOHASTbHbIX
LeHTpax npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbBIX
ycnyr n 0Co6eHHOCTN NpeaoCTaBNeHNSA rocya4apCTBEHHON
yCryru B 9neKTpoHHON hopme

40. MNMpepocTasneHne rocygapCTtBEHHON YCNYyrn B MHOTOYHKLUMOHANbLHOM LIEHTpE
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIYT OCYLLECTBISETCA B COOTBETCTBUMU C
cornaweHnemM o B3aumoaencTBuu, 3akroyeHHbIM mexay MOLL n YupexaeHvewm.

41. lNpepocTtasneHne rocygapCTtBEHHON YCNYr B 35IEKTPOHHOM (OpMe OCYLLEeCTBNAETCS C
ncnosnib3oBaHnemM PervoHanbHoro noprana.

42. [Npv npegocTaBneHnn rocygapCTBEHHOW YCIyrn B 35IEKTPOHHOM (popme Ucnosnb3yeTca
yCUNeHHasa KBannuguumpoBaHHas 3NeKTPOHHas NoOAMUCh.

43. [loBepeHHOCTb, MOATBEPXKAAOLW AN NONIHOMOYME Ha obpalleHne 3a nonyyYyeHnem
rocygapCTBeHHOW yCNnyru, BbldaHHAA opraHu3aumen, ygocToBepaeTCcs yCUneHHom
KBannduuMpoBaHHOM 3M1EKTPOHHOM NOAMNUCHI0 MPaBOMOYHOrO JOIMKHOCTHOrO Nuua opraHMsauuu,
a [OBEPEHHOCTb, BblAaHHas PU3NYECKUM NULLOM, - YCUINEHHOW KBaNUULMPOBAHHOWN
31EKTPOHHOM MOANUCHLIO HOTapuyca.

44. Konun OKYMEHTOB, NpunaraembiX K 3asiBIIeHNI0, B OTHOLLIEHUN KOTOPbIX AAMUHUCTPaTUBHBIM
pernaMmeHToM He yCTaHOBMEHO TpeboBaHne 0 HoTapuanbHOM CBUAETENbCTBOBAHUN,
NoANNCHLIBAKOTCSA MPOCTON ANEKTPOHHOW NOANUCHIO 3asBuTens. [Ans nognucaHus Takmx
AOKYMEHTOB J0MNyCKaeTCs UCNONb30BaHNE YCUITEHHOW KBannUUnMpoBaHHOW 3NEKTPOHHOM
NoAnNucH.

45. [pu npegocTaBneHnn ycryr B arIeKTPOHHOM (hopme nocpeacTBoM dpesiepanbHOn
rocygapCcTBeHHOW MHAPOPMaLNOHHOW cnuctemMbl "EQUHBIM NOpTan rocygapCTBEHHbIX U
MYHULMNANbHbIX yenyr (pyHKUnn)", noptanos rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCIyr
cybbekToB Poccuiickon ®egepauun, a Takke oguumanbHbIX CauTOB OpraHOB rocyapCTBEHHOM
BMNacTu M OpPraHOB MECTHOro caMoynpaBreHus 3asBuTento obecnevmBaeTcs:

1) nony4eHne nHdopmMauumn o NOpPSLKe U CpoKax NpeaoCcTaBrieHNs yCnyru;

2) 3anncb Ha npueM B opraH (opraHunsauuio), M®L| ana nogaym 3anpoca o npegocTaBfeHum
ycnyru (ganee - 3anpoc);

3) hopmupoBaHme 3anpoca;

4) Nnpyem un perncTpaunsa opraHomMm (opraHnsaumein) 3anpoca U UHbIX JOKYMEHTOB, HEO6X04MMbIX
AnNa npefocTaBrieHnst yenyru;

5) onnata rocygapCTBEHHOM NOLWSMHBI 32 NpeaocTaBneHne yenyr 1 ynrarta UHbIX nraTexen,
B3MMaeMbIX B COOTBETCTBUM C 3aKoHoAaTenbLCcTBOM Poccunckon denepaumn (ganee - onnarta

yenyr);
6) nonyyeHue pesynbTaTa NpegocTaBrieHne ycnyru;

7) nony4eHve cBeleH1I O XOAe BbINONHEHNS 3anpoca;



8) ocyLecTBreHe OUEHKN KavyecTBa NpeaoCcTaBneHus yenyru;

9) pocynebHoe (BHecyaebHoe) obxanoBaHue pelueHni n gencrtemmn (6esgencteuns) opraHa
(opraHusauum), AOMKHOCTHOIO NMua opraHa (opraHusauumn) nnbo rocyaapCTBEHHOIO MUnu
MYHULMNANbHOMO Cry>aLllero.

[Mpn 3TOM 3aNUCb Ha NPUEM MOXET OCYLLECTBIIATLCA NOCPEACTBOM UHAPOPMALMOHHON CUCTEMBI
opraHa (opraHusauun) nnn MoL|, kotopasa obecnevmBaeT BO3MOXHOCTb MHTErpaLmm ¢ €ANHbIM
nopTasiom, noptanamu ycrnyr n opuumansHbIMU cauTamu.

Pazgen Il
Cocras, nocnegoBaTenbHOCTb U CPOKU BbINOSTHEHUSA
agMVHUCTPATMBHbIX Npouenyp (aencTeun), TpeboBaHUs K nopsaKy
NX BbINOMHEHUS, B TOM YMcre 0COBEHHOCTN BbINOMHEHUS
agMWHUCTPATUBHbLIX Npoueayp (AeNCTBUI) B 3NIEKTPOHHOM
dopme, a Takke 0COBGEHHOCTU BbINONTHEHUS aOMUHUCTPATUBHbIX
npouenyp B MHOrOYHKLUMOHAmMNbHbIX LIeHTpax
CocTaB agMUHUCTpPaTUBHBIX NpoLeayp B pamkax
npenocTaBneHns rocy4apCTBEHHON yCrnyru

46. MNpepocTtaBneHne rocyaapCTBEHHOM YCrnyru BKNoYaeT B cebs cnegyrowme
aZlMUHUCTpATUBHbIE Npoueaypsbl:

1) NnpueM 3asiBNEHNs 0 Ha3HaYeHNN eXXEMECSIHHON KOMMEHcaUun 1 npunaraeMbix K Hemy
[AOKYMEHTOB, pPErncTpaums 3asiBneHus;

2) paccMoTpeHune 3asBneHns 0 Ha3HavYeHun (06 oTkase B NpeoCTaBEHNN) eXXeMECAYHOM
KOMMeHcauun n npunaraemblx K HEMy JOKYMEHTOB.

47. bnok-cxema npefocTaBieHnsi rocyaapCTBEHHOM ycnyrn npusoauTtca B [NpunoxeHun 3 K
HacToswemy AQMUHUCTPATUBHOMY perfnameHTy.

Mprem 3asBnNeHns 0 NPeAoCTaBEHUN TOCYAAapCTBEHHOW YCnyru
M npunaraemblX K HEMy [JOKYMEHTOB, PermcTpaums 3asBrneHus

48. OcHoBaHVeM N4 Havana UCMNOoNHeHUs agMUHUCTPATUBHOW Npouenypbl ABNAeTCs
NnocTynneHue 3asBrieHns 0 NpeaocTaBneHnn rocygapCTBEHHON YCNyrn B YupexaeHue.

49. Cneumanuct YypexaeHusi, OTBETCTBEHHbIM 3a UCMNOSTHEHWE aaMUHUCTPaTUBHOM npoLenypbl,
NPUHUMaET 3asdBrneHne o NpeaoCTaBIEHUM rOCYAapCTBEHHOW YCNyru 1 npunaraemMble K Hemy
AOKYMEHTbI, peErmcTpupyeT 3asiBfieHe B IeHb ero NoCTYNfeHnsa B YupexgeHue.

50. Pe3ynbTaToM UCNOSHEHNst aAMUHUCTPATMBHOWN NpoLeaypbl SBNSETCA NPUeM 3asiBNeHns O
npeaocTaBneHMn rocydapCTBEHHOM YCyr U Npunaraemblx K HEMY IOKYMEHTOB, permctpaums
3asiBNeHusI.

51. Cnocobom dhukcauum NCNosTHEHNA agMUHUCTPATMBHON NpoLeaypbl ABASETCS NPOCTaBfeHne



perncTpaumMoHHOro wramna Ha 3adaBrieHnn o npegocrtaBrieHUn FOCyD,apCTBeHHOVI ycnyru.

52. B cny4ae ecnu 3aaBuTens obpawaetca B MOL, n npegcraBnseT nakeT AOKYMEHTOB,
yKasaHHbIX B NyHKTe 19 HacTodAwero AOMUHUCTPATUBHOIO pernamenTa, cneunanuct MoLl,
OTBETCTBEHHbIN 3a NPUEeM JOKYMEHTOB:

1) ycTaHaBnmBaeT NUYHOCTb 3aABUTENS (MPOBEpPSeT AOKYMEHT, YAOCTOBEPSAIOLMIA €ro FIMYHOCTD);

2) NpMHUMaeT OOKYMEHTLI, NpoBEPAET NPaBUJIbHOCTb HAannMcaHna 3asaBreHna 0 npenocrtaBneHnn
FOCYJJ,apCTBeHHOVI ycnyrm n cooTeetcrteme cBefeHun, YKa3aHHbIX B 3aABJ1EHUN, OAaHHbIM
AOOKYMEHTa, yaoCToBeEPALWEro JIMYHOCTD;

3) npoBepseT Hannyme Bcex HeoBXoaUMbIX AOKYMEHTOB, YKa3aHHbIX B MyHKTe 19 HacTosLwero
ALOMUHUCTPATUBHOIO perfameHTa.

53. Cneumanuct MLl B ycTaHOBNEHHOM Nopsigke:

odhopMnseT 3asBfieHMe CorfiacHo NpUIoXeHnam 1 - 3 AAMUHUCTPATUBHOIO perfiaMmeHTa, C
NCrnonb3oBaHMeM UHAPOPMALNOHHO-TENEKOMMYHUKALNOHHBLIX TEXHOIOMMI;

nepegaeT NHOPMaLMO O 3asiBNIEHUN U OKYMEHTaxX B YupexaeHue.

54. [Ina nogayun 3asBreHust 0 npeaocTaBneHnn rocygapCTtBEHHON YCNYrn B 35IEKTPOHHOM cbopme
3asBuUTEnb:

1) ocywiecTBnsieT BXoA Ha PervoHarnbHbI nopTarn nos CBOen y4eTHOW 3anuchio;
2) oTKpbIBaOT (pOopMy 3adBMNeHUs, KotTopas npegycMoTpeHa AN rocyaapCTBEHHOW YCnyru;
3) 3anonHseT 3asaBneHne, NpuknagbiBaetT HeobXxoanMble JOKYMEHTbI B ANIEKTPOHHOM BUAE;
4) oTnpaBnseT 3asiBrieHne B YupexaeHue.
PaccmoTpeHue 3asBneHns o npegocTaBfieHun eQUHOBPEMEHHOTO
OEHEXHOro NOoOLLPEHNs 1 NpuraraeMblx K HeMy JOKYMEHTOB

55. OcHoBaHWEM Ansi Ha4Yana UCNofHeHNst adMUHUCTPATMBHOWN NpoLeaypbl SsBNsSeTc NpuemM
3asiBNEHMS 0 NPEeAOCTaBNEeHNN eXXEMECSHHON KOMMNEHCaUUn 1 npunaraeMbix K HEMy JOKYMEHTOB,
perncTpauust 3asiBneHust.

56. OupekTop YupexaeHus B TedeHne 1 paboyero gHA CO AHA pernctpaummn 3assreHnst o
npenocTaBneHnn rocyAapCTBEHHOM YCIyru onpenensieT UCMONMHUTENS U3 Yncrna CoTPYAHUKOB
YupexaeHusa, oTBETCTBEHHOro 3a UCMNONHeHMe aaMUHUCTPaTUBHOW npoueaypbl (ganee -
OTBETCTBEHHbIN UCNOSTHUTEND).

damunus, nmsi, 0TY4ECTBO (NOCcreaHee - NpU HanM4ymMmn) OTBETCTBEHHOIO UCNONHUTENS, ero HOMep
TenedoHa 4OMKHbI ObiTb COOBLLEHbI 3asiBUTENIO MO €ro MMCbMEHHOMY UM YCTHOMY 06paLleHuio,
a Takke NocpeacTBOM MHPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMNOIMI, B TOM YKCHE C
ncnonb3oBaHneM PernoHanbHoro noprana.

57. OTBETCTBEHHbIA UCMIONHUTENb HE NO3AHee 5 pabounx gHEN CO AHSA NOCTYNNEHNUs B
YupexaeHue Hagnexawum o6pasom 0hopMIIEHHOIO 3asiBIEHNS O NPefOCTaBNeHNM
€XXeMECSHYHOWN KOMMNEHCaUMM U JOKYMEHTOB OCYLLIECTBMSET NPOBEPKY MOSNHOTHI U JOCTOBEPHOCTU
NpeacTaBneHHbIX B HUX CBEAEHWUI C LIENbI0 OLEHKN:



1) cornacoBaHHOCTU MHGOPMaLUK MeXay OTAeNbHbIMU JOKYMEHTaMM, ykadaHHbIMU B MyHKTe 19
HacToswero AODMUHUCTPaTUBHOIO pernamMmeHTa;

2) COOTBETCTBUSA CBEAEHUSM O 3aaBUTENE, NOMyYEHHbIM NyTEM MeXBELOMCTBEHHOIO
MHGOPMAaLNOHHOIO B3aMMOAENCTBUS:

1) F'YBM MB[ - pokymeHTbI, cogepkalme cBeaeHus:

O perucTpauum 3asiBuTens no MecTy XUTenbCcTBa rpaxagaHnHa Poccurckon ®enepauuu;

O OeNCTBUTENbHOCTU (HeAEeNCTBUTENBHOCTU) NacnopTa rpaxgaHuHa Poccuinckon enepaumu;
2) 'YITHAO "HK3C" - pokyMeHTbI, cogepxaliue csegeHus:

06 onnaTe 3a NpegoCTaBneHne MeCTHOro TenedoHHOro coeanHeHns! Npyu aboHEHTCKOM cucteme
onnaTbl yCryr CBSI3W.

58. B crniyvae BbIsiBfieHUs OCHOBaHUW ANSA 0TKasa B NpeJoCTaBleHNN eXXeMeCsa4yHON KOMMeHcaLmu,
yKa3aHHbIX B NyHKTe 24 AOMUHUCTPATUBHOIO perfnamMmeHTa, OTBETCTBEHHbIV UCMNOMHUTENb B
TeyeHne 3 pabounx AHen Co OHA BbIABNEHNS YKa3aHHbIX OCHOBaHW NOAroTaBnvMBaeT
MOTMBUPOBaHHbIA OTKa3 B NPeAoCTaBIEHUN eXeMeCA4YHON KOMNeHcauuu.

OTkas B npeocTaBrieHUN exxeMecadYHOn KomneHcauum ogopmnseTca B oopme yBeOMIEHNS 3a
noanucblo AnpekTopa (3amecTuTens AMpekTopa) YupexaeHus.

59. OTBETCTBEHHbIN UCMONMHUTENL B TeYeHne 3 paboumx gHEeN Co OHA NoANMCaHUSA yBEAOMIEHMWS
00 OTkase B NpeaoCTaBIEHNN EXXEMECAYHON KOMMNEHCALNMN:

1) Bpy4aeT ero 3asiBuTento HenocpeacTBEHHO B Y4ypexaeHun. B cnyyae HEBO3MOXHOCTU
BpyYeHMs yBegoMneHnsa 06 oTkase B YUYpexxaeHUn B yCTaHOBIEHHbIV CPOK OTBETCTBEHHbIN
NCMONHUTESb HanpaBfisSeT ero 3asiBUTEN0 NOYTOBbLIM OTMNPaBNeHneM C yBeAJOMIEHNEM O
BpyYeHuu;

2) HarpaBnseT ero 3aka3HbiM NOYTOBLIM OTMPaBiEHNEM C YBEAOMITEHUEM O BPYYEHUN;
3) HarpaenseT ¢ ucnorib3oBaHMeM PervoHansHoro noprana;
4) HanpaBsnseT Yepe3 MOLI.

BmecTe ¢ yBeaoMIieHnem 00 oTkase B npegocrtaBiieHNn eXeMeCcsiMHOM KOMMeHcauumn 3aaBuTento
BO3BpaLlaloTCA BCe npeactaB/ieHHble UM JOKYMEHThI.

60. B cnyvae ecnu B xofe nNpoBepKU He BbISBNEHbI OCHOBaHUSA ANS OTKa3a B NpeoCcTaBneHnm
eXeMeCsi4HOM KOMMNeHcaLmn, yCTaHOBMNEHHbIE B NyHKTe 24 HacTodAwwero AQMUHUCTPATUBHOIO
perrnameHTa, OTBETCTBEHHbINA UCMNOSNHUTENDb B TeyeHue 3 paboumx gHEn co OHS perncrpaumm
3asBrieHNs N JOKYMEHTOB O(hOpMIAET pacrnopsikeHne n yseomreHne o npegocTaBneHum
3a8BUTENO E)KEMECAYHOW KOMMNEHCAaLUN.

61. OTBETCTBEHHbIN UCMONMHUTENb B TeYEeHne 3 paboumx AHEN CO OHA U3OaHUSA pacropsiKeHUs O
npegocTaBNeHnn eXxXxemMeca4yHon KOMNeHcaumm n nognucaHna ysegomsieHust 0 npegoctaBieHnm
eXeMeCs4YHON KOMMeHcaLumu:

1) Bpy4aeT ero 3asiBuTento HenocpeacTBEHHO B Y4ypexaeHun. B cnyyae HEBO3MOXHOCTU
BpyYeHUs yBeJOMMEeHNA 0 NpeoCTaBieHNN eXXeMeCcsa4yHON KOMMNeHcaumm B YUupexaeHuu B
YCTaHOBIEHHbIV CPOK OTBETCTBEHHbIN UCMONMHUTEND HanpasnseT ero 3agBmUTento NOYTOBbIM
OTnpaBrieHNEM C yBeJOMISIEHUEM O BPYYEHUMU;



2) HarpaBnseT ero 3aka3HbiM NMOYTOBLIM OTMPaBiEHNEM C YBEAOMITEHMEM O BPYYEHUN;
3) HarnpaenseT ¢ ucnorib3oBaHMeM PervoHansHoro noprana;
4) HanpaBsnseT Yepe3 MOLI.

62. Pe3ynbTaToOM UCMNOMHEHNA aMUHUCTPATUBHOM Npouenypbl ABNSeTCA Ha3HayYeHue (0Tkas B
Ha3Ha4YeHUN) exxeMeCcsa4YHON KoMNeHcauuu.

63. Cnocobom dhukcaumm NCNosTHEHNS agMUHUCTPATMBHOWN NpoLueaypbl ABASETCS:

1) yBegomneHue 06 oTkase B NpeaoCTaBreHnn eXeMeCca4YHON KOMNeHcaumm;

2) pacrnopsbkeHne o npefoCTaBNeHUn exXxemMeca4yHOoM KOMMNeHcaumn.
McnpaeneHme TexHmyecknx owmbok

64. B cnyyae BbisiBNeHWs 3asBUTeNemM B NONyYeHHbIX JOKYMEHTax onevaTok u (Mnu) owmbok
3aaBuTENDb NpeacTaBnseT B YupexaeHue 3assneHme o6 ncnpasneHny Takmx onevaTtok u (unm)
OLUNBOK.

65. OTBETCTBEHHbIN UCMOMHUTENb B CPOK, HE NMpeBblaowmnn 3 paboymx gHen co gHA
NOCTYyNneHns 3aaBneHms o6 ncnpasneHnn oneyvyaTok n (unum) owmbok, NPOBOANT NPOBEPKY
yKa3aHHbIX B 3a8BNeHUN CBeAEeHUN.

66. B cnyyae BbisSiBNEHWS OOMNYLLEHHbIX ONeYaTok 1 (unu) owmbok B AOKYMeHTaXx, BblaHHbIX B
pesyrnbTate npefocTaBrneHnsi rocyJapCTBEHHOW YCMyr, OTBETCTBEHHbIV UCTONHUTENb
OCYLLECTBNSAET UX 3aMeHy B CPOK, He npeBbIatoLwmin 5 pabovmx gHen co OHA NOCTyNneHns
COOTBETCTBYHOLLErO 3asiBrIeHS.

B3anmopencteume YupexgeHusa ¢ opraHamu, y4acTBYHOLLNMMM
B NpeJoCTaBfeHnn rocyaapCTBEHHbIX yCryr, (hOpMUpoBaHme
N HanpasneHne MexBe4OMCTBEHHbIX 3anpoCOB B Yka3aHHbIE OpraHbl,
yyacTByloLLMe B NpeoCTaBneHnn rocygapCTBEHHbIX yCryr

67. C uenbto Nony4yeHnsi rocyaapCTBEHHOW YCnyrn He TpebyeTcs NpefocTaBneHne 3asBuTenem
[AOKYMEHTOB, BblAaHHbIX NHbIMW OpraHamMun rocy4apCTBEHHOW BNacTy.

WckntoueHne cocTaBnstoT AOKYMEHTbI, HEOOX0ANMbIE B COOTBETCTBMM C HOPMATUBHbIMU
npaBoBbIMW akTamMu 4119 NpeaoCTaBIeHUst TOCYyA4apCTBEHHOMW YCyry, ucHeprbiBaloLWmi nepeyvyeHb
KOTOpbIX YKa3aH B nyHkTe 21 HacToswero AQMUHUCTPATUBHOIO pernameHTa.

68. B pamkax npegoctaBneHnsa rocygapCTBEHHON YCNyru MexseoOMCTBEHHOE NH(POPMaLIMOHHOE
B3aUMOJENCTBME OCYLLECTBNAETCS C:

1) 'YBM MB[ - foKyMeHTbI, coaepKaline cBegeHuUs:

O perucTpauum 3asiBuTens no MecTy XUTenbCTBa rpaxagaHnHa Poccurckon ®epepauuu;

O OeNCTBUTENbHOCTU (HeAEeNCTBUTENBHOCTU) NacnopTa rpaxgaHuHa Poccuinckon enepaumu;
2) 'YITHAO "HK3C" - pokyMeHTbI, cogepxaliue csegeHus:

06 onnaTe 3a NpegocTaBneHne MeCTHOro TenedoHHOro coeanHeHnst Npyu aboHEHTCKON cucteme



onnaTbl YCryr CBSI3W.

69. MexxBeJOMCTBEHHBbIV 3arnpoc O NpeacTaBreHuy AOKYMEHTOB 1 (MNun) MHopMaLunmn, yKkadaHHbIX
B NyHKTe 20 HacToswero AOQMUHUCTPATUBHOIO pernamMeHTa, ans npeaocraBneHns
rocygapCTBEHHOW YCNyrn C UCNOfNb30BaHNEM MEXBELOMCTBEHHOIO MHPOPMALMOHHOIO
B3aMMOOENCTBUA COOEPXKMUT YKa3aHne Ha 6a30BbIN rocyaapCTBEHHbIN MHAPOPMALMOHHbBIN pecypc,
B Lenisix Be4eHUs KOTOpOoro 3anpalumnBaroTcs AOKYMEHTbI 1 MHpopMaLnd, Unuv B cnyyae, ecnu
Takne JOKYMEHTbI 1 nHpopmauna He Obiny npeacTaBneHbl 3adBUTENEM, CrieayloLmne CBeaeHns,
€eCnun JOMONHUTErbHbIE CBEAEHUA He YCTaHOBIMEHbl 3aKoHo4aTeNbHbIM akToM Poccunnckon
depepauyum:

1) HaMmeHoBaHWe Y4pexaeHus, HanpaBnAwLero MexxBeJoOMCTBEHHbIN 3anpoc;
2) HauMeHoBaHWe opraHa, B agpec KOTOporo HanpasrisieTCa MeXBeAOMCTBEHHbIV 3anpoc;

3) HaMMeHoOBaHWe rocyaapCTBEHHOW YCryrn, Ana NnpeaocTaBneHnsa KOTopon Heobxoammo
npegcraBneHne AoKyMmeHTa un (Mnn) nHpopmaumm, a Takxke, ecnum MeeTcs, Homep
(MaeHTUdMKaTOpP) TakoW yCrnyrn B peecTpe rocyaapCTBEHHbIX YCNYT;

4) ykazaHue Ha NoNoXXeHUs1 HOPMaTMBHOMO NPABOBOrO akTa, KOTOPbIMWU YCTAaHOBEHO
npeacTaBneHne JoKyMeHTa 1 (Mnun) MHpopmaumm, HeobxoauMbIX ANs NpeaocTaBneHus
rocyaapCTBEHHOW YCyrn, U yKasaHue Ha PeKBU3UTbI JAHHOTO HOPMAaTUBHOMO NPaBOBOrO aKTa;

5) cBegeHns, Heobxoaumble Ans NpeacTaBneHns JOKyMeHTa u (Mnun) nigopmMaumm,
yCTaHOBIEHHblE aAMUHUCTPATUBHbLIM perfiaMeHToOM NpeaocTaBrneHnsi rocygapCcTBEHHOW yCryru, a
Takke cBefeHuns, NnpeayCcMOTPeHHble HOPMaTMBHbBIMU NPAaBOBbIMU akTaMu Kak Heobxoaumble Ans
npeacTaBneHns Takmx JOKYMEHTOB U (Urnn) nHpopmauuu;

6) KOHTaKTHas MHpopmaums Ans HanpasreHNs OTBeTa Ha MeXBEeAOMCTBEHHbIV 3anpoc;
7) baTa HanpasneHna MexxBeJOMCTBEHHOIO 3anpoca;

8) hamunua, umsi, oT4ecTBO (NocnegHee - NpU Hann4un) U AOSMKHOCTbL NuLa, NOAroTOBUBLLIETO U
HanpaBMBLLEro MeXBeAOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa u (1nu)
afpec 3reKTPOHHOM NMoYThl AAHHOIOo Nvua Ans CBA3W.

70. Cpok NoaroTOBKU M HarnpasneHna oTBeTa Ha MeXBEeAOMCTBEHHbIV 3anpoc O NpeacTaBfieHnmn
AOKYMEHTOB N MHpOopMaLmK, ykasaHHbIX B NyHKTe 20 HacToswero AOQMUHUCTPaTUBHOIO
pernameHTa, 4na NnpegocTaBneHns rocygapCTtBEHHON YCIyrn ¢ UCNONb30BaHNEM
MEXBE4OMCTBEHHOIO MHAPOPMALMOHHOIO B3aMMOAENCTBUA HE MOXET NpeBbIWaTh 5 paboymx
AHEeNn co OHSA NOCTYNNeHUs MeXxBeLOMCTBEHHOrO 3arnpoca B opraH, NpeaoCTaBnaowWwmm AOKYMEHT
N UHOPMALUIO, ECINN UHbIE CPOKM NOATOTOBKN N HanpaBfieHUsl OTBETa Ha MeXBeLOMCTBEHHbIN
3anpoc He yCcTaHOBIMEHbl pefepanbHbIMU 3aKOHaMK, NpaBoBbIMKU akTamu [NpaBuTenscTBa
Poccunckon ®egepaunm n npUHATLEIMU B COOTBETCTBUM C (beaeparibHbIMU 3aKOHaMU
HOpMaTUBHBIMM NPaBOBbIMK akTaMu cybbekToB Poccuinckon ®epepauuu.

Paspen IV
dopMbl KOHTPOINSA 3a UCMONHEHMEM agMUHUCTPATUBHOIO pernaMmeHTa
Mopagok ocyLeCcTBNEHNS TEKYLLEro KOHTPOs 3a cobnogeHnem
N UCMNONMHEHUEM OTBETCTBEHHbLIMU AOIMKHOCTHLIMWU NTMLAMW MONOXEHN

A,D,MVIHI/ICTpaTI/IBHOFO pernameHTa " MHbIX HOPMaTUBHbIX NMPaBOBbIX



aKToB, yCTaHaBnMBaoLwmnx TpeboBaHNA K NnpefoCTaBneHunto
rocygapCTBEHHOW YCNyru, a Takke NPUHATUEM MU peLLeHUN

71. KoHTponb 3a cobniogeHnem AQMUHUCTPaTMBHOIO pernamMeHTa cneumanuctamm YupexaneHums
OCyLLeCTBNAeTCa B hopMe TEKYLLLEro KOHTPOSIS U B (POPMeE KOHTPONS 3a NOSTHOTOM N Ka4eCTBOM
npegocTaBneHns rocyaapCTBEHHOWN YCryru.

72. Tekywmm KOHTpOnb 3a cobnogeHnem AAMUHUCTPATUBHOIO perfaMmeHTa OCyLeCTBNAETCA:
pykoBoautenem [lenaptaMeHTa B OTHOLLIEHUN OUpeKTopa YUYpexaeHus;

AVNPEKTOPOM YUpexaeHusi B OTHOLLEHMM HavarbHMKa oTAena HasHadeHust coumarbHbIX BbinaaTt n
npegocTaBneHnsa cybcnann rpaxxgaHam YupexaneHus;

Ha4YalnbHMKOM OTAerna Ha3Ha4YeHna counanbHbIX BbINNaT U NpegocTtaBiieHnA Cy6CI/ILI,I/II7I rpaxgaHam
y‘-lpe)K,D,eHl/lFl - B OTHOLLUEHNN OTBETCTBEHHbIX UCMNOMTHUTENEN.

MopsigoK M NEPUOANYHOCTb OCYLLECTBIEHNS NaHOBbIX Y BHENNAHOBbLIX
NPOBEPOK NOSHOTLI U KayecTBa NpeoCTaBeHNs FocyaapCTBEHHOM
yCryru, B TOM Yucrie nopsiaok 1 (OOpMbl KOHTPOSS 3@ NOSTHOTON
N Ka4YeCTBOM MNpeaocTaBeHns FoCyAapCTBEHHONM YCnyrm

73. KOHTpOsb 3a NOSIHOTOM 1 Ka4eCTBOM NpefoCTaBeHns rocyapCTBEHHOW YCIyrn BKNOYaeT B
cebsi npoBeAeHMe NNaHOBbLIX M BHEMMAHOBLIX NPOBEPOK, BbISIBIIEHNE U YCTPAHEHME HAPYLLEHWUN
npae 3adBuUTENEn Npu NpeaocTaBrieHnn rocyaapCTBEHHOW YCNyTu.

74. lnaHoBbIE NPOBEPKU NPOBOAATCA MO peLLeHnto pykoBoauTensa [lenaptameHTa B OTHOLLEHUN
cneumanucToB 1 pas B nonroga.

75. ExXerogHbIN NnaH NpoOBEPOK yCTaHaBnmMBaeTcs pykosoautenem [lenaptameHTa.

76. BHennaHoBble NPOBEPKM MPOBOAATCA NO peLleHuto pykosoauTens [lenaptameHTta B
OTHOLUEHUM cneynanmcToB YupexaeHus npu nocTynneHnn nHpopmMauum o HapyLweHnn nosTHOThbI
N Ka4yecTBa nNpefoCcTaBnNeHns rocygapCTBEHHON YCryrn oT 3asBuTesnien, opraHoB
rocygapCTBeHHOW BNacTu.

77. BHennaHoBble NPOBEPKM MOMHOTLI U KavyecTBa NpefoCTaBNeHns rocy4apCTBEHHON YCIyru
npoBoasTcs [lenapTaMeHTOM Ha OCHOBaHUK »anob (NpeTeH3ni) rpaxaaH Ha peLleHns nnm
aencteus (6esgencTane) AOMKHOCTHBIX MWL U CNELNanncToB YUYpexaeHus, NpUHATbIE Unn
OCYLLEeCTBIEHHbIE B X04e NpeaocTaBreHnsa rocygapCTBEHHON YCNyri.

78. [poBepKy NpoBOAAT rpaxaaHckne cnyxaume [lenaptaMeHTa, yKkasaHHble B
pacnopsaanTenbHoM akte. B npoBepkax 06s3aTenbHO NpUHUMAET ydacTne CoOTPYAHMK
[enapTameHTa, B AOMMKHOCTHbLIE 00513aHHOCTN KOTOPOro BXOAUT NPaBOBOE COMPOBOXAEHNE
AeATenbHOCTN YypexaeHus.

79. PesynbTaTbl NpOBEPKM 0QOPMAAIOTCA B (OOPME akTa, OTpaxaroLero o6CcToaTenocTBa,
MOCNY>XUBLUNE OCHOBaHWEM MPOBEPKN, OOLEKT NPOBEPKU, CBEAEHNS O cneunanncTe YdypexaeHus,
OTBETCTBEHHOM 3a NnpefocTaBrieHne rocygapcTBEHHOW yCryrn, Hannyme (oTCyTCTBUE) B
AENCTBUSX cneyunanucta YupexaeHus, OTBETCTBEHHOIO 3a NpefocTaBrieHne rocyapCTBEHHOM
ycnyru, o6CToaTenNnbCTB, CBUAETENbCTBYIOWMX O HApyLUEHUN adMUHUCTPATMBHOIO pernameHTa,
CCbISIKy Ha AOKYMEHTbI, OTpaatoLime gaHHble 06CTOATeNbLCTBA, BblBOAbI, HEOOCTATKN U



npeanoXeHns No Ux yCTpaHeHuo.
OTBETCTBEHHOCTb CMeumMannucToB YUupexaeHus 3a peLleHus
n penctena (6esgencrame), NnpyHMMaemble (OCyLLLECTBNAEMbIE)
UMK B Xo[e npeaocTaBreHnsd rocyaapCcTBEeHHON yCnyru

80. HayanbHUK OoTAENa Ha3Ha4YeHUs coumnarnbHbIX BbINaT U NpeaocTaBneHnsa cyéenann
rpaxkgaHam YupexxgeHusa HeceT nepcoHaribHy OTBETCTBEHHOCTb 3@ OpraHn3auuio UCNOSTHEHMS
aZlMUHUCTPATUBHBIX NpoLeayp, ykasaHHblx B pasgene Il ADMUHUCTpaTUBHOIO perfiaMmeHTa.

81. OTBETCTBEHHbIN UCMOMNHUTESTb HECET NepPCOHarbHY OTBETCTBEHHOCTb:

1) cobniofieHe CpoKOB 1 Nopsiaka Npuema, perncTpaumm U pacCMOTPEHNS 3asiBNEHUS O
npeaocTaBneHnn rocyaapCTBEHHOWM YCNyru 1 NpunaraemMblix K HEMy JOKYMEHTOB;

2) NpaBUNbLHOCTbL OPOPMIEHUSA U Bblgady (HanpasrieHue) pesynbTaTa npegocTaBneHus
rocyaapCTBEHHOM YCIyru;

3) COOTBETCTBME pe3yrbTaTOB PACCMOTPEHUSA JOKYMEHTOB, NpeACcTaBlEHHbIX 3adBUTENEM,
TpeboBaHnAM 3akoHoaaTenbcTBa Poccunckon ®egepaumn.

TpeboBaHua K NopsaKy 1 opMam KOHTPOIs 3a NpeaoCcTaBfeHneM
rocygapCTBEHHOW YCNyrn, B TOM YUCIE CO CTOPOHbI rpaXaaH,
nx 06 beanHEHUI 1 opraHn3auunn

82. [Insa ocyLwlecTBneHNa KOHTPONS 3a npefoCcTaBfeHMeM rocygapCTBEHHOW YCNyrn rpaxaaHe, nux
06beaUHEHNSA N OpraHM3aummn UMELOT NPaBo HanpaBnATb MHAMBUAYANbHbIE U KONNEKTUBHbIE
obpaLleHnsa ¢ NpeanoxXeHnamMm, peKomeHgaumMsaMm no COBEpPLIEHCTBOBAHUIO KayecTBa U nopsiaka
npeaocTaBneHnsa rocy4apCTBEHHON YCNyru, a Takke 3asiBreHns n xanobbl ¢ cooblieHnem o
HapyLLeHMUM cneumanmncTtoM YupexaeHus, NnpeaocTaBnsowmm rocyaapCTBEHHYIO YCnyry,
TpeboBaHnn AODMUHUCTPATMBHOIO pernamMmeHTa, 3aKOHOB U UHbIX HOPMATUBHbIX MPaBOBbIX aKTOB.

83. NHdopmauus o pesynbTatax paCCMOTPEHUS 3aMevaHuin 1 NpearioXXeHUn rpaxaaH, ux
o6beaVHEHN N OpraHM3aL i 4OBOAMTCS A0 CBEAEHUS MWL, HAaNnpaBUBLLMX 3TN 3aMevaHuns 1
NpeanoXeHus.

Pasgen V
HocynebHbin (BHecyaebHbIN) NOpSAOK 06XKanoBaHUA peLleHnn
n gencTeun (6e3gencTeums) YupexaeHus, a Takke ero
AOIMKHOCTHbIX NML, FOCY4apCTBEHHbIX Cry>KaLlmnx
NHdopmaums ona 3assutens o ero npase Ha gocyaebHoe
(BHecynebHoe) obxanoBaHue aencTeun (besgenctens) un
peLleHnn, NPUHATLIX (OCYyLLEeCTBNSEMbIX) B Xo4e
npeaocTaBneHnsa rocygapCTBEHHON yCnyru

84. 3agButenu nmeroT NpaBo Ha obxanoBaHue genctenn (6e3aencTBus) n peleHni, NPUHATLIX



(ocywecTBnsieMblx) B Xo4e NpPeAoCTaBNEeHUs roCcy4apCTBEHHOW ycnyru, B 4ocyaebHoM
(BHecyoebHoM) nopsake.

85. OcHoBaHueM Ansa Havana npouenypbl gocyaebHoro (BHecyaebHoro) obxanoBaHus saBnsieTcs
nogavya 3asiBUTeneM xanobbl B COOTBETCTBMM C 4YacTbio 5 ctatbn 11.2 egepanbHOro 3akoHa ot
27 wiona 2010 roga N 210-$3 "O6 opraHmsaumm npegocTaBneHns rocyaapCTBEHHbIX U
MYHULMNAnNbHbIX yenyr".

MpeomeT xanobbl

86. NpeameTtom gocynebHoro (BHecynebHoro) obxanoBaHns ABNAIOTCA pelleHne, 4ENCTBME
(6espencTBme) YupexaeHusi, COTPYOHUKOB YUpexaeHnsa, OTBETCTBEHHbIX 3a NpefocTaBneHme
rocygapCTBEHHOW YCIyrn, B TOM Yucne:

1) HapyLLEeHMe cpoka permcTpauunn 3asiBrieHns 3asBuTens o NpeaocTaBneHMN rocyaapCcTBEHHOM
yCnyru;

2) HapyLLeHne cpoKa NpeaocTaBneHns rocy4apCTBEHHON yCnyru;

3) TpeboBaHune y 3aaBUTENSA AOKYMEHTOB, HE NPEaYCMOTPEHHbIX HOPMATUBHBIMY MPaBOBbLIMU
akTamu Poccunckon degepaumm, HopMaTUBHLIMWU NPaBOBbIMKY akTaMyu HeHeLKoro asTOHOMHOIo
oKkpyra (B TOM YMCIe HaCTOAWNM aAMUHUCTPATUBHBIM pernaMmeHToM) A58 npeaocTaBreHns
rocyaapCTBEHHOM YCIyru;

4) oTka3 B npuemMe y 3asaBUTeNs JOKYMEHTOB, NpeaoCcTaBieHne KOTOpbIX NpesyCcMOTPeHo
HOpMaTMBHbIMUM NPaBoOBbIMM akTaMmn Poccuinckon degepauunm, HOpMaTUBHLIMWU NPABOBbLIMU
akTamy HeHeLKoro aBTOHOMHOrO OKpyra (B TOM 4ucrie HacToAWwuM AQMUHUCTPATUBHBIM
perrnamMeHToM) AN npegocTaBneHns rocygapCTBEHHON yCnyru;

5) oTka3 B npedocTaBneHnn ycryru, eCriv OCHOBaHUA OTKa3a He npedycMoTpeHbl doefeparbHbIMU
3aKOHaMW U NPUHATLIMU B COOTBETCTBUN C HUMU UHBIMW HOPMAaTUBHBIMW MPaBOBLIMW akTaMu
Poccuiickon depepaunn, HopmMaTUBHLIMU NPaBOBLIMU akTaMu HeHeuKoro aBTOHOMHOIO Okpyra (B
TOM Yucne HacToAWMM AOQMUHUCTPATUBHBIM perfnameHToMm);

6) 3aTpeboBaHune C 3aaBUTENS NPU NPEOCTABEHUN rOCYAAPCTBEHHOM YCIyru Nnathbl, He
npegycMOTPEHHON HOPMAaTUBHBIMU NPaBoBbIMU akTaMun Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMW akTaMu HeHeLKOro aBTOHOMHOIO OKpyra, B TOM YUCIe HACTOSALWMM
AOMWHUCTPATUBHBLIM perfiaMeHToM;

7) OTKa3 COTPYAHWUKOB YUpexaeHus B UCnpaBneHny AonyLeHHbIX onevyaTok U ownbok B
BblJaHHbIX B pe3ynbTaTe NpeaoCTaBreHns rocy4apCTBEHHON YCNyrn AOKyMeHTax fimbo
HapyLUeHNe YCTaHOBMEHHOro Cpoka TaKuxX UCNpaBneHuNn.

OpraHbl rocygapcTBeHHON BNACTU U YNONTHOMOYEHHbIEe
Ha paccMoTpeHue Xanobbl JOMMKHOCTHbIE NMLA, KOTOPbIM MOXET BbITb
HanpasneHa xanoba 3assuTens B gocyaebHom
(BHecyoebHom) nopsake
87. 3aasutenun moryt obpatutbcsa B gocygebHom (BHecyaebHOM) nopsake ¢ xanobown K:
1) pykoBogutento [lenaptameHTa Ha pelueHus n gencteud (besgencramne):

OOJDXHOCTHbIX L, 1 cneunanncTtoB quem,quM;l, yHacTByrOWKMX B NpegocTtaBlieHUn



rocyaapCTBEHHOM YCIyru;

Ka3eHHOro yypexaeHus HeHeukoro aBTOHOMHOro okpyra "MHOrogyHKUMOHabHbIN LEHTP
npegocTaBnNeHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCryr";

2) rybepHaTopy HeHeLKkoro aBTOHOMHOIO OKpyra Ha pelueHus n gencteus (besgencrene)
pykoBoautensa lenaptameHTa.

Mopsiaok nogayn n paccMoTpeHus Xanobbi

88. XKanoba nogaeTcsa B NMCbMeHHOM bopMe Ha ByMaKHOM HOCUTENE NN B ANEKTPOHHOM
dopme.

89. B nucbmeHHon hopme Ha BymakHOM HocuTerne xanoba moxeT 6bITb HanpaBfeHa no no4te, a
TaKkKe NPUHATa NMYHO OT 3asiBUTENS B YUpeXaeHn no MecTy NpeaocTaBneHns rocygapCcTBeHHON
yCrnyru, B TOM YnCre B XOA4e NIMYHOro npuema.

Bpemsi npuema xanob 4omkHO coBnagaTb CO BpEMEHEM NPEAOCTaBEHUSI TOCYAapCTBEHHOM
yCnyru.

Mo®L| ocywectBnsaeT npuem xanob, KacarLLMXCH TONbKO TeX roCy4apCTBEHHbIX YCIyr, B
OTHOLUEHUM KOTOPbIX 3aKMNo4eHbl cornatleHms o B3ammogenctanm mexgy MoL n YupexageHvem.

B cnyyae nogaun xanobbl yepe3 M®L| nnbo npu nMyHOM npueme 3aaBuTENb NpeacTaBnseT
OOKYMEHT, YAOCTOBEPSAIOLLMIA €ro IMYHOCTb B COOTBETCTBUM C 3aKoHOA4aTeNnb,CTBOM Poccumnckon
depepaumm.

90. B anekTpoHHOM Buae xanoba moxeT 6bITb NogaHa 3agBMTENEM NOCPEACTBOM:

1) oduumansHoro cavta [lenaptameHTa B cetu "MIHTepHeT",

2) aNeKTpOHHOW NoYThbl [lenapTameHTa;

3) opuymansHoro canta AgMmHUcTpaumm HeHelKoro aBTOHOMHOro okpyra (wWww.adm-nao.ru);
4) aneKTPoOHHOW NoYTbl AOQMUHUCTPaLMM HeHeukoro aBTOHOMHOIO okpyra (priem@adm-nao.ru);

5) noptana denepanbHON rocyaapCTBEHHON MHAPOPMALMOHHON CMCTEMbI, 0BecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxxanosaHus peleHnn n aenctesnin (6esgencraems),
COBEpLUEHHLIX NPV NPeoCTaBNEHMN FOCY4APCTBEHHbIX U MyHULMNANbHbLIX YCIyr
(do.gosuslugi.ru);

6) permoHanbHOro noprtana.

91. MNMpunem xanob, HanpaBnaembIx B AQMUHUCTpaUmMo HeHeuKoro aBTOHOMHOIO OKpyra,
OCyLLeCTBNSAETCS 0TAENOM JOKYMEHTOO6opoTa, AenonponssBoacTea u paboTbl ¢ ob6paLleHnamm
rpaxaaH, BO BpeMS fNNYHbIX MpUemMoB 3amectuTenen rybepHaTtopa HeHeLkoro asBTOHOMHOrO
oKpyra, a Takke B pabo4yee BpeMms, yCTaHOBNEHHOE ANs npMeMa obpalleHunin: ¢ noHegenbHuKa no
naTHMUy ¢ 8 yacos 30 MuHyT o 17 yacos 30 MyHyT, nepepsbiB ¢ 12 yacoB 30 mnHYT Ao 13 yacos
30 muHyT, no agpecy: r. HapbaHn-Map, yn. Cmngosuya, g. 20, kab. 17, nnn no dakcy: (81853) 4-
17-00.

Mprem xanob B anekTPoHHOW hopMe, NOCTYNMBLUNX Ha OPULMATbHbBIA CalT N ANEKTPOHHYIO
noyty AaAMuHucTpaumm HeHeukoro asTOHOMHOIO OKpyra, OCyLLeCTBISET OTAenN
AoKyMeHToob60opoTa, A4enonpon3BoAcTBa U paboTkl ¢ obpalleHns My rpaxaaH.



92. B cny4ae ecnu xanoba nogaeTcs Yepes NpeacTaBuTeNs 3asBUTENS, Takke NpeacTaBnseTcs
AOKYMEHT, NoaTBepXXAatoLLnn NOSTHOMOYNA Ha OCYLLLEeCTBIIEHNE OEeNCTBUA OT UMeHU 3asaBuTtens. B
KayecTBe JOKYMeEHTa, NOATBEPXJaroLwero nofHOMOYUA Ha OCyLLeCTBEHNe 4ENCTBUN OT UMEHN
3asBUTENS, MOXET ObITb NpeacTaBneHa:

1) odpopmneHHas B COOTBETCTBUM C 3aKoHOAATeNNbCTBOM Poccunckon degepaunm 0OBEPEHHOCTb;

2) KONUA peLLeHns 0 HasHa4YeHUn nnu ob n3bpaHumn NMB0O Npukasa 0 Ha3Ha4YeHUM PU3NYECKOro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM Takoe usndeckoe nuuo obnagaeT npaBom
AENCTBOBATb OT MMEHN 3asiBuTeNs 6e3 JOBEPEHHOCTW.

93. MNpn nogaye xanobbl B 3NEKTPOHHOM BUAE OOKYMEHTbI, YKa3aHHble B MyHKTEe 92 HacTosALWero
AOMWHUCTPaATUBHOIO pernaMmeHTa, MoryT 6biTb NpeacTaBneHbl B POPMe 3NEKTPOHHbIX
AOKYMEHTOB, MOAMMUCAHHBLIX 3NIEKTPOHHOW MOANUCHI0, BUA KOTOPOW NpeayCcMOTpeH
3aKoHogaTenscTBoM Poccuiickon ®egepaunn, npyu 3TOM JOKYMEHT, YAOCTOBEPSIOLLMIA NTMYHOCTb
3aaBuTenNs, He TpebyeTcs.

94. )Kanoba gomkHa cogepxaTb:

1) HauMMmeHoBaHWe Y4upexaeHus, CTPYKTYPHOro nogpasgeneHus YupexaeHns, ocyLLeCcTBSoWero
npegocTaBneHne rocyAapCTBEHHON YCNyru, a Takke amunuio, Ms, oT4eCTBO (NocreaHee - npu
HanNu4Mm) cCOTpyaHuKa, pelleHns, aencTems (besgencramne) KOToporo o6xanyTes;

2) hamunuio, UM, OTYECTBO (MocneaHee - Npu Hanudnm), cCBegeHUst 0 MecTe XUTesbCTBa
3aaBuTensa - puanyeckoro nuua nmbo HaMmeHoBaHMe, CBEAEHMS O MECTE HaxOXaeHUs 3asBuTens
- IOPUAMYECKOro nNuua, a Takke Homep (HoMepa) KOHTakTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HaNpaBneH
OTBET 3aABUTESIO;

3) cBeaeHns 06 obxanyemMbix peleHnsax, 4encTBuax (6e3gencteumn) YupexaeHus, COTpyaHKOB
YupexaeHus;

4) noBoAbl, HA OCHOBAHUM KOTOPbIX 3as8BUTENb HE COrfaceH C peLleHnemM, AencTBuemM
(6e3pencTBrnem) YupexaeHus, COTpyaHvKa YupexaeHus.

3asBuTenem MoryT 6bITb NpeacTaBneHbl JOKYMEHTbI (NP Hanu4un), noaTBepXKaaoLWwmne 4OBOAbI
3agaBuTensa, NM6o X Konuu.

95. )XKano6a, He cooTBeTCTBYOLWaa TpeboBaHNAM, NPegyCMOTPEHHBIM MYHKTOM 94 HacTosaLwero
AOMUHUCTPATMBHOIO perfameHTa, paccMaTpmBaeTcs B NOpsiAKe, NpegyCMOTPEHHOM
depepanbHbIM 3akoHOM OT 2 mad 2006 roga N 59-03 "O nopsigke paccmoTpeHnst obpalleHnin
rpaxgaH Poccunckon depepaunn”.

Mopsgok paccMOTpeHus Xanoobi

96. MNocTtynueLias xanoba 3asBuUTeNsa NOANEXUT perncTpauun B XXypHare yveTa xanob Ha
HapyLUeHUst nopsiaka NpegocTaBeHns roCyAapCTBEHHbIX YCMYTr HE MO34Hee CrieayoLLero
paboyero AHA Co OHA ee NOCTYNNeHns.

97. Ha kaxayto xanoby 3aBoauTcs y4eTHoe Aero, KOTOpoMy NpucBanBaeTcsl HOMep,
COOTBETCTBYOLLMI perncTpaumoHHOMy HOMepy karnobbl. Y4eTHoe Oeno CoAepXuT Bce
[AOKYMEHTbI, CBSI3aHHbIE C PACCMOTPEHMEM Kanobbl.

98. NMpwn paccmoTpeHnm xanobbl NO CyLWEeCTBY AOIMKHOCTHBIM Nnuom [lenapTameHTa:



1) obecneunBaeTcst 0GLEKTUBHOE, BCECTOPOHHEE 11 CBOEBPEMEHHOE PACCMOTPEHME obpalleHus,
B Cry4ae HeoBXOAMMOCTM - C yYacTUeM 3asaBUTENSA, HanpaBmBLLErO Xanoby, unu ero
npencTaBuUTens;

2) 3anpawmBaloTcs Heobxoaumble s pacCMOTPEHNS XKanobbl AOKYMEHTbI U MaTepuansl B
APYrnx rocygapCTBEHHbIX OpraHax, opraHax MeCTHOro camoynpaBfeHnst U Y NHbIX AOMKHOCTHbIX
N1y, 3a UCKMNYEHMEM Cy0B, OPraHoB A03HaHMSA U OpraHoB NpeaBapuTENbHOro CNeacTBus;

3) Np1 HeoBXoANMOCTM Ha3Ha4YaeTCa NpoBepKa.
Cpokn paccMoTpeHus Xkanoobl

99. )Kanoba paccmaTpuBaeTcsa COTPYAHMKOM, YNOTHOMOYEHHbIM Ha pacCMOTpeHMe Xanob, B
TeyeHne 15 pabounx gHen co AHA ee permcTpaumm.

100. B cnyyae obxanoBaHusa oTka3a YupexgeHus B npueme JOKYMEHTOB Yy 3asBuUTens nubo B
ncnpasneHnn onyLeHHbIX onevyaTok 1 owmnbok xanoba paccmatpuBaeTcs B TedeHne 5 pabounx
AHEeNn co OHA ee perucTpaumu.

[NepeyeHb OCHOBaHW s MPUOCTAHOBIIEHUS PACCMOTPEHUS
Xanobbl B cnyyae, ecriv BO3MOXHOCTb NPUOCTaHOBMEHNS
npegycMoTpeHa 3akoHogatensctBom Poccuinckon denepaumm
101. OcHoBaHuWs 4Ns NPUOCTAHOBIIEHNSA PACCMOTPEHMS Xanobbl OTCYTCTBYHOT.
PesynbTat paccmoTpeHus xanobbl

102. Mo pesynbTatam paccMoTpeHust xanobbl AOMKHOCTHOE NULO NPUHUMAET pelueHne 06
yaoBneTBopeHum xanobbl nnbo 06 oTkase B ee yoOBNETBOPEHMUM.

Mpw yooBneTBopeHnn xanobbl 4OMKHOCTHOE NULIO He no3aHee 5 pabounx gHeN NpuHUMaeT
ncyepnbiBaloLLMe Mepbl MO YCTPAHEHMIO BbISIBNEHHbIX HAPYLLUEHWUIA, B TOM YMCre MO Bblaave
3as8BUTENIO pe3ynbTaTa rocy4apCTBEHHON yCryri.

103. B ygoBneTBopeHum xanobbl 0TKasblBa€TCA B CNeAyrLNX Criyvasax:

1) HanUuYne BCTYNMBLLErO B 3aKOHHYIO CUIY peLleHust cyaa, apbuTpaxHoro cyaa no xanobe o Tom
Xe npegMeTe 1 No TeM Ke OCHOBaHUAM;

2) nogaya »xanobbl NMLUOM, NONIHOMO4YMSI KOTOPOro HE NOATBEPXKAEHbI B NOPsSAKe, yCTaHOBEHHOM
3akoHogartenbcTtBoM Poccuickon ®eaepaunm;

3) Hannume pelleHns no xanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHUSIMU NpaBu
06>kanoBaHUsl B OTHOLLEHMMN TOrO XXe 3asiBUTENS U MO TOMY Xe NpeaMeTy xanobbi.

104. Ha xxanoby 3aaBuTens He JaeTcs OTBET B CriyyYasx:

1) ecnu B xanobe He ykasaHbl hamunusa pusanyeckoro nuua unm MHAMBUAYyanbHOro
npeanpvHumartens, Nnnbo HanmeHoBaHME KPUANYECKOrOo NnLa, HanpaBMBLLETO Xanoby, nnm
NMoYTOBbIV aapec, N0 KOTOPOMY A0SKEH OblTb HanpaBneH OTBET;

2) ecnu TeKCT xanobbl, a TakKe NOYTOBLIN agpec 3asaBUTENS HE NOAAAIOTCA NPOYTEHNIO.

105. MNpun nonyyYeHnn NMCbMEHHOM Xanobbl 3aaBUTENS, B KOTOPOW COOEPXKATCH HELEH3YpHble



nMBo ocKopOuUTENbHLIE BbIPaXEHWS, YTPO3bl XKN3HW, 300POBbLI0 M MMYLLIECTBY Cneunanmncra,
y4yacTBYHOLLEro B NPEAOCTABEHUN FOCYaAPCTBEHHOW YCITYTU, a TaKKe YNEHOB €ro CemMbi
AOIMKHOCTHOE N1LIO, paccMaTpuBatoLLee xanoby, BnpaBe ocTaBuTb Xanoby 6e3 oteeTa no
CYLLECTBY MOCTaBIIEHHbIX B HEV BOMPOCOB 1 COOOLLMTL 3asBMTENIO, HanpaBuMBLLEMY Xanoby, 0
HeZonyCTMMOCTH 3r10ynoTpebneHms npaBoMm.

106. [lo MOMEHTa NPUHATUSA peLLleHns No xanobe 3asBuTenb MMeeT NpaBo 06paTuTbCs C
3asBNeHNEM O NpeKpaLleHNn paccMOTPeHUs xanobbl, KOTOPOE NOANEXUT perncTpauumn n
paccMOTpPeHMo B Nopsaake, npegycMOTpeHHOM B nyHKkTax 96 - 98 HacTosLero
AOMWHUCTPATMBHOIO pernamMeHTa.

107. B cnyyae yctaHOBneHust Npy paccMoTpeHuu xanobbl Npn3HakoB cocTaBa
agMUHUCTPATMBHOIO NPaBOHAPYLLEHNS, B TOM YUCre NpeayCMOTPEHHOro Yactamu 3, 5 ctaTtbu
5.63 Kogekca Poccunckon ®epepaumm 06 agMUMHUCTPaATUBHBIX NMPaBOHAPYLLUEHUSX, U
NMPU3HAKOB cOoCTaBa NPeCTynieHns JOMKHOCTHOE NMLO, paccMaTpuBaloLLniA xanooy,
He3aMeanuUTernbHO HamnpaBnseT KOMUIO Xarnobbl C NPUIOXEeHNEM BCEX MMEIOLUXCS MaTepuanos B
npokypaTypy HeHeLKoro aBTOHOMHOIO OKpyra.

B cnyyae yctaHoBneHusi Npu paccMoTpeHnn xanobbl NpM3HaKkoB COCTaBa agMUHUCTPATMBHOIO
npaBoHapyLleHus, NpeayCcMOTPEeHHOro ctaTben 7.1.9 3akoHa HeHeLkoro aBTOHOMHOIO OKpyra ot
29.06.2002 N 366-03 "O6 agMMHMCTPaATMBHbIX NpaBOHapyLLEeHUAX", nnn NpU3HaKkoB CocTaBa
NPecTynneHns JOMMKHOCTHOE NNLI0, pacCMaTpuBaloLLnin xanoby, B TedeHne Tpex pabounx aHen
HanpaBnseT KON Xanobbl C NPUNOXKEHNEM BCEX MMEIOLLIMXCA MaTepuanos, NOATBEPXKOAIOLLNX
Hanu4ne coctaBa agMUHUCTPATUBHOIO NpaBoHapyLeHus, B Annapat AaMUHUCTpaumm HeHeukoro
aBTOHOMHOIO OKpyra.

108. B cnyyasx, ykasaHHbIX B nyHKTe 107 HacToswero AAMUHUCTPATUBHOIO perfiaMeHTa,
paccMOTpeHuMe xanobbl He NpekpallaeTcs, 0 YeM 3aaBUTENIO coobLlaeTcs B OTBETE MO
pesynbTatam pacCMOTPEHUS Xanobbl.

[Mopsiaok MHpopMUpPOBaHUS 3asiBUTENSA O pe3yrnbTaTax
paccMOTpeHUS xanobbl

109. MoTuBMPOBaHHbLIN OTBET NO pe3ynbTatam PacCMOTPEHUS xanobbl No4NMCbIBaeTCs
AOIMKHOCTHBIM NULIOM, MPUHSBLUMM peLLeHMe No xanobe, 1 HanpaBnaeTCca 3asBUTENIO He
nosgHee OH4, crieqyoLwero 3a gHeM NPUHATUSA peLleHns, B MMCbMEHHOM (OOpMe U1 MO XenaHuo
3asBuTens B opmMe 3NeKTPOHHOro AOKYMEHTa, NOANMUCaHHOrO 3N1eKTPOHHOM NOAMNUCHI0
AOIMKHOCTHOrO NnLa, NPUHABLLETO peLleHne no xanobe, Bug KOTOPOKW yCTaHOBMEH
3akoHogaTtenscTBoM Poccunckon degepaumn.

110. B oTBETE NO pe3ynbTaTtaM pacCMOTPEHUS Kanobbl YKa3bIBaKOTCS:

1) damunus, uma, oT4eCTBO (MPY HaNUYUKU) Ans 3asaBuTens - PU3MYecKoro nuua unm
HaMMeHOBaHWe 3asiBUTENS - KOPUOMYECKOro nNuua, NoYTOBbIN agpec U agpec 3feKTPOHHOM
NnoYThbl 3asBUTENS;

2) cBegeHns 06 obxanyemom pelueHnmn, gencTeum (6esgencteumn) YupexaeHus,
NPeAoCTaBNALWEro rocyapCTBEHHbIE YCINYTU, €ro LOIMKHOCTHbBIX NAL, U CNELManunucToB;

3) HaMMeHoBaHWe rocyapCTBEHHOM YCIyry, HapyLLeHne nopsaka npefocTaBreHns KOTOpou
obxanyercs;

4) oCcHOBaHWS ANA NPUHATUA peLleHns no xanobe;



5) npuHaToe no xanobe pelueHue;

6) CPOKMN yCTpaHEHUS BbISIBITIEHHbIX HApYLUEHWIA, B TOM YNCIe CPOK NpeaoCcTaBneHus pesynbTtata
rocyaapCTBEHHOM ycnyru (B criyyae, ecnum xanoba npnsHaHa 060CHOBaHHOWN);

7) cBeaeHus o nopsiake obxanoBaHWUsi MPUHSATOrO No XXanobe pelueHus;
8) [OMKHOCTb, (haMUnsl, UMs1, OTYECTBO AOMMKHOCTHOMO NMua, NPUHSABLUErO peLleHne no xanobe.
Mopsinok oGxanoBaHMs peLleHnst no xanobe

111. O6xanoBaHue pelleHna no xanobe ocyLwecTBnsaeTcs B NOpsiAKe, YCTAHOBIEHHOM MYyHKTOM
87 HacTodwero AOMUHUCTPATUBHOIO pernamMmeHTa.

lMpaBo 3aaBMTENS Ha NONyyYeHne NHopmaunm N JOKYMEHTOB,
HeobxoaMMbIx 4ns 060CHOBaHNSA 1 PpacCMOTPEHUS XKanobbl

112. 3agBuTenb MMeeT NpaBo Ha NoslyvYeHne ncyepnbiBarLLen HPOPMaLUN U JOKYMEHTOB,
HeobxoaMMbIxX 4N 060CHOBaHNA 1 PaCCMOTPEHUS Karnoobl.

Cnocobbl MHOpMUPOBaHUSA 3asBUTENEN O Nopsaake
nogadn n pacCMOTPEHUS Kanobbl

113. Yupexgenune n [lenaptameHT obecneumBaloT KOHCYNbTUPOBaHME 3asBUTENEN O Nopsake
obXxxanoBaHusA peleHnn, gencteun (6esgenctang) YupexaeHus, ero COTpyaHUKOB, B TOM YMcne
no TenedoHy, dNEeKTPOHHON NoYTe, Npu JIMYHOM NpUeme.



