AOMWHUCTPATUBHbIN pernamMeHT NpeaocTaBieHUsi FoCyAapCTBEHHOWN ycnyru

«Bbinnata eaqUHOBPEMEHHOI0 AEeHEXHOro NOOoLWPEeHUA Nnuuam, HarpaXxaeHHbIM MefanbLo
«3a ocobble 3acnyru nepea HeHeLlKUM aBTOHOMHbLIM OKPYroOM»,

NMoyeTHOM rpamoTon HeHeLKOro aBTOHOMHOIro okpyra, lNo4yeTHon rpamoTomn
AamuHucTpaumm HeHeLKOro aBTOHOMHOIO OKpyra,

n nuuam, KOTopbiM NPUCBOEHO NOYeTHOE 3BaHUNe «MoyeTHbIN rpaxxgaHuH HeHeukoro
AdBTOHOMHOIO OKpyra»

Paspgen |
OOLwue nonoxeHus
MpeameT perynupoBaHus
AAMMHUCTPATUBHOIO pernamMeHTa

1. ADMMHUCTPATUBHLIW PErfiamMeHT onpeaenseT cTaHaapT 1 NopsAoK npeaocTtaBneHms
rocygapCTBEHHOW YCNyrn no Bblnnarte egUHOBPEMEHHOIO LEHEXHOro NooLPEeHUs nvuam,
HarpaxgeHHbIM Mefanblo «3a ocobble 3acnyru nepen HeHeuKkMM aBTOHOMHBIM OKPYrOM»,
[MoyeTHOM rpamoTon HeHeukoro aBTOHOMHOro okpyra, [oyeTHon rpamoTon AgMUHUCTpaLmn
HeHeuKoro aBTOHOMHOrO OKpyra, 1 fivuam, KOTOpbIM MPUCBOEHO NoYeTHoe 3BaHue «l1oYeTHbIN
rpaxgaHnH HeHeukoro aBTOHOMHOIO OKpyra» (ganee COOTBETCTBEHHO — aMUHUCTPATUBHbIN
perrnameHT, edMHOBPEMEHHOE eHEeXHOe NooLpeHne, rocyaapcTBeHHas ycnyra).

Kpyr 3asaButenen
2. 3agBUTENAMU Ha NoNnyyYeHne rocyapCTBEHHON yCnyru (ganee — 3asgBuTernm) ABMsOTCS:
1) dnsmyeckme nuua, NPoXMBaroLLne Ha TeppuTopmum HeHeLKoro aBTOHOMHOIO OKpYyra;

2) yNnorHOMOY€eHHble NpeacTaBUTeNn NL, YKadaHHbIX B NOAMNYHKTE 1 HAacTosILWLEero nyHkTa
AOMWUHUCTPATUBHOIO pernamMeHTa.

3. Monyyatenamun rocyaapCTBEHHOM YCIyry SBNAIOTCA:

rpaxgaHe, HarpaxgeHHble Mmeganbto «3a ocobble 3acnyrn neped HeHeukMM aBTOHOMHbIM
oKpyrom», [lodeTHon rpamoTon HeHeuKoro aBTOHOMHOIO okpyra, lodeTHon rpamoTomn
AoMnHUCTpaunm HeHeukoro aBTOHOMHOIO OKpyra U1 nvua, KOTopbIM NPUCBOEHO NOYETHOE 3BaHue
«lMoYyeTHbIN rpaxgaHMH HeHewukoro aBTOHOMHOIO OKpyray.

TpeboBaHusa K nopsaKy nHhopMmmupoBaHus o
npenocTaBlieHUN rocyAapCTBEHHOW yCcnyru

4. NudopmupoBaHue o nopsake npeaocTaBrieHns rocyaapCcTBEHHOM YCyrn OCyLecTBNAeTCs
rocyAapCTBEHHbIM Ka3eHHbIM ydpexaeHnem HeHeukoro aBTOHOMHOro okpyra «OtaeneHuve
coumanbHOW 3alnTbl HaceneHus» (ganee — YupexageHuve).

MouToBLIN agpec: HeHeLknn aBTOHOMHBIN OKkpyr, 166000, r. HapbsaH-Map, yn. Canpbirnna, 4. 9 b.
CnpaBo4HbIv TenedoH YupexaeHus: (81853) 4-84-97.

Appec opuumanbHOro canta YdpexaeHusa B ceT MHPOPMaUNOHHO-TENEKOMMYHUKALNOHHOW CeTH



«MHTepHeT» (nanee — ceTb «MHTEpHeET»): 0sznnao.ru.

Appec snekTpoHHOW no4Thl (e-mail): soczash@atnet.ru.

'paduk npnema noceTuTenen:

BTOPHUK, YeTBepr — ¢ 13 yacos 30 MuHYT Ao 17 yacos 30 MUHYT,
noHenenbHYK, cpea, NAaTHUUA — He NpueMHbIe OHW;

cyb660Ta 1 BOCKpeCceHbe — BbIXOOHbIE OHW.

5. IHdbopmumpoBaHue 06 ycnyre ocywecTBnAeTcs:

1) npyn nu4yHoM obpalleHnmn 3aaBUTENS;

2) C Ucnonb3oBaHWeM MNOYTOBOW, TeneoHHON CBA3Y;

3) NocpeCcTBOM 3S1IEKTPOHHOM MOYThI,

4) yepes opuumanbHbli canT YupexaeHus, EguHbI nopTan rocygapCTBEHHbIX U MyHULMMNANbHbIX
yenyr (pyHkummn)» (www.gosuslugi.ru) (aanee — EauHbIn nopTan) u PernoHanbHbIn nopTan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pgu.adm-nao.ru) (ganee — PervoHarnbHbIv nopTarn) B
ceTn «/IHTepHEeTY;

5) Ha MHPOPMALIMOHHBIX CTEHAAX B MeCcTax Anst UHPOPMUPOBaHUS, NpeaHas3HaYeHHbIX Ans
03HaKOMIeHUs 3asiBUTENEN ¢ MHPOPMaLMOHHLIMU MaTepuanamm.

6. B no6oe Bpems co AHs npyema AOKYMEHTOB A0 NONyyYeHUs pe3ynbTaToB NpeaoCTaBneHns
rocyapCTBEHHOM YCIyr1 3asBUTENb UMEET MPaBo Ha NonyyeHne CBeAeH 0 xoae
npeaocTaBneHns rocyaapCcTBEHHON YCMyr No NMMCbMEHHOMY oBpalLeHuto, TenedoHy,
SNEKTPOHHOMN NoYTe, NMUYHO UMK NMUYHOM KabuHeTe Ha PervoHanbHOM noptane. 3asBuTernto
npeaocTaBnATCA CBEAEHUA O TOM, Ha KakoM 3Tare (B npoLecce Kakon npouenypbl) HaxoguTcs
ero 3asiBka.

7. Npuem n KOHCYyNbTUpOBaHME (NIUYHO UIK Mo TenedoHy) AOMKHbI NPOBOAUTLCSA KOPPEKTHO U
BHUMAaTENbHO MO OTHOLLEHWUIO K 3aaBuUTeNto. KOHCynbTUpoBaHWe JonyckaeTcsl B Te4eHue
yCTaHOBMEHHOro paboyero BpeMeHu. [1pn KOHCYNbTUPOBaHMM 3aSBUTENIO0 AAETCA TOYHbIN 1
ncyepnbIBaloLWUN OTBET Ha NOCTaBMEHHbIE BOMPOCHI.

8. KOHch'IbTaLl,I/IVI npenocTaBnAldTCA No cneayrwmnm Bonpocam:

1) nepeyvHs JOKYMEHTOB, HEOOX0AMMbIX ANs NPeAOCTaBeHNs rocyaapCTBEHHOW YCnyru,
KOMMIMEKTHOCTN (4OCTaTOMHOCTUN) NpeAcTaBneHHbIX JOKYMEHTOB);

2) UCTOYHMKA NOSyYEHUS JOKYMEHTOB, HEOOXOAMMBIX AN NPEeAOCTaBNeHNs FOCY4apCTBEHHON
ycnyru;

3) BpeMeHu npvema 1 Bblgayn JOKYMEHTOB;
4) cpoKOB npefocTaBrieHns rocyaapCTBEHHOW YCryru;

5) nopsigka obxanoBaHusa AencTeuin (6e30encTBus) U peLLeHnin, OCyLLIECTBSAEMbIX U
NpYHYMaeMbIX B Xo4e NpefoCcTaBrieHns rocyAapCTBEHHOM YCITyTW.

9. lNpepnocTaBneHne rocyaapCcTBEHHOM YCNyru NpouM3BoanTCsa YupexaeHnem no agpecy:



HeHeuknn aBToHOMHbIN okpyr, 166000, r. HapbaH-Map, yn. CanpsbirvHa, a. 9 b.
Mpadhmk paboTbl YupexaeHus:

noHeaenbHUK - NaTHUUA - ¢ 08 yacoB 30 MnHyT o 17 yacoB 30 MUHYT;
nepepbiB Ha 06en - ¢ 12 yacos 30 muHyT Ao 13 yacoB 30 MUHYT;

cyb660Ta 1 BOCKpeCeHbE - BbIXOAHbIE OHM.

CnpaBoyHbiv TernedoH (81853) 4-84-97.

Apgpec opuumansHOro canta YupexaeHusa B cetn «MHTepHeT»:
0Sznnao.ru.

Appec snekTpoHHOW no4Thl (e-mail): soczash@atnet.ru.

[MpepocTaBneHne rocygapCTBEHHON YCNyrn OCyLLECTBNSET OTAEN Ha3HayYeHnsa coumnanbHbIX
BbINMaT U NpegocTaBneHns cybenamm rpaxkgaHam (KOHTakTHbIn TenedoH: (81853) 4-33-39).

10. B npepocTaBneHnm rocygapcTBEHHOW yCryrn NpUHUMaroT ydacTue:

1) JenapTameHT 34paBoOXpaHeHus, Tpyaa U coumansHOM 3alnTbl HaceneHna HeHeukoro
aBTOHOMHOIO OKpyra.

MouToBLIN agpec: HeHeLkn aBTOHOMHBIN Okpyr, 166000, r. HapbsaH-Map, yn. CmugoBuya, a. 25.
CnpaBo4HbIvi TenedoH: (81853) 4-23-04,

®dakc: (81853) 4-92-62;

Mpadmk paboTbl JenaptameHTa:

noHegenbHUK — naATHMUa — ¢ 08 yacos 30 MuHyT go 17 yacos 30 MUHYT;
nepepsblB - ¢ 12 yacos 30 MmuHyT Ao 13 yacos 30 MUHYT;

cyb660Ta 1 BOCKpeCeHbEe - BbIXOAHbIE OHM.

Anpec ouumansHoro canmTta B cetn «MHTepHeT»: medsoc.adm-nao.ru.

Afpec aneKkTpoHHOM NoYThbl: uzo@adm-nao.ru.

2) maBHOe YnpasrneHue rno sonpocam murpaumm Poccun.

MouToBbIN agpec: r. Mockea, 109240, yn. BepxHas Paguwesckas, a. 4, ctp. 1.
CnpaBo4HbIv TenedoH: (495) 698-00-79,

Apgpec opuumansHoro canta B cetu «HTepHeT»: ryBM.MBa.pdd

Afpec 3neKkTpoHHOW NoYThl: cogpw@fms-rf.ru.

MecTa HaxoxageHus TepputTopuanbHbiX opraHoB deaepanbHOM MUrpaumMoHHOM cnyxbbl Poccun,
nX HoMepa TenegoHOB CrpaBoYHbIX Cryx6, agpeca canToB B ceT «IHTEpHeT» yKka3biBalOTCA Ha
oduymnansHom cante PegepanbHON MUrpaLmMoHHon cnyxobl Poccnn B cepBuce « KOHTakKTbI».



3) CobpaHue genytatoB HeHeLKOro aBTOHOMHOIO OKpyra.

MouToBLIN agpec: HeHeLkn aBTOHOMHBIN Okpyr, 166000, r. HapesaH-Map, yn. Cmugosnya, a. 20.
CnpaBouyHbiv TenedoH: (81853) 4-20-11,

dakc: (81853) 4-20-11;

Mpaduk pabotel CobpaHusa genytaTtoB HeHeLKoro aBTOHOMHOrO oKpyra:

noHegenbHUK — nATHUUA — ¢ 08 yacos 30 MuHyT go 17 yacos 30 MUHYT;

nepepsbiB - ¢ 12 yacos 30 MnHyT go 13 yacos 30 MUHYT;

cyb660Ta 1 BOCKpeCeHbEe - BbIXOAHbIE OHMW.

Anpec ouumanbHoro canta B cetn «MIHTepHeT»: sdnao.ru.

ALpec aneKTpoHHOM NoYThbl: parlament@sdnao.ru.

4) Annapat AgMuHUCTpaumm HeHeLKoro aBTOHOMHOIO OKpyra.

MouToBLIN agpec: HeHeLkn aBTOHOMHBIN Okpyr, 166000, r. HapbsaH-Map, yn. Cmugosnya, a. 20.
CnpaBouyHbiv TenedoH: (81853) 4-84-82,

®dakc: (81853) 4-84-82;

Mpaduk paboTel Annapata AgMMHUCTpaummn HeHeLKkoro aBTOHOMHOrO OKpyra:

noHegenbHUK — naATHMUa — ¢ 08 yacos 30 MuHyT go 17 yacos 30 MUHYT;

nepepsblB - ¢ 12 yacos 30 muHyT Ao 13 yacos 30 MUHYT;

cyb660Ta 1 BOCKpeCeHbe - BbIXOAHbIE OHM.

Anpec ouumansHoro canTta B cetn «MHTepHeT»: adm-nao.ru.

AfOpec aneKkTpoHHOW NoYThbl: priem@adm-nao.ru.

5) KaseHHoe y4ypexaeHne HeHeukoro aBTOHOMHOro okpyra « MHOrogyHKUMOHaNbHbIA LEHTP
npenocTaBneHns rocyapCTBEHHbIX U MyHULMNAnNbHbIX yenyr» (ganee — MoL).

MouToBbIN agpec: HeHeLku aBTOHOMHbIN OKpyr, 166000, r. HapeaH-Map, yn. JleHuna, a. 27 B.
CnpaBo4Hbivi TenedoH: (81853) 2-19-10,
Anpec ouumansHoro canTta B cetn «MHTepHeT»: mfc.adm-nao.ru.
Appec anekTpoHHon noYTbl: mail@mfc.adm-nao.ru.
Apnpeca opucos MPLL pasmeweHbl Ha odmumnansHom cante MOL.
Pazgen Il
CtaHgapT npefocTaBrieHUsi rocyAapCTBEHHOW yCnyru

HanmeHoBaHue rocynapcTBeHHOM ycnyru


mailto:parlament@sdnao.ru

11. l'ocypapcTBeHHas ycnyra no npefocTaBfieHUo eUHOBPEMEHHOTO AEHEXHOro NOoLLpeHns
nvuam, HarpaxgeHHoiM mefanbto «3a ocobble 3acnyrm nepe HeHeuKMM aBTOHOMHbLIM OKPYroM»,
[MoyeTHOM rpamoTon HeHeuKkoro aBTOHOMHOro okpyra, [oyeTHon rpamoTon AgMUHUCTpaLmn
HeHeuKkoro aBTOHOMHOrO OKpyra u fniuam, KOTOpbiIM NPUCBOEHO NoYeTHoe 3BaHue «l1oYeTHbIn
rpakgaHnH HeHeuKoro aBTOHOMHOIO OKpyra.

HaumeHoBaHue YupexaeHus,
npeaocTaBnAoLWEero rocyaapcTBeHHY0 yCyry

12. l'ocypapcTBeHHas ycnyra npefoCcTaBnsaeTcs rocyAapCTBEHHbIM Ka3eHHbIM yuYpexaeHnem
HeHeukoro aBToHOMHOro okpyra «OTtaeneHve coumanbHOM 3alnTbl HAaceNeHNsa».

OpraHbl, o6paleHue B KOTopbie Heob6xoaMmMo
AN npeaocTaBneHUs rocyAapCTBeHHOW yCcnyru

13. B npegocraBneHumn rocygapCTBEHHOW YCyrn y4acTBYIOT crniefytoLine opraHbl
NCNOSTHUTENbHOW BNAacTu (OpraHbl MECTHOIO CaMoyrnpaBfeHusi, opraHnsauunmn), obpawieHue B
KOTOpble He06X0AMMO AN NPeaoCTaBNEeHNs rocy4apCTBEHHON YCNyru:

1) MMaBHOe YnpasneHune no sBonpocam murpaumm Poccuun (ganee — N'YBM MBL);
2) CobpaHue genytatoB HeHeukoro aBTOHOMHOro okpyra (ganee — Cobpanue genytatos HAO);

3) AnnapaTt AaMuHUCTpaumm HeHeukoro asTOHOMHOro okpyra (ganee — Annapat AgMUHUCTpaunm
HAO).

14. YupexgeHune He Bnpase TpeboBaTb OT 3asABUTENSA OCYLLECTBEHNS JENCTBUIN, B TOM YMCne
cornacoBaHui, He0BXOANMbIX AN NONYYEeHUsS rocy4apCTBEHHOM YCYrn N CBA3AHHbIX C
obpaLleHnem B opraHbl UCMOSTHUTENbHOW BNACTK, yKa3aHHbIX B NyHKTe 13 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

OnucaHue pe3ynbTaTta NpeaocTaBleHUs rocyfapCcTBEHHOM yCnyru

15. Pe3ynbTaTtom npeaocraBneHnsi rocygapCTBEHHOW YCNyrn ABMSETCS nNpefocTasreHme (0Tkas B
npegocTaBneHnn) eAMHOBPEMEHHOIO JEHEXHOMO NMOOLLPEHMS.

Cpok npeaocTaBneHUs rocygapcTBeHHOMW ycnyru
16. Cpok npefocTaBrneHnsi rocygapCTBEHHOW YCMYTrn:

npegocraeneHue (oTkas B NpegocTaBeHnn) eQUHOBPEMEHHOIO AEHEXHOrO NOOLLpPEeHUs —
OCYLLEeCTBMNAEeTCSA B CPOK, He npesbiwatowmnn 10 kaneHgapHbIX AHEN.

Cpok Bbigayu (HanpaBreHNs) JOKYMEHTOB,
ABNSAIOLUNXCS pe3ynbTaToM nNpeaocTaBreHus
rocyaapcTBeHHOW yCryru

17. JOKyMeHT, ABNAIOLWNNCA pe3yrbTaToOM NpegocTaBneHns rocygapCTBEHHON YCNyrn, B Te4yeHme
3 pabounx gHen co aHs ero ohopmMIeHNS:

1) Bpy4yaeTca 3aaBUTENIO HENOCPEACTBEHHO B YUpexaeHun. B cnyyae HEBO3MOXHOCTUN BpyYeHUS
yBegomMmsneHuns ob oTkase B YUpexxaeHum B yCTaHOBIIEHHbIN CPOK, OTBETCTBEHHbIA UCMOMHUTENb



HanpaBnseT ero 3agBMTESO NOYTOBLIN OTNPAaBEHMEM C YBEOOMIIEHNEM O BPYYEHUM;
2) HanpaBnseTCcsa 3akasHbIM NOYTOBbLIM OTNPABIIEHNEM C YBELOMIIEHNEM O BPYHEHWUMU;
3) HanpaBnseTcs ¢ ucrnonb3oBaHMem PervoHansHOro noprana;
4) HanpaBsnseTcda Yepe3 MoLI.

NepeyeHb HOPMaATUBHLIX NPaBOBbLIX aKTOB,

perynupyroLwmx oTHOLWEHUS, BO3HUKalowwme

B CBSAI3U C NpeAocTaBlieHNeM rocyaapCTBEHHOM yCnyru

18. lNpepocTaBneHne rocygapCTBEHHON YCNYrn OCYLLIECTBISAETCHA B COOTBETCTBUU C:
1) KoHcTtutyumnen Poccuickon ®epepauum («Poccurckas raseta», Ne 7, 21.01.2009);

2) ®epepanbHbiM 3aKkoHOM OT 24.11.1995 Ne 181-®3 «O couunanbHOM 3aimMTe NHBaNUAOB B
Poccuiickon depepaunn» (CobpaHne 3akoHogaTtenbctBa Poccuiickon ®egepaunn, 1995, Ne 48,
cT. 4563; 2016, Ne 1, cT. 19);

3) ®PepepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHarbHbIX AaHHbIX» («Poccumnckas
razeta», Ne 165, 29.07.2006);

4) 3akoHoM HeHeukoro asBToHomHoro okpyra ot 01.07.2008 Ne 36-03 «O Harpagax n noYeTHbIX
3BaHNAX HeHeLkoro aBTOHOMHoOro okpyra» («C60pHMK HOpMaTUBHbBIX MPaBOBbIX aKTOB HeHeLukoro
aBTOHOMHOro okpyra», Ne 29, 01.07.2008);

5) noctaHoBneHnem AgMmunHucTpaumm HeHeukoro aBToHoMHOro okpyra ot 30.12.2008 Ne 246-n «O
nopsgke BbinnaTbl €4MHOBPEMEHHOIO OEHEXHOro NOOLPEeHUs nvuam, HarpaxaeHHbIM Meaanbsto
«3a ocobble 3acnyrn nepea HeHeLkuM aBTOHOMHbIM OKpyrom», NoyeTHon rpamoTon HeHewukoro
aBTOHOMHOrO Okpyra, [loyeTHon rpamoTon AAMUHUCTPaUUM HeHeLKoro asBTOHOMHOIO oKpyra, u
nmyam, KOTOpbIM NPUCBOEHO NoYeTHoe 3BaHue «[1oYeTHbIN rpaxaaHuH HeHewlkoro aBTOHOMHOIO
okpyra» («COOpHUK HOpMATUBHbIX NPABOBbLIX akTOB HeHeLKoro aBTOHOMHOro okpyray, Ne 49,
31.12.2008);

6) ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusauumn npegoctaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyry («Poccunckas raseta», Ne 168, 30.07.2010);

7) ®enepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-93 «O6 anekTpoHHOM nognucu» («Poccuinckas
raseta», Ne 75, 08.04.2011);

8) MNMocTtaHoBneHnewm lNpaButenscTBa Poccunckon depepaumm ot 25.06.2012 Ne 634 «O Bugax
SNEKTPOHHOW NOAMUCHU, UCNONb30BaHWE KOTOPbLIX AOMYCKaeTcs npy obpalleHnu 3a nonyyeHmem
rocygapCTBeHHbIX U MyHULMNanbHbIX yenyr» («Poccuinckas rasetar», Ne 148, 02.07.2012);

9) MocTtaHoBneHuem lNpasutensctBa Poccunckon ®epepaumm ot 25.08.2012 Ne 852 «O6
yTBepxaeHun NpaBmn ncrnonb3oBaHUs YCUNEHHOW KBanndukauMoHHOW 311eKTPOHHOM Noanucu
npv obpalLeHmm 3a NoNyYeHNneM rocyaapCTBEHHbIX M MyHULMNANbHbBIX YCAYr U O BHECEHUN
n3meHeHunsa B Npasuna paspaboTkn 1 yTBEPXKAEHNS aMUHUCTPATUBHbIX PErfaMeHTOB
npeaocTaBneHnsa rocygapcTBeHHbIX yenyr» («Poccuiickas raseta», Ne 200, 31.08.2012);

10) noctaHoBneHnem AgMuHuctTpauun HeHewukoro aBToHOMHOro okpyra ot 04.09.2013 Ne 334-n
«O6 yTBepxaeHumn MNonoxeHna 06 0COGEHHOCTAX NO4AYN U PpaCCMOTPEHMUS xanob Ha HapyLeHus
nopsiaka NpegocTaBreHns rocyaAapCTBEHHbIX YCryr B HeHeukoM aBTOHOMHOM okpyre» («COopHuMK
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HOPMaTMBHbIX NPaBOBbIX akTOB HeHeLkoro asToHoMHoro okpyra», Ne 36, 20.09.2013);

11) noctaHoBneHnem AgMuHuctTpauumn HeHewukoro aBToHOMHOro okpyra ot 23.10.2014 Ne 408-n
«O6 onTuMU3aunm nepeyHsa AOKYMEHTOB, NpeoCcTaBnseMbIX 3asgBUTENSMU NPU OKa3aHum
rocygapCcTBeHHbIX ycnyr HeHeLkoro asBTOHOMHOro okpyra» (C60pHMK HOPMaTMBHBIX NPaBOBbIX
akToB HeHeukoro asToHoMHoro okpyra, Ne 40 (yactb 1), 31.10.2014);

12) MNoctaHoBneHuemM lpaButensctea Poccuickon eaepaumm ot 26.03.2016 Ne 236 «O
TpeboBaHUAX K NPeAOCTaBNEHNIO B 3NEKTPOHHON (hopMe rocyaAapCTBEHHbIX U MYHULMNAMNbHbIX
yenyr» (OdouumanbHbIi MHTEPHET-NopTan NpaBoBon MHopMauuuhttp://www.pravo.gov.ru,
05.04.2016).

MC‘IeprIBaI-OI.I.WIﬁ nepevyeHb OKYMEHTOB, Heo6XxoaUMbIX B COOTBETCTBUM C
HOPpMaTUBHbLIMU

NpaBoOBbIMU aKTaMu ANA NpPefoCTaBreHUs rocyJapCTBEHHOM YCnyru U ycnyr, Kotopble

ABNAIOTCA HEO6XOAUMBbIMU U 06A3aTeNbHbLIMU ANsl NPeAoCTaBNEeHUA rocyAapCTBeHHOM
ycnyrm,

noanexaiiux npeacTaBlieHUIO 3asaBUTENEeM, CMNOCOObI UX NOJNyYeHUs 3asaBUTeneMm,
B TOM YMCIie B 3IEKTPOHHOM ¢hopme

19. [Ina npegocTaBneHnsa eaMHOBPEMEHHOIO AEHEXHOIO NOOLLPEHNS NPEeACTaBNATCS
cnegyrowme JOKYMEHTbI (CBeAeHNS):

1) cooTBeTCTBYIOLLEE 3aABeHNe No PopMe COrnacHoO NPUNOXeHUto 1 K HacToALeMy
AOMWHUCTPATMBHOMY perfnamMeHTy C yKa3aHneM MecTa XUTernbCcTBa, PEKBU3UTOB CYETA,
OTKPbITOro B opraHu3auuu (ounmane, CTpyKTypHOM nogpasaerieHnn) KpeauTHOW opraHu3aumm
nmMbo pekBU3NTbI CHETA NOYTOBOMO OTAENEHNSA CBA3M ANA NEPEYNCIIEHNS EHEXHbIX CPEACTB
(banee — 3asaBnexHue);

2) OOKYMEHT, YAOCTOBEPSAOLUNNA JINYHOCTb;
3) AOKYMEHTbI, MOATBEPXAatoLL e NoSTHOMOYNSA NpeacTaBUTENs;

4) [OKYMEHT, NoaTBEpPXKAaoLWMn HarpaxaeHne meganbto «3a ocobble 3acnyrn nepeq HeHeukum
aBTOHOMHbIM OKpYyromy, lNo4eTHyto rpamoTy HeHeLkoro aBTOHOMHOro okpyra, [NoyeTHyto rpamoTy
AoMnHUCTpaunm HeHeukoro aBTOHOMHOIO OKpyra unm yaocToBepeHue o HarpaxaeHum
HarpyaHbIM 3HaKOM B CBA3U C NPUCBOEHNEM LY MOYETHOro 3BaHUS «[1oYeTHbIN rpaXKaaHunH
HeHeuKkoro aBTOHOMHOro okpyra» (B 3aBMCMMOCTU OT OCHOBaHWUA NONyYeHUs eANHOBPEMEHHOIO
AEHEXHOro MOOLLPEHNS).

MC‘IeprIBaI-OI.I.WIﬁ nepevyeHb OKYMEHTOB, Heo6XxoaUMbIX B COOTBETCTBUM C
HOPpMaTUBHbLIMU

npaBoBbLIMU aKTaMu AnNA I'Ipe,EIOCTaBneHMﬂrocynapCTBeHHOﬁ ycnyru, KotTopblie HaxogaTcsa

B pacnopsiKeHUn rocyfapcTBeHHbIX OPraHoB, y4acTBYHLUX B NpeaocTaBleHnm
rocynapcTBeHHOM

ycnyru, u KOTopble 3asiBUTeNb BrnpaBe npeacraBuUTb

20. [Ina npegocTtaBneHns rocygapCTBEHHON ycryrn Heobxoaumel cnegyroLime AOKYMEHTbI
(cBepeHust), KOTOpble HAaXOAATCH B PACNOPSKEHNN:
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1) 'YBM MB[ — nokymMeHTbI, cogepallne cBeeHns:

O perucTpauum 3asiBuTens no MecTy XUTenbCTBa rpaxgaHnHa Poccurckon ®eaepauuu;

O OeNCTBUTENbHOCTU (HeAEeNCTBUTENBHOCTU) NacnopTa rpaxgaHuHa Poccuinckon enepaumu;
2) Cobpanue genytatoB HAO — oOKyMeHTbI, coaepalime cBeaeHu s

O HarpaxgeHuun 3aasutena Mmenanbto «3a ocobble 3acnyrm nepen HeHeuKknM aBTOHOMHbIM
OKPYromy;

O NPUCBOEHNM 3asIBUTENIO NOYETHOMO 3BaHNs «[MoYeTHbIN rpaxaaHuH HeHeukoro aBTOHOMHOIo
oKpyray;

3) AnnapaTt AgmuHuctpaumm HAO — OOKyMeHTbI, cogepxallme CBeLeHUS:
0 HarpaxgeHuu 3assutens NoyeTHOM rpamoTon HeHeLKkoro aBTOHOMHOIO OKpYra;

0 HarpaxgeHuu 3assutens NoyeTHon rpamoTon AgMUHUCTpaLmMmM HeHeuKkoro asTOHOMHOIo
oKkpyra.

21. 3anpewlaeTcs TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHnsa JOKYMEHTOB 1 MHOPMaLnn UNn OCyLLECTBIIEHUA OENCTBUN, NpeacTaBneHne
NN OCYLLIECTBINEHNE KOTOPbIX HE NPEeAyCMOTPEHO HOPMATUBHbLIMU NPAaBOBbLIMY aKkTamu,
perynvpyoLwmMn OTHOLLEHUS, BO3HUKAIOLLME B CBA3WN C NpefoCcTaBleHneM rocyaapcTBeHHOM
yCcnyru;

2) npeacraBneHns JOKYMEHTOB U MHGOpPMaL MK, KOTOPble HaXOAATCHA B PaCnopsXKeHU OpraHoB,
npegoCTaBNAILWMNX rOCY4apCTBEHHYIO YCITYry, MHbIX FOCY4apCTBEHHbLIX OPraHoOB, OpPraHoB
MECTHOro camoyrnpasneHus n opraHm3aunin, B COOTBETCTBMM C HOPMATUBHBIMU NPaBOBLIMU
aktamun Poccuinckon ®enepauumn, HopMaTUBHBIMU NMPaBOBbIMU akTaMu CyObeKTOB Poccumnckon
depgepaumm 1 MyHULMNATbHBIMU MPaBOBbLIMU aKTaMu.

3aaBuTenb Bripase NpeacTtaBUTb yKa3aHHble B nyHkTe 20 AQMUHUCTPATMBHOIO perfnamMeHTa
AOKYMEHTbI MO COBCTBEHHOM MHULMATUBE.

McuepnbiBalowmi nepevyeHb OCHOBaHUM ANl 0OTKa3a B NpMeMe AOKYMEHTOB,
Heo6XxoAMMbIX ANA NpPefoCTaBreHNUs rocyAapCTBeHHOM ycnyru

22. OcHOBaHUN oNsi OTKasa B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANS NPefOoCTaBneHns
rocygapCTBEHHOW yCNyru, He NpeayCMOTPEHbI.

UcuepnbiBarowmin nepevyeHb OCHOBaHUM AN NPUOCTaHOBEHUSA NpeaocTaBreHus
rocyaapcTBeHHOW yCryru

23. OcHoBaHUM AN NPUOCTaHOBMNEHUSA NPefOoCTaBNeHUs rocy4apCTBEHHON YCIyrn He
npeaycMoTpEHO.

UcuyepnbiBaowmm nepevyeHb OCHOBaHUM ANA OTKa3a
B NpeAoCcTaBfIeHUN rocyfapCTBEHHOM yCnyru

24. OcHOBaHUSAAMW ONs O0TKasa B NpeocTaBneHnm equHOBPEMEHHOIO AEeHEXHOro NooLpeHus
ABMAIOTCA:



1) HeCcoOoTBEeTCTBUE 3aABUTENA Tpe6OBaHI/IFIM, YCTaHOBJTIEHHBIM MYHKTOM 2 HacTosLlero
aaMWHUCTPATUBHOIO pernamMmeHTa,

2) Hanuyue B NpeaCcTaBNEeHHbIX 3asBUTENeM CBe4EeHUAX HEMOMHON 1 (U1) HeJ4OCTOBEPHON
MHdopMauuu.

I'Iepequb ycnyr, KOTopble ABNAKTCA HeobxoaAuMbLIMM U 06A3aTeNbHbIMU

ANnA npeaocTaBfieHUsi rocyAapCTBEHHOM yCnyru, B TOM YUCIe CBeAeHUs O JOKYMEeHTe
(mokymeHTax), BbigaBaeMoM (BblAaBaeMbIX) OopraHu3aumusiMm,

ydyacTBywownXx B npegocrtaB/ieHUA rocy,qapCTBeHHoﬁ ycnyrm

25. Mpu npegocTaBneHnn rocyAapCTBEHHOM YCIyr OKa3aHUe UHbIX YCIyr, HE0OXOANMbIX U
ob6s3aTenbHbIX Ans NPpeaoCTaBNEHUS TOCY4apCTBEHHOW YCNyrK, a Takke y4acTue UHbIX
opraHu3auuii B NnpefoCcTaBeHN rocyiapCTBEHHOM YCINYr He OCYLLECTBSETCSI.

Mopsapok, pasamep U OCHOBaAHUA B3UMaHUA
rocyfapCTBeHHOM NOLWSIUHBLI UM UHOM NNaThbl,
B3bIMaeMou 3a npefocTaBlieHne rocyfapcTBEHHOM yCnyru

26. BanmaHue ¢ 3aaBUTeNs rocygapCTBEHHON NOLUNUHBLI U MHOW NNnaThbl 3a NpeaocTaBrieHme
rocygapCTBEHHOW YCIyrn He NpegyCMOTPEHO.

Mopspok, pasamep n 0CHOBaHUSA B3MMaHUA NnaTbl
3a npefocTaBrieHue ycnyr, Kotopble
ABMATCA HEOOXOAUMBIMU U 06A3aTeNbHbIMMU
ANns npeaocTaBfieHUsi roCyAapCTBEHHOM yCcnyru,
BKIO4Yasa nHcpopmaumio o metoauke
pacuyeTa pasmMmepa Takou nnartbl

27. BavmaHue ¢ 3asBUTENS NnaThbl 3a NpeaocTaBieHne YCnyr, KOTopble SBNATCA
HeobXoaMMbIMU 1 06513aTeNbHBIMU ANA NPEAOCTaBNEHUS TOCYAapPCTBEHHON YCIYyrU He
NpPeayCcMOTPEHO.

MakcumanbHbIf CPOK OXUAAHUSA
B ouyepeau npuv nogave sanpoca o npeaocTaBreHumn
rocyfnapcTBeHHOM YCINyru U npy Nony4vyeHum
pe3ynbTaTta npeAocTaBneHUs rocyAapCTBeHHOW yCcrnyru

28. MakcnmanbHbIM CPOK OXUAAHUA B oMepean nNpu nogade 3asButerieM 3asaBneHus o
npegocTaBnNeHnn rocy4apCTBEHHOM YCyru U Npu nonyyYeHnn pesynstarta rocygapCTtBeHHON
yCrnyru He JOSMKeH npesbiwaTtb 15 MUHYT.

CpoK U nopsaoK perncTpauum 3asaBreHus

3asaBuUTend o npeaoctaBlieHUN



rocyaapcTBeHHOW yCryru
B TOM 4MCIie B 3JIEKTPOHHOM ¢hopme

29. 3agBneHue 3asaBuTENSa 0 NPeOCTaBNEHUN rocyAapCTBEHHOM YCIyru PerMcTpupyeTcs B eHb
ero nocrtynreHns B Yupexaenune unu MoLl.

TpeboBaHuUsA K NOMELLEHUAM, B KOTOPbIX
npepocTaBnfAeTcA rocyaapcTBeHHas ycnyra,
K MeCTy OXuaaHuA, npuema 3asaBuTenen,
pa3meLeHno n ochopmMneHnto Bu3yasrnbHOM,
TEKCTOBOMW U MyNbTUMeaAUNHON nHpopmaumm
O nopsiake nNpeaocTaBfieHUs1 TaKUX ycnyr

30. LleHTpanbHbIN BXOA, B 34aHNe, B KOTOPOM pacnonioXeHo YupexaeHune, obopynoBaH
NMHOpMaLNOHHON Tabnnykon (BbIBECKOW), coaepKallen nHgpopmMmaumm 0 HaMMeHOBaHUK
YupexaeHus, Mecte ero HaxoxaeHus u rpacduke paboTbl.

Bxog B 34aHMe, B KOTOPOM pacrionoXeHo YupexaeHue, 1 BbIXo4 U3 Hero o6opyayoTcs
COOTBETCTBYHOLUUMI yKasaTensMy ¢ aBTOHOMHbIMU UCTOYHUKaMK GecrnepeGoiHOro nuTaHus, a
TaKkKe NeCTHULAMM C MOPYYHSMU U NaHaycaMy Ons nepeaBukeHns NHBanuOHbIX KOMSICOK.

B cnyyae pacnonoxeHusi YupexgeHua Ha BTOPOM 3Taxe U Bbllle 3aHne OCHalaeTca N Tom,
acKanaTopom UM MHbIMKU aBTOMaTUYECKMMN YCTPOMCTBaMU, obecneynsaoLLmm
6ecnpenaTcTBEHHOE NEepeMELLLEHNE UHBAIMAOB.

Mepen 3naHMeM MMETCSA NapkoBOYHbIE MeCTa, NpeaHa3HayYeHHbIe AN pasMeLLeHus
TPaHCMOPTHbLIX CPEACTB 3asBMTENEN, B TOM YMCIE ANS pa3MeLLeHns creumanbHbiX TPaHCMOPTHBIX
cpencTs MHBanuaoB. KonMyecTBo NapkoBOYHbLIX MECT OnpeaensieTcs UCXoas 13 dakTnyeckom
Harpysku n BO3MOXXHOCTEN A1 UX pa3MeLleHnst nepea 3gaHneM, HO He MOXEeT COCTaBNsTb MeHee
TPEex NapkoBOYHbIX MECT.

31. lNpu npegocTaBneHnn rocygapCTBEHHOM yCnyru Ans nvy, ¢ orpaHNYeHHbIMU BO3MOXHOCTAMU
JOJTKHbI ObITb 006ecneyYeHsbl:

1) ycnosusi 6ecnpensiTCTBEHHOrO AOCTYNa K 34aHWI0, MOMELLLEHUNIO, B KOTOPOM MNpeaocTaBnsieTcs
rocyaapCTBEHHas ycnyra, a Takke ans 6ecnpensiTCTBEHHOro Nofb30BaHUS TPAHCMOPTOM,
cpencTeamm cBsI3u U MHAOPMaLINK;

2) BO3MOXHOCTb CaMOCTOSTENBHOrO NepeaBmKeHnst No TEPPUTOPUN, HA KOTOPOW PacroNOXeHbI
34aHnA, NOMELLEHWS, B KOTOPbIX NpeaoCcTaBnaeTca rocyfapCTBEHHaAs ycnyra, a Takke Bxoga B
Takne o6beKTbI N BbIXOAA UX HUX;

3) ycnoBusi nocagku B TpaHCNOPTHOE CPEACTBO M BbiCaaKku U3 HEro, B TOM Y1che ¢
NCrornb3oBaHNEM Kpecrna-KomnsiCKu;

4) conpoBOXaeHne MHBanNnaoB, UMELLNX CTONKNE pacCTPONCTBa (PYHKUUKN 3pEeHUS U
CaMOCTOATENBLHOrO NepenBuXeHWs;

5) Hapgnexauwlee pasmelleHne obopyaoBaHMs U HOCUTENEN MHopMaLmm, HeoBXoaNMbIX AN
obecneyeHns 6ecnpensaTCTBEHHOro AOCTyNa MHBaNNAoB K o6bekTam (3aaHnsam, NOMeLLEHNSIM), B



KOTOPbIX NpenocTaBlideTCd rocygapCTtBeHHada ycnyra, ¢ y4eToM OrpaHl/I‘-IeHI/IIZ nx
Xn3HeoeATerIbHOCTU,

6) aybnmpoBaHue Heobxo4MMon AN UHBaNMAOB 3BYKOBOW U 3pUTENbHON MHpOpMaLUK, a Takke
HagnuMcen, 3HakoB N MHOW TEKCTOBOM U rpadpmnyeckon nHpopmMaumnmn 3Hakamu, BbINOHEHHBIMU
pernbedHO-To4eYHbIM WpudToM bpanns;

7) ponyck cypgonepesoayvka 1 TudnocypaonepeBoaymka;

8) ponyck cobakn-npoBogHMKa Ha 06beKTbI (34aHuns, MOMELLEHNST), B KOTOPbIX NPeaoCTaBnseTcs
rocyaapcTBeHHas ycnyra;

9) okasaHue nHBanugam NOMoLWM B NpeoaoneHnn 6apbepos, MeLlatoLwmx Nony4YeHno NMn
rocyaapCTBEHHOM YCIyrn HapaBHe C APYrMMW NULAMM.

32. Bxoga B 30aHue ocyLLecTBnsieTcs cBO6OOHO.

33. MecTa ons npegocTtasrieHns rocyaapCTBEHHOM YCIyry AOMKHbI COOTBETCTBOBATL CaHUTapHo-
3MMAEMMONOrM4YeckuM npasunam u Hopmatmeam «l mrneHnyeckme TpeboBaHNs K NepcoHarnbHbIM
3NEKTPOHHO-BbIYNCIIUTENBbHBIM MalnHam n opraHmnsaumm pabotbl. CanlvH 2.2.2/2.4.1340-03».

34. lNomeLlleHVs1, B KOTOPbIX OCYLLECTBNAETCA NpefoCcTaBneHne rocyaapCTBEHHOM YCIyru,
AOMXKHbI 6bITb 060PYAOBaHbI:

1) NpoTMBONOXapHOM CUCTEMOM U CpeaCTBaMM MNOXapOTyLUEeHUS;
2) cMcTemMou onoBeLLeHNss O BO3HUKHOBEHUW Ype3BbliYaiHOW CUTyauun.

35. Cneumannct YupexaeHusi OCyLeCcTBNAET NpMeM 3asiBuTenen B kabmHete, npegHasHa4Y€HHOM
Ang paboTbl cneuynanucTa YupexageHus (gdanee — kabuHeTt npuema).

KabuHeT npuema gosmkeH 6b1Tb 060pyaoBaH MHGPOPMaLUMOHHON TabnnyKom (BbIBECKON) C
yKasaHuem:

1) Homepa kabuHeTa;
2) hamunun, uMeHn, oT4yecTBa (NocrnegHee Npu HanMyMm) U JOSMKHOCTM crieumanucTa.

36. MecTa oxxmpgaHua ang 3asgButenen, Mecta ang 3anonHeHnsa 3asaBneHni JOKHbI
COOTBETCTBOBAaTb KOM(POPTHLIM YCIOBUAM A5 3asiBUTENEN.

MecTa oxngaHus ansa sassutenen B odepeamn Ha npegocTtaBneHne unm nonyyvyeHme JoKyMeHTOB
AOIMKHbI 6bITb 060PYAOBaHbI CTYNbAMMU (KpeCenbHbIMU CEKLNSAMN, CKaMbsaMK, BaHKeTKamm).
KonnyecTtBO MecCT oxXugaHus onpegensieTca ncxoga u3 goakTu4eckon Harpyskm 1 BO3MOXHOCTEN
ANS UX pasMeLLeHns B 34aHUN, HO HE MOXET COCTaBIsATb MEHEE TPeX MeCT.

MecTta ons 3anofiHeHus1 3asiBNIeHNIA O NPeAOCTaBNEHNM rOCYAapCTBEHHOM YCryrn o6opyayoTcs
CTONamu 1 LIAPVKOBLIMW pyYKaMu, KONMYECTBO MECT A1 3aMOSIHEHNS 3asiBNEHUIA onpeaensieTcst
ncxoasn U3 PakTUYECKOW Harpy3kn 1 BOSMOXHOCTEN AN X PasMELLEHMUS B 30aHUUN, HO HE MOXET
COCTaBnATb MEHEE TPEX MECT.

37. MecTta onsa nHopMmnpoBaHus, NpeaHasHa4YeHHble 49 03HAaKOMITEHUS 3asiBUTENEN C
NMHOPMaLNOHHBIMIN MaTepuanamm, odopyayTcs MHPOPMAaLMOHHLIMU CTEHAAMM.

38. Ha nHdopmaumoHHbIX CTeHaax pasMellaeTcs creayrowas MHopMaums:



1) n3BneyeHns N3 HopMaTUBHLIX MPaABOBbLIX aKTOB, PEryNUPYOLUX NOpPALoK NpeaocTaBneHns
rocyaapCTBEHHOM YCIyru;

2) TekcT AOMUHUCTPATUBHOIO perfnaMeHTa npefocTaBneHus rocyapCTBEHHOW YCryru;

3) nepeyeHb JOKYMEHTOB, NpeacTaBeHne KOTopbiX He06X0aUMOo Ansi NpeaocTaBneHus
eaNHOBPEMEHHOro AEHEXHOro NooLpeHns 1 TpeboBaHus, NpeabsBNsieMble K 3TUM AOKYMEHTaM;

4) obpa3subl 0PopMNeHNss JOKYMEHTOB, NpeAcTaBrieHne KOTopbliX He0b6XxoauMO A5s NonyvYeHUs
rocyaapCTBEHHOM YCIyru;

5) mecTo HaxoxaeHus, rpadmnk paboTel, HOMepa TenedoHOB, agpec ouumnanbHOro canTta
YupexaeHus B ceTn «HTepHeT», agpec 3NEKTPOHHOM NOYTbl YUpeXaeHus;

6) ycrnosus n NOpsiAOK Nosly4yeHnsa nHpopmauum o npeaocTaBneHnn rocy4apCTBEHHON yCnyru ot
YupexaeHus;

7) HoMepa kabuHeToB, hamunuun, UMeHn oT4yecTBa (NocrneaHee NPU HanUYUN) N OMKHOCTH
COTPYZAHMKOB, OCYLLECTBNALNX NpeaocTaBneHne rocygapCTtBeHHON yCnyru, n rpaduk nppema
UMK 3aaBUTENEN;

8) nHdopmaums o NpeaocTaBNEHUN rOCYJaPCTBEHHOW YCMYrn B LLIEMOM U BbINONTHEHWUSI OTAENBbHbIX
aAMVHUCTPATUBHbIX NPoLeayp, NPeAYCMOTPEHHbLIX ALMUHUCTPATUBHBLIM PErNIaMEHTOM;

9) nopsigok obxanoBaHUA AencTeuin (6e3nencTBms) cneLmanucToB YUpexaeHus, y4acTByOLWKX B
npeaocTaBneHnn rocyaapCTBEHHOM YCNyrn, a Takke NPUHATLIX UMW peLLeHnii 0 Xoae
npeaocTaBneHns rocyaapcTBEHHON YCAYru.

MNokasaTtenu AOCTYNHOCTU U
KayecTBa rocyfapCTBEHHON yCryru
39. OCHOBHbIMM MOKa3aTenamMu 4OCTYMHOCTU U KayYeCcTBa rocyapCTBEHHON YCIyrn ABNAIOTCS:

1) OTKPLITOCTb M NOMHOTA MHPOPMaLUKN AN 3a8BUTENeN 0 NOPSLKE U CpoKax NpeaocTaBreHns
rocyaapCTBEHHOM YCIyru;

2) cobnogeHve ctaHgapTa NpeaoCTaBreHns rocyAapCTBEHHOM YCNyru;

3) nonsi obocHoBaHHbIX Xanob 3assuTenen Ha genctens (6es3gencTane) u peLleHns,
ocylwiecTensgemMble (NpuUHMMaeMble) B XoAe NpeaoCcTaBneHns rocyaapCTBEHHOM yCnyrn, - He bonee
5 npoueHToB OT 0bLLero konmyecTaa xanob 3assutenen Ha AencTBus (6e3gencTeme) n peLleHmus,
ocyLecTBnsemble (NPUHNMaeMble) B XOAe NpefoCcTaBrneHnsi rocygapCTBEHHOW YCyru;

4) pOCTYNHOCTL 0bpalleHVs 3a NPeaoCcTaBlEHNEM roCy4apCTBEHHOW YCryru, B TOM Y1cne Ans
NNL, C OrpaHNYEHHBbIMU BO3MOXHOCTAMM 3[10POBbS;

5) npegocTaBneHne BO3MOXHOCTU NOSyYeHUs1 MHpopMaLumm 0 Xxode NpeaoCTaBneHus
rocyaapCTBEHHOM YCryru, B TOM YMCIe C UCMoNb3oBaHNEM PernoHanbHoro noprana;

6) KONMYecTBO B3aUMOAENCTBUM 3adBUTENSA CO cneynanuctaMmm npyu npegocraBneHnm
rocygapCTBEHHOW YCINyrn N Ux NpOAOIKUTENBHOCTL onpeaeneHsl AQMUHUCTPATUBHBIM
perriameHToM.

MHble TpeGoBaHusA, B TOM Yyucne



yuuTbiBaroLwme oCo6eHHOCTM NpeocTaBneHus
rocyfapCTBEHHOMN YCIyrM B MHOro(yHKLUMOHabHbIX
LeHTpax npeaocTaBfieHUsi rocyAapCTBEHHbIX
M MyHULUMNAnNbHbIX YCIYr U 0OCOBGEHHOCTH
npenocTaBreHUA rocyfapCcTBEHHOM yCnyru
B 3J1IEKTPOHHOM hopme

40. lNpepocTtaBneHne rocyaapCTBEHHOM YCIyr B MHOroYHKLMOHAIbHOM LeHTpe
npeaocTaBneHns rocyapCTBEHHbIX U MyHULMMNANbHbIX YCIyr OCYLLECTBNAETCA B COOTBETCTBUM C
cornaileHnem o B3anmonemncTeuu.

41. lNpepocTtasneHne rocygapCTtBEHHON YCNYr B 35IEKTPOHHOM (POpMe OCYLLEeCTBNAETCS C
ncnosnib3oBaHnemM PervoHanbHoOro noprana.

42. [Npu npegocTaBneHnn rocygapCTBEHHOW YCIyrn B 35IEKTPOHHOM (popme Ucnosnb3yeTcd
yCcuneHHas keanmuumpoBaHHas aNeKTpoHHas nognuck (Mnbo npoctas aNeKTpoHHas Noanuch).

43. MNpwn obpalleHnm 3a Nofy4eHneM rocygapCTBEHHOW YCyrn B 3NEKTPOHHOM hopMe 3asBneHne
Ha pyKOBOAUTENS NOANUCLIBAETCHA YCUITEHHOW KBANMPULUNMPOBAHHON 3NEKTPOHHOW NOAMUCHIO
(nMBo npocTor 3NEKTPOHHOM NOAMUCHIO) 3asiBUTENS.

44. [loBepeHHOCTb, MOATBEPXKAAOW AN NofIHOMOYME Ha obpalleHne 3a nonyyYeHnem
rocygapCTBeHHOW yCNnyru, BbldaHHAA opraHu3aumen, ygocToBepaeTCcs yCuneHHom
KBannduuMpoBaHHOM 3M1EKTPOHHOW NOAMUCHI0 MPaBOMOYHOrO JOIMKHOCTHOrO Nuua opraHMsauuu,
a [OBEPEHHOCTb, BblAaHHAs PU3NYECKUM NULLOM, - YCUINEHHOW KBaNMOULMPOBAHHON
3IEKTPOHHOM MNOAMNUCHLIO HOTapuyca.

45. Konun OKYMEHTOB, npunaraembiX K 3asiBIIeHUI0, B OTHOLLIEHUN KOTOPbIX AAMUHUCTPATUBHBIM
pernaMmeHToM He yCTaHOBMEHO TpeboBaHne 0 HoTapuanbHOM CBUAETENbCTBOBAHUN,
noanucCbIBalOTCA NPOCTOM 3NEKTPOHHOM NOANUCHI0 3asBuTens. [Ana nognucaHns Takmx
AOKYMEHTOB J0MNyCKaeTCs UCNONb30BaHNE YCUITEHHOW KBannUnMpoBaHHOW 3NEKTPOHHOM
nognucu.

46. [Npv npegocTaBneHnn ycryr B arIeKTPOHHOM (hopme nocpeacTBoM dpeaepanbHOn
rocygapCcrBeHHOW MHPOPMaLMOHHOW cucTteMbl « EQMHBIM NopTan rocygapCTBEHHbIX U
MYHUUMNanNbHbIX ycnyr (PyHKLMIA)», NOPTanoB rocyaapCTBEHHbIX N MyHUUUNANbHbLIX YCIyr
cybbekToB Poccuiickon ®egepaunn, a Takke ouumanbHbIX CauTOB OpraHOB rocyapCTBEHHOM
BNacTW U OpraHoB MECTHOrO camoyrnpaBfieHns 3asBuTento obecneynBaeTcs:

a) nony4yeHve nHopMaLmnn o Nopsiake U cpokax NpeaoCcTaBneHnst yenyru;

6) 3anuck Ha npuem B opraH (opraHusaumio), M®L| ons nogayun 3anpoca o npeaocTaBneHumn
ycnyru (ganee — 3anpoc);

B) dhopMmUpoBaHue 3anpoca;

r) Nnpuem u permcTpaums opraHom (opraHusalmen) 3anpoca 1 MHbIX AOKYMEHTOB, HEOOX0ANMbIX
AnNa npefocTaBrieHns yenyru;

A) onnaTta rocyaapCTBEHHOWM MOLUMNHbBI 32 NPeoCTaBneHne YCnyr 1 ynnarta UHbIX NnaTexen,
B3MMaeMbIX B COOTBETCTBUM C 3aKoHoAaTeNbCcTBOM Poccunckon denepaunm (ganee — onnaTta



yenyr);

e) nony4eHve pesynbTaTta NpegocTaBneHne ycnyru;

X) norny4YyeHne cBeeHUN O XOAEe BbINOMHEHNS 3anpoca;

3) OCyLLEeCTBIIEHME OLEHKN KayecTBa NpeaocTaBneHns ycnyru;

n) pocyaebHoe (BHecyaebHoe) obxanoBaHue pelueHni u gencteui (6esgencrTems) opraHa
(opraHusauum), AOMKHOCTHOIO NMua opraHa (opraHusauumn) nnbo rocyaapCTBEHHOIO MUnu
MYHULMNANbHOTO Cy>aLluero.

[Mpn 3TOM 3aNUCb Ha NPUEM MOXET OCYLLIECTBIIATLCA NOCPESCTBOM UHAPOPMALMOHHON CUCTEMBI
opraHa (opraHusauun) nnm MoL|, kotopasa obecnevmBaeT BO3MOXHOCTb MHTErpaLmm ¢ eANHbIM
nopTasniom, nopranamu ycrnyr n opuumansHbIMU cauTamu.

Pasgen lli
CocraB, nocnenoBaTeribHOCTb U CPOKW BbIMOJIHEHUA
aAMUHUCTpPaTMBHLIX Npoueayp (AencTteumn), TpedboBaHUsA K NOPAAKY
MX BbIMNONHEHUS, B TOM 4YUCIie OCOGEHHOCTU BbINONTHEHUA
aAMUHUCTPATUBHbLIX Npoueayp (AeMCcTBUIN) B 3N1IEKTPOHHOMN
dopme, a Takke 0COOGEHHOCTU BbINOMHEHUS AAMUHUCTPATUBHbIX
npoueayp B MHOroOyHKLMOHaNbHbIX LIEHTpax
CoctaB agMMHUCTpPaTMBHbLIX Npoueayp B paMmkax
npeaocTaBrieHUs rocyaapCcTBeHHOM yCcnyru

47. lNpepocTtaBneHne rocyaapCTBEHHOM YCryru BKNoYaeT B cebs cnegyrowme
aZlMUHUCTpATUBHbIE Npoueaypsbl:

1) npuem 3asiBNeHns 0 NPeAOCTaBNEeHNM rocy4apCTBEHHOWN YCNyr U NpunaraeMblix K Hemy
AOKYMEHTOB, pPErMcTpauus 3asiBneHus;

2) paccMOTpeHWe 3aaBneHns o npegocTasneHmm (oTkas B NpegocTaBneHnmn) rocygapCcTBeHHOM
ycryru v npunaraemMblx K HeMy JOKYMEHTOB, €UHOBPEMEHHOIO JEHEXHOro NOOLLpPEeHUs.

48. bnok-cxema NpefoCcTaBleHNst FOCYAapCTBEHHON ycnyru npueoauTtcs B MpunoxeHun 2 k
HacTosLwweMy AOMUHUCTPATUBHOMY PErfiaMeHTY.

Mpuem 3asaBNeHNA o NnpegocTaBrNeHUU
rocyAapcTBEHHOW ycrnyru U npunaraemMbiX K Hemy
AOKYMEHTOB, peructpauus 3asaBneHus

49. OcHoBaHVeM N4 Havana UCMNOoNHEeHUs agMUHUCTPATUBHOW Npouenypbl ABNAeTCS
NnocTynneHue 3asBrieHns 0 NpeaocTaBneHnn rocygapCTBEHHON YCNyrn B YUupexaeHue.

50. Cneumanuct YupexaeHus, oTBETCTBEHHbIN 3a UCMNONHEHME aAMUHUCTPATUBHOW NpoLeaypbl,
NPUHUMaET 3asdBneHne o NpeaoCTaBfIEHUM FOCYAapCTBEHHOM YCNyru U npunaraemMble K Hemy
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OOKYMEHTOB, PETNCTPUPYET 3asaBlieHNEe B OE€Hb ero nocTtynjieHna B yqpem,qume.

51. Pe3ynbTaToM UCNOMHEHNst aAMUHUCTPATMBHOWN NpoLeaypbl SBNSETCA NPUeM 3asiBNeHns o
npeaocTaBneHMN rocydapCTBEHHONM YCYr U Npunaraemblx K HEMY IOKYMEHTOB, permctpaums
3asiBNeHus.

52. Cnocobom dhukcauum NCNosTHEHNA agMUHUCTPATMBHON NpoLeaypbl ABASETCS NPOCTaBeHne
perncTpaunoHHOro wramMmna Ha 3asBrneHnun o NpeaoCcTaBieHUn rocyaapCTBEHHOM YCyru.

53. B cny4ae ecnu 3aaBuTens obpawaetca B MOL, n npegcraBnseT nakeT AOKYMEHTOB,
yKasaHHbIX B NyHKTe 19 AOMUHUCTpaTMBHOro pernameHTa, cneyyannct MOLL, oTBeTCTBEHHbIN 3a
npuem JOKYMEHTOB:

1) ycTaHaBnmBaeT NUYHOCTb 3aABUTENS (MPOBepPSeT AOKYMEHT, YAOCTOBEPSAIOLWMIA €ro fIMYHOCTD);

2) NpUHMMAET OAOKYMEHTbI, MPOBEPSAET NPaBUNBbHOCTb HANUCaHUS 3asiBNEHUS O NPeAoCTaBNEHUN
rocyZapCTBEHHOW YCINyr U COOTBETCTBME CBEOEHUIA, YKa3aHHbIX B 3asiBNEeHNM, AaHHbIM
[I0KYMEHTa, y4OCTOBEPSIIOLLErO JIMYHOCTD;

3) npoBepseT Hanu4Me Bcex HeobXoaNMbIX AOKYMEHTOB, YKa3aHHbIX B MyHkTe 19
AOMMHUCTPATMBHOIO pernameHTa.

54. Npu ycTaHOBRNEHUN (pakTOB OTCYTCTBUS HEOBXOOUMBIX JOKYMEHTOB, yKa3aHHbIX B NyHkTe 19
AOMUHUCTpaTMBHOrO pernamMmeHTa, cneumanuct MOLL ysegomnseT 3asgsutensd 0 Hanuyuuu
NPenATCTBUIN AN npuemMa JOKYMEHTOB, O6bACHSAET 3adABMTENIO O BbISIBNIEHHbIX HeJoCcTaTkax B
npeacTaBneHHbIX JOKYMEHTaxX U BO3BpaLLaeT Ux 3asaBUTENIO A5 YCTPaHEHUS] He4OCTaTKOB.

55. B cniyvae ecnv goKyMeHTbl 0popMIeHbl NpaBunbHO, cneumanuct MOLL B yctaHoBNeHHOM
nopsgke nepenaet 3asdBrieHne o NpeaocTaBfieHUy rocyapCTBEHHOW YCnyru ¢ npuniaraeMbiMm K
HeMy JOKYMeHTaMun B YupexgeHue.

56. [Ina nogayun 3asBreHust 0 npeaocTaBneHnn rocygapCTBEHHON YCNYrn B 35IEKTPOHHOM chopme
3asiBUTEnb:

1) ocywiecTBnsieT BXoA Ha PervoHarnbHbI nopTar nog CBOen y4eTHOW 3anuchlio;
2) oTKpbIBaOT (pOopMy 3adBMNeHUs, Kotopas npegycMoTpeHa AN rocyaapCTBEHHOW YCnyru;
3) 3anonHseT 3asaBneHne, NpuknagbiBaetT HeobXxoanMbIE JOKYMEHTbI B ANIEKTPOHHOM BUAE;
4) oTnpaBnseT 3asiBrieHne B YupexaeHue.
PaccmoTpeHue 3asiBneHUst o npegocTaBfieHUU
rocynapCTBeHHOM yCrnyru u npunaraemMbix K Hemy
OOKYMEHTOB, eANHOBPEMEHHOIO AEeHEXHOro NOOLLpPEHUA

57. OcHoBaHWeM ANnsi HaYana UCMofHEHWST agMUHUCTPATUBHON NpoLeaypbl SSBASAETCA NPUeM
3asiBNeHNs 0 NpeaocTaBneHnmn (0Tkas B NpeaoCTaBneHnm) rocyAapCTBEHHOM YCIyru 1
npunaraemMbix K HeMy JOKYMEHTOB, PETUCTPaALUS 3asBEHMSI.

58. OupekTop YupexaeHus B TedeHne 1 paboyero gHA CO AHA pernctpaummn 3assreHnst o
npeaocTaBneHnn rocyaapCcTBEHHON YCNyrn onpegenseT U3 yucna CoTpyAHMKOB YUupexaeHns
NCMNOMHUTENS, OTBETCTBEHHOIO 3a UCMOMNHEHNEe agMUHUCTPATMBHOM nNpoueaypbl (aanee —
OTBETCTBEHHbIN UCMOSTHUTEND).



damnnus, nmsi, oT4eCTBO (NocrneaHee — Npy HanMyMmM) OTBETCTBEHHOIO NCMOSTHUTENS, ero Homep
TenedoHa 4OMKHbI ObiTb COOBLLEHbI 3asiBUTENIO MO €ro MMCbMEHHOMY UM YCTHOMY 06paLLeHuio,
a Takke NocpeacTBOM MHPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMNOIMI, B TOM YKCHE C
ncnonb3oBaHneM PernoHanbHoro noprana.

59. OTBETCTBEHHbIV UCMONHUTENb HEe No3aHee 2 paboymx AHEN CO OHA MNOCTYNNEeHNS B
YupexaeHue Hagnexawmum obpasoM ohopMNEHHOro 3asBNeHns o NpeaocTaBneHnm
€eMHOBPEMEHHOTO AEHEXHOrO MOOLPEHNSA N JOKYMEHTOB, OCYLLECTBIISAET NPOBEPKY MOSTHOTLI U
AOCTOBEPHOCTU NPeACTaBNeHHbIX B HUX CBEAEHUN, C LENbio OLEHKMU:

1) cornacoBaHHOCTU MHGOPMaLUK MeXay OTAeNbHbIMU JOKYMEHTaMM, ykadaHHbIMW B MyHKTe 19
AOMWHUCTPATMBHOIO pernamMeHTa;

2) COOTBETCTBUSA CBEAEHUSM O 3aaBUTENE, NOMyYEHHbIM NyTEM MeXBELOMCTBEHHOIO
MHGOPMAaLMOHHOIO B3aMMOAENCTBUS:

'YBM MBL — ookymeHTbI, cogepalme cBegeHus:

O perucTpauum 3asiBuTens no MecTy XUTenbCcTBa rpaxgaHnHa Poccurckon ®epepauuu;

O OeNCTBUTENbHOCTU (HeAEeNCTBUTENBHOCTIN) NacnopTa rpaxgaHuHa Poccuinckon enepaumu;
Cobpanne genytatoB HAO — oOKyMEHTbI, CoaepKallne CBeaeHUS:

O HarpaxgeHuun 3aasutena menanbto «3a ocobble 3acnyrm nepen HeHeuKknM aBTOHOMHbIM
OKPYromy;

O NPUCBOEHNM 3asIBUTENIO NOYETHOrO 3BaHNs «[MoYeTHbIN rpaxaaHuH HeHelkoro aBTOHOMHOro
oKpyray;

Annapat AamuHuctpauyun HAO — oKyMeHTbI, cogepxalume cBeeHus:
0 HarpaxgeHuu 3assutens NoyeTHOM rpamMoTon HeHeLkoro aBTOHOMHOIO OKpYra;

0 HarpaxgeHumn 3assutens lNoyeTHom rpamoTon AQMUHUCTPaUuM HeHelkoro aBTOHOMHOIO
oKkpyra.

60. B cnyyae BbIsiBfieHUs1 OCHOBaHUW ONA OTKasa B NpeAocTaBrneHnn equHOBPEMEHHOIo
AEHEXHOro NooLLpPeHNs, yKasaHHbIX B NYHKTEe 24 AOMUHUCTPATUBHOIO pernamMmeHTa,
OTBETCTBEHHbIN UCNOSTHUTESb B Te4YeHne 2 paboumnx aHen Co AHA BbISABNEHNS YKa3aHHbIX
OCHOBaHuI, NoAaroTaBnMBaeT MOTUBMPOBAHHbLIN OTKa3 B NpeaoCcTaBneHnm equHOBPEMEHHOIO
AEHEeXHOro NooLpeEHNS.

OTkas B npegocTaBrieHn eUHOBPEMEHHOTO AEHEXHOrO NOOLLpPEeHUs 3asaBuTesito opopmnseTcs B
dhopMe yBeZOMIIEHUS 3a NOANUCHIO ANPEKTOPA (3aMecTUTena gupekropa) YupexaeHus.

61. OTBETCTBEHHbIN UCMONMHUTENb B TEYEHNE 2 paboumx AHEN CO OHA NOANUCaHUSA yBEAOMIEHMUS
00 oTkase B NpeaoCTaBlEHNN EOUHOBPEMEHHOIO OEHEXHOIO MOOLLPEHNS:

1) Bpy4aeT ero 3asiBuTento HenocpeacTBEHHO B Y4ypexaeHun. B cnyyae HEBO3MOXHOCTU
BpyYeHMs yBegoMneHnsa 06 oTkase B YUpexaeHUn B yCTaHOBIEHHbIV CPOK, OTBETCTBEHHbIN
NCMONHUTESb HanpaBfiseT ero 3asiBUTENO NOYTOBLIN OTNPaBlieHNEM C yBeLOMIIEHUEM O
BpyYeHuu;

2) HanpaBndeT ero 3adBUTEN0 3aKa3HbIM NOYTOBbLIM OTMNpaBiieHnemM C yBegomMieHmnem o
Bpy4YeHUN;



3) HanpaBnseT ero 3asBUTENIO C UCMNONb30BaHNeM PernoHanbHOro noprana;
4) HanpaBsnseT Yepe3 MOLI.

BmecTe ¢ yBeaoMIieHnem 00 oTkase eaJnHOBpeMEHHOIro AeHEXXHOro nooLwpeHnd 3aaBUTENIO
BO3BpaLlaloTCA BCe npeactaB/ieHHble UM JOKYMEHThI.

62. B cniyvae ecnu B xofe NpoBepPKU He BbISBNEHbI OCHOBaHUSA ANS OTKa3a B NpeoCcTaBneHnm
€VNHOBPEMEHHOIO IEHEXHOIO MOOLLPEHUS, YCTAHOBIEHHbIE B MYyHKTE 24 HaAcTosALLEero
AOMUHUCTPATMBHOIO perfnameHTa, OTBETCTBEHHbIW UCNOMNHUTENDb B TedeHne 8 pabounx gHen co
OHA NoNyYeHus 3asiBreHNs N JOKYMEHTOB O(pOpMIAET pacrnopsikeHne n yseoMrieHne o
npegocTaBnNeHUn eANHOBPEMEHHOIO AEHEXHOrO MOOLLPEHNS.

63. OTBETCTBEHHbIN UCMOMHUTENL B TeYeHne 3 paboumx gHEeN Co OHA NoANMCaHNSA yBeAOMIEHMUS
O NpegocTaBneHnn eaMHOBPEMEHHOIO AEHEXHOro MNOOLLPEHNS:

1) Bpy4aeT ero 3asiBuTento HenocpeacTBEHHO B Y4ypexaeHun. B cnyyae HEBO3MOXHOCTU
BpyYeHMs yBegoMneHnsa 06 oTkase B YUpexxaeHUn B yCTAaHOBIEHHbIV CPOK, OTBETCTBEHHbIN
NCMONHUTESb HanpaBfiseT ero 3asiBUTEN0 NOYTOBLIN OTNPaBlieHNeEM C yBeLOMIIEHUEM O
BpyYeHuu;

2) HanpaBnseT ero 3aKka3HbIM MOYTOBLIM OTMPaBreHNeEM C yBeAOMITIEHUEM O BPYYEHUMU;
3) HanpaBnseT ero 3asBUTENIO C UCMNONb30BaHNeM PernoHanbHOro noprana;
4) HanpaBsnseT Yyepe3 MOLI.

64. Pe3ynbTaToOM UCNOMHEHNA agMUHUCTPATMBHOM NpoLeaypbl ABnsgeTca npegocraBneHue (oTkas
B NpeJocTaBneHnn) eqUHOBPEMEHHOMO LEHEXHOMO NOOLpPEeHUS.

65. Cnocobom dukcaumm NCNosTHEHNS agMUHUCTPATMBHON NpoLueaypbl ABASETCS:

1) yBegomneHue o6 oTkase B NpeaocTaBrneHnm eANHOBPEMEHHOIO AEHEXHOIO NOOLLPEHNS;

2) pacnopsbkeHve o NpegocTaBeHnn egMHOBPEMEHHOTO AEHEXHOMO MNOOLPEHNS.
UcnpaBneHne TexHN4YeCKNX owmnoboK

66. B cnyyae BbisiBNeHWs 3asBUTenemM B NonyyYeHHbIX JOKYMEHTax onevaTok u (Mnu) owmbok
3aaBuTENDb NpeacTaBnseT B YupexaeHue 3assneHme ob ncnpasneHny Takmx onevaTtok u (unm)
OLUNBOK.

67. OTBETCTBEHHbIN UCMOMHUTENb B CPOK, HE NMpeBblaowmnn 3 paboumx gHen co gHA
MOCTYyNneHns 3aaBneHms o6 ncnpasneHnn oneyvyaTok n (unum) owmbok, NPOBOANT NPOBEPKY
yKa3aHHbIX B 3aABNeHUN CBEAEeHUN.

68. B cnyyae BbIsSiBNEHWS OOMNYLLEHHbIX ONeYaTok 1 (unu) owmbok B AOKYMeHTaXx, BblaHHbIX B
pesyrnbTate npefocTaBrneHnsi rocyJapCTBEHHOW YCMyr, OTBETCTBEHHbIV UCTONHUTENb
OCYLLECTBNSAET UX 3aMeHy B CPOK, He npeBbIatoLwmin 5 pabovmx gHen co gHA NOCTyNneHns
COOTBETCTBYHOLLErO 3asiBrIeHNS.

B3aumopencrteue YupexaeHus ¢ opraHaMu, y4acTBYHOLWUMMU
B NpeAocTaBrneHun rocyAapCcTBeHHbIX YyCNyr,

dopmupoBaHue U HanpaBreHUe MeXBeAOMCTBEHHbIX



3anpocoB B YKa3aHHbIe OopraHbl, y4acTtByouine
B npenocTtaByieHUN rocynapCTtBeHHbIX ycnyr

69. C uenbto nony4yeHns rocygapCcTBEHHOM ycnyrn He TpebyeTca npeaocTaBneHne 3assuTtenemM
AOKYMEHTOB, BblAaHHbIX UHbIMW OpraHamMu rocyapCTBEHHOMW BracTu.

WckntoyeHne cocTaBnstoT AOKYMEHTbI, HEOOX0ANMbIE B COOTBETCTBMM C HOPMATUBHbIMU
npaBoBbIMW akTamMu 4518 NpeaoCTaBIeHUst TOCYyA4apCTBEHHOMW YCyry, UcHeprbiBaloLmi nepeyvyeHb
KOTOpbIX YKka3aH B nyHkTe 20 AOMUHUCTPATUBHOIO perfiameHTa.

70. B pamkax npegoctaBrneHnsa rocygapCTBEHHON YCNyru MexseoMCTBEHHOE NH(POPMaLIMOHHOE
B3aUMOJENCTBME OCYLLEeCTBNAETCS C:

'YBM MBL — ookymeHTbI, cogepalme cBeeHus:

O perucTpaumm 3asiBuTens no MecTy XUTenbCTBa rpaxgaHnHa Poccurckon ®enepauuu;

O OeNCTBUTENbHOCTU (HeAEeNCTBUTENBHOCTUN) NacnopTa rpaxgaHuHa Poccuinckon enepaumu;
Cobpanne genytatoB HAO — oOKYMEHTbI, CoaepKallne CBeaeHUS:

O HarpaxgeHumn 3aasutena Mmenanbto «3a ocobble 3acnyrm nepen HeHeuknM aBTOHOMHbIM
OKPYromy;

O NPUCBOEHNM 3asBUTENIO NOYETHOMO 3BaHNs «[MoYeTHbIN rpaxaaHuH HeHeukoro aBTOHOMHOro
oKpyray;

Annapat AamuHuctpauyun HAO — OKyMeHTbI, cogepxalume cBeeHus:
0 HarpaxgeHuu 3assutens NoyeTHOM rpamoTon HeHeLKkoro aBTOHOMHOIO OKpYra;

0 HarpaxgeHumn 3assutens lNoyeTHom rpamoTon AQMUHUCTpaUuM HeHelkoro aBTOHOMHOIO
oKkpyra.

71. MexXBeJOMCTBEHHbIN 3anpoc O NpeAcTaBneHnn JOKYMEHTOB U (Mnn) MHopMauuK, ykasaHHbIX
B NyHKTe 20 AOMUHUCTPATUBHOIO perramMeHTa, Ana npegocraBneHns rocygapCTBEHHON yCryrn ¢
NCronb30BaHMEM MEeXBEJOMCTBEHHONO MHPOPMALVOHHOIO B3aMMOOENCTBUA COAEPXKUT yKasaHue
Ha 6a30BbIN rocyaapCTBEHHbIN MHAPOPMALMOHHbBIN PeECYpPC, B LIENsIX BeAeHUst KOTOPOro
3anpalmBaroTCa JOKYMEHTbI M MHpOpMaLUUA, U B cnyyae, ecrnv Takme AOKYMEHTbl U
nHpopmauusa He Bbiny NpeacTaBneHbl 3asaBUTENEM, CeayoLne CBEAEHUS, eCIu
AOMNoSTHUTENbHbIE CBEAEHUS HE YCTaHOBMEHbl 3akoHoA4aTerbHbIM akToM Poccunckon ®enepauuu:

1) HauMmeHoBaHue Y4pexaeHus, HanpaBnAwLEero MexxBeJoOMCTBEHHbIN 3anpoc;
2) HauMeHoBaHWe opraHa, B agpec KOTOpOoro HanpasrisieTCa MeXBeAOMCTBEHHbIV 3anpoc;

3) HaMMeHoOBaHWe rocyaapCTBEHHOW YCnyrn, ANna NnpeaocTaBneHns KOTopon Heobxoammo
npegcraBneHne AoKyMmeHTa n (Mnn) nHpopmaumm, a Takxke, ecnum uMeeTcs, Homep
(MaeHTUdMKaTOP) TaKoW yCrnyrn B peecTpe rocyaapCTBEHHbIX YCNYT;

4) ykazaHue Ha NosoXXeHUs1 HOPMaTMBHOIO NPABOBOrO akTa, KOTOPbIMWU YCTAaHOBEHO
npeacTasneHne JoKyMeHTa v (Mnun) MHpopmaumm, HeobxoauMbIX ANs NpeaocTaBneHms
rocyaapCTBEHHOW YCyrn, U yKasaHue Ha PEKBU3UTbI JAHHOTO HOPMaTUBHOMO NPaBOBOrO aKTa;

5) cBegeHns, Heobxoaumble ons NpeacTaBneHns JOKyMeHTa u (Mnun) nidopmMaumm,



yCTaHOBIEHHble aMUHUCTPATMUBHbLIM pernaMeHToM NpeaocTaBieHns rocyAapCTBEHHOM yCnyru, a
TaKkKe cBeeHUs, NpeayCMOTPEHHbIE HOPMATUBHBIMW MPaBOBLIMWU akTaMu Kak Heobxogumble 4ns
npeacTaBneHns Takux 4OKYMEHTOB U (Mnn) NHpopmaumu;

6) KOHTaKTHas NHpopMaums Ans HanpasreHNs OTBeTa Ha MeXBeAOMCTBEHHbIV 3anpoc;
7) baTa HanpasneHna MexxBeJOMCTBEHHOro 3anpoca;

8) hamunua, nmsi, oT4ecTBO (NocnegHee - NpU Hann4un) U AOSMKHOCTbL NuLa, NOAroTOBUBLLIETO U
HanpaBMBLLEro MeXXBeAOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa u (1nu)
afpec 3reKTPOHHOM NMoYThl AAHHOIOo Nvua Ans CBA3MW.

72. Cpok NoAroTOBKU M HarnpasneHna oTBeTa Ha MeXBEeAOMCTBEHHbIV 3anpoc O NpeacTaBfieHumn
AOKYMEHTOB N MHpOopMaLnK, Yka3aHHbIX B NMyHKTe 20 AOMUHUCTPATUBHOIO perfameHTa, ong
npegocTaBnNeHns rocygapCTBEHHON YCIyrn C UCMNOSIb30BaHNEM MEXBEeOOMCTBEHHOIO
WMHPOPMALMOHHOrO B3aUMOAENCTBUS HE MOXET npeBbiwaTh 5 pabounx gHen co AHSA NOCTynneHns
MeXBeJOMCTBEHHOrO 3anpoca B opraH, NpegocTaBnAwLWNN JOKYMEHT U MHopMaLumio, ecrnm
WHblE CPOKM MOArOTOBKM U HanpaBfeHns oTBeTa Ha MeXBEJOMCTBEHHbIN 3anpocC He YCTaHOBIEHbI
beepanbHbIMU 3aKOHaMK, NpaBoBbIMK akTamu [NpasuTtenscTBa Poccunckon degepaunm mn
NPUHATBIMU B COOTBETCTBUN C (beeparibHbIMU 3aKOHaMU HOPMATUBHBLIMU NPaBOBLIMU aKTaMu
cybbekToB Poccuiickon degepaunn.

Pasgen IV
®OopMbl KOHTPONA 32 UCNOJSIHEHUEM
aAMMHUCTPATUBHOIO pernamMeHTa
Mopsapok ocywecTBNEeHUA TeKYLero KOHTpPonsa
3a cobnoaeHnemM N UCMONTHEHMEM OTBETCTBEHHbLIMMU
AOJDKHOCTHbLIMM NULAMU NONOXEeHUN AAMUHUCTPATUBHOIO
pernaMmeHTa U UHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB,
ycTaHaBnMBawLWmnx TpeboBaHMA K NpeaocTaBneHuro
rocyfapCTBEeHHOM YCIyru, a Takke NPUHATMEM UMM peLUeHUn

73. KoHTponb 3a cobniogeHmem AOQMUHUCTPATMBHOMO pernameHTa cneynanmctammn YupexaeHus
OCyLLEeCTBNAeTCa B hopMe TEKYLLLEro KOHTPOSIS U B (POPMe KOHTPONS 3a NOSTHOTOM N Ka4eCTBOM
npegocTaBneHns rocyaapCTBEHHOWN YCryru.

74. Tekywmm KOHTpOnb 3a cobnogeHnem AAMUHUCTPATUBHOIO perfiaMmeHTa OCyLeCTBNAETCSA:
pykoBoautenem [lenaptaMeHTa B OTHOLLIEHUN OUpeKTopa YUpexaeHus;

ANPEKTOPOM YupexaeHus B OTHOLLEHMUM HaYarnbHMKa OTAena Ha3HauYeHus couumanbHbIX Bbinnat u
npegocTaenexHus cybenani rpaxaaHam;

Ha4YalbHMKOM OTAera Ha3Ha4YeHna counanbHbIX BbINNaT U NpegoctaBiieHnA Cy6CI/ILI,VII7I rpaxpgaHam
— B OTHOLLUEHNWN OTBETCTBEHHbIX UCNONTHUTENEN.

nOpiI,D,OK n nepnoanvyHOCTb OCyulleCTBIIeHUA NNaHOBbIX



M BHEMNJIaHOBbIX NMPOBEPOK NOMHOTLI U KayecTBa
npefocTaBreHUs rocyfapCcTBeHHOM yCnyru,

B TOM 4ucrie NopAAoK U PopMbl KOHTPOSSA 32 NONHOTOM

M Ka4yeCTBOM NpefoCTaBleHUA rocyfapCTBEHHOM yCcnyrm

75. KOHTponb 3a NOMHOTON 1 KA4YECTBOM NpeaoCTaBNeHNs FoCyAapCTBEHHOM YCryri BKIOYaeT B
cebs1 npoBeAeHWe MaHOBbLIX M BHEMMAHOBbIX MPOBEPOK, BbISIBNIEHWE U YCTPaAHEHNE HapYLLEHUI
npaB 3asiBUTENEeNn Npu NpeaoCcTaBreHnn rocy4apCTBEHHON YCryri.

76. [naHoBbIe NPOBEPKU NPOBOAATCA MO PELLEHNI0 AMpPeKTopa YUYpexaeHUs B OTHOLLEHUN
cneumanucToB 1 pas B nonroga.

77. ExerogHbIn nraH NpoOBEPOK YyCTaHaBNMBAETCSA AUPEKTOPOM YUpexaeHs.

78. BHennaHoBble NPOBEPKM MPOBOAATCA NO peLleHuto pykosoauTens [lenaptameHTta B
OTHOLUEHUM cneynanmcToB YupexaeHus npu nocTynneHnn nHpopmMauum o HapyLweHnn nosTHOThbI
N Ka4yecTBa NpefoCTaBnNeHns rocygapCTBEHHON yCryrn oT 3asiBUTesnien, opraHoB
rocygapCTBeHHOW BNacTu.

79. BHennaHoBble NPOBEPKM MOMHOTLI U KavyecTBa NpefoCTaBNeHns rocy4apCTBEHHON, YCIyrn
nposoasTcs [lenapTaMeHTOM Ha OCHOBaHUU »anob (NpeTeH3ni) rpaxaaH Ha peLeHns nnm
aencteus (6esgencTane) AOMKHOCTHBIX MWL M CNELNanmncToB YUYpexaeHus, NpUHATbIE Unn
OCYLLEeCTBIEHHbIE B X04e NpeaoCcTaBreHnsa rocygapCTBEHHON YCNyri.

80. lNpoBepky NpoBOAAT rpaxaaHckne cnyxawme [lenaptaMeHTa, yKasaHHble B
pacnopaanTenbHoM akte. B npoBepkax o6s3aTenbHO NpyHMMaeT y4acTne cneynanuct
YupexaeHus, B 4OIMKHOCTHbIE 06513aHHOCTN KOTOPOro BXOAUT NPaBOBOE COMPOBOXAEHUNE
AeAaTenbHOCTN YypexaeHus.

81. Pe3synbTaTbl NpoBepKM 0hopMaloTCa B hopMe akTa, oTpaxarowmm ob6CcToAaTenbCTBa,
MOCNY>XUBLUNE OCHOBaHWEM MPOBEPKN, OOBLEKT NPOBEPKU, CBEAEHNS O cneunanncTe YJypexaeHus,
OTBETCTBEHHOM 3a NnpefocTaBrieHne rocygapCcTBEHHON yCryrn, Hannyme (oTCyTCTBYE) B
AENCTBUSX cneyunanucta YupexaeHus, OTBETCTBEHHOIO 3a NpefocTaBrieHne rocyapCTBEHHOM
ycnyru, o6CToaTenNbCTB, CBUAETENbCTBYIOWMX O HApYLUEHUN aAMUHUCTPATMBHOIO perfnameHTa,
CCbISIKy Ha AOKYMEHTbI, OTpaKatoLme gaHHble 06CToATeNnbLCTBA, BblBOAbI, HEOOCTATKN U
NPeanoXeHUs no UX yCTpaHeHUIo.

OTBeTCTBEHHOCTb CneLuanucToB YupexaeHus 3a
peweHus n gencrteun (6esgencraene), npMHUMaeMble
(ocywecTBRNsieMble) UMM B xoe NpeaocTaBneHns
rocyaapcTBeHHOW yCryru

82. HayanbHUK oTAEeNna Ha3Ha4YeHns coumnarnbHbIX BbINaT U NpegocTaBneHnsa cyéenann
rpaxkgaHam HeceT nepcoHarbHYH OTBETCTBEHHOCTb 3a OpraHu3aLmio NCNOSTHEHNS
aZlMUHUCTPATUBHBIX Npoueayp, ykasaHHblx B Pasgene |l ADMUHUCTpaATUBHOIO pernameHTa.

83. OTBETCTBEHHbIN UCMOMNHUTESb HECET NepPCOHarnbHY OTBETCTBEHHOCTb:

1) cobniofieHne CpoKOB M Nopsiaka Npuema, perncTpaumm U pacCMOTPEHNS 3asiBNEHUS O
npeaocTaBneHnn rocyapCTBEHHOWM YCNyru 1 NpunaraemMblx K HEMy JOKYMEHTOB;



2) NpaBUNbLHOCTbL OHOPMINEHUSA U Bblgady (HanpasrieHue) pesynbTaTa npegocTaBneHus
rocyaapCTBEHHOM YCIyru;

3) COOTBETCTBME pe3yrbTaTOB PACCMOTPEHUSA JOKYMEHTOB, NpeACcTaBlEHHbIX 3adBUTENEM,
TpeboBaHnAM 3akoHogaTenbcTBa Poccunckon ®egepaumn.

TpeboBaHus K nopsaKy n coopmam KOHTpons
3a npefocTaBrieHMeM rocyAapCTBEHHOM ycnyru,
B TOM 4YMCrie CO CTOPOHbI rpaxaaH,

MX 00O beAMHEeHUN N opraHusauumn

84. [1ns ocyLeCTBNEHNSA KOHTPONSA 3a NpefocTaBneHneM rocyaapCTBEHHOM YCIyr rpaxaaHe, nux
ob6beaMHEeHNs 1 opraHM3aunmn NMeLoT NPaBo HanpaBnSaTb MHAMBUAYAlbHbIE U KOSNEKTUBHbIE
obpalLeHns ¢ npeanoxXeHnsaMn, pekoMmeHaaumMsMmn no CoBepLLIEHCTBOBAHMIO KavyecTBa 1 Nopsaka
npeaocTaBneHnsi rocyaapCTBEHHON YCMyrn, a Takke 3asBreHus 1 xanobbl ¢ coobLieHnem o
HapyLUeHUM CneumnanncTomM YupexaeHus, npeaocTaBnsaowmm rocy4apCTBEHHYIO YCryry,
TpeboBaHNn AOMUHUCTPATUBHOIO perfnameHTa, 3aKOHOB U UHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB.

85. NHdopmauus o pesynbTatax paCCMOTPEHUS 3aMevaHnin N NpearioXXeHUn rpaxaaH, ux
06beaNHEHN N OpraHM3aL i 4OBOAMTCS A0 CBEAEHUS MWL, HAaNnpaBUBLLMX 3TN 3aMevaHuns 1
NpeanoXeHus.

Pasgen V

HocynebHbIn (BHECYAeOHbIN) NOpSAAOK 06XanoBaHUA
pelweHnn n aencTBumn (6e3gencTema) YupexaeHus, a Takxe

ero AOMKHOCTHbIX NUL, roCyAapCTBEHHbIX CyXaLux
UHdopmauua ana 3aasutens o ero npaBe Ha AocynebHoe
(BHecynebHoe) o6xanoBaHmne gencTteBumn (besnencTeus) n

peleHnn, NPUHATLIX (OCyLeCcTBNAEMbIX)
B Xo4e npeaocTaBrieHUs rocyapCTBeHHOM yCcnyru

86. 3agBuTtenu nmeroT NpaBo Ha obxanoBaHue genctenn (6e3aencTBus) n peleHni, NPUHATLIX
(ocyuiecTBnsiemblx) B Xo4e npegocTaBrneHns rocygapcTBEHHON ycnyru, B AocyaebHoM
(BHecyoebHoM) nopsake.

87. OcHoBaHueM Ansa Havana npouenypbl AocyaebHoro (BHecyaebHoro) obxanoBaHus sSBnseTcs
nogavya 3asiBUTenem xanobbl B COOTBETCTBMM C 4YacTbio 5 ctatbn 11.2 GegepanbHOro 3akoHa ot
27 wiona 2010 roga Ne 210-93 «O6 opraHvsaumm npegocTaBneHns rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYr».

MpeameT XanooObl

88. NpeameTom gocyaebHoro (BHecynebHoro) obxanoBaHns ABNAIOTCA pelleHne, 4ENCTBME
(6espencTBme) YupexaeHusi, COTPYOHUKOB YUpexaeHnsa, OTBETCTBEHHbIX 3a NpegocTaBneHme
rocygapCTBEHHOW YCIyrn, B TOM Yncne:



1) HapyLLEeHMe cpoka permcTpaumnn 3asiBrieHns 3asBuTens o NpeaocTaBneHMN rocyaapCcTBEHHOM
yCnyru;

2) HapyLLeHne cpoKa nNpeaocTaBneHns rocy4apCTBEHHON yCnyru;

3) TpeboBaHue y 3aaBUTENSA AOKYMEHTOB, HE NPEYCMOTPEHHbIX HOPMATUBHBIMW MPaBOBbLIMU
akTamu Poccunckon degepaumm, HopMaTUBHLIMWU NPaBOBbIMY akTaMyu HeHeLKoro asTOHOMHOIo
oKkpyra (B TOM 4YuCIe HaCTOAWNM aAMUHUCTPATUBHBIM pernaMmeHToM) A58 npeaocTaBreHns
rocyaapCTBEHHOM YCIyru;

4) oTKa3 B npueme y 3asaBUTeENs JOKYMEHTOB, NpeaoCcTaBieHne KOTOpbIX NpesyCcMOTPeHo
HOpMaTMBHbIMUM NPaBoOBbIMM akTaMmn Poccuinckon degepauunm, HOpMaTUBHLIMWU NPABOBbLIMU
akTamy HeHeLKOoro aBTOHOMHOrO OKpyra (B TOM 4ucrie HacToAWwuM AQMUHUCTPATUBHBIM
pernamMeHToM) ANSA npegocTaBneHns rocygapCTBEHHON yCnyru;

5) oTka3 B npegocTaBneHnn ycryru, eCriv OCHOBaHUA OTKa3a He npedycMoTpeHbl doefeparbHbIMU
3aKOHaMW U NPUHATLIMU B COOTBETCTBUN C HUMU UHBIMW HOPMAaTUBHBIMW MPaBOBLIMW akTaMu
Poccuiickon ®epepaunn, HopmMaTUBHLIMU NPaBOBLIMU akTaMu HeHeuKoro aBTOHOMHOIO Okpyra (B
TOM Yucne HacToAWMM AOQMUHUCTPATUBHbBIM perfnameHToMm);

6) 3aTpeboBaHune C 3aaBMTENS NPU NPEOCTABEHUN rOCYAAaPCTBEHHOM YCIyry Nnathbl, He
npegycMOTPEHHON HOPMAaTUBHBIMU NPaBoBbIMU akTaMun Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMW akTaMu HeHeLKOro aBTOHOMHOIO OKpyra, B TOM YUCIe HAaCTOSALWMM
AOMWHUCTPATUBHbLIM peErnaMmeHToMm);

7) OTKa3 COTPYAHWUKOB YUpexaeHusi B UCnpaBneHny AonyLEeHHbIX onevyaTok U ownbok B
BblJ@HHbIX B pe3ynbTaTe NpeaoCTaBreHNs rocy4apCTBEHHON YCNyrn AOKyMeHTax oo
HapyLUEeHNe YCTaHOBMEHHOro Cpoka TaKuxX UCNpaBneHuN.

OpraHbl rocyAapCTBEHHOW BNACTU U YNONMHOMOYEHHbIe
Ha pacCMOTpPEHMeE Xanobbl 4OMKHOCTHLIE NUua,

KOTOPbIM MOXeT ObITb HanpaBrieHa xanoba
3asaBuUTenNs B gocyaebHoM (BHecyae6HOM) nopsiake
89. 3agasutenun moryt obpatutbcsa B gocynebHom (BHecyaebHOM) nopsake ¢ xanobon K:
1) pykoBogutento [lenaptameHTa Ha pelwleHunsa n genctena (6esgemncrame):

AOIMKHOCTHbIX UL, U CNELNAnnCToB YUYpexaeHus, y4acTBYOLWMX B NpegoCcTaBeHnm
rocyaapCTBEHHOM YCIyru;

Ka3eHHOro yypexaeHus HeHeukoro aBTOHOMHOro okpyra « MHOroyHKUMOHaIbHbIN LEHTP
npegocTaBnNeHns rocygapCTBEHHbIX U MyHULUMMNANbHBIX YCITyr»;

2) rybepHaTopy HeHeLkoro aBTOHOMHOIO OKpyra Ha pelueHus n gencreus (besgencrene)
pykoBoautensa lenaptameHTa.

Mopsaok nogayum n paccMOTPEeHUs Xanobobl

90. >Kano6a nogaeTcsa B NUCbMeEHHOM hopMe Ha ByMaKHOM HOCUTENE NN B ANEKTPOHHOM
dopme.

91. B nucbmeHHon hopme Ha BymakHOM HocuTerne xanoba moxeT 6bITb HanpaBfeHa no no4te, a
TaKkKe NPUHATa NTMYHO OT 3asiBUTENS B YUpeXaeHUn no MecTy NpeaocTaBneHns rocygapCcTBEHHON



ycnyru, B TOM 4ucne B xoge fim4Horo npmnema.

Bpemsi npuema xanob 4omkHO coBnagaTb CO BpEMEHEM NPEAOCTaBEHUSI TOCYAapCTBEHHOM
yCnyru.

Mo®L| ocywectBnaeT npuem xanob, KacarLLMXCH TONbKO TeX roCy4apCTBEHHbIX YCIyr, B
OTHOLLUEHUM KOTOPbIX 3aKMo4eHbl cornalleHms o B3ammogenctanm mexay MoL n YupexageHvem.

B cnyyae nogaun xanobbl yepe3 ML, nmbo npu nMyHOM npueme 3aaBuTENb NpeacTaBnseT
OOKYMEHT, yAOCTOBEPSAIOLMIA €ro IMYHOCTb B COOTBETCTBUM C 3aKoHOZ4aTen,CcTBOM Poccumnckon
depepaumm.

92. B anekTpoHHOM BuAe xanoba moxeT 6bITb NogaHa 3agBMTENEM NOCPEACTBOM:
1) ouumansHoro canta [lenaptameHTa B ceTu «IHTEpHET»;
2) aneKTpoHHOW NoYThbl [lenapTameHTa;

3) opuuymansHoro canta AgMmHUCTpaumm HeHelKoro aBTOHOMHOro okpyra (Www.adm-nao.ru);

4) aneKTpPoOHHOW NoYTbl AOMUHUCTPaLMN HeHeuKkoro aBTOHOMHOIO okpyra (priem@adm-nao.ru);

5) noptana denepanbHOn rocyaapCTBEHHON MHAOPMALMOHHON CMCTEMbI, 0BecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxxanosaHus peleHnin n genctesnin (6esgencraems),
COBEpLUEHHLIX NPV NPeoCTaBNEHMN FOCY4APCTBEHHbIX U MyHULMNANbHbLIX YCIyr
(do.gosuslugi.ru);

6) permoHanbHOro noprana.

93. MNMpunem xanob, HanpaBnaemblix B AQMUHUCTPpaUmMo HeHeuKkoro aBTOHOMHOIO OKpyra,
ocyLecTBnsaeTcs oTaenom no pabote ¢ obpalleHnsMu rpaxgaH Bo BpeMs NIMYHbIX NPUEMOB
3amecTtutenemn rybepHaTopa HeHeLkoro aBTOHOMHOMO OKpyra, a Takke B paboyee Bpems,
yCTaHOBMNEHHOE AN npveMa obpalleHuin: ¢ noHegenbHuKa no NaTHULYy ¢ 8 Yacos 30 MUHYT o 17
yacos 30 MuHyT, nepepbis ¢ 12 yacos 30 mnHyT go 13 vyacos 30 MMHYT, No agpecy: r. HapbsH-
Map, yn. Cmugosuya, a. 20, kab. 17 unun no dakcy: (81853) 4-17-00.

Mprem xanob B anekTpoHHOM bopMe, NOCTYNMBLUNX HA OPULMaAIbHbBIA CalT N ANEKTPOHHYIO
noyty AgMUHUCTpaLmMmM HeHeuKoro aBTOHOMHOMO OKpyra, OCyLLecTBnseT otaen no pabote ¢
obpaLleHnammn rpaxaaH.

94. B cny4ae ecnu xanoba nogaeTcs Yepes NpeacTaBuTeNs 3asBUTENS, Takke NpeacTaBnseTcs
AOKYMEHT, NoaTBepXXAatoLLnn NOSTHOMOYNA Ha OCYLLLECTBIIEHNE OEeNCTBUA OT UMeHU 3asaBuTtens. B
KayecTBe JOKYMEHTa, NOATBEPXJaroLwero nofHOMOYUA Ha OCyLLeCTBNEeHNe 4ENCTBUN OT UMEHN
3asBUTENS, MOXET ObITb NpeacTaBneHa:

1) odpopmneHHas B COOTBETCTBUM C 3aKoHOAATeNbCTBOM Poccunckon denepaunm 0OBEPEHHOCTb;

2) KONUA peLLeHns 0 Ha3Ha4YeHUn nnu ob n3bpaHumn NMB0O Npukasa 0 Ha3Ha4YeHUM PU3NYECKOro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM Takoe uandeckoe nuuo obnagaeT npaBom
AENCTBOBATb OT MMEHW 3asBUTeNs 6e3 JOBEPEHHOCTW.

95. Mpwn nogaye xanobbl B 3NEKTPOHHOM BUAE OOKYMEHTbI, YKa3aHHbIe B NyHKTEe 94
AOMWHUCTPaATUBHOIO pernaMmeHTa, MoryT 6biTb NpeacTaBneHbl B POPMe 3NEKTPOHHbIX
AOKYMEHTOB, MOAMMUCAHHBIX 3NIEKTPOHHOW MOANUCHI0, BUA KOTOPOW NpeayCcMOTpeH
3aKoHogaTenscTBoM Poccuiickon degepaunn, npyu 3TOM SOKYMEHT, YyAOCTOBEPSIOLLMIA NTMYHOCTb
3aaBuTens, He TpebyeTcs.
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96. XKanoba gomkHa cogepxaTb:

1) HaMMmeHoBaHWe Y4upexaeHus, CTPYKTYPHOro nogpasgeneHus YyupexaeHns, ocyLLeCcTBISoWero
npegocTaBneHne rocyAapCTBEHHON YCNyru, a Takke amunuio, Ms, oT4eCTBO (NocreaHee - npu
HanNU4nMn) COTpyaHuKa, pelleHns, aencTeus (besgencrane) KOToporo obxanyTes;

2) hamunuio, UM, OTYECTBO (MocneaHee - Npu Hanudnm), CBegeHUst 0 MecTe XUTerbCcTBa
3aaBuTensa - puanyeckoro nuua nmbo HaMmeHoBaHMe, CBEAEHMSA O MECTE HaxOXaeHUs 3asBuTens
- IOPUAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HanpaBneH
OTBET 3aABUTESIO;

3) cBeaeHns 06 obxanyemMbix peleHnsax, 4encTBuax (6e3gencteumn) YupexaeHus, COTpyaHKOB
YupexaeHus;

4) noBoAbl, HA OCHOBAHUM KOTOPbIX 3as8BUTENb HE COrfaceH C peLleHnemM, AencTBuemM
(6e3pencTBrnem) YupexaeHus, COTpyaHvKa YupexaeHus.

3asBuTenem MoryT 6bITb NpeacTaBneHbl JOKYMEHTbI (NP Hanu4umn), noaTBepXKaaoLWwmne 4OBOAbI
3agaBuTensa, NM6o MUX Konuu.

97. XXanoba, He cooTBeTCTBYOLWaa TpeboBaHUAM, NPeayCMOTPEHHBIM MYHKTOM 96 HacTosLero
AOMUHUCTPATMBHOIO perfameHTa, paccMaTpmMBaeTcs B NOpsiAKe, NpegyCMOTPEHHOM
depepanbHbIM 3akoHOM OT 2 mad 2006 roga Ne 59-03 «O nopsgke paccMoTpeHus obpalleHnin
rpaxgaH Poccuickon ®epepaumny.

Mopsapok paccMoTpeHus XKanoobl

98. MNocTtynueLias xanoba 3asBuUTeNsa NOANEXUT perncTpauun B XXypHare y4eTa xanob Ha
HapyLUeHUs nopsiaka NpegocTaBeHns roCyAapCTBEHHbIX YCMYT He MO34Hee CrieayoLLero
paboyero AHA Co OHA ee NOCTYNMNeHns.

99. Ha kaxayto xanoby 3aBoanTca y4eTHOe Aerno, KOTOPOMY NpucBanBaeTCcs HOMED,
COOTBETCTBYHLUUN PErMCTPALNOHHOMY HOMEPY Kanobbl. Y4eTHoe 4eno CcoaepXuT Bce
AOKYMEHTbI, CBSAI3@HHbIE C PACCMOTPEHNEM >KaroObl.

100. MNpwn paccmoTpeHnn xanobbl NO CyLecTBy CneLmanmncT:

1) obecneumBaeT 06BEKTVBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PacCMOTpeHMe oBpalleHus, B
cny4yae HeobxoOMMOCTH - C y4acTUeM 3asiBUTENs, HanpaBmUBLLErO Xanoby, Unu ero
npeacTaBuUTenNs;

2) 3anpawmBaeT HeobXxoanMbIe AN pacCCMOTPEHUS XKanobbl AOKYMEHTbI U MaTepuanbsl B ApYrnx
rocyAapCTBEHHbIX OpraHax, OpraHax MeCTHOro CaMOYNpPaBieHNs U Y UHbIX SOMMKHOCTHbIX N, 3a
NCKITIOYEHNEM Cy0B, OPraHoB JO3HAHWS U OPraHoOB NpeABapUTENbHONO CreaCTBuIS;

3) Np1 HeoBXO0ANMOCTM Ha3Ha4YaeT NPOBEPKY.
CpOKM pacCMOTpPEeHUs Xanoobl

101. XXanoba paccmaTtpuBaeTcsa COTPYAHUKOM, YNOSIHOMOYEHHbIM Ha PAaCCMOTPEHME Xanoob, B
TeyeHne 15 pabounx gHen co AHA ee permcTpaumm.

102. B cnyyae obxxanoBaHna oTkasa YupexaeHusi B npyemMe JOKYMEHTOB Y 3aaBuTens nmbo B
ncnpasneHnn JonyLeHHbIX oneYyaTok 1 ownbok xanoba paccmaTpmBaeTcs B TedeHme 5 pabounx
OHEen Co OHA ee perncTpaunn.



NepeyeHb OCHOBaHWM ANs NPUOCTAHOBJIEHUSI PAaCCMOTPEHUs
Xanobbl B cny4yae, eCnvM BO3MOXHOCTb NPUOCTAaHOBIEHUSA
npegycMoTpeHa 3akoHoaaTenbcTtBoM Poccumckon ®egepauum
103. OcHoBaHuWs 4Ns NPUOCTAHOBIIEHNSA PACCMOTPEHUS Xanobbl OTCYTCTBYHOT.
Pe3ynbTaT paccMoTpeHuUsA Xanobbl

104. o pesynbTatam paccMoTpeHust xanobbl AOMKHOCTHOE NULO NPUHUMAaET pelueHne 06
yaoBneTBopeHum xanobbl nnbo 06 oTkase B ee yaOBNETBOPEHMUM.

Mpw yooBneTBopeHnn xanobbl 4OMKHOCTHOE NULO He no3aHee 5 pabounx aHeN NpuHUMaeT
ncyepnbiBaloLLMe Mepbl MO YCTPAHEHMIO BbISIBNEHHbIX HAPYLLUEHWUIA, B TOM Y1Cre MO Bblaaye
3as8BUTENIO pe3ynbTaTa rocy4apCTBEHHON YCryri.

105. B ygoBneTBopeHum xanobbl 0TKasblBaeTCA B CNeayroLnX Criyvasx:

1) HanNUYne BCTYNMBLLErO B 3aKOHHYIO CUIY peLleHust cyaa, apbuTpaxHoro cyaa no xanobe o Tom
Xe npegMeTe 1 Nno TeM Ke OCHOBaHUAM;

2) nogaya »xanobbl NMLUOM, NONIHOMO4YMSI KOTOPOro HE NOATBEPXKAEHbI B NOPSAKE, yCTaHOBEHHOM
3akoHogaTtenscTBoM Poccunckon denepaumu;

3) Hannume pelleHns no xanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHUSIMU NpaBu
06>kanoBaHUsl B OTHOLLEHMMN TOrO XXe 3asiBUTENS U MO TOMY Xe NpeaMeTy xanobbi.

106. Ha xxanoby 3aaBuTensa He JaeTcs OTBET B CriyyYasx:

1) ecnun B xanobe He ykasaHbl (hamunusa pusanyeckoro nuua UM MHAMBUAYyanbHOro
npeanpvHumartens, Nnnbo HanmeHoBaHME PUANYECKOrOo NnLa, HanpaBMBLLETO Xanoby, nnm
NMoYTOBbIV aapec, N0 KOTOPOMY AO0SKEH OblTb HanpaBneH OTBET;

2) ecnu TeKCT anobbl, a TakKe NOYTOBLIN agpec 3asaBUTENS HE NOAAAIOTCA NPOYTEHNIO.

107. MNpwn nonyyYeHnn NMCbMeEHHOM Xanobbl 3aaBUTENS, B KOTOPOW COOEPXKATCH HEeLEH3YpHble
nmbo ockopbuTenbHbIE BbIPAXEHWUS, YrPO3bl XU3HW, 340POBbI0 N MMYLLIECTBY CrieLmnanucTa,
y4acTBYIOLLErO B NpeaoCTaBNeEHNN rOCyAapCTBEHHON YCNYru, a Takke YreHOB ero CeMbH,
ANpeKTop YupexaeHns BnpaBe OCTaBUTb Xanoby 6e3 oTBeTa Mo CyLecTBY NOCTABIEHHbIX B HEW
BOMPOCOB M COOBLMTL 3a8BUTENIO, HanpaBMBLUEMY Xanoby, 0 HegoNnyCTUMOCTM
3noynotpebneHns npasom.

108. [lo MOMEHTa NPUHATUSA peLLeHns No xanobe 3asBuTenb MMeeT NpaBo 0bpaTuTbCs C
3asBNEHNEM O NpeKpaLleHNn paccMoTpeHUs xanobbl, KOTOPOE NOANEXUT perncTpauumn n
paccMOTpeHuo B Nopsaake, npegycMoTpeHHoM B nyHkTax 98-100 HacTosiwero
AOMWHUCTPATMBHOIO pernamMeHTa.

109. B cnyyae yctaHoBneHust npn paccMoTpeHun xanobbl Npr3HakoB cocTaBa
agMUHUCTPATMBHOIO NPaBoOHAPYLLEHUS, B TOM YUCre NpeayCcMOTPEHHOro Yactamu 3, 5 ctaTtbu
5.63 Kogekca Poccunckon ®epepaumm 06 agMUMHUCTPaATUBHBIX NPaBOHapYLUEeHWsX, ctatben 7.1.9
3aKkoHa HeHeLkoro aBToHOMHOro okpyra ot 29.06.2002 Ne 366-03 «O6 agMUHUCTPATUBHbIX
npaBoOHapyLUEHUSIX», UM NPU3HAKOB COCTaBa NPEeCTYNNeHUs JOMMKHOCTHOE N1LO,
paccmaTtpuBatowmm xanoby, HesameanMTenbHO HaNpaBniseT KONuIo Xanobbl C NPUNoXKeHNeM
BCEX UMEILLMXCH MaTepunanos B NPokypaTypy HeHeukoro aBTOHOMHOIO OKpyra.



B cnyyae yctaHoBneHusi Npu paccMoTpeHnn xanobbl NpM3HaKkoB COCTaBa agMUHUCTPATMBHOIO
npaBoHapyLUeHus, NpeayCcMOTPEeHHOro ctatben 7.1.9 3akoHa HeHeLkoro aBTOHOMHOIO OKpyra oT
29.06.2002 Ne 366-03 «O6 agMMHMUCTPATMBHbIX NPaBOHAPYLLUEHUAX», UM NPU3HAKOB COCTaBa
NpecTynneHns JOMMKHOCTHOE NNLI0, pacCMaTpuBaloLLnin xanoby, B TedeHne Tpex pabounx aHen
HanpaBnseT KONuIo Xanobbl C NPUNOXKEHNEM BCEX MMEIOLLIMXCA MaTepumanos, NOATBEPKOAOLLNX
Hanu4ne coctaBa agMUHUCTPATMBHOIO NpaBoHapyLeHns B Annapat AgMuUHUCTpaumm HeHeukoro
aBTOHOMHOIO OKpyra.

110. B cnyyasx, ykasaHHbIx B nyHKTe 109 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa,
paccMOTpeHMe xanobbl He NpekpallaeTcs, 0 YeM 3aaBUTENIO coobLlaeTcs B OTBETE MO
pesynbTatam pacCMOTPEHUS Xanobbl.

Mopsaok nHhpopMupoBaHUA 3aaBUTENA O pe3ynbTaTtax
paccMoOTpeHuUA Xanobbl

111. MoTUBMPOBaHHbLIN OTBET NO pe3ynbTatam PacCMOTPEHUS xanobbl NoANMCbIBaeTcs
AOIMKHOCTHBIM NMLIOM, MPUHSBLUMM peLLeHmne No xanobe, 1 HanpaBnaeTCca 3asBUTENIO He
nosgHee OH4, crieqyoLwero 3a gHeM NPUHATUSA peLleHns, B MMCbMEHHOM (OOpMe U1 MO XenaHuo
3asBuTens B opmMe 3NeKTPOHHOro AOKYMEHTa, NOANMCaHHOrO 3N1eKTPOHHOM NOAMNUCHI0
AOIMKHOCTHOrO NnLa, NPUHABLLETO peLleHne no xanobe, Bug KOTOpOKr yCTaHOBMEH
3akoHogaTtenscTBoM Poccunckon denepaumn.

112. B oTBETE NO pe3ynbTaTtaM pacCMOTPEHUS XKanobbl YKa3bIBaKOTCS:

1) dpamunus, uma, oT4eCTBO (MPY HaNUYUKU) Ans 3asaBuTens - PU3MYeckKoro nuua unm
HaMMeHOBaHWe 3asiBUTENS - OPUOMYECKOro nNuua, NoYTOBbIN agpec U agpec AfeKTPOHHOM
NoYThbl 3asBUTENS;

2) cBegeHns 06 obxanyemom pelueHum, gencrteum (besgenctenmn) opraHa, NpegocTaBnsaoLLEro
rocyaapCTBEHHbIE YCNYrK, ero JOMMKHOCTHBIX ML, U FOCYAAPCTBEHHbIX FPaXXAaHCKUX CryXKaLLnX;

3) HaMMeHoBaHWe rocyapCTBEHHOM YCIyry, HapyLLeHne nopsiaka npegocTaBreHns KOTopou
obxanyetcs;

4) oCcHOBaHWS ANA NPUHATUA peLleHns no xanobe;
5) npuHaToe no xanobe pelueHue;

6) CPOKMN yCTpaHEHUS BbISIBIIEHHbIX HApYLUEHWIA, B TOM YUCIe CPOK NpeaoCcTaBneHus pesynbTtara
rocyaapCTBEHHOM ycnyru (B criyyae, ecnum xanoba npnsHaHa 060CHOBaHHOWN);

7) cBeaeHus o nopsiake obxanoBaHWUsi MPUHSATOrO No Xanobe pelueHus;
8) OOMKHOCTb, (haMUns, UMs1, OTYECTBO AOIMKHOCTHOMO NMua, NPUHSABLUErO peLleHne no xanobe.
Mopspok 06:xanoBaHus pelueHusl No xanobe

113. Ob6xxanoBaHue peLleHus No xanobe ocyLlecTBNAeTCS B NOpsAKe, YCTaHOBNIEHHOM NMYHKTOM
88 HacTodwero AOMUHUCTPATUBHOIO perfnamMmeHTa.

MpaBo 3asBUTENA Ha Nnony4YyeHue NHopMaLn N AOKYMEHTOB,
Heo6xoAUMbIX ANA 060CHOBaHUA U PaCCMOTPEHUA XKanoobbl

114. 3asBuTenb MMeeT NpaBo Ha NoslyvYeHne ncyepnbiBarLLen HPOPMaLUn U JOKYMEHTOB,



HeobxoaMMbIxX 4N 060CHOBaHNA 1 PaCCMOTPEHUS Karnoobl.
Cnoco6bl MH(hopMMpOBaHUSA 3asiBUTENEeN 0 nopsaake nogavun
M PacCMOTPEHUSA XKanoobl

115. Yupexgenune n [lenaptameHT obecneumBaloT KOHCYNbTUPOBaHWE 3asBUTENEN O Nopsake
obxxanoBaHus peleHnn, gencTeum (besgenctans) YupexageHnsa ero COTpygHUKOB, B TOM YKCrie No
TenegoHy, 3NIEKTPOHHOM NoYTe, NPU NIMYHOM NpuemMe.



