AAMMHUCTPATUBHbLIN pernamMmeHT
npeAocTaBrieHUs rocyaapCcTBeHHOM ycnyru
«MpepocTtaBneHne mep coumnanbLHON NOALEPXKKMU
OeTen-CupoT U feTen, OCTaBLUMXCA
6e3 noneyeHnsa poguTenemn»

Pasgen |
O6wme nonoxeHuns
MpeameT perynupoBaHus
AAMMHUCTPATUBHOIO pernamMeHTa

1. ADMUHUCTPaTUBHBIN perraMeHT onpenenseT ctTaHaapT v NopsAoK NpeaoCcTaBneHus
rocygapCTBEHHOW YCNyrn No NpeocTaBneHnio Mep coumanbHON NogaepXKKN OeTen-CUpoT u
aeten, octaBwmxcsa 6e3 noneyveHus poautenen (ganee COOTBETCTBEHHO — aAMUHUCTPATUBHbIV
pernamMeHT, Mepbl coLManbHON NoaaePXKKKU, rocyAapCTBEHHas ycnyra).

2. locypapcTBeHHas ycnyra COCTOMT U3 CNeayoLmMX Noaycnyr:

1) npegocTaBrieHe exeMeca4YHON OEeHEXHON KOMMNEeHcaunn JeTsM — CMpoTaM 3a HaeM XUrblxX
NOMELLEHNN;

2) NnpeaocTaBrieHne eXemMeca4YHoro nocobmsi cemMmbsiM (HENOSNHbIM CEMbAM), UMEOLLUM AETEN U
CO3[aHHbIM NpY 3TOM Nuuamu (NULOM) U3 Yncna geTen-cupoT Unu nuuamu (Muom) 13 Yncrna
AeTen, ocTaBLUMXCs ©e3 noneyeHns poanTenen;

3) ocBobOXaEHNE OT BHECEHMS NMaTbl 3a XXUNOEe NOMELLEHNE N KOMMYHarbHbIE YCIyrn AeTemn-
CUPOT N OeTen, ocTaBlumxca 6e3 nonevyeHnsa poguTtenen, nuu U3 Yucna AeTen-cupoT 1 AeTen,
ocCTaBLUMXCS ©e3 noneyeHns poanTenen;

4) ocBoboxaeHne OT 3a40SPKEHHOCTM MO onfiaTe XUIoro NOMELLEHNS U KOMMYHarbHbIX YCyr Ans
AEeTEN-CUPOT M AeTen, ocTaBLMxcs 6e3 nonevyeHnsa poauTtenen, nuy 13 Yicna 4eTemn-cupoT v
aeTten, octaBwmnxca 6e3 noneveHnss poguTenen.

Kpyr 3asaButenen
3. 3agBuTenaAMM Ha NnonyyYeHne rocyaapCTBEHHON yCnyru (ganee — sasgBuTernm) ABMsOTCS:

1) Nnua 13 Yicna AeTen-cupoT 1 AeTei, ocTasLunxca 6e3 noneveHns pogutenen, NpoxmearoLme
Ha TepPUTOPUN HEHELIKOro aBTOHOMHOTO OKpYra;

2) ynornHOMOY€eHHble NpeacTaBUTeNM NL, YKadaHHbIX B NOAMNYHKTE 1 HAacTosILLEero nyHkTa
AOMWUHUCTPATUBHOIO pernamMeHTa.

4. MNonyyaTtensamm rocygapCcTBEHHOW YCNyrn ABMSOTCS:
noaycnyra 1:

nmua u3 Ynucna oeTen-cnpoT 1 OeTen, ocTaBlumecs 6e3 noneyeHns poANTENEN, BKITIOYEHHbIE B
CMUCOK AEeTEN-CMPOT U AeTen, octaslumecs 6e3 nonevyeHms poguTtenen, nuua n3 Yucna getemn-



CUpOT " aeTen, octaBlumecsa 6e3 noneveHuns, nognexaiumne obecneveHunto
cneunann3npoBaHHbIMU XUINbIMU MOMELLEHUAMN;

noaycnyra 2:

1) ceMbK (HenomnHble ceMbu), UMeloLLne aeTen N Co3faHHbIe NMPY 3TOM NMuaMun (MUOoM) U3 Yncrna
AeTen-cMpoT Unu nNuuammn (NMUoM) 13 ymcna geTen, octaBlumxca 6e3 noneyeHnss pogutenen;

2) OAWH N3 poanTenen (3akoHHbIN NpeacTaBUTENb), NPOXUBAKOLWMIA Ha TeppuTopun HeHeukoro
aBTOHOMHOIO OKpyra, U3 YvMcna geTen-cupoT Unu u3 Yncrna geTemn, octaBlLmxcs 6e3 nonevyeHns
poaunTenen;

noaycnyra 3:

AEeTN-CUPOThI, NMua U3 Yncna geTen-cupoT, obyyatoLlwmecs no 04Hon popme obyyeHns B
rocyaapCTBEHHbIX NpodeccMoHanbHbIX 06pa3oBaTenbHbIX OpraHn3aunax n obpasoBaTenbHbIX
opraHmsaumsax BbicLLero obpasoBaHus, HaXOASALWMECS HA NONIHOM rocyaapCcTBEHHOM obecnedeHnmn
N NPOXMBaOLLME B XXUOM NOMELLEHUU, B KOTOPOM OHU ABNAIOTCHA HAHUMAaTENSAMU NO LOroBOpYy
coumanbHOro Hamnma, YneHamm ceMbM HaHMMaTENs NO OroBOPY COLMAanbHOro Havima nmMbo
cobCTBEHHMKAMM, UK NPOXMBAIOLLME B XXMUIOM NOMELLEHUN Cneunann3npoBaHHOro
rocygapCTBEHHOrO XUMNLLHOro poHaa HeHeukoro aBTOHOMHOro okpyra (Kpome criydaeB
npegocTaBnNeHns ykasaHHbIMU NiMuamMum Unm nx 3akOHHbIMW NpeacTaBUTENSAMU XUITOro
nomMeLLeHss HaHMMaTen (MoAHaHUMAaTEN0) No AOroBopy Hanma (nogHarma) Xurnoro
nomMeLleHns 3a nnaTy);

noaycnyra 4:

AeTU-CUPOThbI, N1LA U3 Yucna AeTen-cupoT, BCENUBLUMECH B XUNOE NOMELLEHNE, B KOTOPOM OHU
ABNSATCA HAHMMAaTEenNsMU No 4OroBOPY COLManbHOrO Hanma, YrieHamu cemMby HaHUMmaTens no
AOroBOpY CoumarnbHOro Hanma, HaHMMaTensamMmn No 4OroBopy Hanma cneunanu3mpoBaHHOMo
XWMoro nomeLLeHns nmbo cobCTBEHHMKaAMM XUNOro NoMeLLeHns (KpoMme crnyvaes
npeaocTaBneHns yka3aHHbIMW NLAMN UK UX 3aKOHHBLIMW NPeaCTaBUTENSIMU XUITOro
nomeLLeHNss HaHMMaTen (NogHaHUMaTer o) No AOroBopy Harvma (nogHanuMa) >XXuroro
nomeLleHns 3a nnaTty), obpasoBaBLlencsa B nepuog ux npebbiBaHnsa B o06pa3oBaTesnbHbIX
opraHu3aumsx, opraHnsaumsax counanbHoOro 06CnyxmBaHus, MEQULNHCKUX OpraHn3aumsax u MHbIX
yypexgeHusx (opraHusaumsx), nnbo NpoxoxaeHns BOEHHON criy6bl No npu3biBy, NM60
0oT6bIBaHWS HaKa3aHWs B UCMPaBUTENbHbIX YUpPEXOEeHUSX, MO0 HaXOoXOEeHNS UX Nog OneKown
(moneynTenbCTBOM) UMM B NPUEMHBbIX CEMbSAX.

TpeboBaHusa K nopsaKy nHhopMmmMpoBaHus o
npenocTaBlieHUN rocyAapCTBEHHOW yCcnyru

5. IHbopmmpoBaHue o nopsigke npefocTaBreHns rocyapCTBEHHOM YCyrn OCyLLEeCTBIISeTCS
rocyapCTBEHHbIM Ka3eHHbIM ydpexaeHnem HeHeukoro aBTOHOMHOro okpyra «OtaeneHue
coumarnbHOW 3alnTbl HaceneHus» (ganee — YupexageHuve).

MouToBLIN agpec: HeHeLknn aBTOHOMHBIN OKpyr, 166000, r. HapbsaH-Map, yn. CanpbirnHa, 4. 9 b.
CnpaBo4HbIv TenedoH YupexaeHus: (81853) 4-84-97.

Apgpec opuumansHOro canta YypexaeHusa B ceT MHPOPMaUNOHHO-TENEKOMMYHUKALNOHHOW CeTH
«MHTepHeT» (nanee — ceTb «MHTEpHET»): 0sznnao.ru.

Appec snekTpoHHOW noYThl (e-mail): soczash@atnet.ru.



'paduk npnema noceTuTenen:

BTOPHUK, YeTBepr — ¢ 13 yacos 30 MuHYT Ao 17 yacos 30 MUHYT,
noHenenbHYK, cpeaa, NAaTHUUA — He NpueMHbIe OHW;

cyb660Ta 1 BOCKpeceHbe — BbIXOOHbIE OHW.

6. IHdbopmumpoBaHue 06 ycnyre ocywecTBnAeTcs:

1) npyn nu4yHoM obpalleHnmn 3aaBUTENS;

2) C Ucnonb3oBaHWeEM MNOYTOBOW, TeneoHHOWN CBA3Y;

3) NocpeCcTBOM 3S1IEKTPOHHOM MOYThI,

4) yepes opuumanbHbli canT YupexaeHns, EguHbI nopTan rocygapCTBEHHbIX U MyHULMMNANbHbIX
yenyr (pyHkummn)» (www.gosuslugi.ru) (nanee — EauHbIn nopTan) u PernoHanbHbIn nopTan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pgu.adm-nao.ru) (ganee — PervoHarnbHbIv nopTarn) B
ceTn «/IHTepHEeTY;

5) Ha MHPOPMALIMOHHBIX CTEHAAX B MeCTax Anst HPOPMUPOBaHUS, NpeaHa3HaYeHHbIX Ans
03HaKOMIeHUs 3asiBUTENeN ¢ MHPOPMaLMOHHLIMU MaTepuanamMm.

7. B noboe Bpems co AHs npyema AOKYMEHTOB A0 NONyyYeHUs pe3ynbTaToB NpeaoCcTaBneHns
rocyapCTBEHHOM YCIyr1 3asBUTENb UMEET MPaBo Ha NonyyeHne CBeAeH 0 xoae
npeaocTaBneHnst rocyaapCcTBEHHON YCMyrn Mo NMCbMEHHOMY oBpalLeHuto, TenedoHy,
SNEKTPOHHOMN NoYTe, NMUYHO UMK NMUYHOM KabuHeTe Ha PernoHansHOM noptane. 3asBuTternto
npeaocTaBnATCA CBEAEHUA O TOM, Ha KakoM 3Tare (B npoLecce Kakon npouenypbl) HaxoguTcs
ero 3asBkKa.

8. Npuem n KoHCcynbTUpoBaHUE (NUYHO UIK Mo TenedoHy) AOMKHbI NPOBOAUTLCHA KOPPEKTHO U
BHUMAaTENbHO MO OTHOLLEHWUIO K 3aaBuUTenNto. KOHCynbTUpoBaHWe JonyckaeTcsl B Te4eHue
yCTaHOBMEHHOro paboyero BpeMeHu. [1pn KOHCYNbTUPOBaHMM 3aSBUTENO0 4AETCA TOYHbIN K
ncyepnbIBaloLWUN OTBET Ha NOCTaBMEHHbIE BOMPOCHI.

9. KOHch'IbTaLl,I/IVI npenocTaBnAldTCA No cneayrwmnm Bonpocam:

1) nepeyvHs JOKYMEHTOB, HEOOX0AMMbIX ANs NPeAOCTaBeHNs rocyaapCTBEHHOW YCnyru,
KOMMIMEKTHOCTU (4OCTaTOYHOCTUN) NpeAcTaBneHHbIX JOKYMEHTOB);

2) UCTOYHMKA NOSyYEHUS JOKYMEHTOB, HEOOXOAMMBIX AN NPEeAOCTaBNEHNs FOCYAapCTBEHHON
ycnyru;

3) BpeMeHu npvema 1 Bblgayn JOKYMEHTOB;
4) cpoKOB npefocTaBrieHns rocyaapCTBEHHOW YCIyru;

5) nopsigka obxanoBaHusa AencTeuin (6e30encTBus) U peLLeHnin, OCyLLIECTBSAEMbIX U
NpYHYMaeMbIX B Xo4e NpefoCcTaBrieHns rocyAapCTBEHHOM YCITyTW.

10. lNpepocTaBneHne rocygapCTtBEHHOWN YCNyrn Npon3BoaAnTCS YupexaeHnem rno agpecy:
HeHeuknn aBToHOMHbIN okpyr, 166000, r. HapbaH-Map, yn. CanpsbirvHa, a. 9 b.

Mpaduk paboTbl YupexaeHus:



noHeaenbHUK - NaTHUUA - ¢ 08 yacos 30 MyuHyT o 17 yacoB 30 MUHYT;
nepepbiB Ha 06en - ¢ 12 yacos 30 muHyT Ao 13 yacoB 30 MUHYT;
cyb660Ta 1 BOCKpeCeHbe - BbIXOAHbIE OHMW.

CnpaBoyHbiv TernedoH (81853) 4-84-97.

Apgpec opuumansHOro canta YupexaeHusa B cetn «MHTepHeT»:
0Sznnao.ru.

Appec snekTpoHHOW noYThl (e-mail): soczash@atnet.ru.

[NpepnocTaBneHne rocygapCcTBEHHOW YCyrn OCYLLECTBSET OTAEerN Ha3HavYeHUs BbINmaT CeEMbSM,
nmerownm aeten (KOHTakTHbIM TenedoH: (81853) 4-20-46).

11. B npegocTasneHnm rocygapcTBEHHOW yCryrn NpUHUMaroT ydacTue:

1) JenapTameHT 34paBoOXpaHeHus, Tpyaa U coumansHOM 3alnTbl HaceneHna HeHeukoro
aBTOHOMHOIO OKpyra.

MouToBLIN agpec: HeHeLkn aBTOHOMHBIN Okpyr, 166000, r. HapesaH-Map, yn. CmugoBnya, a. 25.
CnpaBo4HbIvi TenedoH: (81853) 4-23-04,

®dakc: (81853) 4-92-62;

Mpadmk paboTbl JenapTameHTa:

noHegenbHUK — naATHUUA — ¢ 08 yacos 30 MuHyT go 17 yacos 30 MUHYT;
nepepsblB - ¢ 12 yacos 30 MmuHyT Ao 13 yacos 30 MUHYT;

cyb660Ta 1 BOCKpeCeHbe - BbIXOAHbIE OHMU.

Anpec ouumansHoro canTta B cetn «MHTepHeT»: medsoc.adm-nao.ru.

Afpec aneKkTpoHHOM NoYThbl: uzo@adm-nao.ru.

2) maBHoe YnpasrneHue no sonpocam murpaumm MB[L Poccun.

MouToBbIN agpec: r. Mockea, 109240, yn. BepxHas Paguwesckas, a. 4, cTp. 1.
CnpaBo4HbIv TenedoH: (495) 698-00-79,

Apgpec ouuymansHoro canta B cetu «MHTepHeT»: ryBM.MBA.pd.

Afpec 3neKkTpoHHOW NoYThl: cogpw@fms-rf.ru.

MecTa HaxoxageHus nogpasgeneHnn B permoHax, nx Homepa TenedoHOB CNpaBoOYHbIX CIyX0,
aZipeca cantoB B ceTu «IHTepHeT» yKasbiBalOTCA Ha odpuLmMansHOM cante [naBHOro YnpasneHus
no sonpocam murpauunn MBL Poccuu.

3) ®enepanbHas cnyxba rocygapCTBEHHOW perncTpaunn, kKagactpa n kaptorpadum.

MouToBbIN agpec: r. Mockea, 121170, yn. lNoknoHHag, g. 13.



CnpaBoyHbin TenedoH: (495) 917-38-25.

Afnpec ouumansHoro canta B cetn «MIHTepHeT»: rosreestr.ru.

Appec anektpoHHon no4tbl: 00_uddfrs1@rosreestr.ru.

4) Otpen 3AI'C HeHeukoro aBTOHOMHOIO OKpyra.

MouToBbIN agpec: HeHeuknin aBToHOMHBIN okpyr,166000, r. HapbaH-Map, yn. MNobegsl, 4. 8.
CnpaBouyHbin TenedoH: (81853) 4-22-10.

5) MuHuctepcTBo BHYTpeHHUX gen Poccurckon ®enepauuu.

MoutoBbIn agpec: 119049, r. Mockea, yn. >XutHas, g. 16.

CnpaBoyHbIn TernedoH: (495) 667-02-99.

Apgpec ouumansHoro canta B cetu «MHTepHeT»: MBA.pd.

6) KaseHHoe y4dpexaeHne HeHeukoro aBTOHOMHOro okpyra « MHOrogyHKUMOHaNbHbIN LEHTP
npegocTaBneHns rocyapCTBEHHbIX U MyHULMNAnNbHbIX yenyr» (ganee — MoL).

MouToBbIN agpec: HeHewku aBTOHOMHbIN Okpyr, 166000, r. HapeaH-Map, yn. JleHuna, a. 27 B.
CnpaBouyHbin TenedoH: (81853) 2-19-10,
Anpec ouumansHoro canTta B cetn «MHTepHeT»: mfc.adm-nao.ru.
Appec anekTpoHHon noYTbl: mail@mfc.adm-nao.ru.
Apnpeca opucos MPLL pasmeweHbl Ha odmumnansHom cante MOL].
Paszgen Il
CtaHgapT npefocTaBrieHUsi rocyAapCTBEHHOW yCnyru
HanmeHoBaHue rocynapcTBeHHOM ycnyru

12. ['ocypapcTBeHHas ycriyra rno npefocTaBieHnio Mep counanbHOM NMOAAEPXKKN AeTEN-CUPOT U
aeTten, octaBwmnxca 6e3 noneveHnss poguTenen.

HauvmeHoBaHue YupexaeHus,
npeaocTaBnAoLWEero rocyaapcTBeHHY0 yCnyry

13. N'ocypapcTBeHHas ycnyra npefoCcTaBnsaeTcs rocyAapCTBEHHbIM Ka3eHHbIM yuYpexaeHnem
HeHeukoro aBToHOMHOro okpyra «OTtaeneHve coumanbHOM 3alnTbl HAceNeHNsa».

OpraHbl, obpalyeHue B KOTopbie Heob6xoaMmMo
AN npeaocTaBneHUs rocyAapCTBeHHOW yCcnyru

14. B npegocrtaBneHumn rocyaapCTBEHHOM YCyrn y4acTBYIOT crefytoLine opraHbl
NCNOSTHUTENbHOW BNAacTu (OpraHbl MECTHOIO CaMoyrnpaBfeHusi, opraHnsauunmn), obpalieHue B
KOTOpble He06X0AMMO ANA NPeaoCTaBNEeHNS rocy4apCTBEHHON YCNyru:



1) MMaBHoe YnpasneHune no sonpocam murpaunm MBL Poccuun (ganee — N'YBM MBL);

2) lenapTameHT 34paBoOXpaHeHusl, Tpyaa 1 counanbHOM 3awmThl HaceneHuss HeHeukoro
aBTOHOMHOrO OKpyra (ganee — [lenaptameHT)

3) ®enepanbHas cnyxba rocygapCTBEHHOW perncTpaunn, kagactpa n kaptorpadpum (ganee —
PocpeecTp);

4) Otpen 3AI'C HeHeukoro aBToHOMHOro okpyra (ganee - 3ArC);
5) MuHuctepcTBo BHyTpeHHUX aen Poccunckon ®epepaunn (ganee — MB[ PO).

15. YupexaeHue He Bnpase TpeboBaTb OT 3asABUTENSA OCYLLECTBIIEHNS JENCTBUIN, B TOM YMCne
cornacoBaHui, He0BXOANMbIX AN NONYyYEeHMS rocy4apCTBEHHOM YCYrn N CBA3AHHbIX C
obpaLleHnem B opraHbl UCMOSTHUTENbHOW BNACTK, yKa3aHHbIX B NyHKTe 14 HacToswero
AOMUHUCTPATMBHOIO perfnameHTa.

OnucaHue pe3ynbTaTta NpeaocTaBleHUs rocyfapCcTBEHHOM yCcnyru
16. Pe3ynbTaTtomM npegocraBneHnsi rocygapCTBEHHOW YCnyrn ABMNSETCS:
Mpn npepgoctaBneHun nogycnyru 1:

1) npegocTaBreHne exeMeca4YHON OEeHEXHON KOMMNEeHcaunn JeTsM — CMpoTaM 3a HaeM XUrblx
NOMELLEHNN;

2) oTKa3 B NpeJoCTaBreHNN exxeMeCcsayHON JeHEXHON KoMneHcauum AeTaM — CupoTamM 3a Haem
XUNbIX MOMELLEHUN;

[Mpn NnpegocTtaBneHnn noaycnyru 2:

1) npegocTaBneHne exeMecssHHOro Nocobunsa ceMbam (HEMOMHLIM CEMbSIM), UMEIOLLMM eTen n
CO3[aHHbIM NpY 3TOM Nuuamu (NULOM) U3 Yucna geTen-cupoT Unu nuuamu (Muom) 13 yncrna
AeTen, ocTaBLUMXCs ©e3 noneyeHns poanTenen;

2) 0TKa3 B NpeaoCTaBeHNn eXXeMecsa4Horo nocobmsi CemMbsiM (HENOSTHbIM CEMbSM), UMEOLLUM
AeTen 1 co3gaHHbIM Npy 3TOM Nvuamu (NMLOoM) U3 Ynucna aeTen-cupoT unv nuuamm (NnMuom) ns
yucna geTten, octaBlumMxcs 6e3 nonevyeHns poauTtenen;

Mpn npegoctaBneHun nogycnyru 3:

1) ocBobOXAEHME OT BHECEHWNS MNAThl 3a XUIoe NOMELLEHNE N KOMMYHarnbHble yCyrn aeTen-
CUPOT N OeTen, ocTaBlumxca 6e3 nonevyeHnsa poguTtenen, nuu U3 Yucna AeTen-cupoT 1 AeTen,
ocTaBLUMXCS ©e3 noneyeHus poanTenen;

2) 0TKa3 OT 0CcBOBOXAEHUSA OT BHECEHMS NNaTbl 3@ XXUNOE NOMELLEHNE N KOMMYHarbHbIE YCIyrn
AEeTEN-CUPOT M AeTen, ocTaBLMxcs 6e3 nonevyeHnsa pogutenen, nuy U3 Yicna 4eTen-cupoT v
AeTen, ocTaBLUMXCS ©e3 noneyeHns poanTenen;

Mpn npegoctaBneHun nogycnyru 4:

1) ocBoboXaeHME OT 3a40SMKEHHOCTM MO ONsiaTe XUIOro NOMELLEHNA U KOMMYHaIbHbIX YCyr s
AEeTEN-CUPOT M AeTen, ocTaBLIMXcs 6e3 nonevyeHnsa pogutenen, nuy n3 Yicna 4eTemn-cupoT v
AeTen, ocTaBLUMXCS ©e3 noneyeHns poanTenen;

2) 0TKa3 OT 0cBOBOOXAEHUS OT 3a40/HKEHHOCTM MO ONfaTe XUMoro NoMeLeH1s 1 KOMMYHalnbHbIX



ycnyr ansa oeTen-cupoT v AeTen, octaBumnxcs 6e3 nonevyeHus pogutenen, nuy U3 Yicna geten-
CVpPOT 1 eTen, ocTaBmxca 6e3 noneyeHnsa poantenen.

Cpok npeaocTaBneHus rocyjapcTBeHHOW ycnyru
17. Cpok npepocTaBrneHnsi rocygapCTBEHHOW YCMYyTrn:

npegocraeneHve (oTkas B NpegocTaBneHnn) Mep counanbHOM NoAaePXXKM AeTeNn-CupoT U aeTen,
ocTaBLUMXCA 6e3 noneyvyeHnsa poanTenen — oCyLLeCcTBNSETCS B CPOK, He npeBbiwatowmn 20
KaneHgapHbIX AHEMN.

CpOK npegoctaBneHnd rocyuapCTBeHHon yCnyrn ncHmcndeTca co AHA nogadun 3aaButenem
3asBrneHNsa N HeoBXoaUMbIX OOKYMEHTOB HenocpencTtBeHHO B que»q:l,eHme, B
MHOFObeHKLI,MOHaJ'IbeIe LEeHTPbl npeaocTtaBlieHndA rocygapCTtBeHHbIX U MyHULUIMNAIbHbIX YCIYT.

B cnyyae HanpasneHuns 3asBneHus n JOKYMEHTOB, HeobxoauMbIX A4S npefocTaBneHus
rocyAapCTBEHHOM YCIyr 3aKa3HbiM NMOYTOBbLIM OTMpPaBleHneM C yBEAOMITEHMEM O BPYYEHUN,
CPOK NpefocTaBneHns rocyAapCTBEHHON YCINYrM UCYUCNSAETCHA CO OHA MOCTYNIIEHUA OAaHHbIX
AOKYMEHTOB B YupexeHue.

Cpok Bbiaayu (HanpaBreHUs) 4OKYMEHTOB,
ABNSAIOLWUNXCS pe3ynbTaToM nNpeaocTaBrneHus
rocyaapcTBeHHOW yCryru

18. [JokyMeHT, ABNAIOLWNNCA pe3yribTaToOM NpefocTaBneHns rocygapCTBEHHON YCNyrn, B Te4yeHme
3 pabounx gHen co aHs ero ohopmMIeHUs:

1) Bpy4aeT ero 3asiBuTento HenocpeacTBEHHO B Y4ypexaeHun. B cnyyae HEBO3MOXHOCTU
BpyYeHUs B YUpexaeHun B YCTaHOBIIEHHbIA CPOK OTBETCTBEHHbIN UCMONMHUTENb HanpasnseT
yBeJOMIeHNe 3asBUTES0 NOYTOBbLIM OTMNPaBNeHneM C yBeJOMIEHNEM O BPYYEHUN;

2) HanpaBnseTcs 3aka3HbIM MOYTOBbLIM OTMPaBEHNEM C YBEAOMIEHNEM O BPYYEHUN;
3) HanpaBnseTcs ¢ ucrnonb3oBaHMem PernoHansHOro noprana;
4) HanpaBsnseTcda Yepe3 MoLI.
lNMepeyeHb HOPMATUBHLIX NPaBOBbLIX aKTOB,
perynupyroLwmx oTHOLWEHUsA, BO3HMKaloLue
B CBSAI3U C NpeAocTaBlieHNeM rocyaapCTBEHHOMW yCnyru

19. lNpepocTtasneHne rocyaapCTBEHHOM YCIyrn OCyLLEeCTBIIAETCA B COOTBETCTBUM C:

1) KoHctutyumnen Poccuiickon ®epepauum («Poccurckas raseta», Ne 7, 21.01.2009);

2) ®epepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O counanbHOM 3aimMTe NHBaNUAOB B
Poccuiickon depepaunn» (CobpaHne 3akoHogaTtenbctBa Poccuiickon ®egepaunn, 1995, Ne 48,
cT. 4563; 2016, Ne 1, cT. 19);

3) KununwHeim kogekcom Poccuiickon Pepepaumm ot 29.12.2004 Ne 188-d3 («CobpaHue
3akoHogaTtensctea Po®», 03.01.2005, Ne 1 (4acTb 1), cT. 14);
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4) ®epeparnbHbIM 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX» («Poccuinckas
razeta», Ne 165, 29.07.2006);

5) 3akoHoM HeHeukoro aBToHOMHoro okpyra ot 04.07.2007 Ne 90-03 «O cneuynanms3npoBaHHOM
rocyaapCTBEHHOM XUNULHOM doHae HeHeukoro aBTOHOMHOro okpyra» («CO60pHMK HOpMaTUBHbIX
npaBoBbIX akToB HeHewukoro aBToHoMHoro okpyra», Ne 3, 06.07.2007);

6) ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHmsauumn npegoctaBneHus
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyry» («Poccunckas raseta», Ne 168, 30.07.2010);

7) ®enepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-93 «O6 anekTpoHHoM nognucu» («Poccuinckas
raseta», Ne 75, 08.04.2011);

8) noctaHoBsneHnem lNpasutensctBa Poccunckon degepaumm ot 25.06.2012 Ne 634 «O Bugax
SNEKTPOHHOMN NOAMUCHU, UCNONb30BaHWE KOTOPbIX AOMYCKaeTcs npy obpalleHnun 3a nonyyYyeHmemM
rocygapCTBeHHbIX U MyHULMNanbHbIX yenyr» («Poccuinckas rasetar», Ne 148, 02.07.2012);

9) noctaHoBneHuem lNpasutenbctea Poccunckon egepaumm ot 25.08.2012 Ne 852 «O6
yTBepxaeHun NpaBnn ncrnonb3oBaHUs YCUNEHHON KBanNnnULMPOBaHHOM 3N1EKTPOHHOM NoANncu
npv obpalLLeHmm 3a NoNyYeHNneM rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYr U O BHECEHUN
n3ameHeHunsa B NpasBuna pas3paboTkn 1 yTBEPXKAEHMS aMUHUCTPATUBHbIX PErfaMeHTOB
npeaocTaBneHnsa rocygapcTBeHHbIX yenyr» («Poccuiickas raseta», Ne 200, 31.08.2012);

10) 3akoHOM HeHewkoro aBToHoMHOro okpyra ot 30.11.2012 Ne 94-03 «O6 obecneyeHun geten-
CUPOT N OeTen, ocTaBlumxca 6e3 nonevyeHnsa poguTenen, nuu U3 Yucna AeTen-cupoT v AeTen,
OocCTaBLUMXCA 6e3 noneyYyeHns poanTenen, XunbiMm NOMeELLEHNAMN Ha TeppuTopmum HeHeukoro
aBTOHOMHOIO OKpyra u 0 BHECEHUN U3MEHEHNN B HEKOTOPbIE 3aKOHbI HeHeLKoro aBTOHOMHOIo
okpyra» («COopHUK HOpMATUBHbIX NPABOBbLIX akTOB HeHeLKoro asToHOMHOro okpyray, Ne 40,
06.12.2012);

11) noctaHoBneHnem AgMuHucTpauun HeHewkoro aBToHOMHoro okpyra ot 12.02.2013 Ne 50-n
«OB6 yTBEPXKOEHMM NONOXEHUA O NOPSAKE U YCNOBUSIX NPEAOCTaBNEHNS €XXEMECAYHON AEHEXHOMN
KOMMeEeHcauun 3a HaeMm Xunbix nomeweHnn» (« COopHMK HOPpMATUBHBIX MPaBOBbIX aKTOB
HeHewkoro aBToHOMHOro okpyray, Ne 4 (1 yactb), 04.03.2013);

12) noctaHoBneHnem AgMuHuctTpauumn HeHewukoro aBToHOMHOro okpyra ot 04.09.2013 Ne 334-n
«O6 yTBepxaeHumn MNonoxeHna 06 0COGEHHOCTAX NO4aYN U PpacCMOTPEHUS xanob Ha HapyLeHus
nopsiaka NpegocTaBreHns rocyaAapCTBEHHbIX YCrnyr B HeHeukoM aBTOHOMHOM okpyre» («COopHuMK
HOPMaTMBHbIX NPaBOBbIX akTOB HeHeLkoro asToHoMHoro okpyra», Ne 36, 20.09.2013);

13) 3akoHOM HeHeukoro aBToHOMHOro okpyra ot 20.12.2013 Ne 121-03 «O mepax counarbHOn
nogaepXkKn oTAenbHbIX KATErOpUA rpaxkaaH, NpoXuearLmx Ha Tepputopum HeHeukoro
aBTOHOMHOro okpyra» («COOpHMK HOPMAaTUBHbLIX NPaBOBbIX aKTOB HEHELIKOro aBTOHOMHOIO
okpyra», Ne 60 (4acTtb 1), 23.12.2013);

14) noctaHoBneHnem AgMuHuctpauun HeHewukoro aBToHoMHoro okpyra ot 05.03.2014 Ne 85-n
«OB6 yTBEPXKOEHMM NOPSAAKA HAa3HAYEHMS M BbINMATbl EXXEMECAYHOro Nocobus ceMbsm (HEMOMHbIM
CEMbAM), UMEOLLNM AeTeN U CO3AaHHbIM NpU 3TOM NUuamMn (NMMUOM) U3 Ynucna SeTen-cupoT unum
nmuamu (NMuom) n3 ynucna geten, octasunxca 6e3 noneveHus pogurtenen» («CO60pHMK
HOPMaTMBHbIX NPaBOBbIX akTOB HeHeLkoro asToHoMHoro okpyra», Ne 10, 31.03.2014);

15) noctaHoBneHnem AgMuHuctTpauumn HeHeukoro aBToHoOMHOro okpyra ot 23.10.2014 Ne 408-n
«O6 onTuMU3aunm nepeyHsa AOKYMEHTOB, NpeoCcTaBnseMbIX 3asgBUTENSMU NPY OKa3aHuUm
rocygapCcTBeHHbIX ycnyr HeHeLkoro aBTOHOMHOro okpyra» (C60pHMK HOPMaTMBHBIX NPaBOBbIX
akToB HeHeukoro asToHoMHoro okpyra, Ne 40 (yactb 1), 31.10.2014);



16) noctaHoBneHnem AgMuHuctTpauun HeHewukoro aBToHoMHOro okpyra ot 30.12.2014 Ne 536-n
«OB6 yTBEPXKOEHMM NOSNOXEHNSA O MOPSAKE U YCNOBUSAX OCBODOXAEHNSA OT BHECEHMS NNaThl 3a
Xnnoe nomeLLeHne n KOMMyHarbHbIE YCIyrn, a Takke 0CBOBOXAEHMS OT 3a40S/PKEHHOCTM NO
onnaTe XUoro NOMeLLEHNA 1 KOMMYHarbHbIX YCIyr 4eTeN-CUpOT 1 AeTen, octaBumxca 6e3
rnoneyYeHna poanTenen, Nuy U3 Yucna eTen-cupoT 1 geten, octaBunxca 6e3 noneveHus
poautenen» (OduumanbHbIn MHTEPHET-NopTan NpaBoBon MHGopmauum http://www.pravo.gov.ru,
30.12.2014);

17) noctaHoBneHveM [lpasutensctea Poccuiickon Pepepaumm ot 26.03.2016 Ne 236 «O
TpeboBaHUAX K NPeAOCTaBEHNIO B 3NIEKTPOHHON (hopMe rocyAapCTBEHHbIX U MyHULMNAMNbHbIX
ycnyr» (OdouumanbHbI MHTEPHET-NopTan npaBoBown MHdopmMauun http://www.pravo.gov.ru,
05.04.2016).

UcuyepnbiBaowmm nepevyeHb JOKYMEHTOB,
Heo6XxoaUMbIX B COOTBETCTBUM C HOPMATUBHbIMMU
npaBoOBbIMU aKTaMun ANA NpegocTaBneHus
rocyaapCTBEeHHOM yCIyru u ycnyr, Kotopble
ABNSAIOTCA HEO6XOAUMbIMU N 065I3aTeNbHbLIMMU
ANns npeaocTaBfieHUsi rOCyAapCTBEHHOM yCnyru,
noanexaiwumx npeacTaBneHulo 3asaBUTesNemMm,
Cnocobbl NX NOJy4YeHUA 3asiBUTENEM,

B TOM YMCIie B 3JIEKTPOHHOM ¢hopme

20. na npegoCcTaBnNeHUs eXeMecsa4yHoN AEeHEXHOM KOMNeHcaumm eTsaM — CMpoTaMm 3a Haem
XuUIblX NOMeLLeHU NpeacTaBnsanTCa cnegyowme JOKYMEeHThI (CBeaeH s ):

1) cooTBeTCTBYIOLLEE 3asdBMeHNe No PopMe COrnacHoO NPUNOXeHUto 1 K HacToALeMy
AOMWHUCTPATMBHOMY perfnamMeHTy C yKa3aHneM MecTa XUTernbCTBa, PEKBU3UTOB CYETA,
OTKPbITOro B opraHu3aumu (ounmane, CTpyKTypHOM nogpasaerieHun) KpeauTHOW opraHu3aumm
nmMbo pekBU3NTbI CHETA NOYTOBOrO OTAENEHUSA CBA3M ANSA NEPEYNCIEHNA EHEXHbIX CPEACTB;

2) OOKYMEHT, YAOCTOBEPSAOLNNA JINYHOCTb;
3) AOKYMEHTbI, MOATBEpXAatoLLme NofTHOMOYNSA NpeacTaBUTENs;

4) konusa goroeopa HarMma (nogHanMa) XUIoro NoMeLLeHUs, 3aKIoYeHHOro NMLOM 13 Ymcna
AeTen-cMpoT C HaMmogaTenem Xunoro NoMeLLEHNS B COOTBETCTBMM C 3aKOHOOATESTbCTBOM
Poccuinckon ®epepaunu;

4) kBuTaHUun o6 onnaTte, UHble AOKYMEHTbI, NOATBEPXKAAOLWMNE pacxoabl 3a HaeM (NogHaem)
XWMNOro NOMeLLEHMS.

21. [Ins npegocTaBneHns exxeMecsiyHOro nocobmnsa cembam (HENOSHbIM CEMbSIM), UMEIOLLUM
AeTen 1 co3gaHHbIM Npy 3TOM Nvuamu (NMLOoM) U3 Ynucna aeTen-cupoT unv nuuamm (NnMuom) ns
yucna geten, octaBwmxcsa 6e3 noneyeHns pogutenen NpeacTaBnsaTCa criegyowme JOKYMEHTbI
(cBepeHwus):

1) cOOTBETCTBYHOLLEE 3asiBNEHNE NO POpMe COrMacHO NPUIOXKEHUIO 2 K HAacTosLLEMY



AOMWHUCTPATMBHOMY perfamMeHTy C yKa3aHneM MecTa XUTernbCcTBa, PEKBU3UTOB CYETA,
OTKPbITOro B opraHu3aumu (ounmane, CTpyKTypHOM nogpasaerieHnn) KpeauTHOW opraHn3aumm
nmMbo pekBU3NTbI CHETA NOYTOBOMO OTAENEHUSA CBA3M ANA NEPEYNCIEHNA EHEXHbIX CPEACTB;

2) OOKYMEHT, YAOCTOBEPSAOLUNA JINYHOCTb;
3) AOKYMEHTbI, MOATBEpXAatoLL e NosTHOMOYNSA NpeacTaBUTENs;

4) KONUN OOKYMEHTOB, NOATBEPKAAILLMX COOTBETCTBUE 3asiBUTENEN KaTeropum nuu, ykasaHHbIX B
nyHKTe 4 «nogycnyra 2» HacTOsLLEero aAMMHUCTPATUBHOMO perfnamMeHTa.

22. [1ns ocBOOOXAEHMSI OT BHECEHUS NNaThl 3@ XXMUNOe NOMeLLEHNE N KOMMYHarbHbIE YCIyru
AEeTEN-CUPOT M AeTen, ocTaBLMxcs 6e3 nonevyeHnsa pogutenen, nuy U3 Yicna 4eTemn-cupoT v
aeTten, octaBmnxcsa 6e3 nonevyeHms poguTenen NpeacTaBnaoTcs cnegyowme OKYMEHThI
(cBepeHus):

1) cooTBeTCTBYIOLLEE 3asABEeHNe No PopMe COrnacHoO NPUMOXEHUI0 3 K HAaCToALLLEMY
AOMUHUCTPATMBHOMY pernameHTy C ykazaHnemM MecTa XUTENbCTBA;

2) OOKYMEHT, YAOCTOBEPSAOLNNA JINYHOCTB;
3) AOKYMEHTbI, MOATBEPXAatoLL e NosTHOMOYNSA NpeacTaBUTENs;
4) Konuio AOKYMeHTa, NOATBepXaatoLWwero akt OTCYTCTBUS POAUTENBCKOro NoneYyeHuns;

5) konuio Npukasa o 3a4MCreHnn Ha NOfNHOe rocygapcTBeHHoe obecneveHne no o4Hon hopme B
npodeccrmoHanbHyo obpasoBaTernbHY0 OpraHn3auuio;

6) cnpaBky npodeccrnoHanbHon obpa3oBaTenbHON opraHn3aunm ¢ ykasaHmnem opmbl 1 nepuoga
obyyeHus.

23. [1ns ocBOOOXAEHMS OT 3a40HKEHHOCTM MO ONSIaTe XKUIOro NOMELLEHNA 1 KOMMYHaIbHbIX
ycnyr ansa oeTen-cupoT v AeTen, octaBumnxcs 6e3 nonevyeHus pogutenen, nuy U3 Yicna geten-
CUpPOT 1 JeTen, ocTaBmnxcs 6e3 nonevyeHns poauTenen NpeacTaBnaTCca cneayrowme
AOKYMEHTbI (CBeAeHUS):

1) cooTBeTCTBYIOLLEE 3asABEeHNe No PopMe COrnacHO NPUMOXEHUIO 4 K HACTOALLLEMY
AOMWHUCTPATUBHOMY perfamMeHTy C yKa3aHneM MecTa XUTernbCcTBa, PEKBU3UTOB CYETA,
OTKPbITOro B opraHu3aumu (ounmane, CTpyKTypHOM nogpasaesieHun) KpeauTHOW opraHn3aumm
nmMbo pekBU3NTbI CHETA NOYTOBOMO OTAENEHUSA CBA3M ANSA NEPEYNCIEHNA EHEXHbIX CPEACTB;

2) KONno JOKYMEHTa, YAOCTOBEPSIOLLEro NMUYHOCTbL rpaxaaHnHa Poccuickon ®enepauuu;
3) KonNuIo JOKYMEHTa, NOATBEPXKAAOLLErO NOMTHOMOYMS 3aKOHHOIO NpeacTaBuTens pebeHka;
4) Konuio SOKYMeHTa, NoATBepXaatoLero akt OTCyTCTBUA pOaUTENBCKOro NoneyvyeHus;

5) cnpaBky o0 npebbiBaHMM AETEN-CMPOT, NKL, U3 Yncna 4eTen-CcupoT B 06pasoBaTenibHbIX
opraHmsaumsax, opraHmsaumsix coynanbHOro o6cnyxmBaHms, MeANLMHCKNX OpraHn3aumsix N NHbIX
yupexaeHusx (opraHnsaumsx), nmbo NpoxoxaeHns BOEHHON Criy0Obl MO Npu3biBy, TGO
OTObIBaHMSA HaKa3aHWs B UCNPAaBUTENbHbIX YYpPEXAEHMAX, MMOO HAaXoXAEeHUA UX Nog ONeKon
(moneynTenbCTBOM) UMM B NPUEMHBbIX CEMbSAX.

UcuyepnbiBalowWwmin nepevyeHb AOKYMEHTOB,

Heo6XxoaUMbIX B COOTBETCTBUM C HOPpMaTUBHbLIMU
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NpaBoBbIMU aKTaMu AN NpefocTaBreHus
rocynapcTBeHHOM yCryru, KoTopble HaxoaATcA
B pacnopsiXeHMn rocyfapCcTBeHHbIX OpraHoB,
yyacTBYHOLWMX B NpefoCcTaBrNeHMn rocyfapcTBeHHON
ycrnyru, u KoTopble 3asiBUTeNnb BrpaBe NpeacTaBuUTb

24. [Ina npegocTaBneHns rocygapCTBEHHON ycryrn Heobxoaumel cnegyroLime AOKYMEHTbI
(cBepeHust), KOTOpble HAaXOAATCH B PACNOPSKEHNN:

1) 'YBM MB[ — nokymeHTbI, cogepallmne cBeeHns:

O perucTpauum 3asiBuTens no MecTy XUTenbCTBa rpaxgaHnHa Poccurckon ®enepauuu;

O OeNCTBUTENbHOCTU (HeAEeNCTBUTENBHOCTUN) NacnopTa rpaxgaHuHa Poccuinckon enepaumu;
2) enapTtameHTa — JOKYMEHTbI, coAgepXalume cBeeHus:

peLleHne opraHa oreku 1 noneyYnTernbcTBa O Ha3Ha4YeHUM OneKyHa (noneynTens);

A0roBoOp coumarnbHOro HarmMma (4OroBop HanMa XuUsioro NoOMeLLeHus crneunanm3mMpoBaHHOro
XunnuwHoro doHaa);

3) PocpeecTtpa — OKyMeHTbI, coepXaliue cBeeHus:

BbiNUcka 13 EanHoro rocygapcTBeHHOro peectpa npas Ha HEABUXMMOE UMYLLIECTBO M COENOK C
HMM O npaBax;

4) 3AI'C — pokyMeHTbI, coaepkalime cBegeHns:

O rocyapCTBEHHOW perucTpauum akToB rpaXkaaHCKoOro COCTOSHUS;
CBUAETENLCTBO O POXAEHUN pebeHKa;

5) MB[] P® — nokymeHTbI, coaepxallne cBeeHns:

BbIMMCKa U3 JOMOBOW (MOKBAPTUPHOM) KHUTW;

KOMNSA NMOKBApPTUPHOM KapTOYKU C MeCcTa XUTernbCTBa.

25. 3anpewlaeTcs TpeboBaTb OT 3asABUTENS:

1) npegcTaBneHnsa JOKYMEHTOB 1 MHOPMaLnn NN OCYLLECTBIIEHUSA OENCTBUN, NpeacTaBneHne
NN OCYLLIECTBINEHNE KOTOPbIX HE NPEeAyCMOTPEHO HOPMATUBHbLIMU NPAaBOBbLIMY aKTamu,
perynpyowmMn OTHOLLEHNUS, BO3HUKAIOLLME B CBA3WN C NpefoCcTaBleHneM rocyaapcTBeHHOM
ycnyru;

2) npegcraBneHns JOKYMEHTOB U MHGOPMaL MK, KOTOPble HaXOAATCHA B PaCnops>KeHUN OpraHoB,
npegoCTaBNAILWMNX rOCYAapCTBEHHYIO YCITYry, UHbIX FOCY4apCTBEHHbLIX OPraHoB, OpPraHoB
MECTHOro camoyrnpasneHus n opraHm3aunin, B COOTBETCTBMM C HOPMATUBHBIMU NPaBOBLIMU
aktamun Poccuinckon ®enepauumn, HopMmaTUBHBIMU NMPaBOBbIMU akTaMu CyObeKTOB Poccumnckon
depepaumm 1 MyHULMNANTbHBIMU MPaBOBbLIMU aKTaMW.

3aaBuTenb Bripase npeactaBuUTb YKka3aHHble B nyHkTax 20-23 HacToswero AQMUHUCTPaATUBHOIO



pernameHTa JOKYMEHTbI No cobCTBEHHOM MHMLUMNATUBE.

HenpeACTaBneHme 3adaBuTenem ykasaHHbIX JOKYMEHTOB HE ABNAEeTCA OCHOBaHMEM A5d OTKa3a
3adaABUTENIO B NpeaocTtaBlieHNN YyCIyriu.

UcuepnbiBarowmm nepev4eHb OCHOBaHUMN
Ans oTKasa B npueme AOKYMEHTOB,
HeobXxoAuMbIX Ans npegocTaBneHns
rocyaapcTBeHHOW yCryru

26. OcHOBaHust ANnst oTkasa B NpueMe AOKyMEHTOB, HEOOXOANMBIX Afsi NPeAOCTaBNEHMUS
roCy4apCTBEHHOM YCNyru, He NPeayCMOTPEHDI.

UcuepnbiBarowmm nepev4eHb OCHOBaHUMN
AN NPUOCTaHOBIEHUS NpeaocTaBrneHus
rocyaapcTBeHHOW yCryru

27. OcHoBaHUs A4S NPUOCTaHOBIEHNS NPeaoCTaBNEHNS FOCYAapCTBEHHOM YCyru, He
npeaycMOTPEHbI.

UcuyepnbiBaowmm nepevyeHb OCHOBaHUM ANA OTKa3a
B NpeAoCcTaBfIeHUN rocyfapCTBEHHOM yCnyru

28. B npegoctaBneHnn exxeMecss4HOM OEHEXHOM KOMMEHCaUnn 4eTsaM — CUpoTaM 3a HaeM XUnblx
noMeLLeH OTKasblBaeTCH MO CrieayoLmM OCHOBaHUSM:

1) HecooTBeTCTBUE 3asiBUTENS TpeboBaHMAM, YCTaHOBMNEHHbLIM NMYHKTOM 3 HACTOSILLEero
aAMUHUCTPATMBHOIO pernameHTa;

2) He npefoCTaBneHne rpaxgaHMHOM OLHOrO UMW HECKOMbKUX JOKYMEHTOB, NpeayCMOTPEHHbIX
nyHkToMm 20 HacTosiwero AOMUHUCTPATUBHOIO PerfiameHTa, 3a UCKITIoYEHNEM CBEeAEHUIN, KOTopble
YupexageHne camoCTOATENbHO 3anpalumBaeT B YNOSTHOMOYEHHbIX OpraHax;

29. B npegocTtaBneHnn exxeMeca4yHoro nocobus ceMbsm (HEMOMHbIM CEMbSM), UMEIOLLIMM OeTen n
CO3[aHHbIM NpY 3TOM Nuuamu (NULOM) 13 Ymucna geTen-cupoT Unu nuuamu (IMUom) 13 Yncrna
Aeten, octaBlmxcsa 6e3 noneyeHns poantenemn oTkasbiBaeTcs Mo crneayowmM OCHOBaHUSAM:

1) HecooTBeTCTBUE 3asiBUTENS TpeboBaHMAM, YCTaHOBMEHHbLIM NMYHKTOM 3 HACTOSILLLEro
aAMUHUCTPATMBHOIO pernameHTa;

2) He npefoCTaBneHne rpaxgaHMHOM OLHOrO UMW HECKOMbKUX JOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 21 HacTosiwero AOMUHUCTPATUBHOIO PerfiameHTa, 3a UCKIToYEHNEM CBeAEHUIN, KOTopble
YuypexageHne camoCTOSATENbHO 3anpalumBaeT B YNOSTHOMOYEHHbIX OpraHax;

30. B ocBoboXaeHUM OT BHECEHUS MNaThl 32 XUIoe NoMeLLeHNe U KOMMYHarbHble YCrnyrn AeTen-
CUPOT N OeTen, ocTaBlumxca 6e3 nonevyeHnsa poguTenen, nuu U3 Yucna AeTen-cupoT 1 AeTen,
ocTaBLIMXcA 6e3 nonevyeHns pogutenen O0TkasbiBaeTcs No CrneaytoLmm OCHOBaHUSM:

1) HecooTBeTCTBUE 3asiBUTENS TpeboBaHMSAM, YCTaHOBMNEHHbLIM NMYHKTOM 3 HACTOSILLEro
aAMUHUCTPATMBHOIO pernameHTa;
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2) He npefocCTaBneHne rpaxgaHMHOM OLHOrO UMW HECKOMbKUX JOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 22 HacTosiwero AOMUHUCTPATUBHOIO PerfiameHTa, 3a UCKIToYEHNEM CBEeAEHUIN, KOTopble
YupexageHne camoCTOATENbHO 3anpalumBaeT B YNOSTHOMOYEHHbIX OpraHax;

31. B ocBobOXaeHMS OT 3a40MKEHHOCTM MO ONsiaTe XUoro NOMELLEHNA 1 KOMMYHaIbHbIX YCnyr
ANa oeTen-cupoT 1 aeten, octaBnxcsa 6e3 nonevyeHms pogurtenen, Ny U3 Yncna aeTen-cmpoT U
aeTten, octaBwmnxcs 6e3 nonevyeHms poguTenen oTkasbiBaeTcs no Criefyowmm OCHOBAHUSIM:

1) HeCcoOoTBEeTCTBUE 3aABUTENA Tpe6OBaHI/IFIM, YCTaHOBJTIEHHBIM MYHKTOM 3 HacTosLero
A,D,MVIHI/ICTpaTVIBHOFO pernameHTa,

2) He npefoCTaBnNeHne rpaxgaHMHOM OLHOrO UMW HECKOMbKUX JOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 23 HacTosiwero AOMUHUCTPATUBHOIO PerfiameHTa, 3a UCKITIoOYEHNEM CBeAEHUIN, KOTopble
YupexageHne camoCTOATENbHO 3anpalumBaeT B YNOSTHOMOYEHHbIX OpraHax.

MNepeyeHb ycnyr, KOTopble ABNSAIOTCA
Heob6xoAMMbIMM U 06A3aTeNbHbIMU
ANS npefocTaBreHUsi rocyAapCTBEHHOW yCnyru,
B TOM YuCrie CBeAeHNA O AOKYMeHTe (AOKYMeHTax),
BblJaBaeMOM (BblAaBaeMbIiX) opraHu3auusmm,
y4YacTBYHOLMUX B NpefocTaBneHMn rocyaapcTBEHHOWN yCIyru

32. Npu npegocTaBneHnM rocyaapCTBEHHON YCYrn OKa3aHue UHbIX YCnyr, HeO6X0ANMbIX U
obsA3aTenbHbIX ANs NPeAoCTaBneHns rocyaapCTBEHHOM YCNyrn, a Takke yyacTue NHbIX
opraHusauuin B npeoCcTaBrieHnn rocyapCTBEHHOW YCIyrn He OCYLLEeCTBIISAeTCS.

Mopsapok, pasamep U OCHOBaAHUA B3UMaHUA
rocyfapCTBeHHOM NOLWSIUHbI UM UHOM NNaThbl,
B3bIMaeMou 3a npefocTaBlieHNe rocyfapcTBEHHOM yCnyru

33. B3anmaHue ¢ 3aaBuTens rocygapCTBEHHON NOLUNUHBLI U MHOW NNnaTbl 3a NpeaocTaBrieHme
rocygapCTBEHHOW YCINyrn He NpegyCMOTPEHO.

Mopspok, pasamep n 0CHOBaHUA B3MMaHUA NnaTbl
3a npefocTaBrieHue ycnyr, Kotopble
ABMATCA HEOOXOAUMBIMU U 06A3aTENbHbIMMU
ANns npeaocTaBfieHUsi rOCyAapCTBEHHOM yCnyru,
BKIO4Yasa nH¢popmaumio o metoauke
pacuyeTa pasmMmepa Takou nnartbl

34. BanmaHue ¢ 3aaBuTens nnatbl 3a NpegocTaBrieHne yCcnyr, KoTopble SABMSTCA
HeobxoaMMbIMn N 06a3aTenbHbIMKU ANs NPEeSOCTaBNEHNs rocyAapCTBEHHOM YCIyrn He
npegycMoTpeEHO.

MakcumanbHbIA CPOK OXnOaHUs
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B ouepenu nNpu nogaye 3anpoca o npeaocTaBrieHUm
rocyAapCcTBEHHOW yCryru U Npu Nony4yeHumn
pe3ynbTaTa npeAocTaBfeHUs rocyaAapCTBeHHOW yCcrnyru

35. MakcnmanbHbIM CPOK OXUAAHUA B oMepean npu nogade 3assuterieMm 3asaBneHus o
npegocTaBnNeHnn rocy4apCTBEHHOM YCyru U Npu nonyyYeHnn pesynstarta rocygapCTtBeHHON
yCryru He JOSMKeH npesbiwaTtb 15 MUHYT.

CpoK 1 NopsifoK perucTpauum 3asBneHus
3aAaBUTeNs O NpefocTaBleHum
rocyaapcTBeHHOW yCryru
B TOM YMCIie B 3IEKTPOHHOM ¢hopme

36. 3aaBneHuve 3asBuUTenNs O NpeaocTaBreHnn rocygapCTBEHHON YCIyrn pernctTpupyeTcs B AeHb
ero noctynreHus B Yupexaenune unu MoLl.

TpeboBaHUsA K NOMELLEHUAM, B KOTOPbIX
npepocTaBnfAeTcA rocyaapcTBeHHas ycnyra,
K MeCTy OXMaaHuA, npuema 3asaBuTenen,
pa3meLeHno n ochopmMneHnto Bu3yasrbHoum,
TEKCTOBOMW U MyNbTUMeaAUNHON nHpopmaumum
O nopsiake nNpeaocTaBfieHUs1 TaKUX ycnyr

37. LleHTpanbHbIN BXOA, B 34aHNe, B KOTOPOM pacnosnioxXeHo YupexaeHune, obopynoBaH
NMHopMaLNOHHON Tabnnykon (BbIBECKOW), coaepKallen nHgopmMmaumm 0 HaMMeHOBaHUN
YupexaeHus, MecTte ero HaxoxaeHus un rpacduke paboTbl.

Bxon B 34aHne, B KOTOPOM pacrionoXeHo YupexaeHue, U BbIXo4 U3 Hero obopyayoTcs
COOTBETCTBYHOLUUMI yKasaTensMy ¢ aBTOHOMHbIMU UCTOYHUKaMK GecrnepeGoiHOro nuTaHus, a
TaKKe NeCTHULAMM C MOPYYHSMU U NaHaycaMy Ons nepeaBukeHns NHBanuOHbIX KOMSCOK.

B cnyyae pacnonoxeHusi YupexgeHua Ha BTOPOM 3Taxe U Bbllle, 34aHne OCHalaeTca NUdTom,
acKanaTopom UM MHbIMKM aBTOMaTUYECKMMN YCTPOMCTBaMU, obecneynsaoLLmm
6ecnpenaTcTBEHHOE NEepPEMELLLEHNE NHBANMAOB.

Mepen 3naHMeM MMETCSA NapkoBOYHbIE MeCTa, NpeaHa3HayYeHHble AN pasMeLLeHus
TPaHCMOPTHbLIX CPEACTB 3asABMTENEN, B TOM YMCre ANS pa3MeLLeHns creumanbHbiX TPaHCMOPTHBIX
cpencTs MHBanuaoB. KonMyecTBo NapkoBOYHbLIX MECT OnpeaensieTcs UCXoas U3 dakTnyeckom
Harpysku 1 BO3MOXXHOCTEN AJ1S X pa3MeLleHnst nepea 34aHneM, HO He MOXEeT COCTaBNsATb MeHee
TPEex NapKoBOYHbIX MECT.

38. Npu npegocTaBneHnn rocygapCTBEHHOM yCnyru Ans nvy, ¢ orpaHNYeHHbIMY BO3MOXHOCTAMU
JOJTKHbI ObITb 006ecneyYeHsbl:

1) ycnosus anga 6ecnpensiTCTBEHHOro JOCTYyNa K 06bekTaM counarnbHON, NHXKEHEPHOM U
TPaAHCMOPTHON MHPPACTPYKTYP (KnnbiM, O6LLECTBEHHBIM 1 MPOM3BOACTBEHHbBIM 34aHNAM,



CTPOEHUAM U COOPYXKEHUAM, BKITHOHaA T€, B KOTOPbIX pacCrnoJioXeHbl q3I/I3KyJ'IbTypHO-CI'IOpTI/IBHbIe
opraHu3auunun, opraHmn3aunn KynbTypbl U gpyrme opraHmsau,vwl), K MeCTaM OoTAbiXa U K
npenocrtaBiideMbIM B HUX yCIyram;

2) ycnous onst 6ecnpenaTCTBEHHOrO Nofib30BaHWSA XXeNe3HOAOPOXHbIM, BO34YLLUHbIM, BOOHBIM
TPaAHCMOPTOM, aBTOMOOMbHBIM TPAHCNOPTOM U FOPOACKUM Ha3eMHbIM ANIEKTPUYECKUM
TPaAHCMOPTOM B rOPOACKOM, NPUrOPOAHOM, MEXAYropogHOM COObLLIEHNN, CpeacTBaMM CBA3N U
nHpopmauum (Bknrovas cpeacrtea, obecnevmsarowme oybnuposaHme 3ByKOBbIMU CUTHaNamm
CBETOBbIX CUrHaNOB CBETOOPOB N YCTPOMCTB, PEryNpYIOLLNX OBUKEHNE NELLIEX0A0B Yepes
TPaAHCMNOPTHbIE KOMMYHMUKALNN);

3) BO3MOXHOCTb CaMOCTOSTENBHOrO NepeaBmKeHnst No TEPPUTOPUN, HA KOTOPOW PacroNOXeHbI
06BbEKTBI COUManbHON, UHXEHEPHOW N TPAHCMOPTHOM MHAPACTPYKTYP, BXOAA B Takne 06bekTbl U
BbIXO4a M3 HUX, NOCaJK1 B TPAHCMNOPTHOE CPeaCTBO N BbiCALKU U3 HErO, B TOM YuCrie C
NCronb30BaHMEM Kpecna-KONACKu;

4) conpoBOXaeHne MHBanNnaoB, UMEKLLNX CTONKNE pacCTPONCTBa (PYHKUUKN 3peHUS U
CaMOCTOATENBHOIO NEPEABMKEHNS, U OKa3aHWe MM NOMOLLM Ha 06bekTax coumanbHOMN,
WHXXEHEPHOW N TPAHCMOPTHOW NHPPACTPYKTYp;

5) Hapgnexauwlee pasmelleHne obopyaoBaHMs U HOCUTENEN MHopMaLmm, HeoBXoaNMbIX 4N
obecneyeHns 6ecnpensaTCTBEHHOro AOCTyNa MHBaNNAoB K 06bekTam coumanbHON, UHXEHEPHOW U
TPaAHCMOPTHON MHPPACTPYKTYP U K yCryram € yHeTOM OrpaHUYeHni NX XU3HEOEATENbHOCTY;

6) aybnmposaHue HeobxoaMMon AN UHBaNMAO0B 3BYKOBOW M 3pUTENbHON MHpOpMaLuK, a Takke
HagnMcen, 3HakoB N MHOW TEKCTOBOM U rpadpmnyeckon nHpopmMaunmn 3Hakamu, BbINOSHEHHBIMU
pernbedHO-To4eYHbIM WpUdToM Bpanng, gonyck cypgonepesoaymka u
TudnocypaonepeBoayuka;

7) Bonyck Ha 06 bEKTbI CoLManbHON, MHXXEHEPHOW U TPAHCMOPTHON MHPpacTpyKTyp cobaku-
NPOBOAHMKA NPWU HaNN4MM AOKYMEHTA, MOATBEPXKAAOLLErO ee cneumanbHoe obyyeHne n
BblJaBaeMoro rno oopme 1 B nopsaake, KOTopble onpeaensaioTcs deaeparbHbIM OpraHoM
NCNOSTHUTENbHOW BNACTW, OCYLLECTBASIWUM YHKLMM NO BbipaboTKke 1 peanusaunm
rocygapCTBeHHOW NOSIMTUKN U HOPMATUBHO-MPABOBOMY perynmpoBaHuio B cpepe coumaribHON
3alMTbl HaceneHus;

8) okasaHue paboTHMKaMM OpraHn3aLuin, NPeAOoCTaBMASOLMX YCIYrM HACENeHNo, NOMOLLM
WHBanuaam B NPeoaoneHnn 6apbepoB, MeLIatoLmMX NONyYEeHNo UMK YCIyr HapaBHe C ApYrMMu
nuuamm.

39. Bxoa B 3gaHue ocyulecTBngaeTca cBo60AHO.

B cnyyae HeBO3MOXHOCTUN MNOSTHOCTbIO NPUCNOCOOUTL 34aHNe, NOMELLEHME C y4eTOM NOTPeBHOCTM
nHBanuaa emy obecrneymBaeTcs 4OCTYN K MECTY NpeaoCcTaBnNeHns FocyaAapCcTBEHHON ycnyru, nnbo
Korga 37O BO3MOXHO, ee NpeAoCcTaBrieHne No MeCTy XXUTenbcTBa UHBanNuaa unu B
AVNCTaHUMOHHOM peXnMe.

40. MecTa ansa npeocTaBneHns rocygapCTBEHHON YCryrn OOMKHbI COOTBETCTBOBaTL CaHUTapHO-
3aNMAEMUNONIOrMYECKNM NpaBunam n HopmaTtneam «l mrmeHmyeckne TpeboBaHns K NePCOHanbHbIM
3NEKTPOHHO-BbIYNCIIUTENBbHBIM MalnHam n opraHmnsaumm pabotbl. CanlvH 2.2.2/2.4.1340-03».

41. lNomeLleHns, B KOTOPbIX OCYLLECTBIAETCA NpeocTaBneHne rocyaapCTBEHHOM YCIyru,
AOMXKHbI 6bITb 060PYAOBaHbI:

1) NnpoTMBONOXapHOM CUCTEMOM U CpeaCcTBaMM MNOXapOTyLUEHUS;
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2) cucTemMou onoBeLLeHNss O BO3HUKHOBEHUW Ype3BbIYaHOW CUTyaLuun.

42. Cneumanuct YupexgeHnsa ocyLlecTBnseT npuem 3asasuTenen B kabnHete, npegHasHa4eHHOM
Ansa paboTtbl cneunanucTa YupexaeHus (ganee — kabuHeT npuema).

KabuHeT npuema gomkeH 6b1Tb 060pyaoBaH MHGPOPMaLUMOHHON TabrnyKom (BbIBECKON) C
yKasaHueM:

1) Homepa kabuHeTa;
2) hamunun, uMeHn, oT4yecTBa (NocrnegHee Npu HanuyMm) U JOSMKHOCTK crieumanucTa.

43. MecTta oxngaHma anga 3assButenen, Mecta Ansa 3anosfiHeHns 3asiBNEeHNN OOIMKHbI
COOTBETCTBOBATb KOM(POPTHLIM YCIOBUSM ON1S 3asBUTENEN.

MecTa oxungaHus ansa sassutenen B odepeamn Ha npegocTtaBneHne unm nonyyvyeHme JoKyMeHToB
AOIMKHbI 6bITb 060PYAOBaHbI CTYNbAMMU (KpeCenbHbIMU CEKLNSAMN, CKaMbsAMW, BaHKeTKamm).
KonnyecTtBO MecT oxXugaHus onpegensieTca ncxoga u3 goakTu4eckon Harpyskm 1 BO3MOXHOCTEN
ANS UX pasMeLLeHns B 34aHUN, HO HE MOXET COCTaBIsATb MEHEE TPeX MeCT.

MecTta ons 3anofiHeHus1 3asiBNIeHNiA 0 NPeAOCTaBNEHNM rOCYAapCTBEHHOM YCryrn o6opyayoTcs
CTONamu 1 LAPVKOBLIMW pyYKaMu, KONMYECTBO MECT A1 3aMOSIHEHNS 3asiBNEHUIA onpeaensieTcst
ncxoasn U3 PakTUYECKOW Harpy3kn M BOSMOXHOCTEW AN X PasMELLEHMUS B 30aHUU, HO HE MOXET
COCTaBnATb MEHEE TPEX MECT.

44. MecTa ana nHPOPMNPOBaAHNA, NpeHa3HaYeHHble ONA O3HAaKOMITEHNS 3aaBUTENen
NMHOPMAaLNOHHBIMIN MaTepuanamm, odopyayTcs MHPOPMaLMOHHBIMU CTEHAAMM.

45. Ha nHopmaumOoHHbIX CTeHAax pasmellaeTcs crieayrowas MHopmaums:

1) n3BneyeHns N3 HopMaTUBHLIX MPaABOBbLIX aKTOB, PEryNUPYOLUX NOpALoK NpeaocTaBneHns
rocyaapCTBEHHOM YCIyru;

2) TekcT AOMUHUCTPATUBHOIO perfnaMeHTa npefocTaBneHns rocyapCTBEHHOW YCryru;

3) nepeyeHb 4OKYMEHTOB, NpeacTaBreHne KoTopblix HEOBXoaMMO ANnga NpeaocTaBneHns Mep
coumnanbHOW NOAAEPXKKN AETEN-CUPOT U AETEN, OCTaBLUMXCA 63 noneyYeHns poauTenen u
TpeboBaHus, npeabaBNAeMble K 3TUM JOKYMEHTaM;

4) obpa3subl 0popMNeHNss JOKYMEHTOB, NpeAcTaBrieHne KOTopbliX He0b6XoauMO A5s NonyvYeHUs
rocyaapCTBEHHOM YCIyru;

5) mecTo HaxoxaeHus, rpadmnk paboTel, HOMepa TenedoHOB, agpec ouumnanbHOro canTta
YupexaeHus B ceTn «HTepHET», agpec 3NEKTPOHHOM NOYTbl YUpeXaeHus;

6) ycrnoBus n NOpsiAoK Nosly4yeHnsa nHpopmauum o npeaocTaBneHnn rocyapCTBEHHON yCnyru ot
YupexaeHus;

7) HoMepa kabuHeToB, hamunuun, UMeHn oT4yecTBa (NocrnegHee NPU HanUYUM) N OMKHOCTH
COTPYZAHMKOB, OCYLLEeCTBNALNX NpeaocTaBneHne rocygapCTtBeHHON yCnyru, n rpaduk nppema
UMK 3aaBUTENEN;

8) nHdopmaums o NpeaocTaBNEHUN rOCYJaPCTBEHHOW YCMYrn B LLIEMOM U BbINONTHEHWUSI OTAENbHBLIX
aAMVHUCTPATUBHbIX NpoLeayp, NPeAYCMOTPEHHbLIX ALMUHUCTPATUBHBLIM PErNIaMEHTOM;

9) nopsigok obxanoBaHUA AencTBuin (6e30encTBms) CneLmanucToB YUpexaeHus, y4acTByOLWKX B



npefocTaBneEHNN roCy4apCTBEHHOW YCNyri, a Takke NPUHATLIX UMW PELLEHWI O X0ae
npefocTaBneHNs rocyapCTBEHHOW YCMyri.

MNokasaTtenu AOCTYNHOCTU U
KayecTBa rocyfapCTBEHHON yCIyru
46. OCHOBHbIMW NOKa3aTensMu AOCTYNHOCTU U Ka4yecTBa rocy4apCTBEHHOM YCyrn ABMSKOTCA:

1) OTKPLITOCTb M NOMHOTA MHpOPMaLUKN AN 3adBUTENen 0 NOpPSLKE U CpoKax NpeaocTaBreHns
rocyaapCTBEHHOM YCIyru;

2) cobnogeHve ctaHgapTa NpeaoCTaBreHns rocyaapCTBEHHOM YCNnyru;

3) nonsi obocHoBaHHbIX Xanob 3assuTenen Ha genctens (bes3gencTene) u peLleHns,
ocyuwiecTeBnsgemMble (NpuHMMaeMble) B XoAe NpeaoCcTaBneHns rocyaapCTBEHHOM yCnyrn, - He bonee
5 npoueHToB OT 0bLLero konmyecTaa xanob 3assutenen Ha AencTBus (6e3gencTeme) n peLleHus,
ocyLecTBnseMble (NPUHNMaeMble) B XOAe NpefoCcTaBrneHnsi rocyJapCTBEHHOW YCyru;

4) pOCTYNHOCTL ObpalleHVs 3a NpeaoCcCTaBleEHNEM roCyAapCTBEHHOW YCyru, B TOM Y1cne Ans
NNL, C OrpaHNYEHHBbIMU BO3MOXHOCTAMM 3[10POBbS;

5) npegocTaBneHne BO3MOXHOCTU NOyYeHUs1 MHpopMaLumm o0 Xxode NpPeaoCTaBneHns
rocyaapCTBEHHOM YCryru, B TOM YMCIe C UCMoNb3oBaHNEM PernoHanbHoro noprana;

6) KONNM4YecTBO B3aUMOAENCTBUM 3adBUTENSA CO cneynannctaMmm npyu npegocraBneHnm
rocygapCTBEHHOW YCINyrn N UX NPOAOIKUTENBHOCTbL onpeaeneHsl AQMUHUCTPATUBHBIM
perriameHToM.

MHble TpeboBaHusA, B TOM Yucne
yuuTbiBarowme oCo6eHHOCTM NpeocTaBreHus
rocyfapCTBEHHOMN YCIyrM B MHOro(yHKLUMOHaNbHbIX
LeHTpax npeaocTaBfieHUsi rocyAapCTBEHHbIX
M MyHULUMNAnNbHbIX YCIYr U 0OCOBGEHHOCTH
npenocTaBrieHUA rocyfapCTBEHHOM yCnyru
B 3J1IEKTPOHHOM chopme

47. MNpepocTtasneHne rocygapCTtBEHHON YCNyrn B MHOTOYHKLUMOHANbLHOM LIEHTpE
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIYT OCYLLECTBISETCA B COOTBETCTBUU C
cornaweHnemM o B3aMmMoaencTBuu, 3akroyveHHbIM mexay MOLL n YupexaeHvem.

48. NpepocTtasneHne rocygapCTtBEHHON YCNYr B 35IEKTPOHHOM (OpMe OCYLLEeCTBNAETCS C
ncnosnib3oBaHnemM PervoHanbHoro noprana.

49. [Npu npegocTaBneHnn rocygapCTBEHHON YCIyrn B 3N1IEKTPOHHOM (popme Ucnosnb3yeTca
yCUneHHasa KBannuguumupoBaHHas 3NeKTPOHHas NOAMUCH.

50. [JoBepeHHOCTb, NOATBEPXKAAIOLLAA NOMIHOMOYME Ha ObpaLleHne 3a Nony4YeHnem
rocygapCTBeHHOW yCNyru, BbldaHHAA opraHn3aumen, ygocToBepaeTCcs yCuneHHom
KBanMuLMpOBaHHOW 3NIEKTPOHHOW MOAMMUCHI0 NPABOMOYHOIO AOMKHOCTHOrO nNnua opraHmM3aumu,



a [OBEPEHHOCTb, BblAaHHas PU3NYECKUM NULLIOM, - YCUINEHHOW KBaNMULMPOBaAHHON
31EKTPOHHOM MNOAMNUCHLIO HOTapuyca.

51. Konnn gokymMeHTOB, npuraraembiX K 3asBfieHUIO, B OTHOLLIEHUN KOTOPbIX AAMUHUCTPATUBHbBIM
pernaMmeHToM He yCTaHOBMEHO TpeboBaHne 0 HoTapuanbHOM CBUAETENbCTBOBAHUN,
noanucCbIBalOTCA NPOCTOM 3NEKTPOHHOM NOANUCHI0 3asBuTens. [Ana nognucaHns Takmx
AOKYMEHTOB J0MNyCKaeTCs UCNONb30BaHNE YCUITEHHOW KBanUUUMpoOBaHHOW 3NEKTPOHHOM
nognucu.

52. lNpu npegocTaBneHnn ycnyr B aNeKTPoHHOM hopMe nocpeacTBoM heaepansHom
rocygapCcTBeHHOW MHPOPMaLMOHHOW cucteMbl « EQMHBIM NopTan rocygapCTBEHHbIX U
MYHUUMNAanNbHbIX ycnyr (PyHKLMIA)», NOPTanoB rocyaapCTBEHHbIX N MyHULUNAbHbLIX YCIyr
cybbekToB Poccuiickon ®egepaunn, a Takke oguumanbHbIX CauTOB OpraHOB rocyapCTBEHHOM
BNacTW U OpraHoB MECTHOrO camoyrnpaBfieHns 3asBUTenNto obecneynBaeTcs:

1) nony4eHne nHdopmMmauumn o NOpPSLKE U CPoKax NpeaoCTaBrieHNs yCnyru;

2) 3anncb Ha npuem B opraH (opraHunsauuio), M®L| ana nogaym 3anpoca o npegocTaBneHum
ycnyru (ganee — 3anpoc);

3) hopmumpoBaHme 3anpoca;

4) Nnpyem un perncTpaunsa opraHomMm (opraHnsaumein) 3anpoca n UHbIX JOKYMEHTOB, HEO6XO4MMbIX
AnNa npefocTaBrieHnst yenyru;

5) onnata rocygapCTBEHHOM NOLWSIMHBI 32 NpeAocTaBneHne yenyr 1 ynrarta UHbIX nraTexen,
B3MMaeMbIX B COOTBETCTBUM C 3aKoHoAaTeNnbCcTBOM Poccunckon denepaunn (ganee — onnaTta

yenyr);

6) nonyyeHue pesyrnbTaTa NpegocTaBrieHne ycnyru;

7) nony4eHve cBeleH1I O XOAe BbINONHEHNS 3anpoca;

8) ocyLecTBreHe OUEHKN KavyecTBa nNpeaoCcTaBneHus yenyru;

9) pocynebHoe (BHecyaebHoe) obGxanoBaHue pelleHni n gencrtemmn (6esgencteuns) opraHa
(opraHusauun), AOMKHOCTHOIO NMua opraHa (opraHmsauumn) nnbo rocyaapCTBEHHOIO Unu
MYHULIMNANbHOMO Cry>aLllero.

[Mpn 3TOM 3aNUCb Ha NPUEM MOXET OCYLLECTBIIATLCA NOCPEACTBOM UHAPOPMALMOHHON CUCTEMBI
opraHa (opraHusauun) unm MoL|, kotopasa obecnevmBaeT BO3MOXHOCTb MHTErpaLmm ¢ €ANHbIM
nopTasniom, noptanamu ycrnyr n opuumansHbIMU cauTamu.

Pasgen lli
CocraB, nocnenoBaTeribHOCTb U CPOKU BbIMOJIHEHUA
aAMUHUCTpPaTMBHLIX Npoueayp (AencTeumn), TpedboBaHUsA K NOPAOKY
MX BbIMNOMTHEHUS, B TOM YUCIle OCOGEHHOCTU BbINOSTHEHUA
aAMUHUCTPATUBHbLIX Npoueayp (AeMCTBUIN) B 3NIEKTPOHHOMN
dopme, a Takke 0COOGEHHOCTU BbINOMHEHUS aAMUHUCTPATUBHbIX

npouenyp B MHOroyHKUMOHANbHbIX LeHTpax



CocTaB agMUHUCTPaATUBHbIX NpoLeayp B pamMKax
npefocTaBreHUsi rocy[apCTBEHHOMW YCNyru

53. lNpu npegocTaBneHnn rocygapCTBEHHOM YCNyru OCyLLEeCTBNAIOTCA criegyrouime
aZlMUHUCTPATUBHbIE Npoueaypsbl:

MNMoaycnyra 1:

B Clniy4vae o6pa|.|.|,eH|/|;| 3aAaABUTENA C 3aABlIEHNEM O NMpeanocTtaBlieEHUN eXeMeCss4HON OEHEXHOMN
KOMMeHcaunn getam — CMpoTam 3a HaeMm XUJbiX nomMeLleHnmn OCyLleCTBIIAIOTCA crniegyowimne
agMUHUCTPaTUBHbIE Npouenypbl:

1) npuem 3aaBneHus o NpeaoCTaBlIEHUN eXeMeCAYHON OEeHEXHOW KOMNeHcauun u npunaraemMbix
K HEMy JOKYMEHTOB, pernctpauns sasasrneHus;

2) paccMoOTpeHue 3asiBNeHUs1 0 NpeaoCcTaBleHNN eXXeMECSAYHON AEHEXHON KOMMNEHcaLun 1
npunaraemMblx K HEMy JOKYMEHTOB, NpeAocTaBreHne (0Tkas B NPeaoCTaBIeHNN) eXXeMeCcsa4HOM
AEHEXHOWN KOMMNEeHcaLun AeTAM — CMPOTaM 3a HaeM XUIbIX MOMELLEHUNA.

MNMopycnyra 2:

B Cny4vae obpalleHus 3asBuTens ¢ 3asBNeHnemM o NpeaoCcTaBleHnn exeMeca4Horo nocobus
CeMbsM (HEMNOsHbIM CEMbSAM), UMEIOLLNM AeTen U CO3AaHHbIM NpU 3TOM nuuamm (NMLoMm) n3a
yucna AeTen-cupoT Unu nuuamu (NMuoMm) u3 ynucna geten, octaBlumxcsa 6e3 nonevyeHus
poauTenen, ocyLLeCcTBASIOTCA cnegyowme aaMMHUCTpaTUBHbIE Npoueaypbl:

1) npuem 3asiBNeHMs 0 NPeAOCTaBMNEeHNN eXEMECSIHHOIO Nocobus 1 npunaraembix K Hemy
[AOKYMEHTOB, PErMcTpaums 3asiBneHus;

2) paccMOTpeHune 3aaBneHnss 0 NPeoCTaBEHNN EXXEMECAYHOro Nocobmsa n npunaraemblx K Hemy
AOKYMEHTOB, NpefocTaBneHne (0Tkas B NpeoCTaBNEHNN) EXXEMECAYHOro Nocobms cemMbsm
(HenonHbIM ceEMbAM), UMEIOLLUM AeTeN U CO34aHHbLIM MPU 3TOM NULaMu (NULOM) U3 Yy1ucna getTen-
CVpPOT MnY Nnuamu (NMUoM) 13 ynucna geTen, octaBumxca 6e3 nonevyeHnss poguTenen.

MNMoaycnyra 3:

B cnyyae obpalleHus 3aasntensa ¢ 3aasneHmeM 06 ocBo60XaeHUN OT BHECEHMS NNaThl 3a Xunoe
NMoMeLLLeHNE N KOMMYHarbHbIe YCIyrn AeTEN-CUPOT U AeTeun, ocTaBLumxcs 6e3 nonevyeHus
poauTenen, nuu 3 Yicna geTen-cmpoT 1 AeTen, ocTaBlumxcs 6e3 noneyeHnss poautenen
OCYyLLEeCTBNATCA cneayolmne aaMMHUCTpaTUBHbIE Npouenypsbl:

1) npmneM 3adaBrieHnA 00 ocBOGOXOEHUM OT BHECEHMNS NNaTbl 3a XWUIoe NOMELLEHNE N
KOMMYHarllbHbI€ YCIyrn n npunaraemMbiX K HeMy OOKYMEHTOB, permctpauna 3adBleHnd,

2) paccmoTpeHue 3aaBneHnss 06 ocBoBOXAEHNN OT BHECEHMSA NNaTbl 3a XWUI0e NOMELLEHME U
KOMMYHarbHble ycnyrn, ocBoboxaeHume (0Tka3 B 0cBOOOXAEHUN) OT BHECEHUS NNaThbl 3a XWUroe
NMoMeLLLEHNE N KOMMYHarbHbIe YCIyrn AeTEN-CUPOT U AeTeun, ocTaBLumxcs 6e3 nonevyeHus
poauTenen, nuu n3 Yicna geTen-cupoT 1 AeTen, ocTaBLUMXCs ©6e3 noneyeHns poanTenen.

MNMopycnyra 4:

B cnyyae obpalleHus 3aasutensd ¢ 3agasneHmem 06 ocBob6oXaeHUN OT 3a40SPKEHHOCTM NO onnaTte
XXMNOro NOMELLEHMST U KOMMYHanbHbIX YCRyr Ans 4eTen-cupoT 1 aeten, octaBumnxca 6e3
nonevyeHnsa poauTenen, nuu U3 Yyucna AeTen-cupoT 1 AeTen, ocTaBunxca 6e3 noneyeHuns
poauTenen ocyLeCcTBASIOTCA cnegyowme agMMHUCTPaTUBHbIE Npoueaypbl:



1) npmneM 3adaBrieHnA 00 ocBOOOXAEHUM OT 3a40JKEHHOCTM MO OMNaTe XUoro NOMeLLEeHUS U
KOMMYHarlbHbIX YCIyr 1 npunaraeMblX K HEMY JOKYMEHTOB, perncrpauma 3adaBreHns;

2) paccmoTpeHune 3aaBneHnss 06 ocBoboXaeHUN OT 3a40MKEHHOCTI MO OnfaTe XWUnoro
NMOMEeLLLEHNST U KOMMYHasbHbIX yCryr, ocBoboXaeHue (0Tka3 B 0CBOBOXAEHUN) 3a40MKEHHOCTI MO
onfiaTe XUoro NOMeLLEHNA 1 KOMMYHarbHbIX YCNyr Ans AeTEeN-CMPOT U AeTen, ocTaBlumxcs 6e3
rnoneyeHnsa poanTenen, Nuy U3 Yicna eTen-cupoT 1 geten, octaBunxca 6e3 noneveHus
poaunTenen.

54. bnok-cxema npegocTtaBneHns rocygapCTBEHHON ycrnyrn npuesoauTcs B [NpunoxeHum 6 K
HacToswemy AQMUHUCTPATUBHOMY perfnameHTy.

Mpuem 3asaBNeHUA o NnpegocTaBrNeHUU
rocyaapCcTBEHHOW ycryru U npunaraemMbiX K Hemy
AOKYMEHTOB, peructpauus 3asaBneHus

55. OcHoBaHMeM Ons Havyana UCNofHEHNa agMUHUCTPaTMBHOM Nnpouenypbl ABnseTcs
NnocTynneHue 3asBrieHns 0 NpeaocTaBneHnn rocygapCTBEHHON YCNyrn B YUupexaeHue.

56. Cneumanuct YupexaeHus, OTBETCTBEHHbIN 3a UCMNONHEHME aAMUHUCTPATUBHOW NpoLeaypbl,
NPUHUMaEeT 3asdBneHne o NpeaoCTaBfIEHUM rOCYAapCTBEHHOM YCNyru U npunaraemMble K Hemy
AOKYMEHTOB, pernctTpmpyeT 3asiBfieHne B ieHb ero rnocTynneHns B YupexaeHue.

57. Pe3ynbTaToM UCNOSHEHNst aAMUHUCTPATMBHOWN NpoLeaypbl SBNSETCA NpUeM 3asiBreHns o
npeaocTaBneHMn rocydapCTBEHHOM YCyr U Npunaraemblx K HEMY IOKYMEHTOB, permctpaums
3asiBNeHus.

58 Cnocobom chmkcaumm NCNONHEHMST aAMUHUCTPaATUBHOM NpoLeaypbl ABASETCs NpocTaBneHne
PEerMcTpaLMoHHOro LWTamMna Ha 3asiBfieHny 0 NpeaoCcTaBnNeHMN rocyAapCTBEHHOM YCyru.

59. B cny4ae ecnu 3aaButens obpawaetca B MOL, n npegcraBnseT nakeT AOKYMEHTOB,
yKasaHHbIX B nyHKTax 20 — 23 HacToswero AOQMUHUCTPaTUBHOIO pernamMmeHTa, cneuyanuct MoLL,
OTBETCTBEHHbIN 3a NPUeM JOKYMEHTOB:

1) ycTaHaBnmMBaeT NUYHOCTb 3aABUTENS (MPOBEpPSeT AOKYMEHT, YAOCTOBEPSAIOLMIA €ro FIMYHOCTD);

2) NpMHUMaeT OOKYMEHTHI, NpoBEPAET NpPaBUJIbHOCTb HAanMcaHna 3asaBreHna 0 npenocrtaBneHnn
FOCYJJ,apCTBeHHOVI ycnyrm n cooTeetcrteme cBefeHun, YKa3aHHbIX B 3aABJ1EHUN, OAaHHbIM
AOOKYMEHTa, yaoCcToBepALWEero JIN4YHOCTb;

3) npoBepseT Hanu4me Bcex HeobXoaNMbIX AOKYMEHTOB, Yka3aHHbIX B NyHkTax 20 — 23
HacTosLwero AIMUHUCTPATUBHOIO perraMmeHTa.

60. Cneumanuct MOLL B ycTaHOBNEHHOM Nopsigke:

odopmMnsaeT 3asBneHne, CornacHo NpunoXxeHnam 1 — 4 Hactosawero AQMUHUCTPATUBHOIO
perrnameHTa, ¢ UCNOoJSIb30BaHWEM MH(POPMAaLIMOHHO-TENEKOMMYHUKALMOHHbBIX TEXHOMOMHN,

nepegaeT NHOPMaLMO O 3asiBNIEHUN U OKYMEHTaX B YupexaeHue.

61. [Ina nogayun 3asBrneHust 0 npeaocTaBneHnn rocygapCTtBEHHON YCNYrn B 35IEKTPOHHOM hopme
3aaBuUTeEnNb:

1) ocywiecTBnsieT BXoA Ha PervoHarnbHbI nopTarn nos CBOen y4eTHOW 3anuchlo;
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2) oTKpbIBaOT (pOopMy 3adBMNeHUs, KotTopas npegycMoTpeHa AN rocyaapCTBEHHOW YCNyru;
3) 3anonHseT 3asaBneHne, NpuknagbiBaetT HeobXxoanMble JOKYMEHTbI B ANIEKTPOHHOM BUAE;
4) oTnpaBnseT 3asiBrieHne B YupexaeHue.
PaccmoTpeHue 3asiBneHust o npegocTaBfieHUU
€ANHOBPEMEHHOIo AEHEXHOro NooLWwpeHus
M npunaraemMbiX K HeMy [OKYMEHTOB

62. OcHoBaHMeM Ons Havana UCNonHeHNa agMUHUCTPaTMBHOM NpoLueaypbl ABRAseTca npuem
3asBrieHNs O NpeJocTaBeHnn Mep coumanbHON NoaAEePXKN 1 NpuaraeMblX K HeMy JOKYMEHTOB,
pernctpauuns sasBneHus.

63. OupekTop YupexaeHus B TedeHne 1 paboyero gHA CO AHA pernctpaummn 3assreHnst o
npenocTaBneHnn rocyAapCTBEHHOM YCIyru onpenensieT UCMOoNMHUTENS U3 Yncra CoTPYaHUKOB
YupexageHusa, OTBETCTBEHHOrO 3a UCMNONTHEHME aAMUHUCTPaTUBHOW npoueaypbl (janee —
OTBETCTBEHHbIN UCMOSTHUTEND).

damnnus, nmsi, oT4eCTBO (NocrneaHee — Npuy HanMymMmM) OTBETCTBEHHOIO NCMOSTHUTENS, ero Homep
TenedoHa 4OMKHbI ObiTb COOBLLEHbI 3asiBUTENIO MO €ro MMCbMEHHOMY UM YCTHOMY 06paLLeHuio,
a Takke NocpeacTBOM MHPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMNOIMI, B TOM YKCHEe C
ncnonb3oBaHNeM PernoHanbHoro noprana.

64. OTBETCTBEHHbIV UCMONHUTENb He No3gHee 3 paboymx AHEN COo OHA NOCTYNNEeHNs B
YupexaeHue Hagnexawmnm obpasoM ohopMNEHHOro 3asBNeHNs 0 NpeaocTaBneHn Mep
coumanbHOW NoAAEPXKN U OKYMEHTOB, OCYLLIECTBMSAET NPOBEPKY MOMHOTLI U JOCTOBEPHOCTM
npeacTaBneHHbIX B HAX CBEAEHWNN, C LESibio OLEHKMU:

COrnacoBaHHOCTU MHpopMaLMK MeXAy OTAENbHbIMU AOKYMEHTaMU, YKa3aHHbIMU B NyHKTe 24
AOMWUHUCTPATUBHOIO PErnaMeHTa;

COOTBETCTBUA CBEAEHUSAM O 3asiBUTere, NofyYeHHbIM NyTeM MeXBeLOMCTBEHHOIO
MHGOPMAaLMOHHOIO B3aMMOAENCTBUS:

1) 'YBM MB[ — nokymMeHTbI, cogepallne cBeeHns:

O perucTpauum 3asiBuTens no MecTy XUTenbCTBa rpaxgaHnHa Poccurckon ®enepauuu;

O OeNCTBUTENbHOCTU (HeAEeNCTBUTENBHOCTU) NacnopTa rpaxgaHuHa Poccuinckon enepaumu;
2) enapTtameHTa — JOKYMEHTbI, coAgepXxalume CBeeHUS:

peLleHne opraHa orneku 1 noneyYnTernibCcTBa O Ha3Ha4YeHUM oneKkyHa (noneynTens);

A0roBOp coumarnbHOro HammMma (4OroBop HanMa Xurioro NoOMeLLeHus crneunanmamMpoBaHHOro
XunuiHoro ooHaa);

3) PocpeecTtpa — OKyMeHTbI, coaepXaliue cBeeHus:

BbiNUcka 13 EanHoro rocygapcTBeHHOro peectpa npas Ha HEABUXMMOE UMYLLIECTBO M COENOK C
HMM O npaBax;

4) 3AI'C — pokyMeHTbI, coaepKalime CBegeHns:



O rocyapCTBEHHOW perucTpauum akToB rpaXkaaHCKoOro COCTOSHUS;
CBMAOETENbLCTBO O POXAeHUM pebeHrka;

5) MB[] P® — nokymeHTbI, cogepxallne cBeeHns:

BbIMMCKa U3 JOMOBOW (MOKBAPTUPHOMW) KHUTY;

KOMNKUS NOKBApPTUPHOM KapTOYKM C MeCTa XUTenbCcTBa.

65. B criyvae BbIsiBfieHUs OCHOBaHUW NS 0TKasa B NpeJocTaBleHnn Mep coumansHOn
NnogaepXKn, ykasaHHbIX B MyHKTax 28 — 31 AOQMUHUCTPaTUBHOIO pernaMmeHTa, OTBETCTBEHHbIN
NCNOSTHUTESNb B TeYeHne 5 paboumnx aHen Co OHSA BbISBNEHNS YKa3aHHbIX OCHOBaHWUN,
noarotaenMBaeT MOTUBUPOBAHHbLIN OTKa3 B NpeoCTaBNeHnn Mep coumanbHON NoaaepKKN.

OTkas B npegocTaBrieHnn Mep coumnanbHOM NOAOEPXKM 3asaBUTENt0 odpopMnsaeTcs B opme
yBeJOMIIEeHUS 3a NOAMUCLI0 AUpeKTopa (3aMecTuTens AnpekTopa) YupexageHus.

66. OTBETCTBEHHbIN UCMOMHUTENb B TeYEeHNe 2 paboumx AHEN CO OHA NOANUCaAHUSA yBEAOMIEHMWS
00 OTkase B NpeaoCTaBlEHNN MEP COLManbHOM NOAOEPXKKM:

1) Bpy4aeT ero 3asiBuTento HenocpeacTBEHHO B Y4ypexaeHun. B cnyyae HEBO3MOXHOCTU
BpyYeHUs B YUpexaeHuu B YCTaHOBIIEHHbIA CPOK OTBETCTBEHHbIN UCMONHUTENb HanpasnseT
yBegomMmneHne o6 oTkase 3asaBUTENO NOYTOBLIM OTMPaBEHNEM C yBEAOMITEHUEM O BPYYEHUN;

2) HarpaBnseT ero 3aka3HbiM NMOYTOBLIM OTMPaBiEHNEM C YBEAOMITIEHUEM O BPYYEHUN;
3) HarnpaenseT ¢ ucnorib3oBaHMeM PervoHansHoro noprana;
4) HanpaBsnseT Yepe3 MOLI.

BmecTe ¢ ykasaHHbIM yBegomIieHnemM o6 oTkase B NpegocTaBrieHn Mep coumanbHoOM Noaaepkm
3asBUTEN0 BO3BPALLAOTCS BCE NPEACTaBNEHHbIE UM OOKYMEHTbI.

67. B crniyvae ecnu B xofe NpoBepKU He BbISBNEHbI OCHOBaHUSA ANS OTKa3a B NpeoCcTaBneHnm
Mep coumanbHOW NOSAEPXKKN, YCTAHOBIIEHHbIE B MyHKTaX 28 — 31 HacTosLwero
AOMWHUCTPATMBHOIO pernamMmeHTa, OTBETCTBEHHbIN UCMONHUTENL B TedeHne 10 paboumx gHen co
OHA NONyYeHus 3asiBreHNs N JOKYMEHTOB O(pOopMIAeT pacrnopsikeHne n yseoMrieHne o
npegocTaBneHn Mep counanbHOW NOALEPXKKN.

68. OTBETCTBEHHbIN UCMOMHUTENL B TeYEHNE 2 paboyumx AHEN CO OHA NoANMCaHUSA yBEAOMIEHMWS
O NpenocTaBfeHnn Mep coumanbHON NOLAEPXKKN:

1) Bpy4aeT ero 3asiBuTento HenocpeacTBEHHO B Y4ypexaeHun. B cnyyae HEBO3MOXHOCTU
BpyYeHUs B YUpexageHuu B YCTaHOBIIEHHbIA CPOK OTBETCTBEHHbIN UCMONMHUTENb HanpasnseT
yBeJOMIeHNe 3asBUTES0 NOYTOBbLIM OTMPaBNeHneM C yBeOMIEHNEM O BPYyYEHUN;

2) HarpaBnseT ero 3aka3HbIM NOYTOBLIM OTMPaBiEHNEM C YBEAOMITEHMEM O BPYYEHUN;
3) HarnpaBnseT ¢ ucnorib3oBaHMeM PervoHansHoro noprana;
4) HanpaBsnseT Yepe3 MOLI.

69. Pe3ynbTaToOM NUCNOMHEHNA aMUHUCTPATMBHOM NpoLeaypbl paCCMOTPEHUS 3asBIIEHUS U
AOKYMEHTOB, NpefocTaBneHune (0Tkas B NpefocTaBneHnn) Mep couunarnbHOW NoAOEPXKKN ABISEeTCH
npegocraBneHue (oTkas B NpegocTaBneHnn) Mep coumanbHOM NoAOEPXKU.



70. Cnocobom dukcaumm UCNosTHEHNS agMUHUCTPATMBHON NpoLueaypbl ABASETCS:

1) yBegomneHue o6 oTkase B NpeaocTaBneHnn Mep coLumanbHON NoaaepXKKN;

2) pacropsbkeHue o npefocTaBneHun Mep coumnaribHON NOAAEPXKKU.
UcnpaBneHne TexHN4YeCKNX owmnoboK

71. B cnyyae BbIsiBNEHWs 3asBUTENeM B NONyYeHHbIX JOKYMEHTax onevaTok v (Mnu) owmbok
3aaBuTENDb NpeacTaBnseT B YupexaeHue 3assneHme ob ncnpasneHny Takmx onevaTtok u (unm)
OLLUNBOK.

72. OTBETCTBEHHbIN UCMOMHUTENb B CPOK, HE NpeBblaowmnin 3 paboymx gHen co gHA
NOCTYNMNEeHNs COOTBETCTBYHOLLEro 3asiBreHNs, NpoOBOAUT NPOBEPKY YKa3aHHbIX B 3asBNEeHUN
cBefleHuN.

73. B cny4yae BbIsiBNEHWS OOMNYLLEHHbIX ONeYaTok 1 (unu) owmbok B AOKYMeHTaXx, BblaHHbIX B
pesyrnbTare npefocTaBrneHnsi rocyJapCTBEHHOW YCyr, OTBETCTBEHHbIV UCTONHUTENb
OCYLLECTBNSAET UX 3aMeHy B CPOK, He npeBbIatoLwmin 5 pabovmx gHen co gHA NOCTyNneHns
COOTBETCTBYHOLLEro 3asiBrieHS.

B3aumopencrteue YupexaeHus ¢ opraHaMu, y4acTBYHOLWUMMU
B NpeAocTaBreHun rocyaapCcTBeHHbIX YCNyr,
dopmMupoBaHMe n HanpaBrneHne MeXxXBeAoOMCTBEHHbIX
3anpocoB B YKa3aHHble opraHbl, y4acTByloLme
B NpeAocTaBneHun rocyaapCcTBeHHbIX yCnyr

74. C uenbto NonyyYeHusi rocyAapCTBEHHOM YCNyrn He TpebyeTcst NpeaocTaBneHNE 3asiBUTENEM
[IOKYMEHTOB, BblAAHHbLIX MHbIMW OpraHamu rocy4apCTBEHHOW BNacTW.

WckntodeHne coctaBnstoT JOKYMEHTbl, HeOOX0AMMble B COOTBETCTBMU C HOPMATUBHbBIMU
NnpaBOBbIMU akTaMun A58 NpeocTaBNeHnsa rocyAapCTBEHHON YCNyru, UCHEPnbIBaKOLWUN NepeYeHb
KOTOPbIX YKa3aH B NyHKTe 24 AAMUHUCTPATUBHOIO perriaMmeHTa.

75. B pamkax npenocTaBneHns rocy4apCTBEHHOM YCryrM MexBeaoMCTBEHHOe NHGOPMaLMOHHOE
B3anMOAENCTBME OCYLLEeCTBSIeTCS C:

2) 'YBM MB[ — ookymeHTbl, cogepxalume cBeeHus:

O perucTpauum 3asiBuTens no MecTy XUTenbCTBa rpaxagaHnHa Poccurckon ®enepauuu;

O OeNCTBUTENbHOCTU (HeAEeNCTBUTENBHOCTU) NacnopTa rpaxgaHuHa Poccuinckon enepaumu;
2) lenapTtameHTa — JOKYMEHTbI, coAgepXalume CBeeHUs:

peLleHne opraHa orneku 1 noneyYnTernbCcTBa O Ha3Ha4YeHUM oneKkyHa (noneynTtens);

A0roBOp coumarnbHOro Harma (4OroBop HanMa XUrioro NoOMeLLeHus crneumnanm3mMpoBaHHOro
XunnuwHoro dooHaa);

3) PocpeecTtpa — AOKyMeHTbI, coaepXaliue cBeeHus:

BbINncka n3 EgnHoro rocygapCtBeHHOro peectpa npas Ha HeaBMWXnMoe nMmyLecTBo U COENOK C



HUM O npasax;

4) 3AI'C — pokyMeHTbI, coaepkalime cBegeHns:

O rocyapCTBEHHOW perncTpaumm akToB rpaxaaHCKoro COCTOAHUS;
CBNOETENbCTBO O poXAeHUN pebeHka;

5) MB[] P® — nokymeHTbI, cogepxallne cBeeHns:

BbINUCKa U3 JOMOBOW (MOKBAPTUPHOM) KHUTU;

KOMMS NOKBapPTUPHOW KapTOYKM C MEeCTa XXUTEerbCTBa.

76. MexxBeJOMCTBEHHBbIV 3arnpoc O npeacTaBreHum AOKYMEHTOB 1 (MNun) MHopMaLunmn, yKkadaHHbIX
B NyHKTe 24 AAMUHUCTPATUBHOIO perramMeHTa, Ana npegocraBneHns rocygapCTBEHHON yCryrn ¢
NCcnosib30BaHNEM MEXBELOMCTBEHHOrO MHOPMALIMOHHOIO B3aUMOLENCTBUA OOIMKEH coaepXaTb
yKkasaHue Ha 6a30BbI rocyaapCTBEHHbIM MHAPOPMALMOHHbIN PECYPC, B LIENSX BEAEHNSI KOTOPOro
3anpalwmBaroTCa JOKYMEHTbI M MHpOpMaLUUSA, U B Cnyyae, ecrnv Takme AOKYMEHTbl U
nHpopmauusa He Bbiny NpeacTaBneHbl 3asaBUTENEM, CeayoLne CBEAEHUS, eCIn
AOMNoSHUTENbHbIE CBEEHUS HE YCTaHOBMEHbl 3akoHoA4aTerNbHbIM akToM Poccunckon ®enepaunu:

1) HaMMmeHoBaHMe Y4pexaeHus, HanpaBnAwLEero MeXxxseJoOMCTBEHHbIN 3anpoc;
2) HauMeHoBaHWe opraHa, B agpec KOTOpOoro HanpasrisieTCa MeXBeAOMCTBEHHbIV 3anpoc;

3) HaMMeHoOBaHWe rocyaapCTBEHHOW YCnyrn, Ana NnpeaocTaBneHns KOTopon Heobxoammo
npegcraBneHne 4oKyMmeHTa un (Mnn) nHpopmaumm, a Takxke, ecnum uMeeTcs, Homep
(MaeHTUdMKaTOP) TaKoW yCrnyrn B peecTpe rocyaapCTBEHHbIX YCNYT;

4) ykazaHue Ha NosoXXeHUs1 HOPMaTMBHOMO NPABOBOrO akTa, KOTOPbIMWU YCTAaHOBEHO
npeacTaBneHne JoKyMeHTa 1 (Mnun) MHpopmaumm, HeobxoauMbIX ANs NpeaocTaBneHms
rocyaapCTBEHHOW YCryrn, U yKasaHue Ha PEKBU3UTbI JAHHOTO HOPMAaTUBHOMO NPaBOBOrO aKTa;

5) cBegeHus, Heobxoaumble Ans NpeacTaBneHns JOKyMeHTa 1 (Mnun) nigopmMaumm,
yCTaHOBIEHHblE aAMUHUCTPATUBHbLIM perfiaMeHToOM rnpeaocTaBrneHnsi rocygapCcTBEHHOW yCnyru, a
Takke cBefeHuns, NnpeayCcMOTPeHHble HOPMaTMBHbBIMU NPAaBOBbIMU akTaMu Kak Heobxoaumble Ans
npeacTaBneHns Takmx JOKYMEHTOB U (Urnn) nHpopmauuu;

6) KOHTaKTHas NHpopmMaums Ans HanpasreHUs OTBeTa Ha MeXBeAOMCTBEHHbIV 3anpoc;
7) baTa HanpasneHna MexxBeJOMCTBEHHOro 3anpoca;

8) hamunua, nmsi, oT4ecTBO (NocnegHee - NpU Hann4un) U AOSMKHOCTbL NULa, NOAroTOBUBLLIETO U
HanpaBMBLLEro MeXXBeAOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa u (1nu)
agpec 3reKTPOHHOM NMoYThl AAHHOIOo Nvua Ans CBA3MW.

77. CpoK NOAroTOBKN M HanpaBlieHNs OTBETA HA MEXBEAOMCTBEHHbIN 3anpoc O NpeaCTaBNeHUN
AOKYMEHTOB N MHpOpMaLMK, YKa3aHHbIX B MyHKTe 24 AOMUHUCTPATUBHOIO perfameHTa, ong
npegocTaBneHns rocygapCTBEHHON YCIyrn C UCMNOSb30BaHNEM MEXBEeOOMCTBEHHOIO
NMHPOPMALMOHHOrO B3aUMOAENCTBUS HE MOXET npesbiwaTh 3 pabounx gHen Co AHA NOCTYNNeHns
MeXBeJOMCTBEHHOro 3anpoca B OpraH, NpeJocTaBnAwLWNN JOKYMEHT U MHopMaLmio, ecrnm
WHblE CPOKM MOArOTOBKM U HanpaBfeHus oTBeTa Ha MeXBE4OMCTBEHHbIN 3anpocC He YCTaHOBIMEHbI
beepanbHbIMU 3aKOHaMK, NpaBoBbIMK akTamu [NpasuTtenscTBa Poccunckon degepaunm n
NPUHATBIMU B COOTBETCTBUM C oeeparnbHbiMU 3aKOHaMU HOPMaTUBHBIMU NPaBOBbLIMU akTaMu
cybbekToB Poccuiickon ®egepaunn.



Pasgen IV
®opMbl KOHTPONA 32 UCNOJSIHEHUEM
aAMMHUCTPATUBHOIO pernamMeHTa
Mopsapok ocylecTBNEeHUA TeKYLEero KOHTpPonsa
3a cobnaeHneM N UCMONTHEHMEM OTBETCTBEHHbLIMMU
AOJDKHOCTHBIMM NULAMU NONOXEeHUN AAMUHUCTPATUBHOIO
pernaMmeHTa U UHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB,
yCcTaHaBnMBawLWmnx TpeboBaHMA K NpeaocTaBneHuro
rocyfapCTBEeHHOM YCIyru, a Takke NPUHATMEM UMM peLUeHUn

78. KoHTponb 3a cobniogeHmeM AOQMUHUCTPATMBHOIO pernameHTa cneynanmctammn YupexaeHus
OCyLLEeCTBNAeTCa B hopMe TEKYLLLEro KOHTPOSIS U B (POPMe KOHTPONS 3a NOSTHOTOM N Ka4eCTBOM
npegocTaBnNeHns rocyaapCTBEHHOW YCryru.

79. Tekywmm KOHTpONb 3a cobnogeHnem AAMUHUCTPATUBHOIO perfaMmeHTa OCyLeCTBNAETCA:
pykoBoautenem [lenaptaMeHTa B OTHOLLEHUN OUpeKTopa YYpexaeHus;

AVNPEKTOPOM YUpexaeHusi B OTHOLLEHMW HavarnbHMKa oTAena Ha3HadeHust BbinnaT CEMbSM,
UMeELLMM geTen YupexnoeHus;,

HavYanbHWKOM OTAena HasHa4YeHus BbInaT CeEMbSM, UMELLMM aeTen y‘-lpe)K,D,eHVIFI —B
OTHOLLEHUN OTBETCTBEHHbIX UCMONHUTENEN.

Mopspok u NnepMoanYHOCTb OCYLLECTBIEHUA NNaHOBbIX
M BHEMNJIAaHOBbIX MPOBEPOK NOMHOTLI U KavyecTBa
npefocTaBreHUs rocyfapCcTBEeHHOM yCnyru,

B TOM 4ucrie NopAAoK U popMbl KOHTPOSSA 32 NONMHOTOM
M Ka4yeCTBOM NpefoCTaBleHUs rocy[apCTBEHHOM yCnyrm

80. KoHTponb 3a nonHOTOM 1 Ka4eCTBOM MpefocTaBreHns rocyJapCTBEHHOM YCIyr BKITlOYaeT B
cebs npoBedeHVe NNaHOBbLIX W BHEMMAHOBbLIX NPOBEPOK, BbIIBNEHNE U YCTPAHEHWE HapYLLUEHUI
npas 3asBUTENen nNpu NpegocTaBrieHnn rocyapCTBEHHOW YCyTi.

81. [NnaHoBbIE NPOBEPKU NPOBOAATCA MO peLLeHnto pykoBoauTensa [lenaptameHTa B OTHOLLEHUN
cneumanucToB 1 pas B nonroga.

82. ExxerogHbIN NraH NpOBEPOK yCTaHaBnMBaeTcs pykosoautenem [lenaptameHTa.

83. BHennaHoBble NPOBEPKM MPOBOAATCA NO peLleHuto pykosoauTens [lenaptameHTta B
OTHOLUEHUM cneynanmcToB YupexaeHus npu nocTynneHnn nHopmMauum o HapyLweHnn nosTHOThbI
N Ka4yecTBa NpefoCTaBNeHns rocyaapCTBEHHON YCryrn oT 3asBuTesien, opraHoB
rocygapCTBeHHOW BNacTu.

84. BHennaHoBble NPOBEPKM MOMHOTLI U KAa4YecTBa NpeAoCcTaBrneHnsi rocy4apCTBEHHOW, YCyru



nposoasTcs [lenapTaMeHTOM Ha OCHOBaHUK »anob (NpeTeH3nin) rpaxaaH Ha peLleHns nnm
aencteus (6esgencTane) AOMKHOCTHBIX MWL U CNELManncToB YUYpexaeHus, NpUHATbIE Unn
OCYLLEeCTBIEHHbIE B X04e NpeaocTaBreHnsa rocygapCTBEHHON YCINyri.

85. [NpoBepky NpoBOAAT rpaxaaHckne cnyxawme [lenaptaMeHTa, yKasaHHble B
pacnopaauTensHoM akte. B npoBepkax 06s3aTtenbHO NpUHUMAET ydacTne CoOTPYyAHMK
[enapTameHTa, B AOMKHOCTHbLIE 00513aHHOCTN KOTOPOro BXOAUT NPaBOBOE COMPOBOXAEHNE
AeATenbHOCTN YypexaeHus.

86. Pe3synbTaTbl NIpoBepkM 0hopMnaloTCa B hopMe akTa, oTpaxarowmm obCcToAaTenbCTBa,
MOCNY>XUBLUNE OCHOBaHWEM MPOBEPKN, OOBLEKT NPOBEPKX, CBEAEHNS O cneunanncTe YdypexaeHus,
OTBETCTBEHHOM 3a NnpefocTaBrieHne rocygapcTBEHHON yCryrn, Hannyme (oTCyTCTBYE) B
AENCTBUSX cneyunanucta YupexaeHus, OTBEeTCTBEHHOrO 3a NpefocTaBrieHne rocyapCTBEHHOM
ycnyru, ob6CToaTenbCTB, CBUAETENbCTBYIOWMX O HApYLUEHUN aAMUHUCTPATMBHOIO pernameHTa,
CCbISIKy Ha AOKYMEHTbI, OTpaatoLime gaHHble 06CTOoATeNnbLCTBA, BbIBOAbI, HEOOCTATKN U
NPeanoXeHUs no UX yCTpaHeHUIo.

OTBeTCTBEHHOCTb CrneLuanucToB YupexaeHus 3a
peweHus un gencrteun (besgencraene), npMHUMaeMble
(ocylwiecTBNsieMble) UMM B xXoe NpeaocTaBneHns
rocyaapcTBeHHOW yCryru

87. HavanbHuK oTAena HasHavyeHus BbINaT CEMbsSM, UMEIOLMM AeTen YUupexaeHus HeceT
nepcoHasnbHy OTBETCTBEHHOCTb 3a OpraHn3aLmio UCNOMTHEHNA agMUHUCTPaTMBHbIX Npouenyp,
ykasaHHbIx B Pasgene |l ADMUHUCTpaTUBHOIO pernameHTa.

88. OTBETCTBEHHbIN UCMOMNHUTESTb HECET NepCOHarbHY OTBETCTBEHHOCTb:

1) cobniofieHe CpoKOB 1 Nopsiaka Npuema, perncTpaumm U pacCMOTPEHNS 3asiBNEHUS O
npeaocTaBneHnn rocyapCTBEHHOWM YCNyru 1 npunaraemMblix K HEMy JOKYMEHTOB;

2) NpaBUNbLHOCTbL OPOPMIEHUSA U Bblgady (HanpaBrieHue) pesynbTaTa npegocTaBneHus
rocyaapCTBEHHOM YCIyru;

3) COOTBETCTBME pe3yrbTaTOB PACCMOTPEHUSA JOKYMEHTOB, NpeACTaBlEHHbIX 3adBUTENEM,
TpeboBaHnAM 3akoHoaaTenbcTBa Poccunckon ®egepaumn.

TpeboBaHus K nopsaKy u coopmam KOHTpons
3a npefocTaBrieHMeM rocyaapCTBEHHOM yCcnyru,
B TOM 4YMCrie CO CTOPOHbI rpaxaaH,

MX 00O beAMHEeHUN N opraHu3auumn

89. [1ns ocyLleCcTBNEHNS KOHTPONSA 3a NpefocTaBneHneM rocyaapCTBEHHOM YCIyr rpaxaaHe, nux
o6beaMHEeHNs 1 opraHM3aunmn NMeLoT NPaBo HanpaBnsaTb MHAMBUAYAlbHbIE U KOSNEKTUBHbIE
obpalLeHns ¢ npeanoxXeHnsaMn, pekoMeHaaumMsMmn no CoBepLLUEHCTBOBAHMIO KavyecTBa U Nopsaka
npeaocTaBneHnsi rocyaapCTBEHHON YCMyrn, a Takke 3asBreHus 1 xanobbl ¢ coobLieHnem o
HapyLUeHUM CneumnannucTomM YupexaeHus, npeaocTaBnsaowmm rocy4apCTBEHHYIO YCryry,
TpeboBaHUn AOMUHUCTPATUBHOIO perfnameHTa, 3aKOHOB U UHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB.

90. NHdopmauus o pesynbTatax paCCMOTPEHUS 3aMevaHin N NpearioXeHUn rpaxaaH, ux



0O6beaAMHEHNIN 1 OpraHM3auuin JOBOAMTCSA OO CBEAEHMS NUL, HanpaBMBLLMX 3T 3amMeYvaHus
NpeanoXeHus.

Pasgen V

HocynebHbIn (BHECYAeOHbIN) NOpSAAOK 06XanoBaHUA
peweHnn n aencTBumn (6e3gencTema) YupexaeHus, a Takxe

ero AOMKHOCTHbIX NUL, roCyAapCTBEHHbIX CyXaLux
UHdopmauua ana 3aasutens o ero npaBe Ha AocynebHoe
(BHecynebHoe) o6xanoBaHmne gencTeumn (besnencTeus) n

peleHnn, NPUHATLIX (OCyLeCcTBNAEMbIX)
B Xo4e npeaocTaBrieHUsl rocyapCcTBEHHOM ycnyru

91. 3agButenu NMeloT NpaBo Ha obxanoBaHue aenctenn (6e3aencTBus) n peleHni, NPUHATLIX
(ocyuiecTBnsieMblx) B Xxo4e npegocTaBrneHus rocygapcTBEHHON ycnyru, B 4ocyaebHoM
(BHecyoebHoM) nopsake.

92. OcHoBaHueM Ansa Havana npouenypbl AocyaebHoro (BHecyaebHoro) obxanoBaHus sSBnseTcs
nogaya 3asiBUTenem xanobbl B COOTBETCTBMM C 4YacTbio 5 ctatbn 11.2 GegepanbHOro 3akoHa ot
27 wiona 2010 roga Ne 210-93 «O6 opraHmMsaumm npegocTaBneHns rocyaapCTBEHHbIX U
MYHMLMNANbHbIX YCNYr».

MpeameT xanooObl

93. MNpeameTom gocyaebHoro (BHecynebHoro) obxanoBaHns ABNAIOTCA pelleHne, 4ENCTBME
(6espencTBme) YupexaeHusi, COTPYOHUKOB YUpexaeHnsa, OTBETCTBEHHbIX 3a NpefocTaBneHme
rocygapCTBEHHOW YCIyrn, B TOM Yncne:

1) HapyLLEeHMe cpoka permcTpaumnn 3asiBrieHns 3asBuTens o NpeaocTaBneHMn rocyaapCcTBEHHOM
yCnyru;

2) HapyLLeHne cpoKa NpeaocTaBneHns rocy4apCTBEHHON yCnyru;

3) TpeboBaHune y 3aaBUTENSA AOKYMEHTOB, HE NPeaYCMOTPEHHbIX HOPMATUBHBIMW MPaBOBbLIMU
akTamu Poccunckon degepaumm, HopMaTUBHLIMWU NPaBOBbIMKY akTaMy HeHeLKoro asTOHOMHOIo
oKkpyra (B TOM YuCIe HaCcTOAWNM aAMUHUCTPATUBHBIM perfnaMmeHToM) Ans npeaocTaBeHns
rocyaapCTBEHHOM YCIyru;

4) oTKa3 B NpuemMe y 3asaBUTeNs JOKYMEHTOB, NpeaoCcTaBieHne KOTOpbIX NpesyCMOTPeHOo
HOpMaTMBHbIMUM NPaBoOBbIMM akTaMmn Poccuinckon degepauunm, HOpMaTUBHLIMWU NPABOBbLIMU
akTamy HeHeLKOro aBTOHOMHOrO OKpyra (B TOM 4ucrie HacToAWwuM AQMUHUCTPATUBHBIM
perrnamMeHToM) AN npegocTaBneHns rocygapCTBEHHON yCnyru;

5) oTka3 B npegocTaBreHnn ycryrn, ecrii OCHOBaHUS OTKa3a He npeaycMoTpeHbl doeeparnibHbIMU
3aKOHaMu N NPUHATLIMU B COOTBETCTBUN C HUMU MHBIMW HOPMAaTUBHBIMW NPAaBOBLIMU akTamMu
Poccunckon ®egepaunmn, HopMaTUBHLIMU NPaABOBLIMU akTaMy HeHeLKoro aBTOHOMHOro OKpyra (B
TOM Yucrie HacToAWUM AOMUHUCTPATUBHBIM perfiaMeHToM);

6) 3aTpeboBaHune C 3aaBMTENS NPU NPEOCTABEHNUN rOCYAAapPCTBEHHOM YCIyry Nnathbl, He
npegycMOTpEeHHON HOPMAaTUBHBIMU NPaBoBbIMU akTaMun Poccunckon denepaunm, HOpMaTUBHBIMA



npaBoBbIMW akTaMu HeHeLKOro asTOHOMHOIO OKpyra, B TOM YUCIe HAacTOSALWMM
AOMWHUCTPATUBHBLIM pernaMmeHToMm);

7) OTKa3 COTPYAHWUKOB YUpexaeHus B UCnpaBnieHny AonyLeHHbIX onevyaTok U ownbok B
BblJaHHbIX B pe3ynbTaTe NpeaoCTaBreHns rocy4apCTBEHHON YCNyrn AOKyMeHTax fimbo
HapyLUEeHNe YCTaHOBMEHHOro Cpoka TaKuxX UCNpaBneHuN.

OpraHbl rocyAapCTBEHHOW BNACTU U YNONMHOMOY€EHHbIe
Ha pacCcMOTpPEeHMe Xanobbl 4OMKHOCTHbIE NUua,

KOTOPbIM MOXeT ObITb HanpaBrieHa Xanoba
3asaBuUTenNs B gocyaebHoOM (BHecyae6HOM) nopsiake
94. 3agsutenun moryt obpaTutbcsa B gocynebHom (BHecyaebHOM) nopsake ¢ xanobon K:
1) pykoBogutento [lenaptameHTa Ha pelwleHunsa n genctena (6esgencrame):

AOIMKHOCTHbIX MWL, U CNELNAnnCcToB YUYpexaeHus, y4acTBYOLWMX B NpeJoCcTaBeHnm
rocyaapCTBEHHOM YCIyru;

Ka3eHHOro yypexaeHus HeHeukoro aBTOHOMHOro okpyra « MHOroyHKUMOHaIbHbIN LEHTP
npegocTaBnNeHns rocygapCTBEHHbIX U MyHULUMMNANbHBIX YCITyr»;

2) rybepHaTopy HeHeLKkoro aBTOHOMHOIO OKpyra Ha pelueHus n gencteus (besgencrene)
pykoBoautensa [lenaptameHTa.

Mopsapok nogaym xanoobl

95. )Kano6a nogaeTcsa B NMCbMeHHOM hopMe Ha ByMaKHOM HOCUTENE NN B ANEKTPOHHOM
dopme.

96. B nucbmeHHon hopme Ha BymakHOM HocuTerne xanoba moxeT 6bITb HanpaBfeHa no no4te, a
TaKkKe NPUHATa NMYHO OT 3asiBUTENS B YUpeXaeHUn no MecTy NpeaocTaBneHns rocygapCcTBEHHON
yCrnyru, B TOM YUCre B XOA4€e NIMYHOro npuema.

Bpemsi npuema xanob 4omkHO coBnagaTb CO BpEMEHEM NPEAOCTaBEHUSI FOCYAapCTBEHHOM
yCnyru.

Mo®L| ocywectBnaeT npuem xanob, KacarLLMXC TONbKO TeX roCy4apCTBEHHbIX YCIyr, B
OTHOLLEHUM KOTOPbIX 3aKMo4eHbl cornatleHms o B3ammogenctanm mexgy MoL n YupexageHvem.

B cnyyae nogaun xanobbl yepe3 M®L| nmbo npu nMyHOM npueme 3aaBuTENb NpeacTaBnseT
OOKYMEHT, YAOCTOBEPSAIOLMIA €ro IMYHOCTb B COOTBETCTBUM C 3aKoHOA4aTenbsCcTBOM Poccumnckon
depepaumm.

97. B anekTpoHHOM BuAe xanoba moxeT ObITb NogaHa 3asgBuTENEM NOCPEACTBOM:
1) omumansHoro cavta [lenaptameHTa B ceTu «IHTEpHET»;
2) 3reKTPOHHOM noyThl [lenaptameHTa;

3) opuymansHoro canta AgMmHUcTpaumm HeHelkoro aBTOHOMHOro okpyra (wWww.adm-nao.ru);

4) aneKTPOHHOW NoYTbl AOQMUHUCTPaLMN HeHeuKkoro aBTOHOMHOIO okpyra (priem@adm-nao.ru);



http://www.adm-nao.ru/
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5) noptana denepanbHOn rocyaapCTBEHHON MHAPOPMALMOHHON cMcTeMbI, 0becneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxxanosaHuns peleHnin n aenctesnin (6esgencraems),
COBEpLUEHHLIX NPV NPeoCTaBNEHMN FOCY4APCTBEHHbIX U MyHULMNANbHbLIX YCIyr
(do.gosuslugi.ru);

6) permoHanbHOro noprana.

98. NMpunem xanob, HanpaBnaemblIx B AQMUHUCTPpaUmM0 HeHeuKoro aBTOHOMHOIO OKpyra,
OCyLLeCTBNSAETCS 0TAeNOM JOKYMEHTOO6opoTa, AenonponssBoacTea u paboTebl ¢ ob6paLleHnamm
rpaxgaH, BO BpeMs NIMYHbIX NPUEMOB 3amecTutenen rybepHatopa HeHeLkoro aBTOHOMHOrO
OKpyra, a Takxke B pabovee BpeMsi, yCTaHOBNEHHOE Ans npueMa obpalleHnin: ¢ NnoHeaernbH1Ka no
naTHMUy ¢ 8 yacos 30 MnHyT o 17 yacoB 30 MyHyT, nepepsbiB ¢ 12 yacoB 30 mnHYT Ao 13 yacos
30 muHyT, no agpecy: r. HapbsaH-Map, yn. Cmngosuya, . 20, kab. 17 nnm no daxcy: (81853) 4-
17-00.

Mprem xanob B anekTPoHHOW hopMe, NOCTYNUBLUNX Ha OPULMaAIbHbBIA CalT N ANEKTPOHHYIO
noyty AAMuHuUCTpaumm HeHeukoro asTOHOMHOIO OKpyra, OCyLLeCTBISET OTAeN
AoKyMeHToob60opoTa, 4enonpon3BoAcTBa U paboTkl ¢ obpalleHns My rpaxaaH.

99. B cny4ae ecnu xanoba nogaeTcs Yepes NpeacTaBuTENs 3asBUTENS, Takke NpeacTaBnseTcs
AOKYMEHT, NoaTBepXXAatoLLnin NOSTHOMOYNA Ha OCYLLLEeCTBIIEHNE OEeNCTBUA OT UMeHU 3asaBuTtend. B
KayecTBe JOKYMeHTa, NOATBEPXJaroLwero nofHOMOYUA Ha OCyLLeCTBNEeHNe 4eNCTBUN OT UMEHN
3asBUTENS, MOXET ObITb NpeacTaBneHa:

1) odpopmneHHas B COOTBETCTBUM C 3aKoHOAAaTeNbCTBOM Poccunckon denepaunm 0OBEPEHHOCTb;

2) KONUA peLLeHns 0 Ha3Ha4YeHUn nnn ob n3bpaHumn NMB0O Npukasa 0 Ha3Ha4YeHUM PU3NYECKOro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM Takoe huandeckoe nmuo obnagaeT npaBom
AENCTBOBATb OT MMEHN 3asiBuTeNs 6e3 JOBEPEHHOCTW.

100. MNpu nogaye xanobbl B 3NEeKTPOHHOM BUAE AOKYMEHTbI, YKa3aHHble B NyHKTe 99
AOMWHUCTPaATUBHOIO pernaMmeHTa, MoryT 6biTb NpeacTaBneHbl B POPMe 3NEKTPOHHbIX
AOKYMEHTOB, MOAMUCAHHBIX 3NIEKTPOHHOW MOANUCHI0, BUA KOTOPOW NpeayCcMOTpeH
3akoHogaTenscTBoM Poccuiickon ®egepaunn, npyu 3TOM JOKYMEHT, YyAOCTOBEPSOLLMIA NTMYHOCTb
3asaBuTens, He TpebyeTcs.

101. XXanoba gomxHa cogepxaTtb:

1) HauMmeHoBaHWe Y4upexaeHus, CTPYKTYPHOro nogpasgeneHus YupexaeHns, ocyLLeCcTBISoWero
npegocTaBneHne rocyAapCTBEHHOM YCNyru, a Takke amunuio, Ms, 0T4eCTBO (NocreaHee - npu
HanNu4nMM) cCOTpyaHuKa, pelleHns, aencTems (besgencrane) KOToporo o6xanyTes;

2) hamunuio, UM, OTYECTBO (MocneaHee - Npu Hanudnm), cCBegeHUst 0 MecTe XUTerbCcTBa
3aaBuTensa - puanyeckoro nuua nmbo HaMmeHoBaHMe, CBEAEHMS O MECTE HaxOXaeHUs 3asBuTens
- IOPUAMYECKOro nNuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, MO KOTOPbIM AOSMKEH OblTb HanpaBneH
OTBET 3aABUTESIO;

3) cBeaeHns 06 obxanyemMbix peleHnsax, 4encTBuax (6e3gencteumn) YupexaeHus, COTpyaHKOB
YupexaeHus;

4) noBoAbl, HA OCHOBAHUM KOTOPbIX 3as8BUTENb HE COrfaceH C peLleHnemM, AencTBueM
(6e3pencTBrnem) YupexaeHus, COTpyaHuKa YupexaeHus.

3asBuTenemMm MoryT 6bITb NpeacTaBneHbl JOKYMEHTbI (NP Hanu4un), NoaTBepXKaaoLWwmne 4OBOAbI



3asBuTens, NMbo Mx Konuu.

102. XXanoba, He cooTBeTCcTBYlOWAA TpeboBaHmAM, NnpegyCMOTPEeHHbIM NyHKTOM 101 HacTodAwero
AOMMHNCTPATMBHOIO perfameHTa, paccMaTpmBaeTcs B NOpsiAKe, NpegyCMOTPEHHOM
depepanbHbIM 3akoHOM OT 2 mas 2006 roga Ne 59-03 «O nopsgke paccMoTpeHns obpalleHnin
rpaxgaH Poccuickon ®epepaumny.

Mopsaaok paccMoTpeHus XKanoobl

103. MNocTynuBwas xanoba 3asBUTeNa NOANEXUT pernctpaumnmn B XXypHane yyeTa xanob Ha
HapyLueHWs nopsaka npefocTaBrneHnsi rocyaapCTBEHHbIX YCNyr He No34Hee cnenyoLwero
paboyero AHA Co OHA ee NOCTYNNeHns.

104. Ha kaxgyto xxanoby 3aBoanTcsa y4eTHOE Aeno, KOTOpOMy npuceBanBaeTcst HOMep,
COOTBETCTBYHLUUN PETMCTPALNOHHOMY HOMEPY Kanobbl. Y4eTHoe 4eno CcoaepXuT Bce
AOKYMEHTbI, CBSAI3@HHbIE C PAaCCMOTPEHNEM >KaroObl.

105. MNpu paccmoTpeHnmn xanobbl NO CyLwecTBy AOMKHOCTHBIM NUUoM [lenapTameHTa:

1) obecneunBaeTcst OGLEKTUBHOE, BCECTOPOHHEE 11 CBOEBPEMEHHOE PACCMOTPEHME obpalleHus,
B Crydae HeoBXOAMMOCTM - C y4acTUeM 3asaBUTENSA, HanpaBmBLLEro xanoby, unu ero
npeacTaBuUTens;

2) 3anpawmBaloTcs Heobxoaumble s pacCMOTPEHNS XKanobbl AOKYMEHTbI U MaTepuansl B
APYrnx rocygapCTBEHHbIX OpraHax, opraHax MeCcTHOro camoynpaBfeHnst U Y NHbIX AOMKHOCTHbIX
N1y, 3a UCKMYEHMEM Cy0B, OPraHoB A03HaHMSA U OpraHoB NpeaBapuTENbHOro CNeacTBus;

3) Np1 HeoBXoANMOCTM Ha3Ha4YaeTCa NpoBepKa.
CpOKM pacCcMOTpPEeHUA Xanoobl

106. XXanoba paccmaTtpuBaeTcsa COTPYAHUKOM, YNOSIHOMOYEHHbIM Ha PAaCCMOTPEHME Xanoob, B
TeyeHne 15 pabounx gHen co AHA ee permcTpaumm.

107. B cnyyae obxxanoBaHua oTkasa YupexaeHusi B npyeme JOKYMEHTOB Y 3aaButens nmbo B
ncnpasneHnn JonyLeHHbIX oneYyaTok 1 ownbok xanoba paccmaTpmBaeTcs B TedeHme 5 pabounx
OHEen Co OHA ee perncTpaunu.

NepeyeHb OCHOBaHWM ANs NPUOCTAHOBJIEHUSI PAaCCMOTPEHUS
Xanobbl B cny4yae, eCnvM BO3MOXHOCTb NPUOCTaHOBIEHUSA
npegycMoTpeHa 3akoHoaaTenbcTtBoM Poccumckon ®egepauum
108. OcHoBaHWs 4Ns NPUOCTAHOBIIEHNSA PACCMOTPEHMS Xanobbl OTCYTCTBYHOT.
Pe3synbTaT paccMoTpeHuUsA Xanoobbl

109. lNo pesynbTatam paccMoTpeHust xanobbl AOMKHOCTHOE NULO NPUHUMAET pelueHne 06
yaoBneTBopeHum xanobbl nnbo 06 oTkase B ee yaOBNETBOPEHMUM.

Mpw yooBneTBopeHnn xanobbl 4OMKHOCTHOE NULIO He no3aHee 5 pabounx aHeN NpuHUMaeT
ncuyepnbiBaloLLMe Mepbl MO YCTPAHEHMIO BbISIBNEHHbIX HAPYLLIEHWUIA, B TOM YMCre MO Bblaaye
3as8BUTENIO pe3ynbTaTa rocy4apCTBEHHON YCryri.

110. B ygoBneTBopeHum xanobbl 0TKasblBa€TCH B CNeayrLnX Criyvasx:



1) HanNU4Yne BCTYNMBLLErO B 3aKOHHYHO CUIY peLleHus cyaa, apbuTtpaxHoro cyaa no xanobe o Tom
Xe npegMeTe 1 Nno TeM Ke OCHOBaHUAM;

2) nogaya »xanobbl NMLOM, NONIHOMO4YMSI KOTOPOro HE NOATBEPXKAEHbI B NOPsSAKe, yCTaHOBEHHOM
3akoHogartenbcTtBoM Poccuinckon ®eaepaunm;

3) Hannume pelleHns no xanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHUSIMM NpaBu
06>kanoBaHUsl B OTHOLLEHMMN TOrO e 3asiBUTENS U MO TOMY Xe NpeaMeTy Xanobbi.

111. Ha xanoby 3aaBuTens He JaeTcs OTBET B CriyyYasx:

1) ecnu B xanobe He ykasaHbl hamunusa pusanyeckoro nNuua UM MHAMBUAYanbHOro
npeanpvHuMmaTtens, Nnnbo HanmeHoBaHME PUANYECKOrOo NnLa, HanpaBMBLLETO Xanoby, nnm
NMoYTOBbIV aapec, MO KOTOPOMY A0SKEH OblTb HanpaBneH OTBET;

2) ecnu TeKCT xanobbl, a TakKe NOYTOBLIN agpec 3asaBUTENS HE NOAAAIOTCA NPOYTEHNIO.

112. MNpun nonyyYeHnn NMCbMeHHOM Xanobbl 3aaBUTENS, B KOTOPOWN COOEPXKATCH HEeLEH3YpHble
nmbo ockopbuTenbHbIE BbIPAXEHUS, Yrpo3bl XU3HW, 340POBbLI0 N MMYLLLECTBY CreLmnanucTa,
y4acTBYIOLLEro B NpeaoCTaBNeEHNN rOCyA4apCTBEHHON YCNYru, a Takke YreHOB ero CeMbH,
AnpeKkTop YupexaeHns BnpaBe OCTaBUTb Xanoby 6e3 oTBeTa Mo CyLeCcTBY NOCTABIEHHbIX B HEW
BOMPOCOB M COOOLMTL 3a8BUTENIO, HAanpaBMBLUEMY Xanoby, 0 HegoNnyCTUMOCTM
3noynotpebneHns npasom.

113. [lo MOMEHTa NPUHATUA peLLeHns No xanobe 3asBuTenb MMeeT NpaBo 06paTuTbCs C
3asBNeHNEM O NpeKpaLleHNn paccMOTpeHUs xanobbl, KOTOPOE NOANEXUT perncTpauumn n
paccMOTpeHuo B nopsaake, npegycMoTpeHHoM B nyHkTax 103-105 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

114. B cnyyae ycTaHOBReHUs Npy pacCMOTpeHUU xanobbl Npr3HakoB cocTaBa
agMUHUCTPATMBHOIO NPaBoOHApPYLLEHNS, B TOM YUCre NpeayCcMOTPEHHOro Yactamu 3, 5 ctaTtbu
5.63 Kogekca Poccunckon ®epepaumm 06 agMUMHUCTPaATUBHBLIX NPaBOHapYLUEeHWsX, ctatben 7.1.9
3akoHa HeHeLkoro aBToHOMHOro okpyra ot 29.06.2002 Ne 366-03 «O6 agMUHUCTPATUBHbIX
npaBoOHapyLUEHNSX», U NPU3HAKOB COCTaBa NPEeCTYNNeHnUs JOMMKHOCTHOE N1LO,
paccmaTtpuBatowmm xanoby, HesameanMTenbHO HaNpaBniseT KOMNuIo Xanobbl C NPUNOXKeHNeM
BCEX MMEIOLLMXCH MaTepunanos B NpokypaTypy HeHeukoro aBTOHOMHOIO OKpyra.

B cnyyae yctaHoBneHWsi Npu paccMoTpeHnn xanobbl NpM3HaKkoB COCTaBa agMUHUCTPATMBHOIO
npaBoHapyLUeHus, NpeaycCMOTPEeHHOro ctaTben 7.1.9 3akoHa HeHeLkoro aBTOHOMHOIO OKpyra oT
29.06.2002 Ne 366-03 «O6 agMMHMUCTPATMBHbIX NPaBOHAPYLLUEHUAX», UM NPU3HAKOB COCTaBa
NpecTynneHnsa OMMKHOCTHOE NNLI0, paccMaTpuBaloLmnn xanoby, B TedeHne paboumx aHewn
HanpaenseT KOMNuIo Xanobbl C NPUNOXKEHNEM BCEX MMEIOLLIMXCA MaTepuranos, NOATBEPXKOAIOLLNX
Hanu4ne coctaBa agMUHUCTPATMBHOIO NpaBoHapyLleHns B Annapat AgMuUHUCTpaumm HeHeukoro
aBTOHOMHOIO OKpyra.

115. B cnyyasx, ykasaHHbIX B nyHKTe 114 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa,
paccMOTpeHMe xanobbl He NpekpallaeTcs, 0 YeM 3aaBUTENIO coobLlaeTcs B OTBETE MO
pesynbTatam pacCMOTPEHUS Xanobbl.

Mopsaok nHhpopMupoBaHUA 3aaBUTENA
O pe3yJibTaTax pacCMOTPEHUA Xanoobl

116. MoTUBMPOBaHHbLIN OTBET NO pe3ynbTatam PacCMOTPEHUS xanobbl NoANMCbIBaeTCA
AOIMKHOCTHBIM NULIOM, MPUHSBLUMM peLLeHne No xanobe, 1 HanpaBnaeTCca 3asBUTENIO He



nosgHee OH4, crefyoLwero 3a JHeM NPUHATUSA peLleHns, B MMCbMEHHOM (OOpMe U1 MO XenaHuo
3asBuTens B opmMe 3NeKTPOHHOro AOKYMEHTa, NOAMNMCaHHOrO 3N1eKTPOHHOM NOAMNUCHI0
AOIMKHOCTHOrO NnLa, NPUHABLLETO peLleHne no xanobe, Bug KOTOpoKr yCTaHOBMEH
3akoHogaTtenscTBoM Poccunckon denepaumn.

117. B oTBETE NO pe3ynbTaTtaM PacCMOTPEHUS Kanobbl yKa3bIBaKOTCS:

1) dpamunus, uma, oT4eCTBO (MPY HaNUYKUKU) Ans 3asaBuTens - PU3MYeCcKoro nuua unm
HaMMeHOBaHWe 3asiBUTENS - OPUOMYECKOro nuua, NoYTOBbIN agpec U agpec ANeKTPOHHOM
NoYThbl 3asBUTENS;

2) cBegeHns 06 obxanyemom pelueHnmn, gencTeum (6esgencteumn) YupexageHus,
NPeAoCTaBNALWEro rocyapCTBEHHbIE YCINYTU, €ro AOIMKHOCTHbBIX NAL, U CNELManunucToB;

3) HaMMeHoBaHWe rocyapCTBEHHOM YCIyry, HapyLLeHne nopsiaka npefocTaBreHms KOTOpou
obxanyetcs;

4) oCcHOBaHWS ANA NPUHATUA peLleHns no xanobe;
5) npuHaToe no xanobe pelueHue;

6) CPOKMN yCTpPaHEHUS BbISIBIIEHHbIX HApYLUEHWI, B TOM YNCIE CPOK NpeaoCcTaBneHus pesynbTara
rocyaapCTBEHHOM ycnyru (B criyyae, ecnum xanoba npnsHaHa 060CHOBaHHOWN);

7) cBeaeHus o nopsiake obxxanoBaHWUsi MPUHSATOrO No XXanobe pelueHus;
8) OOMKHOCTb, (haMUnsl, UMs1, OTYECTBO AOMKHOCTHOMO NMuA, NPUHSABLUErO peLleHne no xanobe.
Mopspok 06:XxanoBaHus pelueHusl No xanobe

118. Ob6xxanoBaHue peLleHus No xanobe ocyLlecTBNAETCS B NOpsSAKe, YCTaHOBNIEHHOM NMYHKTOM
94 HacTodwero AOMUHUCTPATUBHOIO perfamMeHTa.

MpaBo 3asBUTENA Ha Nnony4YyeHue NHopMaLMn N AOKYMEHTOB,
Heo6xoAUMbIX ANA 060CHOBaHUA U PaCCMOTPEHUA XKanoobbl

119. 3asaBuTenb MMeeT NpaBo Ha NoslyvYeHne ncyepnbiBarLLen HPOPMaLUn U JOKYMEHTOB,
HeobxoaMMbIX 4N 060CHOBaHNA 1 PaCCMOTPEHUS XKarnoobl.

Cnoco6bl MHthopMMpoBaHUA 3aaBUTENEN
O nopsaKke NnogayYy U paCCMOTPEHUA Xanoobl

120. Yupexgenune n lenaptameHT obecneumBaloT KOHCYNbTUPOBaHWE 3asBUTENEN O Nopsake
obxxanoBaHus pelueHnn, gencTeum (besgenctand) YupexageHnsa ero COTpygHUKOB, B TOM Yncre No
TenegoHy, 3NIeKTPOHHOM NoYTe, NPU FIMYHOM NpuemMe.



