AOMWHUCTPAaTUBHBLIN pernameHT

MuHucTepcTBa MHOCTpaHHbIX Aen Poccunckon ®enepaunn n MuHucTepctaa ocTuLmm
Poccunckon degepauun no npeaocTaBneHntio rocyaapCTBeHHOM yenyrn no nctpebosaHuio
NNYHBIX AOKYMEHTOB

[. OOLme nonoxeHus
MpeameT perynupoBaHnst agMUHUCTPATUBHOIO perrnaMmeHTa

1. AODMnHUCTpaTMBHLINM pernameHT MnHMcTepcTBa MHOCTpPaHHbIX Aen Poccunckon degepaumm n
MuHucTtepcTsa toctnuumn Poccuiickon egepauyum no npeaocTaBieHno rocyapCTBEHHON YCnyrn
no ncTpeboBaHMIO NMNYHBIX JOKYMEHTOB (Aanee - AQMUHUCTPATMBHbBIA PErfnameHT)
yCTaHaBIMBaeT:

- CTaHOapT NpeaoCcTaBneHnsa rocygapCTBEHHON yCcnyrn Nno nCTpeboBaHmo NNYHbLIX AOKYMEHTOB
(banee - rocygapcTBeHHas ycnyra);

- COCTaB, NocreaoBaTelbHOCTb U CPOKU BbIMOMHEHNA aMUHUCTPaTUBHbIX Npouenyp (4encTeum),
TpeboBaHNA K NOPSAAKY BbINOSTHEHUSA aaMUHUCTPATMBHbBIX Npoueayp (aencrasun),
OCYyLLEeCTBNAEMbIX CTPYKTYPHbIMU nogpasgeneHnamm MmuHucTtepcTea MHOCTPaHHbIX Aen
Poccuiickon ®epepaunn (nanee - MU Poccun) - KoHcynbckum genaptameHtom MU Poccnn
(nanee - NenaptameHt MU Poccun) n Munuctepctsa toctnuyumn Poccuinckon egepauum (oanee
- Munioct Poccun) - [lenaptaMeHTOM MeXayHapoaHOro rnpaea u coTpyaHudectsa MuHiocTa
Poccuu (nanee - lenaptameHT MuHiocta Poccumn), KOHCYnbCKuMU yupexaeHusamm Poccuiickon
depepaumm 1 KOHCYNbCKAMU OTAEeNaMn gunroMaTuydeckux npegcrasmtenscts Poccunckon
depepaumm (Oanee - KOHCYNbCKNE yYpexaeHUs), rnaBHbIMU ynpaBneHnsamMmu (ynpaBneHnamm)
MuHiocta Poccum no cybbekty (cybbektam) Poccuinckon ®enepauun (aanee - TepputopuasnbHbie
opraHbl MuHiocTa Poccumn), opraHamm 3anucu akToB rpaXgaHCKOro COCTOSIHUS Ha TeppuTopun
Poccunckon ®epepaunn (ganee - opranbl 3AIC), nx 4OMKHOCTHBIMUY L AMU, NOPSA0K
B3anmopgencteusa enaptameHta ML Poccun, [lenaptameHta MuHiocta Poccun, KOHCYNbCKUX
yupexaeHun, TepputopuarnbHbix opraHoB MuHocta Poccun, opraHos 3AIC, a Takke nx
AOJDKHOCTHbIX NuL, ¢ 3aasutenamu, egepanbHbiM apXvMBHbIM areHTCTBOM, opraHamu 3AIC npwu
npegocTaBneHnn rocyaapCTBEHHOWN yCryru;

- POPMbI KOHTPOSS 3@ UCMONHEHMEM HacTosILLero AQMUHUCTPaATUBHOIO perfameHTa;

- focyaebHblv (BHecyaebHbIN) NOpsiAOK 06XxanoBaHus peleHnin n gencrtemmn (besgenctans)
HenaptameHta MU Poccuun, denaptameHta MuHiocta Poccum, KOHCYNbCKUX yYpexaeHun,
TepputopmanbHbix opraHoB MuHiocTa Poccun, opradHos 3AIC, a Takke UX OOMMKHOCTHbLIX NNL.

Kpyr 3asButenen

2. MNMpwn npepoctasnernn ML Poccun n Munioctom Poccum rocyaapcTBeHHOM ycnyru
3aaBUTENAMU Npy NCTpeboBaHMM AOKYMEHTOB O roCyapCTBEHHOW perucTpaunm akTos
rpaXxgaHCcKoro coctosiHusA, 06 obpasoBaHMK, O TPYAOBOM CTaxe 1 APYrMx AOKYMEHTOB,
KacatoLLMXCs NpaB 1 MHTEPECOB 3asBUTENEN, XPAHSLLMXCA B rOCY4apCTBEHHbIX apXUBHbIX
doHaax, ABMATCS:

1) poccuiickne rpaxagaHe, MHOCTPaHHble rpaxaaHe n nuua 6e3 rpaxgaHcTBa, B OTHOLLEHUN
KOTOpPbIX UCTPEBYIOTCA LOKYMEHTHI;

2) POACTBEHHMKM YMEPLLEro Unu Apyrne 3aMHTepecoBaHHbIe Nnuua B criyvae, ecnv nuuo, B



OTHOLLUEHMM KOTOPOro Obifia CoCTaBneHa paHee 3annchb akTa rpaXKgaHCKoro COCTosIHWS, yMepro (B
cny4vae obpaieHuns 06 nctpeboBaHnM JOKyMEHTa O rocyAapCTBEHHOM permctpaumm akra
rPaXkaaHCKOro COCTOSAHUSA);

3) poauTtenu (nuua, ux saMeHsiloLWmne) Unn NnpeacTraBUTeNn opraHa oneku 1 noneymTenscTea B
crny4vae, eCnu nuuo, B OTHOLLEHUN KOTOPOro Obifia cocTaBneHa 3anuch akta O POXAEHUN, He
AOCTUINO KO AHIO Bbl4ayn NOBTOPHOIO CBUAETENbCTBA COBEPLLUEHHONETUS (B crydae obpalieHuns
06 nctpeboBaHUn JOKyMEHTa O rocy4apCTBEHHOM pPerMcTpaumm akta rpagaHCKoro COCTOSIHUS);

4) NHOEe NUUO B criyyae npeacTaBneHnst JOBEPEHHOCTU, YAOCTOBEPEHHOW B YCTAHOBNIEHHOM
nopsiake, OT Nnua, UMEeLWEero B COOTBETCTBMMN C HACTOSILLUM MYHKTOM NPaBo Ha NosyyYeHne
[OKYMEHTOB.

TpeboBaHus K NOpAAKY MHPOPMUPOBAHNS O NPpeaoCcTaBneHnn
rocyapCTBEHHOWN YCNyru

3. IHdopmauusa o MecTe HaxoXaeHus, cnpaBoYHbIX TeriedoHax, agpecax ouymnanbHbIX CanTos
N 9NEKTPOHHOW NOYTbI:

1) MU Poccuu:

119200, r. Mocksa, CmoneHckas-CeHHas nnowagb, 4. 32/34;
CnpaBoyHbiv TernedoH: 8(499) 244-16-06;

OduumanbHbii canTt: www.mid.ru;

AfOpec aneKkTpoHHOW NoYThbl: ministry@mid.ru;

Mpaduk paboThbi:

noHefenbHUK - Yeteepr - ¢ 9.00 go 12.00, ¢ 12.45 po 18.00;
naTHuua - ¢ 9.00 go 12.00, ¢ 12.45 no 16.45;

cyb6oTa, BOocKpeceHbe, Hepaboure npa3gHUYHbIE AHW - BbIXOOHbIE;
2) Oenaptamenta ML Poccun:

119121, r. MockBa, 1-n HeonanumoBcku nep., 4. 12;

CnpaBoyHbiv TernedoH: 8(499) 244-45-81;

OduumanbHbin canTt: www.kdmid.ru;

Appec anekTpoHHon noyThl: text@dks.ru;

Mpaduk paboTbi:

noHefenbHUK - Yeteepr - ¢ 9.00 go 12.00, ¢ 12.45 po 18.00;
naTHuua - ¢ 9.00 go 12.00, ¢ 12.45 no 16.45;

cyb6oTa, BOockpeceHbe, Hepaboure npasgHUYHbIE AHW - BbIXOOHbIE;

3) nHcopmaums 0 MecTe HaxoXaeHus, rpadmkax paboTbl, CNpaBoYHbIX TenedoHax, agpecax



odomumManbHbIX CanuTOB M 3MEKTPOHHOM MOYTbl KOHCYITbCKUX YYPEXOEeHUN npuseneHa B
npunoxennn N 1 Kk ADMUHUCTPATUBHOMY pernamMeHTy, a TaKkke pasmMeLleHa Ha ouumansHoOM
cante MU Poccum www.mid.ru B pasgene "[unnomMmatuyeckme n KOHCynbCcKue
npeacrasutenscTBa Poccun 3a pybexom" n Ha cante [denaptameHta MU Poccun www.kdmid.ru
B pa3gene "KoHcynbckue yypexaeHusa Poccuinckon depepauun®;

4) nHcpopmauma o MecTe HaxoxaeHust, rpadmkax paboTbl, CNpaBoYvHbIX TenedoHax, agpecax
odomumManbHbIX CanToOB U 3NEKTPOHHOM MOYThLl TeppuTopmanbHbix opraHos ML Poccun
npusegeHa B npunoxeHun N 2 K AIMUHUCTPATUBHOMY perfiaMmeHTy, a Takke pasMeLleHa Ha
oduumansHom cante MU Poccun www.mid.ru B pasgene "lNpeacrasutensctea MA Poccum B
cybbektax Poccunckon egepaummn’;

5) MuHiocta Poccuu:

119049, I'CI1-1, r. MockBa, yn. XutHas, a. 14;

CnpaBo4HbIvt TenedoH: 8(495) 955-59-99;

OdmuymanbHbIn cant: www.minjust.ru;

AOpec aneKTpOHHOW NoYTbl: Www.minjust.ru;

Mpaduk paboTbl:

noHefenbHUK - Yeteepr - ¢ 9.00 go 12.00, ¢ 12.45 po 18.00;
naTHuua - ¢ 9.00 go 12.00, ¢ 12.45 oo 16.45;

cyb6oTa, BOockpeceHbe, Hepaboure npa3gHUYHbIE AHW - BbIXOOHbIE;
6) OenaptameHTa MuHiocta Poccuu:

119049, I'CI1-1, r. MockBa, yn. XutHas, a. 14;

CnpaBo4HbIvi TenedoH: 8(495) 955-59-99;

OdmumanbHbIn cant: www.minjust.ru;

Mpaduk paboTbl:

noHefenbHWK - Yeteepr - ¢ 9.00 go 12.00, ¢ 12.45 po 18.00;
naTHmua - ¢ 9.00 go 12.00, ¢ 12.45 no 16.45;

cyb6oTa, BOocKkpeceHbe, Hepaboure npasgHUYHbIE AHW - BbIXOAHbIE;

7) NHpopMaUnA 0 MecTe HaxoXAeHWs, CNpaBoYHbIX TeriedpoHax, agpecax ouumnarnbHbIX CanTos
N 9NEKTPOHHOM NOYThl TeppuUTOpUanbHbIx opraHoB MuHiocta Poccumn u opraHos 3AIC npuBegeHa
B npunoxerHun N 3 K ADQMUHUCTPaTUBHOMY perfiaMmeHTy, a Takke pasMmelleHa Ha odmumnanbHOM
cante MuHiocta Poccun www.minjust.ru. M'paduk paboTbl TepputopmnanbHbix opraHoB MuHocTa
Poccun n opraros 3AIC npeacrasneH Ha Ux cantax;

8) ®enepanbHOro apxMBHOro areHTCTBa:
103132, r. MockBa, yn. UnbuHka, g. 12;
CnpaBo4Hbiv TenedoH: 8(495) 606-35-31, 8(495) 606-49-45;



OduumanbHbIM canT: www.archives.ru;

Afpec anekTpoHHOW NoYThl: rosarhiv@archives.ru;

Mpaduk paboTbl:

noHeaenbHuK - Yyeteepr - ¢ 9.00 go 18.00;

naTHuua - ¢ 9.00 go 16.45;

cyb6oT1a, BOocKpeceHbe, Hepaboure npasgHUYHbIE AHW - BbIXOOHbIE.

4. IHhopmauusa o mectax HaxoxaeHus, rpacpukax padotsl ML Poccum, MuHiocta Poccuu,
HenaptameHta MU Poccuun, denaptameHTta MuHiocta Poccum, KOHCYNbCKUX ydpexXaeHun,
TeppuTopmarnbHbIX opraHoB MuHiocTa Poccun, opraHos 3AlC, ®efepansHOro apxmBHOro
areHTCcTBa MOXeT ObITb NOSlyYyeHa Ha NIMYHOM Npueme, NO NMCbMEHHbIM ObpaLleHusaM,
3MIEKTPOHHOM MoYTe, CNPaBOYHbIM TenedoHaM, Ha ouumanbHblx cantax MU Poccun, MuHiocta
Poccun, lenaptamenta ML Poccun, [lenaptameHta MuHiocta Poccun, KOHCYNbCKUX
yupexaeHun, TepputopuarnbHbix opraHoB MuHiocta Poccun, opraHos 3AIC, ®enepansHoOro
apXmMBHOro areHTcTBa B ceTu VIHTepHeT, B hegepanbHOM rocyaapCcTBeHHON MHOPMaLMOHHON
cucteme "EguHbIN nopTan rocygapcTBEHHbIX U MyHUUMNAaNbHbIX yenyr (pyHkumn)" (aanee -
EovHein noptan) (www.gosuslugi.ru), a Takke Ha cTeHaax B MecTax npefocTaBreHus
rocyaapCTBEHHOM YCNyru.

5. MHdopmauusa no Bonpocam npegocTaBneHns rocygapCTBEHHON YCryrn npegocTaBnseTcs
YNONTHOMOYEHHbBIMWN rOCy4apCTBEHHbIMU rPaXgaHCKUMK crnyxalinmm (fanee - 4OSMKHOCTHOE Nnuo)
HenaptameHta MU Poccuun, denaptameHTa MuHiocta Poccum, KOHCYNbCKUX yYpexXaeHun,
TeppuTopmarnbHbIX opraHoB MuHiocta Poccun, opraHos 3AI'C Ha nnu4HOM npueme, no
NMMCbMEHHbBIM 0BpaLLEHNSIM, NEKTPOHHOM NoYTe, CNPaBOYHbIM TenedoHam 1 pasmeLlaeTcs Ha
odumumnanbHbix cantax M Poccun, MuHiocta Poceun, denaptameHta MUL Poccun,
HenaptameHTa MuHiocta Poccum, KOHCYIbCKUX yYpeXaeHnin, TepputopuanbHbiX OpraHoB
MwuHtocta Poccumn, opraHoB 3AIC B ceTn VIHTepHeT, Ha EgMHOM nopTane, a Takke Ha CTeHaax B
MecTax npeaocTaBneHnsa rocyaapCTBEHHON YCyru.

CBefieHus 0 xoe NpeaoCTaBneHns FocyaapCTBEHHOM YCIyrM MOXHO NOMYYNUTb HA NMYHOM
npuemMe, No NUCbMEHHOMY O6PaLLEHNIO, SNEKTPOHHOW NOYTE U CNPABOYHbLIM TeNnedoHaM.

6. MHdopmauusa npegoctaBnseTcs rno creayrowmm Bonpocam:

- 0 MecTe HaxoXxaeHus u rpacdumkax pabotsl lenaptameHta ML Poccun, [lenaptameHTa
MuHiocTa Poccum, KOHCYNbCKUX ydpexaeHun, TepputopuanbHblix opraHoB MuHiocta Poccun,
opraHos 3AlC;

- 0 NepeYHe AOKYMEHTOB, HEOBXOAMMbIX AN NPEAOCTaBNEeHNsi roCy4apCTBEHHOW YCNyru,
TpeboBaHUSX K UX 0POPMIIEHUIO;

- 0 CpOKe NpeAoCcTaBreHnsl rocyapCTBEHHOM YCNyru;

- 0 NepeYHe OCHOBaHWUI AN 0TKa3a B NpMeME LOKYMEHTOB, a TakkKe NepevyHe OCHOBaHWUA NSt
oTkasa B NpefoCTaBEHUN rOCyAapCTBEHHOW YCnyri;

- 0 X0[e NpefoCTaBNEHUS TOCYAAaPCTBEHHOW YCMYrN 3asBUTENSIM, JOKYMEHTbI KOTOPbIX MPUHSITHI
AN NpefoCcTaBeHUsi rocyAapCTBEHHOM YCIyTH.

7. MNpwn oTBeTax Ha TernedOHHbIe N YCTHblE 0OpaLLEeHNs YNIONMHOMOYEHHbIE AOMMKHOCTHbIE NMua



HenaptameHta MU Poccuun, AenaptameHTa MuHiocta Poccum, KOHCYNbCKUX yYpexXaeHun,
TeppuTopmanbHbix opraHoB MuHiocta Poccumn, opraHoB 3AIC nogpo6bHO 1 B BEXINBOW
(koppekTHOW) hopme NHPOPMUPYIOT 0BPATUBLLMXCSA MO MHTEPECYOLWNM nx Bonpocam. OTBET No
TenegoHy A0MKEH Ha4YMHaTbLCHA C UHAPOPMaLUUM O HAMMEHOBaHUU OpraHa, B KOTOPbIW NO3BOHWUI
rpaxkgaHuH, damunnmn, UMeHu, OT4ECTBE N LOIMKHOCTU JOMKHOCTHOIO Nvua, NPUHABLLENO
TenedOHHbIN 3BOHOK.

8. Mpwn oTcyTCTBUM Y AOMKHOCTHOMO NULA, NPUHSIBLLENO 3BOHOK, BO3MOXHOCTU CaMOCTOSTENbHO
OTBETUTb Ha NOCTaBEHHbIE BONPOCHI TeNe(OHHbIN 3BOHOK JOSMKEH OblTh NepeapecoBaH
(nepeBeneH) Apyromy AOMKHOCTHOMY NULy U o6paTmBLUEMYCA rpaXaaHnHy, OOIMKEH ObiTb
coobueH Homep TenedoHa, No KOTOPOMY MOXHO NOSYYUTb HEODXOAUMYO MHPOPMaLUIO.

[I. CtaHgapT npegocTaBrieHnsi rocy4apCTBEHHOM YCyru
HavmeHoBaHue rocyaapCcTBeHHOM yCryru
9. N'ocypapcTBeHHas ycnyra no nctpeboBaHmo NNYHbIX AOKYMEHTOB.
"ocynapcTBeHHas ycnyra BKoyaeT B cebs:

1) uctpebosanne lenaptameHtom ML Poccmm nnyHbIX JOKYMEHTOB C TEPPUTOPUN
WHOCTPaHHbIX rocy4apcTs;

2) nctpeboBaHne KOHCYNbCKUMU YYPEXAEHUAMU NINYHBIX JOKYMEHTOB C TeppuTopun Poccuinckon
depepauyunu;

3) ncrpebosanue [lenaptameHtoMm MuHiocta Poccum, TepputopmanbHbiMm opraHamm MuHiocTa
Poccuu, opraHamun 3AI'C nNUYHBIX JOKYMEHTOB C TEPPUTOPUM MHOCTPAHHbLIX rOCYAapCTB;

4) nctpebosarue [lenaptameHtom MuHiocta Poccumn, TepputopuanbHeiMmn opraHamn MuHiocTa
Poccun, opranammn 3AIC ncnonHutenbHom Brnactu cybbektoB Poccunckon depepaunn nnyHbIX
OOKYMEHTOB € Tepputopun Poccunckon degepaunn.

HanmeHoBaHue eaeparbHbIX OpraHoB UCMOSTHUTENBHOMN
BnacTun, opraHoB Bnactu cybbektoB Poccuiickon ®enepauun,
npeaoCcTaBnALLMX rOCYAapCTBEHHYIO YCryry
10. NonHoMouunA No nNpefoCcTaBrneHnto rocygapCcTBEHHOW YCNyrn OCyLLLECTBASIOTCS:

MWL Poccuun, MuHiocTom Poccum, KOHCYTNbCKUMW YYpexaeHUsaMu, TepputopuanbHbIMU opraHamMmum
MwuHtocta Poccumn, opraHamu 3AIC.

Ha tepputopumn Poccuinckon degepaumm rocyaapCTBEHHYO YCIyry npeaoCcTaBsoT:
AenaptameHt MU Poccuun, enaptameHT MuHiocta Poccun, TepputopuanbHble opraHbl
MwuHtocta Poccum, opraHbl SAIC.

TepputopuanbHble opraHbl ML Poccunn okasbiBaloT cogencTBme B peLleHn BONPOCOB
nctpeboBaHnsi JOKYMEHTOB.

Ha Tepputopmm MHOCTPaHHbIX roCy4apCTB rocyAapCTBEHHYIO YCyry NpeaoCTaBnsitoT KOHCYbCKME
yypexaeHust.

11. B uensx nony4vyeHns nHopmaumm, kKacaroLwemnca ynnaTtbl 3asBUTenem rocygapCTBeHHON
MOLNMHbI 3a nCcTpeboBaHne AOKYMEHTOB C TEPPUTOPUM MHOCTPaHHbIX rOCy4apcTB, HeobxoaMmonm



ANs NpefocTaBrieHUsi rocy4apCTBEHHOM YCyru, B TOM Yucre Ans NpoBepKn cBedeHnn,
npegcraBnseMblx 3adBUTENAMU, OCYLLLEeCTBNAETCH B3aumoaencTene ¢ degepanbHbiM
Ka3Ha4YencTBOM.

12. 3anpewaeTcs TpeboBaTb OT 3aABUTENS OCYLLECTBNEHNS AEUCTBUIA, B TOM YUCIe
cornacoBaHui, He0BXo0ANMbIX AN NONYYEHUS rocy4apCTBEHHOM YCIYrn N CBA3aHHbIX C
obpaLleHnem B MHbl€ rOCYyJapCTBEHHbBIE OpraHbl M OpraHM3aLmm, 3a UCKITIYEHNEM NONyYeHNS
YCIyr, BKIHOYEHHbIX B N€pPEeYeHb YCNyr, KOTopble ABNATCA HeobxoamMMbiMu 1 06513aTeNbHBIMN
ANs NpefoCTaBlieHUst TOCyAapCTBEHHbIX YCNyr, yTBepXaeHHbIN [NpaButenscTtBOM Poccuickomn
®epepaumm (nognyHkT "6" nyHkTa 14 MNMpaBun pa3paboTkn 1 yTBEPXKAEHUS aAMUHUCTPATUBHbIX
perrnamMmeHToB NpefoCTaBNeHUs rocy4apCTBEHHbIX YCIYr, YTBEPXAEHHbIX MOCTaHOBNEHMEM
MpaButensctea Poccumnckon epgepaumm ot 16.05.2011 N 373 <*>).

<*> CobpaHue 3akoHogaTtenbcTBa Poccuiickon Pegepauum, 2011, N 22, ct. 3169, N 35, cT. 5092.
OnwucaHve pesynbTata NpefocTaBneHns rocygapcTBEHHON yCnyru
13. Pe3ynbtatom npegocraBneHnsi rocygapCTBEHHOW YCyrn ABMNSETCS:
1) npegocTtaBneHne NctTpebyemoro AoKyMeHTa;
2) coobLieHne 06 oTcyTCTBUM UCTPEBYEMOro JOKYMEHTA;
3) oTka3 B NpedocTaBneHnn rocygapCTBEHHON YCIyriu.
Cpok npegocTaBneHus rocygapcTBEHHON yCryru, CPoK
Bblgayun (HanpaBneHus) OKYMEHTOB, ABMSIOLWNXCA pe3ynbTaTtoM
npeaocTaBneHns rocyaapcTBEHHON yCnyrn

14. Cpok npeaocTaBneHnsi rocygapCTBEHHOM yCnyrn Npy nctpeboBaHmMm JOKYMEHTOB C
TEPPUTOPUN NMHOCTPAHHOIO rocygapcTBa, ¢ y4eToM obpalleHns B KOMMNETEHTHbIE OpraHbl
WHOCTPAHHOro rocygapcTBa, He JOMKEH NpeBbIaTth 6-T MecaueB CO AHA pernctpauum B
HenaptameHte ML Poccun, denaptameHte MuHiocta Poccun, TepputopuanbHOM opraHe
MuHiocTta Poccumn, oprane 3AIC Bcex Hagnexawmm o6pa3omMm 0popMMAEHHbIX AOKYMEHTOB.

Cpok npefoctaBneHns rocyaapCTBEHHOM yCrnyr npu nctpebosaHumn JOKyMeHTOB u3 Poccuiickom
depepaumm, ¢ ydeTom obpallieHnsi B COOTBETCTBYIOLLME apXUBHbIE OpraHbl POCCMIACKON
depepaumm, He JOSKEH NpeBbIWaTh 4-X MecsiueB co AHA pernctpauuun B [enaptamente ML
Poccuun, [lenaptameHte MuHiocta Poccumn Bcex Hagnexaiumm obpasom ohopMIeHHbIX
AOKYMEHTOB.

B cnyyae HenonyyeHnsa nctpebyembix AOKYMEHTOB, yTEPU AOKYMEHTOB CPOK NPOANeBaeTCs
pykosoautenem [enaptameHta MU Poccuun, enaptameHta MuHiocta Poccumn Ha 3 mecsua.

Cpok Bblga4vn (HanpaBneHnsa) AOKYMEHTOB, SBMSAIOLWNXCA pe3ynbTaToM npeocTaBneHus
rocyaapCTBEHHOM ycnyru, - 15 paboumx gHewn co gHa noctynnenus B JenaptameHt MWL Poccun,
HenaptameHT MuHiocta Poccun, KOHCYNbCKoe yupexaeHue, TepputopuarbHbein opraH MuHiocTa
Poccum nnn opran 3AIC nctpeboBaHHOro JOKyMeHTa.

MNMepeyeHb HOPMATUBHbIX MPABOBLIX AKTOB, PErYNMPYHOLLMX

OTHOLLEeHNA, BO3HMKalLWne B CBA3N C npegocTtaBrieHnemM
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rocyiapCTBEHHOWN YCNyru
15. lNpepocTtaBneHne rocyaapCTBEHHOW YCIyrn OCyLLECTBIIAETCA B COOTBETCTBUM C:

MeXayHapoaHbIMKn goroBopamn Poccuiickon ®egepaunm B Yactu nctpeboBaHUSA 1 NepechbInku
AOKYMEHTOB rpaxiaH;

3akoHom CCCP ot 24.06.1991 N 2261-1 "O nopsigke BbiBO3a, NEpPeChISIkN U nCTpeboBaHns
NNYHBIX OKYMEHTOB COBETCKMX M MHOCTPAaHHbIX rpaxaaH u nuuy 6e3 rpaxxgaHctea 3 CCCP 3a
rpaHuuy” (Begomoctn Cbhesga HapoaHbix enytatoB n BepxoBHoro Coseta Coto3a CoBeTCcKux
Couunanuctnyeckux Pecnybnuk, 1991, N 27, cT. 784);

®epepanbHbiM 3akoHOM OT 15.11.1997 N 143-d3 "O6 akTax rpaxgaHCKoro coctosaHus"
(CobpaHue 3akoHopgaTenbcTBa Poccunckon ®epepaumm, 1997, N 47, ct. 5340; 2001, N 44, cT.
4149; 2002, N 18, cT1. 1724; 2003, N 17, c1. 1553; N 28, cT. 2889; N 50, cT. 4855; 2004, N 35, cT.
3607; 2005, N 1 (u. 1), cT. 25; 2006, N 1, cT. 10; N 31 (4. 1), cT. 3420; 2008, N 30 (u. Il), cT. 3616;
2009, N 29, cT1. 3606; N 51, cT. 6154; N 52 (4. I), cT. 6441; 2010, N 15, cT. 1748; N 31, cT1. 4210;
2011, N 27, c1. 3880; N 49 (4. V), cT. 7056; N 50, cT. 7342; 2012, N 24, cT. 3068);

Hanorosbim kogekcom Poccuiickon ®egepaumm (4actb 2) (CobpaHme 3akoHogaTenbcTea
Poccunckon d®egepaunn, 2000, N 32, c1. 3340);

depeparnbHbiM 3akoHOM 0T 05.07.2010 N 154-93 "KoHcynbckuin yctaB Poccunckon degepaunn”
(CobpaHue 3akoHopgaTenbcTBa Poccunckon ®egepaumm, 2010, N 28, c1. 3554; 2011, N 49, cT.
7064) (nanee - KoHcynbckui yctas Poccuiickon ®enepauun);

®epepanbHbiM 3akoHOM OT 27.07.2010 N 210-d3 "O6 opraHusaunm npeaocTaBneHns
rocygapcTBeHHbIX 1 MyHUUmnanbHbix yenyr" (CobpaHue 3akoHogaTenbcTtBa Poccumnckon
®epepaunmn, 2010, N 31, cT1. 4179; 2011, N 15, cT. 2038; N 27, cT. 3873, cT. 3880; N 29, cT. 4291;
N 30, cT. 4587, N 49, cT. 7061) (nanee - ®egeparbHbli 3aKOH);

depepanbHbiM 3akoHoM oT 01.07.2011 N 169-03 "O BHeCeHUN N3MEHEHUI B OTAESbHbIE
3akoHogaTenbHble akTbl Poccuiickon ®egepaummn” (CobpaHme 3akoHogaTenbctBa Poccumnckon
depepaummn, 2011, N 27, ct. 3880, N 49, c1. 7043, cT. 7061, N 50, cT. 7343);

Ykasowm lNMpesnageHTta Poccunckon ®egepaumm ot 28.10.1996 N 1497 "O6 yTBEpXaeHumn
MonoxeHus o MNoconbctBe Poccuiickon ®enepaunn” (CobpaHne 3akoHogaTenbctBa Poccuiickom
®epepaumm, 1996, N 45, ct. 5090);

Ykasowm lNpesnageHTta Poccunckon ®egepaumm ot 05.11.1998 N 1330 "O6 yTBEpXaeHUn
MNMonoxeHns o KoHcynbckoM yupexaeHun Poccunckon deagepauyun” (CobpaHune
3akoHogaTtenscTBa Poccuinckon epepaumun, 1998, N 45, ct. 5509; 2009, N 1, cT. 91);

Ykasom [Npe3ngeHTta Poccuinckon epepaumm ot 11.07.2004 N 865 "Bonpockl MuHuctepcTsa
NMHOCTpaHHbIX aen Poccunckon ®epepauymnn” (CobpaHue 3akoHogaTenscTBa Poccumnckon
®epepaummn, 2004, N 28, ct. 2880; 2005, N 19, cT. 1782; N 43, c1. 4371; N 38, cT. 4511; 2008, N
37, cT. 4181, N 43, c1. 4921; 2009, N 1, cT. 91; N 45, c1. 5323; 2010, N 6, cT. 628; N 18, cT. 2213;
N 19, ct. 2302; N 29, cT. 3906);

Ykasom [Npe3ngeHta Poccuimckon epepauymm ot 13.10.2004 N 1313 "Bonpockl MuHuctepcTsa
toctuumm Poccunckon ®epepaummn” (CobpaHune 3akoHogatensctea Poccunckon ®epepaumu,
2004, N 42, ct. 4108; 2005, N 44, cT. 4535, N 52, cT1. 5690; 2006, N 12, cT. 1284, N 19, cT. 2070,
N 23, c1. 2452, N 38, cT. 3975; 2007, N 13, cT. 1530, N 20, cT1. 2390; 2008, N 10, cT. 909, N 29,
cT. 3473, N 43, cT. 4921; 2010, N 4, cT. 368, N 19, cT. 2300; 2011, N 21, cT. 2927, N 21, cT. 2930,
N 29, cT. 4420; 2012, N 8, c1. 990, N 18, cT. 2166, N 22, cT. 2759);
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noctaHoBneHvem lNMpasutensctea Poccuiickon depepaumm ot 11.11.2010 N 889 "O6
YTBEPXKAEHMUM CTABOK KOHCYIbCKUX COOPOB, B3MMAEMbIX AOMKHOCTHLIMM NMLAMN 3a COBEPLUEHNE
KoHcynbckux gencteun" (CobpaHne 3akoHogaTenoctBa Poccuiickon Pegepaumm, 2010, N 47, cT.
6116);

npukaszom MuHtocta Poccum ot 21.05.2009 N 146 "O6 ytBepxaeHumn NonoxeHus o MnasHoM
ynpasneHun MuHuctepctsa toctuumm Poccuickon ®egepaummn no cybbekTy (CybbekTam)
Poccunckon ®egepaunn n lNepedHa rmaBHbIxX ynpaBneHnn MuHuctepcTtea toctuumm Poccnnckon
®epepaumm no cybbvektam Poccunckon egepaummn” (3apernctpmposaHd B MuHiocte Poccumn
22.05.2009, pernctpaumoHHbin N 13985) ¢ usmeHeHUsAMN, BHECEHHbIMU Npukazamu MuHiocTa
Poccumn ot 01.04.2010 N 76 (3apernctpuposaH MuHioctom Poccumn 08.04.2010, pernctpaumoHHbIN
N 16826); ot 15.04.2010 N 91 (3apeructpuposaH MuHioctom Poccun 21.04.2010,
pernctpaunoHHsin N 16948); ot 27.09.2010 N 237 (3apernctpuposaH MuHioctom Poccun
19.10.2010, peructpauunoHHbin N 18756); ot 24.01.2011 N 23 (3apernctpuposaH MuHCTOM
Poccumn 17.02.2011, pernctpaumoHHsin N 19872); ot 19.09.2011 N 314 (3apeructpupoBaH
MuHtoctom Poccumn 27.09.2011, peructpaumoHHbii N 21904), ot 16.12.2011 N 430
(3apernctpupoBaH MuHoctom Poccumn 21.12.2011, peructpauunoHHsin N 22715);

npukaszoMm MuHtocta Poccum ot 21.05.2009 N 147 "O6 yTtBepxaeHun NonoxeHns 06 YnpasneHun
MuHucTepcTBa tocTuumnmn Poccuinckon ®egepaunm no cydbekty (cybbekram) Poccuickon
®epepaumnm v lNepeyHsa ynpasneHnn MuHuctepcTtea toctuumm Poccuinckon degepavmm rno
cybbektam Poccuiickon Pegepaumn” (3apernctpmpoBaH B MuHiocte Poccun 22.05.20009,
pernctpaunoHHbin N 13984) ¢ nsmeHeHnsamn, BHeceHHbIMU Npukazamu MuHiocta Poccun ot
01.04.2010 N 76 (3apernctpupoBaH B MuHiocte Poccum 08.04.2010, permuctpauyunoHHbin N 16826);
oT 15.04.2010 N 91 (3aperunctpuposaH B MuHiocte Poccumn 21.04.2010, peructpaunoHHbin N
16948); o1 27.09.2010 N 237 (3apeructpuposaH B MuHtocte Poccun 19.10.2010,
pernctpaunoHHsin N 18756); ot 24.01.2011 N 23 (3apernctpuposaH MuHiocTtom Poccun
17.02.2011, peructpauunoHHbin N 19872); ot 19.09.2011 N 314 (3apernctpuposaH MuHoCTOM
Poccumn 27.09.2011, pernctpaunoHHsin N 21904);

npukazoM MuHkynbTypbl Poccumn ot 28.12.2009 N 894 "O6 yTBepxaeHun AQMUHNCTPATUBHOIO
pernameHTa ®eneparnbHOro apxXMBHOro areHTCTBa rno nNpeAoCcTaBreHno rocy4apCTBEHHON yCnyru
"OpraHusauunsa NCNONTHEHNS 3anpPOCOB POCCUNCKUX U MHOCTPaHHbIX rpaxkaaH, a Takke nuy 6e3
rpaxgaHCcTBa, CBA3aHHbIX C peanu3aumen nx 3akoHHbIX NpaB 1 cBobog, opopMneHus B
yCTaHOBMNEHHOM MOPSAKE apXMBHbIX CMIPaBOK, Hanpasnsembix B UHOCTpaHHbIe rocygapcrea”
(3apernctpupoBaH MuHoctom Poccumn 12.02.2010, peructpaunoHHsin N 16397);

npukazom MW Poccum ot 22.11.2011 N 21341 "O6 yTBepxaeHun NonoxeHus o
TeppuTopmarnbHoM opraHe - [peacraButensctBe MnHuctepcTea MHOCTpaHHbIX Aen Poccunckon
depepaumm Ha Tepputopumn Poccuickon egepauyumn” (3apernctpmposaH MuHioctom Poccum
30.12.2011, pernctpaumoHHbin N 22881).

McyepnbiBatoLwwmin nepedeHb JOKYMEHTOB,
Heob6XoaMMbIX B COOTBETCTBUMN C HOPMATUBHBIMUM NMPaBOBbIMU aKTaMm
ONs NpefoCcTaBrieHns rocyAapCTBEHHOM YCnyru, noanexatmx
npeacTaBneHnio 3aaBmTeneM, cnocobbl NX NONyYEHUS 3asiBUTENEM,
B TOM YuCre B 9NEKTPOHHOW bopMe, NOPSA0K UX NpeacTaBreHuns

16. [Ina npegocTaBneHnsi rocyaapCcTBEHHOW yCryrn 3asiBuTens npeactaBnsaeT B [lenapTtameHT
MWL Poccuun, AenaptameHT MuHiocta Poccun, B KOHCYNbCKOE yupexaeHue, TepputopuarnbHbIi
opraH MuHiocTta Poccuun, opran 3AI'C no noyte cnegyrowme JOKYMEHTbI:
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1) 3asBneHue 06 uctpebosaHnn gokymeHTa (npunoxernmsa N 5 - 7 K AQMUHUCTPATUBHOMY
pernameHTy);

2) kBuTaHUMto 06 ynnaTte rocyaapCTBEHHOM MOLUMUHbI <*> U AOKYMEHT, NOATBEPXAAOLLMIA
ynnaTty KOHCynbCcKoro cbopa n cbopa B cHeT BO3MeELLEHMS haKTUYECKUX Pacxonos;

<*> MpumeHsieTca oo 1 auBapsa 2013 r. B COOTBETCTBUM C MYHKTOM 7 cTaTtbu 74 ®efepansHOro
3akoHa oT 1 nronga 2011 r. N 169-03 "O BHECEHUMN U3BMEHEHMI B OTAENbHbIE 3aKOHOAATENbHbIE
akTbl Poccunckon ®egepaunn.

3) konuo nacnopTa rpaxgaHvHa Poccunckon denepaunm;

4) KONuIo OKYMEHTa, NOATBEPXKAAoLWEero poacTBO UNn NpeacTaBuTeNsCTBO (Npun nctpebosaHmnm
AOKyMeHTa nvuamu, ykasaHHbIMU B NoANyHKTax 2 u 3 nyHkta 2 AQMUHUCTPaTUBHOIO
perrnameHTa);

5) BoBEpPEHHOCTb, YAOCTOBEPEHHYIO B YCTAHOBMEHHOM nopsaake (npu nctpeboBaHnn OKyMeHTa
NMUOM, yKa3aHHbIM B NOANYHKTE 4 nyHKTa 2 AAMUHUCTPATUBHOIO pernameHTa).

17. B cnyyae nvyHoOM SiBKM Ha npuem B TepputopuasbHbin opraH MuHiocta Poccuun, oprad 3AIC un
KOHCYNbCKOe yupexaeHue 3asBuTernb NpeacTasnseT cneayiowme AOKYMEHThbI:

1) OOKYMEHT, yOOCTOBEPSAOLLNIA JIMYHOCTL (NpeabaBnseTcs);

2) 3aaBneHue o6 ncrpebosaHmmn gokymeHTa (npunoxenund N 5 - 7 Kk ADMUHUCTPaTUBHOMY
pernameHTy);

3) kBuTaHuuto 06 ynnaTte rocyaapCTBEHHOM MOLINUHbI <*> UM AOKYMEHT, NOATBEPXKAAOLLMIA
ynnaTty KOHCynbCKoro cbopa n cbopa B cHeT BO3MeLLEHMS haKTUYECKUX Pacxonos;

<*> 1o 1 auBap4a 2013 r. MNocne 1 aHBapsa 2013 r. No XenaHuo 3asiBUTENS.

4) nOKyMeHT (NpeabaBnseTcs), NOATBEPXAALWMIA poACTBO U NpeacTaBUTENLCTBO (Mpu
nctpeboBaHnM AOKYMEHTa NuuamMun, yKkasaHHbIMM B NOANYHKTax 2 N 3 NyHKTa 2
AOMWHUCTPATUBHOIO pernamMeHTa);

5) BoBEPEHHOCTb, YAOCTOBEPEHHYIO B YCTAHOBMNEHHOM nopsaake (npu nctpeboBaHnn OKyMeHTa
NMUOM, yKa3aHHbIM B NOANYHKTE 4 nyHKTa 2 AAMUHUCTPATUBHOIO pernameHTa).

BnaHku 3asBneHns o6 nctpeboBaHnn JOKyMeHTa 1 KBUTaHUuM 06 ynnaTte rocygapcTBEeHHON
MOLLUSMHBI 3aABUTENb MOXET NOSTy4YMTb MO NoYTe, HanpasuB NpeaBapuTenbHbIN 3anpoc B
HenaptameHt MWL Poccuun, AenaptameHT MuHiocta Poccun, TepputopuansHbeii opradH MuHiocta
Poccun, a Takke npu nuyHom obpalleHnn B KOHCYNbCKMe yupexaeHus, opraHbl SAIC. B
3NEeKTPOHHOM BUAE YKa3aHHble JOKYMEHTbI pa3melleHbl Ha cantax ML Poccuun, MuHiocta
Poccun, lenaptameHta ML Poccun, KOHCYIbCKUX yYpexXaeHnn, TepputopuarnbHbIX OpraHoB
MuHiocTta Pocecum, a Takke Ha EgmuHom nopTane n moryT 6biTb pacnevartaHbl 3asBUTENEM.

McuepnbiBaoLwwmin nepedeHb JOKYMEHTOB,
Heo6X04MMbIX B COOTBETCTBMM C HOPMATMBHBLIMU NPABOBbLIMU

aKkTamu ans NpegocTaBneHnsi rocyaapCTBEHHOW YCNyrn, KOTopble
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Haxo4ATCsl B pacnopsiKEHUN rocyAapCTBEHHbIX OpraHoB,
y4acTBYHOLLMX B NPEAOCTaBNEHUN roCy4apCTBEHHON yCryri,
N KOTOpble 3asiBUTENb BripaBe NpeacTaBUTb, a Takke crnocobbl
NX NONyYEeHUs 3asBUTENSAMW, NOPSAOK UX NPeacTaBneHus

18. [ina npegocTaBneHns rocyaapcteeHHon yenyrn enaptameHty MU Poccun, lenaptameHTy
MuHiocTta Poccun, TepputopuansHomy opraHy MuHiocta Poccum, oprany 3AIMC Heobxoanm
AOKYMEHT, NoaTBepXaatoLWmnin dakT ynnaTtbl 3asBuUTenemM rocy4apCTBeHHOMW MOLWSMHbI, B3MMaeMoun
3a npegocTaBrieHne rocyaapCTBEHHOM YCNyru.

NHpopmaumio, nogTeepxkaaroLLyto ynnaTty 3aaButenemM rocygapCTBeHHOM MOLUSNHBI,
HenaptameHt MWL Poccuun, AenaptameHT MuHiocta Poccun, TepputopuansHbeii opradH MuHiocta
Poccuu, opran 3AI'C nony4vaet ns ®egepansHoOro kasHavyencrea Ha OCHOBaHUN
COOTBETCTBYHOLLEro 3anpoca ¢ UCNOoSib30BaHWEM €QUHON CUCTEMbI MEXBEAOMCTBEHHOIO
3NEeKTPOHHOro B3anmonencTeus (ganee - CM3B) <*>.

<*> [NpnmeHsieTcsa ¢ 1 aHBapa 2013 r. B COOTBETCTBUN C NYHKTOM 7 cTaTbu 74 ®egepanbHOro
3akoHa oT 1 nronga 2011 r. N 169-03 "O BHECEHUMN U3BMEHEHMI B OTAENbHbIE 3aKOHOAATENbHbIE
akTbl Poccunckon degepaunn.

3aaBuTenb Takke BNpase NpeacTaBuTb N0 CO6CTBEHHOW MHMUMATUBE OOKYMEHT,
noaTBepXxaaroLLni ynnaTy rocygapCTBEHHOM MOLUNUHbLI 3@ NpefoCcTaBrneHne rocygapcTBeHHON
ycnyrn. B aTom cny4vae 3anpoc B $efepanbHoe Ka3HayencTso He HarnpasnseTcs.

HenpeacrtaBneHve 3asBUTENEM yKa3aHHOrO AOKYMEHTA He SIBMSIETCA OCHOBaHUEM AN OTKa3a
3asBMTENIO B NPeAOCTaBNEHNN FOCYAAaPCTBEHHOW yCryrn <*>.

<*> [NpnmeHsieTcsa ¢ 1 aHBapa 2013 r. B COOTBETCTBUN C NYHKTOM 7 cTaTbu 74 ®egepanbHOro
3akoHa oT 1 nronga 2011 r. N 169-03 "O BHECEHUMN U3BMEHEHMI B OTAENbHbIE 3aKOHOAATENbHbIE
akTbl Poccunckon ®egepaunn.

19. 3anpewaetca TpeboBaTb OT 3aABUTENS:

npeacTaBneHns AOKYMEHTOB U MHGOPMALIMKN UM OCYLLLECTBINEHNSA AENCTBUIA, NpeacTaBreHne unm
OCYLLECTBIEHME KOTOPbIX HE MPEAYCMOTPEHO HOPMATUBHbLIMY NPABOBbLIMY aKTaMMU,
PErynupyoLLMMN OTHOLLEHMS, BO3HMKAIOLLME B CBSI3M C MPEAOCTaBIEHNEM rOCyAapCTBEHHOM
ycnyru;

npeacraBneHns JOKYMEHTOB U MHGOpMaL MK, KOTOpble B COOTBETCTBUN C HOPMATUBHbIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunm n MyHUUMNanbHbIMU NPaBOBbIMW aKkTaMu HAXOOATCHA B pacnopsiKeHum
rocygapCTBEHHbIX OpPraHoB, NPeAOoCTaBMALWMX rOCY4apCTBEHHYIO YCYry, UHbIX
rocygapCTBEHHbIX OPraHoB, OpraHOB MECTHOIO camoynpasneHus un (unu) noaseaoMCTBEHHbIX
rocygapCTBEHHbIM OpraHam 1 opraHaMm MeCTHOro camoyrpasneHnsa opraHn3aLumim, y4acTBYOLNX B
npegocTaBNeHnn rocy4apCTBEHHbIX NN MyHUUMNANbHbIX YCNYT, 32 UCKNIOYEHNEM JOKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctatbu 7 efepanbHOro 3akoHa.

McuepnbiBaoLlwmin nepevyeHb OCHOBaHUN OTKasa
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B Npueme JOKYMEHTOB, HEOOXOAMMbBIX ANs NPeAoCTaBneHns
rocyiapCTBEHHOWN YCNyru

20. OcHoBaHuA Ang oTkasa B NpuemMe JOKYMEHTOB, HEOOX0AMMbIX ANs NPeaoCTaBeHns
rocyaapCTBEHHOM YCIyru:

1) 3asiBneHne o6 nctpeboBaHMM JOKYMEHTa He NoaaaeTcsi IPOYTEHMIO;

2) OTCYTCTBYIOT AaHHble 06 ucTpebyemom AOKYMEHTE, MPeayCMOTPEHHbIE B 3asBNeHnn 06
nctpeboBaHU OOKYMEHTA;

3) oTCcyTCTBYET AOKYMEHT 06 ynnaTe rocyaapCTBEHHOM NOLUMNHBI <*> UM KOHCYNbCKoro cbopa u
cbopa B cyeT BO3MeLLEHMA haKTUYECKUX PACcXOO0B.

<*> 1o 1 auBap4a 2013 r. MNocne 1 aHBapsa 2013 r. No XenaHuo 3asiBUTENS.
McyepnbiBaowwmnm nepeydeHb OCHOBaHUM A9 NPUOCTaHOBEHUS
U OTKasa B NpeaoCTaBieHUU rOCYyAapCTBEHHOM YCNyru

21. OcHoBaHuMeM Ons OTKasa B NpegocTaBrieHnn rocygapCTBEHHOW YCNYru ABASETCA Hanvyme
MeXayHapoaHOoro orosBopa, y4acTHUKOM KOTOporo asnsetcs Poccuinckaa ®egepauus,
yCTaHaBNMBaloLEro NHOM NOpPsiAOK MCTpeboBaHUA JOKYMEHTOB UK OTCYTCTBME
npegycMOTPeHHbIX 3akoHoAdaTenbcTBoM Poccunckon degepaumm nonHomoumnn ML Poccuu,
MwuHtocTa Poccum, TepputopuanbHbix opraHoB MuHiocta Poccun, opraHos 3AIC Ha
nctpeboBaHne JOKYMEHTOB.

22. OcHOBaHUM AN NPUOCTaHOBMNEHUSA NpefOoCTaBNeHUs rocyaapCTBEHHON YCIyrn He
npeaycMoTpEHO.

MMepeyeHb ycnyr, KOTopble ABASTCA HEOBXOANMbIMU
n obs3aTenbHbIMK AN NpegoCcTaBneHns rocyaapCTBEHHOM YCryriu,
B TOM YuCIne CBeAEeHNs O AOKYMEHTe (OOKYMeHTax), BbljaBaeMoM
(BbIA@BaEMBbIX) OpraHM3aumamMm, y4acTBYIOLWLMMN B NPeoCTaBeHnn
rocyapCTBEHHOWN YCNnyru

23. Ycnyr, koTopble ABMAATCS HEOOXOAMMbIMU M 06si3aTenbHbIMW Ansi NpeaocTaBneHus
rocyaapCTBEHHOM YCyru, HEe MMeeTCs.

Mopsgok, pasmep 1 OCHOBAHUS B3MMaHUS
rocygapCTBEHHOW MOLUSINHBI UM MHOW NNaTbl, B3UMaeMoWn
3a npegocTaBrieHne rocyaapcTBEHHOM yCnyru

24. 3a npegocTaBneHve rocyaapcTBEHHON yCryrn no nctpeboBaHmio NMYHbIX AOKYMEHTOB C
TeppUTOPUN NMHOCTPAHHOIO rocyAapcTBa B3UMaeTCH rocyJapCTBEHHas NoLunmHa, pasMmeps!
CPOKW ynraTbl KOTOPOM (M NOPSAOK B3MMaHUA KOTOPOW) yCTaHOBNEHbI rnasou 25.3 Hanorosoro
kogekca Poccuinckon denepaumn.


consultantplus://offline/ref=9E26F91EF7D1E333F8E24DBFB313825EB81FF7DB64F8F238834C14D3CF59016FEEB49C6578B5a3G

KoHcynbTaHTlntoc: npumeyaHue.

Paamep rocnowsnuHbl, NnpuBeaeHHbIV B JaHHOM AOKYMEHTE, M3MeHeH. AKTyarbHbIN pasMmep CM. B
AencTeyoLllen pegakumm Hanorosoro kogekca Po.

CornacHo noanyHkty 52 nyHkta 1 ctatbm 333.33 Hanorosoro kogekca Poccuickon ®eaepauum
rocyaapCTBeHHas NoLusvHa ynnavvMBaeTcs B Creayolem pasmepe:

- 3a uctpeboBaHne JOKYMEHTOB C TEPPUTOPUN MHOCTPAHHbIX rocyaapcTs - 200 pybnewn 3a kaxabin
OOKYMEHT.

25. 3a npegocTaBneHve rocyaapcTBEHHON yCryrn no nctpeboBaHmio NMYHbBIX AOKYMEHTOB C
Tepputopumn Poccurckon ®efepaunmn Ha ocHoBaHun ctatb 36 KOHCynbckoro yctaBa Poccunckom
depepaummn, noctaHosneHus MNMpasutensctea Poccuiickon Pepepaumm ot 11 Hoabpsa 2010 . N
889 "O6 yTBEpPXKAEHMM CTABOK KOHCYIbCKMX COOPOB, B3MaeMbIX AOMKHOCTHbIMU NMLaMun 3a
COBEpLUEHME KOHCYNbCKUX OENCTBUIN" B3MMAOTCA KOHCYNbCKMEe cOopbl, a Takke cbopbl B cHET
BO3MeLLEHMST (DaKTUYECKNX pacxonoB, CBA3aHHbIX C NpeaoCTaBeHneM rocyaapCTBEHHOM YCIyru.

Pa3mep koHcynbckoro cbopa 3a uctpeboBaHune fokymeHToB coctasnseT 40 gonnapos CLUA nnu
3KBMBAamNeHT B BastoTe MHOCTPAHHOIO rocyJapcTBa 3a Kaxabl JOKYMEHT.

NHdbopmaums o Tapudax cbopos B cHET BO3MELLEHMS DAKTUYECKMX PAcXoa0B B
COOTBETCTBYHOLLEN CTpaHe pa3MmellaeTcs Ha MHPOPMAaLMOHHBIX CTEHAAX HENOCPEACTBEHHO B
NOMELLLEHUSIX KOHCYNbCKUX YYpEeXOeHUN, a Takke Ha odpuumanbHbIX canTax KOHCYITbCKUX

yUYpexaeHun.

26. NpaxpgaHe Poccuiickon ®egepaunn ocBoboxagatoTest OT ynnatbl cOOpOB B CHET BO3MELLEHUSA
dakTnyeckux pacxogosB Ha ocHoBaHuM YacTtu 4 ctaTtbn 36 KoHcynbckoro yctasa Poccunckon
depepaumm.

KoHcynbckme cbopbl, a Takke cOopbl B CHET BO3MELLEHUSA (PaKTUYECKNX PacXOA0B HE B3UMAKOTCS
npy HanNM4yMm COOTBETCTBYHOLLEro MEXAYHAapPOAHOro AOroBopa, y4acTHMKaMM KOTOPOro sIBRsieTCs
Poccunckas denepaums n rocyaapcteo, rpaXxgaHMHOM KOTOPOro ABNSeTCH 3asiBUTENb.

maBa KOHCYINbCKOro y4pexaeHunsa BnpaBe NoHMXXaTb CTaBKM KOHCYIbCKUX C60pOB n C60pOB B cHeT
BO3MeLLEeHNA CbaKTI/I‘-IeCKMX pacxonoB, CBA3aHHbIX C coBepLUeHUEM KOHCYJTbCKUX AEeNCTBUN, Nnu
ocBoboxaaTtb OT ynnatbl Taknx C60pOB oTAeNbHbIX NTNL MO UX 3adABJTIEHNAM, €CIMN YKa3aHHbIe MU
NPUYNHbI 6y/:|,yT YCTaHOBJ1E€HbI 1 NPU3HaHbl YBaXUTEJTbHbIMW.

NHdopmaums o Tapudax KOHCynbCkmx cbopoB, a Takke cOOpOB B CHET BO3MELLEHUSA
hakTU4EeCKNX pacxogoB B COOTBETCTBYIOLLEN CTpaHe 3a npefoCcTaBneHne rocyaapCcTBeHHON
ycnyru pasmMellaeTcs Ha MHPOPMaLMOHHBIX CTeHAAX B NOMELLEHNAX KOHCYITbCKUX YUYPEXOEeHUN, a
Takke Ha nx canTax.

Mopsagok, pasmep M OCHOBaHUSA B3MMaHUS NNaTthbl
3a NnpegocTaBneHne ycnyr, KoTopble ABNATCA HeobxoauMbiMu
n oba3aTenbHbIMK AN NPegoCTaBneHnst rocyaapCTBEHHOW yCnyru,
BKNoYast MHopMaLmio 0 METOAUKE pacyeTa pasMmepa Takon nnatbl

27. HeobxogumocTb NpeocTaBneHns rocygapCTBEHHBIX YCIYT, KOTOPbIE SABNSIOTCS
HeobxoaMMbIMU 1 06513aTENBHBIMU ANS NPEAOCTaBNEHUsI TOCYAapPCTBEHHOM YCIyr, OTCYTCTBYET.

MakcnmanbHbIM CPOK OXMOaHUSA B odepeaun npu nogaye 3anpoca
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0 NPeAoCTaBNEHUM rOCYAapPCTBEHHOM YCIYr U NMPU NOMyYeHUN
pe3ynbTata NPefoCTaBNEHUsi TOCYAapPCTBEHHOM YCIyru

28. MakcmmanbHbIN CPOK OXnaaHna 3asBUTENs B odepeaun npu nogadve sanpoca o
npegocTaBneHnn rocyAapCTBEHHON ycnyru coctaBnsaeT B cpegHeM 30 MUHYT.

29. MakcnmarnbHbIM CPOK OXUAAHUA 3as8BUTENA B ovepean npu nonyvyeHnn pesynosrarta
npenocTaBneHns rocyfapCcTBEHHON yCnyru coctasnseT B cpegHeM 20 MUHYT.

CpokK 1 Nopsaok perucTpauun 3anpoca 3asBuTens
0 NpeAoCTaBNeEHUN rocyAapCTBEHHO YCryru

30. 3anpoc 3asBuTENSA 0 NpeocTaBNeHnn rocyaapCTBEHHON YCIyrn pernctTpupyeTcs
HenaptameHtom MWL Poccun, NenaptameHTtoMm MuHiocta Poccuu, TepputopranbHbeiMu
opraHamun MuHtocta Poccum, opraHamm 3AIC B TeueHne 3-x pabounx gHEN C MOMEHTA ero
noctynnenus B flenaptameHt MU Poccun, OenaptameHT MuHiocta Poccuun, TepputopmasnbHbiini
opraH MuHiocTta Poccuun, opran 3AIC.

31. 3anpoc 3asBuTeNda 0 NpegocTaBeHnn rocyaapCTBEHHON YCIyrn permcTpupyeTca B
KOHCYIbCKOM YUYpexaeHun B TeveHume 3-x pabounx gHen ¢ MomeHTa obpalleHus 3asaBuTens npu
OTCYTCTBMM OCHOBaHWI AN5 OTKa3a B NpMeMe AOKYMEHTOB MW OTKa3a B NpeaocTaBreHnm
rocyapCTBEHHOM YCIyru.

TpeboBaHMs K MOMELLEHNSIM, B KOTOPbIX
npegocTaBnaeTcs rocyaapCTBeHHas ycryra, K MecTy OXngaHus
n NnpuemMa 3aaBuTenen, pasMmeLLeHnio 1 0POpPMITIEHMIO BU3yaribHOM,
TEKCTOBOM N MyNbTUMEANNHON MHGOPMaLUKM O nopsiake
npegocTaBneHns Takon ycryrm

32. lNpepocTaBneHne rocyaapCTBEHHOW YCNyru OCYLLECTBNAETCA B CreumnansHo
npeAHasHa4YeHHbIX AN 9TUX Lenen noMeLLeHnsax npuemMa n Bblgavm JOKYMEHTOB.

33. MecTa oxugaHus u npyemMa 3aasutenen MoryT 6biTb 060pyaoBaHbl MHOPMaLMOHHBLIM Tabno,
npeaocTaBnAwLLMM MHpOPMALNIO O NOPsAKe NpefoCTaBeHns rocyAapCTBEHHOM YCIyru
(BKNtOYas TpaHCNALMIO BUAEOPOSNKOB, Pa3bsCHSOLWMX MOPALAOK NpeaoCTaBneHns
rocyapCTBEHHOM YCIyru), a Takxke perynupyroLmnm noTok "anekTpoHHon odepean”. MHdopmaums
Ha Tabno MOXeT BbIBOAUTLCS B BuUAe "GeryLuen CTpokn".

34. B mecTax oxugaHusa n npyema yctaHaBnmBalTCs CTynbs (KpecenbHble cekuun, Kpecna) ans
3asBuUTENEN, BblAEnseTcss MecTo Ans opopMIIeHNa JOKYMEHTOB, npegycmaTpusatoLlee cTorbl
(cTONKK) C KAHUENAPCKUMU MPUHAOSIEXHOCTAMN.

35. MNomeLueHusi, B KOTOPbIX NpeAoCTaBNsaeTCs rocyfapcTBeHHas ycnyra, obopyaytores
cTeHZamu, coaepxalumm nHopMaumio o Nopsiake NpefocTaBneHns rocyAapCTBEHHON YCMyTu:

- BNoK-CXxeMbl NPeaoCTaBrIEHNS rOCy4apCTBEHHOWM YCNyrn 1 KpaTkoe onucaHue nopsigka
npenocTaBneHns FocyAapCTBEHHOM YCnyru;

- CPOK NpefoCTaBNEHUS TOCYAAaPCTBEHHOW YCyTu;



- UcYepnblBaLWUIN NepeveHb AOKYMEHTOB, HeobXxoauMbIX A4S NpeAoCTaBneHus
rocyaapCTBEHHOM YCIyru;

- TpeboBaHus, NpegbsaBnsemble K AJOKYMeHTaM, HeobxoanmbIM AN npegocTaBneHus
rocyaapCTBEHHOM YCIyru;

- CYEPMNbIBAKOLLMI NepeveHb OCHOBAHWIN AN 0TKa3a B NpuemMe A0KYMEHTOB, HEOOX0AUMbIX ANs
npefocTaBneHNs rocyapCTBEHHOW yCnyru;

- CcYepnblBaKOLWUN NepeveHb OCHOBaHWI ANs NpUoCcTaHoBneHns Nnbo oTkasa B NpefoCcTaBneHum
rocyaapCTBEHHOM YCIyru;

- NOpPSAOK MHAPOPMUPOBAHUS O XOA€E NPEAOCTaBIIEHUS TOCYAaPCTBEHHON YCIyru;

- NopsAAoK obxanoBaHUsA pelleHun, genctenmn (6es3gencTens) OOMKHOCTHbIX Ny [lenaptameHTa
MW Poccuu, koHCcynbckux yupexaeHun, lenaptameHta MuHiocta Poccun, TepputopuanbHbiX
opraHoB MuHiocta Poccuu, opraHoB 3AIC npu npegoctasnieHm rocyaapCcTBEHHOW YCyTri.

Ha nHdopmMaunoHHbIX CTeHA4ax Takke pasMeLlarTcs:

- U3BNEYEHUS] U3 3aKOHOAATESBbHBLIX Y MHBIX HOPMATUBHBLIX MPABOBbIX aKTOB, YCTaHABNMBAIOLLMX
TpeboBaHWs K NPeAOCTaBNEHUIO TOCYAAapPCTBEHHOW YCNYTH;

- TEKCT HacTodLlero A,D,MI/IHVICTpaTI/IBHOFO pernamMmeHTa C nNpunoXxXeHnAamu;

- NOPAJ0K NoslyvyeHnss Hpopmaumm Ha opuumnaneHbix cantax MU Poccuun, MuHiocta Pocecun,
KOHCYNbCKUX y4pexaeHun, TepputopuanbHbix opraHoB Muntocta Poccun, opraHos 3AIC B ceTu
NHTepHeT, Ha EguHOM nopTane.

MNMokasaTenu AOCTYNHOCTU U KAYecTBa rocy4apCTBEHHOW yCryru

36. OCHOBHbIMY MOKa3aTenamMu AOCTYNHOCTU U KayecTBa NpeaocTaBlieHNs rocyapCTBEHHOM
YCIyru SBRAKTCA KONUMYECTBO Xanob oT 3asiBUTenen o HapyLeHnsIX yCTaHOBNEHHbIX
AOMWHUCTPATMBHbLIM perflaMeHTOM CPOKOB NMpeaoCcTaBreHnsa rocyapCTBEHHON YCNYrn, a Takke
KONMYEeCTBO 3asBrieHNin B Cya No obxanoBaHuio peweHni, gencteni (besgencrauns)
AOIMKHOCTHLIX Ny, lenaptameHta MU Poccun, lenaptameHta MuHiocta Poccun, KOHCYNbCKUX
yupexaeHun, TepputopuarnbHbix opraHoB MuHiocta Poccun, opraHos 3AITC, npyuHuMaemsix npu
npegocTaBneHnn rocyaapCTBEHHOWN YCryru.

KonunuectBo xanob 3assuTenein no Bonpocam npeaocTaBrieHns rocyaapCTBEHHOM YCnyrn
oLEeHMBaeTCsa Yepes KoNnnm4ecTtBo 0OOCHOBaHHbIX anob 3asBuTenen Ha kayecTBo 1 JOCTYMHOCTb
rocygapcrteeHHon ycnyru, noctynuswunx B MO Poccuun, MuHiocT Poccuu, koHCynbckue
yupexaeHusi, TepputopuarbHble opraHbl MuHiocta Poccuu, oprarbl SAIC 3a OTYeTHbIN Nepuos.

KonuyecTtBo ob6xanoBaHui B cyaebHOM nopsgke peleHun, gencteum (besgencrand) no
npegoCcTaBNeHUIo rocy4apCTBEHHOM YCIyrn OLeHNBaeTCsa Yepes OTHOLLEHWE KonmyecTsa
yOOBNETBOPEHHbIX Cyaamu TpeboBaHuMn (MCKOB, 3aABneHni) 06 o6xxanoBaHUN peLLeHnn,
aencteni (6e3gencTBmsa) A0MKHOCTHLIX Ny denaptameHta MU Poccun, [enaptameHTa
MuHiocTa Poccum, KOHCYNbCKUX ydpexaeHuin, TepputopuanbHblix opraHoB MuHiocta Poccun,
opraHoB 3AlC k o6LweMy KONMYecTBY OCYLLECTBNEHHbIX 4ENCTBUN N NPUHATLIX peLleHni 3a
OTYETHbIN Nepuoa.

37. MNMokasaTtensiMu JOCTYMHOCTM U KAYeCTBa NPeaoCTaBMNeHNs roCyaapCTBEHHON yCryru
ABMSAOTCH TAKXKE:!



- cobnogeHne CpokoB NpeaoCTaBNeHNs rocy4apCTBEHHON YCNyru, KOTOPOe onpeaensieTcs kak
OTHOLLIEHME KONUYECTBA 3asiBNEHUN, NCNOSTHEHHbIX C HApYLLEHNEM CPOKOB, K 00LeMy KOnNmn4ecTBy
PaCCMOTPEHHbIX 3a8BIEHNA 3@ OTYETHbIN Nepuos;

- HanNn4uMe TexHn4yecknx owmnbok npm o6paboTke 3asaBNEeHUI, KOTOPOE OnpeaensaeTca Kak
OTHOLLIEHME KONMNMYECTBA TEXHNYECKMNX OLUMBOK, BbISBIIEHHBIX MOCMNE perncTpaunmn 3asaBneHunn, K
obLemMy KONMYeCTBY 3asiBNEHNN, 3apErMCTPUPOBAHHbBIX 3a OTYETHbIV NEPUOL;

- YyOOBNEeTBOPEHHOCTb rpaxgaH Ka4eCcTtBoOM U AOCTYNHOCTbIO FOcyﬂ,apCTBeHHOVI ycnyru,

- MOMHOTA, aKTyarnbHOCTb U AOCTYMHOCTb MHpOpMaLUKN O NOpPsAKe NpefoCcTaBreHns
rocyaapCTBEHHOM YCIyru;

- MMHMMarnbHOE KONMUYEeCTBO B3aUMOOENCTBUSA 3asBUTENS C AOMKHOCTHBIMU L aMu npu
npenocTaBneHMn rocyaapCcTBEHHONM YCnyru;

- BO3MOXXHOCTb MOJyYeHuUs 3asiBUTenemM nHopmaLmmn 0 Xoae BbINOSIHEHNS 3anpoca O
npesocTaBneEHUN roCy4apCTBEHHOW YCMyri.

38. NpepocTaBneHne rocyaapCTBEHHON YCNyrM B MHOTOYHKLNOHANbHbIX LIeHTpax
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMMNAMNbHbBIX YCIYTr HE OCYLLEeCTBASEeTCS.

[ll. CocTaB, nocnegoBaTenbHOCTb U CPOKU
BbINOSTHEHNSA agMUHUCTPATMBHbIX Npouenyp (aencteun), TpebosaHuA
K MOPSiAKY WX BbINOMHEHNSA
MpenoctaBnenue [enaptameHtom MU Poccun
rocyaapCTBEHHOM YCIyrn no nctpeboBaHUIO NIMYHbBIX JOKYMEHTOB
C TEPPUTOPUN MHOCTPAHHbLIX rOCYAapCTB

39. MNpepocTtaenenne enaptameHtom MU Poccum rocygapcTBeHHON ycnyrn no nctpebosaHmto
NNYHBIX JOKYMEHTOB C TEPPUTOPUN MHOCTPAHHbLIX FOCYAapCTB BKNOYaeT B cebs cnegytowime
agMUHUCTPATMBHbIE NpOLleaypbI:

1) peructpauus 3anpoca B [lenaptameHte MU Poccuu;
2) npoBepkKa JOKYMEHTOB;

3) hopmMumpoBaHMe N HanpaBneHne MexxBeLOMCTBEHHOIO 3fIEKTPOHHOrO 3anpoca o
noaTBepPXAeHUN ynnaTbl rocyJapCTBEHHOW MOLLSNHBI;

4) nogrotoBka OTKa3a B NpuemMe AOKYMEHTOB, OTKa3a B NPeAoCTaBIEHUN roCyA4apCTBEHHOMN yCrnyru
nnu 3anpoca 06 ncTpeboBaHUN NMYHOIO AOKYMEHTA N3 KOMMETEHTHOro opraHa MHOCTPaHHOMO
rocynapcrBa;

5) HanpaBneHve oTkasa B NprueMe OKYMEHTOB UMM 0TKa3a B NpeaoCcTaBneHMN rocyAapCTBEHHOM
ycnyru unm 3anpoca o6 nctpeboBaHMn NMMYHOro JOKYMEHTa U3 KOMMNETEHTHOrO opraHa
MHOCTPAHHOIO roCyapCTBa;

6) pernctpaums 3anpoca B KOHCYJTbCKOM yuYpexaeHuu;

7) noarotoBka obpalleHms 06 nctpeboBaHnM JOKYMEHTA B COOTBETCTBYIOLLMA KOMMETEHTHbIN



opraH MHOCTPaHHOrO rocyapcTBa;

8) HanpaBneHue 3anpoca 06 nctpeboBaHNN AOKYMEHTa B KOMMETEHTHbIN OpraH MHOCTPaHHOrO
rocygapcrsa;

9) perncTpaumsi KOHCYINbCKUM Yy4YpexaeHneM oTBeTa KOMNETEHTHOIO OpraHa MHOCTPaHHOIro
rocyaapcTtea Ha obpaweHune 06 nctpeboBaHnm JOKYMEHTA;

10) nogroTtoBka oTBETa Ha 3anpoc 06 nctpeboBaHUN NNYHOrO AOKYMEHTA, MOCTYNUBLUNIA U3
HenaptameHta M Poccuu;

11) Hanpaenenue B JenaptameHT M Poccum oTBeTa Ha 3anpoc 06 nctpeboBaHmm nm4HoOro
AOKYMEHTa;

12) peructpaums oteeTa Ha 3anpoc B [lenaptamente MU Poccup;
13) nogroTtoBka oTBETa 3aABUTENO Ha 3anpoc 06 ncTtpeboBaHMM NNYHOIO JOKYMEHTA;
14) HanpaBneHne 3aaBUTENIO OTBETA Ha 3anpoc.

Bnok-cxema N 1 npegnoctasneHus denaptameHtom MWL Poccumn rocygapCTBEHHOW yCnyrn no
ncTpeboBaHMIO NMUYHbBIX AOKYMEHTOB C TEPPUTOPUN MHOCTPaHHbIX FOCY4apCTB npuBeaeHa B
npunoxennn N 8 Kk ADMUHUCTPATUBHOMY pernamMeHTy.

Pernctpauus 3anpoca B [lenaptamente MLl Poccum

39.1. OcHoBaHMeM Onga Havyana JaHHOM agMUHUCTPAaTMBHOM NpoLeaypbl SBMSETCA NOCTynfeHne B
HenaptameHT MWL Poccum AOKYMEHTOB, yKa3aHHbIX B NyHKTe 16 AOMUHUCTPaTUBHOIO
perrnameHTa, HanpasSieHHbIX 3ad9BUTENEM MOYTOBbLIM OTMPaBrEHNEM.

HorxHocTHoe nuuo OenaptameHta ML Poccun, oTBeTCTBEHHOE 3a perncTpaumio JOKYMEHTOB,
perncTpupyeT NoCTynuBLLUNE OOKYMEHTHI.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOMMKEH npesbiwaTh 3-X
paboymx gHen ¢ MOMeEHTa NOCTynneHna aokymeHToB B [lenaptameHt MU Poccun.

PesynbTatom agMuHMCTpaTMBHON Npouenypbl ABMASETCH nepefaya 3aperMcTtpmpoBaHHOro
KOMMIeKTa AOKYMEHTOB AOMKHOCTHOMY nunuy [enaptamenta MU Poccun, oTBeTCTBEHHOMY 3a
ncnonHeHue 3anpocos 06 McTpeboBaHUN NNYHBIX JOKYMEHTOB.

[MpoBepka JOKYMEHTOB

39.2. OcHoBaHMeM Ong Havana JaHHOW agMUHUCTPAaTMBHOM Npoueaypbl ABRAsSeTCA nonyyvyeHme
AOJMKHOCTHLIM nuuom Oenaptamenta MU Poccnn, OTBETCTBEHHBLIM 3@ UCMOSTHEHWNE 3anpocoB 00
ncTpeboBaHNN NNYHBLIX AOKYMEHTOB, 3apEerMCTPUPOBAHHOIO KOMMNIIEKTa JOKYMEHTOB.

HorxHocTHoe nnuo OenaptameHta ML Poccun, oTBETCTBEHHOE 3@ UCNOMHEHNE 3anpocoB 00
ncTpeboBaHnM NMUYHbBIX AOKYMEHTOB, NPOBEPSAET NONYyYEHHbI KOMMNNEKT JOKYMEHTOB Ha Hanuyne
OCHOBaHWW A51A 0TKasa B Npueme JOKYMEHTOB U OTKa3a B NpefoCTaBNeHnn rocyAapCTBEHHOM
yCIyru, ykasaHHbIX B nyHkTax 20 n 21 AOMUHUCTPaATUBHOIO perrnameHTa.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHOW Npoueaypbl He JormKeH npesbiwaTts 30
MUHYT C MOMEHTa Ha4vana npoBepKn KOMMNIIeKTa 4OKYMEHTOB.

Pe3yanaT0M aﬂ,Ml/IHI/ICTpaTVIBHOVI npoueanypbl ABNAeTcA yCtaHOBIIEHNE Hann4nA OCHOBaHu Ons
OTKas3a B npmeme OOKyMEHTOB, OTKa3a B npeocTtaBlieHUA FOCy,D,apCTBeHHOVI ycnyrm nnu



OTCYTCTBUA TaKnUX OCHOBaHWN.
CDOpMVIpOBaHI/Ie N HanpaslieHne MmexeeaoMCTBEHHOIo 3J1IEKTPOHHOIo
3anpoca o noareepXxaeHun ynnartbl rocy,u,apCTBeHHoﬂ NOLLJTNHbI

39.3. OcHoBaHMeM Ong Havana JaHHOM agMUHUCTPAaTMBHOW Npoueaypbl SBMSETCA OTCYTCTBUE B
noctynusLmx nocrne 01.01.2013 o1 3aaBMTENA AOKYMEHTax KBUTaHUun 06 ynnate
rocyaapCTBEHHOM NOLWNHbLI 3@ ucTpeboBaHue gokymeHTa. [JomkHOCTHOE Nuuo [enapTameHTa
MWL Poccumn, oTBETCTBEHHOE 3a UCMOMHEHME 3anpocoB 06 nctpeboBaHNN NNYHBLIX AOKYMEHTOB,
rOTOBMUT 3anpoc O NoATBEPXAEHUN ynnaTbl FOCYy4apCTBEHHON NOLNMHBI 3@ ucTpeboBaHme
NNYHOrO JOKYMEHTa U nepedaeT ero JormkHocTHOMY nuuy OenaptamenHta MU Poccun,
OTBETCTBEHHOMY 3a MeXBeOMCTBEHHOE B3aMoLenCcTBme.

MakcumanbHbIA CPOK BbIMOMHEHMSI JAaHHOMO aAMUHUCTPATMBHOIO AENCTBUSA COCTaBNseT OAUH
pabounn OeHb.

HomkHocTHoe nuuo JenaptameHta MU Poccumn, oTBETCTBEHHOE 3a MEXBEAOMCTBEHHOE
B3aMOOENCTBUE:

- popMMpYET C UCMONBb30BaHNEM NPOrPaMMHO-TEXHUYECKUX CPEACTB 3arnpoc O Nofy4YeHUn
cBeAeHuin 06 ynnaTte rocy4apCTBEHHOM NOLUNNHBI, B KOTOPOM OTpaXkaeTcsi Nepuoa BpeMeHH, 3a
KOTOpbIA TpebyeTcs NoNyYnTb CBEAEHUS;

- HanpaenseT chopMUPOBaHHbLIN 3anpoc B ®eaepanbHOe KazHa4vYencTBo no kaHanam CM3B.

MakcrmanbHbIA CPOK BbIMOMHEHUS JaHHOMo agMUHUCTPATUBHOIO AENCTBUSA COCTaBnsAeT OauH
pabounin AeHb C MOMEHTa nepefaym 3anpoca o NOATBePXAEHUM ynnaTbl FocyaapCTBEHHOWM
NoLUNMHBLI JormkHOCTHOMY nuuy JenaptameHta MU Poccuun, oTBeTCTBEHHOMY 3a
MeXBeJOMCTBEHHOE B3anMOLENCTBME.

Cpok NoaroToBKN U HanpaerieHsl OTBETA HA MEXBEAOMCTBEHHbIV 3NTEKTPOHHbIN 3arnpoc He MOXET
npeBbIWwaTtbh 5 paboumx gHen co AHA NOCTYNNEHUS MEXBEAOMCTBEHHOrO 3NEKTPOHHOIO 3anpoca B
depepanbHoe Ka3zHa4YeuncTBo.

HomkHocTHoe nuuo JenaptameHta MU Poccuun, oTBETCTBEHHOE 3a MEXBEAOMCTBEHHOE
B3aMMOAENCTBME, NPOBEPSET C NOMOLLLIO NPOrpaMMHO-TEXHUYECKNX CPeaCTB Hanu4ne
nogreepxaeHna ®eagepanbHbIM Ka3HAYeNCTBOM (pakTa ynnaTbl rocyaapCTBEHHOW NOLWSMHBI 3a
nctpeboBaHne AOKyMeHTa, NnocTynusLLero no kaHanam CM3B, 1 coobuiaeT pesynbTaT NPOBEPKU
pormkHocTHoMy nuuy [enaptameHta MU Poccun, oTBETCTBEHHOMY 3a UCTpeboBaHMe NUYHbIX
AOKYMEHTOB.

MakcumManbHbIA CPOK BbINONHEHUS AAaHHOMO0 agMUHUCTPATUBHOIO AeNCTBUS cocTaBnseT 1
pabounii AeHb C MOMeHTa nocTynneHus ns denepanbHOro kKasHavyencTea ceeaeHm ob ynnarte
rocygapCTBEHHOW MOLUMUHbI.

PesynbTatom agMuHUCTpaTUBHOW Npoueaypbl ABNAETCH NOATBEPXAEHMUE NN OTCYTCTBME
cBefeHur 06 ynnarte rocygapCTBEHHOW NOLWWMMHBI U nepeaada 3Ton nHopMaumm AOMKHOCTHOMY
nuuy OenaptameHta MU Poccumn, oTBeTCTBEHHOMY 3a UCnonHeHMe 3anpocoB 06 nctpebosaHum
NNYHBIX JOKYMEHTOB.

MogroTtoBka oTkasa B npneme goKyMeHTOB, OTKa3a

B NPeAOCTaBMeHNM rocyaapCTBEHHOW YCNyr Unn 3anpoca



06 ncTpeGoBaHMMN NMMYHOIO AOKYMEHTA U3 KOMMNETEHTHOIO
opraHa MHOCTpPaHHOro rocyaapcTea

39.4. OcHoBaHMeM Ong Havyana JaHHOM agMUHUCTPAaTMBHOW Npoueaypbl SBMSETCA yCTaHOBNEeHne
HanMynsa oCHOBaHW ON1sl OTKa3a B NpuemMe JOKYMEHTOB, OTKasa B NpefocTaBneHnu
rocygapCTBEHHOW YCNyrn UNn OTCYTCTBUS TakUX OCHOBaHUMN.

B cnyyae Hannuus ocHoBaHWM ONHA OTKasa B nNpyeme OAOKYMEHTOB UM OTKasa B NpeocTaBneHnm
rocygapCcTBeHHOW ycnyrn aormkHoctHoe nuuo denaptameHta MO Poccuun, oTBeTCTBEHHOE 3a
ncnonHeHue 3anpocoB 06 nctpeboBaHMM NNYHBIX JOKYMEHTOB, FOTOBUT MUCbMEHHbIN OTKa3 B
npuemMe JOKYMEHTOB UNKW OTKa3 B NpeoCTaBNeHUM rocy4apCTBEHHOM YCyrn Ha UMSA 3aaBUTENS.

MakcManbHbIN CPOK NOATOTOBKN MMCbMEHHOINO OTKa3a He A0MMKeH npeBbiwaTth 5 pabounx aHen.

B cnyyae oTcyTCTBMS OCHOBaHWUN ONHA OTKasa B npyeme OJOKYMEHTOB UM OTKasa B
npegocTaBneHnn rocyaapCcTBEHHOM yCryrn AOMKHOCTHoe nuuo enaptamenta MWL Poccun,
OTBETCTBEHHOE 3a UCNOSTHEHUE 3anpocoB 06 ncTpeboBaHMM NNYHBIX LOKYMEHTOB, rOTOBUT
NMUCbMEHHBIV 3anpoc 06 ncTpeboBaHMM NIMYHOTO AOKYMEHTA U3 KOMMETEHTHOro opraHa
WHOCTPAaHHOro rocyaapcTBa.

MakcrManbHbIN CPOK MOArOTOBKM MMCbMEHHOIO 3anpoca He AOoMKeH npeBbllaTbh 5 pabounx gHeN.

PesynbTatom agMMHUCTpaTUBHON Npouenypbl ABNSAETCH nepegaya OIMKHOCTHOMY nuLy
Henaptamernta MU[ Poccun, oTBETCTBEHHOMY 3a pPerMcTpaumio JOKYMEHTOB, MMCbMEHHOIo
OTKa3a B npueme JOKYMEHTOB UITM NMUCbMEHHOIo OTKa3a B NpeAoCTaBNeHNN rocyAapCTBEHHOM
yCnyru unm nMcbMeHHoro 3anpoca 06 nctpebosaHny MMYHOrO JOKYMEHTa U3 KOMMETEHTHOrO
opraHa WHOCTPaHHOro rocyaapcraa.

HanpaBneHune oTka3a B npueme A4OKYMEHTOB MIN OTKasa
B NPeAOoCTaBMeHNM rocyaapCTBEHHOW YCNyr Unn 3anpoca
06 nctpeboBaHMM NINYHOrO JOKYMEHTA U3 KOMMNETEHTHOMO

opraHa MHOCTpaHHOro rocyaapctea

39.5. OcHoBaHMeM Onga Havana JaHHOW agMUHUCTPAaTMBHOM Nnpoueaypbl ABRAsSeTCA nonyyvyeHme
AOIMKHOCTHBLIM nnuoM JenaptamenHta MLl Poccumn, OTBETCTBEHHBIM 3a perMcTpauunto
AOKYMEHTOB, MMCbMEHHOrO OTKa3a B NpMemMe LOKYMEHTOB U NMMCbMEHHOro OTKasa B
npeaocTaBneHNnN rocyaapCTBEHHON YCNYru UM NMCbMEHHOTO 3anpoca 06 nctpeboBaHnn NUYHOIro
AOKYMEHTa 13 KOMMNEeTEHTHOro opraHa MHOCTPaHHOIO rocyaapcTBa.

HormxHocTHoe nuuo OenaptameHta ML Poccun, oTBeTCTBEHHOE 3a pernctpaumio JOKYMEHTOB,
perncTpupyeT 1 HanpasnserT:

1) NUCbMEHHBIN 0TKa3 B NpYeme AOKYMEHTOB UMM NMCbMEHHbIA OTKa3 B NpeaoCTaBieHnun
rocygapCTBEHHOW YCIyrn no NnoYToBOMY afipecy 3asaBUTENS;

2) NMCbMEHHbIV 3anpoc 06 CTpeboBaHMMN MUYHOMO AOKYMEHTA C NPUIOXKEHHBLIM 3asiBNIeHNneM 06
nctpeboBaHNM JOKYMEHTOB M13-3a FpaHuULbl B COOTBETCTBYHOLLEE KOHCYIbCKOE yYpexaeHue ans
MCMonHeHus. 3anpoc HanpaBnseTCs B KOHCYNbCKOE YYpexaeHne AUnIoMaTuieckon nouTon B
COOTBETCTBUM C YTBEPXKAEHHBIM rpachKoM.

MakcumanbHbI CPOK permcTpauumn JOKYMEHTOB U nepedadn nx Ha OTrpaBKy He JOSTKEH
npeBbiwaTh 3-x paboymx gHen.



PesynbTaTtoMm agMUHUCTPaTUBHOW NpoLeaypbl ABNAETCA HanpasreHe NMCbMEHHOTO 0TKa3a B
npuemMe OJOKYMEHTOB UMM MUCbMEHHOrO OTKasa B NpeAoCTaBNeHUN rocy4apCTBEHHON YCIyrn Unu
NMMCbMEHHOro 3anpoca 06 UcTpeboBaHUM NIMYHOTO IOKYMEHTa U3 KOMMNETEHTHOIO opraHa
MHOCTPaHHOro rocyaapcTBa.

PerucTpauust 3anpoca B KOHCY/IbCKOM YYpexXaeHNm

39.6. OcHoBaHMeM Ong Havyana aHHOM agMUHUCTPAaTMBHOM Npoleaypbl SBMSETCA NOCTynfeHne B
KOHCYIbCKOe ydpexaeHue 3anpoca 06 nctpebosaHnm nM4HOro JOKyMeHTa U3 KOMNETEHTHOro
opraHa MHOCTpaHHOro rocygapcrsa.

J[lOMKHOCTHOE NMLIO KOHCYNbCKOrO YYpeXaeHUsi, OTBETCTBEHHOE 3a PErMcTpaLmio JOKYMEHTOB,
permcTpupyeT NOCTyNMBLLMIA 3anpoc 06 nctpeboBaHNM IMYHOFO OKYMEHTA U3 KOMNETEHTHOIO
opraHa MHOCTPaHHOro rocyapcTBa U NepeaaeT 3aperMcTPUPOBaHHbIN 3anpoc AOMKHOCTHOMY
MUY KOHCYbCKOrO YYpeXaeHusi, oTBETCTBEHHOMY 3a MCMNONHEHNE TaKMX 3anpoCcoB.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOMMKEH npesbiwaTh 3-X
paboymx oHen ¢ MOMEHTa MNOCTYNNEHNA AOKYMEHTA B KOHCYIIbCKOE yYpexaeHue.

PesynbTaTtom agMUHUCTPaTUBHOWN NpoLeaypbl SBNSETCA Nepegada 3aperncTpupoBaHHOMO
3anpoca 06 uctpeboBaHUN NMYHOIO AOKYMEHTA U3 KOMMETEHTHOro opraHa MHOCTPaHHOIO
rocygapcrea AOMKHOCTHOMY LYY KOHCYIbCKOIO YUYpeXaeHUsl, OTBETCTBEHHOMY 3a UCMOMHEHME
TaKUX 3anpocoB.

MoaroToBka obpalyeHms 06 nctpeboBaHun
AOKYMEHTa B COOTBETCTBYHLLNA KOMNETEHTHbIA OpraH
MHOCTPaHHOro rocyaapcTaa

39.7. OcHoBaHMeM Onga Havana JaHHOW agMUHUCTPAaTMBHOM Npoueaypbl ABRAsSeTCA nonyyvyeHme
AOIMKHOCTHBIM FIULIOM KOHCYITbCKOTO yYpexXaeHns, OTBETCTBEHHbBIM 3a UCMOSIHEHNE 3anpocoB 06
ncTpeboBaHNN NNYHbLIX AOKYMEHTOB, 3anpoca 06 nctpeboBaHnM Takoro AOKyMeHTa un3
KOMMNETEHTHOro opraHa MHOCTPaHHOIo rocyJapcTBa.

[OMKHOCTHOE NNLIO KOHCYBLCKOrO YYpexaeHnsi, OTBETCTBEHHOE 3a UCMOJTHEHME 3anpocoB 06
ncTpeboBaHNN NNUYHBLIX AOKYMEHTOB, FOTOBUT COOTBETCTBYOLLEEe obpalieHne 06 nctpeboBaHun
HeoOX0oAMMOro LOKyMeHTa B KOMMETEHTHbIN OpraH MHOCTPaAHHOIO rocyAapcTBa 1 nepeaaeT ero
AOIMKHOCTHOMY JMLLY KOHCYIbCKOrO YYpeXaeHusi, OTBETCTBEHHOMY 3@ PErMCTPaLMIO JOKYMEHTOB.

MakcumanbHbIA CPOK BbINONHEHUS AaHHOW agMUHUCTPATUBHOM Npouenypbl He JOMKeEH
npeBbIWaTth 3-x paboymx gHEN C MOMEHTA NONy4YeHMsa OMKHOCTHBIM NMLOM 3anpoca 06
ncTpeboBaHNN NNYHOIO LOKYMEHTA.

PesynbTaToM agMUHUCTPaATUBHOM NpoLeaypbl ABNseTcs nepegada AoMKHOCTHOMY nvLy
KOHCYIbCKOrO YUYpeXaeHUsi, OTBETCTBEHHOMY 3a PErncTpaumio JOKYMEHTOB, NOArOTOBNIEHHOMO
obpalleHusi B KOMNETEHTHbIA OpraH MHOCTPAHHOIo rocyaapcTea.

HanpasneHue 3anpoca 06 nctpebosaHnn goKymeHTa
B KOMMNETEHTHbIA OpraH MHOCTPAHHOIO rocyaapcTea

39.8. OcHoBaHMeM Onga Havyana JaHHOM agMUHUCTPAaTMBHOM Npoueaypbl ABRAsSeTCA nonyyvyeHme
AOJTDKHOCTHBIM FNTMLOM KOHCYSbCKOTO YYpexaeHUs, OTBETCTBEHHbLIM 32 pErmcTpaumio JOKYMEHTOB,
noAroToBAEHHOro o6paLleHNa B KOMNETEHTHbIM OpraH MHOCTPaHHOro rocygapcrea 06



VICTpe6OBaHI/II/I JINHYHOIO AOKYyMEeHTa.

J[lOMKHOCTHOE NMLIO KOHCYNbCKOrO YYpeXaeHUsi, OTBETCTBEHHOE 3a PErMcTpaLmio JOKYMEHTOB,
permcTpupyeT nonydeHHoe obpalleHne 1 HanpaBnsieT ero B KOMNETEHTHbIA OpraH MHOCTPAHHOro
rocygapcTea.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOMMKEH npesBbiwaTh 3-X
pabounx gHen.

PesynbTtatom gaHHoM agMUHUCTPATUBHOM Npouenypbl ABNAETCA HanpaBrieHWe B KOMNETEHTHbIN
opraH MHOCTPaHHOro rocygapctea obpalleHns 06 nctpeboBaHmm JOKYMEHTA.

Perncrpaums KOHCYNbCKUM yYpexXaeHnem
OTBETa KOMMETEHTHOIO OpraHa MHOCTPaAHHOro rocyaapcTea
Ha obpalleHne 06 ncrpeboBaHun JOKyMeHTa

39.9. OcHoBaHMeM Onga Havyana JaHHOW agMUHUCTPAaTMBHOM Nnpoueaypbl SABMAsSeTCA NocTynneHne
N3 KOMMNETEHTHOIO OpraHa MHOCTPAHHOIO rocyaapcTBa oTBeTa Ha obpalleHne o6 nctpebosaHum
AOKYMEHTa.

J[lOMKHOCTHOE NULIO KOHCYbCKOrO YYpeXaeHUsi, OTBETCTBEHHOE 3a PErMcTpaLmio JOKYMEHTOB,
perncTpmpyeT NOCTYMNMBLLWIA N3 KOMNETEHTHOIO OpraHa OTBET W NepeadaeT 3aperncTPUpPOBaHHbIN
OTBET [AOMMKHOCTHOMY ULy KOHCYNbCKOro AenapTameHTa, OTBETCTBEHHOMY 3a UCMOSTHEHMWE
3anpocoB 06 ncTpeboBaHMM NNYHBIX JOKYMEHTOB.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOMMKEH npesBbiwaTh 3-X
paboymx oHen ¢ MOMEHTa MNOCTYNNEHNSA OTBETA B KOHCYJIbCKOE yYpexaeHune.

PesynbTaTomM agMMHUCTPaATUBHOW NpoLeaypbl ABNSETCS nepegaya 3aperMcTpupoBaHHOro oTeeTa
AOIMKHOCTHOMY INLY KOHCYITbCKOrO YYpEeXaeHNsi, OTBETCTBEHHOIO 3a MCMOJTHEHNE 3anpocoB 06
nctpeboBaHn JOKYMEHTOB.

MogroToBka oTBeTa Ha 3anpoc 06 nctpedoBaHMM NUYHOTO
AOKyMeHTa, noctynueLumm n3 flenaptameHta MU Poccum

39.10. OcHoBaHMeM ONnda Havana JaHHOM agMUHUCTPAaTMBHOM Nnpouenypbl ABRAsSEeTCA nonyyvyeHme
AOIMKHOCTHBIM JIULIOM KOHCYITbCKOTO yYpexXaeHns, OTBETCTBEHHbBIM 3a UCMOSNHEHNE 3anpocoB 06
ncTpeboBaHNN NNYHbLIX AOKYMEHTOB, OTBETA KOMMETEHTHOIO OpraHa MHOCTPaHHOro rocyaapcTaa
Ha obpalleHne 06 ncTtpeboBaHUN NIMYHOrO AOKYMEHTA.

[OmKHOCTHOE NNLO KOHCYMbCKOrO yYpexaeHnsi, OTBETCTBEHHOE 3a UCMOSTHEHME 3anpocoB 06
ncTpeboBaHNM NMUYHbBIX AOKYMEHTOB, FOTOBUT OTBET Ha 3anpoc 06 nctpeboBaHUM NNYHOTO
AOKyMeHTa, noctynueumnmn u3d fenaptameHta ML Poccuu.

B cnyyae oTcyTCcTBMS OTBETA M3 KOMMETEHTHOIO OpraHa MHOCTPaHHOro rocyaapcTea Ha 3anpoc
KOHCYIbCKOro ydpexaeHusa ob nctpebosaHum nnyHoro gokymeHTta 6onee yem Ha 3 mecdua
AOIMKHOCTHOE NMLIO KOHCYNbCKOro yYpexaeHusi, OTBETCTBEHHOE 3a UCNOSTHEHWE 3anpocoB 06
ncTpeboBaHNN NNUYHBLIX AOKYMEHTOB, rOTOBUT MHGOpMaumio 06 OTCyTCTBUM OTBETA U3
KOMMETEHTHOro opraHa MHOCTPAHHOro rocyaapcTaa.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOMMKEH npesbiwaTh 3-X
paboymx oHeNn ¢ MOMEHTAa MoMy4YeHns OTBETA KOMMETEHTHOrO OpraHa MHOCTPaHHOro rocyaapcTea
NN ncteyeHns 3-x MecsaLeB C MOMEHTa HanpaeneHns 3anpoca 06 nctpeboBaHnM IMYHOTO



AOKYMEHTa B KOMMETEHTHbIN opraH MHOCTPaHHOIO rocyAapcTBa (B crydae oTCyTCTBUSI OTBETA).

Pesynbtatom agMMHMUCTPaTMBHON NpoLeaypbl ABASETCS NOArOTOBKAa OTBETA Ha 3anpoc 06
nctpeboBaHUM NMYHOIo OKYMeHTa, nocTynmewnin n3 enaptameHta MU Poccun, n nepegava
noAroToBMEHHOro OTBETa Ha 3anpoc 06 cTpeboBaHUKM NIMYHOrO AOKYMEHTa JOSMKHOCTHOMY Ny
KOHCYNbCKOro yupexaeHusi, OoTBEeTCTBEHHOMY 3a perncTpaumo JOKYMEHTOB.

HanpasneHnue B [lenaptameHT MWL Poccun oTBeTa Ha 3anpoc
06 nctpeboBaHnn NNYHOrO AOKYyMEHTa

39.11. OcHoBaHMeM ONga Havana JaHHOW agMUHUCTPAaTMBHOM Nnpoueaypbl ABMAsSeTCA nonyyvyeHme
AOJTDKHOCTHBIM FNTMLOM KOHCYSbCKOTO YYpexaeHUs, OTBETCTBEHHbLIM 32 PErmcTpaunio JOKYMEHTOB,
noAroToBMEHHOrO OTBETa Ha 3anpoc 06 ncTpeboBaHUKN NIMYHOrO AOKYMEHTA.

[OomMKHOCTHOE NNUO KOHCYJSTbCKOro y4pexaeHusi, OTBETCTBEHHOE 3a perncTpauunio JOKYMEHTOB,
perncTpupyeT noslydeHHbl OTBET Ha 3anpoc 06 nctpeboBaHny NMNYHOIO JOKYMEHTa U
HanpaenseT ero B [lenaptameHT M Poccun gnnnomaTtmnyeckon noYTon B COOTBETCTBUN C
yTBEPXAEHHBLIM rpadoukom. B coctaB oTBeTa Ha 3anpoc BKNtoYaeTcs: UICTPeOOBaHHbIN AOKYMEHT
nnu coobuieHne o6 OTCYTCTBMM 3anpaluMBaeMoro A0KyMeHTa C yka3aHMeM NpuYMHbl OTCYTCTBUS.

MakcumanbHbIA CPOK BbINONHEHUS AaHHOW agMUHUCTPATUBHOW Npouenypbl He OOMKEH
npeBbllaTh CPOKa OTMNPaBKM OYepeiHOW OUMNIIOMAaTUYECKOM MOYTbl C MOMEHTAa MofyYeHus
AOJTDKHOCTHBLIM FNTMLOM KOHCYSbCKOTO YYpexaeHUs, OTBETCTBEHHbLIM 32 PErmcTpaumio JOKYMEHTOB,
oTBeTa Ha 3anpoc 06 nctpeboBaHUN NIMYHOrO AOKYMEHTA.

PesynbTatom agMuHUCTpaTUBHOW Npoueaypbl sBnseTcs HanpasneHue B lenaptament MU
Poccumn otBeTa Ha 3anpoc 06 nctpeboBaHmMm NMYHOTO AOKYMEHTA.

Pernctpauusa oteeTta Ha 3anpoc B [lenaptameHte ML Poccun

39.12. OcHoBaHMeM N4 Havana JaHHOM agMUHUCTPAaTMBHOM Nnpoueaypbl ABRAsSeTCA nonyyvyeHme
AOMMKHOCTHBLIM nnuoM Jenaptamenta ML Poccuun, OTBETCTBEHHBIM 3a perMcTpauunto
AOKYMEHTOB, OTBeTa Ha 3anpoc 06 nctpeboBaHmm NMYHOrO JOKYMEHTA, NOCTYNUBLLETO 13
KOHCYNbCKOro yYpexaeHus.

HormxHocTHoe nuuo OenaptameHta ML Poccun, oTBeTCTBEHHOE 3a perncTpaumio JOKYMEHTOB,
perncTpupyeT noslyYeHHbl OTBET Ha 3anpoc 06 nctpeboBaHum NMMYHOIO JOKYMEHTa 1 nepegaeT
ero AomkHocTHoMy nuuy flenaptameHta ML Poccun, oTBETCTBEHHOMY 3a UCMNOSTHEHWE
3anpocoB 06 nctpeboBaHNN NUYHBLIX AOKYMEHTOB.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHOWN Npoueaypbl He AOMMKEH npesbiwaTh 3-X
paboymx gHen ¢ MOMEHTa Nony4YeHns oTBeTa Ha 3anpoc 06 ncTpeboBaHUM NIMYHOrO AOKYMEHTA,
NOCTYMNUBLLErO U3 KOHCYNbCKOro y4YpexXaeHns.

PesynbTaTtoM agMMHUCTPaTUBHOWN NpoLeaypbl ABMSeTCa nepegada 3aperucTpupoBaHHOro oTBeTa
Ha 3anpoc 06 ncTpeboBaHMM NUYHOIO AOKYMEHTa OOIMKHOCTHOMY nuuy denaptamenta MAL
Poccuun, oTBETCTBEHHOMY 3a UCMOSTHEHWE 3anpocoB 06 ncTpeboBaHUM NMNYHBIX LOKYMEHTOB.

MoaroToBka oTBeTa 3aABMTENO Ha 3anpoc 06 nctpeboBaHun
NIMYHOrO JOKYMEHTa

39.13. OcHoBaHMeM Onga Havana JaHHOW agMUHUCTPAaTMBHOM Nnpouenypbl ABRAsSeTCA nonyyvyeHme
AOJMKHOCTHLIM nuuom Oenaptamenta MU Poccnn, OTBETCTBEHHBLIM 3@ UCMOSTHEHNE 3anNpocoB 00



ncTpeboBaHNM NNYHBIX OKYMEHTOB, 3aperMcTpMpoBaHHOrO OTBETa Ha 3anpoc 06 ncTpeGoBaHm
NTUYHOTO AOKYMEHTA, MOCTYNMBLLETO M3 KOHCYNbCKOrO YYpeXaeHus.

HormxHocTHoe nnuo OenaptameHta ML Poccun, oTBETCTBEHHOE 3@ UCMOMHEHNE 3anpocoB 00
ncTpeboBaHNN NNYHbLIX AOKYMEHTOB, HA2 OCHOBAHUWN NOMYyYEHHbIX JOKYMEHTOB rOTOBUT OTBET
3aasuTento o6 ncnonHeHun sanpoca. B crnyyae noctynneHms nctpedbyemoro JOKyMeHTa K OTBETY
npunaraetca nctpeboBaHHbIN JOKYMEHT. B cnyyae oTcyTcTBMS nctpebyemoro JOKyMeHTa OTBET
AOIMKEH coaepXaTb MHhopmauuio 06 OTCYTCTBMM 3anpaluMBaeMoro AOKYMeEHTa C yKa3aHnem
NPUYnNHBI OTCYTCTBUSA. [OAroTOBNEHHBIM OTBET nepeaaeTcs AO/MKHOCTHOMY nuuy [lenaptameHTa
MW Poccuun, 0OTBETCTBEHHOMY 3a pernctpaumio JOKYMEHTOB.

MakcumManbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOIMKEH npesBbiwaTh 3-X
paboymx gHen ¢ MOMEHTa Nony4YeHnsa OMKHOCTHbIM nuuom denaptameHta MU Poccun,
OTBETCTBEHHbIM 3a UCMOSTHEHME 3anpocoB 06 NcTpeboBaHMM NNYHBIX JOKYMEHTOB,
3aperncTpMpoBaHHOro oTBeTa Ha 3anpoc 06 nctpeboBaHMM NMYHOTO AOKYMEHTA, NOCTYNUBLLErO
N3 KOHCYNbCKOro yuYpexaeHus.

PesynbTatom agMuHUCTpaTUBHOWN NpoLeaypbl ABNSETCH nepegada JOMKHOCTHOMY nuuy
HenaptameHta MU Poccuun, OTBETCTBEHHOMY 3a permcTpauuio JOKYMEHTOB, NOAroTOBNIEHHOro
oTBeTa 3asBuUTento 06 UCNONHEHUK 3anpoca.

HanpaeneHue 3asBuTento oTBeTa Ha 3anpoc

39.14. OcHoBaHMeM ON4 Havana JaHHOM agMUHUCTPAaTMBHOM npoueaypbl ABRsSeTCA nonyyvyeHme
AOIMKHOCTHBLIM nnuoM JenaptamenHta MLl Poccumn, OTBETCTBEHHBIM 3a perMcTpauunto
AOKYMEHTOB, MOArOTOBIEHHOrO OTBETA 3asABUTENO 06 MCNONHEHWN 3anpoca.

HormxHocTHoe nuuo OenaptameHta ML Poccun, oTBeTCTBEHHOE 3a perncTpaumio JOKYMEHTOB,
perncTpupyeT n HanpaensieT NOYTOBbIM OTNPaBEHNEM Ha aapec 3aaBuTens oTBET 00
NCNosIHEHUKM 3anpoca.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHOW Npoueaypbl He AOMMKEH npesBbiwaTh 3-X
paboymx gHen ¢ MOMEHTa Nony4YeHnsa OMKHOCTHbIM nuuom enaptameHta MU Poccun,
OTBETCTBEHHbLIM 3a perncTpaumio JOKYMEHTOB, NOArOTOBIIEHHOIO OTBETa 3asBUTESTIO.

Pesynbtatom agMMHUCTPaTMBHOWN NpoLeaypbl ABASETCS HanpaBneHne 3asBuTento otseta 0b
ncnonHeHun 3anpoca 06 nctpeboBaHMN NMNYHOIO OKYMEHTA.

lMpepocTaBneHne KOHCYNbCKUM yYpexaeHnemM rocyaapcTBEHHOM
ycrnyru no nctpeboBaHUIo NIMYHbIX JOKYMEHTOB C TEPPUTOPUM
Poccunckon degepaunm

40. MNpepocTaBneHne KOHCYNbCKUM YYpeXaeHUeM rocyaapCTBEHHON YCyrM No nctpeboBaHmto
NNYHBIX OKYMEHTOB C TeppuTopun Poccuinckon ®enepauun BknoyaeT B cebsa cneayoLimne
aZlMUHUCTPATUBHbIE Npoueaypsbl:

1) peructpauusa n npoBepkKa JOKYMEHTOB;

2) 0TKa3 B NpMemMe JOKYMEHTOB, OTKa3 B NPEAOCTaBEHUN rOCY4apCTBEHHOW YCIyTrn Unn
nepegava 3anpoca o6 nctpeboBaHUKM NIMYHOrO AOKYMEHTA Ha perncTpaumio;

3) pernctpaums 3anpoca B KOHCYJTbCKOM yyYpexaeHuu;

4) nogrotoBka 3anpoca 06 nctpeboBaHnm NMYHOIrO OKYMEHTA;



5) HanpaBneHue 3anpoca 06 ncrtpebosaHnm nnyHoro gokymeHta B lenaptameHt ML Poccuuy;
6) pernctpauua 3anpoca B [lenaptameHte M Poccuu;

7) noarotoBka obpalleHms 06 nctpedboBaHUn JOKyMEHTa B COOTBETCTBYIOLLMNIA apXUBHbINA OpraH
Poccuinckon ®epgepaunu;

8) HanpaBneHue 3anpoca B COOTBETCTBYIOLUN apXnBHbIN opraH Poccurckon ®enepaunu;

9) peructpaumns B flenaptameHte MU Poccun otBeTa Ha obpalueHme 06 ncrpebosaHmm
AOKYMEHTa;

10) nogroToBka OTBETa Ha 3anpoc, NOCTYNUBLLMIA N3 KOHCYNbCKOrO YYpEeXaeHUs;
11) HanpaBsreHne B KOHCYIbCKOE yyYpexaeHne oTBeTa Ha 3anpoc;

12) perucTtpaums oTBeTa Ha 3arnpoc B KOHCYNbCKOM yYpexaeHuu;

13) nHcpopmunpoBaHme 3anButens 06 NCNONHEHNN 3anpoca;

14) nepenava 3asBuTento NCTpeboBaHHOrO AOKYMEHTa NN coobLeHnsa o6 oTCyTCTBUM
3anpaluvMBaemMoro 4OKYMEHTa;

15) HanpasreHve 3aaBUTENO OTBETA Ha 3anpoc.

Bnok-cxema N 2 npegocTaBneHnsi KOHCYNbCKUM ydYpexaeHnem rocyaapcTBEHHOM yCryru no
ncTpeboBaHMO NUYHBLIX AOKYMEHTOB C TeppuTopumn Poccunckon ®epepaumm npuseaeHa B
npunoxennn N 8 Kk ADMUHUCTPATUBHOMY pernamMeHTy.

PerucTtpauusi u npoeepka LOKYMEHTOB

40.1. OcHoBaHveM ONga Havana JaHHOM agMUHUCTPAaTMBHOM npouenypbl SABnseTca
npegcraBneHne 3asBuUTenem B KOHCYNbCKOe yupexaeHne JOKYMEHTOB, YKa3aHHbIX B NyHKTe 16
nnn 17 AOMUHUCTPATUBHOIO pernamMmeHTa.

JOMKHOCTHOE NMNLIO KOHCYIbCKOTO YYPEXaAEHUs, OTBETCTBEHHOE 3a PErMCTPaLMIO JOKYMEHTOB,
perncTpupyeT NoCTyNMBLLMIA MO NoYTe 3anpoc 06 ncTpeboBaHMM 4OKYMEHTa U NepefaeT ero
[OIHKHOCTHOMY JMLY KOHCYIBCKOTO YYPEXAEHNS, OTBETCTBEHHOMY 3a MCTOSTHEHME 3anpocoB 06
NCTPeBOoBaHNM NNYHbBIX JOKYMEHTOB.

MakcnmanbHbIN CpPOK BbINOJIHEHNA OAHHOIO0 aAMUHUCTPATUBHOIO AEenCTBUS He JOMMKeEH
npesbIlLAaTb 15 MWHYT C MOMEHTa Ha4dana perncrpaumm JOKyMeHTOB.

[OmKHOCTHOE NNLO KOHCYMbCKOrO yYpexaeHnsi, OTBETCTBEHHOE 3a UCMOSTHEHME 3anpocoB 06
nctpeboBaHNM NMUYHbBIX AOKYMEHTOB, NPOBEPSAET NOMyYEHHbIV Ha NIMYHOM Npueme OT 3adBuTend
UNN OT JOIMKHOCTHOrO NMLA KOHCYNbCKOro y4YpexaeHnsi, OTBETCTBEHHOIO 3a perncrpauuio
AOKYMEHTOB, KOMIMIEKT JOKYMEHTOB, HAa Hann4“e OCHOBaHUN 4115 OTKasa B NpuemMe JOKYMEHTOB U
OTKa3a B NpefocTaBfieHUn rocyapCTBEHHOM YCIyrn, yKkasdaHHbIX B nyHkTax 20 n 21
AOMMHUCTPATMBHOIO pernameHTa COOTBETCTBEHHO.

MakcmanbHbIN CpPOK BbINOJIHEHNA OAHHOIO0 aAMUHUCTPATUBHOIO AEenCTBUSA He OOMMKeEH
npesbIlLAaTb 5 MWHYT C MOMEHTa Ha4dal1a NpoBEPKN KOMMJ1eKTa JOKYMEHTOB.

Pe3yJ'IbTaTOM aﬂ,MVIHI/ICTpaTVIBHOVI npoueanypbl ABNAeTCA yCTaHOBIIEHNE HalnMn4nA OCHOBaHu ons
OTKas3a B npmeme OOKyMEHTOB, OTKa3a B npeocTtaBliEeHUA FOCy,D,apCTBeHHOVI ycnyrm nnum
OTCYTCTBUA TaKnUX OCHOBaHWN.



OTka3 B npMeme JOKYMEHTOB, OTKa3 B NpefoCTaBeHNM
rocygapCcTBEHHOW yCryru unu nepegada 3anpoca o6 nctpebosaHum
NMYHOTrO AOKYMEHTA Ha perncTpaumio

40.2. OcHoBaHVeM ANA Havana JaHHOW aMUHUCTPaTUBHOM Npouenypbl ABNSeTCS yCTaHOBEHMe
HanMynsa oCHOBaHW ON1sl OTKa3a B NpuemMe JOKYMEHTOB, OTKasa B NpefocTaBneHnu
rocygapCTBEHHOW YCNyrn UNu OTCYTCTBUS TakUX OCHOBaHUMN.

B cnyyae Hanumumna ocHoBaHuMi ANg OTkasa B NpMeMe AOKYMEHTOB UM OTKa3a B NpeaoCTaBieHnm
rocyaapCTBEHHOM YCIyrn AOMKHOCTHOE JIMLIO KOHCYNbCKOro yYpexaeHusi, OTBETCTBEHHOE 3a
ncnosnHeHue 3anpocoB 06 ncTtpeboBaHMM NNYHBIX JOKYMEHTOB, COOOLLaeT 3adABMTENO BO BPEMS
npvema o6 oTkase B Nnpyeme JOKYMEHTOB unun o6 oTkase B NpeoCTaBNeHUN rocyAapCTBEHHOM
ycrnyru, a Takke no ero TpeboBaHuIo Unm Npu NOCTYNNEHNN JOKYMEHTOB MO NOYTE rOTOBUT
NMUCbMEHHbIV OTKa3 B NpuemMe AOKYMEHTOB UM OTKa3 B NPeAOoCTaBNeHUM rocygapCTBEHHOMN
yCrnyrn Ha umsa 3asBuTens.

MakcnmanbHbIN CpOK NoaroToBkM MNMCbMEHHOIo0 OTKa3a He OOJKEH NnpeBbIlLaTb 1 pa6oqero OHA.

B cnyyae oTcyTCTBMS OCHOBaHWIA Ansi OTKa3a B NpyeMe JOKYMEHTOB U OTKasa B
npenocTaBneHn rocyaapCTBEHHOM YCIyrM AOMMKHOCTHOE NMLO KOHCYIbCKOTO YUYpEXaeHus,
OTBETCTBEHHOE 3a UCMONHEHME 3anpocoB 06 CTpeboBaHUN NMUYHBLIX JOKYMEHTOB, NepeaaeT
KOMMMNEKT JOKYMEHTOB AOMMKHOCTHOMY NMLY KOHCYNbCKOIO yYpexaeHusi, oTBEeTCTBEHHOMY 3a
perncTpaumnio JOKYMEHTOB, Anst UX permcTpauuu.

MakcumanbHbIN CPOK Nepeaayn KOMMekTa AOKYMEHTOB Ha PErMcTpauuio He JOMKEH NpeBbIaTh
1 paboyero gHs.

PesynbTatom agMMHUCTPaTMBHON NpoLenypbl ABNAETCA COObLEeHNe 3asBUTENIO B YCTHON dhopme
(a no ero TpeboBaHWO UK NPY NOCTYNIEHUN AOKYMEHTOB MO NoYTe B NMCbMeHHON hopme) 06
OoTKa3e B npueme AOKYMeHTOB, 06 OTKa3e B NpeJoCTaBeHUn rocygapCTBEHHOW YyCryru, unu
nepegava 3anpoca o6 nctpeboBaHUKM NIMYHOrO AOKYMEHTA Ha perncTpaumio.

Peructpauus 3anpoca B KOHCY/bCKOM YYpexXaeHNm

40.3. OcHoBaHVeM AN Havana JaHHOW agMUHUCTPaTMBHOM NpoLueaypbl SBnseTca nepegaya
AOIMKHOCTHOMY NNLY KOHCYNbCKOrO YYpeXaeHusi, OTBETCTBEHHOMY 3a PerncTpaunio JOKYMEHTOB,
3anpoca 06 nctpeboBaHUKM NIMYHOrO AOKYMEHTa OIS perncrpaumu.

[lomKkHOCTHOE Nnuo KOHCYIbCKOro y4pexaeHud, oTBeTCTBEHHOE 3a perncrpaumio JOKyYMEHTOB,
perncTpupyet noctynmeLuine OOKYMEHTDI.

MakcumManbHbIA CPOK BbIMONMHEHUS aAAMUHUCTPATUBHOW Npoueaypbl He OOMMKeH npesbiwaTh 1
paboyero gHs ¢ MOMEeHTa nepeaaym AOKYMEHTOB Ha pernctpauuio.

Pesynbtatom agMMHMUCTPaTMBHON NpoLeaypbl ABASETCS nepefaya 3apermcTtpmpoBaHHOMo
KOMMeKTa AOKYMEHTOB AOMKHOCTHOMY NINLY KOHCYNbCKOrO yYpeXxaeHusi, OTBETCTBEHHOMY 3a
ncnosniHeHne 3anpocoB 06 ncTpeboBaHMM NMYHBIX JOKYMEHTOB.

MoaroToBka 3anpoca 06 nctpeboBaHMmM NIMYHOTO AOKYMEHTa

40.4. OcHoBaHVeM ONgA Havana JaHHOW agMUHUCTPaTMBHOM Npoueaypbl ABRAsSeTCA nonyvyeHme
AOIMKHOCTHBIM JIULIOM KOHCYITbCKOTO yYpexXaeHns, OTBETCTBEHHbBIM 3a UCMOSNHEHNE 3anpocoB 06
ncTpeboBaHNN NNYHbLIX AOKYMEHTOB, 3aperncTpMpoBaHHOro 3anpoca 06 nctpeboBaHnmM IMYHOTO



[OKYMEHTa.

HOMKHOCTHOE NMLIO KOHCYNBbCKOro YYpeXxXaeHusi, OTBETCTBEHHOE 3a UCNOSTHEHUE 3anpocoB 00
ncTpeboBaHNN NNYHBLIX AOKYMEHTOB, FOTOBUT MMCbMEHHbIN 3anpoc 06 nctpebosaHnn NMYHOIro
AOKyMeHTa ¢ Tepputopumn Poccurckon ®epepaunu.

MakcrManbHbIN CpOK NOArOTOBKM MMCbMEHHOIO 3anpoca He AOoSKeH npeBbllaTh 5 pabounx gHeN.

PesynbTaTtom agMUHUCTPaTUBHOW NpoLeaypbl ABNAETCA nepeaaya NoAroToBneHHoro 3anpoca o6
ncTpeboBaHNM NNYHOTO AOKYMEHTA AOMKHOCTHOMY UL KOHCYbCKOrO YYpexXaeHus,
OTBETCTBEHHOMY 3a PerncTpaumio J0KyMEHTOB.

HanpasneHwune 3anpoca 06 ncrpebosaHnm NnMYHOro JOKyMeHTa
B [enaptameHt MLl Poccum

40.5. OcHoBaHVeM ONga Havana JaHHOW agMUHUCTPaTMBHOM Nnpoueaypbl ABRAsSeTCA nonyvyeHme
AOJTDKHOCTHBLIM FNTMLOM KOHCYSbCKOTO YYpexaeHUs, OTBETCTBEHHbLIM 32 PErmcTpaumio JOKYMEHTOB,
noAroToBMEHHOro 3anpoca o6 nctpeboBaHUN NINYHOrO AOKYMEHTA C Tepputopmm Poccuinckom
depepaumm.

[OmMKHOCTHOE NNUO KOHCYJSTbCKOro y4pexaeHusi, OTBETCTBEHHOE 3a perncTpauunio JOKYMEHTOB,
perncTpupyeT n HanpaenseT 3aperncTpUpPoBaHHbIN 3anpoc C NPUIOXEHHbIM 3asBrneHnem 06
nctpeboBaHun nnu4Horo fokymeHta B flenaptameHT MU Poccun aunnomaTnyeckom noyTom B
COOTBETCTBUM C YTBEPXKOAEHHBIM rpaddUKOM.

MakcumanbHbI CPOK permcTpauumn 4OKYMEHTOB U nepefadn nx Ha OTrpaBKy He JOSTKEH
npeBbiwaTh 3-x paboymx gHen.

PesynbTatom agMuUHMUCTpaTUBHOW Npoueaypbl ABNSAETCH nepefada Ha oTnpaBKy NMMCbMEHHOrO
3anpoca 06 nctpeboBaHUM NIMYHOrO AOKYMEHTa ¢ Tepputopun Poccuiickon degepaumn.

Pernctpauus 3anpoca B [lenaptamente MLl Poccum

40.6. OcHoBaHVeM ONSA Havana JaHHOW agMUHUCTPaTUBHOM Npouenypbl ABNAeTCA NoCTynfeHme B
HenaptameHtT MU[ Poccumn 3anpoca 06 nctpeboBaHnm NMMYHOro AOKYMEHTA C TEPPUTOPUM
Poccunckon depepaunn.

HormxHocTHoe nuuo OenaptameHta ML Poccun, oTBeTCTBEHHOE 3a perncTpaumio JOKYMEHTOB,
perncTpupyeT NnocTynmsLUMIiA 3anpoc 06 nctpeboBaHMmM NIMYHOTO AOKYMEHTA C TeppUTOpUn
Poccunckon ®egepaunn n nepefaet 3aperncTpMpoBaHHbIv 3arnpoc OMKHOCTHOMY nnuy
HenaptameHta MU Poccuun, OTBETCTBEHHOMY 3a UCIMONHEHWE TaknX 3arnpoCcoB.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOMMKEH npesbiwaTh 3-X
pabounx gHewn ¢ MOMeHTa nocTynneHuns gokymeHta B [enaptameHt ML Poccum.

PesynbTtatom agMuHUCTpaTUBHOW Npoueaypbl ABNAeTCs nepegada 3apernctpMpoBaHHOro
3anpoca 06 nctpeboBaHUKM NMYHOrO AOKYMEHTa ¢ Tepputopum Poccuiickon Pegepaumm
AormkHocTHOMY nuuy [denaptameHta M Poccuun, oTBETCTBEHHOMY 3a UCMOMHEHNE Taknx
3anpocos.

MoaroToBka obpalleHns 06 nctpeboBaHnn JOKyMeHTa
B COOTBETCTBYIOLUNN apXnBHbIA opraH Poccunckon ®enepauum

40.7. OcHoBaHVeM ONgA Havana JaHHOW agMUHUCTPaTMBHOM npoueaypbl BAsSeTCA nonyvyeHme



AOIMKHOCTHLIM nuuom enaptamenta MU Poccnn, 0OTBETCTBEHHBLIM 3@ UCMOSTHEHMNE 3anpocoB 00
ncTpeboBaHNN NNUYHbLIX AOKYMEHTOB, 3anpoca 06 nctpeboBaHuM Takoro AOKyMeHTa C Tepputopum
Poccunckon denepaunn.

HorxHocTHoe nunuo OenaptameHta ML Poccumn, oTBETCTBEHHOE 3@ UCNOMHEHNE 3anpocoB 00
ncTpeboBaHNN NNUYHBLIX AOKYMEHTOB, rOTOBUT 0bpalLeHme 06 nctpebosaHumn HeobxogMmoro
AOKyMeHTa B COOTBETCTBYIOLUUIN apxXmnBHbIA opraH Poccunckon defepaumm no MecTy HaxoxaeHus
AokyMmeHTa (opraHbl 3AI'C, degeparnbHOe apxXuMBHOE areHTCTBO) U nepeaaeT ero JOMKHOCTHOMY
nnuy OenaptameHta MU Poccuun, OTBETCTBEHHOMY 3a permcTpauunio 4OKYMEHTOB.

Mpun nctpeboBaHUM OKYMEHTa O permcTpaLmm akta rpaxgaHcKoro CoOCTosiHnA obpalleHme
roToBUTCS B cooTBeTCTBYHOWMI opraH 3AIC, no MecTy HaxoXaeHus 3anucy akta rpaxgaHcKoro
COCTOSIHMSA, NpWn NcTpeboBaHMM MHOTO NMYHOIO JOKYMEHTa - B PeaepanbHoe apXMBHOE areHTCTBO.

MakcumManbHbIA CPOK BbINONHEHUS AaHHOW agMUHUCTPATUBHOM npouenypbl He OOMKeEH
npeBbIWwaTth 3-x paboymx gHENn C MOMEHTA NONy4YeHnsa OMKHOCTHBIM Nuuom denaptameHta MU
Poccuun, 0TBETCTBEHHBIM 3@ MCMNOMHEHME 3anpPoCcoB 06 CTpeboBaHNN NNYHBLIX AOKYMEHTOB,
3anpoca 06 nctpeboBaHUN IMYHOrO AOKYMEHTA.

PesynbTatom agMuHUCTpaTUBHOWN Npoueaypbl ABNSETCH nepegada JOMKHOCTHOMY nuuy
HenaptameHta MWL Poccuun, OTBETCTBEHHOMY 3a permcTpauuio JOKYMEHTOB, NMOArOTOBNIEHHOro
obpalleHnsa B COOTBETCTBYHOLLNIN apXMBHbIA opraH Poccuinckon ®egepaumn.

HanpaBneHune 3anpoca B COOTBETCTBYIOLLNA apXMBHbIA OpraH
Poccunckon degepaunm

40.8. OcHoBaHVeM ONgA Havana JaHHOW agMUHUCTPaTMBHOM npoueaypbl ABRAsSeTCA nonyvyeHve
AOIMKHOCTHBLIM nnuoM JenaptamenHta ML Poccumn, OTBETCTBEHHBIM 3a perMcTpauunto
AOKYMEHTOB, MOArOTOBIEHHOrO obpalleHnsi B COOTBETCTBYIOLLNA apXUBHbBIN opraH Poccuiickon
depepaumm 06 nctpeboBaHnM IMYHOIO AOKYMEHTA.

HormxHocTHoe nuuo OenaptameHta ML Poccun, oTBeTCTBEHHOE 3a pernctpaumio JOKYMEHTOB,
perncTpupyeT nonyyeHHoe obpalleHne n HanpaBnseT ero ¢ NPUoXeHMeM 3asiBreHuns o6
nctpeboBaHnn AOKymMeHTOB 13 Poccuiickon Pegepaumm B COOTBETCTBYHOLLUIN apXMBHbIA OpraH
Poccunckon ®egepaunm no npuHagnexXHOCTN.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOMMKEH npesBbiwaTh 3-X
pabounx gHen.

Pesynbtatom agMMHUCTPaTMBHON NpoLeaypbl ABASETCHA HanpaBneHne B COOTBETCTBYHOLLMN
apxuBHbIN opraH Poccunckon ®epepaumm obpaweHnsa o6 nctpebosaHmm AoKymeHTa.

Pernctpauusa B lenaptameHte MU Poccun otBeTa Ha obpalleHne
06 uctpeboBaHnn JOKyMeHTa

40.9. OcHoBaHVeM ANSA Havana gaHHOW agMUHUCTPATUBHOM Npouenypbl ABNAeTCA NocTynfeHme B
HenaptameHt MWL Poccum n3 apxueHoro opraHa Poccuinckon degepaumm otBeTa Ha obpalieHue
06 nctpebosaHny AOKyMeHTa.

HormxHocTHoe nuuo OenaptameHta ML Poccun, oTBeTCTBEHHOE 3a pernctpaumio JOKYMEHTOB,
perncTpupyeT NoCTynUBLLNA N3 apXMBHOIO OpraHa OTBET U nepefaeT 3aperncTpMpoBaHHbIA OTBET
AormkHocTHoMy nuuy [enaptameHta MU Poccun, oTBETCTBEHHOMY 3a UCMOSTHEHWe 3anpocoB 06
ncTpeboBaHNN NUYHbLIX AOKYMEHTOB.



MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOMMKEH npesBbiwaTth 3-X
pabo4ymx gHen ¢ MOMeHTa nocTynnenna oteeTa B [lenaptameHt MU, Poccuu.

PesynbTatom agMvHUCTpaTUBHOW Npouenypbl ABNSETCH nepefaya 3apermcTpupoBaHHOro oTBeTa
AormkHocTHoMy nuuy [enaptameHta MU Poccun, 0TBETCTBEHHOMY 3a UCMOSTHEHWe 3anpocoB 06
nctpeboBaHn JOKYMEHTOB.

MoaroToBka OTBETA HA 3anpoC, NOCTYNMBLLMIA
13 KOHCYIbCKOTO YYpexXaeHUs

40.10. OcHoBaHVeM AN Havana gaHHOW agMWUHUCTPATUBHOM Npouenypbl ABNAeTCS noryvyeHne
AOJMKHOCTHLIM nuuom Oenaptamenta MU Poccnn, OTBETCTBEHHBLIM 3@ UCMOSTHEHME 3anpocoB 00
ncTpeboBaHUN NNYHbLIX AOKYMEHTOB, 3aperMcTpMpoBaHHOrO OTBETA apXMBHOIO OpraHa
Poccuiickon depepaumm Ha obpalyeHme 06 nctpeboBaHUM IMYHOrO AOKYMEHTA.

HormxHocTHoe nunuo OenaptameHta ML Poccun, oTBETCTBEHHOE 3@ UCNOMHEHNE 3anpocoB 00
ncTpeboBaHNN NNUYHbLIX AOKYMEHTOB, FOTOBUT OTBET Ha 3anpoc 06 nctpebosaHnn NMYHOIo
AOKYMEHTa, NOCTYMNUBLLMIA U3 KOHCYIbCKOro yuYpexaeHnd, n nepefaeT ero oSHKHOCTHOMY nnly
HenaptameHta MU[ Poccun, oTBETCTBEHHOMY 3a PerMcTpaumio JOKYMEHTOB.

B cnyyae oTcyTCTBMS OTBETa U3 apXUBHOro opraHa Poccuinckon degepaumm Ha 3anpoc
HenaptameHta MWL Poccumn 06 nctpeboBaHnm nu4HOro gokymeHta 6onee yem Ha 3 mecsua
AormkHocTHoe nunuo OenaptameHta ML Poccun, oTBETCTBEHHOE 3a UCMOMHEHNE 3anpocoB 00
ncTpeboBaHNN NNYHBLIX AOKYMEHTOB, FOTOBUT MOBTOPHbIM 3anpoc 06 nctpeboBaHUmn SIMYHOro
AOKYMeHTa B COOTBETCTBYIOLLMI apXmBHbIN opraH Poccuinckon ®enepaumu.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOMMKEH npesbiwaTh 3-X
paboymx OHen ¢ MOMEHTa Nony4YeHns OTBETa apxXMBHOro opraHa Poccuiickon degepaunm nnm
ncTeyeHns 3-x MecsiLeB C MOMeHTa HarnpasneHus 3anpoca 06 nctpeboBaHum NMYHOro JOKYMEHTa
B COOTBETCTBYIOLLMI apXmBHbIN opraH Poccuiickon degepaunm (B criydae OoTCYyTCTBUS OTBETA).

PesynbTatom agMvHMUCTpaTUBHON Npouenypbl ABNSETCH nepegaya noarotoBreHHOro oTeeTa Ha
3anpoc 06 nctpeboBaHUM NUYHOIO AOKYMeHTa JomKHOCTHOMY nuuy Oenaptamenta ML Poccuu,
OTBETCTBEHHOMY 3a pPerncTpaumnio JOKYMEHTOB.

HanpaBneHme B KOHCYJ1bCKO€ y4pexaeHune otBeTa Ha 3anpoc

40.11. OcHoBaHveM ANsa Havana gaHHOW agMWUHUCTPATUBHOM Npouenypbl ABNAeTCS noryvyeHne
AOMMKHOCTHBLIM nnuoM JenaptamenHta MLl Poccumn, OTBETCTBEHHBIM 3a perMcTpauunto
AOKYMEHTOB, MOArOTOBIEHHOIO OTBETA Ha 3anpoc 06 nctpeboBaHMN NMNYHOIO OKYMEHTA.

HormxHocTHoe nuuo OenaptameHta ML Poccun, oTBeTCTBEHHOE 3a perncTpaumio JOKYMEHTOB,
perncTpupyeT noslydeHHbl OTBET Ha 3anpoc 06 nctpeboBaHy NMNYHOIO JOKYMEHTa U
HanpasnseT ero B KOHCYSIbCKOE yypexaeHue, OTKyaa NocTynun 3anpoc, AMnnomMaTuyeckomn
NMOYTON B COOTBETCTBMM C YTBEPXKAEHHBIM rpacmkom. B cocTaB oTBeTa Ha 3anpoc BKIHOYAETCS:
ncTpeboBaHHbIN 4OKYMEHT U coobLueHne 06 OTCYyTCTBMM 3anpallmMBaeMoro JOKYMeHTa C
yKasaHnem npuymnHbl OTCYTCTBUS.

MakcumManbHbIA CPOK BbINONHEHUS AaHHOW agMUHUCTPATUBHOM Npouenypbl He OOMKEH
npeBblaTh CPOKa OTMNPaBKM OMepeiHOW OUMNIIOMAaTUYECKOM MNOYTbl C MOMEHTAa MofyYeHus
AOIMKHOCTHLIM nnuom JenaptamenHta ML Poccumn, OTBETCTBEHHBIM 3a perMcTpauunto
AOKYMEHTOB, OTBeTa Ha 3anpoc 06 nctpeboBaHum NMMYHOIrO JOKYMEHTA.

Pe3yJ'IbTaTOM aﬂ,MVIHI/ICTpaTVIBHOVI npouenypbl ABNAeTcA HanpaBlieHUe B KOHCYJ1IbCKOe



yupexaeHue oTBeTa Ha 3anpoc 06 nctpeboBaHMm NMYHOTO JOKYMEHTA.
Pernctpauusa oteeTta Ha 3anpoC B KOHCYNIbCKOM y4pexaeHnn

40.12. OcHoBaHVeM Ansa Havana gaHHOW agMWUHUCTPATUBHOM Npouenypbl ABNAeTCS nofyvyeHne
AOJTDKHOCTHBIM FNTMLOM KOHCYSbCKOTO YYpexaeHUs, OTBETCTBEHHbIM 32 PErmcTpaunio JOKYMEHTOB,
oTBeTa Ha 3anpoc 06 nctpeboBaHUKM NIMYHOrO AOKYMEHTa, nocTtynueLlero u3 flenaptamenta MAL
Poccuw.

[OMKHOCTHOE NMULO KOHCYMbCKOrO YYPEXAEHMS, OTBETCTBEHHOE 3a PErncTpaLmio LOKYMEHTOB,
PEerncTpupyeT Nosly4eHHbIN OTBET Ha 3anpoc 06 NcTpeboBaHMM NNYHOTO OKYMEHTa 1 nepenaeT
€ro JOMKHOCTHOMY 1LY KOHCYFbCKOTO YUYpeXaeHnsi, OTBETCTBEHHOMY 3a MUCMOMHEHUE 3anpoCcoB
06 ncTpeboBaHMN NMUYHBIX JOKYMEHTOB.

MakcumanbHbIV CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOMMKEH npesBbiwaTh 3-X
paboymx gHen ¢ MOMEHTa Nony4YeHns oTBeTa Ha 3anpoc 06 ncTpeboBaHUKN NIMYHOrO AOKYMEHTA,
noctynueLiero n3 flenaptameHta MU Poccun.

Pe3ynbTaToM agMUHUCTPaATUBHOM NpoLeaypbl ABNseTcs nepegaya 3aperMcTpupoBaHHOro oTeeTa
Ha 3anpoc 06 ncTpeboBaHUN NMYHOTO AOKYMEHTa AOMKHOCTHOMY NNLLY KOHCYIbCKOro
yuYpeXaeHusi, OTBETCTBEHHOMY 3a UCMONHeHMe 3anpocoB 06 ncTpeboBaHMM NNYHBLIX JOKYMEHTOB.

NHdopmumpoBaHune 3assutens o6 ncnonHeHun anpoca

40.13. OcHoBaHveM AN Havana gaHHOW agMWUHUCTPATUBHOM Npouenypbl ABNAeTCs nonyvyeHne

AOIMKHOCTHBIM JIULIOM KOHCYITbCKOTO yYpeXxaeHns, OTBETCTBEHHbBIM 3a UCMOSNHEHNE 3anpocoB 06
ncTpeboBaHNN NNYHbLIX AOKYMEHTOB, 3aperncTpMpoBaHHOro oTBeTa Ha 3anpoc 06 ncrpebosaHum
NNYHOro AOKyMeHTa, noctynmeLuero u3 lenaptameHta M Poccum.

HOMKHOCTHOE NMLIO KOHCYNBbCKOro YYpeXXaeHusi, OTBETCTBEHHOE 3a UCNOSTHEHUE 3anpocoB 06
ncTpeboBaHNN NNYHbLIX AOKYMEHTOB, HA OCHOBAHWUWN NOfyYEHHbIX AOKYMEHTOB MHGOPMUpYeET
3aaBuTena no tenedoHy 06 ncnonHeHun 3anpoca 06 ncTpeboBaHUM NIMYHOrO AOKYMEHTa C
Tepputopun Poccurckon ®enepauuu.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOMMKEH npesbiwaTh 3-X
paboymx gHen ¢ MOMeEHTa NOMy4YeHUst JOMKHOCTHBIM JIMLIOM KOHCYNbCKOrO yYpeXaeHus,
OTBETCTBEHHbIM 3a UCMOSTHEHME 3anpocoB 06 NcTpeboBaHMM NNYHBIX JOKYMEHTOB,
3aperncTpMpoBaHHOro oTBeTa Ha 3anpoc 06 nctpeboBaHMM NMYHOTO AOKYMEHTA, NOCTYNUBLLETO
n3 denaptameHta ML Poccun.

Pesynbtatom agMMHUCTPaTMBHON NpoLuenypbl ABNSeTca MHPopMMpoBaHue 3aasuTens ob
ncnonHeHun 3anpoca o6 nctpeboBaHnn NMYHOIO JOKYMEHTa C TeppuTopumn Poccuinckon
depepaumm.

Mepenaya 3aaBuTento MCTpeboBaHHOrO JOKYMEHTa uUnm coobLueHns
006 oTCyTCTBMM 3anpallnBaemMoro JOKyMeHTa

40.14. OcHoBaHVeM ANA HavYana gaHHOW agMUHUCTPaTMBHOM Nnpouenypbl SBnseTcs
nHpopmmnpoBaHme 3anButens 06 ncnonHeHun 3anpoca 06 ncTtpeboBaHMUM IMYHOrO AOKYMEHTa C
Tepputopun Poccumnckon denepauum.

HOMKHOCTHOE NNLIO KOHCYNBbCKOro YYpeXxXaeHusi, OTBETCTBEHHOE 3a UCNOSTHEHUE 3anpocoB 00
ncTpeboBaHNN NNYHBLIX AOKYMEHTOB, COOBLLAET 3asABUTENO B YCTHON U NMCbMEHHOWN hopme (rno
TpeboBaHMO 3assBUTENS) O NOCTYMNNEHNN B KOHCYNbCKOE yupexaeHne nctpeboBaHHOro JOKyMeHTa



nnn o ero OTCyTCTBUN.

MakcumManbHbIA CPOK BbINONHEHUS AaHHOW agMUHUCTPATUBHOWM Npouenypbl He OOMKeEH
npeBbiwaTh 3-x paboymx gHen.

[Mpn NMYHON ABKe 3aABUTENS SOIMKHOCTHOE NNLO KOHCYMBbCKOro YYpexaeHus, OTBETCTBEHHOE 3a
ncnosnHeHue 3anpocoB 06 nctpeboBaHMM NNYHBIX JOKYMEHTOB, NepeaaeT 3asBUTEN0
NcTpeboBaHHbIN AOKYMEHT.

MakcumanbHbIA CPOK BbINONHEHUS AaHHOW agMUHUCTPATUBHOM Npouenypbl He JOMKEH
npesblwaTtb 20 MUHYT C MOMEHTa ABKU 3asBUTENA.

Ecnu 3asBuTens He UMeeT BO3MOXHOCTYU SIBUTLCS B KOHCYJIbCKOE YYpexaeHue, AOMKHOCTHOe
NNLIO KOHCYIbCKOTO YYPEXaeHUs, OTBETCTBEHHOE 3a MUCMOSHEeHWE 3anpocoB 06 ncTpeboBaHnm
NUYHBIX OKYMEHTOB, FOTOBUT OTBET 3asiBUTENIO 06 MCMNOMHEHNM 3anpoca U npunaraet K Hemy
ncTpeboBaHHbIV AOKYMEHT. B criyyae oTcyTcTBMS UCTpeByemMoro 4OKyMeHTa OTBET AOMKEH
cofepxaTtb MH(OPMaLMo 06 OTCYTCTBMM 3anpallnBaemMoro 4OKyMeHTa C ykazaHUeM NpUYvHbl
oTcyTcTBUS. [1OoArOTOBNEHHLIN OTBET NepeaaeTcs AOSKHOCTHOMY JULY KOHCYbCKOro
yuYpexaeHusi, OTBETCTBEHHOMY 3a perMcTpaumio 4OKYMEHTOB.

MakcumManbHbIA CPOK BbINONHEHUS AaHHOW agMUHUCTPATUBHOM Npouenypbl He OOMKEH
npeBbIWaTtb 5 paboumx gHeNn.

Pe3ynbTaToM agMUHUCTPaATUBHOW NpoLeaypbl ABNSAETCS:

1) nepenava 3asBuTento NCTpeboBaHHOrO AOKYMEHTa Unn coobLueHne 06 oTCyTCTBUM
ncTpebyemoro AOKyMeHTa - B Crlydae ero siBKM B KOHCYbCKOE yyYpexaeHue;

2) nepenaya AOMKHOCTHOMY MLy KOHCYTbCKOro yYpexaeHusl, OTBETCTBEHHOMY 3a permcTpauuio
[AOKYMEHTOB, NOArOTOBIEHHOIO OTBETA 3asiBUTEN0 06 MCMONHEHUN 3anpoca - B cny4yae
HEBO3MOXHOCTM SIBKM 3asiBUTENS1 B KOHCYbCKOE yYpexaeHue.

HanpaeneHue 3asBuTento oTBeTa Ha 3anpoc

40.15. OcHoBaHVeM AN Havana gaHHOW agMWUHUCTPATUBHOW Npouenypbl ABNAeTCs nonyvyeHne
AOJTDKHOCTHBIM NTMLOM KOHCYSbCKOTO YYpexXaeHUs, OTBETCTBEHHbLIM 32 PErmMcTpaumio JOKYMEHTOB,
noaroToBMEHHOro OTBETA 3asaBUTENIO 06 NCNONHEHMM 3anpoca.

[lomKkHOCTHOE NnuUo KOHCYIbCKOro y4pexaeHud, oTBeTCTBEHHOE 3a perncrpaumio OKyMEHTOB,
perncTpupyetT 1 HanpasideT NoYTOBbIM OTNpaBlieHNEM Ha agpecC 3adBUTENA OTBET 006
MCNOJIHEHUN 3anpoca.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOSMKEH NnpesBbiwaTh 2-X
paboymx gHen ¢ MOMeHTa NOoMy4YeHUst JOMKHOCTHBIM JIMLIOM KOHCYIbCKOrO yYpeXaeHus,
OTBETCTBEHHbLIM 3a perncTpauunio JOKYMEHTOB, NOArOTOBIIEHHOIO OTBETa 3asBUTESTIO.

Pesynbtatom agMMHUCTPaTMBHON NpoLeaypbl ABASETCS HanpaBneHne 3asBuTento otseta 0b
ncnonHeHun 3anpoca o6 nctpeboBaHMn NMYHOIO JOKYMEHTa C TeppuTopumn Poccuinckon
depepaumm.

Mpenoctaesnenue [enaptameHTtoM MuHiocta Poccun,
TepputopuarbHbiMu opraHamu MuHiocta Poccun, opraHamu 3AIC

roCcy4apCTBEHHON yCnyru no uctpeboBaHmMo NNYHBLIX JOKYMEHTOB



C TEPPUTOPUN MHOCTPAaHHbIX FOCy4apCTB

41. NpepocTtasneHne JenaptameHToM MuHiocta Poccun, TepputopmansHbiMU opraHaMmm
MwuHiocta Poccuu, opraHamu 3AIC rocygapCTBEHHOM YCnyru no MctpeboBaHUIo NNYHbIX
AOKYMEHTOB C TEPPUTOPMM MHOCTPaHHbIX FOCy4apCTB BKMoYaeT B cebsa cnegyrowne
agMUHUCTPATMBHbIE NpoLleaypbl:

1) peructpauus 3anpoca B [lenaptameHte MuHiocta Poccuu, TepputopmnanbHomMm opraHe MuHiocTa
Poccun, opraHe 3AIC;

2) NnpoBepKa JOKYMEHTOB;

3) hopmMumpoBaHMe N HanpaBneHne MexBeLOMCTBEHHOIO 3fIEKTPOHHOrO 3anpoca o
noaTBepPXAeHUN ynnaTbl rocyJapCTBEHHOW MOLLSNHBI;

4) nogrotoBka OTKa3a B NpuemMe AOKYMEHTOB, OTKa3a B NPeAoCTaBIEHUN roCcy4apCTBEHHOMN yCryru
nnu 3anpoca 06 ctTpeboBaHUN NMYHOTO AOKYMEHTA U3 KOMMETEHTHOro opraHa MHOCTPaHHOMO
rocynapcrBa;

5) HanpaBneHe oTkasa B NprueMe OOKYMEHTOB UMM 0TKa3a B NpeaoCcTaBneHMn rocyaapCTBEHHOM
ycnyru unm 3anpoca o6 nctpeboaHMn NMYHOro JOKYMEHTa U3 KOMMETEHTHOrO opraHa
MHOCTPAHHOIO roCcyapCTBa;

6) perncTpaumsi oTBeTa KOMMNETEHTHOrO opraHa MHOCTPaHHOro rocygapcTea Ha obpalleHue 06
nctpeboBaHn OOKYMEHTA;

7) NOAroTOBKa OTBETa Ha 3anpoc 06 nctpeboBaHM NNYHOIO OKYMEHTA;
8) HanpaBneHue 3asBUTEN OTBETA Ha 3anpoc.

Brnok-cxema N 3 npegoctasneHus denaptameHTom MuHiocTa Poccuun, TepputopuanbHbIMU
opraHamu MuHtocta Poccun, opraHamm 3AI'C rocyaapCTBEHHOM YCIyrn no uctpeboBaHuio
NNYHBIX JOKYMEHTOB C TEPPUTOPUN MHOCTPAHHBIX rocyfapcTB npuBeaeHa B npunoxeHun N 8 k
AOMWHUCTPATUBHOMY perfnamMeHTy.

Peructpauus 3anpoca B [lenaptameHte MuHiocta Poccun,
TepputopuarnbHoM opraHe MuHiocta Poccuu, opraHe 3AI'C

41.1. OcHoBaHveM ONgA Havana JaHHOM agMUHUCTPaTMBHOM Nnpoueaypbl ABASETCA NOCTynneHne
AOKYMEHTOB, yKa3aHHbIX B NyHKTe 16 nnu 17 AQMUHUCTPaATMBHOIO pernameHTa, B [lenaptameHT
MuHtiocTta Poccumn no nodte nnu ¢ nuyHoro npuema B MuHiocte Poccun, a B TepputopuanbHbIn
opraH MuHiocta Poccun, oprad 3AlC - HanpaBreHHbIX 3aaBUTENEM NOYTOBbLIM OTMNPaBreHnemM
UNn NpeacTaBieHHbIX NPY IMYHOM obpalleHun.

HomkHocTHoe nuuo [enaptameHTa MuHtocta Poccuun, TepputopuanbHoro opraHa MuHiocta
Poccuu, opraHa 3AI'C, oTBETCTBEHHOE 3a perncTpauunio JOKYMEHTOB, PErmcTpupyeT nocTynusLLme
(npeacTtaBneHHbIE) OOKYMEHTbI.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOMMKEH npesbiwaTh 3-X
pabounx gHewn ¢ MOMeHTa nocTynneHuns (npeactaBneHns) AokymeHToB B [lenaptameHT MuHiocTa
Poccun, TepputopuanbHbin oprad MuHiocta Pocecun, oprad 3AIC.

PesynbTatom agMuHUCTpaTUBHOW Npoueaypbl ABNAeTCs nepegada 3apermncTpmMpoBaHHOro
KOMMIeKTa AOKYMEHTOB AOSMKHOCTHOMY nuuy [denaptameHta MuHiocta Poccun,
TepputopmarnbHoro opraHa MuHiocTta Poccun, opraHa 3AIC, oTBETCTBEHHOMY 3a UCMONHEHWE



3anpocoB 06 nctTpeboBaHNN NUYHBLIX AOKYMEHTOB.
[MpoBepka AOKYMEHTOB

41.2. OcHoBaHVeM ONgA Havana JaHHOW agMUHUCTPaTMBHOM Nnpoueaypbl ABAsSeTCA nonyvyeHve
AOIMKHOCTHBLIM nnuoM [JenaptameHTa MuHiocta Poccuun, TepputopmanbHoro opraHa MuHiocta
Poccuun, oprana 3AI'C, 0TBETCTBEHHbIM 3a UCMOSTHEHUE 3anpocoB 06 NcTpeboBaHMM NNYHBIX
AOKYMEHTOB, 3aperncTpMpoBaHHOrO KOMMNIIeKTa 4OKYMEHTOB.

HomkHocTHoe nuuo [enaptameHTa MuHtocta Poccuun, TepputopuanbHoro opraHa MuHiocta
Poccuun, oprana 3AI'C, oTBETCTBEHHOE 3a UCNOSTHEHUE 3anpocoB 06 MCTpeboBaHMM NINYHBIX
AOKYMEHTOB, NPOBEPSAET NOMYyYEHHbIN KOMMMEKT JOKYMEHTOB Ha HanMyne OCHOBaHWW ONHA OTKasa
B NpnemMe AOKYMEHTOB 1 OTKasa B NpeaoCcTaBlieHnn rocyaapCTBEHHOW YCNyru, yKa3aHHbIX B
nyHkTax 20 n 21 AAMUHUCTPATUBHOIO perfiameHTa COOTBETCTBEHHO.

MakcumanbHbIA CPOK BbIMONHEHUS aAMUHUCTPATUBHOW Npoueaypbl He OoMmKeH npesbiwaTtb 30
MUHYT C MOMEHTa Ha4vana npoBepKn KOMMNIIeKTa 4OKYMEHTOB.

Pe3yJ'IbTaTOM aﬂ,MVIHI/ICTpaTVIBHOVI npouenypbl ABNAeTcA yCtaHOBIIEHNE Hann4nA OCHOBaHW ons
OTKas3a B npmeme OOKYMEHTOB, OTKa3a B npenoctaBlieHNA FOCy,D,apCTBeHHOVI ycnyrm nnu
OTCYTCTBUA TaKuUX OCHOBaHWN.

CDOpMVIpOBaHI/Ie N HanpasieHne mexeeaomMCTBEeHHOIo 3J1IEKTPOHHOIo
3anpoca o noareepXxaeHun ynnartbl rocy,u,apCTBeHHoﬁ NOLLJTNHbI

41.3. OcHoBaHVeM ANSA Havana JaHHOW agMUHUCTPaTMBHOM Npouenypbl ABASETCA OTCYTCTBME B
noctynusmx nocrne 01.01.2013 o1 3aaBMTENA AOKYMEHTaxX KBUTaHUun 06 ynnate
rocyaapCTBEHHOM NOLWNHbLI 3a ucTpeboBaHue gokymeHTa. [JomkHOCTHOE Nuuo [enapTameHTa
MwuHtocTa Poccumn, TepputopuanbHoro opraHa MuHtocta Poccun, opraHa 3AIC, oTBETCTBEHHOE 3a
ncnosniHeHue 3anpocoB 06 ncTpeboBaHMM NNYHBIX JOKYMEHTOB, FOTOBUT 3anpoc O NoATBEPXKAEHUN
ynnaTtbl rocy4apCTBEHHOW MOLWSMHbI 3a UCTpeboBaHMe NMYHOrO JOKYMEHTa U nepedaeT ero
AormkHocTHOMY nuuy [denaptameHta MuHiocta Poccun, TepputopuansHoro opraHa MuHiocta
Poccuu, oprana 3AI'C, oTBeTCTBEHHOMY 3a MeXBeOMCTBEHHOE B3aumonencTane. B 3anpoce
yKa3blBaeTCHa eQuHbIN MAEHTUMUKaATOP PU3NYECKOro nvua n nepuos BpeMeHu, 3a KOTopbIn
TpebyeTca NoNy4nTb CBEOEHUS.

MakcumanbHbIA CPOK BbIMOMHEHMSI JAaHHOMO aAMUHUCTPATMBHOIO AENCTBUSA COCTaBNsSeT OAWUH
pabounn OeHb.

HomkHocTHoe nuuo [enaptameHTa MuHtocta Poccuun, TepputopuanbHoro opraHa MuHiocta
Poccun, opraHa 3AIC, oTBeTCTBEHHOE 3@ MEXBEOOMCTBEHHOE B3aUMOOENCTBUE:

- popMMPpYET C UCMONBb30BaHNEM NPOrPaMMHO-TEXHUYECKNX CPEACTB 3arnpoc O NofyYeHUn
cBeAeHuin 06 ynnarte rocy4apCTBEHHOM NOLUNNHBI, B KOTOPOM OTpaXkaeTcsi Nepuoa BpeMeHH, 3a
KOTOpbIA TpebyeTcst NoNy4YnTb CBEAEHUS;

- HanpaenseT copMUPOBaHHbLIN 3anpoc B ®eaepanbHOe KazHa4YencTBo no kaHanam CM3B.

MakcumManbHbIA CPOK BbIMONHEHUS 4aHHOMO0 agMUHUCTPATMBHOIO AENCTBUS COCTaBISET OANH
paboynii AeHb C MOMEHTa Nepeaayn 3anpoca o0 NoATBEPXAEHUN ynnaTbl FOCy4apCTBEHHON

NOLUMUHBI OIMKHOCTHOMY nuuy [lenaptameHTa MuHiocta Poccuu, TepputopmnanbHOro opraHa
MuHtocTta Poccun, opraHa 3AIC, oTBETCTBEHHOMY 3a MeXBeLOMCTBEHHOE B3auMoLencTBme.

HomkHocTHoe nuuo [enaptameHTa MuHtocta Poccuun, TepputopuanbHoro opraHa MuHiocta



Poccuu, opraHa 3AI'C, oTBeTCTBEHHOE 32 MEXBEAOMCTBEHHOE B3aUMOAENCTBUE, NPOBEPSIET C
MOMOLLIbIO NPOrPaMMHO-TEXHUYECKNX CPEACTB Hannune noaresepxaeHna degepanbHbiM
KazHayenctBom dakTa ynnaTtbl rocygapCTBEHHOW NOLWWMHLI 3a UCTpeboBaHe AOKYMEHTA,
nocTtynueLuero no kaHanam CM3B, n coobliaeT pesynbTaT NPOBEPKN JOIMKHOCTHOMY NnLy
[enaptameHTta MuHtocta Poccun, TepputopmanbHoro opraHa MuHiocta Poccun, opraHa 3AIC,
OTBETCTBEHHOMY 3a UCTpeboBaHME NMNYHbIX JOKYMEHTOB.

MakcumanbHbIA CPOK BbINONHEHUS AAaHHOMO aMUHUCTPATUBHOIO AeNCTBUS cocTaBnseT 1
pabounii AeHb C MOMeHTa nocTynneHus ns denepanbHOro kKasHavyencTea ceegeHmi ob ynnarte
rocygapCTBEHHOW MOLUSMUHbI.

PesynbTatom agMuHMUCTpaTUBHOW Npoueaypbl ABNAETCH NOATBEPXAEHMNE NN OTCYTCTBME
cBefeHun 06 ynnarte rocygapCTBEHHOW NOLWWMMHBI U nepeaada 3Ton nHopMaumm AOMKHOCTHOMY
nnuy denaptameHta Muntocta Poccun, TepputopuansHoro opraHa MuHiocta Poccuu, opraHa
3Al'C, oTBETCTBEHHOMY 3a UCNOSTHEHNE 3anpocoB 06 NCTpeboBaHMM NNYHBIX JOKYMEHTOB.

MoaroToBka OTKasa B NpMeme AOKYyMEHTOB, OTKasa
B NPeAOoCTaBMeHNM rocyaapCTBEHHOW YCNyr Unn 3anpoca
06 ncrtpeboBaHMM NNYHOrO JOKYMEHTA U3 KOMMNETEHTHOMO
opraHa MHOCTpaHHOro rocyaapctea

41.4. OcHoBaHVeM AN Havana JaHHOW aMUHUCTPaTMBHOM Npouenypbl ABASeTCS yCTaHOBEHMEe
HanMynsa oCHOBaHW ON1s OTKa3a B NpueMe JOKYMEHTOB, OTKasa B NpefocTaBneHnu
rocygapCTBEHHOW YCNyrn UNu OTCYTCTBUS TakUX OCHOBaHUMN.

B cnyyae Hannuus ocHoBaHWM ONHA OTKasa B nNpyeme OJOKYMEHTOB UM OTKasa B NpeocTaBneHnu
rocygapCTBeHHOW yCcnyrn JormkHocTHoe nuuo denaptameHta MuHioocta Poccun,
TepputopumanbHoro opraHa MuHiocta Poccumn, opraHa 3AIC, oTBETCTBEHHOE 3a UCMNOSHEHWE
3anpocoB 06 nctpeboBaHNN NUYHbLIX AOKYMEHTOB:

1) B crnyyae npeAcTaBreHns JOKyMEHTOB 3asiBUTENEM NpuW NNYHOM obpalleHun coobiaeT
3asBMTENIO BO BPeMs NpuemMa o6 oTkase B NpyemMe AOKYMEHTOB Mnu 06 oTkase B NpeaocTaBneHun
roCy4apCTBEHHOMN YCNyrn, a Takke Nno ero TpeboBaHMio roTOBUT MUCbMEHHbIN O0TKa3 B NpuemMe
[OKYMEHTOB MIN NMUCbMEHHBIN 0TKa3 B MPeAOCTaBNEHUN rOCY4apCTBEHHOW YCMyrn Ha UMS
3asBuTens.

MakcumanbHbI CPOK NOArOTOBKU MUCbMEHHOMO OTKa3a B npuemMe JOKYMEHTOB He JOIKeH
npeebiwaTtb 15 pabounx gHew;

2) B criydae nocTynneHus LOKYMEHTOB, HanpaBreHHbIX 3asBUTENEM NMOYTOBbLIM OTMPaBEHNEM,
FOTOBUT MUCbMEHHbIV OTKa3 B NpYeMe LOKYMEHTOB UMM NMMCbMEHHBIN 0TKa3 B NPeAoCTaBneHUn
rOCYy4apCTBEHHOM YCNyrn Ha UMS 3asiBUTENS.

MakcumanbHbIA CPOK NOArOTOBKM MUCbMEHHOMO OTKa3a B Npueme JOKYMEHTOB HEe JOSTKEH
npeebiwaTtb 15 paboumx gHen.

B cnyyae oTcyTCTBMS OCHOBaHWUW ONHA OTKasa B npveme OJOKYMEHTOB UMM OTKasa B
npegocTaBneHnn rocyaapCTBEHHOW yCryrn JOMKHOCTHOe nuuo denaptameHta MuHiocta Poccun,
TeppuTopmanbHoro opraHa MuHiocta Poccun, opranHa 3AlTC, oTBETCTBEHHOE 3a UCMONHEHne
3anpocoB 06 nctpeboBaHNN NNYHBLIX AOKYMEHTOB, FOTOBUT MMCbMEHHbIN 3anpoc (npunoxexHve N 9
K AOMUHUCTPaATMBHOMY pernameHTy) 06 nctpeboBaHmm NMYHOTO AOKYMEHTA U3 KOMMETEHTHOrO
opraHa MHOCTPaHHOro rocygapcTea u yBegoMIeHne O HanpasneHun sanpoca o6 nctpebosaHmm




[OKYMEHTa.

MakcumanbHbI CPOK NOArOTOBKM NMUCbMEHHOMO 3anpoca He JOMKEeH npeBbiwaTtb 15 pabounx
OHEWN.

Pesynbtatom agMMHUCTPATMBHON NpoLenypbl ABNAETCA nepegada OMMKHOCTHOMY nnuy
[enaptameHTta MuHtocta Poccun, TepputopmanbHoro opraHa MuHiocta Poccun, opraHa 3AIC,
OTBETCTBEHHOMY 3a pPerncTpaumto JOKYMEHTOB, MMCbMEHHOrO OTKa3a B NpuemMe A4OKYMEHTOB MUnu
NMMCbMEHHOrO OTKa3a B NpeoCTaBeHUM rocygapCTBEHHOW YCyrn U NMCbMEHHOro 3anpoca 06
nctpeboBaHNN NMYHOIO OKYMEHTA U3 KOMNETEHTHOrO OpraHa MHOCTPaHHOrO rocyfapcTBa U
yBEAOMJSIEHNSA O HanpaBrieHun 3anpoca 06 nctpeboBaHnN JOKyMEHTA.

HanpaBneHune oTkasa B npueme A4OKYMEHTOB MIN OTkKasa
B NPeAOoCTaBMeHNM rocyaapCTBEHHOW YCNyr Unn 3anpoca
06 nctpeboBaHMM NNYHOrO OKYMEHTA U3 KOMMNETEHTHOMO

opraHa MHOCTpaHHOro rocyaapctea

41.5. OcHoBaHVeM ONgA Havana JaHHOW agMUHUCTPaTMBHOM Nnpouenypbl ABRAseTca nonyvyeHve
AOIMKHOCTHBLIM nuoM [JenaptameHTa MuHiocta Poccumn, TepputopmanbHoro opraHa MuHiocta
Poccuu, opraHa 3AI'C, oTBeTCTBEHHbLIM 3a perncTpaunio JOKYMEHTOB, MMCbMEHHOro OTKa3a B
npuemMe JOKYMEHTOB UMW NUCbMEHHOro OTKa3a B NpefoCTaBfeHnn rocyaapCTBEHHON YCryrn unm
nNMCbMEHHOro 3anpoca 06 nctpeboBaHMM IMYHOTO AOKYMEHTA U3 KOMMNETEHTHOrO opraHa
WMHOCTPaHHOro rocygapcTBa 1 yBe4OMMNEHNA O HanpasneHun sanpoca o6 nctpebosaHum
AOKyMeHTa.

HomkHocTHoe nuuo [enaptameHTa MuHtocta Poccuun, TepputopuanbHoro opraHa MuHiocta
Poccuu, opraHa 3AI'C, oTBeTCTBEHHOE 3a perncTpaumio JOKYMEHTOB, perucTpupyeT u
HanpaenserT:

1) NUCbMEHHBIN 0TKa3 B Npyeme AOKYMEHTOB UMM NMCbMEHHbIA OTKa3 B NpeaoCTaBieHnun
rocyaapCTBEHHOM YCIyrn, a Takke yBegoMIeHNe O HanpasneHun sanpoca o6 nctpebosaHmm
NINYHOIO JOKYMEHTA B KOMMNETEHTHbIN OpraH MHOCTPaHHOro rocyaapcTaa no NoYToBOMY agpecy
3asaBuUTens;

2) NMMCbMEHHbIN 3anpoc 06 cTpeboBaHUN NNYHOrO AOKYMEHTA C NPUNOXKEHNEM: 3asBneHns ob
nctpeboBaHnn OOKYMEHTOB M3-3a rpaHuLbl (Npy obpalleHnm rpaxkaaH) unm obpalleHnsa opraHos
OneKkn 1 NonevYnTernbCTBa, BOCNUTATENbHbIX U APYrMX OpraHn3aumim, B KOTOPbIX HAXOAATCA OETH,
ocTaBlmecs 6e3 noneyeHnss poauTenemn, Unn apyrmx KOMNETEHTHbIX OPraHoB B
COOTBETCTBYHOLLMIA KOMNETEHTHbIN OpraH MHOCTPAaHHOIo rocygapcTea. 3anpoc HanpaBrisSeTCA:
HenaptameHTomM MuHiocta Poccumn - B MUHUCTEPCTBO HOCTULMM MHOCTPAHHOIO rocyaapcTBa;
TeppuTopmarnbHbiM opraHom MuHiocTa Poccum - B TepputopuanbHbid OpraH MHOCTPaHHOro
rocygapctea unu B flenaptameHT MuHiocta Poccuu ana nocnegyowero HanpaseHns B
MWHUCTEPCTBO HOCTULMN MHOCTPAHHOTO rocygapcTea; opraHoMm 3AlIC - B opraHbl perncrpaumm
aKTOB rpaXKaaHCKOro COCTOSAHUSA MHOCTPAHHOIO rocy4apcTBa, HageneHHble NpaBoMm
HenocpeacTBEHHOIO CHOLUEHUSA B COOTBETCTBMM C MeXOYHapOo4HbIMU JOroBOpaMu, v B
TeppuTopmanbHble opraHbl MuHiocta Poccum.

MakcumanbHbI CPOK permcTpayumn 4OKYMEHTOB U nepefadn ux Ha OTrpaBKy He JOSTKEH
npeBbiwaTh 3-x paboymx gHen.

Pe3yanaT0M aﬂ,MVIHI/ICTpaTVIBHOVI npoueaypbl ABNndAeTcA nepenada Ha otnpaBKy MMCbMEHHOIo
OTKas3a B npmemMe OOKYMEHTOB UM MCbMEHHOIo OTKa3a B nNpenocTtaBIieHUN rocyuapCTBeHHon



yCnyru unm nMcbMeHHoro 3anpoca 06 nctpebosaHny MMYHOrO JOKYMEHTa U3 KOMMETEHTHOrO
opraHa WHOCTPaHHOro rocyapcTBa U yBeAOMINEHWS 3asBUTENS O HanpaBneHuu 3anpoca 06
nctpeboBaHny JOKyMeHTa.

Pernctpauus otBeTa KOMNETEHTHOrO OpraHa MHOCTPaHHOro
rocygapcTea Ha obpaweHune 06 nctpeboBaHnn JOKyMeEHTa

41.6. OcHoBaHVeM ONgA Havana JaHHOM agMUHUCTPaTMBHOM npoueaypbl SBRASETCA NOoCTynneHne
N3 KOMMNETEHTHOrO opraHa MHOCTPAHHOIO rocyaapcTBa oTBeTa Ha obpalleHne o6 nctpebosaHum
AOKYMeEHTa.

HomkHocTHoe nuuo [enaptameHTa MuHtocta Poccuun, TepputopuanbHoro opraHa MuHiocta
Poccuu, opraHa 3Al'C, oTBETCTBEHHOE 3a perncTpauuio JOKYMEHTOB, PermcTpupyeT nocTynyBLLNIA
N3 KOMNETEHTHOrO opraHa OTBET U NepeaaeT 3aperncTpMpoOBaHHbIA OTBET AOSPKHOCTHOMY MLy
[enaptameHTta MuHtocta Poccun, TepputopmansHoro opraHa MuHiocta Poccumn, opraHa 3AIC,
OTBETCTBEHHOMY 3a UCMNOJSIHEHNE 3anpocoB 06 NCTpeboBaHUMN NINYHBIX JOKYMEHTOB.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOMMKEH npesbiwaTh 3-X
paboumx oHen ¢ MOMeHTa NocTynneHnsa oteeTa B [lenaptameHT MuHiocta Poccuu,
TepputopmanbHbin opraH MuHiocta Poccum, oprad 3AIC.

Pesynbtatom agMMHUCTPaTMBHON NpoLenypbl ABNSETCA nepefaya 3apermcTpupoBaHHOro oTBeTa
AormkHocTHOMY nuuy [denaptameHta MuHiocta Poccun, TepputopuansHoro opraHa MuHiocta
Poccuun, oprana 3AI'C, oTBETCTBEHHOMY 3a UCNOSTHEHUE 3anpocoB 06 nctpeboBaHmm
AOKYMEHTOB.

MoaroToBka oTBeTa Ha 3anpoc 06 nctpebosaHum
NIMYHOrO JOKYMEHTa

41.7. OcHoBaHVeM ONdA Havana JaHHOW agMUHUCTPaTMBHOM Nnpouenypbl ABRAsSeTCa nonyvyeHme
AOIMKHOCTHBLIM nuoM [JenaptameHTa MuHiocta Poccuu, TepputopmanbHoro opraHa MuHiocta
Poccuun, oprana 3AI'C, 0TBETCTBEHHbIM 3a UCMOSTHEHWE 3anpocoB 06 ncTpeboBaHMM NNYHBIX
OOKYMEHTOB, 3aperncTpMpoBaHHOro OTBeTa KOMNETEHTHOrO OpraHa MHOCTPaHHOro rocyaapcTea
Ha obpalleHne 06 nctpeboBaHUKM NIMYHOrO AOKYMEHTA.

HomkHocTHoe nuuo [enaptameHTa MuHtocta Poccuun, TepputopuanbHoro opraHa MuHiocta
Poccuu, oprana 3AI'C, oTBETCTBEHHOE 3a UCNOSTHEHUE 3anpocoB 06 NCTpeboBaHMM NNYHBIX
AOKYMEHTOB, Ha OCHOBaHUWN NOJSTyYEHHbIX JOKYMEHTOB rOTOBUT OTBET 3asiBUTENIO 06 NCMOMHEHUN
3anpoca. B cnyyae noctynneHusa nctpebyemoro 4OKymMeHTa K OTBETY npunaraercs
ncTpeboBaHHbIM 4OKYMEHT. B criyyae oTcyTCcTBMS MCTpebyemMoro JOKyMeHTa OTBET AOSDKEH
cogepXxatb MHopmaLmMo 06 OTCYTCTBUM 3anpalunBaemMoro AOKyMeHTa C ykadaHneM NpuYmHbI
oTcyTCcTBMSA. [1oAroTOBNEHHbLIN OTBET NepefaeTca JOMKHOCTHOMY nuuy [lenaptameHTa MuHiocTa
Poccuu, TepputopmnansHoro opraHa MuHiocta Poccuun, opraHa 3AlC, oTBeTCTBEHHOMY 3a
pernctTpaumio JOKYMEHTOB.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHOW Npoueaypbl He OOMmKeH npesbiwaTtb 15
paboymx OHEeNn ¢ MOMEHTa NOoNy4YeHns OOMKHOCTHbIM nuuom [enaptameHta MuHiocta Poccun,
TeppuTopmanbHoro opraHa MuHiocta Poccun, opraHa 3AIC, oTBETCTBEHHbBIM 32 UCMONTHEHNE
3anpocoB 06 nctTpeboBaHUN NUYHBLIX AOKYMEHTOB, 3aperMcTpMpoBaHHOro OTBeTa Ha 3anpoc 06
ncTpeboBaHNN NNYHOIO OKYMEHTA, NOCTYNMBLUETO N3 KOMMETEHTHOIO OpraHa MHOCTPaHHOro
rocygapcraa.

PesynbTaToM agMUHUCTPaATUBHOM NpoLeaypbl ABNseTcs nepeaada AoMKHOCTHOMY nvLy



[enaptameHTa MuHtocta Poccun, TepputopmanbHoro opraHa MuHiocta Poccumn, opraHa 3AIC,
OTBETCTBEHHOMY 3a pPerncTpaunio JOKyMEHTOB, NOArOTOBEHHOrO OTBETa 3aaBUTENO 06
NCMONHEHUN 3anpoca.

HanpaeneHue 3asBuTento oTBeTa Ha 3anpoc

41.8. OcHoBaHVeM ONgA Havana JaHHOW agMUHUCTPaTMBHOM Npoueaypbl ABAsSeTCA nonyvyeHve
AOIMKHOCTHBLIM nnuoM JenaptameHTa MuHiocta Poccumn, TepputopmanbHoro opraHa MuHiocta
Poccuu, oprana 3AI'C, oTBETCTBEHHbLIM 3a perncTpaumio JOKYMEHTOB, NOArOTOBIIEHHOIO oTBEeTa
3asBuTeNto 06 MCNONHEeHMM 3anpoca.

HomkHocTHoe nuuo [enaptameHTa MuHtocta Poccuun, TepputopuanbHoro opraHa MuHiocta
Poccuu, opraHa 3AI'C, oTBeTCTBEHHOE 3a perncTpaumio JOKYMEHTOB, perucTpupyeT u
HanpaensieT NOYTOBbIM OTNPaBMEHMEM Ha aapec 3asaBuTens nMbo nepenaeT 3adaBUTENO No4
poCnUCb B Nony4yeHmm otBeT 06 ncnonHeHun 3anpoca. Ecnu otBeT 06 nCNonNHeHUn kacaeTca
3anpoca JOKYMeHTa O perucTpaumm akta rpaxgaHCcKoro COCTOAHNUA, TO JOMKHOCTHOE NnLo
[enaptameHTta MuHiocTa Poccumn n TepputopmanbHoro opraHa MuHiocta Poccun, oTBeTCTBEHHOE
3a perncTpaumio 4OKYMEHTOB, HanpaBnseT oTBeT 06 ncnonHeHun sanpoca B opraH 3AIC,
yKa3aHHbI B 3asBneHnn o6 nctpeboBaHnm AOKyMeHTa 3asBUTENS, C OAHOBPEMEHHbIM
yBeJOMIeHNeM nocregHero.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOMMKEH npesBbiwaTh 3-X
paboymx gHen ¢ MOMEHTa NoNy4YeHns OOMKHOCTHbIM nuuom [enaptameHta MuHiocta Poccun,
TeppuTopmarnbHoro opraHa MuHiocTta Poccun, opraHa 3AITC, 0TBETCTBEHHOIO 3a perucrpauuio
AOKYMEHTOB, NOAroTOBIEHHOrO OTBETA 3asBUTENNIO.

PesynbTaTtom AaHHOW agMUHUCTPATMBHOM NpoLEeaypbl ABNSETCA HaNpaBneHWe Ha agpec
3aasutena nnbo nepegadva nocnegHemy otseta 06 ncnonHeHun sanpoca o6 nctpebosaHum
NTMYHOTO JOKYMEHTA.

Mpenoctaesnenue [enaptameHTtoM MuHiocta Poccun,
TeppuTopmanbHbiMu opraHamn MuHiocta Poccun, opranammn 3AIC
rocyaapCTBEHHOM YCIyrn no ncTpeboBaHUIO NIMYHbBIX JOKYMEHTOB
¢ Tepputopumn Poccurckon denepaumm

42. NpepocTtasneHne JenaptameHTtoM MuHiocta Poccun, TepputopuansHbiMU opraHaMmm
MwuHiocta Poccuu, opraHamu 3AIC rocygapCTBEHHOM YCnyru no MctpeboBaHUIo NINYHbIX
AOKYMEHTOB C Tepputopumn Poccunckon Pegepaumm BknodaeT B cebs cnegyrowime
agMVHUCTPATMBHbIE NpOLeaypbI:

1) peructpauus 3anpoca B [lenaptameHte MuHiocta Poccuun, TepputopmnanbHomMm opraHe MuHiocTa
Poccun, oprarHe 3AIC;

2) NpoBepkKa [AOKYMEHTOB;

3) noAaroToBKa OTKa3a B MpMeMe AOKYMEHTOB, OTKa3a B NpeAoCTaBeHM rocyaapCTBEHHOWN yCyru
unu 3anpoca 06 nctpeboBaHMN NNYHOIrO JOKYMEHTA U3 COOTBETCTBYHOLLErO apXMBHOMO opraHa
Poccuinckon ®epepaunu;

4) HanpaerneHne oTkasa B Npueme OKYMEHTOB UM OTKasa B NpefoCTaBfeHnMmn rocyaapCTBEHHOM
ycnyrm unm 3anpoca 06 nctpeboBaHmm NMMYHOrO JOKYMEHTa B COOTBETCTBYIOLLNA apXUBHbINA OpraH
Poccuinckon ®epepaunu;



5) pernctpaumnsa oTBeTa COOTBETCTBYIOLLEro apxXnBHOro opraHa Poccuickon ®egepauyum Ha
obpaLleHne 06 nctpeboBaHnn AOKYMEHTA;

6) noaroToBka oTBeTa Ha 3anpoc 06 nctpeboBaHM NNYHOIO LOKYMEHTA;

7) HanpaBreHne B KOMMNETEHTHbIN OpraH MHOCTPaHHOIo rocyAapcTea UNK 3asiBUTENO OTBETa Ha
3anpoc.

Brnok-cxema N 4 npepoctasneHus denaptameHTom MuHiocta Poccuun, TepputopuanbHbIMU
opraHamu MuHtocta Poccun, opraHamm 3AI'C rocyaapCTBEHHOM YCryr no nctpeboBaHuio
NNYHBIX JOKYMEHTOB ¢ Tepputopun Poccuickon ®eanepauyum npuseneHa B npunoxeHun N 8 Kk
AOMWHUCTPATUBHOMY perfnamMeHTy.

Peructpauus sanpoca B [lenaptameHte MuHiocta Poccun,
TepputopuarnbHoM opraHe MuHiocta Poccuu, opraHe 3AIC

42.1. OcHoBaHMeM ONsa Havana gaHHOW agMUHUCTPaTUBHOM Npouenypbl ABNAeTCA NoCTynfeHme B
[enaptameHT MuHiocTa Poccun, TepputopmansHein oprad MuHiocta Poccun, oprad 3AIC
AOKYMEHTOB, yKa3aHHbIX B NyHKTe 16 AOMUHUCTPaATMBHOIO pernamMeHTa, HanpaBneHHbIX
KOMMNETEHTHbIM OpraHOM MHOCTPAaHHOro rocyaapcTBa uUnn 3agaBuTenemM NoYToBbIM OTMPaBreHneM
C TEPPUTOPUN MHOCTPAHHOIO rocygapcTea.

HomkHocTHoe nuuo [enaptameHTa MuHtocta Poccuun, TepputopuanbHoro opraHa MuHiocta
Poccuu, opraHa 3AI'C, oTBETCTBEHHOE 3a perncTpauunio JOKYMEHTOB, permcTpupyeT nocTynusLLme
AOKYMEHTBbI.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHOWN Npoueaypbl He AOMMKEH npesBbiwaTh 3-X
paboymx gHen ¢ MOMeEHTa NOCTYNNeHna AoKymeHToB B [lenaptameHT MuHiocta Poccun,
TeppuTopmarnbHbin opraH MuHiocta Poccum, oprad 3AIC.

PesynbTtatom agMuHUCTpaTUBHOWN Npoueaypbl ABNAeTCs nepegada 3apernctpupoBaHHOro
KOMMIeKTa AOKYMEHTOB AOSMKHOCTHOMY nuuy [denaptameHta MuHiocta Poccun,
TepputopmanbHoro opraHa MuHiocTta Poccun, opraHa 3AIC, oTBETCTBEHHOMY 3a UCMONHEHWEe
3anpocoB 06 nctTpeboBaHNN NUYHBLIX AOKYMEHTOB.

[MpoBepka AOKYMEHTOB

42.2. OcHoBaHVeM ONgA Havana JaHHOW agMUHUCTPaTMBHOM Nnpouenypbl ABAsSeTCA nonyvyeHme
AOIMKHOCTHBLIM nuoM [JenaptameHTa MuHiocta Poccuun, TepputopmnanbHoro opraHa MuHiocta
Poccuun, oprana 3AI'C, 0TBETCTBEHHbIM 3a UCMOSTHEHUE 3anpocoB 06 NcTpeboBaHMM NNYHBIX
AOKYMEHTOB, 3aperncTpMpoBaHHOrO KOMMNIIEKTa AOKYMEHTOB.

HomkHocTHoe nuuo [enaptameHTa MuHtocta Poccuun, TepputopuanbHoro opraHa MuHiocta
Poccuu, oprana 3AI'C, oTBETCTBEHHOE 3a UCNOSTHEHUE 3anpocoB 06 NCTpeboBaHMM NINYHBIX
AOKYMEHTOB, NPOBEPSAET NOMYyYEHHbIN KOMMMEKT JOKYMEHTOB Ha HanvMyne OCHOBaHWW AN OTKasa
B NpnemMe JOKYMEHTOB 1 OTKasa B NpedoCcTaBlieHnn rocyapCTBEHHOW YCNyru, yKa3aHHbIX B
nyHkTax 20 n 21 AAMUHUCTPATUBHOIO perfiameHTa COOTBETCTBEHHO.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHOWN Npoueaypbl He JoMmKeH npesbiwaTts 30
MUHYT C MOMEHTa Ha4vana npoBepKn KOMMNIIeKTa 4OKYMEHTOB.

Pe3yJ'IbTaTOM aﬂ,MVIHI/ICTpaTVIBHOVI npouenypbl ABNAeTcA yCtaHOBJIEHNE Halnn4nA OCHOBaHu ons
OTKas3a B npmemMe OOKYMEHTOB, OTKa3a B npenoctaBlieHNN FOCy,D,apCTBeHHOVI ycnyrm nnun
OTCYTCTBUA TaKuUX OCHOBaHWN.



[MoaroToBka oTka3a B NpMeMe AOKYMEHTOB, OTKa3a
B NpeaoCTaBreHnn rocygapCTBEHHOW yCryrn unu 3anpoca
06 nctpeboBaHUN NNYHOrO AOKYMEHTA N3 COOTBETCTBYIOLLIErO
apxmBHoro opraHa Poccuiickon ®egepayuu

42.3. OcHoBaHMeM AN Havana JaHHOW agMUHUCTPaTUBHOM Npouenypbl ABNSeTCS yCTaHOBEHMe
HanMynsa oCHOBaHW ON1sl OTKa3a B NpuemMe JOKYMEHTOB, OTKasa B NpefocTaBneHnu
rocygapCTBEHHOW YCNyrn UNn OTCYTCTBUS TakUX OCHOBaHUMN.

B cnyyae Hannuus ocHoBaHWW ONHA OTKasa B nNpyeme OJOKYMEHTOB UM OTKasa B NpeJocTaBneHnn
rocygapCTBeHHOW ycnyrn JormkHocTHoe nuuo denaptameHta MuHiocta Pocecun,
TepputopumanbHoro opraHa MuHiocta Poccumn, opraHa 3AIC, oTBETCTBEHHOE 3a UCMNOSTHEHWE
3anpocoB 06 nctTpeboBaHMN NUYHbLIX AOKYMEHTOB, FOTOBUT MMCbMEHHbBIN OTKa3 B Npueme
AOKYMEHTOB NN NUCbMEHHbIN 0TKa3 B NpeoCcTaBNeHnn rocygapCTBEHHON YCIyrn B
KOMNETEHTHbIW OpraH MHOCTPAHHOro rocyapcTBa Unv 3asBuUTento.

MakcmmanbHbI CPOK NOArOTOBKM MUCbMEHHOMO OTKa3a B Npueme JOKYMEHTOB HE JOSTKEH
npeebiwaTtb 15 pabounx gHen.

B cnyyae oTcyTCTBMS OCHOBaHWN ONHA OTKasa B npveme OJOKYMEHTOB UM OTKasa B
npegocTaBneHnn rocyaapCTBEHHOW yCryrn JOMKHOCTHOe nuuo denaptameHta MuHiocta Poccun,
TeppuTopuansHoro opraHa Muntocta Poccun, oprada 3AIMC ncnonHuTensHOM Bnactu cybbekTa
Poccuiickon depepaumm, 0OTBETCTBEHHOE 3a UCMOMHEHME 3anpocoB 06 NCTpeboBaHUN NINYHBIX
AOKYMEHTOB, FOTOBUT MMCbMEHHbIN 3anpoc 06 nctpeboBaHUN NNYHOrO AOKYMEHTA B
COOTBETCTBYHOLUNN apXMBHbIA opraH Poccunckon ®egepaumm no MeCTy HaxoXAeHUa JOKYMeEHTa
(opranbl BAI'C, ®enepanbHOE apXUMBHOE areHTCTBO) 1 YBEAOMIIEHME O HanpaBneHum 3anpoca o6
nctpeboBaHny JOKyMeHTa.

MakcumManbHbIA CPOK NOArOTOBKM NMUCbMEHHOMO 3anpoca He OOMKeH npesbiwaTtb 15 pabounx
OHEeN.

Pesynbtatom agMMHUCTPATMBHON NpoLenypbl ABNAETCA nepegada OMMKHOCTHOMY nnuy
[enaptameHTta MuHtocta Poccun, TepputopmanbHoro opraHa MuHiocta Poccumn, opraHa 3AIC,
OTBETCTBEHHOMY 3a pPErncTpaumio JOKYMEHTOB, MMCbMEHHOrO OTKa3a B NpuemMe AOKYMEHTOB MUnu
NMMCbMEHHOrO OTKa3a B NpeoCTaBneHUM rocygapCTBEHHOW YCyrn Unn NMCbMEHHOro 3anpoca 06
nctpeboBaHNN NMYHOIO OKYMEHTA U3 COOTBETCTBYHOLLEro apXMBHOro opraHa Poccunckon
depepaumm No MECTY HAXOXAEHUS LOKYMEHTA U YBEAOMIIEHUA 3asBUTENS O HanpaBneHum
3anpoca 06 ncrpeboBaHun JOKyMeEHTA.

HanpaBneHune oTka3a B npueme 4OKYMEHTOB UIN OTKa3a
B NpeaOoCTaBeHNM rocyaapCTBEHHOW YCNyrn Unu 3anpoca
06 nctpeboBaHnM NMUYHOrO JOKYMEHTa B COOTBETCTBYHOLLMM
apxmBHbI opraH Poccunckon ®egepaunn

42.4. OcHoBaHVEeM ONgA Havana JaHHOW agMUHUCTPaTMBHOM Nnpoueaypbl ABRAsSeTca nonyvyeHme
AOIMKHOCTHBLIM nnuoM [JenaptameHTa MuHiocta Poccuun, TepputopmanbHoro opraHa MuHiocta
Poccuu, opraHa 3AI'C, oTBeTCTBEHHbLIM 3a perncTpaumnio JOKYMEHTOB, MMCbMEHHOIo OTKa3a B
npuemMe JOKYMEHTOB UMW NUCbMEHHOIo OTKa3a B NpefoCTaBfeHnn rocyaapCTBEHHON yCryrn unm
NMCbMEHHOro 3anpoca 06 ncTtpeboBaHMM NMYHOTO AOKYMEHTA U3 COOTBETCTBYIOLLLErO apXMBHOIO



opraHa Poccuiickon degepaumm n yBegomneHms o HanpaeneHum 3anpoca o6 nctpebosaHum
AOKyMeHTa.

HomkHocTHoe nuuo [enaptameHTa MuHtocta Poccuun, TepputopuanbHoro opraHa MuHiocta
Poccuu, opraHa 3AI'C, oTBeTCTBEHHOE 3a perncTpaumio JOKYMEHTOB, perucTpupyeT u
HanpasnserT:

1) NUCbMEHHBIN 0TKa3 B Npyeme AOKYMEHTOB UMM NMCbMEHHbIA OTKa3 B NpeaoCTaBieHnun
rocyaapCTBEHHOM YCIyrn, a Takke yBegoMIeHNe 0 HanpasneHun sanpoca o6 nctpebosaHmm
NINYHOrO JOKYMEHTa B COOTBETCTBYIOLUIN apXnBHbIN opraH Poccuirckon ®egepauuu B
KOMMNETEHTHbIW OpraH MHOCTPaAHHOro rocyapcTBa Unv 3asBuUTento;

2) NUCbMEHHbIN 3anpoc 06 nctpeboBaHUM IMYHOTo JOKYMEHTa C NPUNoXeHneM 3asBneHns ob
nctpeboBaHun AoKymeHToB 13 Poccuiickon Pegepaumm HanpasnsaeTcsa npy uctpebosaHmm
AOKYMEHTa O permctTpauumn akra rpaxxaaHCcKoro COCTosiHMS - B cooTBeTcTBYowWmnn opraH 3AIC, no
MECTY HaxXOXOEHWNS 3anncy akTa rpakaaHCKoro COCTOSHUS; Npu nctpeboBaHum Apyroro fMYHOro
AOKYMEeHTa - B COOTBETCTBYHOLLNIN apxuBHbIA opraH Poccunckon ®epepauum unu B deneparnbHoe
apXvMBHOE areHTCTBO.

MakcumanbHbI CPOK permcTpauumn JOKYMEHTOB U nepedadn nx Ha OTrpaBKy He JOSTKEH
npeBbiwaTh 3-x paboymx gHen.

PesynbTatom agMuHMCTpaTMBHOWN Npouenypbl ABMASETCH nepefaya Ha oTrpasKy NMCbMEHHOro
OTKa3a B npueme JOKYMEHTOB UITM NMUCbMEHHOMo OTKa3a B NpefoCTaBNeHNN rocyAapCTBEHHOM
yCnyru unm nMcbMeHHoro 3anpoca 06 uctpebosaHnn NMMYHOrO 4OKYMEHTa B COOTBETCTBYHOLLNIA
apx1BHbIN opraH Poccunckon ®epepaumm n yseaoMneHnsa o HanpasneHun 3anpoca o6
nctpeboBaHny JOKyMeHTa.

Pernctpauus oTBeTa COOTBETCTBYHOLLLErO apXMBHOIO OpraHa
Poccuiickon depepaumm Ha obpalyeHme o6 nctpeboBaHun JOKyMeHTa

42.5. OcHoBaHVeM ONgA Havana JaHHOM agMUHUCTPaTMBHOM npoueaypbl SBASETCA NOCTynneHne
13 COOTBETCTBYIOLLIErO apXxnBHOro opraHa Poccuiickon degepaumm oteeTa Ha obpalleHme 06
nctpeboBaHny JOKyMeHTa.

HomkHocTHoe nuuo [enaptameHTa MuHtocta Poccuun, TepputopuanbHoro opraHa MuHiocta
Poccuu, oprana 3AI'C, oTBETCTBEHHOE 3a perncTpauuio JOKYMEHTOB, PErmcTpupyeT nocTynyBLLNIA
N3 apxmBHOro opraHa Poccuinckon degepaunm OTBET U NepenaeT 3aperMcTpmMpoBaHHbIA OTBET
AormkHocTHOMY nuuy [denaptameHta MuHiocta Poccun, TepputopuansHoro opraHa MuHiocta
Poccuu, opraHa 3AI'C, oTBETCTBEHHOMY 3a UCMNOMHEHNE 3anpocoB 06 ncTpeboBaHUKN NINYHbIX
AOKYMEHTOB.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHOWN Npoueaypbl He AOIMKEH npesbiwaTh 3-X
paboymx oHen ¢ MOMeHTa NocTynneHnsa oteeTa B [lenaptameHT MuHiocta Poccuu,
TepputopmarnbHbin opraH MuHiocta Poccum, oprad 3AIC.

Pesynbtatom agMMHUCTPaTMBHON NpoLenypbl ABNSETCA nepefaya 3apermcTpmpoBaHHOro oTBeTa
AormkHocTHOMY nuuy [denaptameHta MuHiocta Poccun, TepputopuansHoro opraHa MuHiocta
Poccuun, oprana 3AI'C, oTBETCTBEHHOrO 3a UCNOSTHEHUE 3anpocoB 06 ncTpeboBaHMM JOKYMEHTOB.

MoaroToBka oTBeTa Ha 3anpoc 06 nctpebosaHum

JINHHOIo AOKyMEeHTa



42.6. OcHoBaHVeM ONgA Havana JaHHOW agMUHUCTPaTMBHOM Npoueaypbl ABAsSeTCA nonyvyeHme
AOIMKHOCTHBLIM nnuoM [JenaptameHTa MuHiocta Poccuun, TepputopmnanbHoro opraHa MuHiocta
Poccuun, oprana 3AI'C, 0TBETCTBEHHbIM 3a UCMOSTHEHUE 3anpocoB 06 NcTpeboBaHMM NNYHBIX
AOKYMEHTOB, 3aperncTpMpoBaHHOro OTBeTa COOTBETCTBYIOLLEro apXmBHOro opraHa Poccuickon
depepaumm Ha obpaweHne o6 nctpeboBaHM NNYHOIO OKYMEHTA.

HomkHocTHoe nuuo [enaptameHTa MuHtocta Poccuun, TepputopuanbHoro opraHa MuHiocta
Poccuu, opraHa 3AI'C, oTBETCTBEHHOE 3a UCNOSTHEHUE 3anpocoB 06 MCTpeboBaHMM NINYHBIX
AOKYMEHTOB, FOTOBUT OTBET B KOMMETEHTHbIN OpraH MHOCTPAHHOIo rocyapcTaa C NPUOXKEeHNEM
NMONy4YeHHOro AOKYMEHTA, a TaKkke 3asBUTEN0 (NPU HaNnU4MM NOMHOro NOYTOBOrO agpeca
3a8BUTENSA OH YBEAOMIISIETCA O HANpPaBfeHUn JOKYMEHTA).

B cnyyae otcytcTBus uctpebyemoro 4OKyMeHTa AOMKHOCTHOE nuuo [enaptameHta MuHiocta
Poccun, TepputopuansHoro opraHa MuHiocta Poccuu, opranHa 3AlIC, oTBETCTBEHHOE 3a
ncnosnHeHue 3anpocoB 06 ncTtpeboBaHMM NNYHBIX JOKYMEHTOB, FOTOBUT OTBET, COAEPXaLLUN
NMHpOpMaLNIO O NPUYMHAX €ro OTCYTCTBUS, B KOMNETEHTHbIN OpraH MHOCTPAHHOro rocygapcTaa
Unn 3asiBUTENIO.

[MoaroToBneHHbIM OTBET NepegaeTcs AOMKHOCTHOMY nuuy [enaptameHTa MuHiocTa Poccuu,
TepputopmanbHoro opraHa MuHiocTta Poccun, opraHa 3AITC, oTBETCTBEHHOMY 3a pernctTpauuio
AOKYMEHTOB.

MakcumanbHbIA CPOK BbIMONHEHUS aAMUHUCTPATUBHOWN Npoueaypbl He OOMmKeH npesbiwaTtb 15
paboymx gHeNn ¢ MOMEHTa NoNy4YeHns OOMKHOCTHbIM nuuom [enaptameHta MuHiocta Poccun,
TepputopmanbHoro opraHa MuHiocta Poccun, opraHa 3AIC, oTBETCTBEHHbBIM 32 UCMONTHEHNE
3anpocoB 06 nctTpeboBaHMN NUYHBLIX AOKYMEHTOB, 3aperMcTpMpoBaHHOro OTBeTa Ha 3anpoc 06
nctpeboBaHUN NMYHOIO OKYMEHTA, NOCTYNMBLUENO M3 COOTBETCTBYIOLLEr0 apXMBHOMO opraHa
Poccunckon denepaunn.

Pesynbtatom agMMHUCTPATMBHON NpoLenypbl ABNAETCA nepegada OMMKHOCTHOMY nnuy
[enaptameHTta MuHtocta Poccun, TepputopmansHoro opraHa MuHiocta Poccun, opraHa 3AIC,
OTBETCTBEHHOMY 3a pPerncTpaunio JOKyMEHTOB, NOArOTOBEHHOIO OTBETA B KOMMNETEHTHbIN OpraH
Unn 3asiBUTENIO.

HanpaBneHne B KOMNETEHTHbLIN OpraH MHOCTPaAHHOIO
rocyfapcrsa Unv 3asBuTenNio OTBETa Ha 3anpoc

42.7. OcHoBaHVeM ONgA Havana JaHHOW agMUHUCTPaTMBHOM Nnpoueaypbl ABAsSeTCA nonyvyeHme
AOIMKHOCTHBLIM nnuoM [JenaptameHTa MuHiocta Poccuun, TepputopmanbHoro opraHa MuHiocta
Poccuu, opraHa 3AI'C, oTBeTCTBEHHbLIM 3a perncTpaunio JOKYMEHTOB, NOArOTOBIIEHHOIO OTBEeTa B
KOMMETEHTHbIN OpraH MHOCTPAHHOIo rocyaapcTaa unun 3aasuTento 06 NCNonHeHnn 3anpoca.

HomkHocTHoe nuuo [enaptameHTa MuHtocta Poccuun, TepputopuanbHoro opraHa MuHiocta
Poccuu, opraHa 3AI'C, oTBeTCTBEHHOE 3a perncTpaumio JOKYMEHTOB, perucTpupyeT u
HanpasnseT B KOMMNETEHTHbIM OpraH MHOCTPaHHOrO rocyAapcTBa Unn B CTPYKTYPHOE
nogpasgeneHne MU Poccun, 0TBETCTBEHHOE 3@ OTNPaBKY AUMNNOMaTUYECKON NOYTbI, OTBET 06
NCMOMNHEHUN 3anpoca Aris nocneayowen Nepechinikin B KOMNETEHTHbLIN OpraH MHOCTPaHHOIo
rocygapcrea Unu 3asiBUTENHO.

MakcumanbHbIA CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl He AOMMKEH npesbiwaTh 3-X
paboymx OHeNn ¢ MOMEHTa NoNy4YeHns OOMKHOCTHBIM nuuom [enaptameHta MuHiocta Poccun,
TeppuTopmarnbHoro opraHa MuHiocTta Poccun, opraHa 3AITC, 0TBETCTBEHHOIO 3a permcrpauuio
AOKYMEHTOB, NOAroTOBSIEHHOIO OTBETa B KOMMETEHTHbLIN OpraH MHOCTPAHHOIO rocygapcTea nnu
3asBUTENIO.



Pes3ynbTaTtoMm agMUHUCTPATUBHOWM NpoLeaypbl ABMASETCA HanpaBieHne B KOMMNETEHTHbIN OpraH
WMHOCTPaHHOro rocygapcTea uUnum 3asBuTento oteeta o6 ncnonHeHmm 3anpoca o6 nctpeboBaHnm
NTMYHOTO JOKYMEHTA.

V. ®opMbl KOHTPONA 3a UCMONHEHNEM
AOMWHUCTPATMBHOIO pernamMeHTa
Mopagok ocyLeCcTBNEHNS TEKYLLEro KOHTPOs 3a cobnogeHnem
N UCMONHEHNEM OTBETCTBEHHbIMU AOSMKHOCTHLIMU NNLAMW NOSTOXEHNIA
AOMWHUCTPATUBHOIO pernaMmeHTa n MHbIX HOPMaTUBHbBIX
NpaBOBbIX aKTOB, YCTaHaBNMBaoLWmx TpeboBaHWs
K NpegocTaBneHnto rocyaapCTBEHHON yCryru,
a TaKkke MPUHATUEM UMW peLLEeHUI

43. TekyLwimi KOHTPONb 3a cobniogeHnemM nocnegoBaTeNnbHOCTU AEUCTBUA U CPOKOB UCMOSTHEHUS
aZlMUHUCTPATUBHBIX NpoLeayp No NpeaoCTaBIeHNI0 roCy4apCTBEHHOW YCYru OCyLLEeCTBNAeTCS
NOCTOSIHHO AOSPKHOCTHBLIMU NULAMWN, OTBETCTBEHHbLIMU 3a BbIMOMHEHWE afMUHUCTPATUBHBIX
AEeNCTBUI, BXOOALWMNX B COCTaB aAMUHUCTPATUBHON npoueaypbl, adMUHUCTPATUBHBIX Npoueayp, a
Takke nytemM nposeeHnsa JormkHoOCTHbIMK nuuamu MU Poccun n MuHiocta Poccuu,
pykosoautenem [denaptameHta MWL Poccuun, lenaptameHta MuHiocta Poccun,
TeppuTopmanbHoro opraHa MuHiocTta Poccun, opraHa 3AlTC, KOHCYNbCKOro yyYpexaeHnsa npoBepok
NCMOMNHEHUSA NOSTIOXEHNN AMUHUCTPATUBHOIO perfiaMeHTa, UHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB
Poccunckon denepaunn.

44. [1ns TeKkyLwero KOHTPONsi MCNOMb3YTCA CBEAEHUS, UMEIOLLMECH B 9NIEKTPOHHON 6a3e JaHHbIX,
cny>xebHas KoppecnoHAEHUNS, YCTHaA N NMCbMEHHast MHAOPMaLMSA rocyaapCTBEHHbIX CIyXXaLlmX,
OCYLLEeCTBNALWNX BbINOSIHEHWE aAMUHNCTPATUBHbLIX AENCTBUIA, BXOOALMUX B COCTaB
alMUHUCTPATUBHBIX NpoLeayp, XypHarbl y4eTa COOTBETCTBYIOLUNX AOKYMEHTOB 1 Apyrue
cBeaeHus.

Mopsanok n NnepnoanYHOCTb OCYLLIECTBINEHUS MITaHOBbIX
1 BHEMIaHOBbLIX NPOBEPOK NOMHOTHI U KAa4YecTBa NpeoCcTaBreHuns
rocygapCTBEHHOW yCNnyru, B TOM Yncre nopsgok n hopmbl
KOHTPOIS 3a NOMHOTOW N Ka4YeCTBOM NpeaocTaBrieHns
rocyapCTBEHHOWN YCNyru

45. KOHTpOnb NOMHOTHLI M Ka4ecTBa NpeaoCTaBeHns rocyaapCTBEHHOM YCIyrn BKIOYaeT B cebs
npoBeAeHne NPOBEPOK, BbISIBIIEHNE U YCTPAHEHME HaPYLLEHU NpaB 3asBUTENEN, paCCMOTPEHME,
NPUHSTME peLleHniA 1 NOArOTOBKY OTBETOB Ha obpalleHns 3asBuTenen, cogepalmnx xanobbl Ha
pelieHuns, gencteus (6espencTeme) OOMKHOCTHbIX nuy JenaptameHta ML Poccuw,
[enaptameHTta MuHtocta Poccun, TepputopmanbHoro opraHa MuHiocta Poccumn, opraHa 3AIC,
KOHCYIbCKOIO y4pexaeHus.

46. NMpoBepkun MoryT 6biTb NIAHOBLIMU (OCYLLECTBIATLCS HA OCHOBaHWUM NONYrogoBbIX UIK
rogosbix nnaHoB paboTtbl ML Poccuun, koHCynbckoro yupexaexms, Muniocta Poccun,
TeppuTopmarnbHoro opraHa MuHiocTa Poccun) 1 BHENNaHOBbIMK (OCYLLLECTBNATLCA HA OCHOBaHUN



Xanob rpaxgaH Ha gencteusa (6esgencTeme) JOMKHOCTHbIX Ny Jenaptamenta MAL Poccuu,
[enaptameHTa MuHtocTta Poccun, TepputopmanbHoro opraHa MuHiocta Poccumn, opraHa 3AIC,
KOHCYIbCKOIO y4pexaeHus).

47. ns npoBeaeHns NpoBepKn MOMHOTLI U KayecTBa NpeaoCcTaBNeHns rocyAapCTBEHHON YCNyru
KOHCYITbCKUMU YUYpexaeHusaMm oopMmnpyeTcsl KOMUCCHUS, B COCTaB KOTOPOW BKIHOYAKTCA
AOIMKHOCTHbIE nuua MU Poccunn, KOHCYNbLCKOro y4pexaeHus.

48. [Ins npoBeaeHns NpoBepKn MOMHOTLI U KayecTBa NpeaoCcTaBNeHns rocyAapCTBEHHON YCNyru
opraHamun 3AIC bopmupyeTcss KOMUCCUA, B COCTaB KOTOPOM BKITHOYAKOTCA JOMKHOCTHbIE Nnua
MwuHtocTa Poccumn, TepputopuansHoro opraHa MuHiocta Poccun.

49. Pe3ynbTaTbl NPOBEPKN OPOPMIAIOTCHA aKkTOM, B KOTOPOM OTMEYalTCS BbIABNEHHbIE
HeJoCTaTKN 1 NpeanoXeHUs No ux yCTpaHeHuto.

OTBEeTCTBEHHOCTb AOMKHOCTHBIX NUL, doefeparibHOro opraHa
MCNONHUTENBHOW BNacTu 3a pelwennsa n genctens (besgencreue),
npvHUMaemsble (OCyLLECTBNSAEMbIE) UMY B XOA€E NMpeAoCTaBrneHus

rocyapCTBEHHOWN YCNyru

50. JomkHocTHble nuua Jenaptamenta MWL Poccuun, [lenaptameHTta MuHiocta Poccun,
TeppuTopmanbHoro opraHa MuHiocTta Poccumn, opraHa 3AlC, KOHCYNbCKOro yyYpexxaeHuns,
HapyLUMBLUXE NOJIOXKEHUA HacToswero AOQMUHUCTPaATMBHOIO pernamMeHTa, HeCyT OTBETCTBEHHOCTb
B COOTBETCTBMM C 3aKoHogaTenbcTBoM Poccuinckon degepaumn.

TpeboBaHua K NOpsaKy 1 opMam KOHTPOIs 3a NpeaoCTaBeHneM
rocygapCTBEHHOW YCNyrn, B TOM YUCIE CO CTOPOHbI rpaXaaH,
nx 06 beanHEHUI 1 opraHn3auunn

51. Nopsagok 1 opMbl KOHTPOSIS 3a NpeaoCcTaBrieHNeM rocyaapCTBEHHOW YCIyrn JOMKHbI
oTBeYaTb TpeboBaHNAM HENPEPLIBHOCTM U ENCTBEHHOCTU (3PEKTUBHOCTI).

52. KoHTposb 3a npefocTaBneHMeM rocygapCTBEHHON YCIYyr MOXET OCYLLECTBIIATLCS NyTeEM
nonyyexus B lenaptameHte MU Poccuun, lenaptameHte MuHiocta Poccun, TepputopransHOM
opraHe MuHiocTta Poccun, opraHe 3AITC, KOHCYNbCKOM yypexgeHum nHopmarimm o0 Hen no
TenedoHy, N0 NMCbMEHHbIM OBpaLLEHNSIM, MO NEKTPOHHOM NOYTE.

KoHTponb 3a npegoctaBrieHneM rocygapCTBEHHOW YCNyrn MOXET TaKXe OCYLLEeCTBATLCA NyTem
HanpasrieHnsa 3aMmeyaHnin 1 NpeanoXeHnn no yny4yleHuo KadecTsa npeaocTaBneHus
rocyaapCTBEHHOM YCNyru.

V. NocynebHoe (BHecyaebHoe) obxanoBaHue 3asButenem
pelweHnn n gencteumn (besgenctenda) opraHa, NpeaocTaBnAwLIEro
rocyaapCTBEHHYIO yCnyry, 4OMKHOCTHOrO nNuua opraHa,
NpeaoCTaBNALLEro rocyaapCTBEHHYIO YCNyry

53. NMpeameTtom gocyaebHoro (BHecynebHoro) obxxanoBaHNa SBNAKOTCA peLleHnst U 4eNCTBUS
(6espencTBme) oomkHOCTHbIX nuy JenaptameHta MU Poccuun, lenaptameHta MuHiocta



Poccuu, TepputopmansHoro opraHa MuHiocta Poccumn, opraHa 3AlTC, KOHCYNbCKOro yyYpexxaeHus,
NPUHATBIE N OCYLLLECTBIIEHHbIE C HapyLLUeHWeM cTaHdapTa NpeaoCcTaBieHusi rocya4apCTBEHHOM
ycrnyru, a TaKkke HeHaasexatlee UCrnonHeHne OMKHOCTHBIMU NMuaMm UX OMKHOCTHbIX
06s3aHHOCTEN, YCTAaHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErfTaMEHTOM U MHbIMU
HOPMaTUBHbLIMW NPAaBOBLIMU akTaMu, PerynmpyroLwmMMmn OTHOLLEHUS, BO3HUKAOLLNE B CBA3U C
npegocTaBneHneM rocygapCTBEHHON YCIyri.

54. 3agButenb MoxeT 06paTnUTbCS € Xanobon, B TOM YnUcne B CreayoLwmx cnyyasx:

HapyLLEeHMe CpoKa pernctpaummn 3anpoca 3asBuTens o NpeaoCcTaBneHnn rocyaapCTBEHHOM
ycnyru;

HapyLUeHne cpoka NpeaAoCTaBnNeHNsi rocyaapCTBEHHOW YCNYTu;

TpeboBaHue y 3asaBUTENS JOKYMEHTOB, He NpegyCMOTPEHHbIX HOPMaTUBHbLIMU NPaBOBbLIMU akTamMu
Poccuiickon ®epepaunn, ana npeaoctaBneHns rocygapcTBEHHON yenyru;

OTKa3 B Npueme JOKYMEHTOB, NpefoCTaBNeHne KOTOpbIX NpegyCMOTPEHO HOPMaTUBHBIMU
npasoBbIMKU akTamun Poccuiickon ®egepaunn, Ana npegoctaBneHns rocyaapCTBEHHON YCNyru, y
3aaBuUTens;

OTKa3 B NpefocTaBneHnn rocyapCTBEHHOWN YCIyrn, ecnn OCHOBaHUA OTKa3a He NpedyCMOTPEHbI
deaepanbHbIMM 3aKOHAMKU U MPUHATLIMU B COOTBETCTBUN C HUMW UHBIMWU HOPMaTUBHBIMU
npaBoBbIMW akTamu Poccurckon degepaumm;

3aTpeboBaHue C 3aaBUTENS NPU NpeaoCTaBNeHNN rOCyAapCTBEHHON YCNYru NnaThbl, He
npegycMOTPEHHON HOPMaTUBHBIMU NpaBoBbIMU akTaMmu Poccunckon denepaunn;

oTkas [lenaptamenta ML Poccun, denaptameHta MuHiocta Poccun, TepputopranbHOro opraHa
MuHtocta Poccun, opraHa 3AIC, KOHCYNbCKOro yupexaeHus, AOMKHOCTHOro nvua [lenaptameHTta
MWL Poccuun, [lenaptameHTa MuHiocta Poccuu, TepputopmansHoro opraHa MuHiocta Poccun,
opraHa 3AI'C, KOHCYIbCKOrO y4pexaeHnsa B UCpaBfieHnn JONYLEHHbIX ONeYyaTok 1 OWnboK B
BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHns rocygapCTBEHHON yCnyrn JOKyMeHTax nnbo
HapyLLeHWe YCTaHOBMEHHOIO CPOKa TakuUx UCrnpasrieHni.

55. XKano6bl Ha peLueHus, NpuHATbIE B X04e NpeaoCTaBNeHNs rocy4apCTBEHHON YCNyru
AOSDKHOCTHBLIM nuuom fenaptamenta MU Poccnn, KOHCYNbCKOTO yYpexaeHns, HanpasnaTcA
pykosoautento enaptameHta M Poccuu, KOHCYIbCKOro yupexaneHusi, Ux 3aaMmectuTensm.

YKanobbl Ha pewleHus, npuHATbie pykoBoguTenem [denaptameHta MU Poccun, KOHCYNbCKOro
yupexgeHus, nogatotcsa B MU Poccun.

YKanobbl Ha pelleHnst, NPUHATbIE B XOA4E NpefoCTaBneHns rocyaapCTBEHHOM YCryrn
AOMMKHOCTHBLIM nnuoM [JenaptameHTa MuHiocta Poccuun, TepputopmanbHoro opraHa MuHiocta
Poccuu, opraHa 3AI'C, HanpasnstoTca pykosogutento lenaptameHta MuHiocta Pocecun,
TepputopmanbHoro opraHa MuHiocta Poccun, opraHa 3AIC, nx samectutenam.

YKanobbl Ha pelleHus, NpuHATbIE pykoBoauTenem [enaptameHta MuHiocta Poccun,
TepputopmanbHoro opraHa MuHiocTta Poccun, opraHa 3AIC, nogatotca B MuHocT Poccun.

56. XKanob6a nogaeTcsa B NMCbMeHHOM hopMe Ha BymayKkHOM HocuTene Nnbo B 3NEKTPOHHOM
dopme.

YKanoba moxeT 6bITb HanpaBreHa no no4vte, ¢ NCNONIb30BaHNEM MHAPOPMALMOHHO-
TeNeKkoMMyHUKaLUMOHHOM ceTn VHTepHeT nubo oduuymnansHbeix cantos ML Poccum, KOHCYNbCKMX



yupexaeHuin, MuHiocta Poccun, TepputopuansHbix opraHoB MuHiocta Poccuu, opraHos 3AIC,
EnuHoro noprtana, a Takke MOXeT ObITb NPUHATA NPU IMYHOM NPUeMe 3asBUTENS.

57. XKano6a gomkHa cogepxaTb:

HanMeHoBaHWe opraHa, NPeaoCTaBNAOLEro rocy4apCTBEHHYIO YCIyry, JOIMKHOCTHOro nuiua
HenaptameHta ML Poccun, denaptameHta MuHiocta Poccun, TepputopuanbHOro opraHa
MuHtocTta Poccun, opraHa 3AIC, KOHCYNbCKOro yuypexaeHus, NnpeaocTaBnstowuero
rocyfapCTBEHHYIO YCNyry, pewweHns n genctens (6esgenctane) KOTopbix 06xanyTcs;

damnnuio, UMs, 0THECTBO (NocregHee - Npu HanM4YuKn), CBeAEHNA O MeCTe XUTenbCTBa
3aaBuTensa - pusnyeckoro nuua nmbo HaMmeHoBaHMe, CBEAEHMS O MECTE HaxOXaeHUs 3asBuTens
- IOPUAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HanpaBneH
OTBET;

cBefeHus 06 obxanyembix pelleHnsx u genctensx (besgencreumn) JenaptameHta ML Poccuw,
[enaptameHTta MuHtocTta Poccun, TepputopmanbHoro opraHa MuHiocta Poccumn, opraHa 3AIC,
KOHCYNbCKOro yupexaeHus, 4OmMKHOCTHoro nuua denaptamenta MU Poccun, lenaptameHTa
MuHiocTta Poccun, TepputopuansHoro opraHa MuHiocta Poccuu, opraHa 3AIC, KOHCYNbCKOro
yupexaeHus;

A0BOAbl, HA OCHOBaHUN KOTOPbIX 3asiBUTESb HE COrfaceH C peLleHnemM U AeNCTBUEM
(6espenctemnem) denaptameHta MU Poccun, Oenaptamenta MuHiocta Poccuu,
TeppuTopmanbHoro opraHa MuHiocTta Poccumn, opraHa 3AlC, KOHCYNbCKOro yyYpexxaeHuns,
AormkHocTHoro nuua Jenaptamenta MU Poccuun, [lenaptameHTta MuHiocta Poccun,
TeppuTopmanbHoro opraHa MuHiocTta Poccumn, opraHa 3AlTC, KOHCYNbCKOro yyYpexxaeHuns.
3asButenem mMoryT 6bITb NPeacTaBneHbl AOKYMEHTbI (NPU Hanu4uMm), nogTeBepXaatoLme 4oBOAbI
3asBuTens, NMbo Mx Konuu.

58. XKanob6a, noctynuswas B enaptameHt ML Poccuun, lenaptameHT Muniocta Poccun,
TeppuTopuarnbHbIn opraH MuHiocta Poccuu, oprad 3AIC, KOHCYyNbCKOe ydpexaeHne, nognexuT
PacCMOTPEHMIO AOIMPKHOCTHBLIM fIULIOM, HaAEeNEeHHbIM NOSTHOMOYNSAMW MO PAaCCMOTPEHMIO Xanob, B
TeyeHne naTHaguaTn pabodnx gHen co AHS ee pernctpaumm, a B criydae obxanoBaHus oTkasa
HenaptameHta MWL Poccuun, fenaptameHta MuHiocta Poccuun, TepputopmanbHOro opraHa
MuHtocTta Poccun, opraHa 3AIC, KOHCYNbCKOro yuypexaeHus B npuemMe JOKYMEHTOB Y 3asBUTENS
nnbo B MCMNpaBneHnn SONYLEHHbIX ONevYaTok 1 owmnboK unu B cnyvyae obxxanoBaHusa HapyLleHNs
YCTaAHOBEHHOrO CPOKa TakMX UCNpaBEeHN - B Te4eHne NATn paboymx AHen co aHA ee
peructpauuu.

59. No pesynbTatam paccMmoTpeHus xanobel JenaptameHT MU Poccun, lenaptameHT
MuHiocTta Poccun, TepputopuansHbeii opraH Muniocta Poccuu, opran 3AIC, KoHcynbckoe
yupexaeHve NpuHMMaeT O4HO M3 CreayroLWwmnX peLleHnii:

yaoBneTBopsieT xanoby, B TOM Yncne B opMe OTMEHbI NPUHATOrO peLleHnsi, MCpaBieHns
ponyuweHHblx enaptamentom MO Poccun, lenaptameHtom MuHiocta Poccuu,
TepputopmarnbHbiM opraHom MuHiocta Poccuun, opraHom 3AIC, KOHCYNbCKUM ydpexXaeHnem
onevyaTtok 1 oWMBOoK B BblAaHHbIX B pe3ynbTate NpefoCTaBneHns rocyaapCTBEHHOM YCyrn
AOKyMeHTax, BO3BpaTa 3asiBUTES0 AEeHEXHbIX CPeACTB, B3MaHNe KOTOPbIX He NpeayCMOTPeHOo
HOpMaTMBHbIMU NPaBoOBbIMM akTaMn Poccuinckon egepauuu;

OTKa3bIlBa€T B yOOB1ETBOPEHNN XanooObl.

60. He no3gHee gHsA, cnegyowero 3a AHEM NPUHATUSA peLleHnsl, ykadaHHOro B nyHkTe 59
HacToswero ADMUHUCTPATUBHOIO pernameHTa, 3asBuTento B MMCbMEHHOW dOpPME 1 MO XKenaHuo



3aABUTENSA B 3NIEKTPOHHON hopMe HanpaBnisieTCs MOTUBMPOBAHHBIA OTBET O pe3ynbTaTtax
paccMOTPEHUS Xanoobi.

61. B cnyyae yctaHOBREHWs1 B XO4e UK Mo pe3ynbTaTam pacCMOTPEHMS Xanobbl NpU3HaKkoB
cocTaBa aAMVHUCTPATMBHOIO NpaBOHAPYLUEHUS U NPECTYNNEHNs AOMKHOCTHOE NnLLO,
HageneHHoe NONTHOMOYMUSIMU MO PACCMOTPEHMIO Xanob, He3aMmeanuTeNbHO HanpaenseT
MMeloLLMeCs: MaTepurarbl B OpraHbl NPOKypaTypbl.



